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Passaic County Community College

PRESIDENT'S MESSAGE

Passaic County Community College, founded in 1968, opened in 1971 with a few hundred students and the goal of providing the residents of Passaic County with

quality educational programs. Today, fifty years later, PCCC enrolls over 11,000 students a year in over 90 associate degree and certificate programs, plus an

extensive program of English as a second language, continuing education, and workforce development and training. Instruction is offered on our four campuses

in Paterson, Wanaque, Passaic and Wayne and also offered online. 

Over the years our strength has been and continues to be the quality of the programs we offer and the individual attention students receive from our dedicated

faculty and staff. At PCCC, you will enter a learning environment that is intimate and nurturing, where small class size encourages meaningful dialogue with

instructors and where friendships develop and grow. PCCC is a richly diverse College where every student is respected for his or her potential. Our faculty and

staff are committed to helping you achieve your goals.

PCCC is one of the most technologically advanced campuses in the region. Due to the strong support the College receives from the Passaic County Board of

County Commissioners, our tuition is affordable. Federal and New Jersey financial aid is available to those who qualify and numerous scholarships are offered

due to the generosity of many in our community.

So on behalf of the entire College family, I welcome each of you and look forward to hearing about your personal triumphs and contributions as you make your

way towards achieving your life’s goals.

Steven M. Rose, Ed.D.

President
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LICENSES AND ACCREDITATIONS

Licenses and Accreditations

LICENSE

Passaic County Community College is licensed by the State of New Jersey.

ACCREDITATIONS

Passaic County Community College is accredited by the Middle States Commission on Higher Education

3624 Market Street, 2nd Floor West

Philadelphia, PA 19104

Telephone: 267-284-5000

http://msche.org/

Email: info@msche.org

Spanish: espanolinfo@msche.org

The Middle States Commission on Higher Education is an institutional accrediting agency, recognized by the U.S. Secretary of Education and the Commission

Recognition of Post-Secondary Accreditation.

In addition, the following programs have been accredited and/or approved by the organizations indicated:

NURSE EDUCATION

Accreditation Commission for Education in Nursing

3343 Peachtree Road, NE, Suite 850

Atlanta, GA 30326

Telephone: 1-404-975-5000

www.acenursing.org

Department of Law and Public Safety

Division of Consumer Affairs

New Jersey Board of Nursing

P.O. Box 45010

Newark, NJ 07101

Telephone: 973-504-6430

http://www.njconsumeraffairs.gov/nur/Pages/default.aspx

OCCUPATIONAL THERAPY ASSISTANT

The Occupational Therapy Assistant (OTA) Program at Rutgers, The State University of New Jersey

is accredited by the Accreditation Council for Occupational Therapy Education

(ACOTE) of the American Occupational Therapy Association (AOTA)

4720 Montgomery Lane, Suite 200

Bethesda, MD 20814-3449

Telephone: (301) 652-AOTA

www.acoteonline.org

RADIOGRAPHY

Joint Review Committee on Education in Radiologic Technology (JRCERT)

20 North Wacker Drive, Suite 2850

Chicago, IL 60606-3182

Telephone: 312-704-5300

www.jrcert.org

Radiologic Technology Board of Examiners of New Jersey

25 Arctic Parkway

P.O. Box 420 (Mail Code 25-01)

Trenton, NJ 08625-0420

Telephone: 609-984-5634

http://www.state.nj.us/dep/rpp/tec/rtboard.htm
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RECITALS

The catalog posted online is the official catalog of the College.  The catalog is issued every academic year and presents announcements regarding general

information, general academic regulations and/or policies, and the college’s academic programs existing as of November 1, 2021.  Individual course offerings and

programs may vary from year to year as circumstances dictate, however the College reserves the right to change provisions and policies when appropriate.  Any

such changes will be communicated to the student in a clear and timely manner.  While program requirements change from year to year, the requirements at the

time of the student’s first enrollment will remain in effect.  The College reserves the right to correct clerical and/or typographical errors.   The provisions of this

catalog should be regarded as a contract between the student and the College.  It is the student’s responsibility to review the Catalog for policies and program

requirements.
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NOTICES

Nondiscrimination Policy, Equal Opportunity and Affirmative Action Policy As To Students and Employees

Passaic County Community College, as a public institution,, adheres to federal, state and local laws and regulations regarding nondiscrimination and affirmative

action including New Jersey Law against Discrimination, Age Discrimination in Employment Act, Titles VI and VII of the Civil Rights Act, Title IX of Education

Amendments Act, Section 504 of the Rehabilitation Act and the Americans with Disabilities Act and the Americans with Disabilities Amendment Act. Passaic

County Community College hereby gives notice of its nondiscrimination policy as to students and employees.

Continuing its policy to support equal opportunity for all persons, Passaic County Community College does not discriminate on the basis of race, creed, color,

national origin, ancestry, age, sex, gender identity or expression, affectional or sexual orientation, marital status, familial status, liability for service in the Armed

Forces of the United States, disability or nationality. This policy applies to the administration of Passaic County Community College’s educational programs,

activities, admission or employment practices.

Inquiries concerning matters related to Title IX or ADA/Section 504 Compliance at Passaic County Community College may be referred to the following person,

who has been especially designated by the College to oversee the continued application of the College’s nondiscriminatory policies:

Students, Employees and Visitors

José A. Fernández

Associate Vice President of Human Resources

Title IX Coordinator/ADA/Section 504 Compliance Officer

Office of Human Resources-Room E305

Telephone: (973) 684-6705

Email: jfernandez@pccc.edu

Inquiries, concerns, or complaints may also be referred to: 

Office for Civil Rights, New York Office

U. S. Department of Education

32 Old Slip, 26th Floor, New York, NY 10005-2500

Telephone: (646) 428-3800

Facsimile: (646) 428-3843

Email: OCR.NewYork@ed.gov

Reporting Sex Discrimination, Sexual Harassment, and Sexual Misconduct

TITLE IX GRIEVANCE PROCEDURES

SECTION I – OVERVIEW

Passaic County Community College affirms its commitment to ensuring an environment for all students and employees that is fair, humane, and respectful. Every

person is entitled to learn and work in an environment free from sex discrimination, sexual harassment, and sexual misconduct.  It is the policy of Passaic County

Community College that sex discrimination, sexual harassment, and sexual misconduct in any form will not be tolerated.  Charges of sex discrimination, sexual

harassment, and sexual misconduct will be treated seriously and pursued in accordance with established College procedures.

Title IX of the Education Amendments of 1972 is a federal civil rights law that prohibits discrimination on the basis of sex against any person in education

programs and activities receiving federal funding.  Programs or activities receiving federal financial assistance include virtually all public and private colleges and

universities, and all public elementary and secondary schools.  Sexual harassment, sex discrimination, and sexual misconduct are prohibited under PCCC Board

Policy B108: Title IX: Sex Discrimination, Sexual Harassment, and Sexual Misconduct.  (Appendix A).

 1.   GLOSSARY

A.     Advisor means a person chosen by a party or appointed by the institution to accompany the party to meetings related to the resolution process, to advise the
party on that process, and to conduct cross-examination for the party at the hearing, if any.

 
B.     College and PCCC means Passaic County Community College.

 
C.    Complainant means an individual who is alleged to be the victim of conduct that could constitute harassment.

 
D.    Complaint (formal) means a document filed by a complainant or signed by the Title IX Coordinator alleging sexual harassment against a respondent and

requesting that the recipient investigate the allegation of sexual harassment.

 

E.     Confidential Resource means an employee who is not a Mandated Reporter of notice of sexual harassment.
 

F.     Day means a business day when PCCC is in normal operation.
 

G.    Education program or activity means locations, events, or circumstances where PCCC exercises substantial control over both the Respondent and the
context in which the sexual harassment occurs and also includes any building owned or controlled by a student organization that is officially recognized by
PCCC.
 

H.    Finding: A conclusion by a preponderance of the evidence that the conduct did or did not occur as alleged (as in a “finding of fact”).
 

I.       Grievance Process Pool includes any investigators, hearing officers, appeal officers, Advisors and any person who facilitates an informal resolution
process and shall receive training as required by Title IX regulations.

Passaic County Community College Catalog 2021-2022 12



 
J.      Hearing Decision-maker or Panel refers to those who have decision-making and sanctioning authority within PCCC’s Formal Grievance process.

 
K.    Investigator means the person or persons charged by PCCC with gathering facts about an alleged violation of this Procedure, assessing relevance and

credibility, synthesizing the evidence, and compiling this information into an investigation report and file of directly related evidence.

L.     Notice means that an employee, student, or third-party informs the Title IX Coordinator or other Official with Authority of the alleged occurrence of sexually
harassing conduct.
 

M.   Official with Authority (OWA) means an employee of PCCC explicitly vested with the responsibility to implement corrective measures for sexual
harassment on behalf of PCCC. (See List of OWA in Appendix B). 
 

N.    Parties include the Complainant(s) and Respondent(s), collectively.
 

O.    Relevant Evidence is evidence that tends to prove or disprove an issue in the complaint.
 

P.     Remedies are post-finding actions directed to the Complainant and/or the community as mechanisms to address safety, prevent recurrence, and restore
access to PCCC’s educational program. 
 

Q.    Respondent means an individual who has been reported to be the perpetrator of conduct that could constitute sex discrimination or sexual harassment.
 

R.    Resolution means the result of an informal or Formal Grievance Process.
 

S.      Sanction means a consequence imposed by PCCC on a Respondent who is found to have committed an act of sexual harassment.
 

T.     Sexual Harassment is the umbrella category comprising the offenses of sexual harassment, sexual assault, stalking, dating violence and domestic violence.
(See Section I Paragraph 11 B). 
 

U.    Title IX Coordinator is the official designated by PCCC to ensure compliance with Title IX. References to the Coordinator throughout this policy may also

encompass a designee of the Coordinator for specific tasks. All references to the Title IX Coordinator shall include the Deputy Title IX Coordinator who shall

act when the Title IX Coordinator has a conflict of interest or is otherwise unavailable. 

 
V.    Title IX Team refers to the Title IX Coordinator, any Deputy Coordinators and any member of the Title IX Grievance Process Pool.
 
 
2.  RATIONAL for PROCEDURE

This Formal Grievance Procedure is intended to comply with Title IX Rules and PCCC Board of Trustees Policy B108: Title IX: Sex Discrimination, Sexual Harassment, and Sexual Misconduct.

3.  TITLE IX COORDINATOR

The Associate Vice President for Human Resources serves as the Title IX Coordinator and oversees implementation and compliance with PCCC’s policies on sexual harassment. The Title IX Coordinator has the

primary responsibility for coordinating PCCC’s efforts related to the intake, investigation, resolution, and implementation of supportive measures to stop, remediate, and prevent sexual harassment prohibited under

these procedures. The Dean of Student Affairs and Services serves as the Deputy Title IX Coordinator.

 4.  INDEPENDENCE and CONFLICT-of-INTEREST

The Title IX Coordinator manages the Title IX Team and acts with independence and authority free from bias and conflicts of interest. The Title IX Coordinator oversees all resolutions under this policy and these
procedures. The members of the Title IX Team are vetted and trained to ensure they are not biased for or against any party in a specific case, or for or against Complainants and/or Respondents, generally.

 5.  NOTICES/COMPLAINTS of SEXUAL HARASSMENT – ADMINISTRATIVE CONTACT INFORMATION

Notice or complaints of sexual harassment may be made using any of the following options:

 

A.    File a complaint with, or give verbal notice to, the Title IX Coordinator or Deputy Title IX Coordinator:

 
José A. Fernández
Associate Vice President for Human Resources/
Title IX Coordinator
Office of Human Resources (E 305)
Passaic County Community College
One College Boulevard,
Paterson, NJ 07505
(973) 684-6705
Email:jfernandez@pccc.edu

Sharon Goldstein, PhD
Dean of Student Affairs and Services
Deputy Title IX Coordinator
Office of Student Affairs (A 230)
Passaic County Community College
One College Boulevard,
Paterson, NJ 07505
(973) 684-6309
Email:sgoldstein@pccc.edu

 
Such a report may be made at any time (including during non-business hours) by using the telephone number or email address, or by mail to the office address, listed for the Title IX  Coordinator, Deputy Title
IX Coordinator or any other Official with Authority in Appendix B.

 

Inquiries about or concerns regarding Title IX policy and procedures can be made to the Title IX Coordinator.  Inquiries may also be made to:

 

Office for Civil Rights (OCR)
U.S. Department of Education

32 Old Slip Road, 26th floor
New York, NY 10005-2500
Telephone: (646) 428 -3900
Facsimile: (646) 428 -3843

TDD#: (800) 877-8339
Email: OCR.NewYork@ed.gov
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6.  SUPPORTIVE MEASURES

PCCC will offer and implement appropriate and reasonable supportive measures to the parties upon notice of alleged sexual harassment.

Supportive measures are non-disciplinary, non-punitive individualized services offered as appropriate, as reasonably available, and without fee or charge to the parties before or after the filing of a formal complaint or
where no formal complaint has been filed. Such measures are designed to restore or preserve access to PCCC’s education program or activity, including measures designed to protect the safety of all parties or the
College’s educational environment, and/or deter harassment, discrimination, and/or retaliation.

The Title IX Coordinator promptly makes supportive measures available to the parties upon receiving notice or a complaint. At the time that supportive measures are offered, PCCC will inform the Complainant, in
writing, that they may file a formal complaint with PCCC either at that time or in the future, if they have not done so already. The Title IX Coordinator works with the parties with respect to the supportive measures that
are planned and implemented.

PCCC will maintain the confidentiality of the supportive measures to the extent possible, provided that privacy does not impair PCCC’s ability to provide the supportive measures. PCCC will act to ensure as minimal
an academic/occupational impact on the parties as possible. PCCC will implement measures in a way that does not unreasonably burden the other party.

7. EMERGENCY REMOVAL and CONTESTING NO CONTACT ORDERS/SUPPORTIVE MEASURES

PCCC can act to remove a student Respondent entirely or partially from its education program or activities on an emergency basis when an individualized safety and risk analysis has determined that an immediate

threat to the physical health or safety of any student or other individual justifies removal. At the request of the Title IX Coordinator, this risk analysis is performed by the College Behavioral Intervention Team [CBIT]

using its standard objective violence risk assessment procedures.

In all cases in which an emergency removal is imposed, the student will be given notice of the action and the option to request to meet with the Title IX Coordinator prior to such action/removal being imposed, or as

soon thereafter as reasonably possible, to show cause why the action/removal should not be implemented or should be modified.

This meeting is not a hearing on the merits of the allegation(s), but rather is an administrative process intended to determine solely whether the emergency removal is appropriate. When this meeting is not requested

within one day from receipt of notice, objections to the emergency removal will be deemed waived. A Complainant and their Advisor may be permitted to participate in this meeting if the Title IX Coordinator

determines it is equitable to do so.

A Respondent may be accompanied by an Advisor of their choice when meeting with the Title IX Coordinator for the show cause meeting. The Respondent will be given access to a written summary of the basis for

the emergency removal prior to the meeting to allow for adequate preparation.

The Title IX Coordinator has sole discretion under this procedure to implement or stay an emergency removal and to determine the conditions and duration. Violation of an emergency removal under this policy will be

grounds for discipline, which may include expulsion or termination.

PCCC will implement the least restrictive emergency actions possible in light of the circumstances and safety concerns. As determined by the Title IX Coordinator, these actions could include, but are not limited to:

removing a student from a course, temporarily re-assigning an employee, restricting a student’s or employee’s access to or use of facilities or equipment, allowing a student to withdraw or take grades of incomplete

without financial penalty, authorizing an administrative leave, and suspending a student’s participation in extracurricular activities, student employment, student organizational leadership, or intercollegiate/intramural

athletics.

At the discretion of the Title IX Coordinator, alternative coursework options may be pursued to ensure as minimal an academic impact as possible on the parties.

Where the Respondent is an employee, existing provisions for interim action are applicable.

Both Respondent and the Complainant will, upon request and consistent with PCCC policies and procedures, be afforded a prompt review, reasonable under the circumstances, of the need for and terms of a no

contact order, including potential modification, and will be allowed to submit evidence in support of this request.

Both the Respondent and the Complainant, upon request and consistent with PCCC policies and procedures, be afforded a prompt review, reasonable under the circumstances, of the need for and terms of any

supportive measure that directly affects a party, and will be allowed to submit evidence in support of this request.

8. PROMPTNESS

All allegations are acted upon promptly by PCCC once it has received notice or a formal complaint. Complaints can take 90 days to resolve, typically. There are always exceptions and extenuating circumstances that

can cause a resolution to take longer, but PCCC will avoid all undue delays within its control.

Any time the general timeframes for resolution outlined in PCCC procedures will be delayed, PCCC will provide written notice to the parties of the delay, the cause of the delay, and an estimate of the anticipated

additional time that will be needed as a result of the delay.

PCCC’s resolution process will run concurrently with any criminal justice investigation and proceeding, except for temporary delays as requested by law enforcement while it gathers evidence. Temporary delays

should not last more than three days except when law enforcement specifically requests and justifies a longer delay.

9. JURISDICTION

These procedures apply to the education program and activities of PCCC, to conduct that takes place on the campus or on property owned or controlled by PCCC, at PCCC-sponsored events, or in buildings owned

or controlled by PCCC’s recognized student organizations. The Respondent must be a member of PCCC’s community in order for its policies to apply.

This procedure can also be applicable to the effects of off-campus misconduct that effectively deprive someone of access to PCCC’s educational program. PCCC may also extend jurisdiction to off-campus and/or to

online conduct when the Title IX Coordinator determines that the conduct affects a substantial PCCC interest.

Regardless of where the conduct occurred, PCCC will address notice/complaints to determine whether the conduct occurred in the context of its employment or educational program or activity and/or has continuing

effects on campus or in an off-campus sponsored program or activity.

If the Respondent is unknown or is not a member of the PCCC community, the Title IX Coordinator will assist the Complainant in identifying appropriate campus and local resources and support options and/or, when

criminal conduct is alleged, in contacting local law enforcement if the individual would like to file a police report.

In addition, PCCC may take other actions as appropriate to protect the Complainant against third parties, such as barring individuals from PCCC property and/or events

10.  TIME LIMITS on REPORTING
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There is no time limitation on providing notice/complaints to the Title IX Coordinator. However, if the Respondent is no longer subject to PCCC’s jurisdiction and/or significant time has passed, the ability to investigate,

respond, and provide remedies may be more limited or impossible.

11. SEX DISCRIMINATION and SEXUAL HARASSMENT

Students, staff, administrators, and faculty are entitled to an employment and educational environment that is free of discrimination based on sex including sexual harassment. PCCC’s harassment policy is not meant

to inhibit or prohibit educational content or discussions inside or outside of the classroom that include germane but controversial or sensitive subject matters protected by academic freedom.

The paragraphs below describe the specific forms of legally prohibited harassment that are also prohibited under PCCC policy. When speech or conduct is protected by academic freedom and/or the First

Amendment, it will not be considered a violation of PCCC policy, though supportive measures will be offered to those impacted. All policies encompass actual and/or attempted offenses.

A.  Sex Discrimination

Pursuant to law under Title IX and PCCC policy, no member of the PCCC community shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any

education program or activity of the College. 

When a member of the PCCC community is denied the benefits of, or is subject to discrimination under any education program or activity of the College because of sex, PCCC may also impose sanctions on the

Respondent through application of the grievance process below.

When offensive conduct and/or harassment that 1) does not rise to the level of  sex discrimination under Title IX and the regulations promulgated thereunder, or 2) that is of a generic nature and not based on a

protected status, PCCC will respond pursuant to procedures contained in the current student code of conduct and applicable employment policies.

B.  Sexual Harassment

The Department of Education’s Office for Civil Rights (OCR) regards Sexual Harassment as a specific form of unlawful sex discrimination under Title IX and the regulations thereunder.

 Title IX regulations define  Sexual Harassment as conduct on the basis of sex that encompasses one or more of the following:

    1.  An employee of the College conditioning the provision of an aid, benefit, or service of the College on an individual’s participation in unwelcome sexual conduct;

    2.  Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that it effectively denies a person equal access to the College’s education program or activity; or

    3.  “Sexual Assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C. 12291(a)(8), or “stalking” as defined in 34 U.S.C.

12291(a)(30).(For more details please see Appendix C).

12.  RETALIATION

Any person who participates in the Title IX reporting and investigation process, either as a complainant, respondent, witness, or other party, may do so without fear of retaliation.  Retaliation by any College employee

or student is prohibited and grounds for disciplinary action pursuant to the grievance procedure set forth herein. Individuals found responsible for retaliation shall be sanctioned in accordance with Section II Paragraph

30.

13.  WHEN a COMPLAINANT DOES NOT WISH to PROCEED

If a Complainant does not wish for their name to be shared, does not wish for an investigation to take place, or does not want a formal complaint to be pursued, they may make a written request to the Title IX

Coordinator, who will evaluate that request in light of the duty to ensure the safety of the campus and to comply with state or federal law. If there is a verbal request, the same will be confirmed in writing and delivered

via email, hand delivery and/or regular mail by the Title IX Coordinator.

The Title IX Coordinator has discretion to sign a formal complaint where doing so is not clearly unreasonable in light of the known circumstances. The Title IX Coordinator may consider a variety of factors, including a

pattern of alleged misconduct by a particular respondent, in deciding whether to sign a formal complaint. Title IX Coordinator’s decision to sign a formal complaint may occur only after the Title IX Coordinator has

promptly contacted the complainant (i.e., the person alleged to have been victimized by sexual harassment) to discuss availability of supportive measures, consider the complainant’s wishes with respect to supportive

measures, and explain to the complainant the process for filing a formal complaint. Thus, the Title IX Coordinator’s decision to sign a formal complaint includes taking into account the complainant’s wishes regarding

how the recipient should respond to the complainant’s allegations.

One of the factors in the Title IX Coordinator’s decision will be the results of the violence risk assessment completed by the College Behavioral Intervention Team (CBIT) that shows a compelling risk to health and/or

safety such as patterns of misconduct, predatory conduct, threats, abuse of minors, use of weapons, and/or violence and requires PCCC to pursue formal action to protect the community. PCCC may be compelled to

act on alleged employee misconduct irrespective of a Complainant’s wishes.

The Title IX Coordinator must also consider the effect that non-participation by the Complainant may have on the availability of evidence and PCCC’s ability to pursue a Formal Grievance Process fairly and

effectively.

When the Title IX Coordinator executes the written complaint, they do not become the Complainant. The Complainant is the individual who is alleged to be the victim of conduct that could constitute a violation of this

policy.

When PCCC proceeds with an investigation, the Complainant (or their Advisor) may have as much or as little involvement in the process as they wish. The Complainant retains all rights of a Complainant under this

Policy irrespective of their level of participation. Typically, when the Complainant chooses not to participate, the Advisor may, with the Complainant’s written consent, act as proxy for the Complainant throughout the

process, acting to ensure and protect the rights of the Complainant, though this does not extend to the provision of evidence or testimony.

Note that PCCC’s ability to remedy and respond to notice may be limited if the Complainant does not want PCCC to proceed with an investigation and/or grievance process. The goal is to provide the Complainant

with as much control over the process as possible, while balancing the College’s obligation to protect its community.

In cases in which the Complainant requests confidentiality/no formal action and the circumstances allow the College to honor that request, PCCC will offer supportive measures to the Complainant and the community,

but will not otherwise pursue formal action.
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If the Complainant elects to take no action, they can change that decision if they decide to pursue a formal complaint at a later date. Upon making a formal complaint, a Complainant has the right, and can expect, to

have allegations taken seriously by PCCC, and to have the incidents investigated and properly resolved through these procedures. Please consider that delays may cause limitations on access to evidence, or present

issues with respect to the status of the parties.

14.  FALSE ALLEGATIONS and EVIDENCE

Deliberately false and/or malicious accusations under these procedures are a serious offense and will subject the individual to appropriate disciplinary action. This does not include allegations that are made in good

faith but are ultimately shown to be erroneous or do not result in a policy violation determination.

Additionally, witnesses and parties knowingly providing false evidence, tampering with or destroying evidence, or deliberately misleading an official conducting an investigation can be subject to discipline.

15.  AMNESTY for COMPLAINANTS and WITNESSES

The College encourages reporting and seeks to remove any barriers to reporting by making the reporting procedure transparent and straightforward. PCCC recognizes that an individual, particularly a student, who

has been drinking or using drugs at the time of the incident, may be reluctant to make a report of sexual misconduct or harassment for fear of being charged with other college policy violations.   An individual who

reports sexual misconduct either as a complainant or a third party witness, will not be subject to disciplinary action by the College for his/her own personal consumption of alcohol or drugs at or near the time of the

incident, provided that any such violations did not and do not place the health or safety of any other person at risk.  The College may, however, initiate an educational discussion or pursue other educational remedies

regarding alcohol or other drugs.

 16.  IMMEDIATE ASSISTANCE for a VICTIM of SEXUAL ASSAULT or VIOLENCE

An individual who has been the victim of a crime, such as sexual assault or violence, is encouraged to get to a safe place and contact 911 or PCCC Public Safety (973-684-5403) immediately. Even if the individual

does not wish to report the criminal conduct to the College or to local law enforcement they should still consider going to a hospital, both for their own health and well-being and so that evidence can be collected and

preserved. 

A victim should not shower, bathe, douche, brush their teeth, drink or change clothing, as evidence may be destroyed that will be needed in the event the crime is prosecuted.  Medical providers may also facilitate and

provide the following: (1) Emergency or follow-up medical services. The medical examination has two goals: first, to treat the full extent of any injury or physical trauma and to consider the possibilities of sexually

transmitted disease or pregnancy; and second, to collect and preserve evidence as part of a “rape kit” or sexual assault examination for potential use in a criminal prosecution (provided only by a trained professional

in a hospital) (2) HIV and STD testing and (3) Pregnancy testing.  Any evidence collected will be critically important should the individual decide to make an official report at a later time.

Upon receiving a report of sexual misconduct, the College will provide the victim with a list of resources:

A.  PCCC Center for Violence Prevention: 973-684-8093

B.  Passaic County Women’s Center:  973-881-1450;

C.  Passaic County Prosecutor’s Office Sexual Assault Response Team (SART) and the Sexual Assault Nurse Examiner (SANE): 973- 881-4800;

D.  New Jersey Domestic Violence Hotline:  800-572-SAFE; or

E.  National Domestic Violence Hotline:  800-799-SAFE.

 

 

SECTION II - RESOLUTION PROCESS
FOR ALLEGED VIOLATIONS OF THE POLICY ON

SEXUAL HARASSMENT UNDER TITLE IX

 

1.  OVERVIEW

PCCC will act on any formal or informal notice/complaint of violation of the policy on Sexual Harassment under Title IX (“the Policy”) that is received by the Title IX Coordinator or any other Official with Authority by

applying these procedures.

The procedures below apply only to qualifying allegations of sexual harassment (as defined in the Section I Paragraph 1-Glossary and Section I Paragraph 11.B - Sexual Harassment) and retaliation (as described in

Section I Paragraph 12 above) involving students, staff, administrators, faculty members or third parties.    

All other allegations of misconduct unrelated to incidents covered by the Title IX Sexual Harassment Policy (B108 - Title IX: Sex Discrimination, Sexual Harassment, and Sexual Misconduct) herein will be addressed

through procedures described in PCCC policies affecting students, staff, administrators, faculty members or third parties.

2. NOTICE/COMPLAINT

Upon receipt of a complaint or notice to the Title IX Coordinator of an alleged violation of the Policy, the Title IX Coordinator initiates a prompt initial assessment to determine the next steps that PCCC needs to take

and will initiate at least one of the following responses:

A.  Offering supportive measures; and/or

B.  An informal resolution (upon submission of a formal complaint); and/or

C.  A Formal Grievance Process including an investigation and a hearing (upon submission of a formal complaint).

PCCC uses the Formal Grievance Process to determine whether or not the Title IX Policy has been violated. If the Title IX Policy has been violated, PCCC will promptly implement effective remedies designed to

ensure that it is not deliberately indifferent to sexual harassment their potential recurrence, or their effects.

3.  INITIAL ASSESSMENT
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Following receipt of notice or a complaint of an alleged violation of this Policy, the Title IX Coordinator engages in an initial assessment, typically within one to five days. The steps in an initial assessment can include:

A.  If notice is given, the Title IX Coordinator seeks to determine if the person impacted wishes to make a formal complaint, and will assist them to do so, if desired.

   1.  If they do not wish to do so, the Title IX Coordinator determines whether to initiate a complaint.

B.  If a formal complaint is received, the Title IX Coordinator assesses its sufficiency and works with the Complainant to make sure it is correctly completed.

C.  The Title IX Coordinator reaches out to the Complainant to offer supportive measures.

D.  The Title IX Coordinator works with the Complainant to ensure they are aware of the right to have an Advisor.

E.  The Title IX Coordinator works with the Complainant to determine whether the Complainant prefers a supportive and remedial response, an informal resolution option, or a formal investigation and grievance

process.

    1. If a supportive and remedial response is preferred, the Title IX Coordinator works with the Complainant to identify their wishes, assesses the request, and implements accordingly. The Title IX Coordinator will

determine whether to initiate a complaint.  If the Title IX Coordinator does not initiate a complaint, the Complainant may elect to initiate one later.

    2.  If an informal resolution option is preferred, the Title IX Coordinator assesses whether the complaint is suitable for informal resolution, which informal mechanism may serve the situation best or is available and

will determine if the Respondent is also willing to engage in informal resolution.

    3.  If a Formal Grievance Process is preferred, the Title IX Coordinator determines if the misconduct alleged falls within the scope of Title IX:

       a.  If it does, the Title IX Coordinator will initiate the formal investigation and grievance process.

       b.  If it does not, the Title IX Coordinator determines that Title IX does not apply (and will “dismiss” that aspect of the complaint, if any), assesses which policies may apply and will refer the matter accordingly.

Please note that dismissing a complaint under Title IX is solely a procedural requirement under Title IX, and does not limit PCCC’s authority to address a complaint with an appropriate process and remedies.

 

4.  DISMISSAL (MANDATORY and DISCRETIONARY)

A.  PCCC must dismiss a formal complaint or any allegations therein if, at any time during the investigation or hearing, it is determined that:

   1.      The conduct alleged in the formal complaint would not constitute sexual harassment as defined above (See Information Section I Paragraph 1 – Glossary and Section I Paragraph 11.b. – Sexual Harassment),

even if proved; and/or

   2.  The conduct did not occur in an educational program or activity controlled by PCCC (including buildings or property controlled by recognized student organizations), and/or PCCC does not have control of the

Respondent; and/or

   3.  The conduct did not occur against a person in the United States; and/or

   4.  At the time of filing a formal complaint, a complainant is not participating in or attempting to participate in the education program or activity of the PCCC.

B. PCCC may dismiss a formal complaint or any allegations therein if, at any time during the investigation or hearing:

   1.  The Respondent is no longer enrolled in or employed by the PCCC; or

   2.  A Complainant notifies the Title IX Coordinator in writing that the Complainant would like to withdraw the formal complaint or any allegations therein or discontinue participation in the process.

   3.  Specific circumstances prevent PCCC from gathering evidence sufficient to reach a determination as to the formal complaint or allegations therein.

Upon any dismissal, PCCC will promptly send written notice of the dismissal and the rationale for doing so simultaneously to the parties.  This dismissal decision is appealable by any party under the procedures for

appeal below. A Complainant who decides to withdraw a complaint may later request to reinstate it or refile it.

5.  COUNTER-COMPLAINT

PCCC permits the filing of a counter-complaint.  Counter-complaints will be processed using the grievance procedures set forth within. Investigation of such complaints may take place after resolution of the underlying

initial allegation; in which case a delay may occur. Counter-complaints will go through the initial assessment process described in Section II Paragraph 3.

6.  RIGHT to an ADVISOR

The parties may each have an Advisor of their choice present with them for all meetings, interviews, and hearings within the resolution process, if they so choose. The parties may select whoever they wish to serve as

their Advisor as long as the Advisor is reasonably available. “Available” means the party cannot insist on an advisor who simply doesn’t have inclination, time, or availability. Also, the advisor cannot have institutionally

conflicting roles such as being a Title IX administrator who has an active role in the matter, or a supervisor who must monitor and implement sanctions.

Choosing an Advisor who is also a witness in the process creates potential for bias and conflict-of-interest. A party who chooses an Advisor who is also a witness can anticipate that issues of potential bias will be

explored by the hearing Decision-maker(s).

A.  Who Can Serve as an Advisor? 

The Advisor may be a friend, mentor, family member, attorney, or any other individual a party chooses to advise, support, and/or consult with throughout the resolution process. The parties may choose Advisors from

inside or outside of the PCCC community.

The Title IX Coordinator will also offer to assign a trained Advisor for any party if the party so chooses. If the parties choose an Advisor from the pool available from PCCC, the Advisor will be trained by PCCC and be 

familiar with PCCC’s resolution process.  PCCC cannot guarantee equal Advisory rights, meaning that if one party selects an Advisor who is an attorney, but the other party does not or cannot afford an attorney, the
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College is not obligated to provide an attorney.  PCCC will not be responsible for providing “effective assistance of counsel” as Title IX regulations do not require that advisors be lawyers providing legal counsel nor do

these regulations impose an expectation of skill, qualifications, or competence.

If the parties choose an Advisor from outside the pool of those identified by PCCC, the Advisor may not have been trained by PCCC and may not be familiar with PCCC policies and the Title IX Sexual Harassment

Formal Grievance Procedures.

Parties also have the right to choose not to have an Advisor in the initial stages of the resolution process, prior to a hearing.

B.  Advisor’s Role in Meetings and Interviews

The parties may be accompanied by their Advisor in all meetings and interviews at which the party is entitled to be present, including intake and interviews. Advisors should help the parties prepare for each meeting

and are expected to advise ethically, with integrity, and in good faith.

C.  Advisors in Hearings

Under Title IX regulations, a form of cross examining is required during the hearing, but must be conducted by the parties’ advisors. The parties are not permitted to directly question each other or any witnesses. If a

party does not have an Advisor for a hearing, PCCC will appoint a trained Advisor for the limited purpose of conducting any questioning of the other party and witnesses.

A party may reject this appointment and choose their own Advisor, but they may not proceed without an Advisor. If the party’s Advisor will not conduct questioning, the College will appoint an Advisor who will do so,

regardless of the participation or non-participation of the advised party in the hearing itself. Extensive questioning of the parties and witnesses will also be conducted by the Decision-maker(s) during the hearing.

D.  Advisor’s Role in Meetings and Interviews

The parties may be accompanied by their Advisor in all meetings and interviews at which the party is entitled to be present, including intake and interviews. Advisors should help the parties prepare for each meeting

and are expected to advise ethically, with integrity, and in good faith.

PCCC cannot guarantee equal Advisory rights, meaning that if one party selects an Advisor who is an attorney, but the other party does not or cannot afford an attorney, PCCC is not obligated to provide an attorney.

E. Advisor Violations of PCCC Policy

All Advisors are subject to the same PCCC policies and procedures, whether they are attorneys or not. Advisors are expected to advise their advisees without disrupting proceedings. Advisors should not address

PCCC officials in a meeting or interview unless invited to (e.g., asking procedural questions). The Advisor may not make a presentation or represent their advisee during any meeting or proceeding and may not speak

on behalf of the advisee to the Investigator(s) or other Decision-maker(s) except during cross-examination at a hearing.

The parties are expected to ask and respond to questions on their own behalf throughout the investigation phase of the resolution process. Although the Advisor generally may not speak on behalf of their advisee, the

Advisor may consult with their advisee, either privately as needed, or by conferring or passing notes during any resolution process meeting or interview. For longer or more involved discussions, the parties and their

Advisors should ask for breaks to allow for private consultation.

Any Advisor who oversteps their role as defined by this policy will be warned only once. If the Advisor continues to disrupt or otherwise fails to respect the limits of the Advisor role, the meeting will be ended, or other

appropriate measures implemented. Subsequently, the Title IX Coordinator will determine how to address the Advisor’s non-compliance and future role.

F.  Sharing Information with the Advisor

Parties may share documentation and evidence directly with their Advisor, though it is important to be mindful of the privacy of this process. Advisors are expected to maintain the privacy of the records shared with

them. These records may not be shared with third parties, disclosed publicly, or used for purposes not explicitly authorized by PCCC. PCCC may seek to restrict the role of any Advisor who does not respect the

sensitive nature of the process or who fails to abide by PCCC’s privacy expectations.

G.  Expectations of an Advisor

PCCC generally expects an Advisor to adjust their schedule to allow them to attend PCCC meetings when planned but may change scheduled meetings to accommodate an Advisor’s inability to attend, if doing so

does not cause an unreasonable delay.

PCCC may also make reasonable provisions to allow an Advisor who cannot attend in person to attend a meeting by telephone, video conferencing, or other similar technologies as may be convenient and available.

H.  Expectations of the Parties with Respect to Advisors

A party may elect to change Advisors during the process and is not obligated to use the same Advisor throughout. The parties are expected to inform the Investigator(s) of the identity of their Advisor at least two (2)

days before the date of their first meeting with Investigators (or as soon as possible if a more expeditious meeting is necessary or desired).

The parties are expected to provide timely notice to the Title IX Coordinator if they change Advisors at any time. Parties are expected to inform the Title IX Coordinator of the identity of their hearing Advisor at least

two (2) days before the hearing.

As a public entity, PCCC fully respects and accords the Weingarten rights of employees. For parties who are entitled to union representation, PCCC will allow the unionized employee to have their union

representative serve as their advisor (if requested by the party).

7.  INFORMAL RESOLUTION PROCESSES

After a Formal Complaint has been filed, either party may request an Informal Resolution.

PCCC will obtain voluntary, written confirmation that all parties wish to resolve the matter through Informal Resolution before proceeding and will not pressure the parties to participate in Informal Resolution.

Informal Resolution is a mechanism by which the parties reach a mutually agreed upon resolution of an allegation. In addition, the Title IX Coordinator must determine if an Informal Resolution mechanism is

appropriate in the case. All agreements reached through the Informal Resolution process must be in writing and signed by all parties.
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The Title IX Coordinator maintains records of any Informal Resolution that is reached, and failure to abide by the Informal Resolution agreement will result in appropriate responsive/disciplinary actions. Results of

complaints resolved by Informal Resolution are not appealable.

Informal Resolution proceedings are private. All persons present at any time during the informal resolution process are expected to maintain the privacy of the proceedings in accordance with PCCC policy. Although

there is an expectation of privacy around what Investigators share with parties during interviews, the parties have discretion to share their own knowledge and evidence with others if they so choose, with the

exception of information the parties agree not to disclose related to Informal Resolution. PCCC encourages parties to discuss any sharing of information with their Advisors before doing so.

8. FORMAL GRIEVANCE PROCESS:  NOTICE of INVESTIGATION and ALLEGATIONS

Upon receipt of a formal complaint, The Title IX Coordinator will provide written notice of the investigation and allegations (the “NOIA”) to the parties who are known. The NOIA shall include:

A. Notice of the recipient’s grievance process, including the informal resolution process.

B. Notice of the allegations of sexual harassment potentially constituting sexual harassment as defined above in Information Section I Paragraph 11.B - Sexual Harassment, including sufficient details known at the

time and with sufficient time to prepare a response before any initial interview. Sufficient details include:

1.  the identities of the parties involved in the incident, if known, the conduct allegedly constituting sexual harassment, and

2. the date and location of the alleged incident, if known.

C. The written notice will

1.  include a statement that the respondent is presumed not responsible for the alleged conduct and that a determination regarding responsibility is made at the conclusion of the grievance process;

2. inform the parties that they may have an Advisor of their choice, who may be, but is not required to be, an attorney;

3. inform the parties that they may inspect and review evidence; and

4. include those provisions in the College’s code of conduct that prohibits knowingly making false statements or knowingly submitting false information during the grievance process.

If, in the course of an investigation, the College decides to investigate allegations about the Complainant or Respondent that are not included in the notice, the College will provide notice of the additional allegations to

the parties whose identities are known.

Amendments and updates to the NOIA may be made as the investigation progresses and more information becomes available regarding the addition or dismissal of various charges.

The NOIA may be delivered by one or more of the following methods: in person, mailed to the local or permanent address(es) of the parties as indicated in official PCCC records, or emailed to the parties’

PCCC-issued email or designated accounts. Once mailed, emailed, and/or received in-person, notice will be presumptively delivered.

9. RESOLUTION TIMELINE

PCCC will make a good faith effort to complete the resolution process within a ninety 90 day time period, including appeal, which can be extended as necessary for appropriate cause by the Title IX Coordinator, who

will provide notice and rationale for any extensions or delays to the parties as appropriate, as well as an estimate of how much additional time will be needed to complete the process.

10. APPOINTMENT OF INVESTIGATORS

Once the decision to commence a formal investigation is made, the Title IX Coordinator appoints an Investigator to conduct the investigation, usually within two (2) days of determining that an investigation should

proceed.

11. ENSURING IMPARTIALITY

Any individual materially involved in the administration of the resolution process [including the Title IX Coordinator, Investigator(s), and Decision-maker(s)] may neither have nor demonstrate a conflict of interest or

bias for a party generally, or for a specific Complainant or Respondent.

The Title IX Coordinator will vet the assigned Investigator(s) to ensure impartiality by ensuring there are no actual or apparent conflicts of interest or disqualifying biases. The parties may, at any time during the

grievance process, raise a concern regarding bias or conflict of interest, and the Title IX Coordinator will determine whether the concern is reasonable and supportable. If so, another Pool member will be assigned

and the impact of the bias or conflict, if any, will be remedied.

The Formal Grievance Process involves an objective evaluation of all relevant evidence obtained, including evidence that supports that the Respondent engaged in a policy violation and evidence that supports that

the Respondent did not engage in a policy violation. Credibility determinations may not be based solely on an individual’s status or participation as a Complainant, Respondent, or witness.

PCCC operates with the presumption that the Respondent is not responsible for the reported misconduct unless and until the Respondent is determined to be responsible for a policy violation by Preponderance of the

Evidence.

12. INVESTIGATION TIMELINE

Investigations are completed expeditiously the length of which will depend on the nature, extent, and complexity of the allegations, availability of witnesses, police involvement, etc.

PCCC will make a good faith effort to complete investigations as promptly as circumstances permit and will communicate regularly with the parties to update them on the progress and timing of the investigation.

13. DELAYS in the INVESTIGATION PROCESS and INTERACTIONS with LAW ENFORCEMENT

PCCC may undertake a short delay in its investigation if circumstances require. Such circumstances include, but are not limited to: a request from law enforcement to temporarily delay the investigation, the need for

language assistance, the absence of a party, a party’s advisor and/or witnesses, and/or accommodations for disabilities or health conditions.
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PCCC will communicate in writing the anticipated duration of the delay and reason to the parties and provide the parties with status updates if necessary. PCCC will promptly resume its investigation and resolution

process as soon as feasible. During such a delay, PCCC will implement supportive measures as deemed appropriate.

PCCC action(s) or processes are not typically altered or precluded on the grounds that civil or criminal charges involving the underlying incident(s) have been filed or that criminal charges have been dismissed or

reduced.

14.  ROLE and PARTICIPATION of WITNESSES in the INVESTIGATION

Witnesses (as distinguished from the parties) who are students or employees of PCCC are expected to cooperate with and participate in PCCC’s investigation and resolution process. Failure of employee witnesses to

cooperate with and/or participate in the investigation or resolution process constitutes a violation of policy and may warrant discipline.

Although in-person interviews for parties and all potential witnesses are ideal, circumstances (e.g., summer break, pandemic) may require individuals to be interviewed remotely. Skype, Zoom, FaceTime, WebEx, or

similar technologies may be used for interviews if the Investigator(s) determine that timeliness or efficiency dictate a need for remote interviewing. PCCC will take appropriate steps to reasonably ensure the

security/privacy of remote interviews.

15.  RECORDING of INTERVIEWS

No unauthorized audio or video recording of any kind is permitted during investigation meetings. If Investigator(s) elect to audio and/or video record interviews, all involved parties must be made aware of audio and/or

video recording.

16.  RESTRICTIONS on EVIDENCE GATHERING

The investigation does not consider: 1) incidents not directly related to the possible violation, unless they evidence a pattern; 2) the character of the parties; or 3) questions and evidence about the Complainant’s

sexual predisposition or prior sexual behavior, unless such questions and evidence about the Complainant’s prior sexual behavior are offered to prove that someone other than the Respondent committed the conduct

alleged by the Complainant, or if the questions and evidence concern specific incidents of the Complainant’s prior sexual behavior with respect to the Respondent and are offered to prove consent; 4) the parties’

mental health history or treatment.

17.  REFERRAL for HEARING

Provided that the complaint is not resolved through Informal Resolution, once the final investigation report is shared with the parties, the Title IX Coordinator will refer the matter for a hearing.

The hearing cannot be less than ten (10) calendar days from the conclusion of the investigation –when the final investigation report is transmitted to the parties and the Decision-maker–unless all parties and the

Decision-maker agree to an expedited timeline.

The Title IX Coordinator will select an appropriate Decision-maker(s).

18.  HEARING DECISION-MAKER COMPOSITION

PCCC will designate a single Decision-maker or a three-member panel, at the discretion of the Title IX Coordinator. The single Decision-maker will also Chair the hearing. With a panel, one of the three members will

be appointed as Chair by the Title IX Coordinator.

The Decision-maker(s) will not have had any previous involvement with the investigation or grievance process. The Title IX Coordinator may elect to have an alternate sit in throughout the hearing process in the event

that a substitute is needed for any reason.

19.  EVIDENTIARY CONSIDERATIONS in the HEARING

Any evidence that the Decision-maker(s) determine(s) is relevant and credible may be considered. The hearing does not consider: 1) incidents not directly related to the possible violation, unless they evidence a

pattern; 2) the character of the parties; or 3) questions and evidence about the Complainant’s sexual predisposition or prior sexual behavior, unless such questions and evidence about the Complainant’s prior sexual

behavior are offered to prove that someone other than the Respondent committed the conduct alleged by the Complainant, or if the questions and evidence concern specific incidents of the Complainant’s prior sexual

behavior with respect to the Respondent and are offered to prove consent.

Previous disciplinary action of any kind involving the Respondent may be considered in determining an appropriate sanction upon a determination of responsibility. This information is only considered at the sanction

stage of the process and is not shared until then.

The parties may each submit a written impact statement prior to the hearing for the consideration of the Decision-maker(s) at the sanction stage of the process when a determination of responsibility is reached.

Any witness scheduled to participate in the hearing must have first been interviewed by the investigator(s), unless all parties assent to the witness’ participation in the hearing. The same holds for any evidence that is

first offered at the hearing.  If the parties and Chair do not assent to the admission of evidence newly offered at the hearing, the Chair may delay the hearing and instruct that the investigation needs to be re-opened to

consider that evidence.

After post-hearing deliberation, the Decision-maker renders a determination based on the preponderance of the evidence that is whether it is more likely than not that the Respondent violated the Policy as alleged.

20.  NOTICE of HEARING

No less than ten (10) calendar days prior to the hearing, the Title IX Coordinator will send notice of the hearing to the parties. Once mailed, emailed, and/or received in-person, notice will be presumptively delivered.

The notice will contain:

A.  The time, date, and location of the hearing and a reminder that attendance is mandatory, superseding all other campus activities.

B.  Description of any technology that will be used to facilitate the hearing.
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C.  Information about the option for the live hearing to occur with the parties located in separate rooms using technology that enables the Decision-maker(s) and parties to see and hear a party or witness answering

questions. Such a request must be raised with the Title IX Coordinator at least five (5) days prior to the hearing.

D.  A list of all those who will attend the hearing, the name of the Decision-maker(s) along with an invitation to object to any Decision-maker on the basis of demonstrated bias. This must be raised with the Title IX

Coordinator at least two (2) days prior to the hearing.

E.  Information on how the hearing will be recorded and on access to the recording for the parties after the hearing.

F.  Notification that the parties may have the assistance of an Advisor of their choosing at the hearing and will be required to have one present for any questions they may desire to ask. The party must notify the Title

IX Coordinator if they do not have an Advisor, and PCCC will appoint one. Each party must have an Advisor present. There are no exceptions.

G.  A copy of all the materials provided to the Decision-maker(s) about the matter, unless they have been provided already. 

H.  An invitation to each party to submit to the Chair an impact statement pre-hearing that the Decision-maker will review during any sanction determination.

I.   An invitation to contact the Title IX Coordinator to arrange any disability accommodations, language assistance, and/or interpretation services that may be needed at the hearing, at least seven (7) days prior to the

hearing.

J.  Notification that the parties cannot bring mobile phones/devices into the hearing.

K.  The final investigation report may be shared using electronic means that preclude downloading, forwarding, or otherwise sharing.

Hearings for possible violations that occur near or after the end of an academic term (assuming the Respondent is still subject to this Policy) and are unable to be resolved prior to the end of term will typically be held

immediately after the end of the term or during the summer, as needed, to meet the resolution timeline followed by the College and remain within the 90 day goal for resolution.

21.  ALTERNATIVE HEARING PARTICIPATION OPTIONS

If a party or parties cannot attend the hearing in person, the party should request alternative arrangements from the Title IX Coordinator at least five (5) days prior to the hearing.

The Title IX Coordinator can arrange to use technology to allow remote testimony without compromising the fairness of the hearing. Remote options may also be needed for witnesses who cannot appear in person.

Any witness who cannot attend in person should let the Title IX Coordinator know at least five (5) days prior to the hearing so that appropriate arrangements can be made.

22.  HEARING PROCEDURES

Participants at the hearing will include the Chair, any additional panelists, the Investigator(s) who conducted the investigation, the parties, Advisors to the parties, any called witnesses, and anyone providing

authorized accommodations or assistive services.

The Chair will answer all questions of procedure.Anyone appearing at the hearing to provide information will respond to questions on their own behalf.

The Chair will allow witnesses who have relevant information to appear at a portion of the hearing in order to respond to specific questions from the Decision-maker(s) and the parties and the witnesses will then be

excused.

23.  JOINT HEARINGS

In hearings involving more than one Respondent or in which two (2) or more Complainants have accused the same individual of substantially similar conduct, the default procedure will be to hear the allegations

jointly.

However, the Title IX Coordinator may permit the investigation and/or hearings pertinent to each Respondent to be conducted separately if there is a compelling reason to do so. In joint hearings, separate

determinations of responsibility will be made for each Respondent with respect to each alleged policy violation.

24.  THE ORDER of the HEARING - INTRODUCTIONS and EXPLANATION of PROCEDURE

The Chair explains the procedures and introduces the participants. This may include a final opportunity for challenge or recusal of the Decision-maker(s) on the basis of bias or conflict of interest. The Chair will rule on

any such challenge unless the Chair is the individual who is the subject of the challenge, in which case the Title IX Coordinator will review and decide the challenge.

25.  INVESTIGATOR PRESENTS the FINAL INVESTIGATION REPORT

The Investigator(s) will then present a summary of the final investigation report, including items that are contested and those that are not, and will be subject to questioning by the Decision-maker(s) and the parties

(through their Advisors). The Investigator(s) will be present during the entire hearing process, but not during deliberations.

Neither the parties nor the Decision-maker(s) should ask the Investigator(s) their opinions on credibility, recommended findings, or determinations, and the Investigators, Advisors, and parties will refrain from

discussion of or questions about these assessments. If such information is introduced, the Chair will direct that it be disregarded.

26. TESTIMONY and QUESTIONING

Once the Investigator(s) present their report and are questioned, the parties and witnesses may provide relevant information in turn, beginning with the Complainant, and then in the order determined by the Chair.

The parties/witnesses will submit to questioning by the Decision-maker(s) and then by the parties through their Advisors (“cross-examination”).

All questions are subject to a relevance determination by the Chair. The Advisor, who will remain seated during questioning, will pose the proposed question orally, electronically, or in writing (orally is the default, but

other means of submission may be permitted by the Chair upon request if agreed to by all parties and the Chair), the proceeding will pause to allow the Chair to consider it (and state it if it has not been stated aloud),

and the Chair will determine whether the question will be permitted, disallowed, or rephrased.
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The Chair may invite explanations or persuasive statements regarding relevance from the Advisors, if the Chair so chooses. The Chair will then state their decision on the question for the record and advise the

party/witness to whom the question was directed, accordingly. The Chair will explain any decision to exclude a question as not relevant, or to reframe it for relevance.

The Chair will limit or disallow questions on the basis that they are irrelevant, unduly repetitious (and thus irrelevant), or abusive. The Chair has final say on all questions and determinations of relevance. The Chair

may consult with legal counsel on any questions of admissibility. The Chair may ask Advisors to frame why a question is or is not relevant from their perspective but will not entertain argument from the Advisors on

relevance once the Chair has ruled on a question.

If the parties raise an issue of bias or conflict of interest of an Investigator or Decision-maker at the hearing, the Chair may elect to address those issues, consult with the Title IX Coordinator, and/or preserve them for

appeal. If bias is not in issue at the hearing, the Chair should not permit irrelevant questions that probe for bias.

27.  REFUSAL to SUBMIT to CROSS EXAMINATION and INFERENCES

If a party or witness chooses not to submit to cross-examination at the hearing, either because they do not attend the meeting, or they attend but refuse to participate in questioning, then the Decision-maker(s) may

not rely on any prior statement made by that party or witness at the hearing (including those contained in the investigation report) in the ultimate determination of responsibility. The Decision-maker(s) must disregard

that statement. Evidence provided that is something other than a statement by the party or witness may be considered.

If the party or witness attends the hearing and answers some cross-examination questions, only statements related to the cross-examination questions they refuse to answer cannot be relied upon. However, if the

statements of the party who is refusing to submit to cross-examination or refuses to attend the hearing are the subject of the allegation itself (e.g., the case is about verbal harassment or a quid pro quo offer), then

those statements are not precluded from admission.

The Decision-maker(s) may not draw any inference solely from a party’s or witness’s absence from the hearing or refusal to answer cross-examination or other questions.

If a party’s Advisor of choice refuses to comply with PCCC’s established rules of decorum for the hearing, PCCC may require the party to use a different Advisor. If a PCCC-provided Advisor refuses to comply with

the rules of decorum, PCCC may provide that party with a different Advisor to conduct cross-examination on behalf of that party.

28.  RECORDING HEARINGS

Hearings (but not deliberations) are recorded by PCCC for purposes of review in the event of an appeal. The parties may not record the proceedings and no other unauthorized recordings are permitted.

The Decision-maker(s), the parties, their Advisors, and appropriate administrators of PCCC will be permitted to listen to the recording in a controlled environment determined by the Title IX Coordinator. No person will

be given or be allowed to make a copy of the recording without permission of the Title IX Coordinator.

29. DELIBERATION, DECISION_MAKING and STANDARD of PROOF

The Decision-maker(s) will deliberate in closed session to determine whether the Respondent is responsible or not responsible for the policy violation(s) in question. If a panel is used, a simple majority vote is

required to determine the finding. The preponderance of the evidence standard of proof is used.

When there is a finding of responsibility on one or more of the allegations, the Decision-maker(s) may then consider the previously submitted party impact statements in determining appropriate sanction(s).

The Chair will ensure that each of the parties has an opportunity to review any impact statement submitted by the other party(ies). The Decision-maker(s) may – at their discretion – consider the statements, but they

are not binding.

The Decision-maker(s) will review the statements and any pertinent conduct history provided by appropriate administrator and will determine the appropriate sanction(s).

The Chair will then prepare a written deliberation statement (“Written Determination”) and deliver it to the Title IX Coordinator, detailing the determination, rationale, the evidence used in support of its determination,

the evidence not relied upon in its determination, credibility assessments, and any sanctions.

This Written Determination under normal circumstances will be submitted to the Title IX Coordinator within five (5) days of the end of deliberations, unless the Title IX Coordinator grants an extension. If an extension

is granted, the Title IX Coordinator will notify the parties.

The Written Determination will then be shared with the parties simultaneously. Notification will be made in writing and may be delivered by one or more of the following methods: in person, mailed to the local or

permanent address of the parties as indicated in official PCCC records, or emailed to the parties’ PCCC-issued email or otherwise approved account. Once mailed, emailed, and/or received in-person, notice will be

presumptively delivered.

The Written Determination will articulate the specific policy(ies) reported to have been violated, including the relevant policy section, and will contain a description of the procedural steps taken by PCCC from the

receipt of the misconduct report to the determination, including any and all notifications to the parties, interviews with parties and witnesses, site visits, methods used to obtain evidence, and hearings held.

The Written Determination will specify the finding on each alleged policy violation; the findings of fact that support the determination; conclusions regarding the application of the relevant policy to the facts at issue; a

statement of, and rationale for, the result of each allegation to the extent  PCCC is permitted to share such information under state or federal law; any sanctions issued which PCCC is permitted to share according to

state or federal law; and any remedies provided to the Complainant designed to ensure access to  PCCC’s educational or employment program or activity, to the extent PCCC is permitted to share such information

under state or federal law.

The Written Determination will also include information on when the results are considered by PCCC to be final, any changes that occur prior to finalization, and the relevant procedures and bases for any available

appeal options.

30.  SANCTIONS

Factors considered when determining a sanction/responsive action may include, but are not limited to:

A.  The nature, severity of, and circumstances surrounding the violation(s) 

B.  The Respondent’s disciplinary history 

C.  Previous allegations or allegations involving similar conduct
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D.  The need for sanctions/responsive actions to bring an end to the sexual harassment 

E.  The need for sanctions/responsive actions to prevent the future recurrence of sexual harassment 

F.  The need to remedy the effects of the sexual harassment on the Complainant and the community 

G.  The impact on the parties 

H.  Any other information deemed relevant by the Decision-maker(s)

The sanctions will be implemented as soon as is feasible, either upon the outcome of any appeal or the expiration of the window to appeal without an appeal being requested.

The sanctions described in this procedure are not exclusive of, and may be in addition to, other actions taken or sanctions imposed by external authorities.

   1.  Student Sanctions

   The following are the usual sanctions that may be imposed upon students or organizations singly or in combination:

     a.  Warning: A formal statement that the conduct was unacceptable and a warning that further violation of any PCCC policy, procedure, or directive will result in more severe sanctions/responsive actions.

     b.  Required Counseling: A mandate to meet with and engage in either PCCC-sponsored or external counseling to better comprehend the misconduct and its effects. 

     c.  Probation: A written reprimand for violation of institutional policy, providing for more severe disciplinary sanctions in the event that the student or organization is found in violation of any institutional policy,

procedure, or directive within a specified period of time. Terms of the probation will be articulated and may include denial of specified social privileges, exclusion from co-curricular activities, exclusion from designated

areas of campus, no-contact orders, and/or other measures deemed appropriate.

     d.  Suspension: Termination of student status for a definite period of time not to exceed two years and/or until specific criteria are met. Students who return from suspension are automatically placed on probation

through the remainder of their tenure as a student at PCCC.

     e.  Expulsion: Permanent termination of student status and revocation of rights to be on campus for any reason or to attend PCCC-sponsored events.

     f.  Organizational Sanctions: Deactivation, loss of recognition, loss of some or all privileges (including PCCC registration) for a specified period of time.

     g.  Other Actions: In addition to or in place of the above sanctions, PCCC may assign any other sanctions as deemed appropriate.

   2.  Employee Sanctions/Responsive Actions

   Responsive actions for an employee who has engaged in sexual harassment include:

     a.  Warning – Verbal or Written

     b.  Performance Improvement Plan/Management Process

     c.  Required Counseling

     d.  Required Training or Education

     e.  Reassignment

     f.  Suspension without pay

     g.  Termination

     h.  Other Actions: In addition to or in place of the above sanctions/responsive actions, the PCCC may assign any other responsive actions as deemed appropriate.

31. WITHDRAWAL or RESIGNATION while CHARGES PENDING

A.  Students

Should a student decide to not participate in the resolution process, the process proceeds absent their participation to a reasonable resolution. Should a student Respondent permanently withdraw from PCCC, the

resolution process ends, as PCCC no longer has disciplinary jurisdiction over the withdrawn student.

However, PCCC will continue to address and remedy any systemic issues, variables that may have contributed to the alleged violation(s), and any ongoing effects of the alleged harassment, discrimination, and/or

retaliation. The student who withdraws or leaves while the process is pending may not return to PCCC. Such exclusion applies to all campuses of PCCC. A hold will be placed on their ability to be readmitted. They will

also be barred from PCCC property and/or events.

If the student Respondent only withdraws or takes a leave for a specified period of time (e.g., one semester or term), the resolution process may continue remotely and that student is not permitted to return to PCCC

unless and until the grievance process has been completed including, if applicable, all sanctions have been satisfied.

 B.  Employees:

Should an employee Respondent resign with unresolved allegations pending, the resolution process ends, as PCCC no longer has disciplinary jurisdiction over the resigned employee.

However, PCCC will continue to address and remedy any systemic issues, variables that contributed to the alleged violation(s), and any ongoing effects of the alleged harassment or discrimination.

The employee who resigns with unresolved allegations pending is not eligible for rehire with PCCC or any campus of PCCC, and the records retained by the Title IX Coordinator will reflect that status.

All PCCC responses to future inquiries regarding employment references for that individual may include that the former employee resigned during a pending disciplinary matter.
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32.  APPEALS

Any party may file a request for appeal (“Request for Appeal”), but it must be submitted in writing to the Title IX Coordinator within 5 days of the delivery of the Written Determination.

PCCC will designate a single appeals decision maker or a three-member appeal panel at the discretion of the Title IX Coordinator. No appeal panelists will have been involved in the process previously, including any

dismissal appeal that may have been heard earlier in the process. A single appeals decision-maker will be referred to as the Chair.  If a three-member appeal panel is appointed, the Title IX coordinator will appoint

one of the three members as Chair. The Request for Appeal will be forwarded to the Appeal Chair for consideration to determine if the request meets the grounds for appeal (a Review for Standing). This review is not

a review of the merits of the appeal, but solely a determination as to whether the request meets the grounds and is timely filed.

A.  Grounds for Appeal

Appeals are limited to the following grounds:

   1.  Procedural irregularity that affected the outcome of the matter;

   2.  New evidence that was not reasonably available at the time the determination regarding responsibility or dismissal was made, that could affect the outcome of the matter; and

   3.  The Title IX Coordinator, Investigator(s), or Decision-maker(s) had a conflict of interest or bias for or against Complainants or Respondents generally or the specific Complainant or Respondent that affected the

outcome of the matter.

If any of the grounds in the Request for Appeal do not meet the grounds in this Policy, that request will be denied by the Appeal Chair and the parties and their Advisors will be notified in writing of the denial and the

rationale.

If any of the grounds in the Request for Appeal meet the grounds in this Policy, then the Appeal Chair will notify the other party(ies) and their Advisors, the Title IX Coordinator, and, when appropriate, the Investigators

and/or the original Decision-maker(s).

The other party(ies) and their Advisors, the Title IX Coordinator, and, when appropriate, the Investigators and/or the original Decision-maker(s) will be mailed, emailed, and/or provided a hard copy of the request with

the approved grounds and then be given 5 days to submit a response to the portion of the appeal that was approved and involves them. All responses will be forwarded by the Chair to all parties for review and

comment.

Neither party may submit any new requests for appeal after this time period. The Appeal Decision Maker(s) will collect any additional information needed and all documentation regarding the approved grounds and

the subsequent responses. The Appeal Decision Maker(s) will render a decision in no more than 5 days, barring exigent circumstances. The decisions made by a multi person panel will be made by majority vote and

apply the preponderance of the evidence standard.

A written appellate decision will be sent to all parties simultaneously including the decision on each approved ground and rationale for each decision. The written appellate decision will specify the finding on each

ground for appeal, any specific instructions for remand or reconsideration, any sanctions that may result which the PCCC is permitted to share according to state or federal law, and the rationale supporting the

essential findings to the extent the PCCC is permitted to share under state or federal law.

Notification will be made in writing and may be delivered by one or more of the following methods: in person, mailed to the local or permanent address of the parties as indicated in official institutional records, or

emailed to the parties’ PCCC-issued email or otherwise approved account. Once mailed, emailed and/or received in-person, notice will be presumptively delivered.

B.  Sanctions Status During the Appeal

Any sanctions imposed as a result of the hearing are stayed during the appeal process. Supportive measures may be reinstated, subject to the same supportive measure procedures above.

If any of the sanctions are to be implemented immediately post-hearing, but pre-appeal, then emergency removal procedures for a hearing on the justification for doing so must be permitted within 48 hours of

implementation.

PCCC may still place holds on official transcripts and course registration pending the outcome of an appeal.

C.  Appeal Considerations

   1.  Decisions on appeal are to be deferential to the original decision, making changes to the finding only when there is clear error and to the sanction(s)/responsive action(s) only if there is a compelling justification

to do so.

   2.  Appeals are not intended to provide for a full re-hearing (de novo) of the allegation(s). In most cases, appeals are confined to a review of the written documentation or record of the original hearing and pertinent

documentation regarding the specific grounds for appeal.

   3.  An appeal is not an opportunity for Appeal Decision-makers to substitute their judgment for that of the original Decision-maker(s) merely because they disagree with the finding and/or sanction(s).

   4.  The Appeal Chair/Decision-maker(s) may consult with the Title IX Coordinator on questions of procedure or rationale, for clarification, if needed. Documentation of all such consultation will be maintained.

   5.  Appeals granted based on new evidence should normally be remanded to the original Investigator(s) and/or Decision-maker(s) for reconsideration. Other appeals may be remanded at the discretion of the Title IX

Coordinator or, in limited circumstances, decided on appeal.

   6.  When appeals result in no change to the finding or sanction, that decision is final. When an appeal results in a new finding or sanction, that finding or sanction can be appealed one final time on the grounds listed

above and in accordance with these procedures.

   7.  In rare cases where a procedural error cannot be cured by the original Decision-maker(s) (as in cases of bias), the appeal may order a new hearing with a new Decision-maker(s).

   8.  The decision to remand to a Decision-maker(s) cannot be appealed. The results of a new hearing can be appealed, once, on any of the three available appeal grounds.
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   9.  In cases in which the appeal results in reinstatement to PCCC or resumption of privileges, all reasonable attempts will be made to restore the Respondent to their prior status, recognizing that some opportunities

lost may be irreparable in the short term.

33.  RECORDKEEPING

PCCC will maintain for a period of seven years records of:

A.  Each sexual harassment investigation including any determination regarding responsibility and any audio or audiovisual recording or transcript required under federal regulation;

B.  Any disciplinary sanctions imposed on the Respondent;

C.  Any remedies provided to the Complainant designed to restore or preserve equal access to the PCCC’s education program or activity;

D.  Any appeal and the result therefrom;

E.  Any Informal Resolution and the result therefrom;

F.  All materials used to train Title IX Coordinators, Investigators, Decision-makers, and any person who facilitates an Informal Resolution process. PCCC will make these training materials publicly available on

PCCC’s website; and

G.  Any actions, including any supportive measures, taken in response to a report or formal complaint of sexual harassment, including:

   1.  The basis for all conclusions that the response was not deliberately indifferent;

   2.  Any measures designed to restore or preserve equal access to the PCCC’s education program or activity; and

   3.  If no supportive measures were provided to the Complainant, document the reasons why such a response was not clearly unreasonable in light of the known circumstances.

PCCC will also maintain any and all records in accordance with state and federal laws.

34.  DISABILITIES ACCOMMODATIONS in the RESOLUTION PROCESS

PCCC is committed to providing reasonable accommodations and support to qualified students, employees, or others with disabilities to ensure equal access to the PCCC’s resolution process.

Anyone needing such accommodations or support should contact the Title IX Coordinator who will determine which accommodations are appropriate and necessary for full participation in the process.

35.  REVISION of THESE PROCEDURES

These procedures supersede any previous procedures addressing Title IX sexual harassment and will be reviewed and updated periodically by the Title IX Coordinator. PCCC reserves the right to make changes to

this document as necessary, and once those changes are posted online, they are in effect.

During the resolution process, the Title IX Coordinator may make minor modifications to procedures that do not materially jeopardize the fairness owed to any party, such as to accommodate summer schedules. The

Title IX Coordinator may also vary procedures materially with notice (on the institutional website, with the appropriate effective date identified) upon determining that changes to law or regulation require policy or

procedural alterations not reflected in this Policy and procedures.

If government laws or regulations change – or court decisions alter – the requirements in a way that impacts this document, this document will be construed to comply with the most recent government regulations or

holdings.

This document does not create legally enforceable protections beyond the protection of the background federal laws which frame such policies and codes, generally.          

 

These procedures are effective August 14, 2020.

 

Appendix A

PASSAIC COUNTY COMMUNITY COLLEGE BOARD POLICY
B108 TITLE IX: SEX DISCRIMINATION, SEXUAL HARASSMENT, AND SEXUAL MISCONDUCT

Passaic County Community College affirms its commitment to ensuring an environment for all students and employees that is fair, humane, and respectful. Every person is entitled to learn and work in an environment

free from sex discrimination, sexual harassment, and sexual misconduct. It is the policy of Passaic County Community College that sexual discrimination, sexual harassment, and sexual misconduct in any form will

not be tolerated. Charges of sex discrimination, sexual harassment, and sexual misconduct will be treated seriously and pursued in accordance with established College procedures. Title IX of the Education

Amendments of 1972 is a federal civil rights law that prohibits discrimination on the basis of sex against any person in education programs and activities receiving federal funding. Inquiries concerning the application

of the above-mentioned Title IX statement to any policy, program, or other activity at Passaic County Community College may be referred to the Title IX Coordinator, who has been especially designated by the

College to oversee the continued application of the Title IX and nondiscriminatory policies. Inquiries, concerns, or complaints may also be referred to the Director of the Office for Civil Rights, U.S. Department of

Health and Human Services.

Approved: 7/21/2015

Appendix B
Officials with Authority

Passaic County Community College Catalog 2021-2022 25



The following employees have been designated as “Officials with Authority” by Passaic County Community College.

TITLE IX COORDINATORS

Jose Fernandez, Associate Vice President, 

Human Resources

Title IX Coordinator

 973-684-6107  jfernandez@pccc.edu  E-305

Dr. Sharon Goldstein, Dean of Student Affairs and Services

Deputy Title IX Coordinator

973-684-6919  sgoldstein@pccc.edu  A-231A

 

Office of the President

Dr. Steven M. Rose 973-684-5900  srose@pccc.edu E-301

 

Vice Presidents

Dr. Jacqueline Kineavy, Sr. Vice President Academic and Student

Affairs

 973-684-6300   jkineavy@pccc.edu  A-230

Steven Hardy, Vice President

Finance and Administrative Services

 973-684-6036  shardy@pccc.edu  E-404

Bradley Morton, Vice President

Information Technology

 973-684-6626  bmorton@pccc.edu  E-502

Todd Sorber, Vice President

Institutional Advancement

 973-684-5656  tsorber@pccc.edu  HC307

 

Appendix C
TITLE IX: Examples

Examples of possible sexual harassment include:

• A professor offers for a student to have sex or go on a date with them in exchange for a good grade. This constitutes sexual harassment regardless of whether

the student accedes to the request and irrespective of whether a good grade is promised or a bad grade is threatened.

• A student repeatedly sends graphic, sexually-oriented jokes and pictures around campus via social media to hundreds of other students. Many don’t find it

funny and ask them to stop, but they do not. Because of these jokes, one student avoids the sender on campus, eventually asking to drop a class they had

together.

• A professor engages students in class in discussions about the students’ past sexual experiences, yet the conversations are not in any way germane to the

subject matter of the class. The professor asks about explicit details and demands that students answer them, though the students are clearly uncomfortable

and hesitant. 

• An ex-partner widely spreads false stories about their sex life with their former partner to the clear discomfort and frustration of the former partner, turning the

former partner into a social pariah on campus.

• Chris has recently transitioned from male to non-binary, but primarily expresses as a female. Since their transition, Chris has noticed that their African Studies

professor, Dr. Mukembo, pays them a lot more attention. Chris is sexually attracted to Professor Mukembo and believes the attraction is mutual. Chris decides

to act on the attraction. One day, Chris visits Dr. Mukembo during office hours, and after a long conversation about being non-binary, Chris kisses Dr.

Mukembo. Dr. Mukembo is taken aback, stops the kiss, and tells Chris not to do that. Dr. Mukembo explains to Chris that they are not interested in Chris

sexually or romantically. Chris takes it hard, crying to Dr. Mukembo about how hard it is to find someone who is interested in them now based on their identity.

Dr. Mukembo feels sorry for Chris and softens the blow by telling them that no matter whether they like Chris or not, faculty-student relationships are

prohibited by the college. Chris takes this as encouragement.  One night, Chris goes to a gay bar some distance from campus and sees Dr. Mukembo at the

bar. Chris tries to buy Dr. Mukembo a drink and, again, tries to kiss Dr. Mukembo. Dr. Mukembo leaves the bar abruptly. The next day, Chris makes several

online posts that out Dr. Mukembo as gay and raise questions about whether they are sexually involved with students. Dr. Mukembo contacts the Title IX

Office and alleges that Chris is sexually harassing him.

Examples of Stalking:

• Students A and B were “friends with benefits.” Student A wanted a more serious relationship, which caused student B to break it off. Student A could not let

go, and pursued student B relentlessly. Student B obtained a campus no-contact order. Subsequently, Student B discovered their social media accounts were

being accessed, and things were being posted and messaged as if they were from them, but they were not. Whoever accessed their account posted a picture

of a penis, making it look as if they had sent out a picture of themselves, though it was not their penis. This caused them considerable embarrassment and

social anxiety. They changed their passwords, only to have it happen again. Seeking help from the Title IX Coordinator, Student B met with the IT department,

which discovered an app on their phone and a keystroke recorder on their laptop, both of which were being used to transmit their data to a third party.

• A student working as an on-campus tutor received flowers and gifts delivered to their office. After learning the gifts were from a student they recently tutored,

the student thanked the student and stated that it was not necessary and would appreciate it if the gift deliveries stopped. The student then started leaving

notes of love and gratitude on the tutor’s car, both on-campus and at home. Asked again to stop, the student stated by email, “You can ask me to stop, but I’m

not giving up. We are meant to be together, and I’ll do anything to make you have the feelings for me that I have for you.” When the tutor did not respond, the

student emailed again, “You cannot escape me. I will track you to the ends of the earth. If I can’t have you, no one will.”

Examples of Sexual Assault:
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• Amanda and Bill meet at a party. They spend the evening dancing and getting to know each other. Bill convinces Amanda to come to his apartment. From

11:00 p.m. until 3:00 a.m., Bill uses every line he can think of to convince Amanda to have sex with him, but she adamantly refuses. Despite her clear

communications that she is not interested in doing anything sexual with him, Bill keeps at her, questions her religious convictions, and accuses her of being “a

prude.” He brings up several rumors that he has heard about how she performed oral sex on a number of other guys. Finally, it seems to Bill that her resolve is

weakening, and he convinces her to “jerk him off” (hand to genital contact). Amanda would have never done it but for Bill's incessant advances. He feels that

he successfully seduced her and that she wanted to do it all along but was playing shy and hard to get. Why else would she have come to his apartment alone

after the party? If she really didn't want it, she could have left.

• Jiang is a sophomore. Beth is a freshman. Jiang comes to Beth’s home with some mutual friends to watch a movie. Jiang and Beth, who have never met

before, are attracted to each other. After the movie, everyone leaves, and Jiang and Beth are alone. They hit it off, soon become more intimate, and start to

make out. Jiang verbally expresses his desire to have sex with Beth. Beth, who was abused by a babysitter at the age of five and avoids sexual relations as a

result, is shocked at how quickly things are progressing. As Jiang takes her by the wrist over to the bed, lays her down, undresses, and begins to have

intercourse with Beth, Beth has a severe flashback to her childhood trauma. She wants to tell Jiang to stop but cannot. Beth is stiff and unresponsive during

the intercourse.

• Kevin and John are at a party. Kevin is not sure how much John has been drinking, but he is pretty sure it’s a lot. After the party, he walks John to his

apartment, and John comes on to Kevin, initiating sexual activity. Kevin asks John if he is really up to this, and John says yes. They remove each other’s

clothes, and they end up in John’s bed. Suddenly, John runs for the bathroom. When he returns, his face is pale, and Kevin thinks he may have thrown up.

John gets back into bed, and they begin to have sexual intercourse. Kevin is having a good time, though he can’t help but notice that John seems pretty

groggy and passive, and he thinks John may have even passed out briefly during the sex, but he came to again. When Kevin runs into John the next day, he

thanks him for the great night. John remembers nothing and decides to make a report to the Dean.

Examples of Retaliation:

• Student-athlete A alleges sexual harassment by a coach; the coach subsequently cuts the student-athlete’s playing time without a legitimate justification.

• A faculty member alleges gender inequity in pay within her department; the Department Chair then revokes his approval for her to attend a national

conference, citing the faculty member’s tendency to “ruffle feathers.”

• A student from Organization A participates in a sexual harassment investigation as a witness whose testimony is damaging to the Respondent, who is also a

member of Organization A; the student is subsequently removed as a member of Organization A because of their participation in the investigation.

 

The Americans with Disabilities Act and Section 504 of the Rehabilitation Act: Information and Grievance Procedure

Passaic County Community College (PCCC) recognizes the human dignity of each member of the College community and expects all employees and students to

promote respect and dignity for others so that all employees and students are free to pursue their goals in an open environment, able to participate in the free

exchange of ideas, and able to share equally in the benefits of the College’s employment opportunities and educational programs and activities.  

The Americans with Disabilities Act (ADA) prohibits discrimination on the basis of disability in employment, state and local government, public

accommodations, commercial facilities, transportation, and telecommunications. To be protected by the ADA, one must have a disability. An individual with a

disability is defined by the ADA as someone who has a physical or mental impairment that substantially limits one or more major life activities, a person who has a

history or record of such an impairment, or a person who is perceived by others as having such an impairment.

Section 504, Rehabilitation Act prohibits discrimination on the basis of disability in programs receiving federal financial assistance and in the employment

practices of federal contractors. The Act requires the provision of reasonable accommodation for individuals with disabilities, allowing them an equal opportunity

to access and participate in work and education related programs and activities. 

Individuals with concerns or questions about the ADA or Section 504 of the Rehabilitation Act should contact:

 

Non Students

Alexandra Conte

Students

Darleen McGrath Florance

Assistant Director, Human Resources Director, Office of disability Services

Room # E305, Paterson Campus Room # M244, Paterson Campus

973-684-6108 973-684-6395

aconte@pccc.edu ods@pccc.edu

 

If you feel that your needs are not being appropriately addressed, contact the following:

  

Jose Fernandez  

Associate Vice President Human Resources  

Title IX/ADA/Section 504 Coordinator  

Room # 305, Paterson Campus  

973-684-6705  

jfernandez@pccc.edu  
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REASONABLE ACCOMODATIONS

Passaic County Community College is committed to providing access to its programs for people with disabilities. The Office of Disability Services (ODS) is

dedicated to the equality of educational opportunity and the Office of Human Resources (HR) is committed to the equality of workplace opportunity. Both are

steadfast to the creation of a campus environment that is free of discrimination and bias in matters affecting people with disabilities. The ODS and HR, in

compliance with federal and state laws, ensures that no qualified individual with a disability is excluded from participation in, or be denied the benefits of, services,

programs, or activities at Passaic County Community College. It is the College's intention and obligation to provide reasonable accommodation to qualified

individuals with disabilities provided the accommodation does not create undue hardship on the financial or structural operation of the college.

Students: If you are a student with a disability and need an accommodation or the faculty member of a student who has requested or may need an

accommodation, please contact:

      Darleen McGrath Florance, Director, Office of Disability Services

      Memorial Hall (M244), Paterson, NJ Phone: 973-684-6395 Email: ods@pccc.edu

Employees/ Visitors: If you are an employee or a visitor with a disability and need an accommodation, or you are a supervisor of an employee who has

requested or who may need an accommodation, please contact:

      Alexandra Conte, Assistant Director of Human Resources,

      Room # E305 Paterson Campus Phone: 973-684-6108 Email: aconte@pccc.edu

PROCEDURE FOR REQUESTING REASONABLE ACCOMMODATIONS

It is the responsibility of the individual to request such accommodation in writing, as well as to provide the College with documentation of the disability. Students

will provide documentation to the Office of Disability Services. Non Students will provide documentation of the disability to the Office of Human Resources.

(Medical reports of records, diagnostic evaluations, a letter(s) from a qualified medical professional are examples of such documentation).

Students needing accommodations should contact the Office of Disability Services before registering for classes, or as early in the semester as they become

aware of the need for accommodation. Employees needing accommodations should contact the Office of Human Resources as soon as they become aware of

the need for accommodation. Depending on the complexity of the accommodation request, accommodations may require up to six weeks to facilitate.

IMPORTANT - Accommodations are not retroactive.

EVALUATION AND PROVISION OF ACCOMMODATIONS

When the request for a reasonable accommodation is received, the designated office will:

1. Request documentation of the disability by a physician or other qualified health professional.

2. Review the documentation provided to determine if the individual is a qualified individual with a disability, on an individual case by case basis.

3. Engage in an interactive process with the qualified individual with the shared goal of identifying a reasonable accommodation that will allow the individual to

access and participate in the programs or activity of interest.

4. Research available accommodations and resources.

5. Consult with the ADA/Section 504 Coordinator, as necessary, in considering types of reasonable accommodations.

6. Consider the preference of the individual with a documented disability. The individual’s preference will be given first priority, however, the College may provide

an alternative, equally effective accommodation, giving consideration to budgetary limitations and convenience.

Grievances and Appeals

PCCC has established a procedure for filing complaints under the Americans with Disabilities Act (“ADA”) and Section 504 of the Rehabilitation Act (“Section

504”). The College (PCCC) strives to maintain the highest standards of integrity and fairness in its policy of nondiscrimination on the basis of disability. As a

result, the College has adopted an internal grievance procedure providing for the prompt and equitable resolution of complaints alleging any action prohibited by

the ADA and Section 504 of the Rehabilitation Act. Individuals who believe they have been discriminated against on the basis of disability may file complaints

pursuant to the procedures below. This may include, but is not limited to, issues related to academic or work accommodations, different treatment based on

disability, disability related harassment or retaliation, physical accessibility, etc. Any of the time frames set out below may be extended for good reason, such as

(but not limited to) when classes are not in session, the College is closed or upon mutual agreement by the individual filing the complaint and the ADA/Section

504 Coordinator.

Informal Grievance Procedure 

The College encourages informal resolution of concerns and complaints. If a qualified individual with a disability has a concern or complaint regarding any of the 

matters set forth in the first paragraph above, the individual may first, voluntarily, attempt to resolve the problem through an informal discussion with the Office of 

Disability Services (Darleen McGrath Florance) or the Office of Human Resources (Alexandra Conte). 

1. To be timely, the individual must initiate this informal discussion with the ODS or HR within two (2) weeks of the alleged act that gave rise to the complaint. 

2. If the grievance is satisfactorily resolved at the conclusion of the conference, the matter will be considered closed with no need for advancement to formal 

grievance process. 

3. If the conference is unsuccessful or the individual does not wish to voluntarily attempt to resolve the grievance with an informal process, that individual may file 

a formal grievance. 

4. ODS or HR will document all informal grievance conferences by memorializing the date, time, persons present, issues in dispute, and agreements reached. 

5. Copies will be submitted to the ADA/Section 504 Coordinator within five (5) business days of the conclusion of any conference. 

 

Formal Grievance Procedure 

In the event an individual is dissatisfied with the informal grievance resolution, or does not wish to voluntarily attempt to resolve the grievance with an informal 

process, the individual may file a formal complaint by contacting and filing a written complaint to the ADA/Section 504 Coordinator. 

1. To be timely, the written complaint must be filed within two (2) weeks after the results of the informal process has been submitted; or if the individual does not 

choose to participate the informal process, within two (2) weeks of becoming aware of the need for an accommodation. 

2. The complaint may be written using the information in the ADA/Section 504 Grievance Resolution form or by completing the Grievance Resolution Form, which 

is available in the Office of Student Affairs (A231), Human Resources (E305) or online at www.pccc.edu/ods. 

3. The form must be completed and must be returned to ADA/Section 504 Coordinator. 

4. If another type of communication is used to notify the College of a possible grievance, the individual filing the grievance will be given an opportunity to complete 

the Form and forward a copy of the form to ADA/Section 504 Coordinator.
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5. Within twenty (20) business days of the receipt of the written complaint, the ADA/Section 504 Coordinator will work with all parties involved to resolve the

grievance and notify the individual and all interested parties in writing of the decision.

Investigation/Determination 

An investigation, as may be appropriate, shall follow the filing of a complaint. 

1. The ADA/Section 504 Coordinator or designee will conduct a thorough, non- adversarial investigation, affording all interested persons an opportunity to submit

evidence relevant to the complaint.

2. Notification will be sent to all parties in the complaint that the formal grievance process has been initiated. By the same notification, the parties will be advised

that an investigation of the allegations will be conducted, the nature of the investigation and the expected time of completion.

3. The investigative process will include, but not be limited to, interviews of all interested parties and witnesses and the collection of pertinent documents, written

statements and other evidence.

4. A written determination as to the validity of the complaint and a description of the resolution if any, shall be issued by the ADA/Section 504 Coordinator or

designee and a copy forwarded to the complainant and all other interested parties no later than two (2) weeks after the filing of the complaint.

5. The ADA/Section 504 Coordinator shall maintain the files and records for PCCC relating to the complaints filed.

6. If the college determines that discrimination occurred, it will take steps to prevent recurrence, and to correct the effects of the discrimination on the complainant

or others, if appropriate. The College will ensure that any agreed upon resolutions are implemented in a timely and equitable manner.

Inquiries or complaints that involve potential violations of the Americans with Disabilities Act or Section 504 of the Rehabilitation Act may also be referred to the

U.S. Department of Education’s Office for Civil Rights, which can be reached at:

New York Office

Office for Civil Rights

U.S. Department of Education

32 Old Slip, 26th Floor

New York, NY 10005-2500

Telephone: 646-428-3900

FAX: 646-428-3843; TDD: 800-877-8339

Email: OCR.NewYork@ed.gov

Retaliation

The College prohibits retaliation against any individual for filing a grievance under this process or against any other individual participating in the investigation of a

grievance. Any such retaliation is against state and federal laws and Passaic County Community College Policy. Retaliation may subject the responsible person

to disciplinary action. An individual who has participated in the grievance process in any capacity (for example, a neutral witness not associated with either party)

is protected from retaliation and may file a grievance under these procedures with the ADA/Section 504 Coordinator if they have been retaliated against.
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PCCC MISSION AND GOALS

MISSION STATEMENT

PCCC offers high-quality, flexible, educational, and cultural programs that meet the needs of Passaic County residents. The College provides its students with a

strong general education foundation for further study and opportunities for career preparation and lifelong learning. Impassioned by our commitment to student

progress and program completion, the College strives to address a wide variety of student learning needs through excellence in teaching, innovative and effective

use of technology, multiple instructional methods, and developmental and ELS programs that provide access to college-level programs. The College’s supportive

learning environment fosters student success and faculty excellence. Through a culture of evidence and inquiry, the College is an effective steward of its physical,

financial, and intellectual resources.

VISION STATEMENT

PCCC aspires to be a premier community college that leads, inspires, and supports individuals in reaching their educational and career goals in a timely manner.

PCCC VALUES

Academic Quality: We commit to educational excellence in teaching and learning.

Learning: We embrace a learner-centered philosophy, one that guides us in our efforts to improve student progress and program completion.

Diversity: We value our diversity because it enriches our learning environment and deepens our respect and appreciation for others.

Honesty and Integrity: We commit to an educational environment characterized by honesty, integrity, and mutual respect.

PCCC Institutional Goals

Goal 1:   Offer high quality programs through flexible and innovative instructional formats that respond to changing community needs.

Goal 2:  Improve student progress and program completion rates.       

Goal 3:  Provide a supportive learning environment for members of the college community.

Goal 4:  Expand strategic partnerships with educational, business, cultural and government agencies.
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PCCC COLLEGE HISTORY

Passaic County Community College received its charter in 1968 to serve the residents of Passaic County with educational and cultural programs. The College

opened its doors in October 1971, offering programs in both transfer and career areas, and graduated its first class in 1973.

Since its founding 50 years ago, the college has grown significantly. In 1971, PCCC enrolled 324 students in seven programs of study, which included liberal arts,

business, and health sciences. PCCC now enrolls over 11,000 students in more than ninety (90) associate degree and certificate programs plus, an extensive

program of English as a Second Language, continuing education, and workforce development and training. The physical confines of the college have expanded

over the years, from the original single building in Paterson to our expansion in Wanaque, Passaic, and Wayne. 

Through all of the growth, PCCC has remained steadfast in its commitment to provide academic, cultural, and technological resources and experiences to the

residents of Passaic County.
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ACADEMIC CALENDAR 2021-2022

Fall 2021
15 week

21/FA

12 week

21/F12

6A

21/F6A

6B

21/F6B
22/WT

Labor Day* Sept 6     

Classes begin Sept 1 Sept 22 Sept 15 Nov 3 Dec 21

Last Day to drop without

Academic Penalty
Sept 14 Oct 1 Sept 18 Nov 6 Dec 23

Changes Last Day Automatic

Withdraw
Oct 26 Nov 2 Oct 2 Nov 20 Jan 3

Last Day to Withdraw w/

Faculty Permission 
Nov 23 Nov 23 Oct 14 Dec 2 Jan 7

Thanksgiving Recess (No

Classes)
Nov 24-28 Nov 24-28  Nov 26-28  

Classes Resume Nov 29 Nov 29  Nov 29  

Final Examinations Dec 15-21 Dec 15-21 Oct 29** Dec 21*** Jan 14

*No classes Labor  Day weekend - Sept 4,5,6

First Saturday class September 11, 2021

**Final Exam for 6A session will be held on last class meeting. Semester ends October 29.

***Final Exam for 6B session will be held on last class meeting. Semester ends December 21.

 Spring 2022
15 week

22/SP

12 week

22/S12

6A

22/S6A

6B

22/S6B

 M.L. King, Jr. Day  (College Closed)  Jan 17  Jan 17  Jan 17 Jan 17 
 Classes Begin Jan 31 Feb 21 Feb 10 Apr 7

 Spring Recess (No Classes) Mar 14 Mar 14 Mar 14  

 Classes Resume (Saturday) Mar 19 Mar 19 Mar 19  

 Easter Weekend no Classes Apr 16 Apr 16  Apr 16

 Final Examinations May 16-21 May 16-21 Apr 2 May 21

 *Final exam for 6A session will be held on last class meeting. Semester ends Apr 2.

**Final Exam for 6B session will be held on last class meeting. Semester ends May 21.

Summer 2022     Summer I (1)    Summer II (2) Summer III (3)

Memorial Day (observed) - College Closed May 30   

Classes Begin May 23 June 13 July 6
Last Day to drop without Academic Penalty May 26 June 20 July 12

Independence Day (observed) - College Closed  July 4  

Last Day Automatic Withdraw June 7 July 6 July 25

Last Day to Withdraw with Faculty Permission June 23 July 28 Aug 4

Term Ends June 29 Aug 3 Aug 11
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ACADEMIC POLICIES

Every student should know and comply with all policies and regulations written in this catalog, in the Student Handbook, and in each semester’s Schedule of

Courses. Students should also be aware of and be responsible for their academic standing at all times, including their cumulative and major grade point average,

number of credits completed, and their progress toward meeting the graduation requirements for the degree they have selected.

Students who experience academic problems should consult first with the faculty member directly concerned. If the problem cannot be resolved, students should

seek their department chairperson or visit the Center for Student Success. 

Academic Regulations and Program Requirements

The first semester of attendance determines the College Catalog that students must follow. Readmitted students who first entered the academic program prior to

the Fall 2011 semester must follow the academic regulations and program requirements in this, the 2021-2022 catalog. Students following an earlier catalog have

the option of switching to the current catalog with the approval of their Department Chairperson.

Academic Rigor

Academic Rigor is about having high expectations for all students, and supporting all students to learn and demonstrate learning at high levels appropriate to their

course/program.

Children On Campus

Children shall not be brought onto the grounds of the College unless they are participating in special activities or courses sponsored by the College. Children may

not attend classes with their parent or guardian. Children may not be left unattended in any College facility at any time nor left with any staff or faculty member. At

no time are children allowed in labs, construction/repair sites, or other areas where potential hazards exist. There may be occasions when brief visits to the

College by children of students may be appropriate. Children may visit College offices and facilities, other than classrooms and lab, when accompanied by their

parent or guardian for limited periods of time when their parent or guardian is conducting routine business at the College.

In the event a child is found to be unsupervised on college grounds, the College will attempt to contact the child's parents or guardians. In the event that the

College is unable to contact the child's parents or guardians, then the College will contact law enforcement.

Employees are prohibited from bringing children to the College during the employee's scheduled work hours.

Any student infraction of this policy shall be reported to the Dean of Student Affairs and Services for discipline in accordance with the Student Code of Conduct.

Employees who violate this policy may be directed to leave work to attend to their children and shall be subject to discipline in accordance with current policies.

For purposes of this policy, children are defined as individual under the age of 16.

PCCC Board of Trustee Policy F103

Approved: October 15, 2019

 

College Writing Exam

College Writing Exam (CWE) Requirement

To graduate from the College, students must successfully pass the College Writing Exam (CWE). Students are eligible to take this exam after completing EN 101

and at least one (1) writing-intensive course required for their degree. Students who do not meet these requirements may still be admitted to the exam with

approval of the department chair.  

Students may attempt the examination more than once if necessary. For more information, contact the Testing Office at 973-684-5582 or

academictesting@pccc.edu.

A student with a bachelor’s degree or higher from an accredited college in the United States, or a former PCCC graduate returning for another degree, is exempt

from taking the College Writing Exam (CWE). Students with a bachelor’s degree or higher, earned outside the United States, are required to take the College

Writing Exam (CWE).

Students are not awarded their degrees from Passaic County Community College until they successfully pass the CWE.  See additional information on degree

requirements.

Course Delivery Definitions

Definition of Face-to-Face, Online, Remote, and Hybrid Courses

Face-to-Face courses are taught on campus at the scheduled course times so that students can interact with their instructor and classmates in person. Course

learning outcomes are the same as online, remote, and hybrid courses.

Online courses are taught using Blackboard, and students are not typically required to log in at specific times. Assignments have deadlines, but students have

the flexibility of studying where and when they want. Professors can require students to take exams in person or online at specific date and time. Access to a

camera and microphone may be required. Course learning outcomes are the same as face-to-face, remote, and hybrid courses.
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Remote Learning courses are taught using Zoom and Blackboard and require students to log in at the scheduled course times to interact with their instructor

and classmates. Professors can require students to take exams in person or online at specific date and time. Access to a camera and microphone are required.

Course learning outcomes are the same as face-to-face, online, and hybrid courses.

Hybrid online courses are taught using a combination of face-to-face and online activities. Face-to-face classes meet one day each week on campus at the

scheduled course times and the reminder of the instructional time is completed online. Access to a camera and microphone may be required. Course learning

outcomes are the same as face-to-face, online, and remote courses.

Concurrent Courses are taught simultaneously face-to-face (on campus) and remotely via a web conferencing platform at the scheduled course times. Students

register to attend the face-to-face section or the remote section. Professors can require students to take exams in person or online at specific dates and times.

Access to a camera and microphone are required. Course learning outcomes and materials are the same as face-to-face, online, remote, and hybrid courses. 

Course Delivery Face-to-Face Online Remote Hybrid Online

Concurrent 

Content on

Blackboard

Yes Yes Yes Yes
Yes 

Meeting Times Specific times If needed (see course schedule) Specific times Specific times
Specific 

Instructor/Peer

Interaction
In person Online Zoom In person and online

In-person and Zoom 

Location On campus Virtual Virtual On campus and

virtual On campus and

virtual 

Exams On campus Online, possibly in

person or online

at specific date

and time

Online,

possibly in

person or

online at

specific date

and time

On campus,

possibly online

Online, possibly in

person or online at

specific date and

time 

Camera/Microphone

Required

No In Some

Courses(see

course schedule)

Yes Yes

Yes

Minimum

Technical

Requirements

• Regular access to a computer/device with access to Internet (cell phone is not

acceptable)

• Access to Internet browsers such as Chrome, Safari, or Firefox

• Access to PCCC student email

• Basic Microsoft Office skills (PCCC provides all students with Microsoft Office

365 Suite)
 

Course learning outcomes are the same for face-to-face, remote, hybrid, concurrent, and online

courses.  

Course Requirements

Enrollment in College-Level Courses.  In order to be eligible for enrollment in a college-level course, students must possess proficiency in the reading, writing,

and mathematics required for the course. Minimum proficiency is determined by the following:

1. The College’s Placement Test

2. Completion of required developmental courses and/or ELS classes if needed, and

3. Evidence of equivalent academic preparation in specific skill requirements and additional course prerequisites as noted in individual course descriptions.

Prerequisites and Co-requisites.  Prerequisites consist of course, courses, or competencies a student must have before being allowed to register for a more 

advanced course in the same or related subject area. Co-requisites are courses that a student is required to take while enrolled or prior to enrollment in another
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related course.

Course Load and Restrictions.  A full-time course load consists of twelve (12) to eighteen (18) credits of course work per semester. For the summer sessions,

students are limited to a maximum of eight (8) credits per session. For the Winterim session, students are limited to a maximum of four (4) credits.  A course load

of more than eighteen (18) credits per semester or more than eight (8) credits per summer session must be approved by the Senior Vice President for Academic

and Student Affairs.

Institutional Credits.  Academic credit is not given for work in developmental and most ELS courses. In order to assist in planning student programs and to

determine full- or part-time status for financial aid and other purposes, institutional credits are used in the same way as academic credits. Only courses that carry

regular academic credit are applied toward certificates and degrees.

Credit Course Load Policy

PCCC limits the number of credits a student can take each semester as follows:

• A maximum of 18 credits for each of the Fall and Spring semesters inclusive of all terms (15-wk, 12-wk, 6.5-wk, etc)

• The 6.5 terms have a limit of 7 credits each

• A maximum of 14 credits for the summer inclusive of SU1, SU2, SU3 terms. Each term has a limit of 7 credits

• A maximum of one course up to 4 credits for the winter session

These limits are based on class time and US Department of Education mandates on school work expectations outside the classroom. Students requesting to

register in excess of these credit limits may appeal in writing to the Senior Vice President for Academic Affairs.

Degree Requirements

To be approved for graduation, candidates for an Associate in Arts degree, an Associate in Science degree, an Associate in Fine Arts, or an Associate in Applied

Science degree must fulfill the following requirements.

Placement

Appropriate placement in college courses is vital to student success.  To ensure appropriate placement, all entering students are required to  take the College's

Placement Test and/or be evaluated through the use of multiple measures such as high school grade point average and rigor of previous academic work. 

Non-native speakers of English entering the English Language Studies program must take the ELS Placement Test to determine their level of English language

proficiency.

Students may take certain college-level courses along with basic courses as long as all identified deficiencies are also being addressed. Such a program should

be worked out with a faculty advisor or counselor.

The College Success Course

The College Success Course (COL103) is a required college-level course that all students must take during the first semester they enroll at the college.  The

course prepares students for college life by offering crucial information and skills necessary for success in college, including time management, note taking,

critical thinking, financial literacy and information literacy.  Students also explore academic and career goals.  In addition, students become familiar with the full

range of academic programs offered at the College as well as the institution’s regulations, policies and procedures.

*Part-time students who are taking a single course and have no intention of pursuing a degree at Passaic County Community College are not required to take

COL 103.

Students transferring to Passaic County Community College from other colleges who have successfully completed a minimum of twelve (12) credits of

college-level work, with a 2.0 grade point average or better, do not have to take COL 103.  Students who have successfully completed a minimum of twelve (12)

credits of college-level work at Passaic County Community College with a 2.0 grade point average or better, may have the COL 103 requirement waived after

advisement.

Developmental Mathematics Requirement

Students who enter college with inadequate academic preparation (as measured by placement exams) must take developmental mathematics. All developmental

mathematics courses (except MA 025, Accelerated Algebra) have a laboratory component. Tutoring is provided in the mathematics laboratories.

Students who place into developmental mathematics are required to register for that course in their first semester. Once started, the developmental math

sequence must be completed in consecutive semesters.  Students enrolled solely in Developmental Education, Developmental Education-paired, ELS,

ELS-paired, COL 103, career certificates or short term certificate of achievement programs that do not have mathematics courses in their curriculum, are not

required but are encouraged to begin their developmental math courses in conjunctions with these classes.  Further exemptions can be granted by the

chairperson of students’ degree program.

Writing-Intensive (WI) Course Requirements

• All students who enroll at PCCC, intending to obtain an A.A. or A.S. degree, are required to take, and pass with a “C” or better, two Writing-Intensive courses

prior to graduation.

• All students who enroll at PCCC, intending to obtain an A.A.S. degree, are required to take, and pass with a “C” or better, one Writing-Intensive course prior to

graduation.

Definition:  A Writing-Intensive course incorporates discipline-specific writing extensively into the course, and the writing contributes significantly to each student’s

grade. The instructor uses writing assignments to promote the learning of the course content, as well as to increase the student’s critical thinking and information

literacy skills. Instructors use both formal and informal writing assignments
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Criteria:  A Writing-Intensive course should:

• Incorporate frequent, informal, writing assignments to help students generate ideas and better engage with their learning;

• Require students to do formal writing assignments, totaling up to no less than 2,500 words for the semester;

• Require students to visit the Writing Center or eTutoring.org for assistance on particular assignments;

• Incorporate research requirements that exercise information literacy competencies in at least one of the writing assignments;

• Have a prerequisite of EN 101;

• Not be taken concurrently (i.e., only one WI course may be taken by a student in any given semester);

• Have enrollment limited to twenty-five (25) students; and

• Be approved by the Office for Academic Affairs.

Objectives:  Upon completion of a Writing-Intensive course, students should be able to:

• Use the process of writing, including pre-writing and revision strategies;

• Support their ideas in writing with specific details and evidence;

• Structure their ideas in an organized format;

• Edit their writing according to the rules of standard academic English;

• Evaluate their sources for credibility and academic appropriateness;

• Employ techniques for integrating information, such as paraphrasing, summarizing, and quoting;

• Exhibit the ability to think critically;

• Demonstrate, through their writing, familiarity with a standard, evaluative writing rubric; and

• Cite sources using an appropriate documentation style.

Transfer students may have waived one of the two PCCC WI courses required for graduation.

College Writing Exam (CWE) Requirement

To graduate from the College, students must successfully pass the College Writing Exam (CWE). Students are eligible to take this exam after completing EN 101

and at least one (1) writing-intensive course required for their degree. Students who do not meet these requirements may still be admitted to the exam with

approval of the department chair.  

Students may attempt the examination more than once if necessary. For more information, contact the Testing Office at 973-684-5582

or academictesting@pccc.edu.

A student with a bachelor’s degree or higher from an accredited college in the United States, or a former PCCC graduate returning for another degree, is exempt

from taking the College Writing Exam (CWE). Students with a bachelor’s degree or higher, earned outside the United States, are required to take the College

Writing Exam (CWE).

Former Passaic County Community College students approved for Reverse Transfer may be exempt from taking the College Writing Examination (CWE), but

must fulfill approved equivalent requirements at the partner college or university.

Students are not awarded their degrees from Passaic County Community College until they successfully pass the CWE.

Information Literacy Requirements

Prior to graduation, all students should be able to demonstrate the following information literacy competencies as described by the Middle States Commission on

Higher Education (MSCHE) and the Association of College and Research Libraries (ACRL):

1. Determine the nature and extent of information needed;

2. Access the needed information;

3. Evaluate information and its sources critically;

4. Use information effectively to accomplish a specific purpose; and

5. Access and use information ethically and legally.

Credit Requirements

To be eligible for graduation with an associate degree, students must complete a minimum of sixty (60) credits at the college level towards their academic

program. Students who have completed forty (40) credits should contact department chair or designee for advisement. Students should apply for graduation

before registering for their final twelve to fifteen (12-15) credits.

Grade Point Average (GPA)

To be eligible for graduation, students must maintain a cumulative grade point average of 2.0 or higher. Credits transferred from other colleges are calculated in

the total number of credits completed. The cumulative grade point average (GPA), however, includes only grades earned at Passaic County Community College.

Distance Learning

PCCC offers both online classes and Interactive TV classes.

Online classes include a wide range of college-level courses including complete associate degree programs in Liberal Arts: Humanities and Health Information

Technology.
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Online courses are delivered over the Internet through a learning management system. Through discussion forums, email messages, and chat, students interact

with their instructors and peers.  Course materials are delivered through a variety of formats including print, audio, and video.

Online courses are ideal for students whose schedules or responsibilities make traveling to campus difficult. Online courses are not self-paced; they begin the first

day of the term and conclude at the end of the semester.  Students are able to work at the time of day or night most convenient to them but must adhere to

assignments.  Most courses do not require visits to the campus, although some may require a limited number of campus visits for exams.

Online courses cover the same material and carry the same number of credits as their traditional classroom counterparts. Online courses are subject to the same

Academic Integrity Policies as traditional courses. Success in online courses requires the same mastery of competencies from students as in traditional,

face-to-face courses. In order to succeed in online courses, students must be self-disciplined, strongly motivated, and able to work independently.

The technical requirements for online courses are:

• Regular access to a computer with Internet access,

• Familiarity with Internet browsers such as Internet Explorer, Firefox, Google Chrome, and Safari,

• Familiarity with email, and

• Familiarity with and access to word processing software such as Microsoft Word.

Online academic support is available to all PCCC students via Tutor.com.  At this site, professional tutors help students in writing, math, science, accounting,

research methods, information literacy, and other academic areas. Assistance is both synchronous (real time) and asynchronous.

ITV (Interactive Television) courses are live classes that are transmitted at a specific time, usually from the Main Campus in Paterson to the alternate campuses

(Wanaque, Wayne, and Passaic) as well as to other county colleges such as Morris.

ITV students are able to interact with their instructor and their fellow classmates. These courses observe the same attendance policies as traditional courses

Independent Study

When a particular course does not appear in the current schedule and is needed to fulfill the requirements for a student’s program, sometimes it can be offered in

an independent-study format. A course given by independent study involves a close working relationship between instructor and student. Details are specified in a

learning contract agreed to by the student and the faculty member directing the study. The contract also requires approval by the Senior Vice President for

Academic and Student Affairs.

Information Security

Passaic County Community College is committed to collecting, handling, storing, and using critical information and data properly and securely. The use of any

Passaic County Community College data or information, in any format, for any purpose other than conducting College Business is strictly forbidden. This Policy

Directs the establishment of an Information Security Program to create administrative, technical and physical safeguards for the protection of the College's

information assets including those covered by applicable federal and state regulations. This Program must comply with The Financial Services Modernization Act

of 1999 (also known as Gramm Leach Bliley) 15 U.S.C. §6801 and the regulations thereunder at 16 C.F.R. Part 314 which Program shall:

1.  Identify reasonably foreseeable internal and external risks to the security, confidentiality, and integrity of the College's information assets that could result in

the unauthorized disclosure, misuse, alteration, destruction, or other compromise of such information; it must then assess the sufficiency of any safeguards in

place to control these risks. At a minimum, such a risk assessment should include consideration of risks in each relevant area of the College's operations,

including

a. employee training and management;

b. information systems, including network and software design, information processing, storage, transmission, and disposal; and

c. detection and prevention of and response to attacks, intrusions, or other systems failures.

2. Design and implement information safeguards to control the risks that the College identifies through risk assessment and regularity test or otherwise monitor

the effectiveness of the safeguards' key controls, systems, and procedures

3. Oversee service providers by:

a. taking reasonable steps to select and retain service providers that are capable of maintaining appropriate safeguards for the College's information assets

at issue, and

b. requiring that service providers, by contract, implement and maintain such safeguards.

4. Evaluate and adjust the College's Information Security Program in high of the results of the testing and monitoring required by law; of any material changes of

the College's operations or business arrangements; or of any other circumstances that the College knows (or has reason to know) may materially impact the

Information Security Program.

In addition, the Program shall:

1. Reduce the risk of cyber incidents through proactive improvements in personnel, processes, and technology;

2. Implement measures to identify cyber incidents quickly when they do occur to minimize exposure;

3. Fix issues efficiently and effectively to minimize financial and operational impacts;

4. Advance the program to improve iteratively, keeping up with emerging threats and vulnerabilities

5. Ensure that the Program is updated periodically to reflect changes in risks to the College.

The Vice President for information Technology (VP-IT) shall be responsible for developing, maintaining, disseminating, implementing, updating and measuring the

compliance of the Information Security Program. The VP-IT shall cause those College faculty, staff, part-time and temporary workers who have access to the

College's information assets to receive appropriate training in the Program.
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Primary accountability for protection the institution's information assets rests with the academic and administrative owners of the information assets.

The College will take appropriate action in response to misuse of College information assets. Any violation of this policy may result in legal action and/or College

disciplinary action under applicable College and administrative policies and procedures up to and including termination.

After the end of every academic year, the VP-IT shall review the Program and submit a written report on the status of the Program to the President of the College.

The Board of Trustees will provide support to the Information Security Program and Guidance for the ongoing direction of the program.

 

PCCC Board of Trustees Policy C207

Approved: January 19, 2021

 

Residency Requirement

Associate degree candidates who have transferred with advanced standing must earn a minimum of thirty (30) credits at Passaic County Community College.

Students must complete at least one-half of their major at Passaic County Community College.

The college may accept a maximum of fifteen (15) transfer credits, as determined by department chairs, toward certificate programs.

The college may accept transfer credits up to 50% of the credits required, as determined by department chairs, toward certificate of achievement programs.

Student Out-Of-Class School Work Expectation

The United States Department of Education is mandating that students are to be aware of their school work expectations outside the classroom.  The standards

are:

• for every credit hour of direct faculty instruction (with or without lab), the student is expected to have 2 hours of work per week outside of the class, including

reading, class preparation, homework, studying, etc.

Minimum hours per week, outside of direct faculty instruction:

OUTSIDE 1 credit 2 credit 3 credit 4 credit 5 credit 6 credit 7 credit 8 credit 9 credit

2 weeks 15.0 30.0 45.0 60.0 75.0 90.0 105.0 120.0 135.0

3 weeks 10.0 20.0 30.0 40.0 50.0 60.0 70.0 80.0 90.0

4 weeks 7.5 15.0 22.5 30.0 37.5 45.0 52.5 60.0 67.5

5 weeks 6.0 12.0 18.0 24.0 30.0 36.0 42.0 48.0 54.0

6 weeks 5.0 10.0 15.0 20.0 25.0 30.0 35.0 40.0 45.0

7 weeks 4.3 8.6 12.9 17.1 21.4 25.7 30.0 34.3 38.6

8 weeks 3.8 7.5 11.3 15.0 18.8 22.5 26.3 30.0 33.8

9 weeks 3.3 6.7 10.0 13.3 16.7 20.0 23.3 26.7 30.0

10 weeks 3.0 6.0 9.0 12.0 15.0 18.0 21.0 24.0 27.0

11 weeks 2.7 5.5 8.2 10.9 13.6 16.4 19.1 21.8 24.5

12 weeks 2.5 5.0 7.5 10.0 12.5 15.0 17.5 20.0 22.5

13 weeks 2.3 4.6 6.9 9.2 11.5 13.8 16.2 18.5 20.8

14 weeks 2.1 4.3 6.4 8.6 10.7 12.9 15.0 17.1 19.3

15 weeks 2.0 4.0 6.0 8.0 10. 12.0 14.0 16.0 18.0

Teach-Out Plan

Teach-out is the process by which the College will provide instructional and academic support services to students enrolled in a program that has been

discontinued and/or at a site that has been closed. The college will make a good-faith effort to assist affected students so that they experience a minimal amount

of disruption in the pursuit of their course of study. Students will be notified of the decision to close a program/site as soon as possible so that they can make

appropriate plans. Students who have not completed their programs will be advised by faculty, counselors/student development specialists, or professional

members of the CSS/EOF staff regarding suitable options, including completing the program at our college or transferring to comparable programs.

VIrtual/Zoom Class Meeting Guidelines

Being in a Zoom classroom is similar to eing in an on-campus classroom.  
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Zoom is a live remote learning course.  Successful class sessions will be supported by a student's adherence to the guideance below:

1. Dress and behave as if you are in a live classroom seeting.  Remember, you will be viewable, or heard, by the entire class during a Zoom session and you

should conduct yourself accordingly.

2.  Have your camera on during the meeting.

3.  Remain attentive during the session, remember you are on camera.

4.  Avoid outside distractions and side conversations.  Background noises should be minimized.

5.  Mute your mic when you are not speaking.  Using headphones is strongly suggested.

6.  If the Chat feature is allowed, remember to use only appropriate materials relevant to the class in a Chat.

7.  All aspects of the student conduct code apply to a live Zoom class session.  Disruptive or non-attending participants may be mutes and/or removed from a

Zoom session.

Notes:  Remember, we want you to succeed.  If you have any questions about these guideslines, please contact your professor.

Zoom Ettiqutee video by PCCC Career Services:  https://www.youtube.com/watch?v=pV_oqkqMxx0
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ACADEMIC PROGRAMS

Academic Programs Curricula

Students are required to select an academic program (major). Some programs also require that an option be selected within the program. 

All curricula consists of both General Education and Core/Career/ requirements. General Education requirements are designed to ensure that every academic

program provides students rich educational backgrounds that extend far beyond any one specific subject area.

Core/Career requirements are courses specific to that academic program.

Stackable credentials – Some academic programs offer a Certificate and/or a Certificate of Achievement in addition to the degree.  With stackable credentials, a

student may earn certificates on their way to earning a degree.  All courses completed for the certificate are also part of the degree.

Career Certificate Programs

These programs offer training in a variety of careers that can be entered after one year of course work. Certificate programs consist of 30-36 credits, including 6

credits of General Education. In most cases, the credits earned in certificate programs can be applied to related degree programs. Passaic County Community

College offers academic certificates in:

• Accounting

• Applied Writing and Copy Editing

• Automotive Technology

• Baking

• Criminal Justice

• Culinary Arts

• Dialysis Technician

• Early Childhood Education

• Emergency Management

• Fire Science Management

• Fire Science Operations

• General Studies

• Homeland Security

• Hospitality 

• Human Services Specialist

• Medical Assistant

• Medical Coding

• Video Production  

Students interested in any of these programs should contact the Office of Admissions at 973-684-6868 for more information.

Certificate of Achievement Programs

In addition to the career programs listed to the left, Passaic County Community College offers several special-purpose training programs for immediate

employment. These programs are often designed to meet community needs and require less than 30 credits. Upon successful completion of the required

courses, the department will issue a Certificate of Achievement. The following programs are available:

• Alcohol and Drug Certification Domains

• AutoCAD-Drafting

• Automation and Control

• Baking

• Basic Video Production

• Child Development Associate

• Community Healthcare Navigator

• Criminal Justice Studies

• Culinary Arts

• Cyber Security and Computer Forensics

• Fitness Specialist

• Graphic Design and Digital Media

• Infant and Toddler

• Information Technology Fundamentals

• Network Administration

• Plumbing Technology

• Public Safety Telecommunications
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• Web and Mobile Development

• Welding

Students interested in any of these programs should contact the Office of Admissions at 973-684-6868 for more information.

Degree Programs

Associate in Arts Degree, English

   Options:

• Journalism

The Associate in Arts, English Degree is offered to students who wish to transfer to a four-year college with English Literature and/or Writing as an area of focus.

The credits listed the degree are part of the total credits required to graduate.

The Associate in Arts Degree is offered to students who choose a general Liberal Arts program and wish to transfer to a four-year college. The credits listed

under options are part of the total credits required to graduate. Students who major in A.A. Liberal Arts may choose from the following Options:

A.A. in Liberal Arts

  Options:

• Communication

• Criminal Justice 

• Early Childhood Education

• Generalist / Humanities

• Musical Studies

• Psychology

• Sociology

• Studio Arts

• Teacher Education

• Theater

Associate in Fine Arts (A.F.A.)

The Associate in Fine Arts is offered to students who wish to transfer to a four-year college with Studio Arts as an area of focus. The credits listed the degree are

part of the total credits required to graduate.

A.F.A. in Studio Arts

Associate in Science Degree (A.S.)

The Associate in Science Degree is also offered to students who wish to transfer to four-year colleges. Each associate in science degree program requires a

General Education core of thirty (30) credits. Students may choose to earn an A.S. in the following disciplines:

A.S. in Advanced and Continuous Studies ( this is a 3+1 degree co-offered with Ramapo College of New Jersey.  Special requirements and advisement is

required for this degree.  Please click here https://catalog.pccc.edu/program/203/ for general information.)

A.S. in Business Administration

   Options:

• Accounting / Management / Marketing / Generalist

• Management Information Systems

A.S. in Computer Science

A.S. in Criminal Justice

A.S. in Engineering Science

A.S. in Environmental Sustainability

A.S. in Health Science

A.S. in Homeland Security

A.S. in Human Services

   Options:
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• Generalist (Human Services)

• Pre-Social Work and Counseling

A.S. in Liberal Arts(see below)

A.S. in Medical Informatics

A.S. in Occupational Therapy Assistant - not admitting students

A.S. in Psychosocial Rehabilitation and Treatment

A.S. in Public Health

Associate in Science (A.S.) in Liberal Arts Degree

This Degree is for those students who desire a concentration in any of the sciences, mathematics, engineering science, or other related fields and who plan to

transfer to a four-year institution. For ease of transfer, the curriculum is based in the liberal arts allowing students to complete General Education requirements. It

is designed to fit the curricula of science programs at other colleges.  Students who major in A.S. Liberal Arts may choose from the following Options:

A.S. in Liberal Arts

  Options:

• Biology

• Exercise Science

• Mathematics

• Nutrition

• Physical Science

Associate in Applied Science Degree (A.A.S.)

This degree is for students who plan to enter a career field upon graduation. Students who wish to continue studies leading to a four-year degree should know

that four-year colleges usually decide on a course-by-course basis whether to accept credits for transfer. Each associate in applied science degree program

requires a General Education core of twenty (20) credits as well as courses in career or technical areas. The associate in applied science degree offers academic

programs and options in the following areas:

• A.A.S. in Accounting

• A.A.S. in Automotive Technology

• A.A.S. in Criminal Justice

• A.A.S. in Culinary Arts

• A.A.S. in Digital Media Production and Distribution

• A.A.S. in Early Childhood Education

• A.A.S. in Electronic Engineering Technology

• A.A.S. in Fire Science Technology

• A.A.S. in Graphic Design

• A.A.S. in Health Information Technology - An Online Partnership Program with Rowan College at Burlington County

• A.A.S. in Hospitality Management

A.A.S. in Computer Information Technology

Options:

• Network Administration 

• Technical Support 

• Web and Mobile Development 

• A.A.S. in Music Technology

• A.A.S. in Nurse Education

• Option: LPN Mobility

• A.A.S. in Pastry and Baking Art

• A.A.S. in Radiography

• A.A.S. in Technical Studies

PCCC Programs of Study

PCCC offers associate degrees, certificate programs, and certificates of achievement.  The associate in arts, the associate in science and the associate in fine

arts degrees are intended for students who wish to transfer to continue their education at the baccalaureate level.  The associate in applied science degree is

intended for direct career entry.  The career certificate programs offer training for employment, and the credits earned can be applied to a related degree

program.  The certificate of achievement programs are offered by the departments for immediate employment and often respond to community needs. 

Here is the link for a full list of academic program offerings (degrees, career certificates and certificates of achievement) and the home page of degrees and

certificates.    
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Students who plan to continue their education beyond the community-college level are advised to speak to faculty advisors and/or counselors early in the

academic program.  Students should also communicate with the four-year colleges of their choice to become familiar with procedures and qualifications for

admission, as well as academic standards to be maintained.  Students should consult the catalog of the particular institution to which they plan to transfer and

select their courses accordingly.  Generally, the minimum acceptable transfer grade is “C.” Some transfer institutions, however, may require a higher cumulative

grade point average. 

It is the students’ responsibility to know what requirements are necessary for transferring to the next institution.  Information about individual colleges, filing

applications, interviews, and recruitment schedules can be obtained from the transfer counselor in the Center for Student Success. Staff in the Center for Student

Success is available to assist in students’ plans to transfer to other institutions.

Transferring from PCCC to a Private College or University

Although the law does not cover New Jersey’s private colleges and universities, many of those institutions have established policies that allow community college

graduates to transfer with full junior standing.

Degree Pathways Program

Passaic County Community College and Thomas Edison State University have created a partnership to offer adults in Passaic County the opportunity to complete

one of five baccalaureate degrees available through Thomas Edison State University. Under the Degree Pathways Program, Passaic County Community College

graduates are able to transfer immediately to a baccalaureate program at Thomas Edison State University, where they can continue their education without

leaving the county. Up to 80 community college credits will transfer toward the 120 credits required for the baccalaureate degree at Thomas Edison State

University.

Students enrolled in the Degree Pathways Program can earn credits at Thomas Edison State University through many and varied ways, including guided study

courses, online computer classroom courses, portfolio assessment, and classroom instruction at other four-year colleges. The full range of Thomas Edison State

Univeristy advisement services is available to Passaic County Community College students.

Burgundy-Blue Connection, Fairleigh Dickinson University

The Burgundy-Blue Connection (B-BC) is a formal articulation program offered by Passaic County Community College and Fairleigh Dickinson University (FDU).

The program is available to any student who is currently matriculated or intends to matriculate at Passaic County Community College. To be eligible for a B-BC

Achievement grant, a student must first receive an associate degree from Passaic County Community College. Passaic County Community College students who

transfer to FDU without an associate degree are not covered by this agreement and shall be evaluated on a course-by-course basis. For further information about

this program, please contact the PCCC Office of Admissions at 973-684-6868.

NJTransfer, A Statewide Transfer System

NJTransfer is a computerized data information system created to facilitate the transfer of students from county colleges to the four-year colleges and universities

of New Jersey. 

NJTransfer allows students and advisors at the institutions to ascertain the transferability status of any community college course. It indicates whether the course

is transferable and, if so, the receiving institution’s equivalent course number of applicability toward elective credits. Recommended course selections for each

major are also available. 

Articulation (Transfer) Agreements

Passaic County Community College has signed articulation (transfer) agreements with a number of colleges and universities. These agreements frequently ease

the transition from the associate to the baccalaureate level. Students should consult with their faculty advisors or counselors for other agreements.

Transferring from PCCC with an Associate in Applied Science Degree

Associate in applied science degrees, which typically prepare students to enter a career, are not covered by the new transfer law. However, many of the four-year

institutions have established agreements that permit all or a majority of the credits earned with an A.A.S. degree to be accepted for transfer.

Transferring from PCCC with an Associate in Arts or Associate in Science Degree to a Four-Year Institution

In 2008, the Governor and state legislature created a law that established a statewide transfer agreement for students transferring from a New Jersey community

college to a New Jersey public four-year college or university. The law provides for transfer of up to sixty (60) credits.

PCCC students can now seamlessly transfer their academic credits from a completed community college associate of arts (A.A.) or associate of science (A.S.)

degree program to a bachelor’s degree program at the following New Jersey public four-year colleges and universities:

• The College of New Jersey

• Kean University

• Montclair State University

• New Jersey City University

• Ramapo College

• Stockton University

• Rowan University

• Thomas Edison State College

• William Paterson University of New Jersey

New Jersey Public Research Universities:
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• New Jersey Institute of Technology

• Rutgers, The State University of New Jersey

Transfer Policies 

1. An associate of arts (A.A.) degree will be applied to a bachelor of arts (B.A.) degree, and the associate of science (A.S.) degree will be applied to a bachelor of

science (B.S.) degree as half of the credits required for that basic four-year degree.

To transfer successfully, community college students should select an associate degree program that aligns with their anticipated bachelor degree major.

Five-year degree programs will require transfer students to complete all credits required for the bachelor’s degree beyond the initial 60-64 credits that will

transfer with the associate degree.

2. The A.A. and A.S. degrees will satisfy all lower-level General Education requirements, unless there are major-specific prerequisites or graduation

requirements that were not completed within the associate degree. When choosing courses, students should use the “Plan Academic Program” function on NJ

Transfer and consult with a community college transfer counselor; such consultations ensure that students complete any prerequisites required for their major

by the four-year college or university of interest. 

3. After a student has been admitted, the four-year institution will identify the remaining courses he or she will need to take to earn the bachelor’s degree.

4. Each of New Jersey’s public four-year colleges or universities has a minimum grade requirement for community college courses to count as transfer credit. In

most cases, the minimum grade requirement is the same for transfer students as it is for students who attended the four-year institution during their freshman

and sophomore years. It is the student’s responsibility to check with the four-year college or university to find out the minimum transfer grade requirement.

5. The statewide transfer agreement does not guarantee admission to any four-year institution. Admission requirements vary by college, and many majors have

a competitive admission process. It is the student’s responsibility to research and fulfill all admission requirements and to complete the application process for

each institution to which he or she applies.

Ramapo@PCCC

Ramapo@PCCC is a partnership with Ramapo College of New Jersey that enables PCCC Associate in Arts and Associate in Science degree holders of selected

programs to continue their education toward a bachelor’s degree from Ramapo while attending classes at PCCC and paying a special tuition rate.

Starting Fall 2020, the Ramapo @ PCCC plan offers innovative 3+1 programs to PCCC graduates of and current students enrolled in Humanities, Criminal

Justice, and Psychology who wish to attain a bachelor’s degree in Ramapo’s Liberal Studies and Social Science programs. Graduates of PCCC will take their

third year of Ramapo’s bachelor curriculum at PCCC and complete the fourth year of coursework on Ramapo’s Mahwah campus. Current PCCC students must

successfully complete their associate’s degree at PCCC, then follow the same procedure.

The 2+2 program will provide PCCC graduates of and students enrolled in the Human Services degree program a path to a bachelor’s degree from Ramapo

College’s nationally accredited Social Work program. The third and fourth year of Ramapo’s BSW degree curriculum will be held at PCCC and taught by Ramapo

College Social Work faculty.

All students will have to maintain at least a 2.5 grade point average and be in good standing to be eligible for both the 3+1 and 2+2 programs.

In addition to cost savings, other advantages the plan offers PCCC students include the ability to remain in the familiar PCCC environment, with full access to

PCCC support services, and guaranteed admission to Ramapo with full credit upon completion of coursework.

For more information about this partnership and about virtual information sessions, visit pccc.edu/ramapo

Rutgers Dual Degree Program

PCCC also participates in the Rutgers Dual Degree Program (DDP). Through this program, Rutgers offers admission into the DDP program to a select group of

first-year New Jersey high school students. These are students for whom space is unavailable at the university because of the growing number of high school

graduates applying to Rutgers and their increasingly competitive records.

Those first-year students offered admission through the DDP will begin their studies by enrolling at PCCC in a recommended transfer program. Upon completion

of their associate of arts or associate of science degree, DDP participants will be admitted to at least one college of Rutgers University provided a cumulative

grade point average of 3.0 is achieved at PCCC.
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ACADEMIC REGULATIONS

To be added...

Academic Achievement

Dean’s List

Outstanding scholastic achievement merits inclusion on the Dean’s Honor List compiled each semester for full-time matriculated students taking all

college-level courses who have earned at least twelve (12) credits during the semester and a 3.5 GPA or higher, with no final grade of “D,” “F,” “W,” or “I” in that

semester. In addition, there is a Dean’s List for part-time matriculated students taking all college-level courses who have earned at least twelve (12) credits

during the academic year (Fall and Spring semesters) and a 3.5 GPA or higher in both of those semesters, with no final grade of “D,” “F,” “W,” or “I” in any of

those semesters.

Academic Bankruptcy

Students who attended Passaic County Community College in the past with poor academic records, and who wish to return to the College without being

penalized for a longstanding poor record, may declare academic bankruptcy for all courses taken during previous attendance at the College.

Students may declare academic bankruptcy if there is a three-year interim (six consecutive semesters, excluding summers) between the time a student took his

or her last course and the time he or she declares academic bankruptcy. A student can declare academic bankruptcy only once at PCCC.

Once academic bankruptcy is declared, the student’s previous record is retained on the transcript with “bankrupt policy applies” indicated. This statement

separates the past from the current course work. The academic bankruptcy policy is printed on the back of the student’s transcript.

When a student declares academic bankruptcy, all courses taken during his or her first affiliation with the College are included. Selecting only certain courses is

not permitted. Also, no minimum number of credits is required before a student is eligible to declare academic bankruptcy. Students who declared Academic

Bankruptcy must be advised by a Center for Student Success/EOF staff member.

Student veterans who declare academic bankruptcy upon re-entry into the College are advised that VA benefits are not paid for courses in which they received

passing grades during the initial attendance period. 

Students who seek Academic Bankruptcy must first be advised by an advisor.

Academic Integrity Policy

All members of the academic community at Passaic County Community College, including online students, must maintain a constant commitment to academic

integrity. Academic integrity is central to the pursuit of education. For all PCCC students, this means maintaining the highest ethical standards in completing their

academic work. By completing their academic goals with integrity and honesty, students can reflect on their efforts with pride in their accomplishments.

Violations of the principle of academic integrity include (but are not limited to):

Cheating

1. Obtaining unauthorized assistance in any academic work.

Copying from another student’s exam or work.

Using notes, books, or aids of any kind during an exam when prohibited. The acquisition, without permission, of tests or other academic material belonging to

a member of the College faculty or staff.

2. Fraudulent assistance to another student.

Completing an academic activity or taking an exam for someone else.

Giving answers to or sharing answers with another student during an exam.

Sharing knowledge of test questions with other students without permission.

3. Inappropriately, or unethically, using technological means to gain academic advantage.

Inappropriate or unethical acquisition of material via the Internet.

Using hidden devices for communication during an exam. Each instructor is authorized to establish specific guidelines consistent with this policy.

Plagiarism

1. Knowingly representing the work of others as his/her own.

Submitting a paper or other academic work for credit, which includes words, ideas, data, or creative work of others without acknowledging the source, whether

intended or not.

Using another author’s words without enclosing them in quotation marks, without paraphrasing them, or without citing the source appropriately.

Presenting another individual’s work as one’s own.

2. Submitting the same paper or academic assignment to another class without the permission of the instructor.

3. Fabricating data in support of an academic assignment.

Falsifying bibliographic entries.  Submitting any academic assignment containing falsified or fabricated data or results.

4. Internet Plagiarism

Submitting downloaded term papers or parts of term papers.

Paraphrasing or copying information from the Internet without citing the source.

“Copying and pasting” from various sources without proper attribution.
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Sanctions for Academic Integrity Violations

The faculty member shall review with the student the facts and circumstances of the suspected violation whenever possible. Sanctions for violations of the

Academic Integrity Policy may be an academic sanction (reduced grade, a grade of “F” for the assignment, a grade of “F” for the course), or referral to the

Student Affairs Office for a recommended disciplinary sanction

(e.g., probation, suspension, or expulsion), or both. A student is not allowed to withdraw from class to avoid sanctions.

In cases where the instructor seeks an academic sanction only, and the student does not contest either his or her guilt or the particular sanction, no further action

will be taken.

In cases where the instructor seeks an academic sanction only, and the student denies guilt or disputes the reduced grade, the matter will be handled using the

Academic Appeals Committee’s process. At that time, the student will have an opportunity to present and/or refute evidence.

In cases where a disciplinary sanction is sought, the faculty member will submit a written report to the Office of Student Affairs, which will then forward the matter

to the Judicial Affairs Committee for adjudication.

Note: For a complete list of these sanctions and disciplinary procedures, please see the Student Handbook.

Academic Standing Policy

Passaic County Community College has established minimum standards of satisfactory academic performance to be achieved by all students, procedures for

identifying students who are not making satisfactory academic performance, and encourage such students to take appropriate action to improve their academic

performance.

Academic Standing is a review of student’s academic performance to ensure that they are moving successfully through the curriculum.  Academic Standing is

measured twice a year following the end of the Fall and Spring semesters and begins once students have attempted 12 or more credits. Satisfactory Academic

Standing means that students have achieved a minimum cumulative grade point average of 2.0.  If students do not achieve a 2.0 cumulative GPA they are

subject to the following sanctions:

1. Academic Alert

2. Academic Probation

3. Academic Suspension

4. Academic Dismissal

 Definition Return to Satisfactory Academic Standing

Academic

Alert

If student’s cumulative GPA falls below 2.0, they will be placed

on Academic Alert.

When student’s cumulative GPA reaches 2.0 or higher, they achieve

satisfactory academic standing.

Academic

Probation

If student’s cumulative GPA falls below 2.0 for two successive

semesters, they will be placed on Academic Probation. *

 

Students who have not achieved a cumulative GPA of 2.0 or

higher within three semesters are subject to Academic

Suspension.

When student’s cumulative GPA reaches 2.0 or higher, they achieve

satisfactory academic standing.

 

Students on Probation must achieve a semester GPA of 2.0 or higher in

each semester to avoid Academic Suspension.

Academic

Suspension

If while on probation, students fail to earn at least a 2.0

semester GPA, they will be placed on Academic Suspension.

 

Students on Academic Suspension are prohibited from

enrolling in any credit courses offered by the College until

applying for reinstatement before the Academic Appeals

Committee.

Students on Academic Suspension must apply for reinstatement to the

College by appearing before the Academic Appeals Committee.

Reinstated students must achieve a semester GPA of 2.0 or higher in

their first semester of reinstatement.

 

After achieving a minimum of 2.0 semester GPA in their first semester of

reinstatement, students must follow Academic Probation protocol until the

cumulative GPA becomes satisfactory.

 

When student’s cumulative GPA reaches 2.0 or higher, they achieve

satisfactory academic standing.
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Academic

Dismissal

After returning from Academic Suspension, reinstated students

will be placed on Academic Dismissal if the student’s semester

GPA falls below 2.0 in their first semester of reinstatement.

Students on Academic Dismissal are prohibited from enrolling

in any credit courses offered by the College for two regular

semesters and any intervening winter and summer

semester(s).

Students on Academic Dismissal must apply for reinstatement to the

College by appearing before the Academic Appeals Committee.

Reinstated students must achieve a semester GPA of 2.0 or higher in

their first semester of reinstatement.

 

After achieving a minimum of 2.0 semester GPA in their first semester of

reinstatement, students must follow Academic Probation protocol until the

cumulative GPA becomes satisfactory.

 

When student’s cumulative GPA reaches 2.0 or higher, they achieve

satisfactory academic standing.

*Students on Academic Probation:

• cannot register until meeting with an Academic Advisor

• may have their schedule adjusted

• Cannot be full time without administrative approval

• Cannot hold office, participate in intercollegiate functions, or be public representatives of the College

Additional Associate Degrees

If students have earned an associate degree from PCCC and wish to earn additional degrees from PCCC, they must submit a minimum of fifteen (15) semester

hours above those used for the first degree and meet all academic program requirements specific to the second degree. Please note that students are not eligible

for the same degree using different options.

If students have earned associate or higher degrees from other regionally accredited colleges and wish to earn second associate degrees from PCCC, they must

submit a minimum of thirty (30) semester hours above those used for the first degree and meet all the major requirements specific to the second degree (see

“Residency Requirement”).

Enrollment Verification

Faculty are required to report the enrollment of students in their classes as of the census date (10th day of a 15 week term).

Students who are reported as never attended are administratively withdrawn and deleted from the roster.  Tuition and fees are removed and replaced with a

non-attend fee. No financial aid is awarded for those courses.

It should be noted that by law, the College is required to make enrollment reports available to various agencies for students who are funded by the Veterans’

Administration, the Social Security Administration, and various other federal, state, or private scholarship programs.

Grading

Evaluation of student achievement in each course is made in relation to the attainment of specific course objectives. At the beginning of a course, faculty will

distribute a syllabus explaining the objectives and the basis upon which grades are determined. Grades in each course are recorded in the student’s permanent

record. The chart below represents the College’s grading system.

Grade Interpretation Quality Points

A Superior achievement 4.0

A-  3.7

B+  3.3

B Above average achievement 3.0

B-  2.7

C+  2.3

C Acceptable academic achievement. 2.0

D Minimally   acceptable achievement for General Education

requirements, but unacceptable   academic performance

for application to prerequisites, Writing-Intensive, or  

option/core/career courses. Also see special requirements

under Academic Programs.

1.0

F Academic failure 0
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XF  When a student fails a course because he/she did not

participate in course activities through the end of the term

0

Q Registered for audit N/A

I Incomplete N/A

W Withdrawal N/A

T Transfer credit N/A

TU Transfer credit with a grade of "C-", "D+" or "D" N/A

E Credit by examination N/A

P Pass N/A

PC* Pass credit 0

NC* No Credit 0

*The PC and NC Grades were used during the COVID Pandemic in the Spring 2020 semester only.

Incomplete.  The grade "I" (Incomplete) is a temporary grade that may be given when students are unable to complete the semester's work or the final

examination because of illness or other extenuating circumstances beyond their control. Students can request an "I" grade from the instructor, or instructors can

give an "I" grade at their discretion. Valid reasons for the work missed must be presented. Students must make arrangements with the instructor to make up all

incomplete work by the end of the following semester (not including summer); approval for an additional semester extension must be obtained from the faculty

and Senior Vice President for Academic and Student Affairs. No extensions beyond an additional semester are granted.

Examples of extenuating circumstances (professor may request documentation): 1. Incapacitating illness which prevents a student from attending classes for a

minimum period of two weeks; 2. Death in the immediate family; 3. issues related to pregnancies and childbirth (consult Title IX of the Education Amendments of

1972) 4. Military duty orders; 5. Other emergencies deemed appropriate by the instructor.

Students who want to enroll in a course sequential to one in which an “I” was obtained must change the “I” to a passing grade before enrolling in the next course.

When the work is completed, the permanent grade is recorded. If the work is not completed by the specified date, the grade “F” is recorded.

Grade Changes.  Grade changes are permitted for up to two years (four semesters, Fall and Spring) after the semester in which the grade is earned.

Appealing Grades/Grievances.  An appeal procedure is available should a student feel that a final grade is unjustified. Appeals must be taken seriously and

should be made only when the student feels there is strong evidence of injustice.  In the case of a disputed grade, a student must file an appeal within ninety (90)

days of the end of the semester in which the course was taken.

    Steps in Appeal Process

1. The student must discuss his/her concerns with the instructor.

2. If no agreement can be reached, then the student may appeal to the Chair of the department.

3. If no agreement can be reached, then the student may appeal to the Academic Appeals Committee, which will make a recommendation to the Senior Vice

President for Academic and Student Affairs.

4. The student may appeal directly to the Senior Vice Presi-dent for Academic and Student Affairs after the Academic Appeals Committee has made its

recommendation.

Repeating a Course.  Students must repeat any ELS, Developmental Studies, prerequisite, Writing-Intensive or option/core /career course in which they earn a

“D” or “F” grade. The choice of repeating any other course in which a “D” or “F” was earned is left to the discretion of the student. Additionally some academic

programs may have special requirements. Normally, courses in which an “A,” “B,” or “C” have been earned should not be repeated. Both the original grade and

the grade for the repeated course appear on the student’s transcript. When a course is repeated, the higher of the two grades is used when computing the

cumulative average.

Grade Point Average (GPA).  A student’s academic achievement is measured in part by grade point average, for work done in any one semester, and by the

cumulative average, which shows the quality of all work done at the College. The cumulative average (all of the student’s work) and the semester average (work

in one semester) are computed in the same manner. To determine the average:

1. Multiply the number of quality points that represent the letter grade received by the number of credit hours for the course to determine the quality points

earned in each course.

2. Divide the sum of the quality points for all courses by the total number of credit hours of work. The quotient represents the semester average. When this

method is applied to all work attempted to date, the quotient represents the cumulative average. For example:

 Final

Grade

Grade

Points

 Number

of Credits

 Quality

Points

Course 1 D 1 ■ 4 = 4

Course 2 C 2 ■ 3 = 6

Course 3 B+ 3.3 ■ 3 = 9.9

Course 4 A 4 ■ 2 = 8
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Totals    12  27.9

Course GPA   or (27.9 ÷ 12) = 2.33

Degree Completion.  Once a student completes a degree, future academic work is not included in the GPA.

Graduation

Students must apply for graduation. The application should be filled out before registering for the final semester. Applications and information are available online

or at the Registrar’s Office.

The annual Commencement ceremony is held at the end of the Spring semester. However, students completing their graduation requirements in August or

December will have their degrees posted to the transcript by the end of said month. All graduates are expected to participate in commencement exercises. Only

students whose eligibility for graduation has been approved by their academic department and certified by the Registrar are permitted to participate in

commencement activities.

•   Graduation Requirements

All requirements of the program in which the student is matriculated, as stated in the current official copy of the College Bulletin at the time of matriculation, must

be met. The granting of a degree from Passaic County Community College will require no less than sixty (60) college-level credits, with a minimum of thirty (30)

credits completed at Passaic County Community College. Students must complete at least one-half of credits required in their major at Passaic County

Community College. Students intending to graduate must notify the Registrar.

To graduate, students must successfully pass the College Writing Examination (CWE).  Students with a bachelor’s degree or higher from a regionally accredited

college or university in the United States, or former Passaic County Community College graduates returning for another degree are exempt from taking the

College Writing Examination (CWE).  Students with a bachelor’s degree or higher, earned outside the United States, are required to take the College Writing

Examination.

Former Passaic County Community College students approved for Reverse Transfer may be exempt from taking the College Writing Examination (CWE), but

must fulfill approved equivalent requirements at the partner college or university.

•   Graduation with Honors

Three levels of outstanding academic performance are recognized at commencement. A candidate who has earned a cumulative grade point average of 3.50 to

3.69 graduates with honors; a candidate who has earned a cumulative grade point average of 3.70 to 3.89 graduates with high honors; and a candidate who has

earned a cumulative grade point average of 3.90 to 4.0 graduates with highest honors.

Honors Program

Honors Program

The Honors Program offers highly motivated, academically accomplished students an expanded learning environment. Challenging seminars, special courses,

and independent research projects further develop students’ analytical skills and creative abilities. Distinguished faculty members representing a comprehensive

range of disciplines work closely with and encourage students participating in this rigorous and rewarding program.

The benefits of the Honors Program are both immediate and long-lasting. The program sponsors many co-curricular events that are on and off campus. This

balance of stimulating creativity and enhanced intellectual exploration provides successful students with powerful advantages in future efforts, whether in pursuit

of career opportunities or transfer options to four-year colleges and universities.

Honors students enroll in designated Honors sections of certain courses.  Available Honors courses are listed on the Honors Program website.  Certain Honors

Program courses will satisfy PCCC’s Writing Intensive requirement.

Upon acceptance into the Honors Program, students may complete either the full Honors Program (17 credits of Honors coursework) or the Honors Program

Certificate of Recognition (9 credits of Honors coursework), as detailed below.

Honors Program Admission Requirements:

Students must meet the following two minimum requirements to apply to the Honors Program or Honors Certificate of Recognition:

• Students must have a minimum institutional GPA of 3.5

• Students must be placed in college level or completed developmental levels or ELS program

• Personal essay

Specific requirements for admission can be found on the website. Applications will be reviewed by the Honors Program Advisory Committee. Successful

applicants will be notified by mail/e-mail of their acceptance.

Honors Program Admission Policy for Mathematics and Science Courses:

For STEM track (MA 108, MA 109, MA 120 and STEM Science Courses):

Students need a min. 3.5 GPA; and one of the following:

• "A" or "A-" in prerequisite class taken at PCCC, or
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• 600 Math SAT or 25 Math ACT score taken within the last 5 years, or score of 86 on the Accuplacer College Level Math (CLM) test, or score of 266 on the

Next Gen

For non-STEM track (MA 101, MA 102, MA 103 and non-STEM science courses):

Students need a min. 3.5 GPA; and one of the following:

• "A" or "A-" in prerequisite class taken at PCCC (MA 025 or MA 025A), or

• Direct placement into college level on Accuplacer, or 

• If placed into college level by multiple measures must have Algebra 2 in high school taken within the last five years

Special Permission to Take One Honors Course:

Any student meeting the above two minimum requirements may request one-time special permission to take one Honors course without being admitted to the

program. 

Interested students can get more information, apply to the Honors Program/Certificate, or request special permission to take one course by visiting the Honors

Program website.

Honors Program Retention: 

• Honors students are permitted to withdraw from any course (honors or non-honors) during their participation in the Honors Program no later than the 10th

weekday from of the start of the semester. If students withdraw after the 10th weekday from the start of the semester, the students are automatically

discharged from the Honors Program.

• All new students to PCCC who are accepted into the Honors Program are required to take EN 101 Honors and EN 102 Honors during their first academic year

if the student has not previously taken EN 101 and EN 102.

• Honors students are not permitted to repeat any courses.

• Honors students are required to complete at least one (1) honors course per semester until the minimum number of honors credits are satisfied.

• Honors students must either earn at least an “A-“in a prerequisite to enroll in an honors level course OR the prerequisite must be an honors course. 

• Honors Program students are required to attend a minimum of six (6) hours of Honors Program College Success Seminars in the students first academic year

in the Honors Program.

• Honors Program students are required to attend the Honors Program Orientation in their first semester of the Honors Program.

Student requests for exceptions to any of the above will be evaluated by the Honors Program Coordinator or designee.

Requirements to Complete the Honors Program:

• Complete a minimum of seventeen (17) Honors course credits (fifteen (15) of these credits will be from the actual Honors-designated courses and two of these

credits will be from the Honors capstone seminar.) 

• Complete an Honors thesis/capstone project in the Honors Capstone. 

• Complete community service, such as peer tutoring or volunteering in the local community, with the approval by the Honors Program Coordinator, or

designee.

• Maintain an overall institutional cumulative GPA of 3.5 or higher.

Students who complete the Honors Program are recognized as Honors Program graduates both on their transcript and at the College’s Graduate Awards

Ceremony.  Additionally, all Honors Courses a student takes are designated on the student’s transcript.

Requirements to Complete the Honors Program Certificate of Recognition:

• Complete a minimum of nine (9) Honors course credits (these credits will be from the actual Honors-designated courses.)

• Maintain an overall institutional cumulative GPA of 3.5 or higher.

Students who complete the Honors Program Certificate of Recognition are awarded a certificate.  Additionally, all Honors Courses a student takes are designated

on the student’s transcript.

Honors Program Academic Standing [HPAS]:

There are three categories of HPAS for Honors Program students:

Honors Satisfactory Academic Standing.   To be considered in satisfactory academic standing in the Honors Program, Honors students must maintain a minimum

cumulative institutional GPA of 3.5 or higher. 

Honors Academic Warning. Honors students are on academic warning if their cumulative institutional GPA falls below 3.5, necessitating an improvement plan

developed with the Honors Coordinator or designee. Failure to complete an improvement plan will result in the student being dismissed from the Honors Program.

Honors students will have only one semester to improve their GPA to 3.5 or higher.

Honors Academic Dismissal.  If honors students are on Academic Alert as defined by the College’s Academic Standing policy, they are dismissed from the

Honors Program.

Honors Program Appeal Process:

Appeals to any of the above will be evaluated by the academic dean that oversees the program.
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Phi Theta Kappa

The International Honor Society for two-year colleges, Alpha Eta Chi, Passaic County Community College’s Chapter is a member of the Middle-States Region. 

Alpha Eta Chi was chartered in 1982 and is an award-winning Chapter with recognition at both the Regional and International levels.

The purpose of Phi Theta Kappa is to recognize and encourage scholarship among two-year college students. To achieve this purpose, Phi Theta Kappa shall

provide opportunity for the development of leadership and service, for an intellectual climate for exchange of ideas and ideals, for lively fellowship for scholars,

and for stimulation of interest in continuing academic excellence.

Phi Theta Kappa's mission is two-fold:

1. Recognize and encourage the academic achievement of two-year college students and

2. Provide opportunities for individual growth and development through participation in honors, leadership, service and fellowship programming.

Eligibility

• Students must have completed at least 12 college level credits of coursework that will be applied to their Associate Degree (part-time students may be

eligible).

• Students must have an institutional Grade Point Average (GPA) of 3.5 or higher (Developmental and/or ELS course work cannot be figured into GPA).

• Students must receive an invitation for membership from the Chapter Advisor in order to enroll.

• A one-time membership fee of $65.00 is required at the time of membership.

• Students who do not meet the membership criteria may join as a Provisional Member. Provisional Members can participate in all events, projects and service

work. Membership fees are not paid until the student meets the full criteria for membership.

Benefits of Membership

Membership in Phi Theta Kappa Honor Society guarantees the student access to benefits that recognize outstanding academic accomplishments and provide

students with the competitive edge that helps ensure future success. These benefits are unmatched by any other collegiate honor society.  

Membership recognizes academic success, upon membership students are provided:

• A Phi Theta Kappa Golden Key Membership Pin

• A Phi Theta Kappa Membership Certificate and ID Card

• Recognition during ‘s annual Phi Theta Kappa induction ceremony

• Notation of membership on college transcript

• Recognition by wearing Phi Theta Kappa Commencement

• Regalia during graduation and other official ceremonies

Phi Theta Kappa offers members opportunities to apply for over $87 million in scholarships from Phi Theta Kappa, partnering senior colleges, universities, and

foundations – a benefit unmatched by other honor societies.

Transfer Scholarships

More than $37 million in transfer scholarship opportunities available to members.

• Available at more than 700 senior institutions.

• Awards are administered by each senior institution. For deadlines, awards, and contact information, visit https://www.collegefish.org/transfer-students

For further information on membership, Contact Professor Jennifer Gasparino at jgasparino@pccc.edu or ptk@pccc.edu

Middle States Completes, Community College Completion Corps

Phi Theta Kappa (PTK) supports the Community College Completion Corps (C4) and hosts a myriad of events during Completion Week every October. Alpha Eta

Chi has been named #1 among New Jersey community colleges for their efforts during completion week and received the Middle States Completes 2018

Outstanding C4 Events Week award, and the Middle States Completes 2019 Outstanding C4 Event award.

The Center for Leadership Excellence

Alpha Eta Chi, along with the PCCC Honors Program, runs The Center for Leadership Excellence (CLE), located in the main campus library. All students are

welcome to visit the CLE. The CLE is open Monday-Thursday from 9:00 am - 7:00 pm and Friday's from 9:00 am - 3:00 pm. The CLE offers a computer lab with

printing and study space for individual and group study. Workshops and events related to Phi Theta Kappa's four Hallmarks, Scholarship, Leadership, Service,

and Fellowship are held throughout the year.  PTK meetings are held weekly during the Fall and Spring semesters on Friday's from 3:00 pm - 4:30 pm. All are

welcome.

Repeating a Course

Students must repeat any ELS, Developmental Studies, prerequisite, Writing-Intensive or option/core /career course in which they earn a “D” or “F” grade. The

choice of repeating any other course in which a “D” or “F” was earned is left to the discretion of the student. Additionally some academic programs may have

special requirements. Normally, courses in which an “A,” “B,” or “C” have been earned should not be repeated. Both the original grade and the grade for the

repeated course appear on the student’s transcript. When a course is repeated, the higher of the two grades is used when computing the cumulative average.
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Reverse Transfer

Reverse transfer is for PCCC students who transferred to a 4-year college or university to pursue a bachelor’s prior to graduating from PCCC.  It allows the

student to earn an Associate’s degree from PCCC by transferring equivalent courses from the bachelor’s program.   To be eligible for reverse transfer the

following conditions must apply:

• The student must have earned at least 30 college-level credits at PCCC (exclusive of transfer credit, PLA, AP or CLEP)

• The student must have had at least a 2.0 cumulative GPA at PCCC and left in good standing

• The student must not have any outstanding financial obligations to PCCC

• Successfully completed courses that are equivalent to PCCC requirements as determined by PCCC transfer credit parameters

• Students will be notified by mail of graduation through Reverse Transfer. Students who are denied graduation through Reverse Transfer may appeal the

decision to the Senior Vice President for Academic and Student Affairs.
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ACADEMIC SUPPORT

Through supplemental reinforcement of classroom instruction, labs assist students in developing language; basic mathematical, reading, and writing; technical

and critical-thinking skills that are necessary for a successful academic career in higher education; and participation in the workforce, as well as in their formal

and informal life experiences.

Developmental Studies

PCCC offers an array of developmental English, computation and algebra courses that prepare students to work successfully in a college-level curriculum.

Whether or not these courses are required is determined by a student’s performance on the College’s Placement Test or an evaluation of multiple measures.

Students may take certain college-level courses along with some developmental courses.

The following developmental courses are offered to assist students in achieving college proficiency in reading, writing, basic mathematics, and/or algebra.

Academic credit is not given for work in developmental and most ELS course work. In order to assist in planning student programs and to determine full- or

part-time status for financial aid and other purposes, institutional credits are used in the same way as academic credits. Only courses that carry regular academic

credit are applied toward certificates, diplomas, and degrees.

Developmental English Courses

PCCC is committed to the academic success of students. If a student’s English placement test scores indicate a need for additional support in reading and

writing, the student must take a developmental English course before enrolling in college-level courses. Students must successfully complete their developmental

English course requirement(s) with a grade of “C” or higher to exit the program and take college-level courses. Students may take a limited number of

college-level courses while they complete their developmental English requirement.

The two levels in the developmental English sequence are DE 010 and DE 020. In each of the courses, reading and writing instruction is integrated to offer

students a contextualized experience of the academic reading and writing demands they will encounter later in college-level courses. While students are enrolled

in developmental English courses, they also enroll in a developmental lab that supports their classroom instruction.

Program Outcomes:

1.  Compose an organized, unified five-paragraph essay with a clear thesis statement.

2.  Revise written assignments for clarity of language and purpose.

3.  Analyze college-level texts using advanced comprehension and critical thinking strategies.

4.  Demonstrate knowledge of research skills with appropriate application of the MLA-style citation system and integration of textual support within essays.

Developmental English Course Sequence:

• DE 010    Academic English I

• DE 020    Academic English II   or    DE 025    Advanced Studies in Academic English

In addition to the developmental English courses that students take, the Developmental Studies Department offers a number of support programs designed to

expedite students’ transition into college programs through accelerated learning options.

Developmental Mathematics Requirement

Students who enter college with inadequate academic preparation (as measured by placement exams or multiple measures) must take developmental

mathematics. All developmental mathematics courses (except MA 025, Accelerated Algebra) have a laboratory component. Tutoring is provided in the

mathematics laboratories.

Students who place into developmental mathematics are required to register for that course in their first semester. Once started, the developmental

math sequence must be completed in consecutive semesters.  Students enrolled solely in Developmental Education, Developmental Education-paired, ELS,

ELS-paired, COL 103, career certificates or short term certificate of achievement programs that do not have mathematics courses in their curriculum, are not

required but are encouraged to begin their developmental math courses in conjunctions with these classes.  Further exemptions can be granted by the

chairperson of students’ degree program.

Developmental Mathematics Sequence.  The sequence consists of computational and algebra levels (see chart below). Students must successfully complete the

course requirements with a grade of “C” or higher in order to proceed to the next course. The courses are:

• MA 010A Basic Mathematics A 

• MA 010B Basic Mathematics B

• MA 010   Basic Mathematics 

• MA 025   Accelerated  Algebra  (see chart below)

• MA 025A Elementary Algebra A

• MA 025B Elementary Algebra B

When a student completes MA 010B, Basic Mathematics B, or MA 010, Basic Mathematics, with a grade of “B” or higher, the student may register for MA 025, 

Accelerated Algebra, which is the one-semester algebra course. If a student completes MA 010b, Basic Mathematics B, with a grade of “B-,” “C+,” or “C,” the 

student must register for MA 025A. Nursing students and students who require MA 108 or certain Science courses, must complete MA 025 or MA 025B, Algebra 

B. Students are required to pass the basic skills test in algebra before being permitted to register for a college-level mathematics course. It is highly
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recommended that students complete their developmental math requirements within their first year. The sequence is shown in chart form below.

 

 

   

 

English Language Studies (ELS)

The ELS program offers special English language instruction for non-native speakers of English. Entering students must take a placement exam that indicates

appropriate placement in one of four levels of English-language proficiency. Listening, speaking, reading, and writing skills are developed to help students attain

their personal and academic goals. To develop cross-cultural understanding and to prepare students for full participation in American society, students also study

American culture.

The program’s core courses are sequenced and represent four levels of language mastery. Successful completion of each level is a prerequisite for promotion to

the next. One elective course offers additional instruction in pronunciation and speaking. To supplement classroom instruction and facilitate language learning,

the ELS Program provides a tutorial lab and a writing center for writing courses, and a multi-media lab for reading and oral communication and pronunciation and

speaking courses.

The ELS Program is college-integrated. Students are assisted in making the transition to academic programs that lead to certificates and/or degrees. College

courses are available to students according to their level of proficiency. To support English-language learners in achieving their academic goals, students are

allowed to take certain college-level courses that are paired with ELS courses. Furthermore, students are encouraged to participate in and contribute to the social

and cultural life of the College.

 Program Outcomes:

1. Analyze college-level materials written in English.

2. Communicate effectively on academic topics in spoken English.

3. Write a well-developed, coherent and cohesive 5 paragraph essay in English.

4. Identify American cultural values and essential facts about American history and government.

Technology for ELS Students.  All ELS students participate in the multi-media lab that supplements all Reading and Speaking/Pronunciation courses. In

addition, students have access to computers during sessions in smart classrooms, in writing labs, and in the Library.

ELS Achievement Awards.  To recognize student achievement upon completion of the program, the ELS Department offers an achievement award to students

who have completed their ELS course work. The ELS department invites students to apply for the recognition awards in September each year. 

ELS Sequence.  The chart below shows ELS courses that PCCC offers to assist students in achieving English proficiency in reading, speaking, and writing. In

addition to the required core courses, students at the high-intermediate or advanced level who require more listening and speaking skills in English will be advised

to take the ENP 030 Speaking and Pronunciation course. 

ELS Sequence*

Reading and Oral Communication * Writing Skills *

ENR 020-class

ENR 020L-lab

Intermediate ELS Reading and

Speaking I

ENW 020-class

ENW 020L-lab

Intermediate Academic

ELS Writing I

ENR 030-class

ENR 030L-lab

Intermediate ELS Reading and

Speaking II

ENW 030-class

ENW 030L-lab

Intermediate Academic

ELS Writing II

ENR 040-class

ENR 040L-lab

Advanced ELS Reading and

Speaking I

ENW 040-class

ENW 040L-lab

Advanced Academic

ELS Writing I

ENR 107-class

ENR 107L-lab

Advanced ELS Reading and

Speaking II

ENW 107-class/lab Advanced Academic

ELS Writing II

 * ELS students cannot be two (2) skill levels apart.
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Guided Pathways

In Fall 2015, PCCC embarked on a new initiative, Guided Pathways to Success. 

Guided Pathways is national movement that engages colleges in the systematic redesign of their academic programs and support services to provide students

with clear roadmaps and support from entry to completion.  Pathways refers to broad categories of majors that are accompanied by targeted support services and

interventions to keep students on track toward graduation, transfer and/or attainment of career credentials.                                                                                        

                    (Completion by Design, 2016)

The goal at PCCC is to address issues affecting student retention and completion through enhanced support services and advisement, and innovative classroom

instruction.

The implementation of Guided Pathways is directed by the Four Pillars:

Clarify the Path – Create clear curricular pathways to employment and further education.

• Simplify students’ choices with program maps developed by faculty that outline a clear pathway to completion.

• Begin with the end in mind. Assist students in identifying and planning career and transfer goals.

Enter the Path – Help students choose and enter their pathway.

• Redesign the College Success course to help students explore academic and career options

• Implement accelerated remediation to ensure students succeed in college-level courses as soon as possible.

• Develop multiple measures to assess students’ needs

Stay on the Path – Help students stay on their path.

• Support students through ongoing, proactive advising (see page 10 on Advisement).   Faculty and Professional staff:

• Help students explore transfer and career opportunities

• Assist students with developing an academic plan to map out current and future semesters

• Monitor students’ progress

• Develop systems/procedures to identify students at-risk, and intervene with necessary support when they go off-track.

• Embed academic and non-academic supports throughout programs to promote student learning and persistence.

• Provide targeted, contextualized extracurricular programming

• Utilization of technological tools for students to easily track their progress.

Ensure Learning – Ensure that learning is happening with intentional outcomes.

• Establish program-level learning outcomes aligned with the requirements of transfer and career opportunities.

•  Integrate group projects, internships, and other applied learning experiences to enhance instruction and student success in courses across programs of

study.

• Support effective teaching practices throughout the pathways.

• Develop faculty-led enhancement of teaching practices.

PCCC Pathways

The academic programs at PCCC are grouped in Pathways, based on similarity of courses and career outcomes. Changing majors within a given pathway

facilitates a seamless transfer of core courses, and a minimum of unused credits. PCCC majors have been grouped into the following seven pathways:

Business and Culinary Arts

Accounting                                           AAS

Accounting                                           CERT

Bus. Admin:Accounting/Mgmt/Marketing AS

Bus. Admin.: Mgmt. Info Systems           AS

Hospitality                                            CERT

Hospitality Management                        AAS

Culinary Arts                                        AAS

Culinary Arts                                        CERT

Culinary Arts                                        CA

Pastry and Baking Arts                          AAS

Baking                                                CERT

Baking                                                CA

Education and Public Safety Studies 

Liberal Arts: Early Childhood Ed.            AA 

Liberal Arts: Teacher Ed.                       AA 

Early Childhood Ed.                              AAS 

Early Childhood Ed.                              CERT 

Child Development Associate                CA 

Infant and Toddler                               CA
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Liberal Arts: Criminal Justice                AA 

Criminal Justice                                  AAS 

Criminal Justice                                  CERT 

Criminal Justice Studies                       CA 

Public Safety Telecommunications        CA 

Emergency Management                     CERT 

Fire Science Technology                      AAS 

Fire Science Management                   CERT 

Fire Science Operations                      CERT 

Homeland Security                             AS 

Homeland Security                             CERT

Health Science

Community Health Navigator               CA

Medical Assistant                                CERT

Nurse Education                                 AAS

Nursing - LPN Mobility Program           AAS

Occupational Therapy Assistant           AS

Psychosocial Rehabilitation                 AS

Radiography                                      AAS

Health Information Mgmt.                  AS

Medical Coding                                  CERT

Medical Informatics                            AS

Public Health                                     AS

Humanities, Media Studies & Performing Arts Pathway

Health Science                                  AS

Music Technology                              AAS

Liberal Arts: Musical Studies               AA

Liberal Arts: Studio Arts                     AA

Liberal Arts: Theater                          AA

Studio Arts                                       AFA

English                                             AA

Applied Writing and Copy Editing        CERT

English: Journalism Option                 AA

Liberal Arts: Communication               AA

Digital Media Production & Distribution AAS

Video Production                                CERT

Basic Video Production                        CA

Graphic Design and Digital Media        AAS

Graphic Design Fundamentals             CA

STEM

Computer Science                             AS

Computer Information Technology      AAS

 with Network Admin. Option

 with Technical Support Option

 with Web & Mobile Dev. Option

Information Technology Fund.            CA

Network Admin                                 CA

Web & Mobile Dev.                            CA

Liberal Arts: Biology                          AS

Environmental Sustainability              AS

Exercise Science                               AS

Fitness Specialist                              CERT

Liberal Arts: Mathematics                  AS

Liberal Arts: Nutrition                        AS

Liberal Arts: Physical Science             AS

Engineering Science                          AS

Electronic Engineering Technology      AAS

AutoCAD Drafting                             CA

Automation Control                          CA

Cyber Security & Computer Forensics CERT

Social and Behavioral Sciences and Human Services 

Liberal Arts: Generalist Humanities    AA 

Liberal Arts: Psychology                    AA 

Liberal Arts: Sociology                      AA 

General Studies                               CERT 

Human Services:                              AS
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 Generalist Option                           

 Gerontology Option             

 Pre-Social Work & Counseling  

 Mental Health Option  

Human Services Specialist               CERT 

Gerontology Specialist                     CERT 

Gerontology                                    CA 

Mental Health Specialist                   CERT 

Mental Health                                 CA 

Alcohol & Drug Cert. Domains          CA

Technical Studies

Automotive Technology                   AAS

Automotive Technology                   CERT

Technical Studies                            AAS

Plumbing Technology                      CA

Welding                                         CA

Targeted support services and holistic advisement has been established for various special populations, which include:

• Students who have food insecurities

• Students who identify as LGBTQIA

• Formerly incarcerated students

• Students who identify as men of color

 

PCCC Programs of Study

PCCC offers associate degrees, certificate programs, and certificates of achievement. The associate in arts and the associate in science degrees are intended for

students who wish to transfer to continue their education at the baccalaureate level. 

The associate in applied science degree is intended for direct career entry. The career certificate programs offer training for employment, and the credits earned

can be applied to a related degree program. 

The certificate of achievement programs are offered by the departments for immediate employment and often respond to community needs. Students who plan to

continue their education beyond the community-college level are advised to speak to faculty advisors and/or counselors early in the academic program. Students

should also communicate with the four-year colleges of their choice to become familiar with procedures and qualifications for admission, as well as academic

standards to be maintained. Students should consult the catalog of the particular institution to which they plan to transfer and select their courses accordingly.

Generally, the minimum acceptable transfer grade is “C.” Some transfer institutions, however, may require a higher cumulative grade point average. 

It is the students’ responsibility to know what requirements are necessary for transferring to the next institution. Information about individual colleges, filing

applications, interviews, and recruitment schedules can be obtained from the transfer counselor. Staff in the Center for Student Success is available to assist in

students’ plans to transfer to other institutions.  

The Libraries at PCCC

The PCCC Library/Learning Resource Center serves the students, faculty, and staff of PCCC as well as the larger Passaic County community. The Library

materials not only support classroom instruction and individual information needs but also the philosophy and mission of the College. Professional librarians are

available to help patrons effectively use a variety of resources, both online and in hard copy. The librarians help patrons find books, articles, and other sources of

information. They instruct students enrolled in the College Success course and offer information literacy classes on request for all College programs.

The main Library is located on the Paterson campus. A Library with a basic set of reference books and a small circulating collection is located in Wanaque. The

Library in Passaic consists of circulating and non-circulating nursing books and periodicals. All of PCCC’s libraries have computers with Internet access, including

WiFi capability for those patrons who bring their own devices. Books can be requested from other libraries in Passaic County.

The Library catalog is the main access point for books in a variety of formats, DVDs, and videotapes. A growing collection of ebooks (currently numbering a few

thousand) are accessible through the Library catalog at all of PCCCs Library sites as well as remotely. A valid, updated PCCC ID or PALS Plus Library card is

required to check out all materials. The loan period is two (2) weeks, with one renewal.

Online Library Resources

The Library’s homepage serves as a portal to an abundance of resources. The page contains links to the Library catalog, various online databases (many in full

text), helpful online tutorials, and other sources of information. Students can also find information about how to access Library resources remotely. Library hours

and contact information are also available on the website.

Information Literacy

PCCC defines information literacy as the ability to identify, retrieve, cite, evaluate, and use information sources in various formats, with an emphasis on those

methods and sources appropriate for college-level course work. These five competencies are based on the Association of College and Research Libraries

(ACRL) information literacy Competency Standards for Higher Education. Information literacy competencies are regularly assessed in College Success courses

as well as in General Education writing-intensive courses. 
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Transferring from PCCC to a Private College or University

Although the law does not cover New Jersey’s private colleges and universities, many of those institutions have established policies that allow community college

graduates to transfer with full junior standing.

Degree Pathways Program

Passaic County Community College and Thomas Edison State University have created a partnership to offer adults in Passaic County the opportunity to complete

one of five baccalaureate degrees available through Thomas Edison State University. Under the Degree Pathways Program, Passaic County Community College

graduates are able to transfer immediately to a baccalaureate program at Thomas Edison State University, where they can continue their education without

leaving the county. Up to 80 community college credits will transfer toward the 120 credits required for the baccalaureate degree at Thomas Edison State

University.

Students enrolled in the Degree Pathways Program can earn credits at Thomas Edison State University through many and varied ways, including guided study

courses, online computer classroom courses, portfolio assessment, and classroom instruction at other four-year colleges. The full range of Thomas Edison State

University advisement services is available to Passaic County Community College students.

NJTransfer—A Statewide Transfer System

NJTransfer is a computerized data information system created to facilitate the transfer of students from county colleges to the four-year colleges and universities

of New Jersey. 

NJTransfer allows students and advisors at the institutions to ascertain the transferability status of any community college course. It indicates whether the course

is transferable and, if so, the receiving institution’s equivalent course number of applicability toward elective credits. Recommended course selections for each

major are also available.

Articulation (Transfer) Agreements

Passaic County Community College has signed articulation (transfer) agreements with a number of colleges and universities. These agreements frequently ease

the transition from the associate to the baccalaureate level. Agreements in effect when this catalog was being prepared are listed in the chart on pg. 53. Students

should consult with their faculty advisors or counselors for other agreements.

Transferring from PCCC with an Associate in Applied Science Degree

Associate in applied science degrees, which typically prepare students to enter a career, are not covered by the new transfer law. However, many of the four-year

institutions have established agreements that permit all or a majority of the credits earned with an A.A.S. degree to be accepted for transfer.  

Transferring from PCCC with an Associate in Arts or Associate in Science Degree to a Four-Year Institution

In 2008, the Governor and state legislature created a law that established a statewide transfer agreement for students transferring from a New Jersey community

college to a New Jersey public four-year college or university. The law provides for transfer of up to sixty (60) credits.

PCCC students can now seamlessly transfer their academic credits from a completed community college associate of arts (A.A.) or associate of science (A.S.)

degree program to a bachelor’s degree program at the following New Jersey public four-year colleges and universities:

• The College of New Jersey

• Kean University

• Montclair State University

• New Jersey City University

• Ramapo College

• Stockton University

• Rowan University

• Thomas Edison State University

• William Paterson University of New Jersey

New Jersey Public Research Universities:

• New Jersey Institute of Technology

• Rutgers, The State University of New Jersey

Transfer Policies 

1. An associate of arts (A.A.) degree will be applied to a bachelor of arts (B.A.) degree, and the associate of science (A.S.) degree will be applied to a bachelor of

science (B.S.) degree as half of the credits required for that basic four-year degree.

To transfer successfully, community college students should select an associate degree program that aligns with their anticipated bachelor degree major.

Five-year degree programs will require transfer students to complete all credits required for the bachelor’s degree beyond the initial 60 credits that will transfer

with the associate degree, with the exception of the A.S. in Occupational Therapy Assistant, the A.S. in Psycho-social Rehabilitation, the A.A.S. in Health

Information Management, the A.A.S. in Nurse Education, and the A.A.S. in Radiography degrees.

2. The A.A. and A.S. degrees will satisfy all lower-level General Education requirements, unless there are major-specific prerequisites or graduation

requirements that were not completed within the associate degree. When choosing courses, students should use the “Plan Academic Program” function on

the NJ Transfer website and consult with a community college transfer counselor; such consultations ensure that students complete any prerequisites required

for their major by the four-year college or university of interest. 

3. After a student has been admitted, the four-year institution will identify the remaining courses he or she will need to take to earn the bachelor’s degree.
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4. Each of New Jersey’s public four-year colleges or universities has a minimum grade requirement for community college courses to count as transfer credit. In

most cases, the minimum grade requirement is the same for transfer students as it is for students who attended the four-year institution during their freshman

and sophomore years. It is the student’s responsibility to check with the four-year college or university to find out the minimum transfer grade requirement.

5. The statewide transfer agreement does not guarantee admission to any four-year institution. Admission requirements vary by college, and many majors have

a competitive admission process. It is the student’s responsibility to research and fulfill all admission requirements and to complete the application process for

each institution to which he or she applies.

Ramapo@PCCC 

Ramapo@PCCC is a special program that enables PCCC graduates who hold an AA degree to earn a bachelor’s degree from Ramapo College of New Jersey. 

In the 3+1 programs, students are able to remain at PCCC while taking the third year of Ramapo’s bachelor’s degree curriculum. Upon successful completion of

the third year, students will take the remaining fourth-year curriculum on the Ramapo College campus. Bachelor degrees are available in Psychology, Liberal

Studies (Business and Global Studies), and Social Science (Criminal Justice). 

 In the 2+2 program, PCCC graduates who earned an Associate in Science (AS) in Human Services Degree, can transition to Ramapo’s Bachelor’s in Social

Work (BSW) degree program and remain on the PCCC campus while taking the courses required for the third and fourth years of Ramapo’s BSW

curriculum. More information is available on the PCCC website Ramapo@PCCC. 

Rutgers Dual Degree Program

PCCC also participates in the Rutgers Dual Degree Program (DDP). Through this program, Rutgers offers admission into the DDP program to a select group of

first-year New Jersey high school students. These are students for whom space is unavailable at the university because of the growing number of high school

graduates applying to Rutgers and their increasingly competitive records.

Those first-year students offered admission through the DDP will begin their studies by enrolling at PCCC in a recommended transfer program. Upon completion

of their associate of arts or associate of science degree, DDP participants will be admitted to at least one college of Rutgers University provided a cumulative

grade point average of 3.0 is achieved at PCCC.

Tutoring Services

Through additional reinforcement of classroom instruction, tutoring labs assist students in developing language, basic mathematical, reading and writing,

technical, and critical-thinking skills. These skills are necessary for a successful academic career in higher education, as well as participation in the workforce.

Tutoring services include open lab hours for students who need extra help in developmental and college-level courses. The services are available at the Paterson

campus, the Passaic Academic Center, and the Wanaque Academic Center. In addition, computers are available to students for online labs and other skills

review and exercises. Lab hours are posted each semester.

English Language Studies (ELS) Multi-Media Labs

Instruction in the ELS labs is provided by qualified tutors with experience in the teaching of English Language Studies. The tutors assist students in developing

and improving their grammar, speaking, writing, listening comprehension and reading skills. Multi-media technology is used to enhance students’ oral and written

competence in English.

The ELS Writing Center further supports students who need additional help to improve their writing skills. The ELS Writing Center also offers workshops to

strengthen topics covered in the classes. Students can stop by for one-on-one and/or small group tutoring during the center’s drop-in times, which are available

throughout the day and evening. Students are required to attend the labs at least once a week to fulfill their class requirements.

Developmental English

The Developmental English Lab provides tutoring and resources to help registered Developmental English students improve their reading and writing skills. The

lab is equipped with computers for students to practice their reading and writing skills through computer-based programs. Study session workshops are offered to

provide strategies to improve reading and writing efficiency by building students’ vocabulary and enhancing basic reading, writing, and study skills. Students

register for designated lab sections and may also schedule appointments for individual or group tutoring.

Math Labs

Math labs are staffed by qualified tutors. The tutors’ efforts are supported by a variety of software and other educational resources, each directly related to the

students’ course of study. Students who need additional help with math are referred to the Math Acceleration Program.

College level Tutoring

The Center for Student Success at Passaic County Community College (PCCC) is dedicated to serving the needs of the college community by offering tutoring

and learning support in a wide variety of subjects. Tutors work one on one and with small groups to help students succeed in Math, English, Science, and the

Humanities, as well as work on study and testing skills. College level tutoring is available on all campuses, and hours are posted each semester.

In-person writing support is also available to students taking college-level courses and Writing-Intensive (WI) courses. Computers are available to students in the

Center for Student Success. Writing tutors also work with students preparing to take the College Writing Exam (CWE) in both one-on-one and group sessions.

Students who have never taken the exam before are encouraged to go to the Center for information and for writing practice.  

Online Tutoring for PCCC Students

In order to provide services for all students, PCCC has created a partnership with Tutor.com.  Academic support is available online 24/7 in a wide variety of

subjects, and access is available for all current students through their class BlackBoard platforms.  Students have the option to connect with a tutor on the spot,

schedule an appointment in advance to work with a specific tutor in real time, or submit an assignment for review offline.  Requests may be made to the

Coordinator of Tutoring for additional hours.  
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ADMISSIONS

Passaic County Community College welcomes students with varied educational goals and from a wide variety of academic, economic, and cultural backgrounds.

As the community college dedicated to working with Passaic County residents, we are committed to helping students reach their academic potential. PCCC offers

admissions options for:

• High School Students interested in taking college courses.

• Graduating High School Seniors ready to move on to college.

• Transfer students coming from other two or four year schools.

• Adult students coming back to school to begin, enhance, or change careers.

• Visiting students coming to earn credits while enrolled at other colleges.

• College graduates seeking additional college degrees.

Admissions Policy

All persons who have earned a high school diploma or General Education Diploma or who are at least 18 years of age will be welcomed at Passaic County

Community College, as space and budget permit.

In programs where demand exceeds space available, Passaic County residents will be given priority over those applicants who do not reside in Passaic County.

Admission to the College does not guarantee admission to programs with special admissions requirements.  All students must take a placement exam unless

exempt according to PCCC Placement Policy.

High school juniors and seniors who seek credits prior to graduation may apply to the College’s Dual Enrollment Program or Early Admission Program.  Both

programs require students to be able to benefit from an adult learning environment.

Credit for Prior Learning

Advanced Standing

Students may be awarded academic credit for prior educational experiences in several ways:

1. By attending other regionally accredited institutions of post-secondary education. Enrollment Management, in consultation with academic departments,

evaluates, at the request of students, official transcripts submitted and awards course-for-course credit and elective credit by discipline for other courses. All

decisions made with respect to the transfer process shall be based on the principle of equivalence of expectations and requirements for native and transfer

students.

2. By attending non-regionally accredited institutions of post-secondary education. Students may receive credit upon the recommendation of the appropriate

chairperson.

3. By completing other non-college sponsored instruction. Credit for past experience may be given for work done through corporations, unions, government

agencies, and similar sponsors upon evaluation by Enrollment Management. A maximum of twelve (12) credits may be awarded.

4. By achieving the 50th percentile or higher on College-level Equivalency Program (CLEP) examinations. Enrollment Management awards a maximum of twelve

(12) credits for CLEP.

5. By completing military education courses. Enrollment Management evaluates transcripts using A Guide to the Evaluation of Educational Experiences in the

Armed Forces. A maximum of twelve (12) credits is awarded for military education courses.

6. By taking Advanced Placement Examinations (minimum score of 3). The Advanced Placement Program, sponsored by the College Entrance Examination

Board, offers students the opportunity to pursue college-level study while in secondary school and receive advanced placement and/or credit upon entering

college. Upon successful completion of the AP exam, applicants should have the official scores sent to the Office of Admissions for evaluation. Students can

request these scores by writing to: Advanced Placement Examination Program, College Entrance Examination Board,Princeton, NJ 08541-6671.

7. By completing international course work. An evaluation of all international educational credentials must be forwarded from one of the following professional

evaluation service agencies: World Education Services, Educational Credentials Evaluators, Globe Language Services, or Josef Silny & Associates.

8. PCCC is a participating college in the New Jersey Prior Learning Assessment Network (NJ PLAN).  Students have an opportunity to earn credit toward their

degrees for college-level learning acquired through work, civic activities, professional and military training, and professional licenses and certifications.

Through NJ Plan, the portfolio assessment process will be completed through Thomas Edison State College, which will generate a transcript for credits

earned. The credits earned through this process will be treated according to the PCCC transfer credit policy. Students interested in the portfolio assessment

process should contact the PLA Coordinator in the Center for Student Success.

Transfer Credit Appeal

Problems arising from these regulations are referred to the Senior Vice President for Academic and Student Affairs, who issues a ruling.

Credit by Examination

Students may receive credit for a course if they can demonstrate they have reached a level of proficiency necessary to satisfy the requirements for that course.

Students who wish to obtain credit by examination must receive approval from the department chairperson. Credit by examination, with some restrictions, can be

awarded for courses in which students are not presently registered. Upon satisfactory performance on a comprehensive exam and payment of the appropriate

exam fee, students are awarded a final grade of “E.” Credit by examination is not given for developmental-level courses.

Students who are currently enrolled, or have ever been enrolled in a specific course at Passaic County Community College, may not attempt credit by

examination for that particular course.

Students may not repeat a credit-by-exam test for any one course.
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Dual Enrollment Program

Dual Enrollment is a partnership between PCCC and high schools where high school students have the opportunity to earn college credits while they are still

enrolled in high school. Students taking college-level courses at their high school participate in concurrent enrollment classes. Students who take courses taught

by PCCC faculty participate in dual enrollment courses. Either way, students are given the chance to earn college credit before graduating high school.

Whether a student is participating in a concurrent enrollment class or dual enrollment class, they are considered a PCCC student. All PCCC students are

responsible for adhering with the rules and regulations of Passaic County Community College. Students and parents must understand that enrollment in courses

will generate a permanent PCCC transcript. In accordance with FERPA regulations, written permission of the student is required for the release of grades to the

high school or to other colleges.

Dual Enrollment Eligibility

Students wishing to participate in dual enrollment courses are subject to the following requirements:

• The student should be enrolled in courses in 11th or 12th grade at their high school or if home schooled provide proof of the same.

• 12th grade students with a 3-year cumulative GPA of 3.0 or higher, with a grade of C (70) or better in all academic English (non-ESL) classes and Math

classes, will be placed at college level for English and Math.

• 12th grade students with a 3-year cumulative GPA below 3.0 must display college level proficiency through scores on the PARCC/NJSLA, Accuplacer, SAT or

ACT exam(s).

• Students in 11th grade or earlier, must provide evidence of college level proficiency through scores on the Accuplacer, SAT or ACT exams.

• The student must have a written recommendation from a high school counselor, teacher, or administrator regarding academic standing.

• The student must have parental consent to enroll in the course.

• Students who wish to enroll in upper level math courses, like Pre-Calculus or Calculus 1, will need to place into these courses with different SAT/ACT or

Accuplacer scores, or place in through a challenge exam, at the discretion of the Mathematics Department Chair.

• The student may provide evidence of any of the following:

 Cutoff Scores Valid for:

High School GPA 3.0 (83) 3 years

ACT - Math 22 5 years

ACT -Reading 22 5 years

ACT - Writing 18 5 years

SAT - Math 500 5 years

SAT - Evidence Based Reading and Writing 450 5 years

If a student is NOT in grade 11 or 12, and wishes to take advantage of a dual enrollment course, the following criteria would be required:

• High School Transcript

• Recommendation from a high school administrator

• Letter from parent/guardian supporting student

• Formal request in writing by the student explaining the purpose of the request and the appropriateness of taking the course

• Interview with a College official to assess appropriate maturity level

• Evidence of college level proficiency in English and/or Math using scores from the Accuplacer, SAT, or ACT.  

Promoting access for all, several courses do NOT require a student to provide college-level proficiency in English or Math. Please contact the Coordinator of Dual

Enrollment to see if the course you wish to take requires a standardized test score.

The Coordinator of Dual Enrollment, John P. Lopez,  can be reached at 973-684-5212 by phone or by email at jlopez@pccc.edu

How to Apply

All new students, whether planning to take one course or a full-time program, must complete an Application for Admission. Students can apply online. Students

can also obtain an application by calling, writing to, or stopping by the Office of Admissions, Passaic County Community College, One College Boulevard,

Paterson, New Jersey 07505-1179, 973-684-6868. An application can also be obtained at the Passaic Academic Center, the Wanaque Academic Center, and the

PCCC Public Safety Academy. Applications must be filled out completely and returned to the Office of Admissions.

To provide ample opportunity for processing, placement testing and program selection, students are encouraged to apply at least one month before the semester

begins. Although we do accept applications during the in-person registration period, applicants are strongly encouraged to apply early.

Applicants are responsible for having official high school transcripts, high school equivalency test results (GED, HiSET, TASC) General Education Diploma (GED)

scores, immunization records, and college transcripts sent to PCCC. Secondary school educational documents not in English, must be presented along with

certified translation translations. University level course work completed outside the United States, transcripts for university-level course work must be evaluated

by an independent credential evaluation service such as World Education Services, Educational Credentials Evaluators, Globe Language Services or Josef Silny

& Associates. An official copy of the evaluation should be sent directly to the PCCC Office of Admissions. We strongly recommend that high school transcripts,

test scores, and transcripts from other US colleges or universities be submitted electronically.

Students are notified by mail of their acceptance to the College. Acceptance to the College does not guarantee or imply acceptance into the following programs:

Health Information Management, Nurse Education, Occupational Therapy Assistant, Psychosocial Rehabilitation, or Radiography. Applicants interested in these

programs must contact the Office of Admissions to obtain specific entrance requirements or to see special admission requirements.
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Immunizations

The following are currently required for all Full Time NJ College Students.

Proof of immunization for measles, mumps, rubella OR bloodwork proving immunity (titer) is acceptable in place of an immunization record.

• 1 Dose MMR Vaccine and Measles booster or 2nd MMR; OR 2 doses of Measles Vaccine, 1 dose Mumps, and 1 dose Rubella

• Complete series of Hepatitis B Vaccine

Proof of immunization for Hepatitis

• Students under the following conditions are exempt:

• Over 30 years of Age.

Proof of immunization for Meningococcal (if required)

• 1 Dose of MenACWY OR 2/3 doses of MenB. There is no bloodwork (titer) for this vaccine.

• Visit the following websites for the fact sheets detailing these requirements:

• https://nj.gov/health/cd/documents/faq/meningococcal_faq.pdf

• https://www.state.nj.us/health/cd/documents/topics/meningo/meningo_requirements_highered.pdf

• https://www.cdc.gov/meningitis/viral.html

• A history of having had the aforementioned diseases is NOT acceptable.

• If there is a medical reason or religious reason for not being immunized, please provide written objections to the Office of Student Affairs.

• High schools must retain student health records for 7 years after graduation – an easy way to obtain at no cost. Primary care providers, high schools or

students can fax records to 973-684-8317.

• PCCC follows the guidelines set forth for higher education by NJ Department of Health (NJDOH) in accordance with the Centers for Disease Control (CDC)

www.cdc.gov.

Students who do not comply with these state-mandated requirements may jeopardize their registration (subject to NJ regulations). For more information, please

contact the Office of Student Affairs, Room A-231 at 973-684-6309 or immunizations@pccc.edu.

International Students

Passaic County Community College is authorized under federal law to issue the required immigration forms that will allow eligible F-I or M-I non-immigrants to

pursue a full course of study. International applicants must submit documentation that shows that their high school credentials are equivalent to those of the

United States high school graduate. A certified translator must translate all credentials into English. Photocopies and faxed documents are not acceptable. If

university-level schooling was completed outside of the United States, transcripts must be evaluated by one of the professional evaluation service agencies listed

in the Credit for Prior Learning policy. All international applicants must provide proof of financial support either from the individual student or from a sponsor. For

more information, contact the Office of Admissions.

The College will monitor students’ enrollment and academic progress according to U.S. Immigration and Customs Enforcement (ICE) regulations.

Placement Testing and College- Level Proficiency

To ensure appropriate placement in college courses and proficiency in reading, writing, and mathematics, all entering students are required to take the College’s

Placement Test or submit documentation to show that they are exempt from placement testing. Non-native speakers of English entering the English Language

Studies program must take the ELS Placement Test to determine their level of English language proficiency. Students are invited to take the test after they apply.

There is no fee for these tests, and the results are available prior to registration. An advisor will explain the placement and assist students in registering for

appropriate courses.

Passaic County Community College administers the ACCUPLACER, an online, Computerized Placement Test. It contains a timed writing portion, and four

untimed assessments (English, Reading, Arithmetic Computation, and Algebra). To improve test preparation and performance, we highly recommend that

students practice for the test by reviewing the ACCUPLACER study guides. Research shows that students who practice for the test are more likely to improve

their performance and test results.

Placement Testing is offered at the Paterson, Passaic, and Wanaque campuses. A photo ID must be presented on the student’s test day. (Acceptable forms of ID

include a driver’s license, military ID, passport, high school photo ID [if a recent graduate], other official government-issued ID, or a PCCC student ID.)

Exemptions

Transfer students may be exempt from placement testing if they have successfully taken College-level English and Math. Transfer students must have official

transcripts sent directly to the PCCC Office of Admissions for a transfer credit evaluation.

High School GPA: Students who have graduated from high school within the past 3 years and have a cumulative grade point average (GPA) of 3.0 or higher may

be considered for placement at College level for English and Math. Students must have an official transcript sent to the PCCC Office of Admissions prior to

registering.

SAT Scores: High school students who have achieved a score of 450 on the Evidence-Based Reading and Writing (EBRW) section of the SAT within the past 5

years will be placed at College level for English. Students who achieved a 500 on the Math section of the SAT within the past 5 years will be placed at College

level for Math. Students must submit official SAT results from the College Board to the PCCC Office of Admissions.

ACT Scores:  Students who achieved a 22 in the Math section of the ACT within the past 5 years will be placed at College level for Math. Students who achieved

a 22 in the reading section and an 18 in the English section within the past 5 years will be placed in College level English. Official scores must be submitted to the

PCCC Office of Admissions.
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Re-Testing Policy

The placement test should be taken seriously. Students should prepare ahead of time and can find information on the test as well as practice exams at

http://www.pccc.edu/prospective/getting-started-admissions/new-students/placement-testing.

Students who request to re-take any section of the Placement Test are required to take one or more of the following Workshops offered by PCCC: English,

English Language Studies, and/or Mathematics.

A prospective student with test results older than three (3) years will be required to re-test at no cost.

Readmission

Students who have been away from the College for at least one  semester must contact the Office of Admissions for readmission. Students who were

academically dismissed from the College must appear before the Academic Appeals Committee in order to be considered for readmission. Students who were

academically dismissed from the College and have been away from the College for more than three years may apply for Academic Bankruptcy.

Student Status

Matriculated.  Those seeking admission to study toward an associate degree or certificate program should:

1. Have an official high school transcript or high school equivalency test results (GED, HiSET, TASC) sent to the Office of Admissions. Students who have

completed secondary school outside of the United States should submit educational credentials indicating the completion of secondary school. Contact the

Office of Admissions for detailed instructions.

2. Meet the college's placement requirements.

• Testing appointments are scheduled after the College receives the completed application.

• Test results are used for placement purposes only. They do not affect admission.

3. Meet the specific admission criteria for the particular program, if any.

Matriculated undeclared students will be allowed to accumulate a maximum of twenty-four (24) college credits before declaring an academic program.

Non-Matriculated. By definition, non-matriculated students are not admitted to any particular program and are not eligible for financial aid. However, all

college-level courses are available to non-matriculants, provided they have met the appropriate prerequisites, including placement testing, and provided the

course is not limited to students enrolled in a specific degree program.

All students are encouraged to make an early program selection and to seek matriculated status.

Transferring to PCCC

Students who have earned credits at other accredited institutions are responsible for having official transcripts sent directly to Passaic County Community

College, Office of Admissions. We strongly recommend that official transcripts be submitted electronically whenever possible. Students should also submit a

Transfer Credit Evaluation Request Form. Once official college transcripts and the Transfer Credit Evaluation Request Form are received by the Enrollment

Management Division, a transfer credit evaluation will be done based on the student’s declared academic program. Transfer credit evaluations are not completed

for students who do not declare an academic program or who have listed “undecided” as a program of study. Transferable credit will be posted to the student’s

record. PCCC accepts a maximum of thirty (30) college-level transfer credits toward associate degree programs. Students must complete at least one-half of the

credits required in their major at PCCC.

The College may accept a maximum of fifteen (15) transfer credits, as determined by department chairs, toward Career Certificate Programs. In addition, the

College may accept transfer credits of up to 50% of the credits required, as determined by department chairs, toward Certificate of Achievement Programs.

Transfer Credit Evaluations are done by Enrollment Management. For more information about transfer credit, see the section entitled Advanced Standing/Credit

for Prior Learning.

All decisions made with respect to the transfer process shall be based on the principle of equivalence of expectations and requirements for native and transfer

students. For example, if a “D” grade earned by a native student in a specific course is accepted for credit in a specific program, then a “D” grade earned by a

transfer student in the same course would also be accepted for credit in that program. If the “D” grade is not accepted for any native students or for transfer

students from other four-year institutions, then it will not be accepted for transfer students from community colleges.

Visiting Students

Students currently enrolled at other institutions, who are seeking to take courses at PCCC to supplement their current academic program, should obtain written

permission from their home college before registering. Prerequisite and placement testing requirements must be met. Visiting students must bring a current

college transcript to registration. Visiting students interested in financial aid must contact their home college.
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ARTICULATION (TRANSFER) AGREEMENTS

Passaic County Community College maintains a significant number of articulation (transfer) agreements with public and private colleges in the State of New

Jersey. Articulation Agreements are official agreements between PCCC and four-year colleges and universities that map out how PCCC courses will transfer into

the baccalaureate program.  These agreements allow students to complete their Associate degree programs and easily transfer their courses to a four-year

college or university.   Click on the left hand navigation buttons to see individual articulation agreements listed according to major.

American Sign Language - Not admitting students into this program

Thomas Edison State College, Trenton, NJ

Biological & Physical Sciences

Fairleigh Dickinson University, Teaneck, NJ- Clinical Lab (Blue & Maroon)

Kean University, Union, NJ

Ramapo College, Ramapo, NJ

Montclair State University, Montclair, NJ

William Paterson University, Wayne, NJ

Business Administration

Berkeley College, Woodland Park, NJ

Caldwell University, Caldwell, NJ

Saint Elizabeth University, Convent Station, NJ

DeVry University, Paramus, NJ

Fairleigh Dickinson University, Madison and Teaneck, NJ

Felician University, Lodi, NJ

Kean University, Union, NJ

Montclair State University, Montclair, NJ

New Jersey City University, Jersey City, NJ

Ramapo College of New Jersey, Mahwah, NJ

Rutgers, The State University, Newark, NJ

Rutgers University, School of Public Affairs and Administration, Newark, NJ

St. Peter's University (Accounting only), Jersey City, NJ

William Paterson University, Wayne, NJ

Communications

William Paterson University, Wayne, NJ

Computer and Information Science

 

For Computer Science Majors For Computer Information Technology Majors

 Caldwell University,

Caldwell, NJ

 Fairleigh Dickinson University (for transfer into Information   Technology

program or individual studies/Computer Security   and Forensics Studies

Program), Teaneck and Madison, NJ

 Saint Elizabeth University,

Convent Station, NJ 

 Felician University (for transfer into CIS/Information Assurance   & Security [fast

track] Program), Lodi, NJ

 Fairleigh Dickinson University,

Madison and Teaneck, NJ  

 Monroe College, Bronx, NY
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 Felician University

(for transfer into CIS/Information

Assurance & Security [fast track]

Program),

Lodi, NJ  

 New Jersey Institute of Technology (for transfer into   Computer Technology

Program), Newark, NJ

 Montclair State University,

Montclair, NJ  

 Thomas Edison State University, Trenton, NJ

 New Jersey City University,

Jersey City, NJ 

 

 New Jersey Institute of Technology

(for transfer into Computer Technology

Program),

Newark, NJ 

 

 Ramapo College of New Jersey,

Mahwah, NJ 

 

 William Paterson University,

Wayne, NJ

 

Criminal Justice A.A.S. Degree

Bloomfield College, Bloomfield, NJ

Caldwell University, Caldwell, NJ

Centenary University, Hackettstown, NJ

St. Elizabeth University, Convent Station, NJ

Fairleigh Dickinson University, Teaneck and Madison, NJ

John Jay College, New York, NY

St. Peter's University, Jersey City, NJ

Criminal Justice Option AA in Liberal Arts Degree

Berkeley College, Woodland Park, NJ

Bloomfield College, Bloomfield, NJ

Centenary College, Hackettstown, NJ

Caldwell University, Caldwell, NJ

College of Saint Elizabeth, Convent Station, NJ

Fairleigh Dickinson University, Madison and Teaneck, NJ

John Jay College, New York, NY

Montclair State University, Montclair, NJ

New Jersey City University, Jersey City, NJ

Ramapo College of NJ, Mahwah, NJ

Rutgers, The State University, Newark, NJ

St. Peter’s University, Jersey City, NJ

William Paterson University, Wayne, NJ

Early Childhood Education/Teacher Education

William Paterson University, Wayne, NJ

St. Peter's University, Jersey City, NJ

Electronic Engineering Technology

New Jersey Institute of Technology, Newark, NJ

DeVry College, North Brunswick, NJ

Passaic County Community College Catalog 2021-2022 66



Vaughn College of Aeronautics and Technology, Flushing, NY

Engineering Science

New Jersey Institute of Technology, Newark, NJ

English

William Paterson University, Wayne, NJ

Fire Science

John Jay College of Criminal Justice, New York,  NY

Graphic Design

Berkeley College, Woodland Park, NJ

William Paterson University, Wayne, NJ

Homeland Security

Centenary College, Hackettstown, NJ

Fairleigh Dickinson University, Teaneck and Madison, NJ

Thomas Edison State College, Trenton, NJ

Human Services

Bloomfield College, Bloomfield, NJ

Caldwell University, Caldwell, NJ

St. Elizabeth University, Convent Station, NJ

Fairleigh Dickinson University, Teaneck and Madison, NJ

Felician College, Lodi, NJ

Metropolotian College of New York-Formerly Audrey Cohen College, New York, NJ

Montclair State University, Montclair, NJ

New Jersey City University, Jersey City, NJ

Ramapo College of New Jersey, Mahwah, NJ

Rutgers, The State University, Newark, NJ

Thomas Edison State College, Trenton, NJ

William Paterson University, Wayne, NJ

Journalism

William Paterson University, Wayne, NJ

Liberal Arts A.A. and A.S.

Bloomfield College, Bloomfield, NJ

Caldwell University, Caldwell, NJ

College of Saint Elizabeth, Convent Station, NJ

Fairleigh Dickinson University, Teaneck and Madison, NJ

Montclair State University, Montclair, NJ

New Jersey City University, Jersey City, NJ

New York Chiropractic College, Seneca Falls, NY

Pillar College, Newark, NJ
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Ramapo College, Mahwah, NJ

Rutgers, The State University of New Jersey, Newark, NJ

Seton Hall University, South Orange, NJ

Thomas Edison State College, Trenton, NJ

William Paterson University, Wayne, NJ

Music

William Paterson University, Wayne, NJ

Nurse Education

St. Elizabeth University, Convent Station, NJ

Bloomfield College, Bloomfield, NJ

New Jersey City University, Jersey City, NJ

Ramapo College of New Jersey, Mahwah, NJ

William Paterson University, Wayne, NJ

Psychology

William Paterson University, Wayne, NJ

Public Health

William Paterson University, Wayne, NJ

Sociology

William Paterson University, Wayne, NJ

Teacher Education

Montclair State University, Montclair, NJ

William Paterson University, Wayne, NJ

Theater

William Paterson University, Wayne, NJ
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BURSAR (FINANCIAL INFORMATION)

Payment Policy

Students are responsible for paying the bill or any portion thereof if it is determined that the student is ineligible for financial aid or if the student does not receive

sufficient aid to cover the bill.

If tuition and fees are paid by someone other than the student (such as financial aid, third party, scholarship, etc.), a valid document or formal letter from the

sponsoring parties must be presented to the Bursar’s Office at the time of registration. Otherwise, students must pay the bill in full. A payment plan is available for

students who are U.S. residents and are in good financial standing. Terms and conditions can be found at newweb.pccc.edu/bursar/.

Credit Card Payment

Master Card, Visa, and Discover credit cards may be used to pay for tuition and fees. Online payment is also available at newweb.pccc.edu/bursar/.

All VISITING students are responsible for PAYMENT IN FULL or JOINING THE PAYMENT PLAN by the date listed in the BILL/SCHEDULE.

All F1-VISA students are responsible for PAYMENT IN FULL by the term due date. In addition, failure to be registered as a full-time student (Fall/Spring) is a

violation of Federal Regulation [8 CFR 214.2(f)(6)] pertaining to the student’s F-1 status and will result in the termination of his or her I-20 and a notification of

non-enrollment being sent to the Office of U.S. Immigration and Customs Enforcement.

Schedule of Tuition and Fees (2020-2021)

Tuition and Fees are subject to change at any time as authorized by the Passaic County Community College Board of Trustees.  More detailed information

regarding tuition and fees is available at the PCCC Bursar webpage.

Tuition (Charged Per Credit)

In-County Residents $177.00

Out-of-County Residents  $242.00

Out-of-State Residents  $310.00

Veteran Status  $177.00

General Fees (Charged Per Credit)

Student Activity Fee/Per Credit (all students)   $3.00

Drop Fee

A $10.00 fee per course will be assessed to a student who drops a course after classes start.

Fee for Non-Attendance

A $125.00 fee per course will be assessed to a student who registered for a course, never attended, and failed to withdraw by the drop deadline.

Course Fees

Some courses require an additional fee.  A full listing of all course fees is found on the PCCC Bursar website, by choosing the "Board Approved Charges"

button: https://newweb.pccc.edu/bursar/#fees.  

Parking Decal

Students will need to provide their vehicle registration information in order to obtain a parking decal. Parking decals must be placed on the driver’s side rear

window.  Students will need a valid PCCC ID Card in order to gain parking access. Now parking at PCCC is FREE.

Students attending the Passaic Academic Center and Wanaque Academic Center can obtain a parking decal from the Public Safety Stations located at both

campus locations.  

Replacement Fee

There is a $15 fee to replace damaged or lost PCCC ID cards and parking decals.

 

Paterson Campus (Main)                    (973) 684-5403    Located in Founders Hall, Room E-100

Passaic Academic Center (PAC)         (973) 341-1610    Located at the front reception desk

Wanaque Academic Center (WAC)     (973) 248-3000    Located at the front reception desk 

Public Safety Academy (PSA)             (973) 304-6020    Located at the front reception desk
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Special Tuition Programs

NOTE:  All Financial Aid Will Be Applied to Student Accounts Prior to Any Waivers

Program Who’s Eligible? What’s Covered? What’s Not Covered? Procedure

Alumni Any PCCC graduate of a

degree program who has paid

for member-ship into the

PCCC Alumni Association

prior to registration.

Tuition remission for one course

(up to four credits) on a

space-available basis ∆ each

Fall, Spring and Summer term

for a maximum of 3 courses per

year.

Course fees Students may register on the last

day of In-person Registration.** 

Students must present their valid

membership card to the Bursar

when registering. Alumni who

register prior to the last day of

registration (Waiver Day) will be

responsible for all costs.

Senior Citizen Passaic County residents

who have reached their 60th

birthday prior to the first day

of classes.

Audit:***

Tuition and General fees

Credit:

Tuition only

Audit:***

$5.00 per course

Credit:

Must pay all fees.

Students must register on the last

day of In-person Registration.**

Students must present valid proof of

age and residency to the Bursar.

Unemployed Residents of NJ who receive

certification prior to

registering from their

Employment Services Office

in their respective township,

and who have com-pleted a

FAFSA prior

to registering for any course.

Tuition and General fees Course fees Students must register on the last

day of In-person Registration.** 

Students must exhaust eligibility for

financial aid and present a certified

Unemployed Persons Job Training

Form.

Volunteer Fire,

First Aid, and

Rescue Squad

Members, and

Families

NJ residents who are active

members in good standing

with volunteer fire or rescue

squads, or their dependent

children and spouses in

eligible municipalities.

$300 in tuition per semester for

a maximum of $600 per year

with a lifetime maximum of

$2400.

All fees and tuition in excess

of $300 per semester.

Students must register on the last

day of In-person Registration.**

Students must present to the Bursar

at registration an original Certificate

of Authorization from their assigned

municipal official. Upon completion

of each semester, the student must

submit a transcript to the

municipality. Students must maintain

a grade point average of 2.0 in the

courses taken under the program to

continue eligibility.

National

Guard

Active members of the NJ

National Guard or a child or

spouse of a National Guard

member who was killed in the

line of duty.

Up to 16 credits of tuition General and Course fees Students may register anytime

during registration. Students must

exhaust eligibility for financial aid

and present valid commander’s

certification from their unit when

registering.

 

* Nursing, Culinary Arts,

Radiography and

Ramapo@PCCC courses

are not eligible for any

waiver programs.

**Registration for these programs is limited to those classes where space is available and

tuition-paying students constitute the minimum number for the required course.  Determination of

space availability is made the last day of registration.  Please see the current semester’s schedule

for exact registration date.

***See a detailed explanation

of "Audit a Course."

∆ Space available is defined as classes where seats are still available on Waiver Day (generally the day before classes begin; see semester registration

schedule for date) Overfills are not allowed. Alumni bear responsibility for course fees.  Alumni who register prior to Waiver Day will be responsible for all tuition

and fees.  This privilege may be denied on the basis of unacceptable past attendance or classroom performance.  All grades will be based on the current

grading policy of the college and will appear on all future transcripts of the alumni exercising this privilege.

Withdrawal and Refund Policy

Tuition Refund Policy

A refund of tuition and fees paid is granted according to the schedule listed below only for students who withdraw officially. The date on which the Registrar

receives the written request for withdrawal will determine the amount refunded.

Fall and Spring 15-Week Semesters

Up to the 10th weekday from the start of the semester 100%
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From the 11th to the 20th weekday from the start of the semester 50%

After the 20th weekday from the start of the semester 0%

Fall and Spring 12-Week Semesters

Up to the 8th weekday from the start of the semester  100%

From the 9th to the 16th weekday from the start of the semester 50%

After the 16th weekday from the start of the semester 0%

Summer and Winterim Sessions

Tuition refund is pro-rated based on length of term. For details regarding withdraw deadlines, see newweb.pccc.edu/bursar/#dates 

______

Students who receive financial aid should note that all withdrawals are monitored by the Financial Aid Office. Students who withdraw officially or stop attending

(unofficial withdrawal) may not be eligible for the financial aid originally estimated. PCCC is required to prorate the financial aid based on the last date of

attendance (see Return of Title IV Funds Policy). Self-pay students are financially responsible for courses and refund dates apply.

Exception for U.S. Military Service. Students who are inducted into active military service during the semester may request a 100% refund of tuition and fees.

Students must present activation paperwork.
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CENTER FOR STUDENT SUCCESS

Center for Student Success

The Center for Student Success (CSS) provides a variety of services across all campuses to ensure student success.  Services include:

• Academic Planning and Advising:  Advising is part of the educational process at Passaic County Community College. It is a shared responsibility between

students, faculty, and staff. The CSS staff is dedicated to facilitating an advisement process that connects students to supportive personnel and resources;

encouraging self- understanding, informed decision making, and student success. They are committed to helping students understand the value of education

and to achieve their personal, academic, and professional goals.

• Student Planning Support: An integral component of Guided Pathways, Student Planning enables students to map out their courses for an efficient path to

completion.  Students can get technical assistance on this software through the ACS.

• Tutoring:  Tutoring focusses on the increasing need for college level tutoring on all campuses, and is available a number of content areas.   Updated

schedules are available on the LibGuide, and additional tutoring is available on request.

• Guided Pathways: To aid student success, PCCC has developed six (6) Pathways that align curriculum and provides support services to assist student from

their entry to PCCC through to Graduation.

 

The Center for Student Success (CSS) is located in the Enrollment and Student Services Building at 225 Market Street.  The staff sees students by appointment,

as a walk-in, or students can attend some of the group sessions.  For more information call 973-684-5524, or see the

Drop-in (not available for Fall 2020) or schedule an appointment by calling 973-684-5524.

Standard hours are:

Monday and Thursday 9AM – 7PM

Tuesday, Wednesday and Friday – 9AM – 4PM
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DEVELOPMENTAL STUDIES

Developmental Studies

PCCC offers an array of developmental English, computation and algebra courses that prepare students to work successfully in a college-level curriculum.

Whether or not these courses are required is determined by a student’s performance on the College’s Placement Test. Students may take certain college-level

courses along with some developmental courses.

The following developmental courses are offered to assist students in achieving college proficiency in reading, writing, basic mathematics, and/or algebra.

Academic credit is not given for work in developmental and most ELS course work. In order to assist in planning student programs and to determine full- or

part-time status for financial aid and other purposes, institutional credits are used in the same way as academic credits. Only courses that carry regular academic

credit are applied toward certificates, diplomas, and degrees.

Developmental English Courses

PCCC is committed to the academic success of students. If a student’s English placement test scores indicate a need for additional support in reading and

writing, the student must take a developmental English course before enrolling in college-level courses. Students must successfully complete their developmental

English course requirement(s) with a grade of “C” or higher to exit the program and take college-level courses. Students may take a limited number of

college-level courses while they complete their developmental English requirement.

The two levels in the developmental English sequence are DE 010 and DE 020. In each of the courses, reading and writing instruction is integrated to offer

students a contextualized experience of the academic reading and writing demands they will encounter later in college-level courses. While students are enrolled

in developmental English courses, they also enroll in a developmental lab that supports their classroom instruction.

 Program Outcomes:

1. Compose an organized, unified five-paragraph essay with a clear thesis statement.

2. Revise written assignments for clarity of language and purpose.

3. Analyze college-level texts using advanced comprehension and critical thinking strategies.

4. Demonstrate knowledge of research skills with appropriate application of the MLA-style citation system and integration of textual support within essays.

Possible Progression through Developmental English Program

Traditional Accelerated

DE 010 Academic English I  DE 010 Academic English I

DE 020 Academic English II DE 025 Advanced Studies in Academic English/EN 101 Composition I (paired)

Please see an advisor for information regarding DE 025 Advanced Studies in Academic English.

Developmental Mathematics Courses

Students who enter college with inadequate academic preparation must take developmental mathematics. All developmental mathematics courses (except MA

025 Accelerated Algebra and MA 080 College Algebra Support) have a laboratory component. Tutoring is provided in the mathematics laboratories.

Students who place into developmental mathematics are required to register for that course in their first semester. Once started, the developmental

math sequence must be completed in consecutive semesters.  Students enrolled solely in Developmental Education, Developmental Education-paired, ELS,

ELS-paired, COL 103, career certificates or short term certificate of achievement programs that do not have mathematics courses in their curriculum, are not

required but are encouraged to begin their developmental math courses in conjunctions with these classes.  Further exemptions can be granted by the

chairperson of students’ degree program.

Developmental Mathematics Courses:

Both computational and algebra courses are offered.  Students must successfully complete the course requirements with a grade of “C” or higher in order to

proceed to the next course, except for MA 080 which is a Pass/Fail course. The courses are:

Computational Level

• MA 010A Basic Mathematics A 

• MA 010B Basic Mathematics B

• MA 010  Basic Mathematics (Combination of MA010A and MA010B)

Algebra Level

• MA 022 Mathematics for the Liberal Arts

• MA 025A Algebra A

• MA 025B Algebra B

• MA 025 Accelerated  Algebra  (Combination of MA025A and MA025B)

• MA 080  College Algebra Support
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Developmental Mathematics Sequence: 

The number of courses and which specific courses are required depends on a student’s program of study and their placement level, and in some cases the

grades they earn throughout the program. Each of these sequences also offers both a traditional route and an accelerated route to completion.  Please see the

charts below.

 

Developmental Mathematics Sequence for Liberal Arts*

*Click the button below to see which majors should follow this sequence.

Math Courses By Major

Developmental Mathematics Sequence for STEM*

*Click the button below to see which majors should follow this sequence.

Math Courses By Major
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My Major is: What Algebra course do I need?
Upon completion of Dev. Math, what College Math am I

eligible to take?

Automotive Technology 

Communications

Culinary Arts

Digital Media Production

Early Childhood Education (AA/AAS)

English 

Hospitality Management

Human Services

Humanities (Generalist)

Journalism

Music Technology

Musical Studies

Pastry & Baking Arts

Psychology

Sociology

Studio Arts

Theater

Traditional route:

MA 010B + MA 025A

or

Accelerated route:

MA 022

MA 101, MA 102 or MA 103

ONLY

Accounting AAS(*)

Criminal Justice AAS(**) AA(**)

English (**)

Fire Science(**)

Graphic Design (*)

Homeland Security (*)

Psycho-Social Rehab (*)

MA 010B + MA 025A

or MA 022
MA 101, MA 102, or MA 103 ONLY

or or

MA 025A + MA 025B

or

MA 025

MA 101, MA 102, MA 103, or MA 108

(*) This major has the option of any college level math. If the student chooses MA 108 or higher, that student must enroll in MA 025 or MA

025A+B.                            

(**) This major has the option of any science. If the student chooses BS 100, SC 103, SC 104, SC 105, SC 109 that student is required to take MA 022 or MA

025A only.  Other science courses require MA 025 or MA 025 A+B.              

Biology

Business Administration (all options)

Computer Info Technology (all options)

Computer Science

Electronic Engineering Technology

Engineering Science

Environmental Sustainability

Mathematics

Medical Informatics

Nutrition

Physical Science

Radiography

Teacher Education

Technical Studies

Traditional route:

MA 025A + MA 025B

or MA 025

or

Accelerated route:

MA 080 paired w/ MA 108

MA 108

Exercise Science(***)

Health Information Management(***)

Health Science(***)

Nurse Education(***)

Occupational Therapy(***)(****)

Public Health(***)

Traditional Route

MA 025A + MA 025B

or MA 025

EX SCI:  MA 101  &  MA 103

Health Info Management: MA 103

Health Science: MA 103

Nurse Education: none required

Occupational Therapy: MA 101 or 103 or 108

Public Health: MA 103

(***) This major requires a science class that requires MA 025 or MA 025 A+B.

(****) Occupational Therapy students who chose MA 108 as their college level math course also have the option to take the accelerated route of MA 080 paired

with MA 108.
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ENGLISH LANGUAGE STUDIES

English Language Studies (ELS)

The ELS program offers special English language instruction for non-native speakers of English. Entering students must take a placement exam that indicates

appropriate placement in one of four levels of English-language proficiency. Listening, speaking, reading, and writing skills are developed to help students attain

their personal and academic goals. To develop cross-cultural understanding and to prepare students for full participation in American society, students also study

American culture.

The program’s core courses are sequenced and represent four levels of language mastery. Successful completion of each level is a prerequisite for promotion to

the next. One elective course offers additional instruction in pronunciation and speaking. To supplement classroom instruction and facilitate language learning,

the ELS Program provides a tutorial lab and a writing center for writing courses, and a multi-media lab for reading and oral communication and pronunciation and

speaking courses.

The ELS Program is college-integrated. Students are assisted in making the transition to academic programs that lead to certificates and/or degrees. College

courses are available to students according to their level of proficiency. To support English-language learners in achieving their academic goals, students are

allowed to take certain college-level courses that are paired with ELS courses. Furthermore, students are encouraged to participate in and contribute to the social

and cultural life of the College.

Program Outcomes:

1. Analyze college-level materials written in English.

2. Communicate effectively on academic topics in spoken English.

3. Write a well-developed, coherent and cohesive 5 paragraph essay in English.

4. Identify American cultural values and essential facts about American history and government.

Courses Available in Spanish.  ELS students who are native speakers of Spanish may take these college-level courses in Spanish: SP 108 and SP 205.

Bridge Courses are offered to introduce and prepare students for certain programs of study in the college. Students learn vocabulary, do career exploration and

read and write about key concepts related to a specific academic program such as Early Childhood Education, Culinary Arts and Allied Health. Course work

applies toward completion of the ELS program.

Paired ELS/ College Courses are offered to assist advanced-level English language learners in making the transition to college-level courses. In the Paired

Courses, ELS students join college-level students in a content course, and their work is supported in a special ELS reading or writing section.  Currently, students

may take special sections of Introduction to Psychology, Introduction to Sociology, Computer Concepts and Applications, Information Technology Fundamentals

and Applications, Child Development Associate I, and Composition I.

Career Certificates. Shorter career pathways are available for ELS students. Most certificates include the paired courses that students take within the program.

Students should ask their advisors or the ELS department chair for more information.

Technology for ELS Students.  All ELS students participate in the multi-media lab that supplements all Reading and Speaking/Pronunciation courses. In

addition, students have access to computers during sessions in smart classrooms, in writing labs, and in the Library.

ELS Achievement Awards.  To recognize student achievement upon completion of the program, the ELS Department offers an achievement award to students

who have completed their ELS course work and six (6) additional credits. The ELS department invites students to apply for the recognition awards in September

each year. Awards are presented at a ceremony during the Fall semester.

ELS Sequence.  The chart below shows ELS courses that PCCC offers to assist students in achieving English proficiency in reading, speaking, and writing. In

addition to the required core courses, students at the high-intermediate or advanced  level who require more listening and speaking  skills in English will be

advised to take the ENP 030 Speaking and Pronunciation course.

ELS Sequence*

Reading and Oral Communication * Writing Skills *

ENR 020-class

ENR 020L-lab

Intermediate ELS Reading and

Speaking I

ENW 020-class

ENW 020L-lab

Intermediate Academic

ELS Writing I

ENR 030-class

ENR 030L-lab

Intermediate ELS Reading and

Speaking II

ENW 030-class

ENW 030L-lab

Intermediate Academic 

ELS Writing II

ENR 040-class

ENR 040L-lab

Advanced ELS Reading and

Speaking I

ENW 040-class

ENW 040L-lab

Advanced Academic 

ELS Writing I

ENR 107-class

ENR 107L-lab

Advanced ELS Reading and 

Speaking II

ENW 107-class/lab Advanced Academic 

ELS Writing II

  Elective

ENP 030-class

ENP 030L-lab

 ELS Pronunciation and Oral Skills

* ELS students cannot be two (2) skill levels apart.
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FACILITIES

Barrier-Free Facilities. All the campuses of the College are barrier-free and have parking facilities for people with disabilities. Elevators, ramps, and wheelchair

lifts allow physically challenged and disabled students to attend and participate in coling lots on all campuses.legiate activities with minimal inconvenience.

Smoking Policy. It is the policy of the College to respect the environment of each individual who enters the College, to protect the life and property within the

College, and to abide by existing prevailing ordinances of the proper governing bodies. Therefore, smoking shall be prohibited in all areas of the College,

including but not limited to all College buildings, common areas, and park

Children on Campus

Children shall not be brought onto the grounds of the College unless they are participating in special activities or courses sponsored by the College.  Children

may not attend classes with their parent or guardian. Children may not be left unattended in any College facility at any time nor left with any staff or faculty

member.  At no time are children allowed in labs, construction/repair sites, or other areas where potential hazards exist.  There may be occasions when brief

visits to the College by children of students may be appropriate.  Children may visit College offices and facilities, other than classrooms and lab, when

accompanied by their parent or guardian for limited periods of time when their parent or guardian is conducting routine business at the College. 

In the event a child is found to be unsupervised on college grounds, the College will attempt to contact the child’s parents or guardians.  In the event that the

College is unable to contact the child’s parents or guardians, then the College will contact law enforcement.

Employees are prohibited from bringing children to the College during the employee’s scheduled work hours. 

Any student infraction of this policy shall be reported to the Dean of Student Affairs and Services for discipline in accordance with the Student Code of Conduct.

Employees who violate this policy may be directed to leave work to attend to their children and shall be subject to discipline in accordance with current policies. 

For purposes of this policy, children are defined as individual under the age of 16.

 

Approved: October 15, 2019   F103    

Panther Alert

Panther Alert (Emergency Notification and Weather Closing).The College announces delayed openings, closings, and other emergency situations through

the Panther Alert System. Students can access their emergency notification profile through the Panther Alert tab of their PCCC portal account. Students are able

to receive notification by text, email, and phone. Students should log on at the beginning of each semester to verify the accuracy of their contact information.

In addition, announcements regarding college closings or delayed openings are found on the following news media outlets and the PCCC website.

Local Radio Stations: 

WCBS Newsradio 880 

1010 WINS Local

TV Stations: 

WCBS (Channel 2)

New Jersey News 12

Parking

Parking. Students will need to provide their vehicle registration information in order to obtain a parking decal. Parking decals must be placed on the driver’s side

rear window.  Students will need a valid PCCC ID Card in order to gain parking access.

Students attending the Paterson Campus, Passaic Academic Center, Wanaque Academic Center and Public Safety Academy can obtain a parking decal from the

Public Safety Stations located at both campus locations.  

Paterson Campus (Main)                     (973) 684-5403    Located in Founders Hall, Room E-100

Passaic Academic Center (PAC)         (973) 341-1610    Located at the front reception desk

Wanaque Academic Center (WAC)     (973) 248-3000    Located at the front reception desk 

Public Safety Academy (PSA)             (973) 304-6020    Located at the front reception desk

Passaic Academic Center

The Passaic Academic Center (PAC), located at 2 Paulison Avenue in Passaic, is the home of our widely acclaimed Nurse Education Program. In addition, a

wide array of developmental, English Language Studies, and college-level courses are offered there during the day, evening, and on Saturdays. The

44,000-square-foot facility has state-of-the-art science and computer laboratories as well as classrooms and lecture halls equipped with the latest technology to

enhance the delivery of our educational programs.  Parking is available in the lots in the front and rear of the building. Across the street at 213 River Drive,

Passaic, NJ.
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For directions to the Passaic Academic Center, click here: pccc.edu/locations/passaic-academic-center/directions

Paterson Campus

The main campus in downtown Paterson is the original home of PCCC. Located along Memorial Drive between Broadway and Market Streets, this location

consists of the following facilities: Academic Hall, Founders Hall, Hamilton Hall, Memorial Hall, Enrollment and Student Service Center, Pruden Building, the

Community Technology Center, Broadway Academic Center, Hamilton Club, Zendell Hall the PCCC College Theater, the Gymnasium, and the College

Bookstore. The main campus is home to executive offices of the President and Vice Presidents as well as Academic and Student Affairs, Human Resources,

Purchasing, College Support Services, Payroll, Budget, Public Safety, Student Activities, Library and Learning Resources Center, Enrollment Management, Office

of Disabilities Services (ODS), the E.O.F. Department, the Child Care Development Center, the Center for Student Success (CSS), Continuing Education, the

Urban Consortium, and the Facilities Department. 

The GPS address for the Paterson Campus is 191 Ellison St., Paterson, NJ 07505-1179.

The GPS address for the Paterson Campus Parking Garage is 125 Broadway, Paterson, NJ 07505-1179.

For directions to the Paterson campus, Visitor lot 15, , Parking garage is . Click here: http://pccc.edu/locations/paterson-main-campus

Public Safety Academy

The Public Safety Academy (PSA), located at 300 Oldham Road in Wayne, is home to all fire and emergency service training and offers a state-of-the-art training

facility. This 30,000-square-foot complex has an academic building complete with classrooms and auditorium. This facility also includes a training ground

complete with storage facilities for apparatus and equipment, drill areas, and a simulated burn building, which allows for realistic training in a controlled fire

setting. In addition, regular classes are also offered in other disciplines at the Public Safety Academy. Parking is available in the front of the building.

For directions to the Public Safety Academy, click here: pccc.edu/community/public-safety-academy/about-the-pccc-public-safety-academy/directions3

Wanaque Academic Center

Located at 500 Union Avenue, just off exit 55 of Route 287, in Wanaque, New Jersey, the Wanaque Academic Center (WAC) offers an array of day and evening

credit and non-credit courses in a multifunctional facility on a 20-acre site. The facility is home to PCCC’s Culinary Arts program and Fine and Performing Arts

programs that include Music, Theater and Studio Arts.  This facility also offers a Black Box Theater, Fitness Center, classrooms, lecture halls, science and

computer laboratories, a conference room, library, large student lounge with a food and drink kiosk, and administrative and faculty offices. Parking is available in

the lots surrounding the building. For additional information, students may call 973-248-3000.  

For directions to the Wanaque Academic Center, click here:  http://www.pccc.edu/locations/wanaque/directions

For the Paterson Campus-Wanaque Campus shuttle schedule, click here:  http://pccc.edu/headline-news/headlines/paterson/wanaque-shuttle-service-schedule
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FINANCIAL AID

The Financial Aid Office administers a number of state and federal financial aid programs to help Passaic County Community College students meet their college

expenses.  

1. General Requirements

General Requirements 

To receive federal student aid, a student must:

• Be a high school graduate or have an equivalency diploma

• Be enrolled or accepted for enrollment as a regular student in an eligible degree or certificate program at PCCC

• Be registered with Selective Service (if a male between 18 and 25).  Information about Selective Service can be found online.  

• Have a valid Social Security number

• Maintain satisfactory academic progress

• Be a U.S. Citizen, U.S. National or Permanent Resident. Information for non-US citizens can be found online.

These are the basic qualifications for eligibility. Full information for eligibility for federal student aid is available online. 

All applicants must complete the FAFSA (Free Application for Federal Student Aid) each year.  The application is available on the Department of Education’s

website.  Once the FAFSA is submitted, the application is reviewed by the central processing center of the Department of Education to determine if the student

has defaulted on a federal or state student loan. The application is also reviewed to determine whether or not the student owes a refund to the federal financial

aid program. Federal student aid can only be used for educational purposes. Students can only receive Financial Aid at one college, university or institution each

semester.  Computer access and assistance with completing the FAFSA is available on the Paterson campus in the Enrollment Services Department which is

located at 225 Market Street on the Paterson campus. 

 All communication from the Financial Aid Office to students, is sent to the student’s PCCC e-mail address.  It is the official form of communication for PCCC and

students are responsible for checking their e-mail regularly.

Although the Financial Aid staff makes every effort to inform students of financial aid guidelines, the ultimate responsibility for complying with financial aid

regulations falls on the applicant.

For more information on the Federal Financial Aid student guidelines and responsibilities, please go to www.studentaid.ed.gov and www.hessa.org for information

on New Jersey State financial aid including Tuition Aid Grants (TAG).

Financial aid awards (State and Federal) are based on need. Students are encouraged to apply for financial aid before June 1st.  Each year, starting October 1st

of the current year, you will need to complete a new FAFSA.  Additional Financial Aid information is also available on the College’s website

at pccc.edu/prospective/paying-for-college/financial-aid.  

You will find information regarding:

• Required financial aid forms

• Federal student loans (including Entrance Counseling and Master Promissory Note (MPN)

• Verification process (for those selected)

• Scholarships

• Financial literacy information on how to manage your money

Students are responsible for tuition and fees once registered.  If it is determined that the student is ineligible for financial aid or if the financial aid awarded does

not cover the total balance, the student is responsible for making payment arrangements with the Bursar for the outstanding amount. Tuition payment plans are

available at the Bursar’s Office. 

Verification 

The Department of Education randomly selects financial aid applications (FAFSA) for further review. Students selected are notified by the Department of

Education and by e-mail from the PCCC Financial Aid Office. If selected for Verification, students must submit documentation (i.e., tax return transcript,

verification worksheet, etc.) and a review is conducted by the Financial Aid Office. If errors are found, the Financial Aid staff must submit corrections to the

Department of Education. This may decrease the estimated award and the student will be liable for the tuition, fee or book balance. Verification must be

completed prior to receiving payment of any federal grant, loan or state award.  

A student is expected to submit the required documentation within a reasonable timeframe, preferably 7 to 10 days after receipt of the missing information email.

If the student does not submit the required documentation by November 1st for the Fall semester or April 1st for the Spring semester, the student will be billed for

all tuition, fees and other related charges on the account. Students may submit verification documents after these dates if they are compliant with federal

guidelines. Please check with the Financial Aid Office for the deadline. Failure to submit the required documentation will result in the denial of all federal and state

financial aid including student loans.  

Financial Aid forms can be found on the PCCC Financial Aid Webpage. 

Documents may be uploaded to the Financial Aid Office using Mapping Xpress. To access the link, please go to the financial aid webpage or click on the

following link: https://mappingyourfuture.org/MappingXpress/pccc/ 
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Withdrawals  

Students who withdraw from a course or reduce their course load before the add/drop period will have their financial aid reduced accordingly. As a result,

students may owe a tuition balance and book deferment may be decreased. Please seek assistance from the financial aid staff and an academic advisor before

withdrawing to understand the implications. 

Cost of Attendance for the 2021-2022

Below are the estimated costs of attending PCCC for an average full-time student (12 credits) for one year (2 semesters). The total amount is used to determine

financial aid awards based on the student’s eligibility index. Amounts are subject to change.

DEPENDENT In-County Out of County Out of State

Tuition* $ 4,248.00 $ 5,808.00 $ 7,440.00

Student Activity Fees $ 72.00 $ 72.00 $ 72.00

Book & Supplies $ 1,600.00 $ 1,600.00 $ 1,600.00

Housing & Meals $ 4,961.00 $ 4,961.00 $ 4,961.00

Travel $ 1,026.00 $ 1,026.00 $ 1,026.00

Miscellaneous $ 1,000.00 $ 1,000.00 $ 1,000.00

TOTAL $12,907.00 $14,467.00 $16,099.00

    

INDEPENDENT In-County Out of County Out of State

Tuition* $ 4,248.00 $ 5,808.00 $ 7,440.00

Student Activity Fees $ 72.00 $ 72.00 $ 72.00

Book & Supplies $ 1,600.00 $ 1,600.00 $ 1,600.00

Housing & Meals** $13,500.00 $13,500.00 $13,500.00

Travel $ 1,026.00 $ 1,026.00 $ 1,026.00

Miscellaneous $ 1,000.00 $ 1,000.00 $ 1,000.00

TOTAL $21,446.00 $23,006.00 $24,638.00

NOTES: *Tuition listed above is an annual estimated cost and based on 12 credit hours per semester

Full definitions of dependency status can be found on studentaid.gov website. 

**Independent Housing & Meals estimate cost of $13,500.00 is broken down as follows: Housing $9,900.00 and Meals $3,600.00

Some courses have additional fees. Information about all fees can be found on the PCCC Bursar webpage.

Example of the courses with additional fees listed below:

Nursing Students:  the following courses have additional fees NUR 101, 102, 195, 201, 202, and 203. 

Radiography Students: the following courses have additional fees RA 101, 102, 103, 105, 106, 108, 110, 202, 203, 207 and 209.

2. Financial Aid Programs

Federal Aid Programs—Title IV

Federal Pell Grant

The Higher Education Act of 1972 established this grant program to provide aid to needy students attending college. Students must meet eligibility requirements

and must be pursuing a degree program or eligible certificate program. The Certificate of Achievement (less than 30 credits) programs are not eligible for financial

aid. Students attending more than one institution in an award year may only receive a Pell Grant at one school.

Federal Supplementary Educational Opportunity Grants (SEOG)

This program awards funds to undergraduate students with the greatest need.

Federal Work-Study

The Federal Work-Study Program provides employment opportunities for students who need additional funds to help meet their educational expenses. To be

considered as a candidate for the work-study program a student must 1) file a FAFSA, 2) be a U.S. citizen or permanent resident, 3) be enrolled in an

undergraduate academic program, 4) be registered for at least 6 or more credits, 5) meet the financial aid standards of satisfactory academic progress and 6) be

in good academic standing.

Students may work off-campus as part of the Community Service Program. Jobs could be in areas of welfare, social services, public safety, recreation, youth

corps, or support services for students with disabilities or mentoring activities.

Direct Loans 

PCCC participates in the William D. Ford Federal Direct Loan Program, commonly known as Direct Lending. Our participation in this program allows you to 

borrow directly from the U.S. Department of Education. The Direct Loan program enables eligible applicants and their parents to obtain a student loan
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(Subsidized or Unsubsidized) or parent loan (PLUS) to meet their educationally related expenses. All students are awarded a Direct Loan and other federal and

state aid. The Offer Letter is sent to students via their portal email account. Students can view and access their Offer Letter in the Financial Aid Self-Service

Menu. Students who are awarded a Direct Loan, must accept or decline the loan. Funds will not be disbursed unless the student has completed an Entrance

Counseling, and a Master Promissory Note. 

State of New Jersey Financial Assistance Programs

Tuition Aid Grant (TAG)

The Tuition Aid Grant provides financial assistance to full-time or part-time college students (enrolled for at least 6 credits) who have been residents of New

Jersey for twelve (12) consecutive months prior to enrollment. To be considered for an award, a student must complete a FAFSA and a Tuition Aid Grant

Application. The TAG application can be accessed after the student has submitted his/her FAFSA or by going to the Higher Education Assistance Authority

website, www.hesaa.org

Community College Opportunity Grant (CCOG)

The Community College Opportunity Grant is a New Jersey State last dollar award program, which can be awarded to a student who enrolls in at least 6 credits

for Fall 2021 and/or Spring 2022, and who have an adjusted gross income of $0-$65,000. To be considered for the grant eligible citizens or permanent

residents must complete the 2021-2022 FAFSA.   

DACA students or those considered NJ Dreamer, must complete the NJ Alternative Financial Aid Application. The deadline to apply if you are a new student is

September 15, 2021. 

Garden State Scholars Program

Based on academic achievement, this program assists full-time students. Applicants must be residents of New Jersey for 12 consecutive months prior to

application.

NJSTARS 

This merit-based program is offered to students who graduate within the top 15% of their New Jersey high school graduating class. The scholarship may cover all

or a part of the student’s tuition and fees. For more information, go to HESAA NJ STARS fact Sheet.

EOF

Instituted and sponsored by the State of New Jersey, The Educational Opportunity Fund is an academic support program providing access to higher education for

students who show potential but who need additional support services and financial aid to succeed academically. All students accepted into the EOF Program

must attend full-time, be pursuing a degree, be residents of the State of New Jersey for at least one year, meet all program requirements, and be citizens or

permanent residents of the United States.

College Programs

The Passaic County Community College Foundation offers scholarships including the following:

Academic Scholarships

The College Foundation offers a number of academic scholarship opportunities. For a list of scholarships and applications, please contact the office of the Dean

of Student Affairs.

Need-Based Scholarships

Students interested in applying for a need-based scholarship, must download the application from the PCCC Financial Aid website. The scholarship awards are

intended to assist students in meeting their tuition and/or book expenses. The scholarship amount is awarded and prorated based on the number of enrolled

credits. The scholarship award is not refundable.

3. Financial Aid Regulations

Students are expected to attend all classes. Only illness or serious personal matters may be considered adequate reasons for absences. Students who withdraw

officially or stop attending (unofficial withdrawal) may not be eligible for the financial aid originally estimated. PCCC is required to prorate the financial aid based

on last date of attendance for students who withdraw officially or the mid-point of the semester for those who unofficially withdraw. (See Return of Title IV Funds

Policy).

SATISFACTORY ACADEMIC PERFORMANCE AND PROGRESS (SAP)

According to federal regulations, students must demonstrate Satisfactory Academic Progress (SAP) for Financial Aid Eligibility (Federal regulation 34 CFR

668.34). Requirements for academic progress for financial aid recipients are applied differently than PCCC’s Academic Standards.

Federal regulation states that SAP standards must include a review of all attempted credits for all periods of enrollment, regardless of whether or not aid was

received.  This includes transfer credits, repeated credits, credits by exam and academic bankruptcy credits regardless of program changes.  The student must

meet all minimum standards in order to continue receiving financial aid. This includes Pell, FSEOG, Federal Work-study Federal Direct Loans and New Jersey

state aid program (TAG, CCOG, EOF, etc.). 

What is measured and description of each measurement:

At PCCC, SAP is run at the end of the Fall and Spring semesters. There are 3 main components to this evaluation.  

Qualitative – student must achieve the following GPA

For students seeking Associate Degree:
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• 0-29.5 credits: a cumulative GPA of 1.6 or higher is required.

• 30 or more: a cumulative GPA of 2.0 or higher is required. 

For students seeking Certificate: 

• 0-14.5 credits: a cumulative GPA of 1.6 or higher is required. 

• 15 or more: a cumulative GPA of 2.0 or higher is required. 

Quantitative – comparison of the number of attempted credits versus the number of completed credits toward the students’ degree or certificate (including

credits earned prior to Academic Bankruptcy). 

Students must achieve the following completion percentage (including credits deleted due to Academic Bankruptcy)  

For students seeking Associate Degree:

• 0-29.5 credits    complete 50% of courses attempted

• 30 or more        complete 67% of courses attempted

For students seeking Certificate:

• 0-14.5 credits   complete 50% of courses attempted

• 15 or more       complete 67% of courses attempted

Maximum Timeframe: The number of credits earned above the 150% of the published length of the program

For students seeking Associate Degree:   

• No more than 30 credits above the published length of the program 

For students seeking a 30 Credit Certificate: 

• No more than 15 credits above the published length of the program  

For example: 

 An Associate Degree program requiring  60 college-level credits
 The maximum time frame is 90 credits

 60 x 150% = 90 credits 

 A certificate program requiring 30 college-level credits
 The maximum time frame is 45 credits

 30 x 150% = 45 credits

Attempted Credit Hours: Attempted credit hours are defined as the hours for which the student is enrolled and charged on the census date (the 10th day of

enrollment) of the semester.

 Earned or completed hours: Earned or completed hours are defined as the hours for which the student has earned a grade of “A,” “B,” “C,” “D” or “F”,

“PC*”.  Grades of “W”, “XF”, “F”, “I”, “NC*”, and “Audit” are not considered earned credit hours. (*PC and NC grades were only used for the Spring 2020 term). A

grade of "D" is considered passing for federal SAP standards, but may not be considered passing for specific coursework taken at the college, and or academic

progression/academic placement.  

To receive funds from the State of New Jersey, students must register for a minimum of six (6) credits each semester. Academic progress regulations are the

same as the federal regulations.

Developmental and ELS Courses:  Financial Aid will fund up to thirty (30) credits of remedial courses. Remedial and ELS courses count towards maintaining

satisfactory academic progress  

SAP Status Definitions: 

Once SAP is run, students will fall into one of the following statuses:

Satisfactory: Eligible for financial aid for next term

Warning: Not meeting SAP, but eligible for financial aid for next term. Students in this status are at risk of losing their financial aid if their performance does not

improve.   

Unsatisfactory:  The student is not meeting the SAP standards and is not eligible for financial aid in the next term. The student has the right to appeal the

decision.  

Max Time Frame:  The student has attempted more than 150% of the number of credits to complete their degree (60 x 150% = 90 credits).  A student in this

status may appeal if the number of attempted credits are less than 105 and the student has 15 or less credits remaining to complete their degree. 

Students are notified of their status via their portal email account.

SAP Appeal Process:  

Students are notified by PCCC e-mail if their status is Warning, Unsatisfactory or Maximum Timeframe. Unsatisfactory and Maximum Timeframe students may
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appeal the decision and instructions and deadline for appeals are included in the e-mail. Students who wish to file an appeal should be sure to make note of the

deadline and submit their appeal in a timely fashion. Deadlines are also posted on the Financial Aid web page. Appeals should include a clear explanation of why

the student was not successful.   

SAP Appeal Decisions:

Students are notified by PCCC email of the appeal decision. Decisions include: 

Probation 

Students who submit an appeal and are approved for a semester of "Probation" are expected to regain eligibility by meeting the Financial Aid Standards of

Satisfactory Academic Performance and Progress by the end of the next term. If the student does not meet the SAP standards at the end of the next term, he/she

will not be eligible for financial aid in future terms, and may submit an appeal for an Academic Plan. 

Academic Plan 

Students who submit an appeal and are approved for an Academic Plan may not withdraw from a course, and cannot earn less than a semester GPA of 2.0 at the

end of each semester.  Students on an Academic Plan will be evaluated at the end of each semester. If the student continues to meet the criteria stated above,

he/she will remain eligible for financial aid but will remain on an Academic Plan until either the plan expires or they meet the regular financial aid SAP standards.   

If the student does not meet the conditions of the Academic Plan, they will not be eligible for financial aid in future semesters.  

Students who are denied are encouraged to resubmit an appeal the following semester if their circumstances have improved. The new appeal must include a

clear explanation of why the student was not successful. Exceptions will be evaluated on a case by case basis by the Director of Financial Aid, the Associate

Director of Financial Aid or the Assistant Director of Financial Aid.  

Failure to meet the standards of Satisfactory Academic Progress does not preclude a student from enrolling in subsequent semesters at their own expense

provided the student meets the academic requirements of the College. 

Denied 

Students who submit an appeal and are denied, are not eligible for financial aid for the next term.  However, if there are extenuating circumstances which can be

documented, the student may request a re-evaluation of the appeal denial to the Director of Financial Aid.    

RETURN OF TITLE IV FUNDS POLICY  

The term “Return to Title IV Funds”, refers to the Federal Financial Aid programs authorized under the Higher Education Act of 1965 (as amended) and includes

the following programs: Unsubsidized Direct Loans, Subsidized Direct Loans, Direct PLUS Loans, Federal Pell Grants, and Federal SEOG Grant. 

The Return to Title IV Funds policy applies to financial aid students who withdraw from all classes (officially or unofficially) in a semester. Official withdrawals are

when a student submits completed drop forms to the PCCC Registrar. Unofficial withdrawals are when a student stops attending all classes during the term. The

students’ withdrawal date is:  

• The date the student began the institution’s withdrawal process – Official Withdrawal 

• The midpoint of the semester for a student who leaves without notifying the institution – Unofficial Withdrawal 

Title IV aid is prorated based on the number of days attended up to the 60% point in the semester. Title IV aid is considered 100% earned after 60% of the

semester is completed. A copy of the worksheet used for this calculation can be requested from the Financial Aid Office. In accordance with federal regulations,

when a Return to Title IV calculation must be completed, financial aid refunds returned to the Department of Education are allocated in the following order:

Unsubsidized Direct Loans, Subsidized Direct Loans, Direct PLUS Loans, Federal Pell Grants, and Federal SEOG grants and other Title IV Assistance, other

federal sources of aid. 

*Students withdrawing before the last day to add/drop for a given term will receive a 100% refund. Notices of possible refunds and adjusted bills will be sent to the

student’s home address following withdrawal. 

Institutional responsibilities with regard to the return of Title IV Funds include: 

• Providing each student with the information given in this policy. 

• Identifying students who are affected by this policy and completing the Return of Title IV Funds calculation for those students. 

• Returning any Title IV Funds that are due the Title IV programs. 

The student’s responsibilities in regard to the return of Title IV Funds include: 

• Paying any outstanding balance resulting from a Return to Title IV calculation. 

The fees, procedures, and policies listed above supersede those published previously and are subject to change at any time. Any notification of a

withdrawal or cancellation should be in writing and addressed to both the Registrar and Financial Aid. 
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GENERAL EDUCATION

General Education is instruction that presents forms of expression, fields of knowledge, and methods of inquiry fundamental to intellectual growth and to a mature

understanding of the world and the human condition, as distinguished from specified education, which prepares individuals for particular occupations or specific

professional responsibilities. To earn a degree, students not only complete courses in their major; they are also required to meet the College’s General Education

requirements. Courses required as General Education are designed to bring students into new areas of study and enhance their critical-thinking skills. The

General Education requirements are divided into the following major knowledge areas:

1. Communication

2. Mathematics

3. Sciences

4. Technological Competency

5. Social Sciences

6. Humanities

7. History

8. Diversity

9. Ethical Dimensions

10. Information Literacy 

The four General Education program outcomes are as follows:

Apply mathematical methods and tools to solve quantifiable problems. 

Communicate effectively in both speech and writing, using information resources and supporting technology. 

Use scientific methods to analyze concepts in the natural and social sciences. 

Demonstrate critical thinking skills by evaluating concepts from across various disciplines. 

A General Education Foundation for Associate in Arts, Associate in Science, Specialized Associate, and Certificate Programs in New Jersey's

Community Colleges

 The following grid shows the General Education credit allocation by degree and certificate.

A General Education Foundation for Associate in Arts,

Associate in Science, Specialized Associate, and Certificate Programs

in New Jersey’s Community Colleges

(1997 Adoption, 2007 Reaffirmed, August 15, 2007 Revision) APPROVED BY PRESIDENTS – 9/6/2011)

General Education Goal(s)

Addressed

Course Categories

(Goal Categories)

A.A.*

Credits

A.S.*

Credits

A.A.S.*

Credits

Certificate*

Credits

1        9 Communication 9 6 6 3

 2

3

4     9 Mathematics—Science—Technological

Competency

Mathematics 3-8 credits

Science 3-8 credits

Technology Competency 0-4 credits

13 9 3

 

    5    9 Social Science 6 3
3** 3

     6   9 Humanities 9 3

      7  9 History 6    

       8 9 Diversity 3

 Unassigned General Education Credit  6 8

General Education FoundationTotal 45 30 20 6

 General Education Integrated Course Goal   ***

 Ethical Reasoning and Action   

 Information Literacy  
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*A.A.  The Associate in Arts (A.A.) program requires a minimum of 45 semester credit hours of General Education course work from among the indicated

categories.

A.S.  The Associate in Science (A.S.) program requires a minimum of 30 semester credit hours from among the indicated categories, with minimum distributions

as shown. Beyond these minimums, any 30-credit subset of the A.A. program credit distribution will be accepted. General Education coursework in excess of the

24 credits listed should follow the A.A. distribution limits.

Specialized Associate A.A.S.  The specialized associate degrees shall include Applied Associate in Science (A.A.S.). This program shall require no fewer than

20 semester credit hours of General Education. Notwithstanding any articulation agreement, the General Education course should support career preparation.

General Education course work in excess of the 12 credits listed should follow the A.S. distribution limits.

Certificates.  The Career Certificate shall prepare students to read and write effectively. At least two other General Education courses are required. The

Certificate of Achievement (CoA) requires no General Education courses beyond those that support career education.

 ** Students must take 3 credits in Humanities and 3 credits in Social Sciences plus an additional 3 credits in either category for a total of 9 credits.

*** See the list of General Education Courses by Category; however, these requirements are embedded in existing courses.

General Education Courses by Category

This list outlines the courses that fulfill the General Education requirements. General Education courses are marked with a ▲ in the Course Descriptions of the

catalog. For specific degree requirements, see the particular degree or option program in the Academic Programs Descriptions section of the catalog.

CATEGORY 1   COMMUNICATION

Students will communicate effectively in both speech and writing. 

EN 101 Composition I 3

EN 102 Composition II 3

ENS 104 Speech Fundamentals 3

ENS 106 Public Speaking 3

CATEGORY 2   MATHEMATICS

Students will use appropriate mathematical and statistical concepts and operations to interpret data and to solve problems.

MA 101 College Mathematics I 3

MA 102 College Mathematics II 3

MA 103 Basic Statistics 3

MA 108 College Algebra 3

MA 109 Pre-Calculus Mathematics 4

MA 110 Mathematics for Management 4

MA 111 Business Calculus 4

MA 120 Calculus I 4

MA 121 Calculus II 4

CATEGORY 3   SCIENCE

Students will use the scientific method of inquiry, through the acquisition of scientific knowledge.

BS 100 Human Biology 4

BS 101 Biology I 4

BS 102 Biology II 4

BS 103 Anatomy and Physiology I 4

BS 104 Anatomy and Physiology II 4

BS 203 Microbiology 4

CH 103 Introduction to General and Organic Chemistry 4

CH 111 General Chemistry I 4

CH 112 General Chemistry II 4

PY 101 College Physics I 4

PY 102 College Physics II 4

PY 120 Physics I 4

PY 121 Physics II 4

SC 103 Nutrition 4

SC 104 Environmental Science 4

SC 105 Astronomy 4

SC 106 The Physics of Green Energy 4

SC 109 Introduction to Forensic Science 4

CATEGORY 4   TECHNOLOGY

Students will use computer systems or other appropriate forms of technology to achieve educational and personal goals.

CIS 101 Computer Concepts and Applications 3

CIS 107 Information Technology Fundamentals and Applications 3

CIS 125 Microcomputer Software I 3
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CIS 160 Fundamentals of Computer Science I 4

CATEGORY 5   SOCIAL SCIENCE

Students will use social science theories and concepts to analyze human behavior and social and political institutions to act as responsible citizens.

EC 101 Economics I 3

EC 102 Economics II 3

PL 101 Introduction to Political Science 3

PL 102 American National Government 3

PS 101 Introduction to Psychology 3

PS 102 Human Growth and Development 3

PS 201 Child Psychology 3

SO 101 Introduction to Sociology 3

SO 105 Social Problems 3

CATEGORY 6   HUMANITIES

Students will analyze works in the field of art, music, or theater; literature; and philosophy and/or religious studies; and will gain competence in the use of a

foreign language.

AE 101 Appreciation of Art 3

AE 103 Art History I 3

AE 104 Art History II 3

ARB 101 Elementary Arabic I 3

ARB 102 Elementary Arabic II 3

ASL 104 American Sign Language I 3

ASL 108 American Sign Language II 3

EN 205 Introduction to Literature 3

EN 215 World Literature I 3

EN 216 World Literature II 3

FR 101 Elementary French I 3

FR 102 Elementary French II 3

FR 201 Intermediate French I 3

MU 106 Appreciation of Music 3

PH 101 Introduction to Philosophy 3

PH 106 Introduction to Ethics 3

PH 108 Modern Philosophy: From Descartes to Nietzsche 3

SP 101 Elementary Spanish I 3

SP 102 Elementary Spanish II 3

SP 201 Intermediate Spanish I 3

SP 202 Intermediate Spanish II 3

SP 205 Latin American Literature 3

ST 112 Introduction to Theater 3

CATEGORY 7   HISTORY

Students will understand historical events and movement in World, Western, non-Western, or American societies and assess their subsequent significance.

HI 101 History of Western Civilization I 3

HI 102 History of Western Civilization II 3

HI 201 U.S. History I 3

HI 202 U.S. History II 3

CATEGORY 8   DIVERSITY

Students will understand the importance of a global perspective and culturally diverse peoples.

ASL 105 Deaf Culture and History 3

CT 101 Critical Thinking in a Diverse World 3

EN 204 African-American Literature 3

EN 212 Hispanic-American Literature 3

HI 103 History of Puerto Rico and the Caribbean 3

HI 104 History of Latin America 3

HI 106 History of the Middle East 3

HI 190 African-American History 3

RL 101 Comparative Religion 3

SO 102 Institutional Racism I 3

SO 202 Cultural Anthropology 3

CATEGORY 9   ETHICS

Students will understand ethical issues and situations. This category is embedded within existing courses and the following courses: PH 101 Introduction to

Philosophy and PH 106 Introduction to Ethics.

CATEGORY 10   INFORMATION LITERACY 

Students will address an information need by locating, evaluating and effectively using information.  This category is embedded within existing courses and the
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following courses: EN 101 Composition I, EN 102 Composition II and CIS 101 Computer Concepts and Applications.

Linkage between Requirements, Goals, and Outcomes

Middle States 

General Education

Requirements

NJCCC 

General Education 

Goal Categories

New Jersey Council 

of Community Colleges

General Education Goals *

Written and Oral 

Communications

1 

Written and Oral Communication

(Communication)

Students will communicate effectively in both speech and writing.

Scientific and 

Quantitative 

Reasoning

2 

Quantitative Knowledge and Skills

(Mathematics)

Students will use appropriate mathematical and statistical concepts and

operations to interpret data and to solve problems.

3 

Scientific Knowledge and Reasoning

(Science)

Students will use the scientific method of inquiry, through the acquisition of

scientific knowledge.

Technological 

Competency

4 

Technological Competency 

(Technology)

Students will use computer systems or other appropriate forms of technology to

achieve educational and personal goals.

Values, Ethics, 

and Diverse 

Perspectives

5 

Society and Human Behavior 

(Social Sciences)

Students will use social science theories and concepts to analyze human behavior

and social and political institutions and to act as responsible citizens.

6 

Humanistic Perspective 

(Humanities)

Students will analyze works in the field of art, music, or theater; literature; and

philosophy and/or religious studies; and will gain competence in the use of a

foreign language.

7 

Historical Perspective 

(History)

Students will understand historical events and movements in World, Western,

non-Western, or American societies and assess their subsequent significance.

8 

Global and Cultural Awareness 

(Diversity)

Students will understand the importance of a global perspective and culturally

diverse peoples.

9 

Ethical Reasoning and Action 

(Integrated Course Goal)

Students will understand ethical issues and situations.

Critical Analysis 

and Reasoning *

10

Information Literacy 

(Integrated Course Goal)

Students will address an information need by locating, evaluating, and effectively

using information.

 

Passaic County Community College Catalog 2021-2022 87



REGISTRATION

The Office of the Registrar's principle goal is to maintain accurate records and required documentation on academic programs and student progress. In addition

to important processing functions, the Registrar plays an important role in admissions, scheduling, graduation, reporting, records management policy

development, and communications. The Registrar works collaboratively with academic advising to ensure that students are in compliance with all academic

requirements.

The Registrar’s Office is located on the main campus and can be reached by calling 973-684-6400 or by emailing to: registrar@pccc.edu. Currently the hours of

operation are Thursday from 8:30 a.m. to 7:00 p.m., and Monday, Tuesday, Wednesday, and Friday from 8:30 a.m. to 4:30 p.m.

Auditing a Course

Students who wish to take courses but do not wish to receive credit for the courses may request permission to register as auditors. To receive permission to

audit, students must meet all admissions requirements expected of matriculated students enrolled in these courses, including any course prerequisites and/or

co-requisites. Permission to audit is granted on a space-available basis only after all students seeking the course for credit have been accommodated. Auditing

students must pay the same tuition and fees for the entire course as students receiving credit. Veteran’s and Financial Aid benefits do not include audited

courses. Attendance requirements for auditing are determined by the course instructor. Intention to audit a course must be declared, and the appropriate form

must be completed, signed by the instructor, and submitted to the Registrar by the end of the first week of classes. Changing from an audit to a credit basis during

the semester is not permitted. Credit for audited courses cannot be established at a later date. To receive credit, students must enroll in the course in a

subsequent semester and satisfy all course requirements.

CHANGES TO COURSE ENROLLMENT- Add/Drop/Withdrawal

Adding – a student may add a course for a limited time at the beginning of each semester by completing a Drop/Add form and submitting to one of the following:

Registrar/Enrollment Services, The Passaic Academic Center or the Wanaque Academic Center.  Students with web registration access may add online. 

Distance Education students may submit an online form found on the PCCC website distance education page. 

 Dropping/Withdrawing –Students may drop a course by submitting an Add/Drop form or by notifying the Registrar in writing of their intent to withdraw from the

course. Students who are experiencing any academic or personal difficulties should confer with a counselor. The official date of withdrawal is recorded as the

date the Registrar’s Office receives the approved Add/Drop form. Specific course sections are sometimes paired for academic reasons. Any drop/withdrawal for

any reason from one of the paired courses will result in a similar drop/withdrawal from its pair(s). Students who are receiving financial aid should be aware that

any withdrawal may affect their financial aid status.  For information regarding tuition refunds, see Refund Policy. 

 To withdraw officially from a course, the following terms and conditions apply: 

Term Timeline Definition/Rule  Grade recorded 

15 week 

12 week 

First two weeks from start date.  

First eight days from start date. 

 

There is no academic penalty for

withdrawing, and the drop is not

recorded on the permanent academic

record. Add/Drop forms must be

signed by one of the following: the

course instructor, the academic program

chairperson, an academic advisor, or a

counselor 

No grade appears on transcript 

15 week 

 

12 week 

Third through the end of the eighth

week. 

Ninth weekday to the end of the fifth

week. 

 

Also known as Automatic Withdrawal,

Add/Drop forms must be signed by one

of the following:  course instructor,

department chairperson, academic

advisor, or counselor.  

 W  

15 week 

 

12 week 

Ninth through the end of the twelfth

week. 

Sixth through the end of the eighth

week. 

 

Add/Drop forms must be signed by their

counselors and the instructors for each

withdrawal. 

W 

15 week 

12 week 

After the twelfth week. 

After the eighth week. 

 

Students are not permitted to withdraw

from courses except under the most

extraordinary circumstances and then

only with the written approval of the

Senior Vice President for Academic and

Student Affairs or designee.  

W 

* For Summer sessions and terms of different lengths, drop dates will be pro-rated and available online Key Dates and Deadlines. 

Classification of Students

Full-time: Students who carry 12 or more credit hours in a Fall or Spring semester (or the proportionate equivalent for shorter terms).
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Part-time: Students who carry 11 or fewer credit hours in a Fall or Spring semester (or the proportionate for shorter terms).

Freshmen: Students who have earned fewer than 24 college-level credit-hours and are working toward degrees.

Sophomore: Students who have earned 24 college-level credit-hours and are working toward degrees.

Confidentiality of Student Records

Students’ educational records are confidential. The Family Educational Rights and Privacy Act (FERPA) (34 CFR Part 99) affords students certain rights with

respect to their educational records. FERPA rights belong to students who attend postsecondary institutions in person, through correspondence, or through

electronic “distance learning.” They are:

• The right to inspect and review the student’s education records within 45 days of the date the College receives a request for access.

Students should submit to the registrar, dean, academic department head, or other appropriate official, written requests that identify the record(s) they wish to

inspect. The College official will make arrangements for access and notify the student of the time and place where the records may be inspected. If the records

are not maintained by the College official to whom the request was submitted, that official shall advise the student of the correct official to whom the request was

submitted. That official shall advise the student of the correct official to whom the request should be addressed.

• The right to request the amendment of a student’s education records that the student believes is inaccurate or misleading.

Students may ask the College to amend a record that they believe is inaccurate or misleading. They should write the College official responsible for the record,

clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading. If the College decides not to amend the record as

requested by the student, the College notifies the student of the decision and advises the student of his or her right to a hearing regarding the request for

amendment. Additional information regarding the hearing procedures is provided to the student when notified of the right to a hearing.

• The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA

authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a person

employed by the College in an administrative, academic or research, or support staff position (including law enforcement unit personnel and health staff); a

person or company with whom the College has contracted (such as an attorney, auditor, or collection agent); a volunteer if that individual performs a service that

the institution otherwise would use its employees to perform; a person serving on the Board of Trustees; or a student serving on an official committee, such as a

disciplinary or grievance committee, or assisting another school official in performing his or her tasks. A school official has a legitimate educational interest if the

official needs to review an educational record in order to fulfill his or her professional responsibility.

Post-secondary institutions may allow parents to have access to their child’s education records, without the student’s consent, in the following circumstances: the

student is a dependent for Federal income tax purposes [per 34 CFR 99.31(a)(8)]; the disclosure is in connection with a health or safety emergency under the

conditions specified in 34 CFR 99.36; and under the alcohol or controlled substance exception.

Optional.  Upon request, the College discloses education records without consent to officials of another school at which a student seeks or intends to enroll.

(Note: FERPA requires an institution to make a reasonable attempt to notify the student of the records request unless the institution states in its annual

notification that it intends to forward records on request.)

• The right to file a complaint with the U.S. Department of Education concerning alleged failures by College to comply with the requirements of FERPA. The

name and address of the Office that administers FERPA is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-4605

Note:  In addition, an institution may want to include its directory information public notice, as required by 34 CFR 99.37 of the regulations, with its annual

notification of rights under FERPA.

The College reserves the right to make public, without the student’s consent, “directory information,” in particular, the student’s name, address, age, sex, dates of

registration, major, and degree. Students who wish not to have directory information released must notify the Registrar’s Office in writing each year.

Course Withdrawal Restrictions In Specific Programs

Nurse Education

Nursing students may repeat, with permission from the Associate Dean, only one clinical nursing course due to either withdrawal or grade of “D” or “F”.  A nursing

student who has a second withdrawal or grade of “D” or “F” in the same or any subsequent clinical nursing course may not continue in the program.

Radiography

Radiography students may repeat, with permission from the Program Director, only one Radiography course due to either withdrawal or grade of “F”. A student

may only be enrolled in the Radiography Program two (2) times.

Definitions of Course Delivery

Face-to-Face courses are taught on campus at the scheduled course times so that students can interact with their instructor and classmates in person. Course

learning outcomes are the same as online, remote, and hybrid courses. 
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Online courses are taught using Blackboard, and students are not typically required to log in at specific times. Assignments have deadlines, but students have

the flexibility of studying where and when they want. Professors can require students to take exams in person or online at specific date and time. Access to a

camera and microphone may be required. Course learning outcomes are the same as face-to-face, remote, and hybrid courses. 

Remote Learning courses are taught using Zoom and Blackboard and require students to log in at the scheduled course times to interact with their instructor

and classmates. Professors can require students to take exams in person or online at specific date and time. Access to a camera and microphone are required.

Course learning outcomes are the same as face-to-face, online, and hybrid courses. 

Hybrid Online courses are taught using a combination of face-to-face and online activities. Face-to-face classes meet one day each week on campus at the

scheduled course times and the remainder of the instructional time is completed online. Access to a camera and microphone may be required. Professors can

require students to take exams in person or online at specific date and time. Course learning outcomes are the same as face-to-face, online, and remote

courses. 

Concurrent Courses are taught simultaneously face-to-face (on campus) and remotely via a web conferencing platform at the scheduled course times. Students

register to attend the face-to-face section or the remote section. Professors can require students to take exams in person or online at specific dates and times.

Access to a camera and microphone are required. Course learning outcomes and materials are the same as face-to-face, online, remote, and hybrid courses. 

Course Delivery Face-to-Face Online Remote Hybrid Online Concurrent 

Content on

Blackboard 
Yes Yes Yes Yes Yes 

Meeting Times Specific times 
If needed (see

course schedule) 
Specific times  Specific times Specific 

Instructor/Peer

Interaction 
In person Online Zoom 

In person and

online 
In-person and Zoom 

Location On campus Virtual Virtual 
On campus and

virtual 
On campus and virtual 

Exams On campus 

Online, possibly in

person or online at

specific date and

time 

Online, possibly in

person or online at

specific date and

time 

On campus,

possibly online 

Online, possibly in person or online at

specific date and time 

Camera/Microphone

Required 
No 

In Some

Courses(see course

schedule) 

Yes Yes Yes 

Minimum Technical Requirements  

• Regular access to a computer/device with access to Internet (cell phone is not acceptable) 

• Access to Internet browsers such as Chrome, Safari, or Firefox 

• Access to PCCC student email 

• Basic Microsoft Office skills (PCCC provides all students with Microsoft Office 365 Suite) 

Course learning outcomes are the same for face-to-face, remote, hybrid online, concurrent,  and online courses. 

Registering for Courses

Registration is the process of selecting the courses a student takes for the following semester. The Registrar works collaboratively with academic advising to

ensure that students are in compliance with all academic requirements. PCCC offers registration through the MyPCCC Portal (Student Planning Module) and

In-Person. The course schedule and the registration schedule for each semester can be found online.

Students are encouraged to register early to ensure that the class sections are available.

Once registered, students are responsible for the tuition and fees unless they officially withdraw from classes.  Withdrawal/Drop dates for each semester are

published in the PCCC Academic Calendar and can be found online. Failure to attend does not release a student from his or her financial obligation. Students

who do not attend and fail to withdraw officially will be administratively withdrawn and assessed a non-attendance fee after the 10th day of a 15 week semester

(pro-rated to 8th day of a 12-week 5th day for a 6-week session).

Schedule of Courses

The academic year consists of two 15-week semesters (Fall and Spring), a Winter session, and summer sessions. Embedded within the 15 week semester is a

compressed 12 week term, and two 6 week terms. A schedule of day, evening, and Saturday courses is published in advance of each semester and is available

on the College’s website. 

Although the majority of programs are offered during day and evening hours, some programs are scheduled during daytime hours only.  Students need to pay

attention to when courses are offered; every course is not offered every semester.

Section Codes

Section codes are designed to identify delivery method/campus and time of day. The first 1 – 2 characters indicate delivery method/location:

M – Main Campus,

W – WAC,

S – PSA,

P – PAC,
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R- Remote- delivery via zoom

OL- Online

The next 2 characters indicate day, evening, or Saturday:

01, 02, 03…daytime,

E1, E2, E3…evening,

W1, W2, W3…Saturday or Sunday.

Hybrid courses are online courses that have a component on campus – the first character indicates which campus it is on followed by HY. PCCC offers dual

enrollment courses with area high schools. These courses have HS as a location code and are restricted to students in the Dual Enrollment Program. 

Withdrawal from the College

Students withdrawing from the College (all of their current courses) must see an advisor, student development specialist or pathway coordinator to complete the

withdrawal form and confer with their counselors. The approved Withdrawal from College form must be submitted to the Registrar’s Office.

After the second week of the 15-week semester (first week of compressed terms), a grade of “W” is recorded on the students’ academic records. Students

withdrawing from all courses who are receiving financial aid are required to see a financial aid officer in addition to their counselors.  It is important to refer to the

Academic Calendar for important deadlines for withdrawal.

Students who withdraw from all their courses have their tuition refunded according to the refund policy. Financial aid students who withdraw officially from the

College have their aid awards adjusted according to the schedule. See Return of Title IV Funds policy.

After the twelfth week of the 15-week semester (sixth week of Express and Summer terms), withdrawals from the College are approved only for extraordinary

circumstances and only with the approval of the Senior Vice President for Academic and Student Affairs or designee.

The official date of withdrawal is recorded as the date the Registrar’s Office receives the approved withdrawal form. 
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SPECIAL ADMISSIONS PROGRAMS

Passaic County Community College has a few programs that require special admission.  Please click on the following links to learn more about the specific

requirements of each program that has special admission requirements:

Health Information Technology A.A.S Degree Program - An On-line Partnership Program between PCCC and Rowan College at Burlington County

Health Science A.S. Degree

Nurse Education A.A.S Degree Program

Occupational Therapy Assistant A.S. Degree Program

The Rutgers University A.S. Degree in Psychosocial Rehabilitation

Radiography A.A.S. Degree Program

Health Information Technology A.A.S Degree Program - An On-line Partnership between PCCC and Rowan College at Burlington County

The A.A.S. in Health Information Technology is offered in partnership between PCCC and Rowan College at Burlington County.  It degree consists of 64 credits: a

core of 29 credtis of general education and non-H.I.T. courses offered by PCCC and 35 credits of H.I.T. courses offered by RCBC, known as the "Career Phase." 

The degree is granted by RCBC.

First, students apply to PCCC and complete the required 29 credits at PCCC with a grade of "C" or better and maintain a GPA of 2.77.  Next, students apply for

transfer to the Career Phase at RCBC to complete the remaining 35 credits which may lead to eligibilty to earn an A.A.S. degree.

• Students to the Partnership Program must register for all Career Phase courses at RCBC.

• The standards for graduation shall conform to the policies and procedures of RCBC.

• Students of the Partnership Program who originate at PCCC shall pay the current in-county RCBC tuition and fee rates.  Students shall remit all tuition and fee

payments directly to the Partner Institution where they are enrolled.

• Students who wish to obtain financial aid shall apply to the Office of Financial Aid at the U.S. Department of Education via the respective Partner Institution's

Office of Financial Aid.

• Students enrolled in the Partnership Program shall be accorded full access to the appplicable services, co/extracurricular activities and facilities of both

institutions.

• Academic advisement shall be provided by the respective Partner Institution.

• Students will comply with the rules and regulations governing academic performance and student behavior as established and published by the respective

college.

• All courses in the program will be offered in an on-line or remote format.

• Students will be responsible for meeting all RCBC requirements including health and immunization requirements, completion of a clear criminal background

check prior to the Professional Practice experience offered by RCBC and all additional required enrollment forms and activities.  Failure to attend or fulfill any

of the RCBC requirements may reclude admission to classes. 

Click here to link to the Health Information Technology A.A.S. Degree at Rowan College at Burlington County.  

Health Science A.S. Degree Requirements

Admission Requirements

1. Documentation of a license or certification in a health science, hospital-based or accredited post-secondary program.

2. Official transcripts from the appropriate learning institution.

3. Acceptance into the program by the Senior Vice President for Academic and Student Affairs or her designee.

Transferred Credits and Waiver Stipulations

1. Transfer students with advanced standing must earn a minimum of thirty-two (32) Passaic County College credits to be awarded towards a degree.  These

credits are in addition to the awarded credits for previous training.

    2. A maximum of twenty-four (24) credits may be awarded to students for professional license or certification based on evaluation.

• Programs between 60 and 99 contact hours may earn 3 college credits

• Programs between 100 and 199 contact hours may earn 6 college credits

• Programs between 200 and 199 contact hours may earn 12 college credits

• Programs between 300 and 299 contact hours may earn 18 college credits

• Programs between 400 and 499 contact hours may earn 20 college credits

• Programs over 500 contact hours may earn 24 credits

    3. The number of awarded credits will be determined by the department chair.
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Click here for more information about the A.S. in Health Science program.

Nurse Education A.A.S Degree Program

Admission Requirements Day and Evening Option

The Nurse Education Program at PCCC is a competitive program. Admission to the college does not guarantee admission to the program. Additionally,

preference is given to county residents. Once admitted to the College, prospective Nursing students must contact the Nursing Department to begin the Nursing

Admissions process. Applicants for admission to the Nurse Education Program must be high school graduates or have high school equivalency diplomas (GED).

They also must meet admission criteria selected to ensure that accepted candidates have the potential to succeed in a rigorous academic program. Admission

criteria are minimum standards and, in most cases, applicants accepted into the program exceed these requirements. The following requirements must be met

prior to admission: 

1. Meet Passaic County Community College admission criteria.

2. Achieve college level proficiency OR complete the required remediation with a grade of "C" or higher.

3. Complete CH 103, Introduction to General and Organic Chemistry, with a grade of "C" or higher.

4. Applicants selecting the evening option must complete CH 103, BS 103, BS 104, EN 101, EN 102, PS 101, and PS 102 prior to admission.

5. Achieve minimum passing score of 50% correct in each section of TEAS. A passing score is considered valid for admission to the Program within three years

of successfully passing the test.

6. A point system based on cumulative GPA and TEAS score is used to rank applicants and determine acceptance.

Advanced Standing Transfers Admission Requirements

The Nurse Education Program admits students to the program with advanced standing in nursing and General Education courses.

1. All applicants requesting transfer to the Nurse Education Program are required to complete an application to Passaic County Community College.

2. Applicants should request an appointment to see the Associate Dean of Nursing and Sciences to review the following documents (applicants must bring these

to the meeting with the Associate Dean):

• Transcript(s)

• Nursing course descriptions and objectives

• Nursing program outcomes and requirements

• Nursing program grading scale

3. Students who have earned nursing credits in an accredited institution of higher learning (community college, four-year college, or university) may receive

transfer credit for NUR 101, Nursing I, only, when the content is comparable to the course required at Passaic Country Community College and has been taken

within the last two(2) years. A letter from the Nursing program Dean/Director confirming that the student left the program in good standing is required to be sent

directly tho the Associate Dean of Nurse Education & Science.

4. Transfer applicants must take the NUR 101 final examination and pass with a score of 75% or higher and pass the clinical calculation examination with a score

of 85% or higher. There is a fee for the NUR 101, Nursing I, final examination. This fee must be paid at the Bursar's Office and a receipt presented prior to taking

the exam. See the office staff for dates and fee amount.

5. Grades in science courses will be accepted within five years from the start of the first nursing course at PCCC.

6. Students who exceed the five-year requirement and have a "C" or better may take available standardized challenge examinations to validate their knowledge.

Guidelines for Student Selection (The Selection Point System)

The Selection Point System is designed to quantify the admission criteria and provide a point system upon which to rank the applicants for admission. Utilization

of this Selection Point System will be carried out by the Student Selection Committee. Each applicant will be given a score based on the system below. Students

selected will be offered a seat in the program based on their score, in rank order, as space is available. Passaic County residents are given preference. 

Test of Essential Academic Skills (TEAS V)

Note: May be taken only once in a semester, Fall, Spring, or Summer (June through August). Students are advised to make an appointment with the

Associate Dean of Nurse Education and Sciences if unable to achieve passing score after 2 attempts.

A passing score on the TEAS is a minimum of 50% correct (Adjusted Individual Score) in each of the subject areas: Math, Reading, and English. A passing score

is required but does not guarantee acceptance into the program. The points earned on the TEAS are combined with points earned for the G.P.A., and applicants

are admitted in rank order of their point score. Points area assigned for each subject section score and then averaged for a total point score. 

Percent Correct Points

49 or below 0

50-54 1

55-59 2

60-64 3

65-69 4
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70-74 5

75-79 6

80-89 7

90-99 8

  

Example:

Reading Score 50% 1 point

Math Score 70% 5 points

English Score 60% 3 points

 9 points

9 points divided by 3 (sections) = Total score of 3 points

GPA AND NUMBER OF COLLEGE CREDITS

GPA Credits Points GPA Credits Points

3.5-4.0 27-34 12 2.5-3.0 27-34 10

 19-26 8  19-26 6

 12-18 4  12-18 2

3.1-3.4 27-34 11 2.0-2.4 27-34 9

 19-26 7  19-26 5

 12-18 3  12-18 1

 

Notes:  Withdrawals, D's, and F's in the required General Education and Nursing courses: 

-1 point for each occurrence within the last 5 years.

Sciences will be accepted withing five (5) years completion to the start of the first Nursing course.

Students applying to the program while in their senior year of high school or students applying for the advanced standing (transfer from another generic nursing

program) will be considered on an individual basis and are not subject to this admission criteria.

Requirements for Clinical Experience

Once accepted into the Nurse Education Program and prior to participation in courses with a clinical component, the following are required:

1. Submit a complete health form signed by a physician or nurse practitioner.

2. Provide evidence of current Professional Liability Insurance coverage for nursing students. 

3. Submit verification of current certification in American Heart Association Health Care Provider CPR. 

4. Submit evidence of health insurance coverage. 

5. Complete a criminal background check. Only students with a CLEAR background report are eligible to participate in clinical. If the background check is NOT

CLEAR, the student must withdraw from the program. Background checks are required annually while the student is in the program, and if the report is NOT

CLEAR at any time during the student's enrollment in the program, the student will not be permitted to continue in the program. (A comprehensive criminal

history background check, with fingerprints, is required at completion of the program by the New Jersey Board of Nursing in order to obtain your nursing

license.)

6. Complete drug test at designated laboratory facility. All drug testing reports must be NEGATIVE. Drug testing is required annually or more frequently as

required by clinical agencies. A POSITIVE drug test report at any point during the program will result in dismissal from the program. 

7. Additional requirements such as fingerprinting or other requirements may be required by specific clinical agencies, and students must comply with these

policies to participate in clinical experiences.  

Students must complete all General Education and Nursing courses with a grade of "C" or higher.

It is recommended that students enroll in their first WI course upon completion of EN 101. For a list of WI courses available for registration, go

to: pccc.edu/home/writing-intensive-courses.

* Applicants must complete the course CH 103 Introduction to Organic and Inorganic Chemistry with a grade of "C" or higher prior to admission to phase 2.

Requirements for General Education

Nursing students must take at least one (1) Writing Intensive General Education course.

_____
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Click here for information regarding the COURSE WITHDRAWAL RESTRICTIONS in SPECIFIC PROGRAMS policy.

Occupational Therapy Assistant A.S. Degree Program- no longer admitting students

This program is no longer admitting students.  

Radiography A.A.S. Degree Programs

Admission Requirements.

The Radiography Program is competitive and includes two phases. Admission to the college (phase 1) does not guarantee admission to the program.

Additionally, preference is given to Passaic County residents. It is advisable to take the General Education required courses first. Students do not have to

complete all of Phase 1 to apply to Phase 2.  April 1 is the application deadline for Phase 2.

Phase 1 – General Education

1. Apply to PCCC and meet Passaic County Community College’s admission criteria.

2. Achieve college level placement in English, Reading and Math or complete required remediation.

Phase 2 – Core/Clinical Component - A point system based on cumulative GPA in courses required in the curriculum, and TEAS score is used to rank applicants

and determine acceptance

1. Apply to Phase 2 with Radiography Program by April 1.

2. Achieve minimum passing score of 50% correct in each section of TEAS. A passing score is considered valid for admission to the Program within three years

of successfully passing the test. 

3. Successfully complete a criminal background check.

These are the minimum standards. Because each year there are more applicants than seats available, the College has developed an Admissions Ranking

Criteria. Points are given based on General Education courses completed and grade point average. Most students spend 1 to 2 years taking basic skills or ELS

courses and General Education courses before acceptance to the program. Additionally, students who complete the General Education course work first are

more successful with the demanding Radiography core curriculum and clinical requirements.

After admission to Phase 2, the Radiography curriculum is a 2-year day program that includes two 10-week summer sessions. Every semester of Phase 2

includes a clinical component.

Course Withdrawal Restrictions in Specific Programs

Radiography students may repeat, with permission from the Program Director, only one Radiography course due to either withdrawal or grade of “F”. A student

may only be enrolled in the Radiography Program two (2) times.

Requirements for Clinical Experience

Once accepted into the Radiography Program and prior to participation in clinical courses, the following are required:

1. Submit a completed health form signed by a physician or nurse practitioner. The form includes all required immunizations.

2. Submit verification of a current certification in American Heart Association Health Care Provider CPR.

3. Submit evidence of health insurance coverage.

4. Complete a criminal background check. Only students with a CLEAR background report are eligible to participate in clinical. If the background check is NOT

CLEAR, the student must withdraw from the program. Background checks are required annually while the student is in the program, and if the report is NOT

CLEAR at any time during the student’s enrollment in the program, the student will not be permitted to continue in the program.

5. Complete drug test at designated laboratory facility.  All drug testing reports must be NEGATIVE.  Drug testing is required annually or more frequently as

required by clinical agencies.  

6. Additional requirements such as fingerprinting, or other requirements may be required by specific clinical agencies, and students must comply with these

policies to participate in clinical experiences.

Click here for information regarding the COURSE WITHDRAWAL RESTRICTIONS in SPECIFIC PROGRAMS policy.

For more detailed information regarding the Radiography Program, please visit pccc.edu/prospective/academics/academic-departments/radiography

Test of Essential Academic Skills (TEAS V)

Note: May be taken only once in a semester, Fall, Spring, or Summer (June through August). Students are advised to make an appointment with the Department

Chair of Radiography, Health Sciences and Public Health if unable to achieve passing score after 2 attempts.

A passing score on the TEAS is a minimum of 50% correct (Adjusted Individual Score) in each of the subject areas: Math, Reading, and English. A passing score

is required but does not guarantee acceptance into the program. The points earned on the TEAS are combined with points earned for the G.P.A., and applicants

are admitted in rank order of their point score. Points are assigned for each subject section score and then averaged for a total point score. 

Percent Correct Points

49 or below 0

50-54 1

55-59 2
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60-64 3

65-69 4

70-74 5

75-79 6

80-89 7

90-99 8

  

Example:

Reading Score 50% 1 point

Math Score 70% 5 points

English Score 60% 3 points

 9 points

9 points divided by 3 (sections) = Total score of 3 points

 

The Rutgers University A.S. Degree in Psychosocial Rehabilitation

PCCC is an affiliate of Rutgers University for the A.S. in Psychosocial Rehabilitation, which is located at the Scotch Plains campus. As of 2013, Rutgers

University is the programmatic successor partner organization to University of Medicine and Dentistry of New Jersey (UMDNJ).  Applications are made through

Rutgers University by May 15 for the Fall term or October 15 for the Spring term.

Once the student has completed the pre-professional phase of the program totaling 31 credits, the student will then qualify for admission to the professional

phase of the program at Rutgers University, Piscataway campus. The student will register for courses, pay tuition, and apply for financial aid based on qualifying

criteria at Rutgers University. Financial Aid applications are made through Rutgers University directly according to the Rutgers University deadlines.

Admission Requirements.  The requirements for admission to the professional phase of the program at Rutgers University are as follows:

1. Previous admission to PCCC, an affiliate school of the program.

2. High School Diploma or equivalent.

3. 18-31 credits in liberal arts and General Education (according to affiliate curriculum requirements) including completion of English composition.

4. All official college transcripts.

5. New Jersey College Basic Skills Test Scores and basic skills courses completed.

6. Minimum GPA of 2.5 for college-level courses.

To learn more about the Associate of Science Degree in Psychosocial Rehabilitation, please contact:

Dr. Peter Basto, Program Director

Rutgers University, The State University of New Jersey

School of Health Related Professions

Research Tower

Department of Psychiatric Rehabilitation & Counseling Professions

8th Floor, Room #801A

675 Hoes Lane West

Piscataway, NJ  08854

908.889.2550

peter.m.basto@rutgers.edu

bastopm@shrp.rutgers.edu 

The program website address: http://shrp.rutgers.edu/dept/psyr/index.html

 ____________________

* PCCC students are required to complete 31 credits according to the PCCC-Rutgers University affiliation agreement. 
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SPECIAL PROGRAMS AND SERVICES

Cultural Affairs Department

Cultural Affairs Department  

Located in the historic Hamilton Club Building of PCCC, The Cultural Affairs Department is home to the Folklife Center of Northern New Jersey, the Passaic

County Cultural & Heritage Council (PCCHC), the Poetry Center, the Theater & Poetry Project (TAPP), and the PCCC Art Galleries.  

Since its founding in 1980, The Poetry Center has hosted poet laureates, Pulitzer Prize winners, inaugural poets, and others of national and international

reputation. Its programming is supported by a NJ State Council on the Arts grant, and includes the Distinguished Poets workshop/reading series with an open

reading segment; literary contests/awards; and publication of the annual Paterson Literary Review. A Poetry Center Library of books is housed in

the PCCC Learning Resources Center. 

The PCCHC is the officially designated county arts, cultural, and heritage agency, granting NJ State Council on the Arts and NJ Historical Commission funds

annually to approximately 45 Passaic County organizations and offering technical workshops and publicity opportunities through its PCCHC

website, e-newsletter and social media. Through its local arts and history programming, the PCCHC reflects the diversity and preserves the ethnic traditions and

cultures of its communities. 

A special project of the PCCHC, TAPP presents theater, music, and dance performances, poetry writing workshops, and Meet-the-Author sessions for Paterson

Public School students. In the spring, TAPP hosts an annual award ceremony and poetry reading for the winners of a student poetry contest. 

Supported by grants from the National Endowment for the Arts and NJ State Council on the Arts, the Folklife Center of Northern New Jersey officially opened to

the public in May 2019. The Center conducts fieldwork in Paterson, as well as, Passaic, Essex, Hudson and Bergen Counties, and offers arts programming for

general audiences, students and homebound individuals.   

The PCCC Art Galleries present monthly changing exhibits of contemporary art in the Passaic County Community College’s Broadway, LRC, and Hamilton Club

Galleries. The Hamilton Club Art Collection, The Federici Studio Sculpture Collection, and the Contemporary Art Collection are on permanent display in the

historic Hamilton Club Building and are open to the public free of charge. Guided tours are available to students, school and community groups, and the general

public, and free artist talks and workshops are offered to students and the community. 

For more information, visit pccc.edu/cultural-affairs, or call 973-684-5444 or 973-684-6555.

Dual Enrollment

For Dual Enrollment information, click here.

EOF and TRiO

•   Educational Opportunity Fund (EOF) Program

Instituted and sponsored by the State of New Jersey in 1968, the Educational Opportunity Fund (EOF) Program provides comprehensive academic

support services and resources to low-income college students from historically resilient communities. Students are selected for participation in the program

based on documented financial needs and potential for success. Today, forty-two of New Jersey's colleges and universities participate in the Fund.  

Established in 1971, the EOF Program at Passaic County Community College provides supplemental instruction, tutoring, and individual and group

advising services students need to succeed in their respective academic programs. With leadership development and civically responsible engagements,

the PCCC EOF team strives to provide all of its students with the knowledge and resources they need to become positive change agents in their

communities. EOF students also receive transfer advising and assistance in their last year at the college.  

All interested PCCC students must apply to be considered for EOF. To be admitted, students must attend PCCC full-time, be pursuing a degree, be residents of

the State of New Jersey for at least one year, and be willing to meet all program expectations. 

Admission Requirements for EOF

To apply, students must: 

• Be accepted to Passaic County Community College. 

• Have a high school diploma or GED. 

• File a Free Application for Federal Student Aid (FAFSA) or the New Jersey Alternative Financial Aid Application. 

• Apply for admission to the PCCC EOF Program.  

• Complete EOF Application and upload documents. 

• Review EOF eligibility. 

• Demonstrate motivation to graduate from PCCC and transfer to a four-year college or university as determined by being interviewed by a program counselor. 

For more information about applying to the PCCC EOF, please email Patrice Carter, PCCC EOF Admissions Counselor, at pcarter@pccc.edu.    

To request additional information about the PCCC EOF Program, please email: eof@pccc.edu. 
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•   TRIO-Student Support Services (SSS) Program

The history of TRiO is progressive. It began with Upward Bound which emerged out of the Economic Opportunity Act of 1964 in response to administration's War

on Poverty. In 1965, Talent Search, the second outreach program, was created as part of the Higher Education Act. In 1968, Student Support Services (SSS)

which was originally known as Special Services for Disadvantaged Students, was authorized by the Higher Education Amendments and became the third in a

series of educational opportunity programs. By the late 1960's, the term "TRiO" was coined to describe these three federal programs. TRiO programs were the

first national college access and retention programs to address the serious social and cultural barriers to education in America.

TRiO Student Support Services (SSS) at Passaic County Community College (PCCC) is a post-secondary academic program designed to support students

through graduation and transfer to a four-year institution. Student Support Services at PCCC povides services that are supportive of retention and success; and,

includes tutoring, assistance with information on the full range of student financial aid applications; and, in applying for admission to and obtaining advice and

assistance for enrollment in four-year programs. Eligible participants may apply for Grant Aid, Childcare, and Book Vouchers. 

To be eligible to participate in the SSS Programs, a student must:

1. Have a Demonstrate need for academic support;

2. Be a citizen or national of the United States or meet the residency requirement for federal student financial assistance;

3. Be enrolled at PCCC or is accepted for enrollment at PCCC;

4. Meet the federal low-income guidelines;

5. Be a first generation college student (an individual both of whose parents did not complete a baccalaureate degree or in the case of any individual who

regularly resided with and received support from only one parent, an individual whose only such parent did not complete a baccalaureate degree);

6. Or, be an individual with disabilities registered through the Office of Disability Services (ODS).

There are three (3) TRiO Student Support Services Programs available to PCCC students:

• Student Support Services - Classic serves 160 students seeking to complete a certificate/degree program

• Student Support Services - ESL serves 140 students tracked and enrolled in ESL levels 030, 040 and 107 seeking to complete a certificate/degree program

•  Student Support Services - STEM serves 120 students seeking to complete a certificate/degree program in Science, Technology, Engineering and Health

Sciences (Nursing, Radiography, Occupational Therapy, Health Education, Public Health, and other Health related majors).

For more information, please contact:

• SSS - Classic: Cassandra E. Davis, Director, by email at cdavis@pccc.edu

• SSS - ESL: Stephanie A. Velasquez, Director, by email at svelasquez@pccc.edu

• SSS - STEM: Jihan Ahmed, Director, by email at jahmed@pccc.edu 

•  Admission Requirements for EOF and TRiO SSS

First-generation college students may be eligible to enroll in either the federally-funded Student Support Services (SSS) Program or the state-funded Educational

Opportunity Fund (EOF) Program. To apply, students must:

• Be accepted to Passaic County Community College.

• Have a high school diploma or GED.

• Be a first-generation college student (neither parent can have a bachelor’s degree).

• Apply for admission to the programs.  Full-time and part-time students may apply to SSS at pccc.edu/studentss and full-time students may find EOF

application information at pccc.edu/prospective/paying-for-college/eof/admissions-and-eligibility-to-eof

• Demonstrate an academic need for our services.

• Meet the federal and/or state low-income guidelines.

• Demonstrate motivation to graduate from PCCC and/or transfer to a four-year college or university as determined through an interview with a program

counselor.

For additional information, email:  sss@pccc.edu or eof@pccc.edu.

•   Chi Alpha Epsilon

Chi Alpha Epsilon Chi Alpha Epsilon (XAE) National Honor Society recognizes the academic achievements of students who have utilized or are enrolled in

support services programs. Our members are committed to promoting high academic standards, fostering communication among members, and honoring the

academic excellence of those students admitted through an opportunity program. Originally founded at West Chester University in Pennsylvania by Dr. E bert M.

Saddler, there are now over 20 chapters in New Jersey. Passaic County Community College’s Chapter, Gamma Upsilon, was chartered in 2002. Membership is

by invitation to opportunity program students who have earned a minimum of 24 credits with a GPA of 3.00 or higher for two (2) consecutive semester.

Pre-College Programs

Pre-College Programs houses several programs that support and enhance the academic, cultural, and educational achievements of students from Paterson and

Passaic public school districts. Each of the programs serves a distinct population within the Passaic County community. 

The College Bound/GEAR UP Program serves 6th through 12th grade students who attend target schools in Paterson Public School District and desire to go to

college to pursue science, mathematics, and/or technology as a career. The New Jersey Office of the Secretary of Higher Education, the U.S. Department of

Education, and Passaic County Community College funds this program. 
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The Upward Bound Program serves first-generation, 9th- through 12th-grade students attending Passaic High School. The program’s mission is to prepare first

generation students for entry into post-secondary education. The U. S. Department of Education and Passaic County Community College funds this program. 

The PCCC GEAR UP program serves Paterson Public School’s JFK STEM Academy Class of 2024. The program follows students from 7th grade to

through their first year of college with academic support and college and STEM career exposure. The U. S. Department of Education and Passaic County

Community College funds this program. 

For additional information about these programs, call the Pre-College Office at 973-684-5294.

The Center for Continuing Education and Workforce Development

The Center for Continuing Education and Workforce Development  

The Center for Continuing Education and Workforce Development focuses on creating opportunities that empower participants to become lifelong learners and

obtain practical skills necessary for work in a dynamic, ever-changing economy. The Center provides innovative and diverse educational programs that meet the

various needs of Passaic County communities and residents. We offer occupational and professional development courses as well as non-credit certificate

programs to businesses, government agencies, non-profit organizations, healthcare institutions, and individuals throughout the County. Courses are offered days,

evenings, and Saturdays at the main campus in Paterson, the Public Safety Academy in Wayne, the Wanaque Academic Center, and the Passaic Academic

Center. Remote live, hybrid, and online options are also available. 

The Center also works with local businesses and firms throughout Passaic County to train employees for the workplace by offering customized courses designed

to fit individual company needs on a request-for-service basis. Courses are flexibly scheduled and are available days, evenings, weekends, on-site, remote live,

online, or on campus. 

For the most up-to-date information, please contact visit the website at newweb.pccc.edu/ce/ or contact the office at 973-684-6153. Students should not hesitate

to share their ideas about how the Center can better serve them. We welcome their suggestions for new programs and services, and we look forward to serving

them, local firms, and the community. 

A sampling of our courses and programs: 

Allied Health Programs 

• Community Health Worker Certificate 

• EKG Certificate Program 

• Phlebotomy Certificate Program 

Basic Skills and Test Preparation 

• High School Equivalency Test Preparation 

• High School Equivalency- en Español  

• Test of Essential Academic Skills (TEAS) Test Prep 

Businesses and Organizations 

• Computer & Basic Skills Training for Employees 

• Contract/Customized Training 

• Customer Service Training 

• Leadership/Management Training 

Certificate Programs 

• Accounting and QuickBooks Certificate 

• Health & Human Services Certificate 

• Imaging Academy  

• Real Estate Salesperson Training 

• Uniform Construction Code 

Computer & Technology Programs 

• Applied Technology 

• Microsoft (MS) Office Suite 

• Introduction to Basic Computer 

English as a Second Language (ESL) 

• Beginning English as a Second Language (ESL) 

• Small Group ESL Tutoring 

Food Services Program 

Passaic County Community College Catalog 2021-2022 99



• Dietary Manager Certificate

• ServSafe Certification Program

Education & Teacher Training 

• Introduction to Teaching

• New Pathways to Teaching - Alternate Route Program - Stage 1

• Professional Development for Educators

• Substitute Teacher Training

Emergency Medical Services (EMS) & Fire Safety Training 

Emergency Medical Services 

• CPR for the Healthcare Provider

• Emergency Medical Technician (EMT)

• EMT Refresher

• Hazardous Material Awareness

Dispatcher Training 

• Basic 911 Officer Course

• Emergency Medical Dispatch (EMD)

• EMD Refresher

Fire Safety 

• Firefighter 1 and 2

• Fire Instructor

• Fire Inspector

• Fire Official

• Rope Rescue

Grant Funded Programs 

• Youth Rise (on the Passaic and Wanaque campuses)

• NJ HealthWorks Healthcare Apprenticeship Training

Online Courses 

• Online Short Courses

• Online Career Programs
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STUDENT AFFAIRS

Athletics

PCCC Athletics welcomes all potential student athletes to participate in a highly competitive intercollegiate sports program. To become eligible students must

submit official transcripts and valid physical form prior to playing season, be full-time with 12 or more credits and maintain a minimum a 2.00 G.P.A. or better per

semester. The College competes in the following Intercollegiate Division III sports: (Fall) Women’s Volleyball; (Winter) Men’s & Women’s Basketball; (Spring)

Men's Volleyball. Passaic County Community College is a member of the NJCAA Region XIX/Garden State Athletic Conference. Our athletic teams are

competitive in conference and regional play, capturing conference/regional championships and trips to the NJCAA National Tournaments. For more information,

please visit the Athletics website at http://www.pccc.edu/prospective/student-activities/athletics, or contact the Athletic Director at 973-754-7192, or email

athletics@pccc.edu.

Career and Transfer Services

Career and Transfer Services

Career and Transfer Services offers a wide variety of career development services, career assessments, transfer guidance, professional development workshops,

job placement assistance, career and transfer fairs, and online resources to assist you with your career needs. Career and Transfer Fairs are offered during the

fall and spring semesters to connect students to employers, four-year universities and scholarship opportunities. The staff is available to help students explore

their career options and transfer opportunities. Encourage students to contact the staff to help them explore all of their career and transfer needs by stopping into

Career and Transfer Services located on the Paterson Campus (M244), email tmoore@pccc.edu (Career) and EHarrison@pccc.edu (Transfer) or phone

973-684-5568.

International Student Services 

The College provides services for international students on an F-1 student visa. Services primarily include immigration regulation monitoring and advisement on

matters related to maintaining valid immigration status. Other services include advisement and referral to outside agencies for appropriate assistance. Students

should contact the international advisor located at M244 (Paterson Campus).

Center for Violence Prevention (CVP)

Passaic County Community College's Center for Violence Prevention links the college community with education, services, support, and resources on issues of

domestic violence, sexual assault, dating violence, harassment, stalking and other instances of power-based violence on campus. The Center develops programs

to prevent, address, educate, and raise awareness on these issues. The Center for violence Prevention is located on the Main Campus at Memorial Hall Room

247 and provides the following supportive services to students, staff, and faculty: (1) Accessibility and referrals to services and resources in and out of Passaic

County; (2) Education through prevention education efforts around domestic violence, sexual assault, dating violence, harassment, and stalking; and (3) Regular

trainings, group discussions, awareness events on campus. Contact us by phone (973) 684-8093 or email email: ViolencePrevention@pccc.edu. 

ID cards

Identification Cards

The college will provide the first PCCC ID card free of charge for new students.  If your ID card is lost or stolen a replacement can be obtain by paying a $15.00

replacement fee (Bursar’s Office). 

It is PCCC’s policy that all students must carry a PCCC student ID card while on campus.  The ID card is primarily used for accessing College buildings. In

addition, your student ID must be presented to receive services from registration, advisement, financial aid, bookstore, learning resource center, student

activities, campus parking and much more.  When on campus, students are required to have their student ID on their person and be ready to show their ID when

asked.  Students who refuse to present their ID card are in violation of Article V. Section 20 of the Student Code of Conduct.  Students will need to know their

student ID number when accessing all services.

Office of Disability Services

Accessibility and Disability Services for Students

Disability Services works to ensure that any student with documented disabilities receives reasonable accommodations in accordance with the policies underlying

Section 504 of the Rehabilitation Act of 1973 and the American with Disabilities Act (ADA) of 1990 and ADA Amended Acts (ADAA AA) of 2010. Students receive

services and accommodations while completing regular course offerings, and all students are held to the same academic standards of the College.

Passaic County Community College recognizes that students with documented physical, emotional, medical, or learning disability may require accommodations

to meet their learning potential. The Disability Specialist serves to both determine and document what reasonable accommodations may be for the student.

Reasonable accommodations include, but are not limited to: alternate testing arrangements, books in alternate format, adaptive/assistive technology, and

assistance in arranging for sign language interpreters. To qualify for accommodations, students must submit appropriate professional documentation that shows

they have an impairment that limits a major life activity.

The Office of Disability Services is located in Memorial Hall room 244 on the Paterson campus. Meetings can be arranged at the Passaic Academic Center or the

Wanaque Academic Center. To contact a Disability Specialist, please email ods@pccc.edu or link to pccc.edu/ods.

Office of Student Activites

The Office of Student Activities works closely with the Student Government Association (SGA) to be the bridge to student involvement, leadership and campus

programming.  They oversee programs and events at the Paterson Campus, Wanaque Academic Center and Passaic Academic Center.
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Their mission is to provide co-curricular programs and activities that enhance the student experience at Passaic County Community College. OSA provides

students with educational, social, cultural and leadership development opportunities.  For additional information stop by our office on the Paterson campus in

E103, call 973.684.7191, or email osa@pccc.edu.

Office of Student Advocacy

The Office of Student Advocacy seeks to help students address and overcome any non-academic barriers that may impede their college success. This includes :

mental health issues, homelessness, food insecurity, family and relationship issues, substance abuse, stress management, legal issues, and more. The

Coordinator of Student Advocacy will provide crisis counseling, resources, assistance, and referrals for students struggling with life issues outside of the

classroom. Faculty and staff may refer a student to the Coordinator at any time.  For additional information stop by the office on the Paterson Campus in M244,

call 973-684-5554 or email ltravers@pccc.edu.  

Office of Veterans and Military Affairs

The Office of Veterans and Military Affairs serves as a liaison between students who are Veterans and their dependents, active duty military, and the Department

of Veteran Affairs. The office assists students with veteran status and dependents of service-disabled or deceased veterans with their educational benefits.

Veterans and Active Duty military may be eligible for financial assistance toward advancing their education. 

Passaic County Community College is approved for enrollment certification of students eligible to receive educational assistance from the U.S. Department of

Veteran Affairs (V.A.). For more information and answers to questions, please contact the Veteran and Military Affairs Coordinator at 973-684-6203 or

veterans@pccc.edu.

Public Safety

The Passaic County Community College Public Safety Department is dedicated to developing partnerships with the community we serve including students,

faculty, and staff in order to enhance the goal of providing quality higher education in a safe and secure atmosphere. Through these partnerships, the College

preserves a learning environment that supports academic freedom, respect for diversity, fair and equal treatment to all, and an open exchange of ideas.

Campus Safety: Our Top Priority

The highest priority of the Public Safety Department is to support the College community by providing protective services to all individuals who use our campuses.

That goal, however, is best achieved when the college community joins forces with Public Safety as partners in security initiatives such as being aware of one’s

surroundings, avoiding undue risk, taking responsibility for individual actions and possessions, and taking ownership of the College by reporting suspicious

activity immediately.

Campus Crime Report

Federal regulations call for colleges and universities to report crime statistics to students and employees (and upon request to applicants for enrollment or

employment). These requirements stem from the Federal Campus Security Act of 1990 and the Jeanne Clery Disclosure of Campus Security Policy and Campus

Crime Statistics Act (Higher Education Act, 1998 Amendments). Passaic County Community College’s detailed results are available here.

To report an emergency on any of the campuses, please call the following:

• Paterson – Main Campus:  973-684-5403

• Passaic Academic Center:  973-341-1600

• Public Safety Academy:  973-304-6021

• Wanaque Academic Center:  973-248-3000

Student Government Association (SGA)

The Student Government Association is the official voice of the student body to the faculty and the administration. Its function includes providing students with the

opportunity to experience and receive training in a democratic form of government. The Student Government Association consists of students who are elected by

the student body in a college wide election for a one year term. Students who are interested in serving on the SGA’s Executive Board must be enrolled as a

full-time undergraduate student and maintain a GPA of 3.0 or a GPA of 2.5 to serve on the Senate.

The College Fitness Center / Recreation

The College Fitness Center is available to all students, staff, faculty, administrators, and alumni. Students must have a valid ID card each semester to use the

facilities. The Fitness Center offers an array of cardio and strength development equipment. There are two dressing rooms with showers, locker facilities, and

cable TV. All first-time members must complete forms for participation and complete an orientation session prior to beginning general workouts.

For hours of operation and further information, please visit our website at www.pccc.edu/athletics, and click on the Fitness Center Visual Tour, or contact the

Athletic Department at 973-754-7192.

Recreation Activities are available for all students.  Activities include co-ed volleyball, indoor soccer, “Wellness” Events and basketball Spring league. Recreation

hours are 12:30 to 3:30 Monday through Friday. For further information, please contact the Athletic Department at 973-754-7192.
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STUDENT CODE OF CONDUCT

 I. Title of Regulation: Student Code of Conduct

III. Definitions

A. The term “PCCC” or “College” means Passaic County Community College.

B. The term “Student” includes all persons taking credit and non-credit courses at PCCC, pursuing undergraduate or continuing education studies. Persons who

are not officially enrolled for a particular term but who have a continuing relationship with PCCC are considered “students.”

C. The term “Faculty Member” means any person hired by PCCC to conduct classroom activities.

D. The term “College Official” includes any person employed by PCCC performing assigned administrative or professional responsibilities.

E. The term “Member of the PCCC Community” includes any person who is a student, faculty member, PCCC official, or any other person employed by PCCC.

F. The term “College Premises” includes all land, buildings, facilities, and other property in the possession of or owned, used, or controlled by the College.

G. The term “Organization” means any group of persons who have complied with the formal requirements for College recognition.

H. The term “Judicial Affairs Committee” means a standing committee of the Academic Council, the academic governing body of PCCC. The Judicial Affairs

Committee is authorized by the Bylaws of the Academic Council to determine whether a student has violated the Student Code of Conduct and to recommend

the imposition of sanctions.

I. The term “Cheating” includes, but is not limited to:

A. use of any unauthorized assistance in taking quizzes, tests, or examinations;

B. dependence upon the aid of sources beyond those authorized by the instructions in writing papers, preparing reports, solving problems, or carrying out the

assignments; or

C. the acquisition, without permission, of tests or other academic material belonging to a member of the College faculty or staff. (For additional information,

see the Academic Integrity Policy.)

J. The term “Plagiarism” includes, but is not limited to, the intentional use, by paraphrase or direct quotation, of the published or unpublished work of another

person without full and clear acknowledgement. It also includes the unacknowledged use of materials prepared by another person or agency engaged in the

selling of term papers or other academic materials. (For additional information, see the Academic Integrity Policy)

K. The term “Disruptive Behavior” includes engaging in any reckless, tumultuous, or unlawful act or course of conduct outside of class, or engaging in any

classroom behavior detrimental to the learning environment that may require the faculty member to warn or verbally dismiss the student from the classroom

and/or request a security escort. This behavior includes, but is not limited to, acting out, participating in side conversations, and the use of cellular telephones,

text messaging or other forms of audible or electronic devices. This provision is not designed to be used as a means to punish classroom dissent. The

respectful expression of a disagreement with the teacher’s views is not in itself “disruptive” behavior.

L. The term “Expulsion” means separation of the student from the College and being barred from College property and all College-sponsored events.

M. The term “Sexual Misconduct” refers to an umbrella term that includes sexual harassment, sexual violence, domestic violence, dating violence and stalking,

all of which are defined in pccc.edu/TitleIX . Additionally, this term also refers to any act of a sexual nature. Examples include but are not limited to: use of any

substance to incapacitate an individual; lewd or obscene conduct (public urination, sexual acts performed in public, surreptitiously taking and or distributing

pictures of another person in a gym, locker room, or restroom, streaking, possession or distribution of pornographic material; possession or distribution of any

obscene materials, as defined by the standards of the College community).

N. The term “Sexual Harassment” refers to any unwelcome conduct of a sexual nature, including but not limited to unwelcome sexual advances; requests for

sexual favors; or other verbal or nonverbal conduct of a sexual nature, including rape, sexual assault, unwelcome touching, patting or other physical contact,

and sexual exploitation when submission is made either explicitly or implicitly a condition of employment, the basis of employment decision, the basis of

academic determinations, or has the purpose or effect of interfering with the victim’s work performance or academic performance. In addition, depending on

the facts, dating violence, domestic violence, and stalking may also be forms of sexual harassment.

O. The term "Hazing" is defined as a disorderly offense if in connection with initiation of a student or fraternal organization, a person knowingly or recklessly

organizes, promotes, facilitates or engages in conduct which may place another person in danger or bodily injury.

P. The term “Crime of Violence” includes, but is not limited to, arson, burglary, robbery, homicide, sexual misconduct, assault, destruction/damage/vandalism of

property and kidnapping/abduction.

Q. The term "Stalking" is defined as engaging in a course of conduct directed at a specific person that would cause a reasonable person to (A) fear for his or her

safety or the safety of others; or (B) suffer substantial emotional distress.

R. The term “Cyber Bullying” is defined as willful and repeated threats, harassment or intimidation intended to inflict harm through the medium of electronic

media. This behavior may occur on or off-campus.

II. Objective of Regulation

This document describes the College’s Student Code of Conduct. It specifies expectations for behavior, the sanctions that can be applied when rules are violated,

and the jurisdiction, structure, and operation of the College’s system for resolving conduct complaint cases. It is the responsibility of all Passaic County

Community College students to familiarize themselves with these rules.

In keeping with the values defined in our Mission Statement, Passaic County Community College strives to maintain a supportive, open environment where

learning and creativity can flourish. Passaic County Community College values honesty, integrity, and accountability. The College must take every opportunity to

offer students both formal and informal experiences that foster learning, personal growth, and civic responsibility. As such, its rules are conceived for the purpose

of furthering and protecting the rights of all members of the College community in achieving these ends.

Passaic County’s rich diversity defines us and shapes our efforts. Passaic County Community College students are expected to respect all members of the 

community and resist behaviors that may cause danger or harm to others. All Passaic County Community College students are expected to observe established
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standards of scholarship and academic freedom by respecting the intellectual property (work) of others and by honoring the right of all students to pursue their

education in an environment free from harassment, discrimination and intimidation. Students are expected to adhere to the civil and criminal laws of the local

community, state, and nation and to rules, policies, and procedures set forth by the College.

IV. Purpose and Scope of the Student Code of Conduct

A. The purpose of the Student Code of Conduct is to provide a set of rules and to ensure that all students receive fair treatment as described in this Student

Code of Conduct when violations of the rules occur. Students should be aware that the student conduct process is quite different from criminal and civil court

proceedings. Procedures and rights in student conduct proceedings are conducted with fairness to all, but do not include the same protections afforded by the

courts. Fair treatment assures written notice and a hearing before an objective decision-maker, as described within these procedures. No student will be found

in violation of College policy without information showing that it is more likely than not that a policy violation occurred, and any sanction will be proportionate to

the severity of the violation.

B. The Student Code of Conduct will apply to students engaging in activities on campus, or at any of the Passaic County Community College premises as well as

to College approved functions on or off campus.

C. Special Provisions:

1. Attempted Violations - PCCC will treat attempts to commit any of the violations listed in the Student Code Conduct as if those attempts had been

completed.

2. College as Complainant - As necessary, PCCC reserves the right to initiate a complaint, to serve as complainant, and to initiate conduct proceedings

without a formal complaint by the victim of misconduct.

3. False Reports - PCCC will not tolerate intentional false reporting of incidents. It is a violation of the Student Code of Conduct to make an intentionally false

report of any policy violation.

4. Immunity for Victims/Witnesses/Those Offering Assistance - The PCCC community encourages the reporting of conduct code violations and crimes. It is in

the best interests of this community that victims, witnesses and those offering assistance report violations to College officials. To encourage reporting,

PCCC reserves the right to offer victims of crimes, witnesses and those offering assistance various degrees of immunity including amnesty.

5. Parental Notifications Pursuant to the Family Educational Rights and Privacy Act (FERPA). PCCC reserves the right to notify the parents/guardians of

dependent students regarding any conduct violation. Regardless of dependency status, PCCC may contact the parents/guardians or family of any student

to inform them of situations in which there is a health and/or safety risk. PCCC reserves the right to designate which college officials have a need to know

about individual conduct complaints pursuant to the Family Educational Rights and Privacy Act (FERPA).

Notification of Outcomes - The outcome of a campus hearing is part of the educational record of the accused student, and is protected from release under

federal law, FERPA. However, PCCC observes the legal exceptions as follows:

a. Complainants in non-consensual sexual contact/intercourse incidents have an absolute right to be informed of the outcome and sanctions of the

hearing, in writing, without condition or limitation.

b. Complainants in sexual exploitation/sexual harassment complaints have a right to be informed of information regarding sanctions that personally

identifies and is directly pertinent to them, such as the imposition of a restriction on physical contact between the complainant and the accused student.

Otherwise, information on the outcome and sanction cannot be shared.

c. PCCC may release publicly the name, nature of the violation and the sanction for any student who is found in violation of a college policy that is a

"crime of violence". PCCC may release this information to the complainant in any of these offenses regardless of the outcome, but complainants are

cautioned that FERPA does not permit them to re-release this information to others.

7. Misconduct Online. Students are cautioned that inappropriate behavior conducted online can subject them to College conduct violations. Students must

also be aware that blogs, web pages, and online postings are in the public sphere, and are not private. These postings can subject a student to allegations

of conduct violations if evidence of policy violations is posted online. The College may take action if and when such information is brought to the attention

of College officials.

VI. Conduct Procedures - (Non Sexual Harassment, Sexual Misconduct and/or Stalking violations)

Complaints and Hearings

1. Any member of the College Community may file a complaint against any student for violation of the Student Code of Conduct. Complaints will be prepared

in writing and directed to the Dean of Student Affairs, the administrator responsible for the coordination of the College Student Code of Conduct. Any

complaint must be submitted within five (5) days. Complaints may be submitted after a longer period of time has elapsed at the discretion of the Dean of

Student Affairs.

2. he Dean of Student Affairs, his/her designee, or other College officials may conduct an investigation to determine if there is reasonable cause to believe

that an alleged violation has occurred. In such cases a determination and/or if the complaint can be addressed administratively by mutual consent of the

parties involved. Such disposition will be final, and there will be no subsequent proceedings. If the complaint cannot be disposed of by mutual consent, the

Dean of Student Affairs may refer the matter to the Judicial Affairs Committee, or in the case of a lesser offense, handle as noted below:

Lesser Offenses - In the case of all lesser offenses deemed by the Dean of Student Affairs not to constitute acts that would result in suspension or

expulsion of the student or students, the Dean of Student Affairs will determine whether a violation has occurred and the sanctions that are appropriate

by an informal process which will include talking to the student(s), giving the student(s) information about the regulation(s) allegedly violated and an

opportunity for the student(s) to state his/her side of the incident. If the Dean of Student Affairs finds that it is more likely than not that a rule was

violated, the Dean of Student Affairs may impose conduct sanctions as follows:

i. Verbal reprimands

ii. Verbal reprimands confirmed in writing.

iii. Temporary suspension of parking privileges

iv. Smoking violation fine

v. College community service

vi. All of the aforementioned.
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b. Other Offenses - In cases where because of a prior conduct record, or because the alleged violation is of such a nature that, in the opinion of the Dean

of Student Affairs suspension or expulsion could be imposed, the Dean of Student Affairs will refer the student to the Judicial Affairs Committee.

3. All complaints will be presented to the accused student in a written form. Written Notice will be mailed to the address on record but can also be emailed to

a student's official College email account. Notice is presumptively delivered upon being mailed or emailed. The letter of notice will state the alleged incident

as well as stating all policies that the accused student is alleged to have violated. A time shall be set for a hearing preferably no more than ten (10)

business days after the student has been notified.

4. Hearings shall be conducted by the Judicial Affairs Committee according to the following guidelines:

a. The Judicial Affairs Committee which functions under the bylaws of the Academic Council will elect the Chairperson of the Committee.

b. Each person involved as a complainant or as an accused student will be required to supply a written account of the incident.

c. The accused student and the complainant will be notified by the Dean of Student Affairs in writing of the time and place of the hearing, the violations

against him/her, and his/her right to identify witnesses on his/her behalf.

d. The parties to the complainant will be given the opportunity to object to the participation of any member of the Judicial Affairs Committee on the basis of

conflict of interest. The committee will determine the validity of the claim.

e. An accused student in need of interpretive services will be permitted the option of requesting an interpreter approved by the Dean of Student Affairs to

assist the student in the comprehension of questions from the committee and/or in the presentation of the student's responses to questions. The

assisting individual may translate only that for which the student requires a precise translation and will not be permitted to edit such remarks or proffer

commentary. 

f. At the conduct hearing, the Chairperson of the Judicial Affairs Committee will read the complaint alleging violations of the Student Code of Conduct.

g. Hearings will be conducted in private. 

h. The Judicial Affairs Committee, at the discretion of the Chairperson, may accept pertinent records, exhibits, and written statements as information for

consideration. In-person statements by eyewitnesses are preferred.

i. All procedural questions are subject to the final decision of the Chairperson of the Judicial Affairs Committee. Formal rules of evidence, such as those

applied in a criminal or civil court, do not apply. 

j. The complainant and/or the accused are responsible for presenting his or her own information to the Committee.

k. The complainant, the accused, and the Dean of Student Affairs may identify witnesses who may have helpful information for the Committee. The

Committee will determine what questions to ask of witnesses, with input the Committee considers helpful from the complainant, accused student, and

the Dean of Student Affairs.

l. After the hearing, the Judicial Affairs Committee shall determine by majority vote whether the student has violated each section of the Student Code of

Conduct that the student is accused of violating. The Judicial Affairs Committee’s determination shall be made on the basis of whether it is more likely

than not that the accused student violated the Student Code of Conduct. The Committee will make a written recommendation to the Dean of Student

Affairs about possible appropriate sanctions, if any violations of the Student Code of Conduct are found.

B. Sanctions

1. The Dean of Student Affairs may impose the following sanctions upon any student found to have violated the Student Code of Conduct, but before doing

so, the Dean of Student Affairs will consider the recommendation of the Judicial Affairs Committee and will consult with the Senior Vice President for

Academic and Student Affairs. The Dean of Student Affairs will notify the student. One or more of the following sanctions may be imposed for a single rule

violation:

a. Warning - A notice in writing to the student that the student is violating or has violated College regulations.

b. Probation - A written reprimand for violation of specified regulations. Probation is for a designated period of time and includes the probability of more

severe disciplinary sanctions if the student is found to be violating any College regulation(s) during the probationary period.

c. Loss of privileges - Denial of specified privileges for a designated period of time.

d. Restitution - Compensation for loss, damage, or injury. This may take the form of appropriate service and/or monetary or material replacement.

e. Suspension i.e. Separation of the student from the College for a given period of time with the term specified to the student. The conditions for

readmission will be specified. A student suspended from the College forfeits all rights and privileges of a student. This may include the opportunity to

attend any public and/or non-public College-sponsored functions. This may include being barred from PCCC premises. All suspension actions will be

noted in the student’s record. In certain circumstances the Dean of Student Affairs with approval of the Senior Vice President for Academic and Student

Affairs may impose an interim suspension from PCCC prior to a hearing of the Judicial Affairs Committee. In the event of an appeal, the Senior Vice

President for Academic and Student Affairs and/or the Dean of Student Affairs may continue any previous suspension until disposition of the appeal.

f. Expulsion - Separation of the student from the College and barring from College property and all College-sponsored events. An expelled student may

apply for reinstatement after a year to the Senior Vice President for Academic and Student Affairs.

C. Appeals

A decision that a student did or did not violate PCCC regulations and/or a decision that imposed sanctions may be appealed by the accused student or

complainants to the President of Passaic County Community College within five (5) school days of the decision. Such appeals will be in writing and will be

delivered to the President or his or her designee. The President reviews the matter only to determine whether one of the following grounds for appeal has

merit: was the original hearing conducted fairly in light of the alleged violation and information presented and in conformity with PCCC regulations and/or

procedures;

a. was the determination about whether the regulations and/or procedures were violated based upon substantial information; that is, was there information

sufficient to justify the Committee’s determination;

b. was the sanction(s) imposed appropriate for the violation of the Student Code of Conduct which the student was found to have committed;

c. is there new information sufficient to alter a decision because such information was not known to the person appealing at the time of the original

hearing.

2. The President, upon the filing of such appeal, may (a) affirm the decision as to whether PCCC regulations were violated and, if so, impose a sanction(s) or

(b) remand to the original Judicial Affairs Committee and the Dean of Student Affairs and/or the Senior Vice President for Academic and Student Affairs to

correct an error in following PCCC procedures.

3. The President will advise the student in writing within a reasonable time of his/her decision.
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VII. Conduct Procedures -(Sexual Harassment, Sexual Misconduct and/or Stalking Violations)

Charges of sex discrimination, sexual harassment and sexual misconduct will be treated seriously and pursued in accordance with established College

procedures (pccc.edu/TitleIX).

VIII. Interpretation and Revision

A. Presidential Power - nothing in these regulations will be deemed to limit the final authority of the President of the College in all matters relating to violations of

the Student Code of Conduct and the imposition of the discipline or sanction(s).

B. The Student Code of Conduct should be reviewed periodically under the direction of the Dean of Student Affairs.

C. Any question or interpretation regarding the Student Code of Conduct shall be referred to the Dean of Student Affairs.

V. Violations

Any student found to have engaged in the following misconduct is subject to the conduct sanctions set forth in the Student Code of Conduct:

1. Assault or attempted assault, which may include sexual assault, rape, acquaintance rape, domestic violence, dating violence, physical abuse or injury of

any individual. (For complete definitions refer to pccc.edu/TitleIX).

2. Threat, verbal assault or abuse or physical obstruction of any College community member. This includes verbal or physical disruption or obstruction of

teaching, and/or of any individual, office or authorized College activity.

3. Stalking, purposely and repeatedly following another person and engaging in acts over a period of time (no matter how short) evidencing a continuity of

purpose with the intent of annoying or alarming that person or placing that person in reasonable fear for his/her safety.

4. Discriminate, bully, intimidate, harass an individual or group on the basis of race, gender identity or expression, color, age, creed, religion, national or

ethnic origin, sexual orientation, military status, or physical or mental disability.

5. Engaging in any reckless, tumultuous, or unlawful act or disruptive behavior on-campus, or while attending an off campus, college-sponsored event and/or

online.

6. Hazing of another individual or group; willingly or knowingly organizing, promoting, facilitating or engaging in any conduct which places or may place

another or group in danger of physical, emotional or psychological injury or distress.

7. Making excessive tumultuous noise which includes but is not limited to profanity or offensive language.

8. Obstruction or restraining the free movement of another or causing a campus disruption of authorized activities and/or events. Breach of peace, or aiding,

a betting, or procuring another person to breach the peace on College premises at functions sponsored by or participated in by the College.

9. Use of cellular telephones, text messaging, or other forms of electronic devices during a classroom lecture, exam or College-sponsored program, unless

previously approved by the instructor or other authorized administrator.

10. Unauthorized use, possession, or storage of any firearms, shotguns, pistols, knives, razors, explosives, or any other dangerous weapons, instruments, or

dangerous chemical substances in or on College premises or at any functions sponsored by the College.

11. Use, possession, distribution or manufacture of narcotic or other controlled substances except as permitted by law.

12. Use, possession, or distribution of alcoholic beverages on College premises; public intoxication on College premises; driving under the influence of

alcohol or other drugs on College premises. Alcohol use is not allowed at any PCCC events held on campus. Alcohol use at off campus events is the

responsibility of the host facility and students must adhere to local and federal laws.

13. Smoking on College premises is prohibited.

14. Gambling on College premises or during functions sponsored by the College.

Acts of dishonesty, including, but not limited to the following:

1. Cheating, plagiarism, or other forms of academic dishonesty (see Academic Integrity Policy);

2. Furnishing false information to any College official, faculty member, or office;

3. Forgery, alteration, or misuse of any College document, record, instrument of identification, or electronic parking device;

4. Tampering with an election conducted by a College recognized student organization.

16. Engaging in any form of sexual harassment and/or sexual misconduct.

17. Misrepresentation of oneself or misrepresentation of an organization as being an agent authorized to act for or on behalf of the College.

18. Theft of or damage to College property; damage to property in the possession of or owned by a member of the College Community; or possession of

stolen property on College premises.

19. Violation of federal, state, or local laws on College premises or at PCCC sponsored or supervised activities.

20. Failure to comply with directions of College officials or law enforcement officers acting in performance of their duties and/or failure to identify oneself to

these persons when requested to do so.

21. Unauthorized possession, duplication, or use of keys to any College premises or unauthorized entry to, or use of, College premises, which includes both

indoor and outdoor space.

22. Violation of published College policies, rules, or regulations.

Misuse of computing facilities or network to interfere with the normal operation of the college computing system, including but not limited to:

a. Theft or unauthorized entry into a file, data, e-mail or other electronically stored information to use, read, transfer, alter the content, or for any other

purpose;

b. Unauthorized use of another individual’s identification, password or computer account;

c. Spamming, probing or hacking into other computers or computer systems.

d. Use of computing facilities to interfere with the work of another student, faculty member, or College official;

e. Use of computing facilities to send computer viruses, obscene, abusive, or threatening messages;

f. Uploading or downloading copyrighted material for personal use or distribution without authorization.
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Abuse of the Judicial process, including but not limited to:

a. Failure to adhere to the appropriate directions of a College official;

b. Falsification, distortion, or misrepresentation of information before the Judicial Affairs Committee;

c. Disruption or interference with the orderly conduct of a Judicial Affairs Committee hearing;

d. Attempting to discourage an individual’s proper participation in, or use of, the Judicial Affairs Committee hearing;

e. Attempting to influence the impartiality of a member of the Judicial Affairs Committee prior to, and/or during the course of, the hearing;

f. Harassment (verbal or physical) and/or intimidation of a member of the Judicial Affairs Committee prior to and/or after a hearing;

g. Failure to comply with the sanction(s) imposed under the Student Code of Conduct;

h. Influencing others or attempting to influence another person to commit an abuse of the Student Code of Conduct;

25. Severe hygiene problems which interfere with the learning environment of others.

26. Violation of state, local, or campus fire policies, including:

a. Failure to evacuate a college-owned building during a fire alarm;

b. Improper use of college fire safety equipment;

c. Tampering with or improperly engaging a fire alarm in a college building.

B. Violations of Law and College Discipline

1. If a student is charged only with an off-campus violation of federal, state, or local law, these violations will not be subject to the Student Code of Conduct.

2. When a student is charged by federal, state, or local authorities with a violation of law, the College will not request or agree to special consideration for that

individual because of his or her status as a student. If the alleged offense is also the subject of a proceeding under the Student Code of Conduct, however,

the College may advise off-campus authorities of the existence of the Student Code of Conduct and of how such matters will be handled internally within

the College community.
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Associate in Arts

English - Journalism

This Option is intended for those students who want to gain

skills and knowledge in journalism and plan to pursue a B.A.

in Communications, English, or Journalism and enter

entry-level careers in news reporting and feature writing.

Graduates will be able to:

• Gather news and evaluate the credibility of news

sources.

• Perform basic interviewing techniques.

• Follow a journalistic writing style, such as AP, to write

impact-driven, concise and precise stories in a variety of

formats, such as the Wall Street Journal Method,

features, editorials, and reviews.

• Synthesize sources to create unbiased news articles and

well-argued critiques and editorials. 

Demonstrate an understanding of what constitutes good,

fair and unbiased journalism and determine when these

standards are being violated.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

A. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go to:

https://pccc.libguides.com/c.php?g=788118&p=5643525

 

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

Choose one (1) from the following courses

MA 102 College Mathematics II 3.0

MA 103 Basic Statistics 3.0

Science (4 credits)

Choose one (1) 4-credit course from the following:

BS 100 Human Biology 4.0

SC 103 Nutrition 4.0

SC 104
Introduction to

Environmental Science
4.0

SC 105 Astronomy 4.0

SC 109
Introduction to Forensic

Science
4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

Choose one (1) from the following courses

PS 101
Introduction to

Psychology
3.0

SO 101 Introduction to Sociology 3.0

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Humanities (9 credits)

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

History (6 credits)

Choose one (1) of the following sequences:

HI 101
History of Western

Civilization I

3.0

AND

HI 102
History of Western

Civilization II
3.0

OR
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HI 201 U.S. History I
3.0

AND

HI 202 U.S. History II 3.0

Diversity (3 credits)

Choose one (1) course from the following category:

Category 8 - Diversity 3.0

Major (14 Credits)

Code Name Credits

 

COM 102
Legal and Ethical Issues in

Mass Communication
3.0

COM 107 Script Writing 3.0

EN 103 Business Writing 1.0

EN 105 Journalism 3.0

EN 108 Creative Writing 3.0

EN 111
Information Literacy and

Research Skills
1.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

COM 102 Legal and Ethical Issues in

Mass Communication
3.0

EN 101 Composition I 3.0

EN 111 Information Literacy and Research

Skills
1.0

MA 101 College Mathematics I 3.0

PS 101 Introduction to Psychology 3.0

Total 16.0

Second Semester Credits

 

EN 102 Composition II 3.0

EN 105 Journalism 3.0

EN 108 Creative Writing 3.0

Social Science Course 3.0

MA 102 College Mathematics II OR MA

103 Basic Statistics
3.0

Total 15.0

Third Semester Credits

 

ENS 106 Public Speaking 3.0

Science Course 4.0

History Course 3.0

AE 101 Appreciation of Art OR MU 106

Appreciation of Music OR ST 112

Introduction to Theater

3.0

Total 13.0

Fourth Semester Credits

 

EN 103 Business Writing 1.0

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

History Course 3.0

Diversity Course 3.0

COM 107 Script Writing 3.0

Total 16.0
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Associate in Arts

English

The Associate in Arts in English degree will prepare students

who plan to pursue a Bachelor of Arts in English Literature or

related disciplines to enter academic study at a four- year

institution; to that end, it combines the study of English

Literature and Writing, with the General Education courses

necessary for transfer to four-year colleges.  This degree

also provides an avenue of entry for students who desire to

pursue careers in Communication, Copywriting, Editing,

Freelance Writing, Legal Studies, writing based medical

disciplines, and/or Teaching.  

Graduates will be able to:

• Describe the social, political, and historical contexts of

literature.

• Apply the skill of close reading to a variety of texts.

• Respond to literary styles, techniques, and genres.

• Exercise effective writing and research skills.

• Apply critical thinking skills in analysis and evaluation of

literature.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

A.  It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go

to: www.pccc.edu/home/writing-intensive-courses 

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

MA 103 Basic Statistics 3.0

Science (4 credits)

Choose one (1) 4-credit course from the following:

BS 100 Human Biology 4.0

Category 3 - Science 4.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (3 credits)

PS 101 Introduction to Psychology 3.0

Humanities (9 credits)

EN 215 World Literature I 3.0

EN 216 World Literature II 3.0

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

History (6 credits)

Choose one (1) of the following sequences:

HI 101
History of Western

Civilization I

3.0

AND

HI 102
History of Western

Civilization II
3.0

OR

HI 201 U.S. History I
3.0

AND

HI 202 U.S. History II 3.0

Diversity (3 credits)

CT 101
Critical Thinking in a Diverse

World
3.0

Core (8 Credits)
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Code Name Credits

 

EN 103 Business Writing 1.0

EN 111
Information Literacy and

Research Skills
1.0

EN 205 Introduction to Literature 3.0

EN 290 Topics in Literature 3.0

Major Electives (15 Credits)

Code Name Credits

 

COM 102
Legal and Ethical Issues in

Mass Communication
3.0

COM 107 Script Writing 3.0

EN 105 Journalism 3.0

EN 108 Creative Writing 3.0

EN 205 Introduction to Literature 3.0

Total Credits 69

Academic Map

First Semester Credits

 

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

PS 101 Introduction to Psychology 3.0

Diversity Course 3.0

EN 111 Information Literacy and Research

Skills
1.0

CIS 101 Computer Concepts and

Applications OR CIS 107 Information

Technology Fundamentals and

Applications

3.0

Total 16.0

Second Semester Credits

 

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

SO 101 Introduction to Sociology 3.0

AE 101 Appreciation of Art OR MU 106

Appreciation of Music OR ST 112

Introduction to Theater

3.0

MA 102 College Mathematics II OR MA

103 Basic Statistics
3.0

Total 15.0

Third Semester Credits

 

EN 205 Introduction to Literature 3.0

EN 215 World Literature I 3.0

English Major Elective 3.0

Science Course 4.0

History Course 3.0

Total 16.0

Fourth Semester Credits

 

EN 216 World Literature II 3.0

EN 290 Topics in Literature 3.0

English Major Elective 3.0

EN 103 Business Writing 1.0

(If this change is made, students will only

take 13 credits)

History Course 3.0

Total 13.0
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Associate in Arts

Liberal Arts - Communications

This Option is for those who plan to pursue a B.A. in mass

communications or media studies for an entry-level job in the

mass media.

Graduates will be able to:

• Apply basic principles of video production in the

pre-production, production and post-production

processes.

• Demonstrate basic skills in the video production process,

including camera and lighting techniques as it pertains to

studio and field production.

• Perform basic tasks in digital video post-production

process, including the editing of digital video projects and

creating and utilizing of graphics in the process.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes described on page 54. Specific outcomes

may vary by program; please refer to the program

requirements below.

 

Note:

Students transferring to William Paterson University must

take SO 102, Institutional Racism. All other students: see

Category 8) for other Diversity course choices.

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

MA 103 Basic Statistics 3.0

Science (4 credits)

Choose one (1) 4-credit Laboratory Science from the

following courses:

BS 100 Human Biology 4.0

SC 103 Nutrition 4.0

SC 104
Introduction to

Environmental Science
4.0

SC 105 Astronomy 4.0

SC 109
Introduction to Forensic

Science
4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

Humanities (9 credits)

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

History (6 credits)

Choose one (1) of the following sequences:

HI 101
History of Western

Civilization I

3.0

AND

HI 102
History of Western

Civilization II
3.0

OR

HI 201 U.S. History I
3.0

AND

HI 202 U.S. History II 3.0

Diversity (3 credits)

Choose one (1) from the following courses

SO 102 Institutional Racism I 3.0
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Category 8 - Diversity 3.0

Option (12 Credits)

Code Name Credits

COM 101 Introduction to Mass Media 3.0

COM 102
Legal and Ethical Issues in

Mass Communication
3.0

COM 104 Video Production 3.0

COM 109
Video Production II, Studio

Production
3.0

Electives (2 Credits)

Code Name Credits

GD 101 Introduction to Digital Arts 2.0

Total Credits 60
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Associate in Arts

Liberal Arts - Criminal Justice

This Option is for those students who plan to pursue a B.A.

or B.S. in Criminal Justice for careers in law

enforcement, protection management, probation, or parole. It

combines the study of Criminal Justice with Liberal Arts

courses necessary for transfer. 

Graduates will be able to:

• Understand the importance of recruitment, selection and

training of police officers.

• Explain how the Exclusionary Rule impacts police

searches and seizures.

• Examine how racial profiling and other types of biased

policing effects the legitimacy of law enforcement.

• Examine the operations of a police agency in order to

conduct an ethical study of that institution.

Note:

A. CREDIT FOR PRIOR LEARNING: Students may be

awarded academic credit for Prior Educational Experiences.

Please consult with the Coordinator of the Criminal Justice

Program for further information.

B. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration: go to

https://pccc.libguides.com/c.php?g=788118&p=5643525

C. DEGREE AUDIT: Your progress toward your degree is

available through the Student Planning Module (SPM). 

General Education: In addition to the program-specific

outcomes listed above, students completing the Associate

degree programs are required to demonstrate proficiency in

the General Education learning outcomes. Specific

outcomes may vary by program; refer to the program

requirements below. 

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

MA 102 College Mathematics II 3.0

Science (4 credits)

SC 109 is highly recommended or choose a course from

Category 3 (Science)

SC 109
Introduction to Forensic

Science
4.0

Category 3 - Science 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

Humanities (9 credits)

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

History (6 credits)

HI 101
History of Western Civilization

I
3.0

HI 102
History of Western Civilization

II
3.0

Diversity (3 credits)

SO 102 Institutional Racism I 3.0

Option (12 Credits)

Code Name Credits

 

CJ 101
Introduction to Criminal

Justice
3.0

CJ 106 Criminal Law of New Jersey 3.0

CJ 208 Criminology 3.0
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CJ 210
Current Issues in Criminal

Justice / Capstone Experience
3.0

Required Course (2 Credits)

Code Name Credits

 

Choose one (1) of the following courses. COL 103 is highly

recommended:

COL 103 College Success 2.0

Free Elective 2.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

CJ 101 Introduction to Criminal Justice 3.0

COL 103 College Success 2.0

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

Total 14.0

Second Semester Credits

 

CJ 106 Criminal Law of New Jersey 3.0

CJ 208 Criminology 3.0

EN 102 Composition II 3.0

MA 102 College Mathematics II 3.0

SO 101 Introduction to Sociology 3.0

Total 15.0

Third Semester Credits

 

EN 205 Introduction to Literature 3.0

ENS 106 Public Speaking 3.0

HI 101 History of Western Civilization I 3.0

PS 101 Introduction to Psychology 3.0

SO 102 Institutional Racism I 3.0

Total 15.0

Fourth Semester Credits

 

CJ 210 Current Issues in Criminal Justice /

Capstone Experience
3.0

HI 102 History of Western Civilization II 3.0

PH 101 Introduction to Philosophy 3.0

SC 109 Introduction to Forensic Science 4.0

AE 101 Appreciation of Art OR MU 106

Appreciation of Music OR ST 112

Introduction to Theater

3.0

Total 16.0
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Associate in Arts

Liberal Arts - Early Childhood Education

This Option is for students who plan to pursue a B.A. in

Elementary or Early Childhood education. Please check with

your advisor for any changes in curriculum, articulations, and

state certifications.

Graduates will be able to:

• Demonstrate knowledge and skills required to work at a

beginner’s level in the teaching profession in the

Early Childhood/Elementary grades.

General Education:  In addition to the program-specific

outcomes listed above, students completing the Associate

degree programs are required to demonstrate proficiency in

the General Education learning outcomes.

Specific outcomes may vary by program; please refer to the

program requirements below.

 

Note:

A. Students must pass ALL classes with a grade of “C” or

higher to qualify for graduation.

B. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go to:

https://pccc.libguides.com/c.php?g=788118&p=5643525

C. Students transferring to William Paterson University must

take SO 102, Institutional Racism. All other students: please

see Category 8 for other Diversity course choices.  

D. William Paterson University requireds U.S. history course

sequence HI 201, U.S. History I and HI 202, U.S. History II.

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

MA 103 Basic Statistics 3.0

Science (4 credits)

BS 100 Human Biology 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

Humanities (9 credits)

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

History (6 credits)

HI 201 U.S. History I 3.0

HI 202 U.S. History II 3.0

Diversity (3 credits)

SO 102 Institutional Racism I 3.0

Option (12 Credits)

Code Name Credits

 

ECE 200
Early Childhood Education in

Contemporary America
3.0

ECE 201
Observation and Assessment

of Young Children
3.0

PS 102
Human Growth and

Development
3.0

EDU 293
Including the Exceptional

Child
3.0

Required Course (2 Credits)
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Code Name Credits

 

COL 103 College Success 2.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

COL 103 College Success 2.0

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

AE 101 Appreciation of Art OR MU 106

Appreciation of Music
3.0

Total 14.0

Second Semester Credits

 

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

MA 103 Basic Statistics 3.0

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

Total 15.0

Third Semester Credits

 

BS 100 Human Biology 4.0

ECE 200 Early Childhood Education in

Contemporary America
3.0

PH 101 Introduction to Philosophy 3.0

PS 102 Human Growth and Development 3.0

HI 101 History of Western Civilization I OR

HI 201 U.S. History I
3.0

Total 16.0

Fourth Semester Credits

 

ECE 201 Observation and Assessment of

Young Children
3.0

ECE 220 Early Language and Literacy

Development
3.0

EN 205 Introduction to Literature 3.0

SO 102 Institutional Racism I 3.0

HI 102 History of Western Civilization II

OR HI 202 U.S. History II
3.0

Total 15.0
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Associate in Arts

Liberal Arts - Generalist-Humanities Option

This Degree is designed for a well-rounded l beral arts

education flexible enough to allow concentrations in a

particular field of interest, or to explore new interests through

electives. The Associate in Arts degree in Liberal Arts offers

students program options in Humanities, Communication,

Criminal Justice, Early Childhood, English, Psychology, and

Sociology.

This Degree prepares students who want to major in history,

economics, philosophy, political science, and religion, and

who plan to transfer to four-year colleges. It is ideal for those

planning to enter pre-law or pre-med.

Graduates will be able to:

• Communicate effectively in both speech and writing,

using information resources and supporting technology.

• Use scientific methods to analyze concepts in the natural

and social sciences.

• Apply mathematical methods and tools to solve

quantifiable problems.

• Demonstrate critical thinking skills by evaluating concepts

from across various disciplines.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

Students transferring to William Paterson University must

take SO 102, Institutional Racism. All other students: please

see Category 8 for other Diversity course choices.

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

Choose one (1) from the following courses

MA 102 College Mathematics II 3.0

MA 103 Basic Statistics 3.0

Science (4 credits)

Choose one (1) 4-credit course from the following:

BS 100 Human Biology 4.0

SC 103 Nutrition 4.0

SC 104
Introduction to

Environmental Science
4.0

SC 105 Astronomy 4.0

SC 109
Introduction to Forensic

Science
4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

Choose one (1) of the following options (3 Credits)

SO 101 Introduction to Sociology 3.0

Category 5 - Social Science 3.0

Humanities (9 credits)

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

History (6 credits)

Choose one (1) of the following sequences:

HI 101
History of Western

Civilization I

3.0

AND

HI 102
History of Western

Civilization II
3.0

OR

HI 201 U.S. History I
3.0

AND

HI 202 U.S. History II 3.0
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Diversity (3 credits)

Choose one (1) from the following

SO 102 Institutional Racism I 3.0

Category 8 - Diversity 3.0

Option (Humanities) (12 Credits)

Code Name Credits

 

Choose four (4) courses from the following (12 credits)

Category 7 - History 3.0

Category 8 - Diversity 3.0

Free Elective (2 Credits)

Code Name Credits

 

COL 103 College Success 2.0

Total Credits 60

Academic Map

First Semester Credits

 

COL 103 College Success 2.0

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

Social Science Course PS 101 or SO 101

recommended; but any GenEd class listed

under Social Sciences (Category 5) in the

college catalog will do

3.0

AE 101 Appreciation of Art OR MU 101

Music Fundamentals OR ST 112

Introduction to Theater

3.0

Total 14.0

Second Semester Credits

 

EN 102 Composition II 3.0

Humanities Major Course I 3.0

4 Credit Lab Science 4.0

Social Science Course PS 101 or SO 101

recommended; but any GenEd class listed

under Social Sciences (Category 5) in the

college catalog will do

3.0

MA 102 College Mathematics II OR MA

103 Basic Statistics
3.0

Total 16.0

Third Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

EN 205 Introduction to Literature 3.0

Diversity Course 3.0

History Course 1 of 2 3.0

Humanities Major Course II 3.0

Total 15.0

Fourth Semester Credits

 

ENS 106 Public Speaking 3.0

History 2 of 2 3.0

Humanities Course IV 3.0

Humanities Major Course III 3.0

PH 101 Introduction to Philosophy 3.0

Total 15.0
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Associate in Arts

Liberal Arts - Musical Studies

This option is for a well-rounded liberal arts education

flexible enough to allow concentration in a particular field of

interest in music while exploring new interests through

electives.

Graduates will be able to:

• Read and identify musical notation at a competent level.

• Define and describe musical terminology.

• Demonstrate working knowledge of scales.

• Understand and identify key signatures, intervals, and

chords.

• Transfer into a bachelor’s degree program in music at

four-year colleges and universities.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

 

Note:

A. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go to:

https://pccc.libguides.com/c.php?g=788118&p=5643525

B. COL 103 (College Success) is highly recommended to be

taken in the First (1st) Semester by students in this major.

C.  Students transferring to William Paterson University must

take SO 102, Institutional Racism. All other students: please

see Category 8 for other Diversity course choices.

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

MA 103 Basic Statistics 3.0

Science (4 credits)

Choose one (1) 4-credit course from the following:

BS 100 Human Biology 4.0

SC 103 Nutrition 4.0

SC 104
Introduction to

Environmental Science
4.0

SC 105 Astronomy 4.0

SC 109
Introduction to Forensic

Science
4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

Humanities (9 credits)

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

History (6 credits)

Choose one (1) of the following sequences:

HI 101
History of Western

Civilization I

3.0

AND

HI 102
History of Western

Civilization II
3.0

OR

HI 201 U.S. History I
3.0

AND

HI 202 U.S. History II 3.0

Diversity (3 credits)

Choose one (1) from the following

SO 102 Institutional Racism I 3.0

Category 8 - Diversity 3.0

Option (15 Credits)
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Code Name Credits

 

MU 101 Music Fundamentals 3.0

MU 135 Applied Music I 1.0

MU 136 Applied Music II 1.0

MU 160 Music Theory I 3.0

MU 161 Music Theory II 3.0

MU 170 Functional Class Piano I 1.0

MU 171 Functional Class Piano II 1.0

MU 180 Ear Training I 1.0

MU 181 Ear Training II 1.0

Total Credits 61
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Associate in Arts

Liberal Arts - Psychology

This Option is for those who plan to pursue a B.A. in

psychology and entry-level careers in social work,

counseling, and casework, at social agencies, community

agencies, and other related fields.

Graduates will be able to:

• Apply psychological knowledge and methods to personal,

social or organizational issues.

• Apply American Psychological Association (APA) format

to an academic paper.

General Education:  In addition to the program-specific

outcomes listed above, students completing the Associate

degree programs are required to demonstrate proficiency in

the General Education learning outcomes.  Specific

outcomes may vary by program; please refer to the program

requirements below.

Note:

It is recommended that students enroll in their first WI course

upon completion of EN 101.  For a list of WI courses

available for registration go to:

https://pccc.libguides.com/c.php?g=788118&p=5643525

Students transferring to William Paterson University must

take SO 102, Institutional Racism.  All other students, please

see Category 8 for other Diversity course choices.

Mandatory: Take PS 205 after forty-five (45) credits are

completed and at least one other psychology course is

completed or with instructor's permission.

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 103 Basic Statistics 3.0

Choose one (1) from the following courses

MA 101 College Mathematics I 3.0

Category 2 - Mathematics
3.0 -

4.0

Science (4 credits)

Choose one (1) 4-credit course from the following:

BS 100 Human Biology 4.0

SC 103 Nutrition 4.0

SC 104
Introduction to

Environmental Science
4.0

SC 105 Astronomy 4.0

SC 109
Introduction to Forensic

Science
4.0

Technology (3 credits)

Choose one (1) of the following options (3 Credits)

CIS 101
Computer Concepts and

Applications
3.0

Category 4 - Technology
3.0 -

4.0

Social Science (3 credits)

Choose one (1) of the following options (3 Credits)

SO 101 Introduction to Sociology 3.0

Category 5 - Social Science 3.0

Humanities (9 credits)

PH 101 Introduction to Philosophy 3.0

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

Choose one (1) of the following options (3 Credits)

EN 205 Introduction to Literature 3.0

Category 6 - Humanities 3.0

History (6 credits)

Choose one (1) of the following sequences:

HI 101
History of Western

Civilization I

3.0

AND
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HI 102
History of Western

Civilization II
3.0

OR

HI 201 U.S. History I
3.0

AND

HI 202 U.S. History II 3.0

Diversity (3 credits)

Choose one (1) from the following

SO 102 Institutional Racism I 3.0

Category 8 - Diversity 3.0

Option (12 Credits)

Code Name Credits

 

Choose four (4) courses from the following (12 credits)

PS 102
Human Growth and

Development
3.0

PS 201 Child Psychology 3.0

PS 202 Theories of Personality 3.0

PS 203 Abnormal Psychology 3.0

PS 204 Psychology of Aging 3.0

PS 206 Behavior Modification 3.0

PS 208 Human Sexuality 3.0

PS 209
Adult Development and

Aging
3.0

Mandatory: Take PS 205 after forty-five (45) credits are

completed and at least one other psychology course is

completed OR with instructor's permission:

PS 205 Social Psychology 3.0

Free Elective (2 Credits)

Code Name Credits

 

COL 103 College Success 2.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

COL 103 College Success 2.0

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

PS 101 Introduction to Psychology 3.0

Total 14.0

Second Semester Credits

 

Social Science Course 3.0

EN 102 Composition II 3.0

MA 103 Basic Statistics 3.0

History Course 1 3.0

Psychology Course 3.0

Total 15.0

Third Semester Credits

 

ENS 106 Public Speaking 3.0

PH 101 Introduction to Philosophy 3.0

BS 100 or Laboratory Course 4.0

History Course II 3.0

Psychology Course 3.0

Total 16.0

Fourth Semester Credits

 

EN 205 Introduction to Literature 3.0

PS 205 Social Psychology 3.0

Humanities Course 3.0

Diversity Course 3.0

Psychology Course 3.0

Total 15.0
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Associate in Arts

Liberal Arts - Sociology

This Option is for those who plan to pursue a B.A. in

sociology and enter careers in social work, counseling, and

casework at social agencies, government agencies,

international public-service agencies, social services,

community work, corrections, business, college settings,

health services, publishing, and teaching.

Graduates will be able to:

• Compare and contrast the major theoretical perspectives

used in sociology.

• Explain how social institutions affect social lives.

• Identify the basic methodological approaches of

sociological research.

• Write a paper using American Sociological Association

(ASA) format.

• Analyze factors contributing to social inequality and its

consequences.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

It is recommended that students enroll in their first WI course

upon completion of EN 101.  For a list of WI courses

available for registration go to:

https://pccc.libguides.com/c.php?g=788118&p=5643525

Students transferring to William Paterson University must

take SO 102, Institutional Racism. All other students, please

see Category 8 for other Diversity course choices.

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

MA 103 Basic Statistics 3.0

Science (4 credits)

Choose one (1) 4-credit course from the following:

BS 100 Human Biology 4.0

SC 103 Nutrition 4.0

SC 104
Introduction to

Environmental Science
4.0

SC 105 Astronomy 4.0

SC 109
Introduction to Forensic

Science
4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

SO 101 Introduction to Sociology 3.0

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Humanities (9 credits)

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

History (6 credits)

Choose one (1) of the following sequences:

HI 101
History of Western

Civilization I

3.0

AND

HI 102
History of Western

Civilization II
3.0

OR

HI 201 U.S. History I
3.0

AND

HI 202 U.S. History II 3.0

Diversity (3 credits)

Choose one (1) from the following

SO 102 Institutional Racism I 3.0
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Category 8 - Diversity 3.0

Option (12 Credits)

Code Name Credits

 

SO 210 Deviance and Social Control 3.0

Choose three (3) courses from the following:

SO 102 Institutional Racism I 3.0

SO 105 Social Problems 3.0

SO 107 Sociology of Aging 3.0

SO 202 Cultural Anthropology 3.0

SO 203 Marriage and Family 3.0

SO 205 Death and Dying 3.0

SO 208 Human Sexuality 3.0

Free Elective (2 Credits)

Code Name Credits

 

COL 103 College Success 2.0

Total Credits 60

Academic Map

First Semester Credits

 

COL 103 College Success 2.0

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

SO 101 Introduction to Sociology 3.0

AE 101 Appreciation of Art OR MU 106

Appreciation of Music OR ST 112

Introduction to Theater

3.0

Total 14.0

Second Semester Credits

 

4 Credit Lab Science 4.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

MA 103 Basic Statistics 3.0

Social Science Course 3.0

Total 16.0

Third Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

EN 205 Introduction to Literature 3.0

History Course 1 3.0

Sociology Option Course 1 3.0

Sociology Option Course 2 3.0

Total 15.0

Fourth Semester Credits

 

PH 101 Introduction to Philosophy 3.0

SO 210 Deviance and Social Control 3.0

History Course II 3.0

Diversity Course 3.0

Sociology Option Course 3 3.0

Total 15.0
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Associate in Arts

Liberal Arts - Studio Arts

The Studio Arts Option program is for students who plan to

pursue a B.A. or B.F.A. at a four-year college. It provides

students with a solid foundation in the visual arts through

courses that develop a broad range of knowledge, skills, and

competencies essential for advanced study.

Graduates will be able to:

• Uses basic materials, tools, and techniques in drawing,

design, and color theory.

• Understands visual forms and principles of design, as

well as their aesthetic functions and applications.

• Synthesize the use of basic tools, techniques, and

creative and critical processes in their own work, from

concept to finished product.

• Analyze works of art verbally and in writing based on an

understanding of the visual analysis process.

• Demonstrate general knowledge of the principal artists

and artworks of the major movements and historical

periods, as well as of non-Western cultures.

General Education:  In addition to the program-specific

outcomes listed above, students completing the Associate

degree programs are required to demonstrate proficiency in

the General Education learning outcomes.  Specific

outcomes may vary by program; please refer to the program

requirements below.

Note:

It is recommended that students enroll in their first WI course

upon completion of EN 101.  For a list of WI courses

available for registration go

to: www.pccc.edu/home/writing-intensive-courses

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

MA 103 Basic Statistics 3.0

Science (4 credits)

Choose one (1) 4-credit course from the following:

BS 100 Human Biology 4.0

SC 103 Nutrition 4.0

SC 104
Introduction to

Environmental Science
4.0

SC 105 Astronomy 4.0

SC 109
Introduction to Forensic

Science
4.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

Choose one (1) of the following options (3 Credits)

SO 101 Introduction to Sociology 3.0

Category 5 - Social Science 3.0

Humanities (9 credits)

AE 103 Art History I 3.0

AE 104 Art History II 3.0

Choose one (1) from the following courses

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

History (6 credits)

Choose one (1) of the following sequences:

HI 101
History of Western

Civilization I

3.0

AND

HI 102
History of Western

Civilization II
3.0

OR

HI 201 U.S. History I
3.0

AND
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HI 202 U.S. History II 3.0

Diversity (3 credits)

Choose one (1) from the following

SO 102 Institutional Racism I 3.0

Category 8 - Diversity 3.0

Option (Studio Arts) (14 Credits)

Code Name Credits

 

AR 101 Drawing I 3.0

AR 102 Drawing II 3.0

AR 108 Two-Dimensional Design 3.0

AR 112 Color Theory 3.0

AR 113 Portfolio Preparation 2.0

Total Credits 60

Academic Map

First Semester Credits

 

AR 101 Drawing I 3.0

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

PS 101 Introduction to Psychology 3.0

CIS 101 Computer Concepts and

Applications OR CIS 107 Information

Technology Fundamentals and

Applications

3.0

Total 15.0

Second Semester Credits

 

AR 102 Drawing II 3.0

AR 108 Two-Dimensional Design 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

MA 103 Basic Statistics 3.0

Total 15.0

Third Semester Credits

 

AE 103 Art History I 3.0

AR 112 Color Theory 3.0

Science Course 4.0

History Course 3.0

Diversity Course 3.0

Total 16.0

Fourth Semester Credits

 

AE 104 Art History II 3.0

AR 113 Portfolio Preparation 2.0

Social Science Course 3.0

History Course 3.0

EN 205 Introduction to Literature OR PH

101 Introduction to Philosophy
3.0

Total 14.0
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Associate in Arts

Liberal Arts - Teacher Education

This Option is for those students who plan to pursue a B.A.

in elementary or secondary education. Please check with

your advisor for any changes in curriculum, articulations, and

state certifications.

Graduates will be able to:

• Demonstrate knowledge and skills required to work at a

beginner’s level in the teaching profession in the

elementary/ secondary grades.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

 

Note:

A. Students must pass ALL classes with a grade of “C” or

higher to qualify for graduation.

B. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go to:

https://pccc.libguides.com/c.php?g=788118&p=5643525

C. Students transferring to William Paterson University must

take SO 102, Institutional Racism. All other students: please

see Category 8 for other Diversity course choices

D. William Paterson University requireds U.S. history course

sequence HI 201, U.S. History I and HI 202, U.S. History II.

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 103 Basic Statistics 3.0

MA 108 College Algebra 3.0

Science (4 credits)

BS 100 Human Biology 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

Humanities (9 credits)

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

History (6 credits)

HI 201 U.S. History I 3.0

HI 202 U.S. History II 3.0

Diversity (3 credits)

SO 102 Institutional Racism I 3.0

Option (12 Credits)

Code Name Credits

 

EDU 200

Historical and Philosophical

Foundations of American

Education

3.0

EDU 293
Including the Exceptional

Child
3.0

PS 102
Human Growth and

Development
3.0

PS 207 Educational Psychology 3.0

Required Course (2 Credits)
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Code Name Credits

 

COL 103 College Success 2.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

COL 103 College Success 2.0

EN 101 Composition I 3.0

MA 103 Basic Statistics 3.0

AE 101 Appreciation of Art OR MU 101

Music Fundamentals
3.0

Total 14.0

Second Semester Credits

 

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

MA 108 College Algebra 3.0

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

Total 15.0

Third Semester Credits

 

BS 100 Human Biology 4.0

EDU 200 Historical and Philosophical

Foundations of American Education
3.0

PH 101 Introduction to Philosophy 3.0

PS 102 Human Growth and Development 3.0

HI 101 History of Western Civilization I OR

HI 201 U.S. History I
3.0

Total 16.0

Fourth Semester Credits

 

EDU 293 Including the Exceptional Child 3.0

EN 205 Introduction to Literature 3.0

PS 207 Educational Psychology 3.0

SO 102 Institutional Racism I 3.0

HI 102 History of Western Civilization II

OR HI 202 U.S. History II
3.0

Total 15.0
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Associate in Arts

Liberal Arts - Theater

This Option is for those students who plan to purse a B.A. or

B.F.A. in Theater or Performing Arts and begin entry-level

careers in theater arts, acting, communications, teaching,

and other related fields. A grade of "C" or higher is required

for all courses in the major.

Graduates will be able to:

• Demonstrate extensive physical and vocal techniques

used in various acting styles. 

• Explain in writing all elements of a production sequence

of a performance. 

• Evaluate each phase of a production sequence in order

to produce a valuable, entertaining, and meaningful

performance.

• Realize a performance that exhibits the abilities to

perform in front of a live audience or on camera.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below. 

 

Note:

A.  It is recommended that students enroll in their first WI

course upon completion of EN 101.  For a list of WI courses

available for registration go

to: www.pccc.edu/home/writing-intensive-courses

B.  Students transferring to William Paterson University must

take SO 102 Institutional Racism. All other students: please

see Category 8 for other Diversity course choices.

C.  In the first semester of the first year, theater majors must

audition for the spring play.  In the first semester of the

second year, theater majors must audition for the spring

play.

General Education (46 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

Choose one (1) from the following courses

MA 102 College Mathematics II 3.0

MA 103 Basic Statistics 3.0

Science (4 credits)

Choose one (1) from the following courses

BS 100 Human Biology 4.0

SC 104
Introduction to

Environmental Science
4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (3 credits)

Choose two (2) of the following courses (6 credits)

EC 101 Economics I 3.0

GE 101 Cultural Geography 3.0

PL 101
Introduction to Political

Science
3.0

PS 101
Introduction to

Psychology
3.0

SO 101 Introduction to Sociology 3.0

SO 202 Cultural Anthropology 3.0

Humanities (3 credits)

Choose three (3) courses from the following (9 credits)

AE 101 Appreciation of Art 3.0

EN 108 Creative Writing 3.0

EN 205 Introduction to Literature 3.0

EN 208 Film Appreciation 3.0

EN 214 Shakespeare 3.0

MU 106 Appreciation of Music 3.0

PH 101 Introduction to Philosophy 3.0

History (6 credits)

Choose one (1) of the following sequences:

HI 101
History of Western

Civilization I

3.0

AND

HI 102
History of Western

Civilization II
3.0

OR

Passaic County Community College Catalog 2021-2022 130



HI 201 U.S. History I
3.0

AND

HI 202 U.S. History II 3.0

Diversity (3 credits)

Choose one (1) from the following

SO 102 Institutional Racism I 3.0

Category 8 - Diversity 3.0

Option (Teacher Education) (12 Credits)

Code Name Credits

 

EN 206 Modern Drama 3.0

ST 110 Acting I 3.0

ST 111 Acting II 3.0

ST 112 Introduction to Theater 3.0

Required Course (2 Credits)

Code Name Credits

 

COL 103 College Success 2.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

ST 110 Acting I 3.0

Social Science Course 3.0

Total 15.0

Second Semester Credits

 

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

ST 111 Acting II 3.0

Social Science Course 3.0

MA 102 College Mathematics II OR MA

103 Basic Statistics
3.0

Total 15.0

Third Semester Credits

 

EN 206 Modern Drama 3.0

Free Elective (3 Credits) 3.0

Humanities Course 3.0

History Course 3.0

BS 100 Human Biology OR SC 104

Introduction to Environmental Science
4.0

Total 16.0

Fourth Semester Credits

 

ST 112 Introduction to Theater 3.0

Humanities Course 3.0

History Course 3.0

Diversity Course 3.0

Humanities Course 3.0

Total 15.0
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Associate in Applied Science

Accounting

This Degree is offered for students seeking entry-level

positions in accounting and associated fields such as

accounts receivable, accounts payable and bookkeeping.

Graduates will be able to:

• Implement the accounting cycle.

• Analyze a company’s financial position.

• Create an accounting system for a company using

accounting software.

• Prepare federal and state personal income tax returns

using tax software.

• Evaluate ethical concepts inherent in an accounting

environment.

• Develop operating and cash budgets.

Develop supporting documents using Microsoft Excel.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

For Accounting Internship (AC 251) 2.75 GPA in accounting

courses and a recommendation by two full-time business

faculty.  Students not meeting these requirements will take

any other business course.

CIS 101 or CIS 107 is a Pre-requisite for CIS 125. (Test out

option for CIS 101 is available. See Testing and Tutoring in

M240.)

General Education (24 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

Choose any college-level mathematics

course(s)
3.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (6 credits)

EC 101 Economics I 3.0

Choose one (1) from the following courses

PS 101
Introduction to

Psychology
3.0

SO 101 Introduction to Sociology 3.0

Humanities (3 credits)

Choose one (1) course from either of the following categories

(3 credits)

Category 6 - Humanities 3.0

Category 7 - History 3.0

Major Requirements (36 Credits)

Code Name Credits

 

For Accounting Internship (AC 251), a 2.75 GPA in

accounting courses and a recommendation by two full-time

faculty. Students not meeting these requirements will take

any other business course.

AC 251 Accounting Internship 3.0

AC 101 Financial Accounting I 3.0

AC 102 Financial Accounting II 3.0

AC 203
Accounting Applications using

Excel
1.0

AC 205 Managerial Accounting 3.0

AC 225
Federal Taxation - Theory and

Practice
3.0

AC 226
Accounting Software

Applications
3.0
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AC 295 Accounting Capstone 1.0

BU 100
Personal Finance and Money

Management
3.0

BU 101 Introduction to Business 3.0

BU 102 Business Mathematics 3.0

BU 208 Business Ethics 3.0

BU 235 Job Seeking Techniques 1.0

CIS 125 Microcomputer Software I 3.0

Total Credits 60

Academic Map

First Semester Credits

 

AC 101 Financial Accounting I 3.0

BU 101 Introduction to Business 3.0

EC 101 Economics I 3.0

EN 101 Composition I 3.0

CIS 101 Computer Concepts and

Applications OR CIS 107 Information

Technology Fundamentals and

Applications

3.0

Total 15.0

Second Semester Credits

 

AC 102 Financial Accounting II 3.0

BU 102 Business Mathematics 3.0

CIS 125 Microcomputer Software I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Total 15.0

Third Semester Credits

 

Any 3 Credit Mathematics Course 3.0

AC 225 Federal Taxation - Theory and

Practice
3.0

AC 226 Accounting Software Applications 3.0

PS 101 Introduction to Psychology 3.0

Total 12.0

Fourth Semester Credits

 

AC 203 Accounting Applications using

Excel
1.0

AC 251 Accounting Internship 3.0

AC 295 Accounting Capstone 1.0

BU 100 Personal Finance and Money

Management
3.0

BU 235 Job Seeking Techniques 1.0

Humanities Course 3.0

AC 225 Federal Taxation - Theory and

Practice OR BU 208 Business Ethics
3.0

Total 15.0

Passaic County Community College Catalog 2021-2022 133



Associate in Applied Science

American Sign Language-English Interpreter Training

Program-Not admitting students

PCCC is no longer admitting students to either the AAS

degree American Sign Language-English Interpreter

Training Program or the Certificate of Achievement

-American Sign Language and Deaf Studies. 

Current students in the program should contact Dean Betsy

Marinace 973-684-6861 bmarinace@pccc.edu or Tom

Moore 973-684-5583 tmoore@pccc.edu for advisement on

completing the program.

Total Credits 0
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Associate in Applied Science

Automotive Technology

The Associate in Applied Science in Automotive Technology

degree is designed to prepare students for employment as

automotive technicians with the necessary skills to acquire

entry-level positions in such areas as testing, hydraulic,

electrical, and thermodynamic automotive systems.  This

degree provides learning opportunities in computerized

automotive systems with a fundamental understanding of

business operation principles as well as traditional

mechanical competencies.  Based on this program of study,

students may choose to pursue National Institute for

Automotive Service Excellence (ASE) certification testing.

Graduates will be able to:

• Use various test equipment to diagnose and repair

defects.

• Describe the design, operation, diagnosis and repair

procedures of the braking system.  

• Describe the theory operation, and service of steering

and suspension systems found on automobiles and light

trucks.

• Apply electrical theory using wiring diagrams and

schematics to diagnose and repair automotive electrical

circuits.

• Explain the operation of, and perform service on,

automatic and manual transmissions and trans-axles and

differentials.

Analyze, service and repair automotive climate control

systems.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

General Education (21 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 101 College Mathematics I 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (3 credits)

PS 101 Introduction to Psychology 3.0

Ethics (3 credits)

PH 106 Introduction to Ethics 3.0

Major Requirements (28 Credits)

Code Name Credits

 

AU 101 Automotive Fundamentals 3.0

AU 105 Engine Repair 3.0

AU 110 Automotive Brake Systems 4.0

AU 115
Automotive Steering,

Suspension and Alignment
4.0

AU 125 Engine Performance 3.0

AU 130
Automotive

Electricity/Electronics I
4.0

AU 210
Automotive and Manual

Transmission Servicing
4.0

AU 235
Automotive Heating and Air

Condition
3.0

Required Course (11 Credits)

Code Name Credits

 

All students must take the following:

BU 101 Introduction to Business 3.0

BU 214 Small Business Management 3.0

COL 103 College Success 2.0

Free Elective (3 Credits) 3.0

Total Credits 60
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Academic Map

First Semester Credits

 

AU 101 Automotive Fundamentals 3.0

AU 105 Engine Repair 3.0

AU 130 Automotive Electricity/Electronics I 4.0

COL 103 College Success 2.0

EN 101 Composition I 3.0

Total 15.0

Second Semester Credits

 

AU 110 Automotive Brake Systems 4.0

AU 115 Automotive Steering, Suspension

and Alignment
4.0

AU 125 Engine Performance 3.0

EN 102 Composition II 3.0

MA 101 College Mathematics I 3.0

Total 17.0

Third Semester Credits

 

AU 210 Automotive and Manual

Transmission Servicing
4.0

AU 235 Automotive Heating and Air

Condition
3.0

BU 101 Introduction to Business 3.0

CIS 101 Computer Concepts and

Applications
3.0

PS 101 Introduction to Psychology 3.0

Total 16.0

Fourth Semester Credits

 

BU 214 Small Business Management 3.0

ENS 106 Public Speaking 3.0

PH 106 Introduction to Ethics 3.0

Free Business Elective 3.0

Total 12.0
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Associate in Applied Science

Computer Information Technology - Network

Administration

The Information Technology major is designed to provide

students interested in beginning, changing, or advancing

technology careers with a broad-based background in all

areas of Information Technology. IT majors with this option

are qualified for positions as a Network Administrator,

Network Support Specialist, Network Analyst, Internet

Support Specialist, and Technical Support Specialist.

Students will be prepared to support computing in a

networked environment and also be able to transfer

to selected institutions of higher learning.

Graduates will be able to:

• Demonstrate knowledge of fundamental concepts and

theories of Information Technology (Networking, Security,

Databases, Information Literacy).

• Apply various problem-solving and critical-thinking

techniques to develop algorithmic solutions.

• Utilize productivity software suitable for use in a

professional environment.

• Demonstrate communication skills, professionalism, and

ethical behavior as an Information Technology profession

in a culturally diverse business environment.

• Demonstrate knowledge of networking technologies

including Addressing, Protocol, Services, Monitoring,

Name Resolution, Design, Wireless and Standard.

• Demonstrate adequate knowledge of implementing

networking systems (Networking Operating System

(NOS), Physical Devices, Security tools and

Troubleshooting Hardware/Software).

Demonstrate skills required to manage Network

Resources including User Accounts, policies, permission,

WORKGROUP, Domain elements, Security and

recovery.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

A.  For CIS 294, Internship Program, students must have a

3.0 GPA and recommendations from a CIS full-time faculty.  

B.  All Major and Option Requirements courses require a

passing grade of "C" or higher.
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General Education (21 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 108 College Algebra 3.0

Technology (6 credits)

CIS 107

Information Technology

Fundamentals and

Applications

3.0

CIS 125 Microcomputer Software I 3.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Major Requirements (24 Credits)

Code Name Credits

BU 101 Introduction to Business 3.0

CIS 106 Linux Fundamentals 1.0

CIS 108 Programming Fundamentals 3.0

CIS 165
Fundamentals of C++

Programming
4.0

CIS 180 Networking Essentials 3.0

CIS 202 Systems Analysis and Design 3.0

CIS 212 Emerging Technology 2.0

CIS 290 Database Fundamentals 3.0

Choose one (1) from the following courses

CIS 294 Internship Program 2.0

CIS 295 Capstone Project 2.0

Option (15 Credits)

Code Name Credits

CIS 116
Software/Hardware

Maintenance and Diagnostics
3.0

CIS 281 Network Administration I 3.0

CIS 282 Network Administration II 3.0

CIS 283 Networking Infrastructure 3.0

CIS 286
Networking Security

Fundamentals
3.0

Total Credits 60

Academic Map

First Semester Credits

CIS 106 Linux Fundamentals 1.0

CIS 107 Information Technology

Fundamentals and Applications
3.0

CIS 108 Programming Fundamentals 3.0

EN 101 Composition I 3.0

MA 108 College Algebra 3.0

Social Science Elective 3.0

Total 16.0

Second Semester Credits

BU 101 Introduction to Business 3.0

CIS 125 Microcomputer Software I 3.0

CIS 165 Fundamentals of C++

Programming
4.0

CIS 180 Networking Essentials 3.0

EN 102 Composition II 3.0

Total 16.0

Third Semester Credits

CIS 116 Software/Hardware Maintenance

and Diagnostics
3.0

CIS 202 Systems Analysis and Design 3.0

CIS 281 Network Administration I 3.0

CIS 282 Network Administration II 3.0

ENS 106 Public Speaking 3.0

Total 15.0

Fourth Semester Credits

CIS 212 Emerging Technology 2.0

CIS 283 Networking Infrastructure 3.0

CIS 286 Networking Security

Fundamentals
3.0

CIS 290 Database Fundamentals 3.0

CIS 294 Internship Program OR CIS 295

Capstone Project
2.0

Total 13.0
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Associate in Applied Science

Computer Information Technology - Technical Support

The Information Technology major is designed to provide

students interested in beginning, changing, or advancing

technology careers with a broad-based background in all

areas of Information Technology.  IT Majors with this option

are qualified for positions as Desktop Support Technician,

Help Desk Specialist, Internet Support Specialist,

Microcomputer Support Specialist, Office Systems Support

Specialist, and Technical Support Specialist.  Students will

be prepared to support computing in a networked

environment and also be able to transfer to selected

institutions of higher learning.

• Demonstrate knowledge of fundamental concepts and

theories of Information Technology (Networking, Security,

Databases, Information Literacy).

• Apply various problem-solving and critical-thinking

techniques to develop algorithmic solutions.

• Utilize productivity software suitable for use in a

professional environment.

• Demonstrate communication skills, professionalism, and

ethical behavior as an Information Technology

professional in a culturally diverse business environment.

• Support PC Users in the use of computer hardware and

software.

Develop application-based solutions within the context of

a business system.     

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

•  

Note:

A.  For CIS 294, Internship Program, students must have a

3.0 GPA and recommendations from a CIS full-time faculty. 

B.  All Major and Option Requirements courses require a

passing grade of "C" or higher.
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General Education (21 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 108 College Algebra 3.0

Technology (6 credits)

CIS 107

Information Technology

Fundamentals and

Applications

3.0

CIS 125 Microcomputer Software I 3.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Major Requirements (24 Credits)

Code Name Credits

 

BU 101 Introduction to Business 3.0

CIS 106 Linux Fundamentals 1.0

CIS 108 Programming Fundamentals 3.0

CIS 165
Fundamentals of C++

Programming
4.0

CIS 180 Networking Essentials 3.0

CIS 202 Systems Analysis and Design 3.0

CIS 212 Emerging Technology 2.0

CIS 290 Database Fundamentals 3.0

Choose one (1) from the following courses

CIS 294 Internship Program 2.0

CIS 295 Capstone Project 2.0

Option (15 Credits)

Code Name Credits

 

CIS 116
Software/Hardware

Maintenance and Diagnostics
3.0

CIS 126 Microcomputer Software II 3.0

CIS 170 Website Design and Tools 3.0

CIS 218 Technical Communications 3.0

CIS 281 Network Administration I 3.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 106 Linux Fundamentals 1.0

CIS 107 Information Technology

Fundamentals and Applications
3.0

CIS 108 Programming Fundamentals 3.0

EN 101 Composition I 3.0

MA 108 College Algebra 3.0

Social Science Elective 3.0

Total 16.0

Second Semester Credits

 

CIS 125 Microcomputer Software I 3.0

CIS 165 Fundamentals of C++

Programming
4.0

CIS 170 Website Design and Tools 3.0

CIS 180 Networking Essentials 3.0

EN 102 Composition II 3.0

Total 16.0

Third Semester Credits

 

CIS 116 Software/Hardware Maintenance

and Diagnostics
3.0

CIS 126 Microcomputer Software II 3.0

CIS 202 Systems Analysis and Design 3.0

CIS 290 Database Fundamentals 3.0

ENS 106 Public Speaking 3.0

Total 15.0

Fourth Semester Credits

 

BU 101 Introduction to Business 3.0

CIS 212 Emerging Technology 2.0

CIS 218 Technical Communications 3.0

CIS 281 Network Administration I 3.0

CIS 294 Internship Program 2.0

Total 13.0
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Associate in Applied Science

Computer Information Technology - Web and Mobile

Development

The Information Technology major is designed to provide

students interested in beginning, changing, or advancing

technology careers with a broad-based background in all

areas of Information Technology.  IT majors with this option

are qualified for positions as a Web Applications Developer,

Web Support Specialist, and Web Manager and

Administrator.  Students will be prepared to support

computing in a networked environment and also be able to

transfer to selected institutions of higher learning.

• Demonstrate knowledge of fundamental concepts and

theories of Information Technology (Networking, Security,

Databases, Information Literacy).

• Apply various problem-solving and critical-thinking

techniques to develop algorithmic solutions.

• Utilize productivity software suitable for use in a

professional environment.

• Demonstrate communication skills, professionalism, and

ethical behavior as an Information Technology

professional in a culturally diverse business environment.

• Demonstrate knowledge of web based development and

support technologies.

Demonstrate skills to implement a web based application

system.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

A.  For CIS 294, Internship Program, students must have a

3.0 GPA and recommendation from a CIS full time faculty.  

B.  All Major and Option Requirements courses require a

passing grade of "C" or higher.

General Education (21 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 108 College Algebra 3.0

Technology (6 credits)

CIS 107

Information Technology

Fundamentals and

Applications

3.0

CIS 125 Microcomputer Software I 3.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Major Requirements (24 Credits)

Code Name Credits

 

BU 101 Introduction to Business 3.0

CIS 106 Linux Fundamentals 1.0

CIS 108 Programming Fundamentals 3.0

CIS 165
Fundamentals of C++

Programming
4.0

CIS 180 Networking Essentials 3.0

CIS 202 Systems Analysis and Design 3.0

CIS 212 Emerging Technology 2.0

CIS 290 Database Fundamentals 3.0

Choose one (1) from the following courses

CIS 294 Internship Program 2.0

CIS 295 Capstone Project 2.0

Option (15 Credits)

Code Name Credits

 

CIS 170 Website Design and Tools 3.0

CIS 240 Mobile Apps Development 3.0

CIS 271 Web Client Development 3.0

CIS 273 Web Graphics 3.0

CIS 275 Web Server Development 3.0

Total Credits 60
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Academic Map

First Semester Credits

CIS 106 Linux Fundamentals 1.0

CIS 107 Information Technology

Fundamentals and Applications
3.0

CIS 108 Programming Fundamentals 3.0

EN 101 Composition I 3.0

MA 108 College Algebra 3.0

Social Science Elective 3.0

Total 16.0

Second Semester Credits

CIS 125 Microcomputer Software I 3.0

CIS 165 Fundamentals of C++

Programming
4.0

CIS 170 Website Design and Tools 3.0

CIS 180 Networking Essentials 3.0

EN 102 Composition II 3.0

Total 16.0

Third Semester Credits

CIS 202 Systems Analysis and Design 3.0

CIS 240 Mobile Apps Development 3.0

CIS 271 Web Client Development 3.0

CIS 273 Web Graphics 3.0

CIS 290 Database Fundamentals 3.0

Total 15.0

Fourth Semester Credits

BU 101 Introduction to Business 3.0

CIS 212 Emerging Technology 2.0

CIS 275 Web Server Development 3.0

ENS 106 Public Speaking 3.0

CIS 294 Internship Program OR CIS 295

Capstone Project
2.0

Total 13.0
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Associate in Applied Science

Criminal Justice

This program is for those seeking careers in law

enforcement, the administration of justice, or in private

security. This program provides in-service criminal justice

professionals an opportunity to advance their careers by

attaining a college credential. Students seeking transfer into

a baccalaureate program in a four-year college should

consider the Associate in Arts in Liberal Arts Degree. NOTE:

Not all classes are offered on all campuses, but all are

available online.

Graduates will be able to:

• Understand the importance of recruitment, selection and

training of police officers.

• Explain how the Exclusionary Rule impacts police

searches and seizures.

• Examine how racial profiling and other types of biased

policing effects the legitimacy of law enforcement.

• Examine the operations of a police agency in order to

conduct an ethical study of that institution.

Describe the fundamental principles of management

employed by criminal justice agencies.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

CREDIT FOR PRIOR LEARNING: Students may be

awarded academic credit for Prior Educational Experiences.

Please consult with the Coordinator of the Criminal Justice

Program for further information. 

Students must place as college-level in Mathematics or have

successfully completed MA 025A. 

NOTE: Not all classes are offered on all campuses, but all

are available online.
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General Education (28 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

History (3 credits)

Choose one (1) from the following courses

HI 101
History of Western

Civilization I
3.0

HI 102
History of Western

Civilization II
3.0

Diversity (3 credits)

SO 102 Institutional Racism I 3.0

Laboratory Science (4 credits)

SC 109 is Highly Recommended

SC 109
Introduction to Forensic

Science
4.0

Major Requirements (30 Credits)

Code Name Credits

CJ 101
Introduction to Criminal

Justice
3.0

CJ 102
Police Organization and

Administration
3.0

CJ 105 Investigative Function 3.0

CJ 106 Criminal Law of New Jersey 3.0

CJ 204
Constitutional Law for Public

Safety
3.0

CJ 207 Juvenile Justice 3.0

CJ 208 Criminology 3.0

CJ 210
Current Issues in Criminal

Justice / Capstone Experience
3.0

Choose two (2) courses from the following:

CJ 203
Drug and Alcohol Use,

Misuse, and Abuse
3.0

CJ 205
Criminal Justice

Internship I
3.0

CJ 206
Criminal Justice

Internship II
3.0

CJ 209
Terrorism and Political

Violence
3.0

CJ 214
Emergency Management

and Response
3.0

Required Course (2 Credits)

Code Name Credits

COL 103 College Success 2.0

Total Credits 60
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Academic Map

First Semester Credits

CIS 101 Computer Concepts and

Applications
3.0

CJ 101 Introduction to Criminal Justice 3.0

CJ 106 Criminal Law of New Jersey 3.0

COL 103 College Success 2.0

EN 101 Composition I 3.0

Total 14.0

Second Semester Credits

CJ 102 Police Organization and

Administration
3.0

CJ 208 Criminology 3.0

EN 102 Composition II 3.0

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

Total 15.0

Third Semester Credits

4 Credit Lab Science SC-109 Highly

Recommended
4.0

CJ 103 Juvenile Delinquency and Youth

Crime
3.0

CJ 105 Investigative Function 3.0

ENS 106 Public Speaking 3.0

PL 104 Introduction to Law 3.0

Total 16.0

Fourth Semester Credits

Take two (2) CJ Electives 6.0

CJ 210 Current Issues in Criminal Justice /

Capstone Experience
3.0

SO 102 Institutional Racism I 3.0

HI 101 History of Western Civilization I OR

HI 102 History of Western Civilization II
3.0

Total 15.0
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Associate in Applied Science

Culinary Arts

This A.A.S. Degree in Culinary Arts provides comprehensive

theory and practical preparation for students seeking

entry-level restaurant and food service positions in fine

dining establishments, with core courses designed to

prepare students for positions as station chefs, sous-chefs,

and restaurant managers. Course offerings focus on the

concepts of purchasing protocols, food preparation, nutrition,

menu planning, equipment operation and basic

maintenance, and table service.

Graduates will be able to:

• Perform basic technical skills required for industry

employability.

• Exhibit professional demeanor, behavior, attitudes and

ethical standards in the classroom and professional

kitchen.

• Demonstrate an understanding of current food nutritional

and political issues.

• Analyze food costs and execute basic food ordering and

kitchen management tasks.

• Apply theoretical knowledge in a simulated restaurant

situation.

• Perform both front of house (service) functions and back

of the house (kitchen) tasks.

Successfully complete an industry internship.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

The culinary uniforms and knife kits are obtained through the 

Passaic County Community College Bookstore in Paterson. 

The knife kit from the bookstore is optional. The bookstore is 

located at 125 Broadway, Suite 104 in Paterson, NJ 07505 

and their phone number is 973-247-9406. Books are

assigned to individual courses and prices vary. Books and

uniforms can be delivered to the Wanaque campus during

the first week of the semester by making arrangements with

the PCCC Bookstore.

Specific Board approved fees are associated with some but

not all Culinary Arts, Baking, Pastry and Restaurant

Management courses.  Students should seek advice from

the Office of Financial Aid to determine if course fees are

covered.
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General Education (22 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (3 credits)

SO 101 Introduction to Sociology 3.0

Humanities (3 credits)

Choose any Foreign Language Elective 3.0

Mathematics & Science (4 credits)

SC 103 Nutrition 4.0

Professional Core (38 Credits)

Code Name Credits

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

CU 107 Garde Manger 2.0

CU 109 Culinary Cooking Methods 2.0

CU 202 Culinary Internship 4.0

CU 206 Contemporary Fusion Cuisine 4.0

CU 208 International Cuisine 4.0

PA 114 Baking Fundamentals 2.0

PA 116 Restaurant Bakeshop 2.0

RM 101
Sanitation and Safety in Food

and Beverage Service
2.0

RM 105 Dining Room Service 2.0

RM 107 Cost Control in Foodservice 2.0

RM 201 Catering 2.0

RM 205

Foodservice Human

Resources Management and

Supervision

2.0

RM 207 Foodservice Purchasing 2.0

RM 209 Restaurant Management 2.0

Total Credits 60

Academic Map

First Semester Credits

CIS 101 Computer Concepts and

Applications
3.0

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

EN 101 Composition I 3.0

PA 114 Baking Fundamentals 2.0

RM 101 Sanitation and Safety in Food and

Beverage Service
2.0

RM 105 Dining Room Service 2.0

Total 16.0

Second Semester Credits

CU 107 Garde Manger 2.0

CU 109 Culinary Cooking Methods 2.0

EN 102 Composition II 3.0

PA 116 Restaurant Bakeshop 2.0

RM 107 Cost Control in Foodservice 2.0

SC 103 Nutrition 4.0

Total 15.0

Third Semester Credits

CU 206 Contemporary Fusion Cuisine 4.0

ENS 106 Public Speaking 3.0

RM 201 Catering 2.0

RM 205 Foodservice Human Resources

Management and Supervision
2.0

SO 101 Introduction to Sociology 3.0

Total 14.0

Fourth Semester Credits

CU 202 Culinary Internship 4.0

CU 208 International Cuisine 4.0

RM 207 Foodservice Purchasing 2.0

RM 209 Restaurant Management 2.0

Choose any Foreign Language Elective 3.0

Total 15.0
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Associate in Applied Science

Digital Media Production and Distribution

The Digital Media Production and Distribution curriculum is

designed to prepare students for a career in the area of

television and content production. The core purpose of this

degree is for graduates to gain a proficiency in the four

stages of the digital video production process including,

pre-production production, post-production and distribution

and monetization of digital video content. Students will learn

scripting, storyboarding, camera, lighting, directing, editing;

audio production, editing and enhancement; and graphic

design within a video production. Typical entry-level

positions would include production assistant, assistant

director and other entry-level positions in lighting, audio

production and editing, and video editing. The program is

also suited for those desiring to work as an independent

video producer/director, conceiving, producing, editing and

distributing and monetizing their own productions. 

Graduates will be able to:

• Apply the preproduction process, including the planning,

advanced scripting and storyboarding of digital video

productions.

• Demonstrate skills in the digital video production process,

including camera and lighting techniques as it pertains to

studio and field production.

• Perform tasks in the digital video postproduction process,

including the editing of digital video projects and utilizing

of graphics in the process.

• Display knowledge of audio production, editing and

enhancement.

Utilize techniques in the distribution and monetization of

video content in traditional and new media platforms. 

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

General Education (21 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (3 credits)

Choose one (1) from the following courses

MA 101 College Mathematics I 3.0

MA 102 College Mathematics II 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

Humanities (3 credits)

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

Major Requirements (39 Credits)

Code Name Credits

 

Choose one (1) from the following courses

AR 110
Introduction to Graphic

Design
3.0

GD 110
Introduction to Graphic

Design
3.0

All students must take the following:

CIS 170 Website Design and Tools 3.0

COM 101 Introduction to Mass Media 3.0

COM 102
Legal and Ethical Issues in

Mass Communication
3.0

COM 103

Foundations of

Communication Theory and

Media Design

3.0

COM 104 Video Production 3.0

COM 106 Digital Video Editing 3.0

COM 107 Script Writing 3.0

COM 108 Video Content Distribution 3.0

COM 109
Video Production II, Studio

Production
3.0
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COM 294
Capstone in Digital Media

Production
3.0

EN 208 Film Appreciation 3.0

MU 115
Introduction to Music

Technology
3.0

Total Credits 60

Academic Map

First Semester Credits

COM 101 Introduction to Mass Media 3.0

COM 102 Legal and Ethical Issues in

Mass Communication
3.0

COM 103 Foundations of Communication

Theory and Media Design
3.0

COM 104 Video Production 3.0

EN 101 Composition I 3.0

Total 15.0

Second Semester Credits

CIS 101 Computer Concepts and

Applications
3.0

CIS 170 Website Design and Tools 3.0

COM 109 Video Production II, Studio

Production
3.0

MU 115 Introduction to Music Technology 3.0

AR 110 Introduction to Graphic Design OR

GD 110 Introduction to Graphic Design
3.0

Total 15.0

Third Semester Credits

COM 107 Script Writing 3.0

COM 108 Video Content Distribution 3.0

EN 102 Composition II 3.0

MA 101 College Mathematics I 3.0

SO 101 Introduction to Sociology 3.0

Total 15.0

Fourth Semester Credits

COM 106 Digital Video Editing 3.0

COM 294 Capstone in Digital Media

Production
3.0

EN 208 Film Appreciation 3.0

PS 101 Introduction to Psychology 3.0

AE 101 Appreciation of Art OR MU 106

Appreciation of Music OR ST 112

Introduction to Theater

3.0

Total 15.0
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Associate in Applied Science

Early Childhood Education

The Associate in Applied Science -Early childhood

Education (ECE) degree is intended for those interested in

developing knowledge and skills required to successfully

conduct educational programs for young children from birth

to age eight, in a range of settings. The 60-credit program is

a terminal career degree which stacks small career

certificates: the 11-credit Child Development Associate

certificate of achievement, the 14-credit Infant Toddler

Certificate of Achievement and the 35-credit ECE certificate

of proficiency.  

Graduates will be able to demonstrate knowledge and skills

aligned with NAEYC (National Association for the Education

of Young Children) Early Childhood Professional Preparation

Standards:

• Standard 1: Promoting Child Development

• Standard 2: Building Family and Community

Relationships

• Standard 3: Observing, Documenting, and Assessing to

Support Young Children and Families

• Standard 4: Using Developmentally Effective Approaches

to Connect with Children and Families

• Standard 5: Using Content Knowledge to Build

Meaningful Curriculum

Standard 6: Becoming a Professional

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

This program requires the completion of a Criminal History

Record Check (CHRC) to ensure that it is appropriate for

the student to be in contact with children and participate in

field experiences.  

The Department of Health and Human Services (DHHS)

requires criminal history record checks, including

fingerprints, for all child care personnel, volunteers and other

individuals who will have regular contact with children in a

licensed child care program, in accordance with

N.J.S.A. 18A: 6-7.1.

See https://nj.gov/education/educators/crimhist/
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General Education (22 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 101 College Mathematics I 3.0

Science (4 credits)

BS 100 Human Biology 4.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

Career (38 Credits)

Code Name Credits

 

ECE 102

Creative Expression--Art,

Music, and Movement for

Children

3.0

ECE 105
Health Safety, and Nutrition

for the Young Child
3.0

ECE 107
Nurturing Mental Health in

Early Childhood
3.0

ECE 110
Child Development Associate

(CDA) I
4.0

ECE 111
Child Development Associate

(CDA) II
4.0

ECE 202 Supervised Field Experience I 3.0

ECE 203 Supervised Field Experience II3.0

ECE 210
Child Development Associate

(CDA) Field Experience
3.0

EDU 293
Including the Exceptional

Child
3.0

Choose three (3) courses from the following:

ECE 106

Practical Mathematics

and Science for Young

Children

3.0

ECE 108
Infant Toddler Care and

Curriculum
3.0

ECE 201

Observation and

Assessment of Young

Children

3.0

ECE 205
Professionalism in

Infant-Toddler Settings
3.0

ECE 220
Early Language and

Literacy Development
3.0

Total Credits 60
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Academic Map

First Semester Credits

 

ECE 102 Creative Expression--Art, Music,

and Movement for Children
3.0

ECE 105 Health Safety, and Nutrition for

the Young Child
3.0

ECE 110 Child Development Associate

(CDA) I
4.0

EN 101 Composition I 3.0

PS 101 Introduction to Psychology 3.0

Total 16.0

Second Semester Credits

 

BS 100 Human Biology 4.0

ECE 111 Child Development Associate

(CDA) II
4.0

ECE 210 Child Development Associate

(CDA) Field Experience
3.0

EN 102 Composition II 3.0

Total 14.0

Third Semester Credits

 

ECE 107 Nurturing Mental Health in Early

Childhood
3.0

ECE 202 Supervised Field Experience I 3.0

ENS 106 Public Speaking 3.0

MA 101 College Mathematics I 3.0

ECE 106 Practical Mathematics and

Science for Young Children OR ECE 108

Infant Toddler Care and Curriculum

3.0

Total 15.0

Fourth Semester Credits

 

ECE 201 Observation and Assessment of

Young Children
3.0

ECE 203 Supervised Field Experience II 3.0

EDU 293 Including the Exceptional Child 3.0

PS 102 Human Growth and Development 3.0

ECE 205 Professionalism in Infant-Toddler

Settings OR ECE 220 Early Language and

Literacy Development

3.0

Total 15.0
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Associate in Applied Science

Electronic Engineering Technology

This Degree prepares graduates for entry-level work as

technicians or for pursuing B.S. degrees in electronic

engineering technology. Students gain knowledge and skills

in one of five concentrations chosen from the Engineering

Technology curriculum: general, computer, communications,

clinical, and rehabilitation. This Degree is accepted for

transfer at selected four-year institutions.

Graduates will be able to:

• Use the following computer programs: Pspice, Electronic

Work Bench, Derive, and Microsoft Office.

• Solve Engineering problems using calculus.

• Solve numerical problems associated with the principles

of engineering.

• Construct and analyze simple DC and AC circuits.

• Construct and analyze solid-state circuits consisting of

diodes and transistors.

• Construct and analyze digital logic circuits.

• Describe and utilize basic structures and operation of

microprocessors including assembly language

programming.

Manipulate scientific apparatus, gather and analyze data,

draw conclusions from laboratory information, and write

clear concise scientific reports.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

MA 108 is a prerequisite for MA 109 or Test Placement or

permission from the Department chairperson.

CIS 108 is the prerequisite for CIS 165.

 

A. A grade of a "C" or higher is required for all courses in the

Career and Option Requirements as well as MA 109 and PY

101.

B. It is recommended that students enroll in their first WI

course upon completion of EN 102. For a list of WI courses

available for registration, go

to: www.pccc.edu/home/writing-intensive-courses 
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General Education (20 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (4 credits)

MA 109 Pre-Calculus Mathematics 4.0

Science (4 credits)

PY 101 College Physics I 4.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Humanities (3 credits)

Choose one (1) course from the following category:

Category 6 - Humanities 3.0

Major Requirements (40 Credits)

Code Name Credits

 

CIS 165
Fundamentals of C++

Programming
4.0

ET 111 DC-System 4.0

ET 112 AC Circuits 4.0

ET 121 Basic Electronics I 4.0

ET 225 Electronics II 4.0

ET 226 Digital Circuits 4.0

ET 227
Introduction to

Microprocessors
4.0

ET 230
Introduction to Programmable

Logic Controller
4.0

ET 290 Applied Capstone Project Lab 2.0

MA 115 Applied Calculus 4.0

Choose one (1) from the following courses

ES 101
Introduction to

Engineering
2.0

ES 102

Introduction to

Engineering and Avionics

Technology

2.0

Total Credits 60

Academic Map

First Semester Credits

 

ES 101 Introduction to Engineering 2.0

ET 111 DC-System 4.0

MA 109 Pre-Calculus Mathematics 4.0

PY 101 College Physics I 4.0

Total 14.0

Second Semester Credits

 

EN 101 Composition I 3.0

ET 112 AC Circuits 4.0

ET 121 Basic Electronics I 4.0

Humanities Course 3.0

Social Science Course 3.0

Total 17.0

Third Semester Credits

 

CIS 165 Fundamentals of C++

Programming
4.0

EN 102 Composition II 3.0

ET 225 Electronics II 4.0

ET 226 Digital Circuits 4.0

Total 15.0

Fourth Semester Credits

 

ET 227 Introduction to Microprocessors 4.0

ET 230 Introduction to Programmable

Logic Controller
4.0

ET 290 Applied Capstone Project Lab 2.0

MA 115 Applied Calculus 4.0

Total 14.0
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Associate in Applied Science

Fire Science Technology

This Degree is for those students seeking positions as fire

protection and prevention specialists, municipal public

safety officers, arson investigators, industrial safety

inspectors, or fire insurance and fire suppression system

salespersons. This degree is also intended for those who

seek advancement within their careers in the fire service.

Graduates will be able to:

• Define the roles and responsibilities of a fire and

emergency services organization.

• Ability to explain the physical and chemical properties of

fire behavior, smoke movement, and fire progression

within a respective building type.

• Identify the safety factors associated with providing fire

and emergency services.

• Demonstrate knowledge of the principles of fire and

emergency services management in the firehouse, during

training, and at emergency incidents.

Demonstrate knowledge of the resources utilized for fire

suppression and emergency incident mitigation.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

This degree may also be completed online. Students may

take some or all of their courses online.

CREDIT FOR PRIOR LEARNING: Students may be

awarded academic credit for prior educational experiences.

Please consult with the Program Coordinator for further

information.

FS 207, Emergency Medical Technician, is recommended

for students pursuing a career as a professional firefighter.

General Education (25 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 101 College Mathematics I 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (3 credits)

SO 101 Introduction to Sociology 3.0

Diversity (3 credits)

SO 102 Institutional Racism I 3.0

Laboratory Science (4 credits)

SC 109 is highly recommended or choose a course from

Category 3 (Science)

SC 109
Introduction to Forensic

Science
4.0

Category 3 - Science 4.0

Major Requirements (27 Credits)

Code Name Credits

 

FS 101
Principles of Emergency

Services
3.0

FS 103 Strategy and Tactics 3.0

FS 106 Fire Protection Systems 3.0

FS 118 Fire Behavior and Combustion3.0

FS 201

Principles of Fire and

Emergency Services

Administration

3.0

FS 204
Building Construction for Fire

Prevention
3.0

FS 206
Fire Protection Hydraulics and

Water Supply
3.0

FS 210
Current Issues in Fire

Science/Capstone Experience
3.0

FS 213

Principles of Fire and

Emergency Services Safety

Survival

3.0

Required Course (2 Credits)
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Code Name Credits

 

COL 103 College Success 2.0

Electives (6 Credits)

Code Name Credits

 

Choose (6) credits in Fire Science or

Emergency Medical Technician courses

(EMT)

6.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

COL 103 College Success 2.0

EN 101 Composition I 3.0

FS 101 Principles of Emergency Services 3.0

MA 101 College Mathematics I 3.0

Total 14.0

Second Semester Credits

 

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

FS 103 Strategy and Tactics 3.0

FS 106 Fire Protection Systems 3.0

SO 101 Introduction to Sociology 3.0

Total 15.0

Third Semester Credits

 

4 Credit Lab Science SC-109 Highly

Recommended
4.0

FS 118 Fire Behavior and Combustion 3.0

FS 201 Principles of Fire and Emergency

Services Administration
3.0

FS 204 Building Construction for Fire

Prevention
3.0

SO 102 Institutional Racism I 3.0

Total 16.0

Fourth Semester Credits

 

Take (2) Fire Science (FS) or Emergency

Medical Technician (EMT) Elective
6.0

FS 206 Fire Protection Hydraulics and

Water Supply
3.0

FS 210 Current Issues in Fire

Science/Capstone Experience
3.0

FS 213 Principles of Fire and Emergency

Services Safety Survival
3.0

Total 15.0
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Associate in Applied Science

Graphic Design

This multidisciplinary degree program prepares students to

apply the principles and elements of design to create original

graphic design work in digital media and web design.

Students will create digital works using cutting-edge

software, such as the Adobe Suite, including Dreamweaver,

Animate (formerly Flash), Illustrator, Photoshop, and

InDesign. Students receive training in a wide range of

activities including typography, publication design, and

computer-aided graphic design. Students will develop skills

in clear and effective visual communication. Presentation of

information (i.e., selection of colors, paper, and media) is

also emphasized.

Graduates will be able to:

• Apply graphic design concepts to produce original digital

works.

• Utilize typography to design print media.

• Demonstrate knowledge of appropriate color selection for

print and non-print media.

• Utilize website development tools to create and

implement a website.

• Demonstrate entry-level skills in application software

relevant to the graphic design field.

Demonstrate knowledge of the graphic design field,

including its employment opportunities and future

direction.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

It is recommended that students enroll in their first WI course

upon completion of EN 101.

For a list of WI courses available for registration, go to:

https://pccc.libguides.com/c.php?g=788118&p=5643525

* For GD 294, Internship Program,  3.0 GPA and

recommendation from a CIS full-time faculty required. 
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General Education (21 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (3 credits)

Choose one (1) course from the following category:

Category 2 - Mathematics
3.0 -

4.0

Technology (3 credits)

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Humanities (6 credits)

AE 103 Art History I 3.0

AE 104 Art History II 3.0

Career Requirement (39 Credits)

Code Name Credits

 

AR 101 Drawing I 3.0

AR 108 Two-Dimensional Design 3.0

COM 103

Foundations of

Communication Theory and

Media Design

3.0

GD 101 Introduction to Digital Arts 2.0

GD 101L
Introduction to Digital Arts

Studio
1.0

GD 110 Introduction to Graphic Design3.0

GD 170 Website Design and Tools 3.0

GD 205 Typography 3.0

GD 210 Layout and Publication Design3.0

GD 211
Advanced Design and Motion

Graphics
3.0

GD 236
Introduction to 3D Graphics

and Animation
3.0

GD 273 Web Graphics 3.0

GD 299 Graphic Design Portfolio 3.0

Choose one (1) of the following options (3 Credits)

COM 104 Video Production 3.0

PT 101
Introduction to

Photography
3.0

OR Take Both

BU 235 Job Seeking Techniques 1.0 AND

GD 294 Internship Program 2.0

Total Credits 60

Academic Map

First Semester Credits

 

AR 101 Drawing I 3.0

CIS 107 Information Technology

Fundamentals and Applications
3.0

EN 101 Composition I 3.0

GD 110 Introduction to Graphic Design 3.0

Mathematics Course 3.0

Total 15.0

Second Semester Credits

 

AE 103 Art History I 3.0

EN 102 Composition II 3.0

GD 101 Introduction to Digital Arts 2.0

GD 101L Introduction to Digital Arts Studio 1.0

GD 170 Website Design and Tools 3.0

GD 205 Typography 3.0

Total 15.0

Third Semester Credits

 

AE 104 Art History II 3.0

AR 108 Two-Dimensional Design 3.0

GD 210 Layout and Publication Design 3.0

GD 211 Advanced Design and Motion

Graphics
3.0

GD 273 Web Graphics 3.0

Total 15.0

Fourth Semester Credits

 

COM 103 Foundations of Communication

Theory and Media Design
3.0

GD 236 Introduction to 3D Graphics and

Animation
3.0

GD 299 Graphic Design Portfolio 3.0

Social Science Elective 3.0

COM 104 Video Production OR PT 101

Introduction to Photography OR GD 294

Internship Program WITH BU 235 Job

Seeking Techniques

3.0

Total 15.0
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Associate in Applied Science

Health Information Technology - An Online Partnership

Program with Rowan College at Burlington County

Passaic County Community College and Rowan College at

Burlington County (RCBC) have established a partnership

leading to an A.A.S. in Health Information Technology

(H.I.T.) which provides a sound foundation for entry-level

employment into the field of Health Information

Management.  The degree consists of 64 credits: a core of

29 credits of general education and non-H.I.T. courses

offered by PCCC and 35 credits of H.I.T. courses offered by

RCBC, known as the "Career Phase."  The degree is

granted by RCBC.

First, students apply to PCCC and complete the required 29

credits at PCCC with a grade of "C" or better and maintain a

GPA of 2.77.  Next, students apply for transfer to the Career

Phase at RCBC to complete the remaining 35 credits which

may lead to eligibilty to earn an A.A.S. degree.

The program objectives are developed by RCBC. 

Graduates of the program should be able to:

• Recognize the importance of sound data structure,

content, and information governance within the context of

health information management

• Apply information protection strategies in the access,

use, disclosure, privacy, and security of health

information management

• Apply the concepts of informatics, analytics, and data use

to health information management

• Explain revenue cycle management within the context of

health information management

• Incorporate health law and compliance in the application

of health information management

• Determine effective organizational management and

leadership strategies in the field of health information

management

General Education:

In addition to the program-specific outcomes 

listed above, students completing the 

Associate degree programs are required to 

demonstrate proficiency in the General 

Education learning outcomes. Specific

outcomes may vary by program; please refer

to the program requirements below.

Note:

• Students to the Partnership Program must register for all

Career Phase courses at RCBC.

• While enrolled in the required general education courses

for the program at PCCC, students will pay tuition at the

PCCC rate, may apply for financial aid through the PCCC

Financial Aid office, and received advisement and other

student services available to all PCCC students.

• Once students are accepted to the HIT career courses at

RCBC, students will pay tuition at the RCBC in-county

rate, may apply for financial aid through the RCBC

Financial Aid office and received advisement and other

services available to all RCBC students.

• Students will comply with the rules and regulations

governing academic performance and student behavior

as established and published by the respective college.

• Students will be responsible for meeting all RCBC

requirements including health and immunization

requirements, completion of a clear criminal background

check prior to the Professional Practice experience

offered by RCBC and all additional required enrollment

forms and activities.  Failure to attend or fulfill any of the

RCBC requirements may preclude admission to classes. 

• The standards for graduation shall conform to the policies

and procedures of RCBC.
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General Education Requirements (29 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (3 credits)

MA 103 Basic Statistics 3.0

Science (8 credits)

BS 103 Anatomy and Physiology I 4.0

BS 104 Anatomy and Physiology II 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (3 credits)

PS 101 Introduction to Psychology 3.0

Career Phase offered by Rowan College at Burlington

County (35 Credits)

Code Name Credits

 

RCBC-HIT 103 Legal Aspects of Health

Information
3.0

RCBC-HIT 106 Medical Terminology 3.0

RCBC-HIT 117 Pharmacology 3.0

RCBC-HIT 118 Introduction to Coding 3.0

RCBC-HIT 205 HCPCS Coding (CPT4) 3.0

RCBC - HIT 209 ICD-10-CM Coding 3.0

RCBC - HIT 210 ICD-10-PCS Coding 3.0

RCBC-HIT 211 Reimbursement Methodologies 3.0

RCBC-HIT 212 Professional Practice Experience3.0

RCBC-HIT 212 Professional Practice Experience2.0

RCBC-HIT 220 Management Concepts in

Healthcare
3.0

Choose one (1) from the following coures

RCBC-HIT 224 Health Information Systems or

RCBC-HIT 225 Mastering the Electronic Health

Record

3.0

Total Credits 64

Academic Map

First Semester Credits

 

BS 103 Anatomy and Physiology I 4.0

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

MA 103 Basic Statistics 3.0

PS 101 Introduction to Psychology 3.0

Total 16.0

Second Semester Credits

 

BS 104 Anatomy and Physiology II 4.0

BS 205 Physiology of Disease 3.0

EN 102 Composition II 3.0

Total 10.0
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Associate in Applied Science

Hospitality Management

This A.A.S. degree in Hospitality Management is intended

for those students interested in securing an entry-level

supervisory position in the hospitality industry.  The degree

includes courses that helps students to develop operational

skills necessary in this field of business, while opening a

door for a supervisory position.

Graduates will be able to:

• Explain the essential responsibilities for a hotel's front of

the house to include front desk, guest services and

reservations.

• Identify management responsibilities involved in the

housekeeping area

• Explain essentials in managing a restaurant

• Provide management essentials in operating an alcohol

beverage station

• Demonstrate sanitation and safety concepts (laws) to

include food storage and food protection in preparation

and serving

Demonstrate general business knowledge (business

plan, functions of management, marketing and financial

statements)

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

 

General Education (21 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 101 College Mathematics I 3.0

Social Science (3 credits)

Choose one (1) from the following courses

PS 101
Introduction to

Psychology
3.0

SO 101 Introduction to Sociology 3.0

Technology or Information Literacy (6 credits)

CIS 101
Computer Concepts and

Applications
3.0

CIS 125 Microcomputer Software I 3.0

Major Requirements (39 Credits)

Code Name Credits

 

AC 101 Financial Accounting I 3.0

AC 102 Financial Accounting II 3.0

BU 101 Introduction to Business 3.0

BU 102 Business Mathematics 3.0

BU 117
Introduction to the Hospitality

Industry
3.0

BU 121
Sanitation and Safety in Food

Service Operations
3.0

BU 122 Lodging Essentials 3.0

BU 123 Bar and Beverage Essentials 3.0

BU 203 Principles of Marketing 3.0

BU 208 Business Ethics 3.0

BU 222 Principles of Management 3.0

BU 251 Hospitality Industry Internship 3.0

Total Credits 60
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Academic Map

First Semester Credits

AC 101 Financial Accounting I 3.0

BU 101 Introduction to Business 3.0

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

ENS 106 Public Speaking 3.0

Total 15.0

Second Semester Credits

AC 102 Financial Accounting II 3.0

BU 102 Business Mathematics 3.0

BU 117 Introduction to the Hospitality

Industry
3.0

CIS 125 Microcomputer Software I 3.0

EN 102 Composition II 3.0

Total 15.0

Third Semester Credits

BU 121 Sanitation and Safety in Food

Service Operations
3.0

BU 122 Lodging Essentials 3.0

BU 203 Principles of Marketing 3.0

PS 101 Introduction to Psychology OR SO

101 Introduction to Sociology
3.0

Total 12.0

Fourth Semester Credits

BU 123 Bar and Beverage Essentials 3.0

BU 208 Business Ethics 3.0

BU 222 Principles of Management 3.0

BU 251 Hospitality Industry Internship 3.0

MA 101 College Mathematics I 3.0

Total 15.0

Passaic County Community College Catalog 2021-2022 162



Associate in Applied Science

Music Technology

Associate in Applied Science (A.A.S.) Degree in Music

Technology, a sixty (60) credit degree program designed

to integrate music theory and performance with a

comprehensive array of technical and business skills.

Graduates will be able to:

• Develop an understanding of music theory, including note

reading, scale and chord construction, the principles of

voice leading and composition, and rhythmic patterns.

• Develop proficient piano keyboard skills.

• Understand the fundamentals of the music business,

including copyright and contract law, artist management,

and marketing strategies.

• Create original musical compositions and record those

compositions using MIDI sequencing software, a

Macintosh computer and Windows-based PC and MIDI

synthesizer keyboard.

• Demonstrate entry-level professional competence as

sound technician.

Assemble sound reinforcement equipment.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

A.  It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go

to: www.pccc.edu/home/writing-intensive-courses 

B. COL 103 (College Success) is highly recommended to be

taken in the First (1st) Semester by students in this major.

General Education (21 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (3 credits)

MA 101 College Mathematics I 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

Humanities (3 credits)

MU 106 Appreciation of Music 3.0

Career Requirement (39 Credits)

Code Name Credits

 

MU 101 Music Fundamentals 3.0

MU 115
Introduction to Music

Technology
3.0

MU 160 Music Theory I 3.0

MU 161 Music Theory II 3.0

MU 170 Functional Class Piano I 1.0

MU 171 Functional Class Piano II 1.0

MU 180 Ear Training I 1.0

MU 181 Ear Training II 1.0

MU 190 Audio Engineering I 5.0

MU 191 Audio Engineering II 5.0

MU 260 Music Theory III 3.0

MU 270 Functional Class Piano III 1.0

MU 280 Ear Training III 1.0

MU 290 Audio Engineering III 5.0

MU 295 Music Technology Internship 3.0

Total Credits 60
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Academic Map

First Semester Credits

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

MU 101 Music Fundamentals 3.0

MU 115 Introduction to Music Technology 3.0

Total 12.0

Second Semester Credits

EN 102 Composition II 3.0

MA 101 College Mathematics I 3.0

MU 160 Music Theory I 3.0

MU 170 Functional Class Piano I 1.0

MU 180 Ear Training I 1.0

MU 190 Audio Engineering I 5.0

Total 16.0

Third Semester Credits

MU 106 Appreciation of Music 3.0

MU 161 Music Theory II 3.0

MU 171 Functional Class Piano II 1.0

MU 181 Ear Training II 1.0

MU 191 Audio Engineering II 5.0

PS 101 Introduction to Psychology 3.0

Total 16.0

Fourth Semester Credits

MU 260 Music Theory III 3.0

MU 270 Functional Class Piano III 1.0

MU 280 Ear Training III 1.0

MU 290 Audio Engineering III 5.0

MU 295 Music Technology Internship 3.0

SO 101 Introduction to Sociology 3.0

Total 16.0
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Associate in Applied Science

Nurse Education

Offered at the Passaic Academic Center, the Nurse

Education Program includes both General Education and

nursing courses for those who have chosen careers as

registered nurses. General Education courses from the

sciences and liberal arts enhance students' understanding of

clients. Graduates are prepared for practice in hospitals and

health-care agencies within the framework of the American

Nurses Association's Standards of Practice and the New

Jersey Nurse Practice Act.  

Note: New Jersey Board of Nursing requires all licensure

applicants to complete a criminal history background check

prior to licensure as a registered professional nurse.

Information is provided to graduates by the Board of Nursing

upon application to take NCLEX. 

NURSE EDUCATION

The Associate in Applied Science nursing program at

Passaic County Community College located in Paterson,

New Jersey  is accredited by the:

Accreditation Commission for Education in Nursing (ACEN)

3390 Peachtree Road NE, Suite 1400

Atlanta, GA 30326

(404) 975-5000.

www.acenursing.org

The most recent accreditation decision made by the ACEN

Board of Commissioners for the Associate in Applied

Science nursing program is continuing accreditation.

View the public information disclosed by the ACEN regarding

this program

at: http://www.acenursing.us/accreditedprograms/programSearch.htm

AND

Department of Law and Public Safety 

Division of Consumer Affairs 

New Jersey Board of Nursing 

P.O. Box 45010 

Newark, NJ 07101 

Telephone: 973-504-6430

http://www.njconsumeraffairs.gov/nur/Pages/default.aspx

Nurse Education at Sussex County Community College

The Passaic Country Community College Nurse Education

Program is also housed at Sussex County Community

College for Sussex County residents only. The Program

begins in the spring semester each year, alternating

between days and the evenings with the day program

beginning in even-numbered years and the evening program

in odd-numbered years.  For more information, call the

Nurse Education Program Office at 973-684-5218 or 6495. 

Graduates will be able to:

• Integrate into practice knowledge and skills from the

sciences, liberal arts, and nursing.

• Apply the nursing process when caring for clients to

promote, restore, and maintain health.

• Individualize nursing care to accommodate cultural,

ethnic, and economic differences in clients and families.

• Practice nursing based on ethical considerations within

the legal parameters of the Nurse Practice Act and the

American Nurses Association Code of Ethics and

Standards of Care.

• Communicate in an effective manner with clients, clients'

families, and the interprofessional health care team.

• Demonstrate accountability for personal and professional

development.

• Integrate developmental principles when caring for clients

of all ages.

• Implement evidence based clinical judgement as an

associate degree nurse as a provider of care, manager of

care, and member of the interprofessional health care

team.

• Collaborate with the interprofessional health care team to

ensure continuity of care for clients and their families.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Graduates earn an Associate in Applied Science Degree and 

are eligible to apply to take the National Council Licensure
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Examination (NCLEX-RN). Successful performance on this

examination allows the graduate to apply for licensure as a

registered nurse (RN) in New Jersey. 

Note:

Admission Requirements Day and Evening Option

IMPORTANT:  Applicants selecting the EVENING

OPTION must complete CH 103, BS 103, BS 104, EN 101,

EN 102, PS 101, and PS 102 prior to admission.

The Nurse Education Program at PCCC is a competitive

program. Admission to the college does not guarantee

admission to the program. Additionally, preference is given

to county residents. Once admitted to the College,

prospective Nursing students must contact the Nursing

Department to begin the Nursing Admissions process.

Applicants for admission to the Nurse Education Program

must be high school graduates or have high school

equivalency diplomas (GED). They also must meet

admission criteria selected to ensure that accepted

candidates have the potential to succeed in a rigorous

academic program. Admission criteria are minimum

standards and, in most cases, applicants accepted into the

program exceed these requirements. The following

requirements must be met prior to admission: 

1. Meet Passaic County Community College admission

criteria.

2. Achieve college level proficiency OR complete the

required remediation with a grade of "C" or higher. 

3. Complete CH 103, Introduction to General and Organic

Chemistry, with a grade of "C" or higher. 

4. Applicants selecting the evening option must complete

CH 103, BS 103, BS 104, EN 101, EN 102, PS 101, and

PS 102 prior to admission. 

5. Achieve minimum passing score of 50% correct in each

section of TEAS. A passing score is considered valid for

admission to the Program within three years of

successfully passing the test. 

6. A point system based on cumulative GPA in courses

required in the curriculum, and TEAS score is used to

rank applicants and determine acceptance.

Advanced Standing Transfers Admission Requirements

The Nurse Education Program admits students to the 

program with advanced standing in nursing and General

Education courses.

1. All applicants requesting transfer to the Nurse

Education Program are required to complete an

application to Passaic County Community College. 

2. Applicants should request an appointment to see the

Dean of Nursing Education and Sciences to review the

following documents (applicants must bring these to

the meeting with the Dean):

• Transcript(s)

• Nursing course descriptions and objectives

• Nursing program outcomes and requirements

• Nursing program grading scale

3. Students who have earned nursing credits in an

accredited institution of higher learning (community

college, four-year college, or university) may receive

transfer credit for NUR 101, Nursing I, only, when the

content is comparable to the course required at

Passaic Country Community College and has been

taken within the last two(2) years. A letter from the

Nursing program Dean/Director confirming that the

student left the program in good standing is required to

be sent directly to the Dean of Nurse Education &

Science.

4. Transfer applicants must take the NUR 101 final

examination and pass with a score of 75% or higher

and pass the clinical calculation examination with a

score of 85% or higher. There is a fee for the NUR

101, Nursing I, final examination. This fee must be paid

at the Bursar's Office and a receipt presented prior to

taking the exam. See the office staff for dates and fee

amount.

5. Grades in science courses will be accepted within

five years from the start of the first nursing course at

PCCC. 

6. Students who exceed the five-year requirement and

have a "C" or better may take available standardized

challenge examinations to validate their knowledge. 

Guidelines for Student Selection (The Selection Point

System)

The Selection Point System is designed to quantify the 

admission criteria and provide a point system upon which to 

rank the applicants for admission. Utilization of this Selection

Passaic County Community College Catalog 2021-2022 166



Point System will be carried out by the Student Selection

Committee. Each applicant will be given a score based on

the system below. Students selected will be offered a seat in

the program based on their score, in rank order, as space is

available. Passaic County residents are given preference. 

Test of Essential Academic Skills (TEAS V)

Note: May be taken only once in a semester, Fall,

Spring, or Summer (June through August). Students are

advised to make an appointment with the Associate

Dean of Nurse Education and Sciences if unable to

achieve passing score after 2 attempts.

A passing score on the TEAS is a minimum of 50% correct

(Adjusted Individual Score) in each of the subject areas:

Math, Reading, and English. A passing score is required but

does not guarantee acceptance into the program. The points

earned on the TEAS are combined with points earned for the

G.P.A., and applicants are admitted in rank order of their

point score. Points area assigned for each subject section

score and then averaged for a total point score. 

Percent Correct Points

49 or below 0

50-54 1

55-59 2

60-64 3

65-69 4

70-74 5

75-79 6

80-89 7

90-99 8

  

Example:

Reading Score 50% 1 point

Math Score 70% 5 points

English Score 60% 3 points

 9 points

9 points divided by 3 (sections) = Total score of 3 points

 

GPA AND NUMBER OF COLLEGE CREDITS

GPA Credits Points GPA Credits Points

3.5-4.0 27-34 12 2.5-3.0 27-34 10

 19-26 8  19-26 6

 12-18 4  12-18 2

3.1-3.4 27-34 11 2.0-2.4 27-34 9

 19-26 7  19-26 5

 12-18 3  12-18 1

 

Notes:  Withdrawals, D's, and F's in the required General

Education and Nursing courses: 

-1 point for each occurrence within the last 5 years.

Sciences will be accepted withing five (5) years completion

to the start of the first Nursing course.

Students applying to the program while in their senior year of

high school or students applying for the advanced standing

(transfer from another generic nursing program) will be

considered on an individual basis and are not subject to this

admission criteria. 

Requirements for Clinical Experience

Once accepted into the Nurse Education Program and prior

to participation in courses with a clinical component, the

following are required:

1. Submit a complete health form signed by a physician or

nurse practitioner.
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2. Provide evidence of current Professional Liability

Insurance coverage for nursing students.

3. Submit verification of current certification in American

Heart Association Health Care Provider CPR.

4. Submit evidence of health insurance coverage.

5. Complete a criminal background check. Only students

with a CLEAR background report are eligible to

participate in clinical. If the background check is NOT

CLEAR, the student must withdraw from the program.

Background checks are required annually while the

student is in the program, and if the report is NOT

CLEAR at any time during the student's enrollment in the

program, the student will not be permitted to continue in

the program. (A comprehensive criminal history

background check, with fingerprints, is required at

completion of the program by the New Jersey Board of

Nursing in order to obtain your nursing license.)

6. Complete drug test at designated laboratory facility. All

drug testing reports must be NEGATIVE. Drug testing is

required annually or more frequently as required by

clinical agencies. A POSITIVE drug test report at any

point during the program will result in dismissal from the

program.

7. Additional requirements such as fingerprinting or other

requirements may be required by specific clinical

agencies, and students must comply with these policies

to participate in clinical experiences.

Students must complete all General Education and Nursing

courses with a grade of "C" or higher.

It is recommended that students enroll in their first WI course

upon completion of EN 101. For a list of WI courses

available for registration, go

to:https://pccc.libguides.com/c.php?g=788118&p=5643525

* Applicants must complete the course CH 103 Introduction

to Organic and Inorganic Chemistry with a grade of "C" or

higher prior to admission to phase 2.

Requirements for General Education

Nursing students must take at least one (1) Writing Intensive

General Education course.

General Education (34 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Science (16 credits)

BS 103 Anatomy and Physiology I 4.0

BS 104 Anatomy and Physiology II 4.0

BS 203 Microbiology 4.0

CH 103
Introduction to Organic and

Inorganic Chemistry
4.0

Social Science (9 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

SO 101 Introduction to Sociology 3.0

Humanities (3 credits)

Choose one (1) course from either of the following categories

(3 credits)

Category 6 - Humanities 3.0

Category 7 - History 3.0

Career (34 Credits)

Code Name Credits

NUR 101 Nursing I 7.0

NUR 102 Nursing II 8.0

NUR 201 Nursing III 9.0

NUR 202 Nursing IV 9.0

NUR 203 Nursing Transition 1.0

Total Credits 68
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Academic Map

First Semester (Fall/Day) Credits

BS 103 Anatomy and Physiology I 4.0

EN 101 Composition I 3.0

NUR 101 Nursing I 7.0

PS 101 Introduction to Psychology 3.0

Total 17.0

Second Semester (Spring/Day) Credits

BS 104 Anatomy and Physiology II 4.0

EN 102 Composition II 3.0

NUR 102 Nursing II 8.0

PS 102 Human Growth and Development 3.0

Total 18.0

Third Semester (Fall/Day) Credits

BS 203 Microbiology 4.0

NUR 201 Nursing III 9.0

Humanities Course OR History Course 3.0

Total 16.0

Fourth Semester (Spring/Day) Credits

NUR 202 Nursing IV 9.0

NUR 203 Nursing Transition 1.0

SO 101 Introduction to Sociology 3.0

Total 13.0

First Year General Education Courses

(Evening)
Credits

BS 103 Anatomy and Physiology I 4.0

BS 104 Anatomy and Physiology II 4.0

CH 103 Introduction to Organic and

Inorganic Chemistry
4.0

EN 101 Composition I 3.0

EN 102 Composition II 3.0

PS 101 Introduction to Psychology 3.0

PS 102 Human Growth and Development 3.0

Total 24.0

First Semester (Spring/Evening) Credits

NUR 101 Nursing I 7.0

Total 7.0

Summer Session I Credits

BS 203 Microbiology 4.0

Total 4.0

Summer Session III Credits

Humanities Elective 3.0

Total 3.0

Second Semester (Fall/Evening) Credits

NUR 102 Nursing II 8.0

Sociology Elective 3.0

Total 11.0

Third Semester (Spring/Evening) Credits

NUR 201 Nursing III 9.0

Total 9.0

Fourth Semester (Fall/Evening) Credits

NUR 202 Nursing IV 9.0

NUR 203 Nursing Transition 1.0

Total 10.0
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Associate in Applied Science

Nurse Education - LPN Mobility Program

This program is for LPNs who desire careers as Registered

Nurses and is offered during the day.

The Nurse Education Program at PCCC is a competitive

program. Admission to the College does not guarantee

admission to the program. Additionally, preference is given

to county residents. Once admitted to the College,

prospective nursing students must contact the Nursing

Department to being the Nursing Admissions process.

Admission Requirements

Applicants for the Admission to the program must be high

school graduates or have high school equivalency diplomas

(GED). The following requirements are minimum standards:

1. Applicants must meet Passaic County Community

College's admission criteria.

2. Applicants must achieve college level proficiency OR

complete required remediation with a grade of "C" or

higher.

3. Applicants must complete the following college-level

courses with a grade of "C" or higher prior to admission:

Credits

CH 103

 Introduction to

General and

Organic

Chemistry

 4

BS 103
 Anatomy and

Physiology I
 4

PS 101
 Introduction to

Psychology
 3

EN 101  Composition I  3

 14

4. Applicants must achieve a score of 70 or higher on the

National League for Nursing - Nursing Accelerated

Challenge Examination (NACE1). (Results of this exam are

valid for three years.)

5. Applicants are required to submit evidence of a valid New

Jersey Practical Nurse License (LPN).

6. Applicants are required to submit a transcript from a

School of Practical Nursing with grades of "B" or higher.

7. Applicants are required to submit a dated letter of

recommendation from your current employer or from the

Director of the practical nursing program from which you

graduated.

8. A point system based on cumulative GPA in courses

required in the curriculum, and NACE1 score is used to rank

applicants and determine acceptance.

Guidelines for Student Selection (The Selection Point

System)

The Selection Point System is designed to quantify the

admission criteria and provide a point system upon which to

rank applicants for admission. Utilization of this Selection

Point System will be carried out by the Student Selection

Committee. Each applicant will be given a score based on

the system below. Students selected will be offered a seat in

the program based on their score, in rank order, as space is

available. Passaic County residents are given preference.

LPN MOBILITY EXAM - NACE I

Score Points

90-99 10

80-89 8

75-79 6

70-74 4

GPA AND NUMBER OF COLLEGE CREDITS

GPA Credits Points GPA Credits Points

3.5-4.0 27-34 12 2.5-3.0 27-34 10

19-26 8 19-26 6

12-18 4 12-18 2

3.1-3.4 27-34 11 2.0-2.4 27-34 9

19-26 7 19-26 5

12-18 3 12-18 1

Notes: Withdrawals, D's, and F's in the required General

Education and Nursing courses: -1 point for each occurrence

within the last five (5) years from the date of course

completion to the start of the first Nursing course.

Sciences will be accepted within five(5) years to the start of

the first Nursing course.

Requirements for Clinical Experience

Once accepted into the Nurse Education Program and prior

to participation in courses with a clinical component, the

following are required:
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1. Submit a completed health form signed by a physician or

nurse practitioner.

2. Provide evidence of current Professional Liability

Insurance coverage for nursing students.

3. Submit verification of current certification in an American

Heart Association Health Care Provider CPR.

4. Submit evidence of health insurance coverage.

5. Successfully complete a criminal background check. Only

students with a CLEAR background report are eligible to

participate in clinical. If the background check is NOT

CLEAR, the student must withdraw from the program.

Background checks are required annually while the

student is in the program, and if the report is NOT

CLEAR at any time during the student's enrollment in the

program, the student will not be permitted to continue in

the program. (A comprehensive criminal history

background check, with fingerprints, is required at

completion of the program by the New Jersey Board of

Nursing in order to obtain your nursing license.)

6. Complete drug test at designated laboratory facility. All

drug testing reports must be Negative. Drug testing is

required annually or more frequently as required by

clinical agencies. A POSITIVE drug test report at any

point during the program will result in dismissal from the

program.

7. Additional requirements such as fingerprinting or other

requirements may be required by specific clinical

agencies, and students must comply with these policies

to participate in clinical experiences.

Graduates will be able to:

• Integrate into practice knowledge and skills from the

sciences, liberal arts, and nursing.

• Apply the nursing process when caring for clients to

promote, restore, and maintain health.

• Individualize nursing care to accommodate cultural,

ethnic, and economic differences in clients and families.

• Practice nursing based on ethical considerations within

the legal parameters of the Nurse Practice Act and the

American Nurses Association Code of Ethics and

Standards of Care.

• Communicate in an effective manner with clients, clients'

families, and the interprofessional health care team.

• Demonstrate accountability for personal and professional

development.

• Integrate developmental principles when caring for clients

of all ages.

• Implement evidence based clinical judgement as an

associate degree nurse as a provider of care, manager of

care, and member of the interprofessional health care

team.

• Collaborate with the interprofessional health care team to

ensure continuity of care for clients and their families.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Graduates earn an Associate in Applied Science Degree and

are eligible to apply to take the National Council Licensure

Examination (NCLEX-RN). Successful performance on this

examination allows the graduate to apply for licensure as a

registered nurse (RN) in New Jersey. 

Note:

A. The 70 credits include the 14 credits from the first chart

above plus NUR 101. After successful completion of NUR

195, seven (7) credits will be awarded for NUR 101.

B. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go

to: www.pccc.edu/home/writing-intensive-courses

C. Requirements for General Education: Nursing

students must take at least one (1) Writing Intensive General

Education course.

D. Applicants must complete the following college-level

courses with a grade of "C" or higher prior to admission:
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   Credits

CH 103

 Introduction to

General and

Organic

Chemistry

 4

BS 103
 Anatomy and

Physiology I
 4

PS 101
 Introduction to

Psychology
 3

EN 101  Composition I  3

    14

 

Total Credits 0

Academic Map

First Semester (Spring May/Summer) Credits

 

NUR 195 Nursing Mobility 2.0

Total 2.0

Summer Session Credits

 

NUR 102 Nursing II 8.0

PS 102 Human Growth and Development 3.0

Total 11.0

Third Semester (Fall) Credits

 

BS 104 Anatomy and Physiology II 4.0

EN 102 Composition II 3.0

NUR 201 Nursing III 9.0

Humanities Elective 3.0

Total 19.0

Fourth Semester (Spring) Credits

 

BS 203 Microbiology 4.0

NUR 202 Nursing IV 9.0

NUR 203 Nursing Transition 1.0

SO 101 Introduction to Sociology 3.0

Total 17.0
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Associate in Applied Science

Pastry and Baking Arts

This A.A.S. Degree in Pastry and Baking Arts provides

comprehensive theory and practical preparation for students

seeking entry-level baking and pastry positions in fine dining

establishments, bakeries, or pastry shops. The core courses

are designed to prepare students for positions as pastry

chefs and bakers. Students will be able to continuously

progress to more advanced pastry and baking skills and

techniques as they prepare for entry level career positions in

the hospitality industry.

Graduates will be able to:

1. Perform basic technical skills required for industry

employability.

2. Exhibit professional demeanor, behavior, attitudes, and

ethical standards in the classroom and in a professional

kitchen.

3. Analyze food costs and execute basic food ordering and

kitchen management tasks.

4. Apply theoretical knowledge and practical skills in

advanced pastry baking by producing in quantity while

maintaining quality.

5. Successfully complete a Pastry and Baking Externship.

Perform Safety and Sanitation as outlined in ServSafe®

by the National Restaurant Association.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

The culinary uniforms and knife kits are obtained through the 

Passaic County Community College Bookstore in Paterson. 

The knife kit from the bookstore is optional. The bookstore is 

located at 125 Broadway, Suite 104 in Paterson, NJ 07505 

and their phone number is 973-247-9406. Books are 

assigned to individual courses and prices vary. Books and 

uniforms can be delivered to the Wanaque campus during

the first week of the semester by making arrangements with

the PCCC Bookstore.

Specific Board approved fees are associated with some but

not all Culinary Arts, Baking, Pastry and Restaurant

Management courses.  Students should seek advice from

the Office of Financial Aid to determine if course fees are

covered.
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General Education (22 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Science (4 credits)

SC 103 Nutrition 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (3 credits)

SO 101 Introduction to Sociology 3.0

Humanities (3 credits)

Choose any Foreign Language Elective 3.0

Professional Core (38 Credits)

Code Name Credits

 

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

PA 114 Baking Fundamentals 2.0

PA 116 Restaurant Bakeshop 2.0

PA 118 Intermediate Baking 4.0

PA 212 Baking Internship 4.0

PA 216 Advanced Pastry and Baking I 4.0

PA 218
Advanced Pastry and Baking

II
4.0

RM 101
Sanitation and Safety in Food

and Beverage Service
2.0

RM 105 Dining Room Service 2.0

RM 107 Cost Control in Foodservice 2.0

RM 201 Catering 2.0

RM 205

Foodservice Human

Resources Management and

Supervision

2.0

RM 207 Foodservice Purchasing 2.0

RM 209 Restaurant Management 2.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

EN 101 Composition I 3.0

PA 114 Baking Fundamentals 2.0

RM 101 Sanitation and Safety in Food and

Beverage Service
2.0

RM 105 Dining Room Service 2.0

Total 16.0

Second Semester Credits

 

EN 102 Composition II 3.0

PA 116 Restaurant Bakeshop 2.0

PA 118 Intermediate Baking 4.0

RM 107 Cost Control in Foodservice 2.0

SC 103 Nutrition 4.0

Total 15.0

Third Semester Credits

 

ENS 106 Public Speaking 3.0

PA 216 Advanced Pastry and Baking I 4.0

RM 201 Catering 2.0

RM 205 Foodservice Human Resources

Management and Supervision
2.0

SO 101 Introduction to Sociology 3.0

Total 14.0

Fourth Semester Credits

 

PA 212 Baking Internship 4.0

PA 218 Advanced Pastry and Baking II 4.0

RM 207 Foodservice Purchasing 2.0

RM 209 Restaurant Management 2.0

Choose any Foreign Language Elective 3.0

Total 15.0
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Associate in Applied Science

Radiography

This Degree is for students seeking careers as X-ray

technologists. The 24-month curriculum integrates

classroom and clinical experiences.

• Demonstrate the skill and competency of an entry-level

radiographer.

• Demonstrate effective communication in patient care

intervention and professional relationships.

• Apply appropriate problem solving and critical-thinking

skills in the health-care setting.

• Exercise ethical behavior, and display sound professional

judgment in clinical practice

The Associate in Applied Science Radiography program at

Passaic County Community College located in Paterson,

New Jersey is accredited by the:

Joint Review Committee on Education in Radiologic

Technology

20 North Wacker Drive, Suite 2850

Chicago, IL 60606-3182

www.jrcert.org

 

The most recent accreditation decision made by the Joint

Review Committee on Education in Radiologic Technology

(JRCERT) for the Associate in Applied Science radiography

program is continuing accreditation.

View the public information disclosed by the JRCERT

regarding this program at:

https://portal.jrcertaccreditation.org/accredited-educational-programs/details/8af10e15-6c52-4609-b321-8af09141629e

General Education:

In addition to the program-specific outcomes

listed above, students completing the

Associate degree programs are required to

demonstrate proficiency in the General

Education learning outcomes. Specific

outcomes may vary by program; please refer

to the program requirements below.

Note:

Admission Requirements

The Radiography Program is competitive and includes two

phases. Admission to the college (phase 1) does not

guarantee admission to the program. Additionally,

preference is given to Passaic County residents. It is

advisable to take the General Education required courses

first. Students do not have to complete all of Phase 1 to

apply to Phase 2.  April 1 is the application deadline for

Phase 2.

Phase 1 – General Education

1. Apply to PCCC and meet Passaic County Community

College’s admission criteria.

2. Achieve college level placement in English, Reading and

Math or complete required remediation.

Phase 2 – Core/Clinical Component - A point system based

on cumulative GPA in courses required in the curriculum,

and TEAS score is used to rank applicants and determine

acceptance

1. Apply to Phase 2 with Radiography Program by April 1.

2. Achieve minimum passing score of 50% correct in each

section of TEAS. A passing score is considered valid for

admission to the Program within three years of

successfully passing the test. 

3. Successfully complete a criminal background check.

These are the minimum standards. Because each year there

are more applicants than seats available, the College has

developed an Admissions Ranking Criteria. Points are given

based on General Education courses completed and grade

point average. Most students spend 1 to 2 years taking basic

skills or ELS courses and General Education courses before

acceptance to the program. Additionally, students who

complete the General Education course work first are more

successful with the demanding Radiography core curriculum

and clinical requirements.

After admission to Phase 2, the Radiography curriculum is a

2-year day program that includes two 10-week summer

sessions. Every semester of Phase 2 includes a clinical

component.

Requirements for Clinical Experience
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Once accepted into the Radiography Program and prior to

participation in clinical courses, the following are required:

1. Submit a completed health form signed by a physician or

nurse practitioner. The form includes all required

immunizations.

2. Submit verification of a current certification in American

Heart Association Health Care Provider CPR.

3. Submit evidence of health insurance coverage.

4. Complete a criminal background check. Only students

with a CLEAR background report are eligible to

participate in clinical. If the background check is NOT

CLEAR, the student must withdraw from the program.

Background checks are required annually while the

student is in the program, and if the report is NOT

CLEAR at any time during the student’s enrollment in the

program, the student will not be permitted to continue in

the program.

5. Complete drug test at designated laboratory facility.  All

drug testing reports must be NEGATIVE.  Drug testing is

required annually or more frequently as required by

clinical agencies.  

6. Additional requirements such as fingerprinting, or other

requirements may be required by specific clinical

agencies, and students must comply with these policies

to participate in clinical experiences.

Test of Essential Academic Skills (TEAS V)

Note: May be taken only once in a semester, Fall, Spring, or

Summer (June through August). Students are advised to

make an appointment with the Department Chair of

Radiography, Health Sciences and Public Health if unable to

achieve passing score after 2 attempts.

A passing score on the TEAS is a minimum of 50% correct

(Adjusted Individual Score) in each of the subject areas:

Math, Reading, and English. A passing score is required but

does not guarantee acceptance into the program. The points

earned on the TEAS are combined with points earned for the

G.P.A., and applicants are admitted in rank order of their

point score. Points are assigned for each subject section

score and then averaged for a total point score. 

Percent Correct Points

49 or below 0

50-54 1

55-59 2

60-64 3

65-69 4

70-74 5

75-79 6

80-89 7

90-99 8

  

Example:

Reading Score 50% 1 point

Math Score 70% 5 points

English Score 60% 3 points

 9 points

9 points divided by 3 (sections) = Total score of 3 points

 

More descriptive information regarding the Radiography

Program is available on the Radiography department

website. 
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General Education (30 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (3 credits)

MA 108 College Algebra 3.0

Science (12 credits)

BS 103 Anatomy and Physiology I 4.0

BS 104 Anatomy and Physiology II 4.0

CH 103
Introduction to Organic and

Inorganic Chemistry
4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (3 credits)

PS 101 Introduction to Psychology 3.0

Humanities (3 credits)

Choose one (1) course from the following category:

Category 6 - Humanities 3.0

Career (39 Credits)

Code Name Credits

 

RA 101
Introduction to Radiologic

Science
3.0

RA 102
Principles of Radiologic

Science I
3.0

RA 103
Radiologic Practicum and Film

Critique Seminar I
1.0

RA 105
Radiographic Imaging

Equipment
3.0

RA 106
Principles of Radiologic

Science II
4.0

RA 107

Radiologic Pharmacology and

Pediatric and Geriatric

Radiography

2.0

RA 108
Radiologic Practicum II and

Critique Seminar
1.0

RA 110 Radiologic Practicum III 2.0

RA 200 Radiation Biology 4.0

RA 202
Principles of Radiologic

Science III
4.0

RA 203
Radiologic Practicum IV Film

Critique Semiar
1.0

RA 205
Medical and Surgical

Diseases
2.0

RA 206
Vascular Anatomy and

Sectional Anatomy
4.0

RA 207
Radiologic Practicum V Film

Critique Seminar
1.0

RA 208
Ethics and the Law in

Radiologic Sciences
2.0

RA 209
Advanced Radiographic

Practicum
2.0

Total Credits 69
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Academic Map

First Semester Credits

 

BS 103 Anatomy and Physiology I 4.0

CH 103 Introduction to Organic and

Inorganic Chemistry
4.0

EN 101 Composition I 3.0

RA 101 Introduction to Radiologic Science 3.0

RA 102 Principles of Radiologic Science I 3.0

RA 103 Radiologic Practicum and Film

Critique Seminar I
1.0

Total 18.0

Second Semester Credits

 

BS 104 Anatomy and Physiology II 4.0

MA 108 College Algebra 3.0

RA 105 Radiographic Imaging Equipment 3.0

RA 106 Principles of Radiologic Science II 4.0

RA 107 Radiologic Pharmacology and

Pediatric and Geriatric Radiography
2.0

RA 108 Radiologic Practicum II and

Critique Seminar
1.0

Total 17.0

First Summer Session Credits

 

RA 110 Radiologic Practicum III 2.0

Total 2.0

Third Semester Credits

 

EN 102 Composition II 3.0

PS 101 Introduction to Psychology 3.0

RA 200 Radiation Biology 4.0

RA 202 Principles of Radiologic Science III 4.0

RA 203 Radiologic Practicum IV Film

Critique Semiar
1.0

Total 15.0

Fourth Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

RA 205 Medical and Surgical Diseases 2.0

RA 206 Vascular Anatomy and Sectional

Anatomy
4.0

RA 207 Radiologic Practicum V Film

Critique Seminar
1.0

RA 208 Ethics and the Law in Radiologic

Sciences
2.0

Humanities Course 3.0

Total 15.0

Second Summer Session Credits

 

RA 209 Advanced Radiographic Practicum 2.0

Total 2.0
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Associate in Applied Science

Technical Studies

This Degree is designed to provide recognition for work

experience while assisting individuals in their preparation for

career advancement. This program is designed to provide

skills for personal, professional, and community

improvement. The program is highly individualized and

flexible. As many as 16 credits may be awarded for work

experience including military experience, trade/proprietary

school preparation, apprenticeship programs, and structured

on-the-job training after appropriate evaluation. The

Associate in Applied Science in Technical Studies program

is designed for graduates to seek employment directly.

Graduates will be able to:

 

• Integrate knowledge and skills from the sciences and

liberal arts into technical studies.

• Develop an educational plan designed to accomplish a

personal/ professional goal.

• Communicate effectively in interpersonal and

occupational activities.\

• Perform advanced technical skills.

• Demonstrate the comprehensive mathematical, scientific,

physical, social, and psychological skills necessary for

personal career growth.

Present technical information in oral, written, and

graphical form.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

In consultation with a Technical Studies adviser, the student 

will select 18 or more credit hours of course work to fulfill an 

employment need or to work toward a personal or 

professional career goal. The PEP component could be

selected from the emphases listed below.

For Computer Technology Emphasis, three (3) to sixteen(16)

Technical Studies credits may be earned for corporate,

industrial, or military training programs after review.

For Technical Core, the number of credits will be determined

by the faculty adviser of the related program.
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General Education (29 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (7 credits)

MA 108 College Algebra 3.0

MA 109 Pre-Calculus Mathematics 4.0

Science (4 credits)

Choose one (1) 4-credit Laboratory Science Course from the

following category

Category 3 - Science 4.0

Technology (3 credits)

Choose one (1) course from the following category:

Category 4 - Technology
3.0 -

4.0

Social Science (3 credits)

PS 101 Introduction to Psychology 3.0

Humanities (3 credits)

Choose one (1) from the following courses

PH 101 Introduction to Philosophy 3.0

PH 106 Introduction to Ethics 3.0

Diversity (3 credits)

Choose one (1) course from the following category:

Category 8 - Diversity 3.0

Personalized Education Plan (PEP) (15 Credits)

Code Name Credits

 

Technical Core (16 Credits)

Code Name Credits

Computer Technology Emphasis ( )

Three (3) to sixteen(16) Technical Studies credits may be

earned for corporate, industrial, or military training programs

after review. Courses selected in:

Computer Languages

Computer Programming

Microcomputers

Technical Core ( )

The number of credits will be determined by the faculty

adviser of the related program. Courses selected in:

Apprenticeship Training

Military Training

Trade/Proprietary Education

Technical/Industrial Emphasis ( )

Courses Selected in:

Category 2 - Mathematics

Computer Science

Drafting and Design

Engineering

Other Technical Courses

Total Credits 60

Academic Map

First Semester Credits

 

EN 101 Composition I 3.0

MA 108 College Algebra 3.0

CIS Elective 3.0

Technical Concentration 3.0

Technical Studies Credit 4.0

Total 16.0

Second Semester Credits

 

EN 102 Composition II 3.0

Laboratory Science Elective 4.0

Technical Concentration 3.0

Technical Studies Credit 4.0

Total 14.0

Third Semester Credits

 

MA 109 Pre-Calculus Mathematics 4.0

Diversity Elective 3.0

Technical Concentration 3.0

Technical Elective OR Technical Studies

Credit
4.0

Total 14.0

Fourth Semester Credits

 

Humanities Elective 3.0

Technical Concentration 9.0

Technical Elective OR Technical Studies

Credit
4.0

Total 16.0

Passaic County Community College Catalog 2021-2022 180



Associate in Science

Advanced and Continuous Studies

The A.S. in Advanced and Continuous Studies degree is a

3+1 program. It is a second associate degree at PCCC and

simultaneously a third year of a bachelor's degree completed

onsite at PCCC.

Students must apply and be accepted into a bachelor's

program before enrolling in courses for the A.S. in Advanced

and Continuous Studies (A&CS). Once accepted, students

are required to meet with a designated administrator for

successful continuation to graduation.

PCCC offers different pathways:

• Humanities & Global Studies (for PCCC Humanities

students)

• Criminal Justice

• Nursing

• Psychology

For more information, student should contact Dean Elizabeth

Marinace 973-684-6861 or Elizabeth

Harrison 973-684-5664.  

 

Graduates will be able to:  

• Demonstrate written, oral and visual communication skills

and principles of the specific academic discipline

• Apply discipline specific methods of inquiry to draw

conclusions based on verifiable evidence

• Use technology skills appropriate to the discipline and

academic level

Analyze the origins, progression and current nature of

contemporary issues in the specific discipline

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

Students seeking the “3+1” program will initially matriculate

and earn an associate degree*. Students will then

matriculate into second associate degree at PCCC, the

Advanced & Continuous Studies degree. The ultimate goal

will be to satisfy the requirements of two associate degrees

(from PCCC) and a baccalaureate degree.  See the table

below.

*Compliant with N.J.S.A. 9A:1-2.3 (c) (Associate degree

programs)

 

The additional credits beyond the first associate degree will

satisfy program requirements for the proposed A&CS and

the 3rd year of a baccalaureate (bachelor) program. 

Students will not be required to retake any successfully

completed courses for the purposes of earning the second

degree nor the bachelor’s degree. 

For more information, students should contact Dean

Elizabeth Marinace 973-684-6861 or Elizabeth

Harrison 973-684-5664. 
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3rd Year of 3+1 program - A.A.L.A. Psychology Option to

RCNJ B.A. Psychology (30 Credits)

Code Name Credits

CJ 301 Criminal Court Process 3.0

CJ 302 Race, Crime and Justice 3.0

SO 105 Social Problems 3.0

SO 210 Deviance and Social Control 3.0

SO 213 Social Theory 3.0

SO 390

Research Methods for

Behavioral and Social

Sciences

3.0

Choose two (2) 200 level Criminal Justice

courses
6.0

Choose two (2) 200 level Social Science courses6.0

3rd Year of 3+1 program - A.A.L.A. Psychology Option to

RCNJ B.A. Psychology (30 Credits)

Code Name Credits

PS 305
Introduction to Cognitive

Psychology
4.0

PS 306 Childhood Disorders 4.0

SO 105 Social Problems 3.0

SO 213 Social Theory 3.0

Choose one (1) free elective 3.0

Choose two (2) 200 level Psychology courses 6.0

Social Science (3 credits)

Choose one (1) Social Science elective

course
3.0

Total Credits 60

Academic Map

Third Year - PCCC - transfer to RCNJ

for B.A. in Liberal Studies
Credits

BU 101 Introduction to Business 3.0

PH 106 Introduction to Ethics 3.0

Elective Course 3.0

Foreign Language I Course 3.0

Total 15.0

Third Year - PCCC Spring Semester -

transfer to RCNJ for B.A. in Liberal

Studies

Credits

BU 203 Principles of Marketing 3.0

BU 208 Business Ethics 3.0

CJ 209 Terrorism and Political Violence 3.0

PL 204 International Politics 3.0

Foreign Language II Course 3.0

Total 15.0

3rd Year Fall Semester A.A.L.A.

Criminal Justice Option transfer to

RCNJ B.A. in Social Science

Credits

CJ 301 Criminal Court Process 3.0

SO 105 Social Problems 3.0

SO 213 Social Theory 3.0

200 level Criminal Justice Elective Course 3.0

200 level Social Science elective Course 3.0

200 level Social Science Elective Course 3.0

Total 18.0
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Associate in Science

Business Administration - Accounting/

Management/Marketing

• Accounting

• Management

• Marketing

This Degree is designed for continued study as a Business

Administration Generalist major toward a bachelor’s degree

in Business Administration or specifcally, to Rutgers

University (Newark) for a Bachelors Degree in Public Policy

& Administration. This is also an appropriate major for

students wishing to transfer to a four-year university or

college as a Finance major.  This degree prepares students

for a specialization in Accounting, Business Technology,

Finance, Management, Marketing, or other related business

studies. Students are strongly encouraged to consult the

Business Department faculty as early as possible to ensure

choosing Electives acceptable to transfer institutions. The

Associate in Science degree is awarded at the completion of

this program.

Graduates will be able to:

• Demonstrate general business knowledge (types of

businesses, competition, business environment, business

plans, SWOT, functions of management, marketing mix,

financial statements, accounting cycle, bank

reconciliation, legislation related to business, etc.)

• Develop a clear and well-organized written, verbal, or

PowerPoint presentation

• Demonstrate general information literacy skills for

business research purposes

• Demonstrate analytical skills (including Excel) necessary

to solve business problems

Analyze a company’s financial position

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

If transferring to Rutgers University-Newark:

• Accounting majors take BU 201 Business Law.

• All non-Accounting majors take BU 208 Business Ethics.

Also take BU 227 Introduction to Supply Chain

Management as your Business or Accounting elective.

If transferring to Rutgers University-Newark as a Public

Policy & Administration major:

• Take MA 103 as the math requirement.

• Take BU 208 Business Ethics.

• Take BU 228 Introduction to Non-Profit Administration as

the business elective.

If transferring to Montclair State University:

• Accounting majors take BU 201 Business Law and BU

213 Legal Environment of Business Government and

Society.  Use one of these as your Business or

Accounting elective.  

• All non-Accounting majors take BU 213 Legal

Environment of Business Government and Society.  Also

take BU 216 International Business as your Business or

Accounting Elective.

If transferring to William Paterson University:

• Accounting majors take BU 201 Business Law.

• All non-Accounting majors take BU 213 Legal

Environment of Business Government and Society.

• In the Third Semester at PCCC, students must take BU

206 and in the fourth semester students must take

required math.

• Take BU 207 Business Statistics II as your Business or

Accounting Elective.

Students should seek advice from department faculty when

selecting A math course and BU 201 or BU 213.  Course

selections are driven by transfer institution requirements.

MA 108 is a prerequisite for any of the Mathematics (MA)

courses listed or test placement. CIS 101 or CIS 107 is a

prerequisite for CIS 125. (Test out option for CIS 101

available. Please see Testing and Tutoring in Memorial Hall

240.)

If students take MA-110, they must take either AC-203 or

EN-103. If students take MA-109 or MA-111, students are

NOT required to take either AC-203 or EN-103.
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General Education (32 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 - 4 credits)

Choose one (1) from the following

MA 109
Pre-Calculus

Mathematics
4.0

MA 110
Mathematics for

Management
3.0

MA 111 Business Calculus 4.0

MA 103 Basic Statistics only for Rutgers

University (Newark) Public Policy &

Administration majors

3.0

Science (4 credits)

Choose one (1) course from the following category:

Category 3 - Science 4.0

Technology (3 credits)

CIS 125 Microcomputer Software I 3.0

Social Science (9 credits)

EC 101 Economics I 3.0

EC 102 Economics II 3.0

Choose one (1) from the following courses

PS 101
Introduction to

Psychology
3.0

SO 101 Introduction to Sociology 3.0

Humanities (3 credits)

Choose one (1) course from either of the following categories

(3 credits)

Category 6 - Humanities 3.0

Category 7 - History 3.0

Major Requirements (28 Credits)

Code Name Credits

 

None

BU 201 Business Law 3.0

BU 208 Business Ethics 3.0

BU 213

Legal Environment of

Business, Government,

and Society

3.0

AC 101 Financial Accounting I 3.0

AC 102 Financial Accounting II 3.0

AC 205 Managerial Accounting 3.0

BU 101 Introduction to Business 3.0

BU 203 Principles of Marketing 3.0

BU 206 Business Statistics I 4.0

BU 222 Principles of Management 3.0

If students take MA 103 or MA-110, choose one of the

following courses

AC 203
Accounting Applications

using Excel
1.0

EN 103 Business Writing 1.0

Free Elective (3 credits)

Choose any Business or Accounting course.

Seek advise from Business Administration

faculty.

3.0

Total Credits 60

Passaic County Community College Catalog 2021-2022 184



Academic Map

First Semester Credits

 

AC 101 Financial Accounting I 3.0

BU 101 Introduction to Business 3.0

EC 101 Economics I 3.0

EN 101 Composition I 3.0

ENS 106 Public Speaking 3.0

Total 15.0

Second Semester Credits

 

AC 102 Financial Accounting II 3.0

BU 203 Principles of Marketing 3.0

CIS 125 Microcomputer Software I 3.0

EC 102 Economics II 3.0

EN 102 Composition II 3.0

Total 15.0

Third Semester Credits

 

See Note Below for Math Requirements

Laboratory Science Elective 4.0

PS 101 Introduction to Psychology OR SO

101 Introduction to Sociology
3.0

BU 201 Business Law OR BU 208

Business Ethics OR BU 213 Legal

Environment of Business, Government,

and Society

3.0

MA 109 Pre-Calculus Mathematics OR MA

110 Mathematics for Management OR MA

111 Business Calculus

3.0 - 4.0

Total 13.0 - 14.0

Fourth Semester Credits

 

BU 206 Business Statistics I 4.0

BU 222 Principles of Management 3.0

Humanities Course 3.0

**( see note below )** Business or

Accounting Elective Course
3.0

AC 203 Accounting Applications using

Excel OR EN 103 Business Writing
1.0

Total 14.0

NOTE: In the third Semester, PCCC students intending to 

transfer to William Paterson University must take BU 206 

instead of the Math course and in the fourth semester, 

students must take the required Math course instead of BU 

206. If ANY student takes a 4 credit Math Course; the

AC-203 or EN-103 will be waived.

**Course that should be taken is contingent on the

Institution you plan to transfer and your business

concentration. See Business Faculty for Advisement.
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Associate in Science

Business Administration - Management Information

Systems

This Option is for students who wish to continue their study

of computer-based information systems in business at

four-year institutions. It prepares them for specialization in

Business Technology, Management, or other related

business studies. Students are strongly encouraged to

consult the Business Department faculty as early as possible

to ensure choosing electives acceptable to transfer

institutions. The Associate in Science degree is awarded at

the completion of this program.

Graduates will be able to:

• Demonstrate general business knowledge (types of

businesses, competition, business environment, business

plans, SWOT, functions of management, marketing mix,

financial statements, accounting cycle, bank

reconciliation, legislation related to business, etc.)

• Develop a clear and well-organized written, verbal, or

PowerPoint presentation.

• Demonstrate general information literacy skills for

business research purposes.

• Demonstrate analytical skills necessary to solve business

problems.

• Analyze a company’s financial position.

• Utilize productivity (application) software to organize

information and to create charts or business reports.

Apply computer technology to address business

information system needs.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

MA 108 is a prerequisite for the Mathematics (MA) courses

listed or test placement. 

If students take MA 110, then students are required to take

CIS 106.
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General Education (31 - 32 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 - 4 credits)

Choose one (1) from the following

MA 109
Pre-Calculus

Mathematics
4.0

MA 110
Mathematics for

Management
3.0

MA 111 Business Calculus 4.0

MA 103 Basic Statistics only for Rutgers

University (Newark) Public Policy &

Administration majors

3.0

Science (4 credits)

Choose one (1) course from the following category:

Category 3 - Science 4.0

Technology (6 credits)

All students must take the following:

CIS 125 Microcomputer Software I 3.0

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (3 credits)

Choose one (1) from the following courses

EC 101 Economics I 3.0

EC 102 Economics II 3.0

Humanities or History (3 credits)

Choose one (1) course from the following categories:

Category 6 - Humanities 3.0

Category 7 - History 3.0

Major Requirements (19 Credits)

Code Name Credits

 

AC 101 Financial Accounting I 3.0

AC 102 Financial Accounting II 3.0

BU 101 Introduction to Business 3.0

BU 203 Principles of Marketing 3.0

BU 206 Business Statistics I 4.0

BU 222 Principles of Management 3.0

Option (9 - 10 Credits)

Code Name Credits

 

Choose three (3) courses from the following:

CIS 126
Microcomputer Software

II
3.0

CIS 170
Website Design and

Tools
3.0

CIS 180 Networking Essentials 3.0

CIS 202
Systems Analysis and

Design
3.0

CIS 290 Database Fundamentals 3.0

If students take MA 110, then students are required to take

the following:

CIS 106 Linux Fundamentals 1.0

Total Credits 59 - 61
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Academic Map

First Semester Credits

 

EC 101 Economics I 3.0

EN 101 Composition I 3.0

AC 101 Financial Accounting I 3.0

BU 101 Introduction to Business 3.0

CIS 101 Computer Concepts and

Applications OR CIS 107 Information

Technology Fundamentals and

Applications

3.0

Total 15.0

Second Semester Credits

 

AC 102 Financial Accounting II 3.0

CIS 125 Microcomputer Software I 3.0

EC 102 Economics II 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Total 15.0

Third Semester Credits

 

BU 203 Principles of Marketing 3.0

Computer Science Course 6.0

Laboratory Science Course 4.0

See Note Below for Math Requirements

MA 109 Pre-Calculus Mathematics OR MA

110 Mathematics for Management OR MA

111 Business Calculus

3.0 - 4.0

Total 16.0 - 17.0

Fourth Semester Credits

 

Computer Science Elective Course 3.0

CIS 106 Linux Fundamentals 1.0

BU 206 Business Statistics I 4.0

BU 222 Principles of Management 3.0

Humanities Course OR History Course 3.0

Total 14.0

If ANY student takes a 4 credit Math Course; the CIS-106

requirement will be waived. If ANY student takes a 3 credit

Math Course then the CIS-106 is REQUIRED. Please see

Department Chair for Advisement.
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Associate in Science

Computer Science

This degree provides students with the skills and

background necessary to further their academic careers by

transferring to institutions of higher learning for a bachelor’s

degree in a Computer Science or Information Technology

discipline.

Graduates will be able to:

• Apply programming techniques in designing program

structure and logic using both procedure and object

oriented methods.

• Demonstrate an understanding of hardware organization,

architecture and data structures.

• Demonstrate knowledge of software systems, including

analysis, design and implementations.

• Apply discrete methods in solving and testing problems.

• Demonstrate comprehension in selected categories of

the Computer Science body of knowledge

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

A.  Students without prior knowledge of a programming

language must complete CIS 108 before taking CIS 160.

 Students with prior knowledge of a programming language

should see the department chair. 

B.  Students who are not Calculus ready must successfully

complete all Calculus pre-requisites.

 

General Education (30 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (7 credits)

MA 101 College Mathematics I 3.0

MA 120 Calculus I 4.0

Science (8 credits)

Choose one (1) of the following sequences (8 credits)

BS 101 Biology I
4.0

AND

BS 102 Biology II 4.0

OR

CH 111 General Chemistry I
4.0

AND

CH 112 General Chemistry II 4.0

OR

PY 101 College Physics I
4.0

AND

PY 102 College Physics II 4.0

OR

PY 120 Physics I
4.0

AND

PY 121 Physics II 4.0

Social Science (6 credits)

Choose one (1) of the following sequences:

EC 101 Economics I
3.0

AND

EC 102 Economics II 3.0

OR

PS 101
Introduction to

Psychology

3.0

AND

SO 101 Introduction to Sociology 3.0

Humanities (3 credits)

Choose one (1) from the following courses

EN 205 Introduction to Literature 3.0

PH 101 Introduction to Philosophy 3.0

PH 106 Introduction to Ethics 3.0

Core (30 Credits)

Code Name Credits

Computer Science (17 credits)

CIS 160
Fundamentals of Computer

Science I
4.0
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CIS 161
Fundamentals of Computer

Science II
4.0

CIS 236
Computer Organization and

Architecture
3.0

CIS 250 Discrete Structures 3.0

CIS 260 Data Structures 3.0

Computer Science Electives (9 credits)

Choose three (3) courses from the following:

CIS 166 Java Programming 3.0

CIS 180 Networking Essentials 3.0

CIS 202
Systems Analysis and

Design
3.0

CIS 240
Mobile Apps

Development
3.0

CIS 290 Database Fundamentals 3.0

Mathematics (Core) (4 credits)

MA 121 Calculus II 4.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 108 Programming Fundamentals 3.0

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

MA 120 Calculus I 4.0

PS 101 Introduction to Psychology 3.0

Total 16.0

Second Semester Credits

 

CIS 160 Fundamentals of Computer

Science I
4.0

EN 102 Composition II 3.0

MA 121 Calculus II 4.0

PH 106 Introduction to Ethics 3.0

SO 101 Introduction to Sociology 3.0

Total 17.0

Third Semester Credits

 

CIS 161 Fundamentals of Computer

Science II
4.0

CIS 250 Discrete Structures 3.0

PY 120 Physics I 4.0

CIS Elective 3.0

CIS Elective 3.0

Total 17.0

Fourth Semester Credits

 

CIS 236 Computer Organization and

Architecture
3.0

CIS 260 Data Structures 3.0

PY 121 Physics II 4.0

CIS Elective 3.0

Total 13.0
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Associate in Science

Criminal Justice

The Criminal Justice Associate in Science degree program

focuses on individuals who may elect to enter the criminal

justice profession, professionals already employed in the

field who wish to advance their careers, and students who

want to continue their education at the baccalaureate level.

The program provides an interdisciplinary field of study that

examines all facets of the criminal justice system, from law

enforcement, to probation and parole, corrections and legal

studies. Career choices may include the fields of law

enforcement, court support services, probation, corrections,

parole, victim and other human related services.

Graduates will be able to:

• Describe the historical development of policing in

America. 

• Describe the importance of recruitment, selection and

training of police officers.

• Explain how the Exclusionary Rule impacts police

searches and seizures.

• Examine the operations of a police agency in order to

conduct an ethical study of that institution.

Describe the fundamental principles of management

employed by criminal justice agencies.  

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

General Education (31 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 103 Basic Statistics 3.0

Science (4 credits)

SC 109
Introduction to Forensic

Science
4.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

Humanities (3 credits)

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

ST 112 Introduction to Theater 3.0

Diversity (3 credits)

SO 102 Institutional Racism I 3.0

Technology or Information Literacy (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Required Course (2 Credits)

Code Name Credits

 

COL 103 College Success 2.0

Major Requirements (27 Credits)

Code Name Credits

 

CJ 101
Introduction to Criminal

Justice
3.0

CJ 102
Police Organization and

Administration
3.0

CJ 105 Investigative Function 3.0

CJ 106 Criminal Law of New Jersey 3.0

CJ 204
Constitutional Law for Public

Safety
3.0

CJ 205 Criminal Justice Internship I 3.0

CJ 208 Criminology 3.0
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CJ 210
Current Issues in Criminal

Justice / Capstone Experience
3.0

PL 102
American National

Government
3.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

CJ 101 Introduction to Criminal Justice 3.0

CJ 106 Criminal Law of New Jersey 3.0

COL 103 College Success 2.0

EN 101 Composition I 3.0

Total 14.0

Second Semester Credits

 

CJ 102 Police Organization and

Administration
3.0

CJ 208 Criminology 3.0

EN 102 Composition II 3.0

MA 103 Basic Statistics 3.0

SO 101 Introduction to Sociology 3.0

Total 15.0

Third Semester Credits

 

CJ 105 Investigative Function 3.0

CJ 204 Constitutional Law for Public

Safety
3.0

ENS 106 Public Speaking 3.0

PS 101 Introduction to Psychology 3.0

AE 101 Appreciation of Art OR MU 106

Appreciation of Music OR ST 112

Introduction to Theater

3.0

Total 15.0

Fourth Semester Credits

 

CJ 205 Criminal Justice Internship I 3.0

CJ 210 Current Issues in Criminal Justice /

Capstone Experience
3.0

PL 103 State and Local Government 3.0

SC 109 Introduction to Forensic Science 4.0

SO 102 Institutional Racism I 3.0

Total 16.0
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Associate in Science

Engineering Science

The Engineering Science program is designed to provide a

foundation for further studies towards the bachelor’s degree

in variety of Engineering disciplines. The curriculum provides

a base of mathematics, science, and engineering

fundamentals common to the first two years of a

Baccalaureate engineering program. Engineering electives

provide special courses to suit particular interest in any

sub-discipline of engineering including Electrical/Computer

Engineering, Civil/Mechanical/Industrial Engineering, and

Chemical/Biomedical Engineering.

Graduates will be able to:

• Apply knowledge of mathematics and principles of

sciences-including chemistry and physics to solve

engineering problems.

• Use techniques, skills and modern engineering tools to

construct and simulate science and engineering

experiments.

• Communicate technical information using written, verbal

and graphical presentations.

Demonstrate the professional and ethical responsibility of

the engineering fields.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

MA 109 is the prerequisite for MA 120 or test placement or

permission from the Department chairperson.

CIS 108 is the prerequisite for CIS 165.

General Education (31 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Social Science (6 credits)

EC 101 Economics I 3.0

EC 102 Economics II 3.0

Humanities (3 credits)

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

EN 205 Introduction to Literature 3.0

MU 106 Appreciation of Music 3.0

PH 101 Introduction to Philosophy 3.0

Mathematics & Science (16 credits)

CH 111 General Chemistry I 4.0

MA 120 Calculus I 4.0

MA 121 Calculus II 4.0

PY 120 Physics I 4.0

Major Requirements (18 Credits)

Code Name Credits

CIS 165
Fundamentals of C++

Programming
4.0

MA 201 Calculus III 4.0

MA 202 Differential Equations 4.0

PY 121 Physics II 4.0

Choose one (1) from the following courses

ES 101
Introduction to

Engineering
2.0

ES 102

Introduction to

Engineering and Avionics

Technology

2.0

Engineering Elective Requirements (11 Credits)

Code Name Credits

Take three (3) or four (4) courses depending upon the

discipline of choice:

Biomedical/Chemical Engineering (11 credits)

CH 112 General Chemistry II 4.0

CH 211 Organic Chemistry I 4.0

MA 103 Basic Statistics 3.0
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Electrical/Computer Engineering (11 credits)

ES 231 Circuits and Systems I 3.0

ET 226 Digital Circuits 4.0

ET 227
Introduction to

Microprocessors
4.0

Industrial Engineering (11 credits)

CH 112 General Chemistry II 4.0

ES 207
Engineering Mechanics II

(Dynamics)
3.0

ET 230
Introduction to Programmable

Logic Controller
4.0

Mechanical/Civil Engineering (11 credits)

ES 206
Engineering Mechanics I

(Statics)
3.0

ES 207
Engineering Mechanics II

(Dynamics)
3.0

ET 101 Fundamentals of CAD 3.0

ET 204

AutoCAD Mechanical 3D

Modeling and Rapid

Prototyping

2.0

Total Credits 60

Academic Map

First Semester Credits

 

EC 101 Economics I 3.0

EN 101 Composition I 3.0

ES 101 Introduction to Engineering 2.0

MA 120 Calculus I 4.0

Humanities Elective 3.0

Total 15.0

Second Semester Credits

 

CIS 165 Fundamentals of C++

Programming
4.0

EN 102 Composition II 3.0

MA 121 Calculus II 4.0

PY 120 Physics I 4.0

Engineering Elective I 2.0 - 4.0

Total 17.0 - 19.0

Third Semester Credits

 

CH 111 General Chemistry I 4.0

MA 201 Calculus III 4.0

PY 121 Physics II 4.0

Engineering Elective II 2.0 - 4.0

Total 14.0 - 16.0

Fourth Semester Credits

 

EC 102 Economics II 3.0

MA 202 Differential Equations 4.0

Engineering Elective III *See table below 2.0 - 4.0

Engineering Elective IV *See table below 2.0 - 4.0

Total 11.0 - 15.0

* Take three (3) or four (4) course depending upon the

discipline of choice:

Biomedical / Chemical Engineering

MA 103 Basic Statistics 3 Credits

CH 112 General Chemistry II 4 Credits

CH 211 Organic Chemistry I 4 Credits

Electrical / Computer Engineering
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Circuits and Systems I 3 Credits

Digital Circuits 4 Credits

Intro to Microprocessors 4 Credits

Industrial Engineering

CH 112 General Chemistry II 3 Credits

207 ENG Mechanics II

(Dynamics)
4 Credits

230 Introduction to PLC 4 Credits

Mechanical / Civil Engineering

101 Fundamentals of CAD 3 Credits

206 ENG Mechanics I

(Statics)
3 Credits

207 ENG Mechanics II

(Dynamics) 
3 Credits

105 Engineering Graphics 2 Credits

Passaic County Community College Catalog 2021-2022 195



Associate in Science

Environmental Sustainability

This degree is for those students who seek a general

understanding of environmental sustainability issues and

who plan to transfer to a four-year institution. The curriculum

is designed to introduce students to the concepts and

methods employed in the study of ecology and geology,

environmental biology and chemistry, environmental ethics

and economics, earth-systems management and additional

disciplines relevant to the sustainable use of

environmental resources. 

Graduates will be able to:

• Demonstrate an understanding of the concept of

sustainability.

• Demonstrate an understanding of key environmental

issues at the local, national and global scale.

• Recognize that knowledge of history, geography,

economics, and ethics all play an important role in

sustainability.

• Demonstrate ability to apply scientific methods to gather

and use information for the purposes of critical

thinking, information analysis, and problem solving in the

area of environmental sustainability.

• Analyze experimental data in the environmental

sustainability disciplines.

• Perform scientific investigations utilizing laboratory

equipment and instruments in a safe and effective

manner.

• Write laboratory reports utilizing scientific terminology.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

A. MA 108 is a prerequisite for MA 109 or test placement.

B. A minimum grade grade of “C” is required in all Math &

Science courses.

C.  It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go

to: www.pccc.edu/home/writing-intensive-courses 
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General Education (31 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (8 credits)

Choose two (2) of the following courses (8 Credits)

MA 109
Pre-Calculus

Mathematics
4.0

MA 120 Calculus I 4.0

MA 121 Calculus II 4.0

MA 201 Calculus III 4.0

MA 202 Differential Equations 4.0

Science (8 credits)

CH 111 General Chemistry I 4.0

CH 112 General Chemistry II 4.0

Social Science (6 credits)

Choose two (2) courses from the following categories (6

credits)

Category 5 - Social Science 3.0

Humanities (3 credits)

Choose one (1) course from the following category:

Category 6 - Humanities 3.0

Major (29 Credits)

Code Name Credits

 

BS 204 Introduction to Ecology 4.0

SC 104
Introduction to Environmental

Science
4.0

SC 111 Introduction to Sustainability 3.0

SC 290 Select Topics in Science 3.0

Choose one (1) of the following sequences:

BS 101 Biology I
4.0

AND

BS 102 Biology II 4.0

OR

CH 211 Organic Chemistry I
4.0

AND

CH 212 Organic Chemistry II 4.0

OR

PY 101 College Physics I
4.0

AND

PY 102 College Physics II 4.0

OR

PY 120 Physics I
4.0

AND

PY 121 Physics II 4.0

Choose seven (7) Credits from the following:

EC 101 Economics I 3.0

SC 105 Astronomy 4.0

SC 202 Introduction to Geology 4.0

SC 206 Environmental Ethics 3.0

Total Credits 60

Academic Map

First Semester Credits

 

CH 111 General Chemistry I 4.0

EN 101 Composition I 3.0

4 Credit Math Course 4.0

SC 104 Introduction to Environmental

Science
4.0

Total 15.0

Second Semester Credits

 

CH 112 General Chemistry II 4.0

EN 102 Composition II 3.0

4 Credit Math Course 4.0

SC 111 Introduction to Sustainability 3.0

Social Science Course 3.0

Total 17.0

Third Semester Credits

 

Humanities Course 3.0

Science Elective 3.0 - 4.0

Social Science Course 3.0

BS 101 Biology I OR CH 211 Organic

Chemistry I OR PY 101 College Physics I

OR PY 120 Physics I

4.0

Total 13.0 - 14.0

Fourth Semester Credits

 

BS 204 Introduction to Ecology 4.0

SC 290 Select Topics in Science 3.0

Science Elective 3.0 - 4.0

BS 102 Biology II OR CH 212 Organic

Chemistry II OR PY 102 College Physics II

OR PY 121 Physics II

4.0

Total 14.0 - 15.0
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Associate in Science

Health Science

This Degree is intended for allied health paraprofessionals

who seek transfer to a four-year institution or career

advancement.  The program provides students with a

foundation in general education and prepares them for

upward mobility.  The program does not confer eligibility for

advanced standing to advanced licensure in any health

science field.

Graduates will be able to:

• Integrate knowledge and skills from the science and

liberal arts into healthcare.

• Describe the evidence on racial/ethics disparities in

healthcare and healthcare use in the United States.

• Apply ethical principles and rules to selected ethical

problems in healthcare.

• Communicate effectively with consumers, providers,

employees and other healthcare professionals from

diverse backgrounds.

Access information from appropriate sources relevant to

contemporary healthcare issues.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Admission Requirements

1. Documentation of a license or certification in a health

science, hospital-based or accredited post-secondary

program.

2. Official transcripts from the appropriate learning

institution.

3. Acceptance into the program by the department chair.

Transferred Credits and Waiver Stipulations

1. Transfer students with advanced standing must earn a 

minimum of thirty-two (32) Passaic County College 

credits to be awarded towards a degree.  These credits

are in addition to the awarded credits for previous

training.

2. A maximum of twenty-four (24) credits may be awarded

to students for holding a professional license or

certification based on evaluation of the prior program

contact hours as indicated below:

Between 100 and 199 contact hours may earn 6 college

credits

Between 200 and 299 contact hours may earn 12 college

credits

Between 300 and 399 contact hours may earn 18 college

credits

Between 400 and 499 contact hours may earn 20 college

credits

Over 500 contact hours may earn 24 credits

3.  The number of awarded credits will be determined by the

department chair.

Note:

SPECIAL PROGRAM REQUIREMENTS:All students are

required to take the 32 General Education courses and PHE

250 Issues in Modern Health Care, a one (1) credit capstone

course.
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General Education (32 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 103 Basic Statistics 3.0

Science (8 credits)

Choose one (1) of the following sequences (8 credits)

BS 101 Biology I
4.0

AND

BS 102 Biology II 4.0

OR

BS 103 Anatomy and Physiology I
4.0

AND

BS 104
Anatomy and Physiology

II
4.0

OR

CH 111 General Chemistry I
4.0

AND

CH 112 General Chemistry II 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

Humanities (3 credits)

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

Professional Core (28 Credits)

Code Name Credits

 

The number of professional electives is dependent on the

number of awarded credits. Students should select courses

in consultation with an advisor to ensure maximum

transferability to a bachelor degree program. Choose from

below:

Choose any Foreign Language Elective 3.0

Choose one (1) H.I.T. course 3.0

ASL 104
American Sign Language I- no

longer admitting students
3.0

ASL 105
Deaf Culture and History- no

longer admitting students
3.0

BS 205 Physiology of Disease 3.0

BS 212 Biology of Aging 3.0

CH 103
Introduction to Organic and

Inorganic Chemistry
4.0

HI 101
History of Western Civilization

I
3.0

HI 102
History of Western Civilization

II
3.0

PH 106 Introduction to Ethics 3.0

PHE 100 Healthy You 3.0

PHE 101 Introduction to Public Health 3.0

PS 102
Human Growth and

Development
3.0

SC 103 Nutrition 4.0

SC 104
Introduction to Environmental

Science
4.0

SC 206 Environmental Ethics 3.0

SO 102 Institutional Racism I 3.0

SO 107 Sociology of Aging 3.0

SPECIAL PROGRAM REQUIREMENTS: All students are

required to take the 32 General Education courses and PHE

250 Issues in Modern Health Care, a one (1) credit capstone

course.

PHE 250 Issues in Modern Healthcare 1.0

Total Credits 60
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Academic Map

First Semester Credits

 

BS 103 Anatomy and Physiology I 4.0

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

MA 103 Basic Statistics 3.0

SO 101 Introduction to Sociology 3.0

Total 16.0

Second Semester Credits

 

BS 104 Anatomy and Physiology II 4.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

PH 106 Introduction to Ethics 3.0

PS 101 Introduction to Psychology 3.0

Total 16.0

Third Semester Credits

 

Professional Electives 15.0

Total 15.0

Fourth Semester Credits

 

PHE 250 Issues in Modern Healthcare 1.0

Professional Electives 12.0

Total 13.0
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Associate in Science

Homeland Security

This program will provide students with a broad view of

homeland security issues and is designed to examine

threats to the U.S. homeland with insight into the

implications for maintaining homeland security. The students

will examine this new concept for America: defending the

United States from those who seek to attack it while

protecting the rights of the population, which were

guaranteed in the U.S. Constitution. Courses cover law

enforcement, counter-terrorism, emergency management

and forensic science.

Graduates will be able to:

• Explain “Religious Fundamentalism.”

• Identify the group of people targeted for recruiting by

Extremist Groups.

• Explain how Global Jihad threatens the West.

• Explain the difference between military tribunals and

trials in criminal courts.

Explain how cyber terrorism threatens the United States.

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

A. CREDIT FOR PRIOR LEARNING: Students may be

awarded credit for Prior Education Experiences. Please

consult with the Program Coordinator for further information.

B. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go

to: www.pccc.edu/home/writing-intensive-courses 

 

General Education (31 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

MA 103 Basic Statistics 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (3 credits)

SO 101 Introduction to Sociology 3.0

History (6 credits)

HI 101
History of Western Civilization

I
3.0

HI 102
History of Western Civilization

II
3.0

Diversity (3 credits)

SO 102 Institutional Racism I 3.0

Laboratory Science (4 credits)

SC 109 is highly recommended or choose a course from

Category 3 (Science)

SC 109
Introduction to Forensic

Science
4.0

Category 3 - Science 4.0

Career (27 Credits)

Code Name Credits

 

CIS 180 Networking Essentials 3.0

CIS 286
Networking Security

Fundamentals
3.0

CJ 102
Police Organization and

Administration
3.0

CJ 105 Investigative Function 3.0

CJ 208 Criminology 3.0

CJ 209
Terrorism and Political

Violence
3.0

CJ 214
Emergency Management and

Response
3.0

HLS 104
Introduction to Homeland

Security
3.0
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HLS 210
Current Issues in Homeland

Security/Capstone Experience
3.0

Free Elective (2 Credits)

Code Name Credits

COL 103 College Success 2.0

Total Credits 60

Academic Map

First Semester Credits

CIS 101 Computer Concepts and

Applications
3.0

COL 103 College Success 2.0

EN 101 Composition I 3.0

HLS 104 Introduction to Homeland

Security
3.0

SO 101 Introduction to Sociology 3.0

Total 14.0

Second Semester Credits

Any 3 Credit Mathematics Course 3.0

CIS 180 Networking Essentials 3.0

CJ 102 Police Organization and

Administration
3.0

CJ 105 Investigative Function 3.0

EN 102 Composition II 3.0

Total 15.0

Third Semester Credits

4 Credit Lab Science SC-109 Highly

Recommended
4.0

CJ 209 Terrorism and Political Violence 3.0

ENS 106 Public Speaking 3.0

HI 101 History of Western Civilization I 3.0

SO 102 Institutional Racism I 3.0

Total 16.0

Fourth Semester Credits

CIS 286 Networking Security

Fundamentals
3.0

CJ 208 Criminology 3.0

CJ 214 Emergency Management and

Response
3.0

HI 102 History of Western Civilization II 3.0

HLS 210 Current Issues in Homeland

Security/Capstone Experience
3.0

Total 15.0
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Associate in Science

Human Services - Generalist

The Associate in Science Human Services Degree is

designed for students who intend to pursue baccalaureate

education in Human Services, Psychology, or Social Work.

The Generalist Program serves to integrate introductory

studies of Mental Health, Addictions, and Gerontology within

one program. This degree provides the student with the 270

hours of course work required by The Certification Board,

Inc. for the Certified Alcohol and Drug Counselor (CADC)

certification and the Licensed Clinical Alcohol and Drug

Counselor (LCADC) licensure. It also is designed to provide

an opportunity for students who seek entry-level employment

in public and private community agencies and institutions

involved in social work professions.

Graduates will be able to:

• Apply the skills and knowledge acquired in the classroom

to client contact within a social services setting.

• Perform professionally, legally and ethically, displaying

cultural competence, according to the Ethical Standards

for Human Services Professionals.

• Complete a Mental Status Exam paragraph and a

Treatment Plan including a diagnosis from the Diagnostic

and Statistical Manual of Mental Disorders (DSM).

• Define the Agency’s service delivery methods and which

services are offered to meet the needs of the Agency’s

client population.

• Apply research concepts to historical and current practice

related to the human service profession.

• Demonstrate values and attitudes necessary to work in

the human services profession.

• Recognize the social issues facing the aging, the

mentally ill, and those suffering from addictions.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

A. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI

courses available for registration, go to:

https://pccc.libguides.com/c.php?g=788118&p=5643525

Requirements for CADC/LCADC certification:

• 270 educational hours* in alcohol and drug domains

• 3000 hours of supervised work experience

• 300 hours of supervised practical training

• Participation in alcohol and drug abuse self-help

meetings

• Successful completion of an oral and a written

examination

*Educational hours are provided within specific

courses.

C. For generalist option, students interested in CACD

should have field placement in a substance abuse

facility.  For all other generalist option students, field

placements will be in general social service agencies.
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General Education (31 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (3 credits)

MA 103 Basic Statistics 3.0

Science (4 credits)

BS 100 Human Biology 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

Humanities (3 credits)

PH 106 Introduction to Ethics 3.0

General Education (6 credits)

PS 102
Human Growth and

Development
3.0

SO 105 Social Problems 3.0

Core (29 Credits)

Code Name Credits

 

HS 101
Introduction to Human

Services
3.0

HS 111 Introduction to Mental Health 3.0

HS 203 Counseling Techniques 3.0

HS 204 Group Dynamics 3.0

HS 207
Human Services Program

Field Experience I
4.0

HS 208
Human Services Program

Field Experience II
4.0

HS 209
Drugs, Society, and Human

Behavior
3.0

HS 210
Counseling and Treatment of

Addictions
3.0

HS 213 Contemporary Issues of Aging 3.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

HS 101 Introduction to Human Services 3.0

MA 103 Basic Statistics 3.0

PS 101 Introduction to Psychology 3.0

Total 15.0

Second Semester Credits

 

BS 100 Human Biology 4.0

EN 102 Composition II 3.0

HS 203 Counseling Techniques 3.0

HS 209 Drugs, Society, and Human

Behavior
3.0

SO 101 Introduction to Sociology 3.0

Total 16.0

Third Semester Credits

 

HS 111 Introduction to Mental Health 3.0

HS 204 Group Dynamics 3.0

HS 207 Human Services Program Field

Experience I
4.0

PH 106 Introduction to Ethics 3.0

SO 101 Introduction to Sociology 3.0

Total 16.0

Fourth Semester Credits

 

HS 208 Human Services Program Field

Experience II
4.0

HS 210 Counseling and Treatment of

Addictions
3.0

HS 213 Contemporary Issues of Aging 3.0

PS 102 Human Growth and Development 3.0

Total 13.0
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Associate in Science

Human Services - Pre-Social Work and Counseling

This Option will prepare students to work in community

social service agencies.  Graduates work as

paraprofessionals in group homes, drug and alcohol

treatment centers, and other social services agencies. 

Paraprofessional job titles include casework aide, clinical

social work aide, family service assistant, social work

assistant, addictions counselor assistant.  The curriculum

provides basic courses for the first two years of a four-year

curriculum leading to a baccalaureate degree in social work

or counseling. This degree provides the student with the 270

hours of course work required by The Certification Board,

Inc. for the Certified Alcohol and Drug Counselor (CADC)

certification and the Licensed Clinical Alcohol and Drug

Counselor (LCADC) licensure.

Upon successful completion of the program students will

• Apply knowledge acquired in the classroom in a

professional, legal, and ethical manner while interning in

a social services agency.

• Complete components of a psycho-social assessment

and diagnose using the Diagnostic and Statistical Manual

of Mental Disorders (DSM).

• Complete a social service agency profile to determine

which client population it serves.

• Assess research on historical social work and counseling

methods as related to present day practices.

General Education:

In addition to the program-specific outcomes

listed above, students completing the

Associate degree programs are required to

demonstrate proficiency in the General

Education learning outcomes. Specific

outcomes may vary by program; please refer

to the program requirements below.

Note:

A. Placement for HS 207 and HS 208, the Human Services

Program Field Experience I and II course sequence, will be

in a social service agency.

B. PCCC requires two (2) Writing Intensive courses in order

to graduate.
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General Education (31 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (3 credits)

MA 103 Basic Statistics 3.0

Science (4 credits)

BS 100 Human Biology 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

Humanities (3 credits)

PH 106 Introduction to Ethics 3.0

General Education (6 credits)

PS 102
Human Growth and

Development
3.0

SO 105 Social Problems 3.0

Core (29 Credits)

Code Name Credits

 

HS 101
Introduction to Human

Services
3.0

HS 111 Introduction to Mental Health 3.0

HS 203 Counseling Techniques 3.0

HS 204 Group Dynamics 3.0

HS 207
Human Services Program

Field Experience I
4.0

HS 208
Human Services Program

Field Experience II
4.0

HS 209
Drugs, Society, and Human

Behavior
3.0

HS 210
Counseling and Treatment of

Addictions
3.0

HS 213 Contemporary Issues of Aging 3.0

Choose two (2) courses from the following:

HS 210
Counseling and

Treatment of Addictions
3.0

HS 212 Mental Health Counseling 3.0

HS 213
Contemporary Issues of

Aging
3.0

HS 222
History and Philosophy of

Social Welfare
3.0

Total Credits 60

Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

HS 101 Introduction to Human Services 3.0

HS 111 Introduction to Mental Health 3.0

PS 101 Introduction to Psychology 3.0

Total 15.0

Second Semester Credits

 

BS 100 Human Biology 4.0

EN 102 Composition II 3.0

HS 203 Counseling Techniques 3.0

MA 103 Basic Statistics 3.0

SO 101 Introduction to Sociology 3.0

Total 16.0

Third Semester Credits

 

HS 204 Group Dynamics 3.0

HS 207 Human Services Program Field

Experience I
4.0

HS 209 Drugs, Society, and Human

Behavior
3.0

PS 102 Human Growth and Development 3.0

SO 105 Social Problems 3.0

Total 16.0

Fourth Semester Credits

 

HS 208 Human Services Program Field

Experience II
4.0

HS 210 Counseling and Treatment of

Addictions
3.0

HS 222 History and Philosophy of Social

Welfare
3.0

PH 106 Introduction to Ethics 3.0

Total 13.0
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Associate in Science

Liberal Arts - Biology

This option is for those students who seek a concentration in

the biological sciences and who plan to transfer to a four

year institution. The curriculum is designed to provide a solid

academic foundation for students who plan to attend a wide

range of programs including medical, dental, veterinary,

pharmacy, physician’s assistant or other health-related

schools.

Graduates will be able to:

• Demonstrate an understanding of basic laws and

theories in genetics, adaptation, and evolution to explain

the diversity of life from single to multicellular life forms.

• Explain the basic anatomy and physiology in plants,

animals and microorganisms.

• Analyze experimental data in the biological disciplines.

• Perform scientific investigations utilizing laboratory

equipment and instruments in a safe and effective

manner.

• Write laboratory reports utilizing scientific terminology.

• Evaluate scientific research as utilizing ethical

procedures and maintaining data integrity.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

A.  Students may test out of CIS 101 or CIS 107. If they are

successful, they are required to take another 3 credits of

General Education from Categories 5 or 6.

B.  Students have the option of testing out of MA 109 prior to

taking MA 120.

C.  A minimum grade of “C” is required in all Math & Science

courses.  

General Education (31 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (8 credits)

Choose two (2) of the following courses (8 Credits)

MA 109
Pre-Calculus

Mathematics
4.0

MA 120 Calculus I 4.0

MA 121 Calculus II 4.0

MA 201 Calculus III 4.0

MA 202 Differential Equations 4.0

Science (8 credits)

CH 111 General Chemistry I 4.0

CH 112 General Chemistry II 4.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Humanities (3 credits)

Choose one (1) course from the following category:

Category 6 - Humanities 3.0

Major Requirements (14 Credits)

Code Name Credits

 

BS 101 Biology I 4.0

BS 102 Biology II 4.0

SC 290 Select Topics in Science 3.0

Choose one (1) course from the following categories:

Category 5 - Social Science 3.0

Category 6 - Humanities 3.0

Option Requirements (15 Credits)

Code Name Credits

 

Choose one (1) of the following sequences:
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CH 211 Organic Chemistry I
4.0

AND

CH 212 Organic Chemistry II 4.0

OR

PY 101 College Physics I
4.0

AND

PY 102 College Physics II 4.0

OR

PY 120 Physics I
4.0

AND

PY 121 Physics II 4.0

Choose seven (7) Credits from the following:

BS 103 Anatomy and Physiology I 4.0

BS 104
Anatomy and Physiology

II
4.0

BS 203 Microbiology 4.0

BS 204 Introduction to Ecology 4.0

BS 207 Cell Biology 4.0

BS 212 Biology of Aging 3.0

SC 206 Environmental Ethics 3.0

Total Credits 60

Academic Map

First Semester Credits

 

BS 101 Biology I 4.0

CH 111 General Chemistry I 4.0

EN 101 Composition I 3.0

MA 109 Pre-Calculus Mathematics 4.0

Total 15.0

Second Semester Credits

 

BS 102 Biology II 4.0

CH 112 General Chemistry II 4.0

EN 102 Composition II 3.0

MA 120 Calculus I 4.0

Total 15.0

Third Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

Social Science Course 3.0

Humanities Course 3.0

Science Elective 3.0 - 4.0

CH 211 Organic Chemistry I OR PY 120

Physics I
4.0

Total 16.0 - 17.0

Fourth Semester Credits

 

SC 290 Select Topics in Science 3.0

Science Elective 3.0 - 4.0

CH 212 Organic Chemistry II OR PY 121

Physics II
4.0

Social Science Course OR Humanities

Course
3.0

Total 13.0 - 14.0
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Associate in Science

Liberal Arts - Exercise Science

This option is designed to promote job placement and career

advancement in the field of exercise. The program will

enable students to begin work in the field and advance

academically and professionally as Fitness Specialists. As

graduates with an A.S. degree, they will be able to work in a

broad spectrum of Fitness Specialist and Wellness

Coordinator positions. The A.S. degree program is also

keyed to promote academic advancement into

baccalaureate programs, either into advanced practice

programs or into new career paths.  

• Integrate knowledge and skills from the sciences, liberal

arts, and exercise science into Fitness/Wellness care.

• Design a healthy lifestyle program for the average adult

based on ethical decision-making and sensitivity to

unique cultural considerations.

• Instruct clients in a variety of fitness and recreational

activities.

• Assist in the making of services in health and fitness

facilities.

• Communicate effectively with consumers, providers,

employees, and other allied health professionals from

diverse backgrounds.  

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

A. MA 108 is a prerequisite for MA 109 or test placement.

B. A minimum grade grade of “C” is required in all Math &

Science courses.

C. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go

to: www.pccc.edu/home/writing-intensive-courses 

D. Successful completion of MA025 or MA025A & MA025B 

sequence is required for this degree. It is recommended that

students complete this requirement prior to taking college

level Math & Science courses for this program.
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General Education (32 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (6 credits)

MA 101 College Mathematics I 3.0

MA 103 Basic Statistics 3.0

Science (8 credits)

SC 103 Nutrition 4.0

Choose either

BS 100 Human Biology 4.0

OR take both BS 103 Anatomy and

Physiology I AND BS 104 Anatomy and

Physiology II (Please see program advisor)

4.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Humanities (6 credits)

Choose two (2) courses from the following category (6

credits)

Category 6 - Humanities 3.0

Major (15 Credits)

Code Name Credits

 

ENS 106 Public Speaking 3.0

PS 101 Introduction to Psychology 3.0

SC 112 Sport Nutrition 3.0

SC 290 Select Topics in Science 3.0

Choose one (1) free elective 3.0

Option Requirements (13 Credits)

Code Name Credits

 

BS 201
Fundamentals of Exercise

Physiology
4.0

PE 114
First Aid, CPR, and Safety

Education
3.0

PE 116
Concepts of Fitness and

Wellness
3.0

PE 119
Care and Prevention of

Athletic Injuries
3.0

Total Credits 60

Academic Map

First Semester Credits

 

EN 101 Composition I 3.0

MA 101 College Mathematics I 3.0

PE 114 First Aid, CPR, and Safety

Education
3.0

PE 116 Concepts of Fitness and Wellness 3.0

BS 100 Human Biology OR BS 103

Anatomy and Physiology I
4.0

Total 16.0

Second Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

EN 102 Composition II 3.0

MA 103 Basic Statistics 3.0

SC 103 Nutrition 4.0

Total 13.0

Third Semester Credits

 

PE 119 Care and Prevention of Athletic

Injuries
3.0

PS 101 Introduction to Psychology 3.0

SC 112 Sport Nutrition 3.0

Humanities Course 3.0

Free Elective (3 Credits) 3.0

Total 15.0

Fourth Semester Credits

 

BS 201 Fundamentals of Exercise

Physiology
4.0

ENS 106 Public Speaking 3.0

SC 290 Select Topics in Science 3.0

Social Science Course 3.0

Humanities Course 3.0

Total 16.0
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Associate in Science

Liberal Arts - Mathematics

This Option is for students who plan a B.S. in Math with a

well-rounded liberal arts education. 

• Demonstrate an understanding of the language of

Mathematics

• Solve mathematical problems using appropriate

mathematical tools

• Solve application problems using methods of Calculus

• Demonstrate an understanding of the theories of calculus

and differential equations

• Apply mathematical methods and tools to solve

quantifiable problems

• Communicate effectively in writing, using information

resources and supporting technology 

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

A.  MA 108 is a prerequisite for MA 109 or test placement. 

MA 108 is also a prerequisite for CIS 165.

B.  All Mathematics and Computer Science courses require

a grade of “C” or better.

General Education (30 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (4 credits)

MA 109 Pre-Calculus Mathematics 4.0

Science (8 credits)

Choose one (1) of the following sequences:

BS 101 Biology I
4.0

AND

BS 102 Biology II 4.0

OR

PY 120 Physics I
4.0

AND

PY 121 Physics II 4.0

Social Science (3 credits)

Choose one (1) from the following courses

PS 101
Introduction to

Psychology
3.0

SO 101 Introduction to Sociology 3.0

Humanities (6 credits)

Choose one (1) from the following courses

PH 101 Introduction to Philosophy 3.0

PH 106 Introduction to Ethics 3.0

Choose one (1) from the following courses

AE 103 Art History I 3.0

MU 106 Appreciation of Music 3.0

History (3 credits)

Choose one (1) from the following courses

HI 101
History of Western

Civilization I
3.0

HI 102
History of Western

Civilization II
3.0

Core Requirements (14 Credits)

Code Name Credits

 

CIS 108 Programming Fundamentals 3.0

CIS 165
Fundamentals of C++

Programming
4.0

FREE ELECTIVE: Choose any college level

course(s) that total four (4) credits
4.0

None

MA 150 Discrete Structures 3.0
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MA 200
Elementary Linear

Algebra
3.0

Option Requirements (16 Credits)

Code Name Credits

MA 120 Calculus I 4.0

MA 121 Calculus II 4.0

MA 201 Calculus III 4.0

MA 202 Differential Equations 4.0

Total Credits 60

Academic Map

First Semester Credits

CIS 108 Programming Fundamentals 3.0

EN 101 Composition I 3.0

HI 101 History of Western Civilization I 3.0

MA 109 Pre-Calculus Mathematics 4.0

PS 101 Introduction to Psychology OR SO

101 Introduction to Sociology
3.0

Total 16.0

Second Semester Credits

CIS 165 Fundamentals of C++

Programming
4.0

EN 102 Composition II 3.0

MA 120 Calculus I 4.0

PH 101 Introduction to Philosophy OR PH

106 Introduction to Ethics
3.0

Total 14.0

Third Semester Credits

MA 121 Calculus II 4.0

Science Course 4.0

MA 150 Discrete Structures OR MA 200

Elementary Linear Algebra
3.0

AE 101 Appreciation of Art OR MU 106

Appreciation of Music
3.0

Total 14.0

Fourth Semester Credits

MA 201 Calculus III 4.0

MA 202 Differential Equations 4.0

Science Course 4.0

Elective 4.0

Total 16.0
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Associate in Science

Liberal Arts - Nutrition

This option is for those students who seek a concentration in

the specific study of nutrition and its relationship to health

and who plan to transfer to a four-year institution. The

curriculum is designed to provide a solid academic

foundation for students who plan attend a wide range of

health career programs leading to employment in settings

such as hospitals, nursing homes, adult care facilities,

schools, youth agencies, laboratories, and nutritional

counseling practices.  

Graduates will be able to:

• Explain how food is digested, absorbed, and used for

growth and energy.

• Demonstrate understanding of the relationship between

healthy eating habits and the prevention and treatment of

diseases.

• Explain why nutrient requirements change over the

lifespan.

• Design a healthy diet supporting the individualized needs

based on ethical decision-making and sensitivity to

unique cultural considerations.

• Perform scientific investigations utilizing laboratory

equipment and instruments in a safe and effective

manner.

• Write laboratory reports utilizing scientific terminology.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

A. MA 108 is a prerequisite for MA 109 or test placement.

B. A minimum grade of "C" is required in all Math & Science

courses.

C. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go to:

https://pccc.libguides.com/c.php?g=788118&p=5643525

D. Students may test out of MA 108 prior to taking MA 109.

Successful completion of MA 025 or MA 025A & MA 025B

sequence is required for this Degree. It is recommended that

students complete this requirement prior to taking college

level Math and Science courses for this program.

E. Students  may test out of CIS 101 or CIS 107. If they are

successful, they are required to take another 3 credits of

General Education from Categories 5 or 6.
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General Education (30 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (7 credits)

MA 103 Basic Statistics 3.0

MA 109 Pre-Calculus Mathematics 4.0

Science (8 credits)

CH 111 General Chemistry I 4.0

CH 112 General Chemistry II 4.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Humanities (3 credits)

Choose one (1) course from the following category:

Category 6 - Humanities 3.0

Major Requirements (17 Credits)

Code Name Credits

CH 211 Organic Chemistry I 4.0

SC 290 Select Topics in Science 3.0

Choose one (1) course from the following categories:

Category 5 - Social Science 3.0

Category 6 - Humanities 3.0

Choose one (1) from the following courses

BS 100 Human Biology 4.0

BS 101 Biology I 4.0

BS 102 Biology II 4.0

BS 103 Anatomy and Physiology I 4.0

BS 104
Anatomy and Physiology

II
4.0

CH 212 Organic Chemistry II 4.0

Choose one (1) free elective 3.0

Option Requirements (13 Credits)

Code Name Credits

BS 212 Biology of Aging 3.0

BS 213 Microbiology of Food 3.0

SC 103 Nutrition 4.0

SC 112 Sport Nutrition 3.0

Total Credits 60

Academic Map

First Semester Credits

CH 111 General Chemistry I 4.0

EN 101 Composition I 3.0

MA 103 Basic Statistics 3.0

SC 103 Nutrition 4.0

Humanities Course 3.0

Total 17.0

Second Semester Credits

CH 112 General Chemistry II 4.0

EN 102 Composition II 3.0

MA 109 Pre-Calculus Mathematics 4.0

SC 112 Sport Nutrition 3.0

Social Science Course 3.0

Total 17.0

Third Semester Credits

BS 212 Biology of Aging 3.0

CH 211 Organic Chemistry I 4.0

CIS 101 Computer Concepts and

Applications
3.0

Free Elective (3 Credits) 3.0

Total 13.0

Fourth Semester Credits

BS 213 Microbiology of Food 3.0

SC 290 Select Topics in Science 3.0

Science Course 4.0

Social Science Course OR Humanities

Course
3.0

Total 13.0

Passaic County Community College Catalog 2021-2022 214



Associate in Science

Liberal Arts - Physical Science

This option is for those students who seek a foundation in

chemistry, physics and mathematics and who plan

to transfer to a four-year institution. The curriculum is

designed to provide a solid academic foundation for

students who plan to attend a wide range of programs

including chemistry, chemical engineering, biochemistry,

physics, astrophysics, meteorology, astronomy, and

geology.

Graduates will be able to:

• Demonstrate an understanding of the basic laws and

theories of chemistry, organic chemistry, and physics.

• Apply physical and chemical concepts to analyze and/or

solve problems.

• Apply appropriate basic concepts and formulas to

perform basic calculations.

• Perform scientific investigations utilizing laboratory

equipment and instruments in a safe and effective

manner.

• Write laboratory reports utilizing scientific terminology.

• Evaluate scientific research as ethical procedures and

maintains data integrity.

General Education:

In addition to the program-specific outcomes listed above,

students completing the Associate degree programs are

required to demonstrate proficiency in the General Education

learning outcomes. Specific outcomes may vary by program;

please refer to the program requirements below.

Note:

A. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go

to: www.pccc.edu/home/writing-intensive-courses

B. Students have the option of testing out of MA 109 prior to

taking MA 120.

C. Students may test out of CIS 101 or CIS 107. If they are

successful, they are required to take another 3 credits

General Education from Categories 5 or 6.

D. Students may take the Organic Chemistry Sequence to

transfer to a B.S. program in Chemistry or the Math

sequence to transfer to a B.S. program in Physics.

E. MA 108 is a prerequisite for MA 109 or test placement

F. A minimum grade of “C” is required in all Math & Science

courses.
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General Education (31 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (8 credits)

Choose two (2) of the following courses (8 Credits)

MA 109
Pre-Calculus

Mathematics
4.0

MA 120 Calculus I 4.0

MA 121 Calculus II 4.0

Science (8 credits)

CH 111 General Chemistry I 4.0

CH 112 General Chemistry II 4.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Humanities (3 credits)

Choose one (1) course from the following category:

Category 6 - Humanities 3.0

Major Requirements (14 Credits)

Code Name Credits

 

PY 120 Physics I 4.0

PY 121 Physics II 4.0

SC 290 Select Topics in Science 3.0

Option (15 Credits)

Code Name Credits

 

Choose one (1) of the following sequences:

CH 211 Organic Chemistry I
4.0

AND

CH 212 Organic Chemistry II 4.0

OR

MA 201 Calculus III
4.0

AND

MA 202 Differential Equations 4.0

Choose seven (7) Credits from the following:

SC 104
Introduction to

Environmental Science
4.0

SC 105 Astronomy 4.0

SC 202 Introduction to Geology 4.0

SC 206 Environmental Ethics 3.0

Total Credits 60

Academic Map

First Semester Credits

 

CH 111 General Chemistry I 4.0

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

MA 120 Calculus I 4.0

Humanities Course 3.0

Total 17.0

Second Semester Credits

 

CH 112 General Chemistry II 4.0

EN 102 Composition II 3.0

MA 121 Calculus II 4.0

PY 120 Physics I 4.0

Total 15.0

Third Semester Credits

 

PY 121 Physics II 4.0

Science Elective 3.0 - 4.0

Social Science Elective 3.0

CH 211 Organic Chemistry I OR MA 201

Calculus III
4.0

Total 14.0 - 15.0

Fourth Semester Credits

 

SC 290 Select Topics in Science 3.0

Humanities OR Social Science Course 3.0

Science Elective 3.0 - 4.0

CH 212 Organic Chemistry II OR MA 202

Differential Equations
4.0

Total 13.0 - 14.0
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Associate in Science

Medical Informatics

This program is an interdisciplinary program which combines

courses from Information Technology, Health Information

Technology, and Biology. It is the study of how health data is

collected, stored and communicated, how data is used for

administration and clinical decision making and how

computers and telecommunications can be applied to

support those processes. Students completing this program

can expect to work doing computer support in the medical

field. Students can find careers in Medical Records,

Tele-monitoring, CT-MRI & PET scan data analysis, Medical

Sensors, and other specializations. This AS degree is

intended for transfer to NJIT’s Medical Informatics program.

Graduates will be able to:

• Apply knowledge of network media, topologies, security,

and devices to solve healthcare problems across diverse

settings.

• Use theories and methods of information sciences for the

generation, management and sharing of biomedical data,

information and knowledge.

• Employ processes and techniques of information

systems development in biomedical and healthcare

administration.

• Apply confidentiality, privacy and security measures and

policies and procedures for internal and external use and

exchange to protect electronic health information.

• Demonstrate knowledge of fundamental concepts and

principles in medicine/health/biosciences/ and health

system organization.

General Education:

In addition to the program-specific outcomes

listed above, students completing the

Associate degree programs are required to

demonstrate proficiency in the General

Education learning outcomes. Specific

outcomes may vary by program; please refer

to the program requirements below.

Note:

Note: For CIS 294 Internship Program, students must have a

3.0 GPA and recommendations from a CIS full-time faculty.  
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General Education (32 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (3 credits)

MA 108 College Algebra 3.0

Science (8 credits)

BS 103 Anatomy and Physiology I 4.0

BS 104 Anatomy and Physiology II 4.0

Technology (6 credits)

CIS 107

Information Technology

Fundamentals and

Applications

3.0

CIS 125 Microcomputer Software I 3.0

Social Science (6 credits)

EC 101 Economics I 3.0

PS 101 Introduction to Psychology 3.0

Humanities (3 credits)

Choose one (1) course from the following category:

Category 6 - Humanities 3.0

Professional Core (28 Credits)

Code Name Credits

 

CIS 106 Linux Fundamentals 1.0

CIS 108 Programming Fundamentals 3.0

CIS 165
Fundamentals of C++

Programming
4.0

CIS 180 Networking Essentials 3.0

CIS 202 Systems Analysis and Design 3.0

CIS 286
Networking Security

Fundamentals
3.0

CIS 290 Database Fundamentals 3.0

HIM 101 Health Care Organization 2.0

HIM 112
Introduction to Medical

Terminology
1.0

HIM 212
Healthcare Information

Systems and Technologies
3.0

Choose one (1) from the following courses

CIS 294 Internship Program 2.0

CIS 295 Capstone Project 2.0

Total Credits 60

Academic Map

First Semester Credits

 

BS 103 Anatomy and Physiology I 4.0

CIS 106 Linux Fundamentals 1.0

CIS 107 Information Technology

Fundamentals and Applications
3.0

CIS 108 Programming Fundamentals 3.0

EN 101 Composition I 3.0

Total 14.0

Second Semester Credits

 

BS 104 Anatomy and Physiology II 4.0

CIS 125 Microcomputer Software I 3.0

CIS 180 Networking Essentials 3.0

EN 102 Composition II 3.0

HIM 101 Health Care Organization 2.0

Total 15.0

Third Semester Credits

 

CIS 165 Fundamentals of C++

Programming
4.0

CIS 286 Networking Security

Fundamentals
3.0

CIS 290 Database Fundamentals 3.0

HIM 212 Healthcare Information Systems

and Technologies
3.0

PS 101 Introduction to Psychology 3.0

Total 16.0

Fourth Semester Credits

 

CIS 202 Systems Analysis and Design 3.0

EC 101 Economics I 3.0

HIM 112 Introduction to Medical

Terminology
1.0

MA 108 College Algebra 3.0

Humanities Course 3.0

CIS 294 Internship Program OR CIS 295

Capstone Project
2.0

Total 15.0
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Associate in Science

Occupational Therapy Assistant - not admitting students

The Occupational Therapy Assistant (OTA) Program at

Rutgers, The State University of New Jersey is accredited by

the Accreditation Council for Occupational Therapy

Education (ACOTE) of the American Occupational Therapy

Association (AOTA), located at 4720 Montgomery Lane,

Suite 200 Bethesda, MD 20814-3449. ACOTE’s telephone

number c/o AOTA is (301) 652-AOTA and its Web address

is www.acoteonline.org.

Graduates of an ACOTE accredited OTA program are

eligible to sit for the national certification examination for the

occupational therapy assistant administered by the National

Board for Certification in Occupational Therapy (NBCOT).

After successful completion of this exam, the individual will

be a Certified Occupational Therapy Assistant (COTA). In

addition, most states including New Jersey require licensure

in order to practice; however, state licenses are usually

based on the results of the NBCOT Certification

Examination.

Graduates will be able to:

1. Become a COTA (Certified Occupational Therapy

Assistant) by successfully passing the National Board for

Certification in Occupational Therapy Assistant (NBCOT)

exam within six months of graduation.

2. Demonstrate the roles and responsibilities of the OTA as

defined by the American Occupational Therapy Association

(AOTA), consistent with the licensure regulations for an OTA

in the State of New Jersey.

3. Communicate effectively in an understandable and

professional manner with clients, families, colleagues, and

the public.

4. Produce clear and understandable documentation

according to the requirements of the facility, federal and

state laws, regulatory and payer requirements, and AOTA.

5. Deliver occupational therapy services under the

supervision of an occupational therapist (OT) in accordance

with the AOTA Practice Framework:

• Practice in a safe, ethical, and collaborative manner 

under the supervision of an occupational therapist in 

accordance with the regulations of the healthcare,

educational, or community settings.

• Provide occupational therapy services to persons,

groups, and populations from diverse experiences and

cultures in health care, educational and community

settings.

• Contribute to the evaluation process of the person,

group, or population, by gathering information,

implementing assigned assessments, and reporting

results to the OT and treatment team.

• Under the guidance of an OT, provide occupational

therapy interventions in accordance with evidence-based

OT practice models that support the philosophy and

values of the profession.

• Encourage, advise and coach persons, caregivers,

groups, and populations who experience physical,

psychosocial, cognitive challenges and/or developmental

disorders or delays, or are negatively impacted by the

aging process, to choose and practice occupations and

skills that support adaptation and resilience.

• Problem-solve to devise, in collaboration with the client,

OT, and team, alternative contexts, environmental

adaptations, and/or task modifications to support

participation in valued occupations, routines, and roles.

• Teach individuals, groups, and populations about the

health promoting associations between meaningful

occupation and healthy development, positive health

outcomes, and well-being; and advocate for the provision

of occupational therapy services.

• Exhibit and commit to refining client centered practices

including the therapeutic use of occupation,

interpersonal, communication, and teaching-learning

tactics that consider the interests, values, and needs of

diverse individuals, caregivers, groups and populations.

6. Contribute to the delivery of high-quality, cost-effective

and integrated care as a team member in health, education,

and community settings.

• Maintain, organize, and prioritize workload to meet the

requirements of the practice setting.

• Participate in ongoing quality improvement and

implement changes as needed to ensure quality services

are delivered and outcomes are measured.

7. Participate as an occupational therapy professional in

local, state, and national organizations.

• Advocate for occupational therapy services and for the

recipient of those services.
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• Uphold the ethical standards, values, and attitudes of the

occupational therapy profession.

• Comply with requirements for continued competence

through formal and/or continuing education, and by

actively seeking and participating in regular supervision.

Note:

Admission Requirements:

This program is a joint program between Rutgers University

and Passaic County Community College and is a

competitive program. Students must complete the

prerequisite General Education courses at PCCC and then

apply to Rutgers School of Health Related Professions for

admission to the professional phase of the program. The

courses offered in the professional phase are held at the

Scotch Plains campus of the Rutgers School of Health

Related Professions.

Regarding admission to the professional phase of the

Occupational Therapy Assistant Program, students should

note that admission criteria are minimum standards, and in

most cases, applicants accepted into the program exceed

these requirements. The following requirements must be met

prior to admission to the program:

1. Meet Passaic County Community College admission

criteria.

2. Achieve proficiency on the College Placement

Test, OR complete the required remediation with a grade of

“C” or higher.

3. Complete at least sixteen (16) credits of the required

courses including EN 101, EN 102, PS 101, and BS 103

prior to application, and provide documentation of enrollment

in the remainder of the prerequisite courses to ensure

completion before the start of the professional phase

courses. Applications are available online form the Rutgers

School of Health Related Professions OTA website and are

due no later than June 1st for the full-time program, which

begins in the Fall, and no later than November 1st for the

part-time program, which begins in the Spring.

Applicants may request permission to take two (2) of these

courses concurrent with the professional curriculum:

1. Introduction to Sociology

2. Ethics or Philosophy

3. Diversity Studies

Application Procedure:  In addition to the application, the

following items are required to be submitted:

1. Submit official college transcript(s) that document a grade

of “C” or higher in each prerequisite course and a minimum

cumulative grade-point average of 2.5 in these courses. BS

103, BS 104, and PS 102 must have been completed within

the last five (5) years.

Alternatively, applicants may submit a request to waive the

five year requirement by providing documentation that

knowledge from Human Anatomy and Physiology and/or

Developmental Psychology/Lifespan has been used in an

employment situation during the past five years. This

documentation will be reviewed and considered by the

Admissions Committee for the OTA Program. This

documentation must include:

a. Job description with narrative statement describing how

knowledge from coursework was used in employment

setting.

b. Letter of recommendation from a person of authority at

the work agency which includes reference to job functions

where this knowledge was applied.

2. Applicant must complete and submit documentation of a

minimum of 20 hours of observation experience in a setting

where occupational therapy services are provided. The

documentation of this required observation must be signed

by a licensed occupational therapist or licensed occupational

therapy assistant preferably on the facility letterhead.

3. Applicant must submit two (2) letters of recommendation

using the OTA Applicant Recommendation Form; one must

be from an occupational therapist or an occupational therapy

assistant.

4. Applicant must write and submit an essay justifying OT as

a career choice, reflecting on volunteer experience,

prerequisite course work, and other community service.

5. Selected applicants must participate in an on-site

meeting with the OTA Program Admission Committee. This

includes an individual, and group interview, and the applicant

must complete an on-site writing sample.

6. Applicants who did not attend secondary school in the US

or have not completed a sufficient number of college level

English courses are required to take the Test of English as a

Foreign Language (TOEFL). Acceptable scores for TOEFL
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areas follows: 550 and above for paper based test and 79 for

Internet based test. All results must be forwarded directly to

SHRP from the testing agency.

Please note that a felony conviction may affect a graduate’s

ability to sit for the NBCOT certification examination or attain

state licensure. An individual who is considering entering an

OT educational program or who has already entered an OT

educational program can have his or her background

reviewed by requesting an Early Determination Review. The

fee for this review is $100.00 for information on candidate’s

code of conduct, character, and early review contact.

Credentialing Services at NBCOT

12 S. Summit Avenue, Suite 100

Gaithersburg, MD 20877

301-990-7979

character.review@nbcot.org

www.nbcot.org

General Education (35 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Mathematics (3 credits)

None

MA 101 College Mathematics I 3.0

MA 103 Basic Statistics 3.0

MA 108 College Algebra 3.0

Science (8 credits)

BS 103 Anatomy and Physiology I 4.0

BS 104 Anatomy and Physiology II 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (9 credits)

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

SO 101 Introduction to Sociology 3.0

Humanities (3 credits)

Choose one (1) from the following courses

PH 101 Introduction to Philosophy 3.0

PH 106 Introduction to Ethics 3.0

Diversity (3 credits)

Choose one (1) course from the following category:

Category 8 - Diversity 3.0

Major Requirements (42 Credits)

Code Name Credits

 

OCTH 1010

Occupational Therapy

Foundations- no longer

admitting students

3.0

OCTH 1019

Level One Fieldwork A:

Intergration and Practice

Applications- no longer

admitting students

1.0

OCTH 1020

Occupational Performace and

Participation: Skills and Client

Factors- no longer admitting

students

3.0
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OCTH 1029

Level 1 Fieldwork B:

Integration and Practice

Applications- no longer

admitting students

1.0

OCTH 1031

Conditions Impacting

Occupation, Participation, and

Health I: Adult/Older Adult- no

longer admitting students

2.0

OCTH 1032

Conditions Impacting

Occupation, Participation, and

Health II:

Children/Adolescence- no

longer admitting students

2.0

OCTH 1039

Level I Fieldwork C:

Integration and Practice

Applications- no longer

admitting students

1.0

OCTH 1040

Occupational Performance

and Participation: Therapeutic

Applications- no longer

admitting students

3.0

OCTH 1052

Principles and Practices II:

Rehabilitation, Disability,

Aging, and Participation- no

longer admitting students

3.0

OCTH 1053

Principles and Practices III:

Children and Youth- no longer

admitting students

2.0

OCTH 1071
Professional Seminar I- no

longer admitting students
1.0

OCTH 2019

OTA Practice: Fieldwork II:

Adult/Older Adult- no longer

admitting students

5.0

OCTH 2029

OTA Practice: Fieldwork II:

Children/ Adolescence- no

longer admitting students

5.0

OCTH 2072
Professional Seminar II- no

longer admitting students
2.0

PSRT 1102

Communication Techniques

for Interviewing and

Counseling

3.0

PSRT 1103
Group Intervention for People

with Disabilities
3.0

Total Credits 77

Academic Map

Fall Semester Credits

BS 103 Anatomy and Physiology I 4.0

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

Total 16.0

Spring Semester Credits

BS 104 Anatomy and Physiology II 4.0

EN 102 Composition II 3.0

MA 103 Basic Statistics 3.0

PH 106 Introduction to Ethics 3.0

PS 102 Human Growth and Development 3.0

Total 16.0

Summer Session I Credits

Diversity Elective 3.0

Total 3.0

Passaic County Community College Catalog 2021-2022 222



Associate in Science

Psychosocial Rehabilitation and Treatment

This Degree is a joint program with Rutgers University

School of Health Professions in Piscataway, NJ on the

Busch Campus. This Degree prepares students to provide

services to people who have serious mental illnesses such

as schizophrenia, schizoeffective disorder, bipolar disorder,

and major depressive disorder.  The program prepares

students to become service providers to assist people in

obtaining the skills, support, and resources they will need to

achieve success and satisfaction in their living, learning,

working, and social environments. The overall goals of this

field are promotion of recovery, community integration, and

improved quality of life for people coping with psychiatric

disabilities. Graduates can transfer all of their credits to

Rutgers University Bachelor of Science Degree Program in

Health Sciences, Psychiatric Rehabilitation track, or in the

joint program in Psychiatric Rehabilitation and Psychology,

where the program partners with the following universities:

Rutgers-Newark, Felician University, Kean University, and

Georgian Court University.

Graduates will be able to:

Apply the goals, values, and principles of the field of

psychiatric rehabilitation in practice setting.

Utilize communication techniques in a professional

capacity with individuals, families, team members, and

people in the community.

Develop skills needed to effectively facilitate rehabilitation

groups.

Work effectively as a team member to provide wellness

and recovery focused rehabilitation services.

Complete documentation requirements to meet state and

federal insurance regulations.

Provide psychiatric rehabilitation interventions to promote

skill development and resource acquisition.

Describe and utilize evidence based psychiatric

rehabilitation practices.

Attain membership in Psychiatric Rehabilitation

professional organizations.

Apply multicultural principles into practice

Note:

The Rutgers University A.S. Degree Program in

Psychosocial Rehabilitation

PCCC is an affiliate of Rutgers University for the A.S. in

Psychosocial Rehabilitation, which is located at the Busch

campus in Piscataway, NJ.  Application are made through

Rutgers University by March 1 for the Fall term or October

15 for the Spring term. 

Once the student has completed the pre-professional phase

of the program totaling 31 credits at PCCC, the student will

then qualify for admission to the professional phase of the

program at Rutgers- SHPy, Busch campus. The student will

register for courses, pay tuition, and apply for financial aid

based on qualifying criteria at Rutgers University. Financial

Aid applications are made through Rutgers University

directly according to the Rutgers University deadlines. 

Admission Requirements. The requirements for admission

to the professional phase of the program at Rutgers

University are as follows:

1. Previous admission to PCCC, an affiliate school of the

program.

2. High School Diploma or equivalent.

3. 18-31 credits in liberal arts and General Education

(according to affiliate curriculum requirements) including

completion of English composition. *

4. All official college transcripts.

5. New Jersey College Basic Skills Test Scores and basic

skills courses completed.

6. Minimum GPA of 2.5 for college-level courses.

There are special admission requirements for this program. 

To learn more about the Associate of Science Degree in

Psychosocial Rehabilitation, please contact:
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Dr. Peter M. Basto, Program

Director

 
Rutgers University School of

Health Professions 

 Research Tower

 

Department of Psychiatric

Rehabilitation and Counseling

Professions

 8th Floor, Room - 801A

 675 Hoes Lane West

 Piscataway, NJ 08854

 908.889.2550

 bastopm@shrp.rutgers.edu

The program website

address: http://shrp.rutgers.edu/dept/psyr/index.html

* PCCC students are required to complete 31 credits

according to the PCCC-Rutgers University affiliation

agreement.

General Education Requirements (Pre-Professional

Phase - At PCCC) (31 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Choose one (1) from the following courses

ENS 104 Speech Fundamentals 3.0

ENS 106 Public Speaking 3.0

Mathematics (3 credits)

Choose one (1) course from the following category:

Category 2 - Mathematics
3.0 -

4.0

Science (4 credits)

BS 100 Human Biology 4.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (9 credits)

PS 101 Introduction to Psychology 3.0

SO 101 Introduction to Sociology 3.0

SO 105 Social Problems 3.0

Humanities (3 credits)

PH 106 Introduction to Ethics 3.0

Professional Core (30 Credits)

Code Name Credits

 

PSRT 1019
Clinical Practicum in

Psychiatric Rehabilitation I B
6.0

PSRT 1101
Introduction to the Principles

of Psychosocial Rehabilitation
3.0

PSRT 1102

Communication Techniques

for Interviewing and

Counseling

3.0

PSRT 1103
Group Intervention for People

with Disabilities
3.0

PSRT 1204

Clinical Principles in

Psychosocial Rehabilitation

and Treatment

3.0
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PSRT 2019
Clinical Practicum in

Psychiatric Rehabilitation II
6.0

PSRT 2121
Community Resource

Management
3.0

PSRT 2231

Emerging Topics in

Psychosocial Rehabilitation

and Treatment

3.0

Total Credits 61

Academic Map

First Semester Credits

EN 101 Composition I 3.0

PH 106 Introduction to Ethics 3.0

SO 101 Introduction to Sociology 3.0

Any 3 Credit Mathematics Course 3.0

CIS 101 Computer Concepts and

Applications OR CIS 107 Information

Technology Fundamentals and

Applications

3.0

Total 15.0

Second Semester Credits

BS 100 Human Biology 4.0

EN 102 Composition II 3.0

ENS 104 Speech Fundamentals 3.0

PS 101 Introduction to Psychology 3.0

SO 105 Social Problems 3.0

Total 16.0

Third Semester Credits

PSRT 1101 Introduction to the Principles

of Psychosocial Rehabilitation
3.0

PSRT 1102 Communication Techniques

for Interviewing and Counseling
3.0

PSRT 1103 Group Intervention for People

with Disabilities
3.0

PSRT 1204 Clinical Principles in

Psychosocial Rehabilitation and Treatment
3.0

PSRT 2121 Community Resource

Management
3.0

Total 15.0

Fourth Semester Credits

PSRT 1019 Clinical Practicum in

Psychiatric Rehabilitation I B
6.0

PSRT 2019 Clinical Practicum in

Psychiatric Rehabilitation II
6.0

PSRT 2231 Emerging Topics in

Psychosocial Rehabilitation and Treatment
3.0

Total 15.0
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Associate in Science

Public Health

This degree is designed to prepare graduates to transfer to

public health and related programs at the bachelor's degree

level in the health field. This includes public health

generalist, health education, health navigator, and

environmental health programs. 

Graduates will be able to: 

• Summarize the history and philosophy of public health.

• Recognize the core values, concepts, and function of

public health in society. 

• Apply the basic concepts ,methods, and tools of public

health data collection.

• Identify the socio-economic, economic and cultural

factors that impact human health and contribute to health

disparities.

• Use basic concepts from legal, ethical, economic, and

scientific disciplines in public health practices.

• Discuss collaborative strategies for improving population

health.

Identify the essentials of public health by engaging with

public health professionals. 

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

Note:

A. It is recommended that students enroll in their first WI

course upon completion of EN 101.  For a list of WI courses

available for registration go

to: www.pccc.edu/home/writing-intensive-courses

B.  Students need to take either BS 101 and BS 102 OR BS

103 and BS 104. If the student plans to transfer to William

Paterson University, the student MUST take BS 103 and BS

104.  

General Education (31 Credits)

Code Name Credits

Communication (9 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (6 credits)

SO 101 Introduction to Sociology 3.0

SO 105 Social Problems 3.0

Humanities (3 credits)

PH 106 Introduction to Ethics 3.0

Diversity (3 credits)

SO 102 Institutional Racism I 3.0

Mathematics & Science (7 credits)

MA 103 Basic Statistics 3.0

SC 104
Introduction to Environmental

Science
4.0

Professional Core (29 Credits)

Code Name Credits

 

COL 103 College Success 2.0

PHE 100 Healthy You 3.0

PHE 101 Introduction to Public Health 3.0

PHE 212
Observations of Public Health

Agencies
3.0

PHE 250 Issues in Modern Healthcare 1.0

PS 101 Introduction to Psychology 3.0

Choose any of the 6 credits in Foreign

Language or American Sign Language
6.0

Choose one (1) of the following sequences:

BS 101 Biology I
4.0

AND

BS 102 Biology II 4.0

OR

BS 103 Anatomy and Physiology I
4.0

AND

BS 104
Anatomy and Physiology

II
4.0

Total Credits 60
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Academic Map

First Semester Credits

 

COL 103 College Success 2.0

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

MA 103 Basic Statistics 3.0

BS 101 Biology I OR BS 103 Anatomy and

Physiology I
4.0

Total 15.0

Second Semester Credits

 

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

PHE 101 Introduction to Public Health 3.0

SO 101 Introduction to Sociology 3.0

BS 102 Biology II OR BS 104 Anatomy

and Physiology II
4.0

Total 16.0

Third Semester Credits

 

PHE 100 Healthy You 3.0

PS 101 Introduction to Psychology 3.0

SC 104 Introduction to Environmental

Science
4.0

SO 105 Social Problems 3.0

Foreign Language or American Sign

Language Elective I
3.0

Total 16.0

Fourth Semester Credits

 

PH 106 Introduction to Ethics 3.0

PHE 212 Observations of Public Health

Agencies
3.0

PHE 250 Issues in Modern Healthcare 1.0

SO 102 Institutional Racism I 3.0

Foreign Language or American Sign

Language Elective I
3.0

Total 13.0
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Career Certificate

Accounting

This Career Certificate is intended for those students

interested in securing a clerical/administrative position in the

Accounting field. This program also helps those who are

interested in adding additional job skills to their resume and

background. The Accounting Career Certificate provides

students with hands-on instructions with computerized

accounting software, taxation, financial analysis, ethical

issues in accounting, payroll, etc.

Upon successful completion of the program students will

• Demonstrate an understanding of the complete

accounting cycle, including: analyzing, journalizing, and

posting transactions; development of adjusting journal

entries and financial statements; closing the company's

books; and preparation of a post-closing trial balance.

• Use Microsoft Excel to develop a payroll schedule

showing gross and net income, appropriate payroll

deductions, and required employer journal entries.

• Prepare financial statements.

• Analyze a company's annual report which includes

financial statements.

• Prepare individual and small business income tax

returns.

• Set up computerized accounting systems including

accounts, customers, vendors, jobs, inventory, forms,

ledgers, registers, and reporting.

• Maintain a computerized accounting system.

• Evaluate business related ethical issues.

• Prepare written communications for submittal of projects

and resolution of ethical issues.

Note:

For Accounting Internship (AC 251) 2.75 GPA in accounting

courses and a recommendation by two full-time business

faculty. Students not meeting these requirements will take

any other business course.

If students test out of CIS 101 or CIS 107, the credits are

waived.

General Education (9 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Technology (6 credits)

CIS 125 Microcomputer Software I 3.0

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Career Requirement (23 Credits)

Code Name Credits

AC 101 Financial Accounting I 3.0

AC 102 Financial Accounting II 3.0

AC 203
Accounting Applications using

Excel
1.0

AC 225
Federal Taxation - Theory and

Practice
3.0

AC 226
Accounting Software

Applications
3.0

AC 251 Accounting Internship 3.0

AC 295 Accounting Capstone 1.0

BU 101 Introduction to Business 3.0

Total Credits 32
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Career Certificate

Applied Writing and Copy Editing

This certificate is designed to provide students with a

preparatory skill set relevant for employment opportunities in

writing based academic support services and editing fields,

which includes but is not limited to positions as tutors, clerk

typists, and proofreaders. Courses in this program will focus

on teaching students to analyze textual content, synthesize

information, compose documents, and edit written materials

at various stages of the writing process, for themselves and

other writers, using both MLA and APA formatting; it will also

provide and instructional pathway for students who wish to

continue their academic pursuits in the A.A. English Degree.

Graduates will be able to:

• Complete academic research on a topic

• Analyze Textual Content

• Synthesize Information

• Compose documents using MLA and APA formats

• Edit academic and professional texts

• Support orally and in writing their points of view or

findings

Note:

A. Any History course taken outside of the HI 101/HI 102 or

HI 201/HI 202 sequence will result in extra credits possibly

not covered by Financial Aid.

B. Students should choose a free elective that is compatible

with the A.A. in English degree requirements.

C. EN 105 or EN 108 is a prerequisite for EN 217 Advanced

Creative Writing: Poetry and Prose

 

General Education (15 - 16 Credits)

Code Name Credits

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Science (3 credits)

Choose one (1) course from the following category:

Category 5 - Social Science 3.0

Humanities (3 credits)

EN 205 Introduction to Literature 3.0

History (3 credits)

Choose one (1) from the following courses

HI 101
History of Western

Civilization I
3.0

HI 102
History of Western

Civilization II
3.0

HI 201 U.S. History I 3.0

HI 202 U.S. History II 3.0

Free Elective (3 credits)

Choose one (1) 3 or 4 credit course that fits

within the A.A. in English program

requirements

3.0 -

4.0

Major Requirements (15 Credits)

Code Name Credits

 

EN 101 Composition I 3.0

EN 102 Composition II 3.0

EN 201
Professional Writing and

Presentation
3.0

Choose two (2) of the following courses:

EN 105 Journalism 3.0

EN 108 Creative Writing 3.0

EN 217
Advanced Creative

Writing
3.0

Total Credits 30 - 31
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Career Certificate

Automotive Technology

The Career Certificate in Automotive Technology is a

certificate for those students who wish to pursue a career as

an automotive technician and wish to acquire courses that

are also relevant to the A.A.S. degree in Automotive

Technology.  Students may elect to pursue specific National

Institute for Automotive Service Excellence (ASE)

certification testing that compliments courses in this career

certificate.

Graduates will be able to:

• Identify specifications related to the inspection, repair,

and adjustment of automotive systems.

• Identify various test equipment to diagnose and repair

defects.

• Describe the design, operation, diagnosis and repair

procedures of the braking system.

• Describe the theory operation, and service of steering

and suspension systems found on automobiles and light

trucks.

• Demonstrate basic knowledge of electricity and how it

applies to the automobile.

General Education (9 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Social Science (3 credits)

PS 101 Introduction to Psychology 3.0

Technology or Information Literacy (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Major Requirements (22 Credits)

Code Name Credits

AU 101 Automotive Fundamentals 3.0

AU 105 Engine Repair 3.0

AU 110 Automotive Brake Systems 4.0

AU 115
Automotive Steering,

Suspension and Alignment
4.0

AU 125 Engine Performance 3.0

AU 130
Automotive

Electricity/Electronics I
4.0

Total Credits 31

Academic Map

First Semester Credits

AU 101 Automotive Fundamentals 3.0

AU 105 Engine Repair 3.0

AU 130 Automotive Electricity/Electronics I 4.0

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

Total 16.0

Second Semester Credits

AU 110 Automotive Brake Systems 4.0

AU 115 Automotive Steering, Suspension

and Alignment
4.0

AU 125 Engine Performance 3.0

PS 101 Introduction to Psychology 3.0

Total 14.0

Passaic County Community College Catalog 2021-2022 230



Career Certificate

Baking

This Certificate in Baking is designed to provide students

with a foundational skill set relevant for employment

opportunities in the baking and pastry segment of the

foodservice and hospitality industries. Courses in this

certificate program will focus on preparing students to work

in bakeries, bread houses and restaurants, and provide an

avenue of entry for students who wish to continue

developing their skills in the A.A.S. Degree in Culinary Arts

or A.A.S. Degree in Pastry and Baking Arts.

Graduates will be able to:

• Successfully complete basic technical baking skills

required for industry employability.

• Demonstrate professional demeanor, behavior and

attitudes in the classroom and in a professional kitchen.

• Analyze food costs and execute basic food ordering and

kitchen management tasks.

• Apply theoretical knowledge in a simulated restaurant

situation.

• Perform both front of house (service) functions and back

of house (kitchen) tasks.

• Successfully complete a baking internship at a

restaurant, bakery or café.

Note:

The culinary uniforms and knife kits are obtained through the

Passaic County Community College Bookstore in Paterson.

The knife kit from the bookstore is optional. The bookstore is

located at 125 Broadway, Suite 104 in Paterson, NJ 07505

and their phone number is 973-247-9406. Books are

assigned to individual courses and prices vary. Books and

uniforms can be delivered to the Wanaque campus during

the first week of the semester by making arrangements with

the PCCC Bookstore.

Specific Board approved fees are associated with some but

not all Culinary Arts, Baking, Pastry and Restaurant

Management courses.  Students should seek advice from

the Office of Financial Aid to determine if course fees are

covered.

General Education (10 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Mathematics & Science (4 credits)

SC 103 Nutrition 4.0

Professional Core (22 Credits)

Code Name Credits

 

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

PA 114 Baking Fundamentals 2.0

PA 116 Restaurant Bakeshop 2.0

PA 118 Intermediate Baking 4.0

PA 212 Baking Internship 4.0

RM 101
Sanitation and Safety in Food

and Beverage Service
2.0

RM 105 Dining Room Service 2.0

RM 107 Cost Control in Foodservice 2.0

Total Credits 32
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Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

EN 101 Composition I 3.0

PA 114 Baking Fundamentals 2.0

RM 101 Sanitation and Safety in Food and

Beverage Service
2.0

RM 105 Dining Room Service 2.0

Total 16.0

Second Semester Credits

 

PA 116 Restaurant Bakeshop 2.0

PA 118 Intermediate Baking 4.0

PA 212 Baking Internship 4.0

RM 107 Cost Control in Foodservice 2.0

SC 103 Nutrition 4.0

Total 16.0
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Career Certificate

Criminal Justice

This Certificate is designed for employment in criminal

justice and positions in private security. Credits earned

toward this Certificate may be applied toward the Associate

in Arts in Liberal Arts Degree, Criminal Justice Option, the

Associate in Science Degree in Homeland Security, or the

Associate in Applied Science in Criminal Justice Degree,

Criminal Justice Option.

Graduates will be able to:

• Understand the difference between criminal and deviant

acts.

• Explain the underlying principles of the classical school of

criminological thought.

• Explain the relationship between personality and criminal

behavior.

• Explain the influence of the organization and structure of

society to crime.

General Education (15 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

Choose one (1) from the following courses

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Sciences, Humanities, and Diversity (6 credits)

Choose two (2) courses from the following categories (6

credits)

Category 5 - Social Science 3.0

Category 6 - Humanities 3.0

Category 7 - History 3.0

Category 8 - Diversity 3.0

Major Requirements (3 Credits)

Code Name Credits

Choose one (1) from the following courses

CJ 101
Introduction to Criminal

Justice
3.0

HLS 104
Introduction to Homeland

Security
3.0

Criminal Justice Career Courses (6 Credits)

Code Name Credits

CJ 106 Criminal Law of New Jersey 3.0

CJ 208 Criminology 3.0

Free Elective (6 Credits)

Code Name Credits

Choose two (2) college-level courses 6.0

Total Credits 30
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Career Certificate

Culinary Arts

This Certificate is intended for those students who wish to

enter the food industry as an entry level cook or chef, or

enter a new career path in the culinary arts.

Upon completion of the certificate, students will be able to:

• Perform basic cooking technical skills required for

industry employability.

• Demonstrate professional demeanor, behavior and

attitudes in the classroom and in a professional kitchen.

• Analyze food costs and execute basic food ordering and

kitchen management tasks.

• Apply theoretical knowledge in a simulated restaurant

situation, and demonstrate an understanding of both front

of house (service) issues and back of house (kitchen)

tasks.

• Successfully complete a culinary internship at a

restaurant or café.

Note:

The culinary uniforms and knife kits are obtained through the

Passaic County Community College Bookstore in Paterson.

The knife kit from the bookstore is optional. The bookstore is

located at 125 Broadway, Suite 104 in Paterson, NJ 07505

and their phone number is 973-247-9406. Books are

assigned to individual courses and prices vary. Books and

uniforms can be delivered to the Wanaque campus during

the first week of the semester by making arrangements with

the PCCC Bookstore.

Specific Board approved fees are associated with some but

not all Culinary Arts, Baking, Pastry and Restaurant

Management courses.  Students should seek advice from

the Office of Financial Aid to determine if course fees are

covered.

General Education (10 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Mathematics & Science (4 credits)

SC 103 Nutrition 4.0

Professional Core (22 Credits)

Code Name Credits

 

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

CU 107 Garde Manger 2.0

CU 109 Culinary Cooking Methods 2.0

CU 202 Culinary Internship 4.0

PA 114 Baking Fundamentals 2.0

PA 116 Restaurant Bakeshop 2.0

RM 101
Sanitation and Safety in Food

and Beverage Service
2.0

RM 105 Dining Room Service 2.0

RM 107 Cost Control in Foodservice 2.0

Total Credits 32
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Academic Map

First Semester Credits

CIS 101 Computer Concepts and

Applications
3.0

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

EN 101 Composition I 3.0

PA 114 Baking Fundamentals 2.0

RM 101 Sanitation and Safety in Food and

Beverage Service
2.0

RM 105 Dining Room Service 2.0

Total 16.0

Second Semester Credits

CU 107 Garde Manger 2.0

CU 109 Culinary Cooking Methods 2.0

CU 202 Culinary Internship 4.0

PA 116 Restaurant Bakeshop 2.0

RM 107 Cost Control in Foodservice 2.0

SC 103 Nutrition 4.0

Total 16.0
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Career Certificate

Dialysis Technician

The hemodialysis certificate program prepares students with

the knowledge and skills required for the care of the patient

receiving dialysis. Students will develop an in depth

understanding of the renal system and the disease

processes that lead to patients requiring dialysis. In the

simulation laboratory, the students will practice the clinical

skills necessary for the safe administration of dialysis and

care of the patient before, during, and after the dialysis

treatment. An emphasis on professionalism in the role of

health care provider, along with team work and

communication skills are an essential aspect of the

curriculum. Employment opportunities for dialysis

technicians in both acute care and outpatient facilities

continue to increase as chronic renal disease becomes more

prevalent in the aging population.   

1. Integrate the characteristics of effective teamwork and

professional behaviors as a member of the healthcare

team.

2. Communicate in an effective manner with patients,

patient's families, and other members of the healthcare

team.

3. Demonstrate competency in the safe administration of

dialysis.

4. Apply the principles of infection control in the care of

patients.

5. Implement knowledge of safety and emergency

preparedness procedures in the care of patients.

6. Practice the role of the Hemodialysis Technician

according to regulatory guidelines.

Note:

Students must pass all courses with a minimum grade of "C"

to progress through the program.

General Education (7 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Science (4 credits)

BS 100 Human Biology 4.0

Major Requirements (23 Credits)

Code Name Credits

HD 100 Professionalism in Healthcare 3.0

HD 101 Introduction to Hemodialysis 3.0

HD 201 Principles of Dialysis 4.0

HD 202
Clinical Principles and

Practice of Dialysis
6.0

HIM 104 Medical Terminology 3.0

MAE 115 Phlebotomy 3.0

SC 201 Basic Pharmacology 1.0

Total Credits 30

Academic Map

First Semester Credits

BS 100 Human Biology 4.0

EN 101 Composition I 3.0

HD 100 Professionalism in Healthcare 3.0

HD 101 Introduction to Hemodialysis 3.0

HIM 104 Medical Terminology 3.0

Total 16.0

Second Semester Credits

HD 201 Principles of Dialysis 4.0

HD 202 Clinical Principles and Practice of

Dialysis
6.0

MAE 115 Phlebotomy 3.0

SC 201 Basic Pharmacology 1.0

Total 14.0
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Career Certificate

Early Childhood Education

This certificate program is designed to prepare individuals

for employment as teachers and assistant teachers, and it

improves the skills of those already working with young

children (birth though age 8) in public and private early

childhood settings. The curriculum is aligned with the

standards issued by the National Association for the

Education of Young Children, the Council for Professional

Recognition, and the NJ Early Childhood Core Knowledge

and Competencies. The program offers two

separate focuses: Infants and Toddlers and

Preschool-age children. The program embeds training for

the national Child Development Associate (CDA) credential

and the NJ Infant Toddler credentials. It meets requirements

for group teacher approval according to the NJ Child

Care Licensing Code, and it enables students to

advance toward the AAS-ECE degree.

Graduates will be able to:

• Promote child development and learning.

• Build family and community relationships.

• Assess to support young children and families.

• Implement developmentally appropriate curriculum.

• Demonstrate professionalism.

Note:

This program requires the completion of a Criminal History

Record Check (CHRC) to ensure that it is appropriate for

the student to be in contact with children and participate in

field experiences.

The Department of Health and Human Services (DHHS)

requires criminal history record checks, including

fingerprints, for all child care personnel, volunteers and other

individuals who will have regular contact with children in a

licensed child care program, in accordance with

N.J.S.A. 18A: 6-7.1. See

https://nj.gov/education/educators/crimhist/

General Education (6 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Humanities (3 credits)

PS 101 Introduction to Psychology 3.0

Core (29 Credits)

Code Name Credits

 

ECE 102

Creative Expression--Art,

Music, and Movement for

Children

3.0

ECE 105
Health Safety, and Nutrition

for the Young Child
3.0

ECE 110
Child Development Associate

(CDA) I
4.0

ECE 111
Child Development Associate

(CDA) II
4.0

ECE 202 Supervised Field Experience I 3.0

ECE 210
Child Development Associate

(CDA) Field Experience
3.0

PS 201 Child Psychology 3.0

If students are interested in Infant Toddler, ECE 107 and

ECE 108 are required.

ECE 107
Nurturing Mental Health in

Early Childhood
3.0

ECE 108
Infant Toddler Care and

Curriculum
3.0

If students are interested in Preschool, students are required

to take ECE 106 and ECE 220

ECE 106
Practical Mathematics and

Science for Young Children
3.0

ECE 220
Early Language and Literacy

Development
3.0

Total Credits 35
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Career Certificate

Emergency Management

The Emergency Management Certificate is designed to give

students both theoretical and practical knowledge in

Homeland Security and Emergency Management that will

prepare them to pursue careers at the local, state, and

federal levels of government or in the private sector.

Graduates will be able to:

• Distinguish what activities are associated with each

phase of emergency management.

• Differentiate between the roles and responsibilities of key

organizations in each phase of emergency management.

• Explain the historical evolution of emergency

management.

• Explain the ethical responsibilities of emergency

managers.

General Education (12 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Sciences, Humanities, and Diversity (6 credits)

Choose two (2) courses from the following categories (6

credits)

Category 7 - History 3.0

Category 8 - Diversity 3.0

Major Requirements (3 Credits)

Code Name Credits

 

Choose one (1) from the following courses

CJ 101
Introduction to Criminal

Justice
3.0

FS 101
Principles of Emergency

Services
3.0

HLS 104
Introduction to Homeland

Security
3.0

Emergency Management Career Courses (12 Credits)

Code Name Credits

 

CJ 209
Terrorism and Political

Violence
3.0

CJ 214
Emergency Management and

Response
3.0

Choose two (2) courses from Criminal

Justice, Fire Science, or Homeland Security
6.0

Free Elective (3 Credits)

Code Name Credits

 

Choose one (1) college level course 3.0

Total Credits 30
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Career Certificate

Fire Science Management

This Career Certificate allows students to gain employment

in the fields of firefighting and fire prevention in addition to

allowing both career and volunteer members of the Fire

Service to advance their knowledge and skills. The credits

earned in this certificate may be applied toward the

Associate in Applied Science Degree in Fire Science

Technology.

Upon completion of the certificate, students will be able to:

• Explain the need for effective delegation of tasks in the

fire services.

• Describe the need for effective resource management in

the fire service.

• Explain the importance of ethical decision making in the

fire service.

• Explain the role of a company officer within the Incident

Management System.

General Education (12 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Sciences, Humanities, and Diversity (6 credits)

Choose two (2) courses from the following categories (6

credits)

Category 5 - Social Science 3.0

Category 6 - Humanities 3.0

Category 7 - History 3.0

Category 8 - Diversity 3.0

Major Requirements (9 Credits)

Code Name Credits

FS 101
Principles of Emergency

Services
3.0

FS 201

Principles of Fire and

Emergency Services

Administration

3.0

FS 213

Principles of Fire and

Emergency Services Safety

Survival

3.0

Fire Science Career Electives (6 Credits)

Code Name Credits

Choose two (2) courses from Criminal

Justice, Fire Science, or Homeland Security
6.0

Free Elective (3 Credits)

Code Name Credits

Choose one (1) college level course 3.0

Total Credits 30
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Career Certificate

Fire Science Operations

The Fire Science Career Certificate is a certificate that

reflects the functioning of operational firefighting on the

ground. The credits earned in this certificate may be applied

toward the Associate in Applied Science Degree in Fire

Science Technology.

Upon successful completion of the program students will be

able to: 

• Explain the need for effective delegation of tasks in the

fire services.

• Describe the need for effective resource management in

the fire service.

• Explain the importance of ethical decision making in the

fire service.

• Explain the role of a company officer within the Incident

Management System. 

 

General Education (12 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Sciences, Humanities, and Diversity (6 credits)

Choose two (2) courses from the following categories (6

credits)

Category 5 - Social Science 3.0

Category 6 - Humanities 3.0

Category 7 - History 3.0

Category 8 - Diversity 3.0

Major Requirements (9 Credits)

Code Name Credits

 

FS 101
Principles of Emergency

Services
3.0

FS 103 Strategy and Tactics 3.0

FS 106 Fire Protection Systems 3.0

Fire Science Career Electives (6 Credits)

Code Name Credits

 

Choose two (2) courses from Criminal

Justice, Fire Science, or Homeland Security
6.0

Free Elective (3 Credits)

Code Name Credits

 

Choose one (1) college level course 3.0

Total Credits 30
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Career Certificate

General Studies

This Certificate is intended for students who wish to

complete 34-35 credits in General Education foundation

courses. These courses meet the General Education

requirements for two- and four-year colleges and

universities. All courses selected for this Certificate must

correspond to the College’s approved list of General

Education courses. Students should meet with an advisor to

select appropriate courses required by the transfer institution

of choice.

Graduates will be able to:

• Research and write college-level reports and papers.

• Use critical-thinking skills to analyze human behavior and

social and political institutions.

• Be computer literate in basic productivity software.

• Access and evaluate information effectively to

accomplish a specific purpose.

Note:

A. One Cultural and Global Awareness course and one

Writing-Intensive course are required as General Education

electives.

B. It is recommended that students enroll in their first WI

course upon completion of EN 101. For a list of WI courses

available for registration, go

to: www.pccc.edu/home/writing-intensive-courses 

General Education (33 - 34 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Social Science (3 credits)

Choose one (1) from the following courses

PS 101
Introduction to

Psychology
3.0

SO 101 Introduction to Sociology 3.0

Humanities (3 credits)

Choose one (1) from the following courses

AE 101 Appreciation of Art 3.0

MU 106 Appreciation of Music 3.0

Extra General Education Electives (3 - 4 credits)

CIS 101
Computer Concepts and

Applications
3.0 AND

Choose fifteen (15) credits from General Education

categories (15 credits)

Category 1 - Communication 3.0

Category 2 - Mathematics
3.0 -

4.0

Category 3 - Science 4.0

Category 4 - Technology
3.0 -

4.0

Category 5 - Social Science 3.0

Category 6 - Humanities 3.0

Category 7 - History 3.0

Category 8 - Diversity 3.0

Category 9 - Ethics 3.0

Category 10 - Information Literacy 3.0

Mathematics & Science (3 - 4 credits)

Choose one (1) College-Level Mathematics course or one (1)

Laboratory Science course (3 - 4 credits)

Category 2 - Mathematics
3.0 -

4.0

Category 3 - Science 4.0

Total Credits 33 - 34
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Career Certificate

Homeland Security

The Career Certificate in Homeland Security is intended to

give in-service students a level of achievement that they can

use to further their careers and to give pre-service students

pursuing the Associate in Science Degree in Homeland

Security (AS.HLS) with a significant milestone on their path

toward achievement of their degree.

Upon completion of the certificate, students will be able to:

• Understand the definition of terrorism.

• Differentiate between state-sponsored terrorism and

individual or group terrorism against a state.

• Define the term ‘genocide.’

• Explain why the war on terror will likely continue for years

to come.

General Education (15 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

Choose one (1) from the following courses

EN 102 Composition II 3.0

ENS 106 Public Speaking 3.0

Technology (3 credits)

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Social Sciences, Humanities, and Diversity (6 credits)

Choose two (2) courses from the following categories (6

credits)

Category 5 - Social Science 3.0

Category 6 - Humanities 3.0

Category 8 - Diversity 3.0

Core (3 Credits)

Code Name Credits

Choose one (1) from the following courses

CJ 101
Introduction to Criminal

Justice
3.0

FS 101
Principles of Emergency

Services
3.0

HLS 104
Introduction to Homeland

Security
3.0

Major Requirements (9 Credits)

Code Name Credits

CJ 209
Terrorism and Political

Violence
3.0

HLS 105 Criminal Investigation 3.0

HLS 214
Emergency Management and

Response
3.0

Free Elective (3 Credits)

Code Name Credits
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Choose one (1) college level course 3.0

Total Credits 30

Passaic County Community College Catalog 2021-2022 243



Career Certificate

Hospitality

This Career Certificate is intended for those students

interested in working in the Hospitality Industry. This

certificate provides the necessary skills and background to

enter the Hospitality workforce. The students who earn this

certificate will be able to seamlessly continue a degree in

Hospitality Management.

Student learning outcomes:

1. Explain the essential responsibilities for a Hotel's front of

the house to include front desk, guest services and

reservations.

2. Identify management responsibilities involved in the

housekeeping area

3. Explain essentials in managing a restaurant

4. Provide management essentials in operating an alcohol

beverage station.

5. Demonstrate sanitation & safety concepts (laws) to

include food storage and food protection in preparation &

serving.

General Education (9 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

ENS 106 Public Speaking 3.0

Technology or Information Literacy (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Major Requirements (22 Credits)

Code Name Credits

BU 101 Introduction to Business 3.0

BU 102 Business Mathematics 3.0

BU 117
Introduction to the Hospitality

Industry
3.0

BU 121
Sanitation and Safety in Food

Service Operations
3.0

BU 122 Lodging Essentials 3.0

BU 123 Bar and Beverage Essentials 3.0

BU 235 Job Seeking Techniques 1.0

BU 251 Hospitality Industry Internship 3.0

Total Credits 31
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Academic Map

First Semester Credits

 

BU 101 Introduction to Business 3.0

BU 117 Introduction to the Hospitality

Industry
3.0

BU 121 Sanitation and Safety in Food

Service Operations
3.0

EN 101 Composition I 3.0

ENS 106 Public Speaking 3.0

Total 15.0

Second Semester Credits

 

BU 102 Business Mathematics 3.0

BU 122 Lodging Essentials 3.0

BU 123 Bar and Beverage Essentials 3.0

BU 235 Job Seeking Techniques 1.0

BU 251 Hospitality Industry Internship 3.0

CIS 101 Computer Concepts and

Applications
3.0

Total 16.0
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Career Certificate

Human Services Specialist

For those interested in securing an entry level position in the

counseling and addictions profession and for those wanting

to complete the 270 hours of course work as required by The

Certification Board, Inc. for the Certified Alcohol and Drug

Counselor (CADC) certification.  

Graduates will be able to:

• Counsel individuals specific to the problems associated

with addiction.

• Perform professionally, legally and ethically, displaying

cultural competence, according to the Ethical Standards

for Human Services Professionals.

• Complete components of a Psychosocial Assessment

and diagnose using the Diagnostic and Statistical Manual

of Mental Disorders (DSM).

• Facilitate a counseling session.

Note:

Requirements for CADC/LCADC certification:

• 270 educational hours * in alcohol and drug domains.

• 3000 hours of supervised work experience.

• 300 hours of supervised practical training.

• participation in alcohol and drug abuse self-help

meetings.

• successful completion of an oral and a written

examination.

* Educational hours are provided within specific courses.

Students interested in CACD should have field placement in

a substance abuse facility. For all other students,

placements will be in general social service agencies.

General Education (12 Credits)

Code Name Credits

CIS 101
Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

PS 101 Introduction to Psychology 3.0

PS 102
Human Growth and

Development
3.0

Core (19 Credits)

Code Name Credits

HS 101
Introduction to Human

Services
3.0

HS 203 Counseling Techniques 3.0

HS 204 Group Dynamics 3.0

HS 207
Human Services Program

Field Experience I
4.0

HS 209
Drugs, Society, and Human

Behavior
3.0

HS 210
Counseling and Treatment of

Addictions
3.0

Total Credits 31
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Academic Map

First Semester Credits

 

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

HS 101 Introduction to Human Services 3.0

PS 101 Introduction to Psychology 3.0

Total 12.0

Second Semester Credits

 

HS 203 Counseling Techniques 3.0

HS 209 Drugs, Society, and Human

Behavior
3.0

PS 102 Human Growth and Development 3.0

Total 9.0

Third Semester Credits

 

HS 204 Group Dynamics 3.0

HS 207 Human Services Program Field

Experience I
4.0

HS 210 Counseling and Treatment of

Addictions
3.0

Total 10.0
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Career Certificate

Medical Assistant

The goal of this short-term training program is to prepare

competent, entry-level medical assistants in the cognitive

(knowledge), psychomotor (skills), and affective (behavior)

learning domains.  As part of this program, students

participate in 180 hours of unpaid, supervised practicum in

ambulatory healthcare settings.  Upon completion of the

program, students will be prepared to sit for a nationally

recognized certification exam.  Certification is strongly

encouraged as it may be required for employment.

Graduates will be able to:

• Demonstrate the ability to function as a member of a

diversified health care team.

• Define the scope of practice and general responsibilities

of a Medical Assistant.

• Perform administrative office procedures with accuracy

and proficiency.

• Perform clinical tasks with accuracy under a supervising

physician.

• Display a professional manner and image when dealing

with healthcare colleagues and patients.

• Demonstrate standard safety and emergency practices

and procedures.

• Communicate professionally, accurately, and within

legal/ethical boundaries.

Note:

Students must pass all courses with a minimum grade of "C"

to progress through the program.

Requirements for practicum:  

1. Submit a complete health form, including evidence of

immunity to communicable diseases, signed by a

physician or nurse practitioner.

2. Provide evidence of current Professional Liability

Insurance coverage for medical assisting students.

3. Submit verification of current certification in American

Heart Association Health Care Provider CPR.

4. Submit evidence of health insurance coverage.

5. Complete a criminal background check. Only students

with a CLEAR background report are eligible to

participate in clinical. If the background check is NOT

CLEAR, the student must withdraw from the program.

Background checks are required annually while the

student is in the program, and if the report is NOT

CLEAR at any time during the student's enrollment in the

program, the student will not be permitted to continue in

the program. 

6. Complete drug test at designated laboratory facility. All

drug testing reports must be NEGATIVE. Drug testing is

required annually or more frequently as required by

clinical agencies. A POSITIVE drug test report at any

point during the program will result in dismissal from the

program.

Once certified as a medical assistant, the graduates of this

program may be able to transfer credits to the A.S. Health

Science degree.
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General Education (7 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Science (4 credits)

Choose one (1) from the following courses

BS 100 Human Biology 4.0

BS 103 Anatomy and Physiology I 4.0

Career Requirement (28 Credits)

Code Name Credits

HIM 104 Medical Terminology 3.0

HIM 108
Health Record Content and

Structure
1.0

HIM 120 Electronic Health Records 3.0

HIM 130
Introduction to Health

Insurance
3.0

MAE 101

Administrative Principles and

Practices for Medical

Assistants

4.0

MAE 115 Phlebotomy 3.0

MAE 200

Clinical Principles and

Procedures for Medical

Assistants

5.0

MAE 250 Medical Assistant Internship 4.0

MAE 255 Medical Assistant Seminar 1.0

SC 201 Basic Pharmacology 1.0

Total Credits 35

Academic Map

First Semester Credits

BS 100 Human Biology 4.0

EN 101 Composition I 3.0

HIM 104 Medical Terminology 3.0

HIM 108 Health Record Content and

Structure
1.0

MAE 115 Phlebotomy 3.0

Total 14.0

Second Semester Credits

HIM 120 Electronic Health Records 3.0

HIM 130 Introduction to Health Insurance 3.0

MAE 101 Administrative Principles and

Practices for Medical Assistants
4.0

MAE 200 Clinical Principles and

Procedures for Medical Assistants
5.0

SC 201 Basic Pharmacology 1.0

Total 16.0

Third Semester Credits

MAE 250 Medical Assistant Internship 4.0

MAE 255 Medical Assistant Seminar 1.0

Total 5.0
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Career Certificate

Medical Coding

This program is for those students seeking careers as

medical coders, medical reimbursement specialists, and

DRG coordinators. Many of the credits earned for this

Certificate may be applied toward the Associate in Applied

Science Degree in Health Information Management.

Graduates will be able to:

• Assign valid diagnosis and procedure codes.

• Abstract healthcare data for statistical and

reimbursement purposes.

• Describe the U.S. healthcare delivery system including

the reimbursement methodologies used.

• Apply ethical, legal, and professional practice standards.

• Communicate effectively with consumers, providers,

employees, and other healthcare professionals from

diverse backgrounds.

• Demonstrate the ability to use computer technology for

code assignment and validation, casemix analysis, and

reimbursement.

REQUIREMENTS FOR PROFESSIONAL PRACTICE

Prior to participation in Professional Practice Experience

(PPE) courses, the following are required:

• Submit a health form signed by a physician or nurse

practitioner completed within one (1) year of the PPE.

• Submit evidence of health insurance coverage.

• Successfully complete a criminal background check. Only

students with a CLEAR background report are eligible

to participate in professional practice. If the background

check is NOT CLEAR, the student must withdraw from

the program.  Background checks are required annually

while the student is in the program, and if the report is

NOT CLEAR at any time during the student's enrollment

in the program, the student will not be permitted to

continue in the program.  

• Complete drug test at designated laboratory facility.  All

drug testing reports must be NEGATIVE.  Drug testing is

required annually or more frequently as required by

professional practice sites.  A POSITIVE drug test report

at any point during the program will result in dismissal

from the program.

• Other requirements, as may be required by placement

site

Note:

• This certificate may be completed online or by a

combination of online and classroom courses.  HIM core

courses are offered in the evening or online.  Some

courses are available only as online courses. 

• Minimum grade of “C” is required in all courses.

• Sciences must be completed within five (5) years from

the date of course completion to the start of the first

coding course.

• Courses with an “HIM” course code may be attempted a

maximum of two times. Course withdrawals represented

by a “W” or a "WF" on the transcript are counted as an

attempt.  A student who has a second withdrawal or a

second attempt with a grade of "D" or "F" in the same

course many not continue in the Medical Coding

program.  

• HIM 216 requires 120 hours performed during weekday

daytime hours at assigned sites.

• HIM 216 requires submission of a placement request

form for the Coding Professional Practice Experience

(CPPE). (Due 10/15 for Spring semester CPPE

placement, 2/15 for summer session CPPE placement

and 7/15 for Fall semester CPPE placement.)
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General Education (17 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Science (11 credits)

BS 103 Anatomy and Physiology I 4.0

BS 104 Anatomy and Physiology II 4.0

BS 205 Physiology of Disease 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Major (22 Credits)

Code Name Credits

HIM 101 Health Care Organization 2.0

HIM 104 Medical Terminology 3.0

HIM 108
Health Record Content and

Structure
1.0

HIM 216
Coding Professional Practice

Experience
2.0

SC 201 Basic Pharmacology 1.0

Total Credits 39
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Career Certificate

Video Production

The Video Production Career Certificate is designed to

provide students with a basic knowledge of the video

production process including the pre-production, production

and post-production phases. Students will learn basic

scripting, camera, lighting, directing and editing techniques.

Students will also learn how to distribute their content to

traditional and new media platforms. Upon completion,

students can utilize the skills and knowledge obtained in this

career certificate program for entrylevel work in the field of

digital video production. Typical entry-level positions could

include production intern, production assistant, assistant to a

producer or director and independent producer. Students

can apply this certificate toward our sixty (60) credit A.A.S.

degree in Digital Media Production and Distribution.

Graduates will be able to:

• Apply the preproduction process, including the planning,

scripting and storyboarding of digital video productions.

• Demonstrate basic skills in the video production process,

including camera and lighting techniques as it pertains to

studio and field production.

• Perform basic tasks in digital video postproduction

process, including the editing of digital video projects and

creating and utilizing of graphics in the process.

• Display a basic knowledge in audio production, editing

and enhancement.

• Utilize basic techniques in website design to create

distribution channels for video content.

General Education (6 Credits)

Code Name Credits

Communication (3 credits)

EN 101 Composition I 3.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Major Requirements (24 Credits)

Code Name Credits

AR 110 Introduction to Graphic Design3.0

CIS 170 Website Design and Tools 3.0

COM 101 Introduction to Mass Media 3.0

COM 102
Legal and Ethical Issues in

Mass Communication
3.0

COM 103

Foundations of

Communication Theory and

Media Design

3.0

COM 104 Video Production 3.0

COM 109
Video Production II, Studio

Production
3.0

MU 115
Introduction to Music

Technology
3.0

Total Credits 30
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Academic Map

First Semester Credits

CIS 101 Computer Concepts and

Applications
3.0

COM 101 Introduction to Mass Media 3.0

COM 102 Legal and Ethical Issues in

Mass Communication
3.0

COM 103 Foundations of Communication

Theory and Media Design
3.0

COM 104 Video Production 3.0

* Basic Video Production Certificate of

Achievement achieved after the first twelve

(12) credits. See Program Coordinator.

Total 15.0

Second Semester Credits

AR 110 Introduction to Graphic Design 3.0

CIS 170 Website Design and Tools 3.0

COM 109 Video Production II, Studio

Production
3.0

EN 101 Composition I 3.0

MU 115 Introduction to Music Technology 3.0

Total 15.0

Passaic County Community College Catalog 2021-2022 253



Certificate of Achievement

Alcohol and Drug Certification Domains

This is a special-purpose training program for immediate

employment in the field of addictions, and for those wanting

to complete the 270 hours of course work required by The

Certification Board, Inc., for the Certified Alcohol and Drug

Counselor (CADC) certification and the Licensed Clinical

Alcohol and Drug Counselor (LCADC) licensure.

Upon completion of this certificate, students will be able to:

• Counsel individuals specific to the problems associated

with addiction.

• Identify ethical, professional, and legal standards

necessary to work in the human services profession.

• Complete a Psychosocial Assessment, and

diagnose using the criteria in the Diagnostic and

Statistical Manual of Mental Disorders (DSM).

Note:

REQUIREMENTS FOR CADC/LCADC CERTIFICATION:

• 270 educational hours* in alcohol and drug domains.

• 3000 hours of supervised work experience.

• 300 hours of supervised practical training.

• Participation in alcohol and drug abuse self-help

meetings.

• Successful completion of an oral and written

examination. 

* Educational hours are provided within specific courses.

A grade of "C" or higher is required in ALL courses in order

to earn a Certificate of Achievement in Alcohol and Drug

Certification Domains.

Certificate Requirements (15 Credits)

Code Name Credits

 

HS 101
Introduction to Human

Services
3.0

HS 203 Counseling Techniques 3.0

HS 204 Group Dynamics 3.0

HS 209
Drugs, Society, and Human

Behavior
3.0

HS 210
Counseling and Treatment of

Addictions
3.0

Total Credits 15
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Certificate of Achievement

American Sign Language and Deaf Studies-Not

admitting students

PCCC is no longer admitting students to either the AAS degree American Sign

Language-English Interpreter Training Program or the Certificate of Achievement

-American Sign Language and Deaf Studies.

Current students in the program should contact Dean Betsy Marinace

973-684-6861 bmarinace@pccc.edu or Tom Moore 973-684-5583

tmoore@pccc.edu for advisement on completing the program.

Note:

Total Credits 0
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Certificate of Achievement

Autocad-Drafting

This Certificate of Achievement prepares students for

engineering, architecture, design, construction, and

manufacturing or for any profession that requires drafting

using AutoCAD. It is ideal for those who need to retrain for

their jobs or upgrade their skills to find employment.

Graduates will be able to:

• Generate 2D drawing and demonstrate an understanding

of the editing process.

• Generate 3D objects.

• Create 3D prototypes.

• Perform simulation of created objects.

Certificate Requirements (11 - 13 Credits)

Code Name Credits

 

ES 101 Introduction to Engineering 2.0

ET 101 Fundamentals of CAD 3.0

ET 204

AutoCAD Mechanical 3D

Modeling and Rapid

Prototyping

2.0

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

CIS 108
Programming

Fundamentals
3.0

Choose one (1) from the following courses

EN 101 Composition I 3.0

EN 103 Business Writing 1.0

Total Credits 11 - 13

Academic Map

First Semester Credits

 

CIS 107 Information Technology

Fundamentals and Applications
3.0

ES 101 Introduction to Engineering 2.0

ET 101 Fundamentals of CAD 3.0

Total 8.0

Second Semester Credits

 

ET 204 AutoCAD Mechanical 3D Modeling

and Rapid Prototyping
2.0

EN 101 Composition I OR EN 103

Business Writing
1.0 - 3.0

Total 3.0 - 5.0
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Certificate of Achievement

Automation and Control

This Automation and Control Certificate of Achievement is

intended for those students interested in gaining knowledge

and technical skills in operating, programming, and

troubleshooting Automation and Control Process used in

Manufacturing, Fluid, Electromechanical and Bottling

process.

Graduates will be able to:

• Select standard automation control and output devices to

PLC input and output modules.

• Write automation control programs using instructions

from the following categories: inputs, outputs, timers,

counters, arithmetic, and move operations, comparison

operations, program control, and data addressing.

• Develop control programs using the four language

formats defined in the IEC-611131-3 standards.

• Model industrial networks for factory floor applications.

• Apply troubleshooting and documentation techniques to

Automation and Control systems.

Certificate Requirements (17 Credits)

Code Name Credits

ES 101 Introduction to Engineering 2.0

ET 111 DC-System 4.0

ET 226 Digital Circuits 4.0

ET 230
Introduction to Programmable

Logic Controller
4.0

ET 235
Advanced Programmable

Logic Controller
4.0

Total Credits 17
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Certificate of Achievement

Baking

The Certificate of Achievement instructs students in the

basics in baking fundamentals. In addition to baking classes,

students take culinary and restaurant management courses

with kitchen labs, dining labs, and classroom instruction.

Students will be able to progress in their baking skills and

techniques as they prepare for an entry level career

position. 

Graduates will be able to:

• Perform the fundamentals in baking for industry

employability

• Exhibit professionalism in demeanor, behavior, and

attitude

• Apply the knowledge and skills needed to become an

entry level bakers assistant.

Certificate Requirements (16 Credits)

Code Name Credits

 

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

PA 114 Baking Fundamentals 2.0

PA 116 Restaurant Bakeshop 2.0

PA 212 Baking Internship 4.0

RM 101
Sanitation and Safety in Food

and Beverage Service
2.0

RM 105 Dining Room Service 2.0

Total Credits 16

Academic Map

First Semester Credits

 

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

PA 114 Baking Fundamentals 2.0

RM 101 Sanitation and Safety in Food and

Beverage Service
2.0

Total 8.0

Second Semester Credits

 

PA 116 Restaurant Bakeshop 2.0

PA 212 Baking Internship 4.0

RM 105 Dining Room Service 2.0

Total 8.0
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Certificate of Achievement

Basic Video Production

This certificate program provides students with an

understanding of basic video production and editing.

Instruction includes field and studio production of video

content. After completion of this certificate, students will

have the basic knowledge and understanding of video

production to produce their own content for use in on-line

and social media environments. Students may also choose

to continue on to our thirty (30) credit career certificate in

Video Production, and eventually go on to complete our

A.A.S. degree in Digital Media Production and Distribution.

Graduates will be able to:

• Demonstrate the preproduction process, including the

planning and scripting of digital video productions.

• Display the video production process, including camera

and lighting as it pertains to studio and field production.

• Utilize basic techniques in digital video editing process.

Certificate Requirements (12 Credits)

Code Name Credits

COM 101 Introduction to Mass Media 3.0

COM 102
Legal and Ethical Issues in

Mass Communication
3.0

COM 103

Foundations of

Communication Theory and

Media Design

3.0

COM 104 Video Production 3.0

Total Credits 12
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Certificate of Achievement

Child Development Associate

This program provides the training required to apply for Child

Development Associate (CDA) credential; an entry-level

nationally recognized credential awarded by The Council for

Professional Recognition. The training is based on a core set

of competency standards, which guide early childhood

professionals in nurturing the emotional, physical,

intellectual, and social development of children from birth to

5 years of age. Upon completion of the program, students

have met the eligibility requirements for the CDA credential

and are ready to apply to the Council for final evaluation and

validation. CDA credits can be transferred to the ECE

Certificate and/or Associate Degrees.

Note:

This program requires the completion of a Criminal History

Record Check (CHRC) to ensure that it is appropriate for

the student to be in contact with children and participate in

field experiences.

The Department of Health and Human Services (DHHS)

requires criminal history record checks, including

fingerprints, for all child care personnel, volunteers and other

individuals who will have regular contact with children in a

licensed child care program, in accordance with

N.J.S.A. 18A: 6-7.1. See

https://nj.gov/education/educators/crimhist/

Certificate Requirements (11 Credits)

Code Name Credits

ECE 110
Child Development Associate

(CDA) I
4.0

ECE 111
Child Development Associate

(CDA) II
4.0

ECE 210
Child Development Associate

(CDA) Field Experience
3.0

Total Credits 11
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Certificate of Achievement

Community Healthcare Navigator

This certificate prepares students for a variety of entry level

healthcare navigation employment opportunities. The nature

of the work of a navigator will vary based on the organization

and/or specialty area in which they are employed.

Navigators work to raise awareness of and assist clients and

others about access to and use of healthcare resources.

Graduates will be able to:

• Explain the core values, roles, and responsibilities of a

Healthcare Navigator.

• Identify the socio-economic and cultural factors that

impact human health and contribute to healthcare

disparities.

• Apply ethical and legal principles to issues related to

healthcare problems.

• Access information from appropriate sources relevant to

contemporary healthcare issues and diseases.

• Maintain clear and accurate records relevant to agencies

and the possible legal needs of the client.

• Facilitate communication among clients, family members,

and healthcare agencies to ensure patient satisfaction

and quality care.

Certificate Requirements (16 Credits)

Code Name Credits

 

HN 101
Introduction to Community

Healthcare Navigation
4.0

HN 115
Communication Skills and

Cultural Competence
2.0

HN 120
Community Healthcare

Navigation Internship I
2.0

HN 201
Advanced Community

Healthcare Navigation
4.0

HN 218

Documentation and Reporting

for the Community Healthcare

Navigator

2.0

HN 220
Community Healthcare

Navigation Externship II
2.0

Total Credits 16
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Certificate of Achievement

Criminal Justice Studies

This Certificate of Achievement is designed for employment

in homeland security, criminal justice and positions in private

security.  Credits earned towards this certificate may be

applied toward degree programs in Criminal Justice and

Homeland Security.

Upon completion of the certificate, students will be able

to:

• define due process of law.

• explain the rule of law.

• explain the purpose of law.

• explain the police mission in a democratic society.

• explain how the Bill of Rights and subsequent laws help

protect personal freedom in society.

Certificate Requirements (12 Credits)

Code Name Credits

 

Choose two (2) courses from the following:

Criminal Justice, Fire Science, or Homeland

Security
6.0

Choose two (2) of the following courses (6 credits)

CJ 101
Introduction to Criminal

Justice
3.0

FS 101
Principles of Emergency

Services
3.0

HLS 210

Current Issues in

Homeland

Security/Capstone

Experience

3.0

Free Elective

Choose one (1) college level course 3.0

Total Credits 12
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Certificate of Achievement

Culinary Arts

The Certificate of Achievement in Culinary Arts instructs

students the basics in culinary fundamentals. In addition to

culinary classes, students take baking and restaurant

management courses with kitchen labs, dining labs, and

class instruction. Students will be able to progress in their

culinary skills and techniques as they prepare for an entry

level career position.

Graduates will be able to:

• Perform the fundamental skills in culinary for industry

employability

• Exhibit professionalism in demeanor, behavior, and

attitude

• Apply the knowledge and skills needed to become an

entry level prep person and work a cold station.

Certificate Requirements (16 Credits)

Code Name Credits

 

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

CU 107 Garde Manger 2.0

CU 202 Culinary Internship 4.0

PA 114 Baking Fundamentals 2.0

RM 101
Sanitation and Safety in Food

and Beverage Service
2.0

RM 105 Dining Room Service 2.0

Total Credits 16

Academic Map

First Semester Credits

 

CU 102 Introduction to Culinary Arts 2.0

CU 105 Culinary Fundamentals 2.0

PA 114 Baking Fundamentals 2.0

RM 101 Sanitation and Safety in Food and

Beverage Service
2.0

Total 8.0

Second Semester Credits

 

CU 107 Garde Manger 2.0

CU 202 Culinary Internship 4.0

RM 105 Dining Room Service 2.0

Total 8.0
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Certificate of Achievement

Cyber Security and Computer Forensics

This Multidisciplinary Certificate Program serves as

preparation for those seeking to be trained as information

security technicians with skills necessary to identify criminal

activities such as hacking, phishing, identity theft, email, and

virus and DOS (Denial of Service) attacks. Through

lab-based courses, students will gain the skills necessary to

deploy security measures in order to thwart potential attacks.

The Program is intended for those who desire an entry-level

position in the Information Security field or people seeking a

career change who have had criminal justice experience.

Some of the courses are mapped to the objectives for the

CompTIA Security+ Certification Program. Positions are

available in national or local government agencies as well as

private security firms.

Graduates will be able to:

• Describe the components of the criminal justice process

in the United States.

• Explain the current criminal laws (TITLE 2C) of the state

of New Jersey.

• Demonstrate an understanding of the process of criminal

investigation.

• Demonstrate an understanding of the causes of

Information Technology crime in our society.

• Explain the reasoning and the cost factors involved in the

implementation of an Information Security program.

• Explain system hardening, including features in operating

systems and networks that enable target hardening.

• Demonstrate knowledge of data acquisition, computer

forensic analysis, email investigations, image file

recovery, investigative report writing, and expert witness

requirements.

• Identify the major steps in the cyber-crime investigative

process.

Certificate Requirements (20 Credits)

Code Name Credits

 

CIS 106 Linux Fundamentals 1.0

CIS 180 Networking Essentials 3.0

CIS 286
Networking Security

Fundamentals
3.0

CIS 289
Computer Forensics and

Investigations
4.0

CJ 101
Introduction to Criminal

Justice
3.0

CJ 105 Investigative Function 3.0

CJ 106 Criminal Law of New Jersey 3.0

Total Credits 20
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Certificate of Achievement

Fitness Specialist

The Fitness Specialist Certificate program prepares students

for employment in corporate and commercial health fitness

centers.

Graduates will be able to:

• Instruct clients in a wide variety of fitness and

recreational activities.

• Develop and design a healthy lifestyle program for the

average adult.

• Perform CPR and emergency first aid when necessary.

Certificate Requirements (21 Credits)

Code Name Credits

Science (17 credits)

All students must take the following:

BS 201
Fundamentals of Exercise

Physiology
4.0

PE 114
First Aid, CPR, and Safety

Education
3.0

PE 116
Concepts of Fitness and

Wellness
3.0

PE 119
Care and Prevention of

Athletic Injuries
3.0

SC 103 Nutrition 4.0

Laboratory Science (4 credits)

Choose one (1) 4-credit Laboratory Science from the

following courses:

BS 100 Human Biology 4.0

BS 103 Anatomy and Physiology I 4.0

Total Credits 21

Academic Map

First Semester Credits

PE 114 First Aid, CPR, and Safety

Education
3.0

PE 116 Concepts of Fitness and Wellness 3.0

BS 100 Human Biology OR BS 103

Anatomy and Physiology I
4.0

Total 10.0

Second Semester Credits

BS 201 Fundamentals of Exercise

Physiology
4.0

PE 119 Care and Prevention of Athletic

Injuries
3.0

SC 103 Nutrition 4.0

Total 11.0
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Certificate of Achievement

Graphic Design and Digital Media

This multidisciplinary certificate program prepares the

student to apply the principles and elements of design to

create original graphic design work in digital media and web

design. Students will create digital works using cutting-edge

software, such as the Adobe Suite, including Dreamweaver,

Animate (formerly Flash), Illustrator, Photoshop, and

InDesign. Students receive training in a wide range of

activities including typography, publication design, and

computer-aided graphic design. Students will develop skills

in clear and effective visual communication. Presentation of

information (i.e., selection of colors, paper, and media) is

also emphasized.

Graduates will be able to:

• Apply graphic design concepts to produce original digital

works.

• Utilize typography to design materials.

• Demonstrate knowledge of appropriate color selection for

print and non-print media.

• Utilize website development tools to create and

implement a website.

• Demonstrate entry level skills in application software

relevant to the graphic design field.

• Demonstrate knowledge of the graphic design field,

including its employment opportunities and future

direction.

General Education (18 Credits)

Code Name Credits

 

GD 110 Introduction to Graphic Design3.0

GD 170 Website Design and Tools 3.0

GD 205 Typography 3.0

GD 210 Layout and Publication Design3.0

GD 211
Advanced Design and Motion

Graphics
3.0

GD 273 Web Graphics 3.0

Total Credits 18
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Certificate of Achievement

Infant and Toddler

The Infant and Toddler Certificate of Achievement is

intended for professionals and paraprofessionals working in

the field of infant/toddler care in all settings including

center-based care, family child-care programs, and

community-based programs that support infants, toddlers,

and their families. This short-term training Certificate builds

on the knowledge gained by the Child Development

Associate credential (CDA) in infant/toddler development. It

is an appropriate professional development step for

individuals planning to enter the field of infant/toddler care

giving. The certificate is designed to enable candidates to

demonstrate competencies in the eight key areas required

for the NJ Infant Toddler credential. It is designed as a

career program experience.

Note:

This program requires the completion of a Criminal History

Record Check (CHRC) to ensure that it is appropriate for

the student to be in contact with children and participate in

field experiences.

The Department of Health and Human Services (DHHS)

requires criminal history record checks, including

fingerprints, for all child care personnel, volunteers and other

individuals who will have regular contact with children in a

licensed child care program, in accordance with

N.J.S.A. 18A: 6-7.1.

See https://nj.gov/education/educators/crimhist/

Certificate Requirements (14 Credits)

Code Name Credits

ECE 107
Nurturing Mental Health in

Early Childhood
3.0

ECE 110
Child Development Associate

(CDA) I
4.0

ECE 111
Child Development Associate

(CDA) II
4.0

ECE 202 Supervised Field Experience I 3.0

Total Credits 14
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Certificate of Achievement

Information Technology Fundamentals

This certificate program provides students with a foundation

in Information Technology concepts including identifying and

explaining computer components, installing software,

establishing network connectivity and preventing security

risks. Students completing this certificate of achievement are

required to attempt the CompTIA IT Fundamentals

examination.

Graduates will be able to:

• Demonstrate introductory knowledge of fundamental

concepts and theories of Information Technology.

• Utilize productivity software suitable for use in a

professional environment.

• Demonstrate knowledge of basic networking

technologies.

• Pass the CompTIA Fundamentals certification exam. 

Note:

Students completing this certificate of achievement are

required to attempt the CompTIA IT Fundamentals

examination. Please contact Professor Clement Bamkole

(cbamkole@pccc.edu) for a free test voucher.

Certificate Requirements (16 Credits)

Code Name Credits

 

CIS 106 Linux Fundamentals 1.0

CIS 108 Programming Fundamentals 3.0

CIS 125 Microcomputer Software I 3.0

CIS 180 Networking Essentials 3.0

Choose one (1) from the following courses

CIS 101
Computer Concepts and

Applications
3.0

CIS 107

Information Technology

Fundamentals and

Applications

3.0

Choose one (1) from the following courses

CIS 116

Software/Hardware

Maintenance and

Diagnostics

3.0

CIS 170
Website Design and

Tools
3.0

Total Credits 16

Passaic County Community College Catalog 2021-2022 268



Certificate of Achievement

Network Administration

This Certificate program is designed for those who wish to

become proficient in the fundamentals of Networking

technology, security and the latest Windows Operating

System. It provides breadth and depth in the full range of

technology needed for a career in networking administration

and networking security. It can be taken either as a

standalone certificate or as an addition to the standard

A.A.S. Degree in Computer Information Technology.

The Certificate Program serves as preparation for the

Microsoft Certified Technical Specialist (MCTS) and

Microsoft Certified Solutions Associate

(MCSA) examinations, as well as the CompTIA Network+

and Security+ exams. It meets the training needs of those

entering the workforce for the first time, those re-entering the

job market, or those who are currently employed and

seeking a career change.

Graduates will be able to:

• Demonstrate knowledge of networking technologies

including Addressing, Protocol, Services, Monitoring,

Name Resolution, Design, Wireless and Standard.

• Demonstrate adequate knowledge of implementing

networking systems (Networking Operating System

(NOS), Physical Devices, Security tools and

Troubleshooting Hardware/Software).

• Demonstrate skills required to manage Network

Resources including User Accounts, policies, permission

WORKGROUP, Domain elements, Security and

recovery.

Certificate Requirements (16 Credits)

Code Name Credits

 

CIS 106 Linux Fundamentals 1.0

CIS 180 Networking Essentials 3.0

CIS 281 Network Administration I 3.0

CIS 282 Network Administration II 3.0

CIS 283 Networking Infrastructure 3.0

CIS 286
Networking Security

Fundamentals
3.0

Total Credits 16
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Certificate of Achievement

Plumbing Technology

This program provides entry-level skills and knowledge for

students preparing to enter the plumbing industry as an

apprentice to become a master plumber.  It is offered in

partnership with Passaic County Technical Institute.

Instruction includes the basic skills to assist with the

installation and repairs of residential and light commercial

plumbing systems. Course work includes sketching

diagrams, interpretation of blueprints and practices in

plumbing assembly. Students will gain knowledge of State

and National Plumbing Codes and requirements. 

Graduates will be able to:

• Demonstrate accepted safety standards.

• Interpret blueprints, specifications, and codes as they

apply to residential and commercial plumbing.

• Identify appropriate piping materials for various systems

and installations.

• Demonstrate installations for residential and commercial

plumbing systems.

• Identify the basic principles of the State and National

Plumbing Codes as applied in each installation.

Certificate Requirements (13 Credits)

Code Name Credits

PLB 110 Plumbing I 4.0

PLB 115 Plumbing II 4.0

PLB 120 Plumbing III 4.0

PLB 250 Plumbing Capstone 1.0

Total Credits 13
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Certificate of Achievement

Public Safety Telecommunications

This Certificate of Achievement is designed for employment

in homeland security, criminal justice and positions in private

security.  Credits earned towards this certificate may be

applied toward degree programs in Criminal Justice and

Homeland Security.

Upon successful completion of the students will be able to:

• Describe the operational standards of call

classification/prioritization.

• Demonstrate communication skills.

• Describe the role of the Fire Department.

• Describe the role of the Emergency Medical Services.

• Describe the role of Law Enforcement.

Certificate Requirements (12 Credits)

Code Name Credits

CJ 114
Public Safety

Telecommunications
3.0

CJ 115 Emergency Medical Dispatch 3.0

PE 114
First Aid, CPR, and Safety

Education
3.0

Choose one (1) from the following courses

CJ 101
Introduction to Criminal

Justice
3.0

FS 101
Principles of Emergency

Services
3.0

HLS 104
Introduction to Homeland

Security
3.0

Total Credits 12
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Certificate of Achievement

Web and Mobile Development

This Certificate of Achievement is designed for those

who wish to become proficient in the fundamentals of

Web Technology. It can be taken as a stand-alone

certificate program or as an addition to the standard A.A.S.

Degree in Computer Information Technology.

It is intended for those students seeking the

necessary education to find employment as an entry-level

Web Applications developer, Web Support Specialist,

Web Manager, or Administrator. It is also intended to satisfy

the training needs of those entering the workforce for the

first time, those re-entering the job market, and those who

are currently employed and seeking a career change.

Graduates will be able to:

• Demonstrate knowledge of web based development and

support technologies.

• Demonstrate skills to implement a web based application

system.

Certificate Requirements (16 Credits)

Code Name Credits

CIS 106 Linux Fundamentals 1.0

CIS 170 Website Design and Tools 3.0

CIS 240 Mobile Apps Development 3.0

CIS 271 Web Client Development 3.0

CIS 273 Web Graphics 3.0

CIS 275 Web Server Development 3.0

Total Credits 16
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Welding

This Welding Certificate of Achievement program, which is

offered in partnership with Passaic County Technical

Institute, provides students with a basic understanding of the

science, technology, and the application skills essential for

successful employment in the welding and metal industry. 

Instruction includes consumable and non-consumable

electrode welding and cutting processes. 

It is a three semester, fifteen (15) credit evening program. 

Graduates of the three-semester program may be employed

as entry-level technicians in welding and metal working

industries.  Career opportunities exist in construction,

manufacturing, fabrication, drilling, and pipeline companies,

and welding related self-employment.

Graduates will be able to:

• Identify the types of welding power sources and their

characteristics, uses and limitations.

• Perform entry-level skills in gas metal arc welding,

shielded metal arc welding, and gas tungsten welding.

• Construct weldments from sketches, blueprints, or verbal

instructions.

• Demonstrate the importance of safety precautions and

practices in gas and shielded art metal welding.

Certificate Requirements (15 Credits)

Code Name Credits

WLD 105
Interpreting Blueprints and

Layout
2.0

WLD 110
Introduction to Welding

Fundamentals
4.0

WLD 115 Intermediate Welding 4.0

WLD 120 Advanced Welding 4.0

WLD 150 Welding Capstone 1.0

Total Credits 15
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Associate in Fine Arts

Studio Arts

The Associate in Fine Arts (AFA) in Studio Arts degree

program is designed for students who plan to transfer to a

four-year institution in order to pursue a Bachelor of Fine

Arts (BFA) in Visual Arts.

Students learning outcomes:

1. Use basic materials, tools, and techniques in drawing,

design, and color theory

2. Demonstrates an understanding of visual forms and

principles of design, as well as their aesthetic functions

and applications

3. Synthesize the use of basic tools, techniques, and

creative and critical processes in their own work, from

concept to finished product

4. Analyze works of art verbally and/or writing based on an

understanding of the visual analysis process

Demonstrate general knowledge of the principal artists

and artworks of the major movements and historical

periods, as well as of non-Western cultures

General Education:

In addition to the program-specific outcomes listed

above, students completing the Associate degree

programs are required to demonstrate proficiency in the

General Education learning outcomes. Specific outcomes

may vary by program; please refer to the program

requirements below.

General Education (22 Credits)

Code Name Credits

Communication (6 credits)

EN 101 Composition I 3.0

EN 102 Composition II 3.0

Science (4 credits)

BS 100 Human Biology 4.0

Technology (3 credits)

CIS 101
Computer Concepts and

Applications
3.0

Social Science (3 credits)

PS 101 Introduction to Psychology 3.0

Humanities (3 credits)

PH 101 Introduction to Philosophy 3.0

Diversity (3 credits)

Choose one (1) from the following

CT 101
Critical Thinking in a

Diverse World
3.0

SO 102 Institutional Racism I 3.0

Major Requirements (29 Credits)

Code Name Credits

AE 103 Art History I 3.0

AE 104 Art History II 3.0

AR 101 Drawing I 3.0

AR 102 Drawing II 3.0

AR 108 Two-Dimensional Design 3.0

AR 109 Three-Dimensional Design 3.0

AR 112 Color Theory 3.0

AR 113 Portfolio Preparation 2.0

AR 120 Introduction to Painting 3.0

PT 101 Introduction to Photography 3.0

Studio Arts Electives (9 Credits)

Code Name Credits

Choose three (3) courses from the following:

AR 110
Introduction to Graphic

Design
3.0

AR 121
Introduction to

Printmaking
3.0

AR 200 Watercolor 3.0

AR 209 Figure Drawing 3.0
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COM 104 Video Production 3.0

Total Credits 60

Academic Map

First Semester Credits

AE 103 Art History I 3.0

AR 101 Drawing I 3.0

AR 108 Two-Dimensional Design 3.0

CIS 101 Computer Concepts and

Applications
3.0

EN 101 Composition I 3.0

Total 15.0

Second Semester Credits

AE 104 Art History II 3.0

AR 102 Drawing II 3.0

AR 109 Three-Dimensional Design 3.0

EN 102 Composition II 3.0

Studio Art Elective 3.0

Total 15.0

Third Semester Credits

AR 112 Color Theory 3.0

PS 101 Introduction to Psychology 3.0

PT 101 Introduction to Photography 3.0

Studio Art Elective 3.0

CT 101 Critical Thinking in a Diverse

World OR SO 102 Institutional Racism I
3.0

Total 15.0

Fourth Semester Credits

AR 113 Portfolio Preparation 2.0

AR 120 Introduction to Painting 3.0

BS 100 Human Biology 4.0

PH 101 Introduction to Philosophy 3.0

Studio Art Elective 3.0

Total 15.0
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ACCOUNTING

AC 101 - Financial Accounting I

( 3 :0 :0 ) 3 credits

This course is an introduction to the basic principles of financial

accounting including the accounting cycle, recording and posting

transactions, adjusting and closing entries, financial statements, asset

valuation, and depreciation.

Pre-Requisite(s)

BU-101 and (CIS-101 or CIS-107) 

AC 102 - Financial Accounting II

( 3 :0 :0 ) 3 credits

This course is a continuation of the basic principles of financial

accounting. It covers partnership, corporate accounting for stocks and

bonds, cash flow statements, the reporting of unusual events, and

financial analysis.

Pre-Requisite(s)

AC 101 - Financial Accounting I

Pre/Co-Requisite(s)

CIS 125 - Microcomputer Software I

AC 203 - Accounting Applications using Excel

( 1 :0 :0 ) 1 credits

This course emphasizes setting up and solving accounting problems

using Microsoft Excel.  Through lectures, demonstrations and individual

exercises, the course covers mathematical and statistical functions,

analysis across multiple worksheets and various formatting activities.

Pre-Requisite(s)

AC 102 - Financial Accounting II

CIS 125 - Microcomputer Software I

AC 205 - Managerial Accounting

( 3 :0 :0 ) 3 credits

This course explores the study of managerial uses of accounting

information for solving business problems. Among the topics covered are

cost systems, manufacturing and cash budgets, process and job costing,

the time value of money, and standard costs.

Pre-Requisite(s)

AC 101 - Financial Accounting I

Pre/Co-Requisite(s)

CIS 125 - Microcomputer Software I

AC 225 - Federal Taxation - Theory and Practice

( 3 :0 :0 ) 3 credits

This course focuses on the study of the principles and laws pertaining to

the preparation of federal and state individual and business income tax

returns. It also emphasizes the use of tax preparation software, and how

to conduct research on the IRS website. Offered in the Fall semester

only

Pre-Requisite(s)

AC 101 - Financial Accounting I

MA 010B - Basic Mathematics B

CIS 101 - Computer Concepts and Applications

OR

CIS 107 - Information Technology Fundamentals and Applications

AC 226 - Accounting Software Applications

( 3 :0 :0 ) 3 credits

This course explores the recording of business transactions using

QuickBooks, an up-to-date commercial software program designed for

small businesses. Utilizing QuickBooks software, the instruction

emphasizes service businesses, merchandising businesses, and various

legal forms of a business such as a sole proprietorship and a

partnership.

Pre/Co-Requisite(s)

AC 101 - Financial Accounting I

CIS 125 - Microcomputer Software I

AC 251 - Accounting Internship

( 0 :0 :9 ) 3 credits

This course will provide students with an opportunity to intern in

accounting firms and gain valuable work experience. The Business

Department will secure the internships which can be paid or unpaid

positions. Supervision will be provided by the Business Department

through on-the-job visits, discussions with accounting firm managers,

and individual progress reports.

Requirements for this course:  2.75 GPA in accounting courses and a

recommendation by two full-time business faculty.  Students not meeting

these requirements will take any other business courses.

Pre-Requisite(s)

AC 225 - Federal Taxation - Theory and Practice

AC 226 - Accounting Software Applications

Pre/Co-Requisite(s)

AC 295 - Accounting Capstone

AC 295 - Accounting Capstone

( 1 :0 :0 ) 1 credits

This course requires students in their final semester to use the full scope

of their academic training to demonstrate their knowledge and

application skills in accounting and Excel. This will be accomplished by

assigning the student various projects covering areas such as the

complete accounting cycle, payroll, job costing, bank reconciliations,

financial statement development and analysis, taxation, budgeting,

creating and maintaining computerized accounting systems using

QuickBooks Pro, writing appropriate business documents, and

evaluating ethical issues.

Pre-Requisite(s) 

AC 226 - Accounting Software Applications 

Pre/Co-Requisite(s) 

AC 225 - Federal Taxation - Theory and Practice
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 AMERICAN SIGN LANGUAGE

ASL 103 - Fingerspelling- no longer admitting students

( 2 :0 :0 ) 2 credits

This course develops finger spelling skills such as hand configuration,

basic word patterns, rhythm, comprehension of finger spelled words,

phrases, palm orientation, and numbers. 

Offered in Fall semester or Summer only.

Pre-Requisite(s)

ASL 108 - American Sign Langauge II- no longer admitting students

▲ ASL 104 - American Sign Language I- no longer admitting

students

( 2 :2 :0 ) 3 credits

This course provides a functional notational approach to

learning American Sign Language (ASL), a visual-gestural language

used by the Deaf Community. Students will be exposed to

functional conversational skills of ASL. Students will participate

in communicative activities within the classroom setting in order

to develop expressive and receptive skills. Various skills-based activities

will allow students to develop competency in ASL in order to express and

understand signed conversations. This course is total immersion; talking

will not be permitted in class. This course requires a minimum of 5

contact hours with the Deaf Community.

Offered in Fall and Spring semesters only.

 Note: This course requires students to be at college level reading and

writing. 

 ▲ ASL 105 - Deaf Culture and History- no longer admitting students

( 3 :0 :0 ) 3 credits

This course examines the history and culture of the Deaf. Discussions

will include the values, norms, identities, traditions, and subcultures

within the larger culture. Questions such as the nature of sign language,

the education of deaf individuals, and historical treatment of deafness will

be explored.Offered Fall and Spring semester only.

 Note: This course requires students to be at college level reading and

writing.

 ▲ ASL 108 - American Sign Langauge II- no longer admitting

students

( 2 :2 :0 ) 3 credits

This course develops conversational skills on an intermediate level.

Grammar and vocabulary are presented around communicative

purposes of everyday interaction. Students will engage in sign discourse

on a broad range of topics and develop more advanced receptive and

expressive skills. This course is total immersion; talking will not be

permitted in class. This course requires 10 mandatory contact hours with

the Deaf Community.Offered Spring semester only.

Pre-Requisite(s)

ASL 104 - American Sign Language I- no longer admitting students

ASL 109 - American Sign Language Syntax and Grammar- no longer

admitting students

( 3 :0 :0 ) 3 credits
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This course introduces the syntax and grammar of American Sign

Language through written dialogues. Students will develop skill

application through signing syntactically and grammatically correct ASL

dialogues. Components of American Sign Language such as

transcription symbols, sentence types, classifiers, non-manual

behaviors, pronominalization, locatives, pluralization, subjects

and objects, verbs, and temporal and distributional aspects will

be discussed.Offered in Spring semester only.

Co-Requisite(s)

ASL 108 - American Sign Langauge II- no longer admitting students

ASL 201 - American Sign Language III- no longer admitting students

( 2 :2 :0 ) 3 credits

This course examines complex everyday language functions of American

Sign Language. Skill development application is acquired through

interactive activities in order to achieve a broader scope of

understanding complex discourse within American Sign Language.

Competency in grammar, syntax, and non-manual behaviors are further

developed through storytelling activities. Students language function

skills in ASL are demonstrated, practiced, and tested in the College

laboratory.  Offered in Summer only.

Pre-Requisite(s)

ASL 108 - American Sign Langauge II- no longer admitting students

ASL 109 - American Sign Language Syntax and Grammar- no longer

admitting students

ASL 202 - American Sign Language IV- no longer admitting

students

( 2 :2 :0 ) 3 credits

 

This course examines folklore and the art of storytelling in American Sign

Language. Students will engage in literary analysis of stories presented

in American Sign Language. Students will study cultural and linguistic

aspects used in storytelling, folklore, and poetry in addition to presenting

stories in American Sign Language. Students storytelling and language

skills in ASL are demonstrated, practiced, and tested in the College

laboratory.  

 

Offered Fall only.

Pre-Requisite(s)

ASL 105 - Deaf Culture and History- no longer admitting students

ASL 201 - American Sign Language III- no longer admitting students

ASL 203 - Introduction to Interpreting I- no longer admitting

students

( 3 :0 :0 ) 3 credits

This course examines the history of interpreting, interpreter ethics,

interpreting in a variety of specialized settings, interpreter process,

attitudes and the role of the interpreter. Ideological components,

principles, and practices of interpreting for the Deaf Community will be

examined. Students will learn about national certification and the

licensing process. Students are required to accrue 10 mandatory field

observation hours observing sign language interpreters with five or more

years of experience.Offered Fall only.

Pre-Requisite(s)

ASL 105 - Deaf Culture and History- no longer admitting students

ASL 109 - American Sign Language Syntax and Grammar- no longer

admitting students

ASL 205 - Interpreting II- no longer admitting students

( 3 :0 :0 ) 3 credits

This course provides an understanding of the role of culture and

language in relation to interpreting, cultural identity and affiliation, power,

oppression and the interpreter. Causes and cures of Overuse Syndrome

will be explored. Students will engage in dialogue regarding ethical

decision making relating to interpreting situations. Students are required

to accrue 10 mandatory field observation hours observing sign language

interpreters with five years or more experience.Offered Spring only.

Pre-Requisite(s)

ASL 203 - Introduction to Interpreting I- no longer admitting students

Co-Requisite(s)

ASL 202 - American Sign Language IV- no longer admitting students

ASL 210 - ASL-English Translation Skills Studies- no longer

admitting students

( 3 :0 :0 ) 3 credits

This course examines translation techniques in order for students to

engage in message analysis, discourse mapping, and processing a

message. Students will learn strategies in order to comprehend the

register of the speaker, the speaker’s goals, components of prosody, and

appropriate linguistic forms used within ASL and English written and

video texts.Offered Fall only.

Co-Requisite(s)

ASL 202 - American Sign Language IV- no longer admitting students

ASL 215 - ASL-English Interpreting- no longer admitting students

( 2 :2 :0 ) 3 credits

This course examines the theory and practice of processing signed

messages into spoken English. Emphasis will be on application of

appropriate vocabulary selection, use of syntactically correct English

sentences, and appropriate voicing register. Various interpreting process

models will be introduced and discussed. Consecutive and simultaneous

interpreting will be examined. Students’ interpretation skills from ASL into

English is demonstrated, practiced, and tested in the College laboratory.

 Offered Spring only.

Pre-Requisite(s)

ASL 210 - ASL-English Translation Skills Studies- no longer admitting

students

ASL 218 - English-ASL Interpreting- no longer admitting students

( 2 :2 :0 ) 3 credits

This course examines strategies for effective listening skills, text

analysis, discourse mapping, conceptual accuracy and linguistic factors

for sign language. These components of English to ASL skills will be

discussed and applied through skill-development activities. Students'

interpretation skills from English to ASL is demonstrated, practiced, and

tested in the College laboratory.
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 Offered Spring only.

Pre-Requisite(s)

ASL 210 - ASL-English Translation Skills Studies- no longer admitting

students

ASL 221 - Interpreting Practicum- no longer admitting students

( 1 :0 :9 ) 4 credits

This course provides students with an opportunity to practice interpreting

skills and knowledge learned in the classroom. Under the supervision of

experienced interpreters, students will interpret for deaf consumers, who

have diverse linguistic preferences, in a variety of settings. By working

with professionals and Deaf clients, the student will learn to interpret

effectively. This course requires development of a paper and video

portfolio, 135 hours of practicum, and a weekly 50-minute seminar

(supervision). Offered Fall or Summer only.

Pre-Requisite(s)

ASL 215 - ASL-English Interpreting- no longer admitting students

ASL 218 - English-ASL Interpreting- no longer admitting students

ARABIC

▲ ARB 101 - Elementary Arabic I

( 3 :0 :0 ) 3 credits

This course focuses on the basics of the Arabic language. The four basic

skills of reading, writing, listening, and speaking are introduced. Students

will practice pronunciation of the alphabet and vocabulary. Group work

and discussion on Arabic culture and tradition are an integral component

of this course. This course assumes no previous knowledge of the Arabic

language.

 ▲ ARB 102 - Elementary Arabic II

( 3 :0 :0 ) 3 credits

This course is a continuation of Elementary Arabic I. The four language

skills—listening comprehension, speaking, reading, and

writing—continue to be developed.

Pre-Requisite(s)

ARB 101 - Elementary Arabic I

or permission of the instructor

ART

▲ AE 101 - Appreciation of Art

( 3 :0 :0 ) 3 credits

This course provides exposure to, and experience in, the essential

aspects of the visual arts. It serves to develop an understanding of art

through studying the visual elements of art and design, the media and

process, and an overview of the chronological progression of art through

history from a cultural perspective. It examines how art communicates,

how to describe, analyze and interpret it, and how to see art as both a

product and reflection of the historical and cultural context it is created in.

 ▲ AE 103 - Art History I

( 3 :0 :0 ) 3 credits

This course surveys selected works of art in Western and Non-Western

cultures from Prehistoric to the 13th Century. Study will focus on major

artistic and cultural developments and their reflection in significant works

of art within the political, social, economic, and philosophical context of

each period. In addition to general historical understanding, this course

will provide development in skills of critical analysis and interpreting of

artworks. At least one museum trip is required.

 ▲ AE 104 - Art History II

( 3 :0 :0 ) 3 credits

This course surveys selected works of art in Western and Non-Western

cultures from the 14th Century to present times. Study will focus on

major artistic and cultural developments and their reflection in significant

works of art within the political, social, economic, and philosophical

context of each period. In addition to general historical understanding,

this course will provide development in skills of critical analysis and

interpreting of artworks. At least one museum trip is required.

 AR 101 - Drawing I

( 2 :2 :0 ) 3 credits

This course is a foundation studio providing the beginner with basic

techniques and practices in composition, sketching, contour drawing,

texture, value, and one- and two-point perspective.

 AR 102 - Drawing II

( 2 :2 :0 ) 3 credits

The principles learned in Drawing I are further developed. Light and

shade, line qualities, and more complex subjects are studied. Emphasis

is placed on rendering natural forms, still life, and the costumed figure.

Pre-Requisite(s)

AR 101 - Drawing I

AR 108 - Two-Dimensional Design

( 2 :2 :0 ) 3 credits

This foundation course introduces the basic principles of

two-dimensional design: line, shape, space, texture, value, and color.

Students work with different media and techniques to develop projects

that will explore these elements. Students also study principles of visual

organization and the steps of the critique process.

Co-Requisite(s) 

AR 101 - Drawing I 

 

AR 109 - Three-Dimensional Design
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( 2 :2 :0 ) 3 credits

This course in an introduction to three-dimensional concepts and basic

sculpture materials. Students will examine the relationships of forms and

explore methods of shaping and structuring space. Construction of

projects using a variety of tools and materials may include clay, plaster,

wire, wood, cardboard, and found objects as a means of analyzing

spatial elements and principles.

Pre/Co-Requisite(s)

AR 108 - Two-Dimensional Design

AR 110 - Introduction to Graphic Design

( 3 :0 :0 ) 3 credits

Cross listed as GD 110.

This course trains students to apply the principles and elements of

design to create original work in advertising, editorial, and promotional

print materials and presentations. Students will explore typography and

how it relates to the layout and design of information, as well as portfolio

presentation and preparing work for print. Students will use graphic

design programs in Adobe suite, including Photoshop, InDesign, and

Illustrator.

Pre-Requisite(s)

DE 010 - Academic English I

OR

ENR 107 - Advanced ELS Reading and Speaking II

AR 112 - Color Theory

( 2 :2 :0 ) 3 credits

This course builds on and expands the principles of design as covered in

2D Design while focusing primarily on the element of color. Through a

combination of theory and practical studio-based exercises, students are

introduced to a number of color theories and the principles of

organization associated with them. Emphasis is placed on major

developments in color theory in the nineteenth and twentieth centuries.

Pre-Requisite(s)

AR 101 - Drawing I

AR 108 - Two-Dimensional Design

AR 113 - Portfolio Preparation

( 2 :0 :0 ) 2 credits

In this course, students will develop and present a portfolio showcasing

their best work as they learn to present themselves as art professionals.

Topics include image reproductions, artist statement, and preparing a

digital portfolio, and other aspects of representation.

Pre-Requisite(s)

AR 102 - Drawing II

AR 108 - Two-Dimensional Design

AR 112 - Color Theory

AR 120 - Introduction to Painting

( 2 :2 :0 ) 3 credits

This course in an introduction to the basic materials and techniques of 

painting. Students will explore still life, figure, landscape, and 

abstract subject matters, with attention to historical and contemporary 

masterworks. Topics will emphasize the use of composition, color, and

paint application, as a basic for developing a personal visual language.

Pre-Requisite(s)

AR 112 - Color Theory

AR 121 - Introduction to Printmaking

( 2 :2 :0 ) 3 credits

This course is an introduction to basic printmaking materials and

processes. Exploration of various techniques used in the production of

multiple fine arts prints may include mono-print, relief, intaglio,

collagraph, and silkscreen printing. Projects will address issues in edition

printing, transfer techniques, and color registration.

Pre/Co-Requisite(s)

AR 101 - Drawing I

AR 200 - Watercolor

( 2 :2 :0 ) 3 credits

This course introduces the materials and techniques of watercolor

painting by engaging the student in technical, practical, and

concept based problems. It will focus on the formal elements with an

emphasis on color, value, texture, and the principles of composition.

Subjects might include painting from the still life, model, interiors,

landscape, as well as nonobjective, abstract, and contemporary

approaches.

Pre/Co-Requisite(s)

AR 101 - Drawing I

AR 209 - Figure Drawing

( 2 :2 :0 ) 3 credits

This course introduces the fundamentals of drawing the human figure,

from gesture drawing to finished work. Emphasis is on shape, form,

value, structure, anatomy, proportion, and individual expression.

Pre-Requisite(s)

AR 102 - Drawing II

AR 210 - Layout and Publication Design

( 3 :0 :0 ) 3 credits

Cross listed as GD 210.

This course trains the student to apply the principles and elements of

design to the design and creation of original work in digital media,

advertising and promotional print materials. Students will explore how

information flows through multi-page layouts to build original pages. The

student will further explore software used by graphic designers including

InDesign, Photoshop, and Illustrator.

Pre-Requisite(s)

AR 110 - Introduction to Graphic Design

OR

GD 110 - Introduction to Graphic Design

AR 211 - Advanced Design and Motion Graphics

( 3 :0 :0 ) 3 credits

Cross listed as GD 211.

This course trains the student to apply the principles and elements of 

design along with typographic skills to create a variety of original print
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and media projects using Adobe Software.  Topics on Branding,

Advertising Campaign, Editorial Design and Motion graphics will be

explored.  Advanced software techniques will be used to help students

create original portfolio artwork.

Pre-Requisite(s)

GD 205 - Typography

OR

GD 210 - Layout and Publication Design

AUTOMOTIVE

AU 101 - Automotive Fundamentals

( 2 :2 :0 ) 3 credits

This course introduces the theory, operation and servicing of the various

systems of the modern automobile. Students will receive an overview of

safety practices related to the automotive shop and operations which will

be reinforced throughout the program. Students will learn how to set up a

scan tool and explain how it works. Issues and best practices regarding

automotive careers and dealing with the public will be explored.

 AU 105 - Engine Repair

( 2 :2 :0 ) 3 credits

This course is a study of the modern internal combustion gasoline engine

including basic principles of design and operation. This course covers

disassembly, inspection and precision measuring and continues with

reassembly including fitting and reconditioning parts. It also includes

materials covering engine support systems including cooling, lubrication

and basic ignition system fundamentals and engine lubricants.  Students

will complete hands-on learning in a supervised lab.

Co-Requisite(s)

AU 101 - Automotive Fundamentals

AU 130 - Automotive Electricity/Electronics I

AU 110 - Automotive Brake Systems

( 2 :4 :0 ) 4 credits

This course is a study of the design, operation, diagnosis and repair

procedures associated with automotive brake systems, including power

assist units, vacuum boosters and hydro-booster systems. Students

perform diagnostics, components  replacement and repair, hydraulic

systems pressure tests and total overhaul of brake systems including

ABS. Successful completion of the course prepares students to take the

Automotive Service Excellence (ASE) test for brakes.

Pre-Requisite(s)

AU 101 - Automotive Fundamentals

AU 105 - Engine Repair

AU 130 - Automotive Electricity/Electronics I

AU 115 - Automotive Steering, Suspension and Alignment

( 2 :4 :0 ) 4 credits

This course covers the design, operating principles and service of

automotive suspension and steering systems including McPherson strut

and multi-link designs, solid axle, and independent systems. Tire

construction, wear diagnosis and service are covered and emphasis is

placed on wheel alignment procedures, including computerized four

wheel alignment. New technologies are covered including four wheel

steering, electronic steering, and computerized suspension systems.

upon successful completion of the course, students will be prepared to

take the Automotive Service Excellence (ASE) steering and suspension

certification examination.

Pre/Co-Requisite(s) 

AU 101 - Automotive Fundamentals 

AU 125 - Engine Performance 

AU 130 - Automotive Electricity/Electronics I 
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AU 125 - Engine Performance 

( 2 :2 :0 ) 3 credits

This course is designed to give students the background training

required to service automotive computer systems. Emphasis is placed on

computer controlled fuel systems and the use of scan tools and

diagnostic modes to solve drivability problems.  Students will complete

hands-on learning in a supervised lab.

Pre-Requisite(s)

AU 101 - Automotive Fundamentals

AU 105 - Engine Repair

AU 130 - Automotive Electricity/Electronics I

AU 130 - Automotive Electricity/Electronics I

( 2 :4 :0 ) 4 credits

This course covers basic electrical theories and how it applies to the

automobile. Topics will include capacitance, magnetism,

microcomputers, and an introduction to hybrid configuration. Students

are required to test and overhaul components of the starting, charging,

body and chassis electrical systems.  Students will complete hands-on

learning in a supervised lab.

Pre-Requisite(s)

AU 101 - Automotive Fundamentals

AU 105 - Engine Repair

AU 210 - Automotive and Manual Transmission Servicing

( 2 :4 :0 ) 4 credits

This course presents the theory and operation of manual and automatic

transmissions/trans axles, clutches, drive shafts, rear ends, front-wheel

drive and four wheel drive. Students will remove, inspect, diagnose, and

rebuild various component of these systems. Upon successful

completion of this course, students will be prepared to take the

Automotive Service Excellence(ASE) certification exam in manual

Transmissions/Trans axles and Drive Trains.  

Pre-Requisite(s)

AU 101 - Automotive Fundamentals

AU 235 - Automotive Heating and Air Condition

( 2 :2 :0 ) 3 credits

This course covers the theory, operation, and servicing of heating,

ventilation, and air conditioning systems in the automobile. Students will

test, service and repair heating and cooling systems following EPA

regulations. This course prepares students for the Automotive Service

Excellence (ASE) certification exam in Automotive Heating/ Air

Conditioning. Students are required to pass the refrigerant recovery and

recycling exam to meet EPA Section 609 of the Clean Air Act of 1990.

Pre-Requisite(s)

AU 101 - Automotive Fundamentals

AU 105 - Engine Repair

AU 130 - Automotive Electricity/Electronics I

BIOLOGY

▲ BS 100 - Human Biology

( 3 :3 :0 ) 4 credits

This is a one-semester lecture and laboratory course designed for

non-science majors for the study of the structure and function of all the

body systems. It covers such current issues as genetic engineering and

biotechnology and health concerns such as AIDS and cancer. Laboratory

experiments include light microscopy, human anatomy and physiology,

and representative dissections.

Pre-Requisite(s)

College level math and college level English 

▲ BS 101 - Biology I

( 3 :3 :0 ) 4 credits

This course explores the basic study of the principles underlying the

science of cells and organisms. Included are topics related to

biochemistry, cell structure and function, effects of the physical

environment on cells, genetics, genetic engineering, heredity, evolution,

and selected biological problems. Laboratory experiments include

investigations of physical and chemical life processes, analysis of cellular

components, cellular functions, cell reproduction, and heredity.

Pre-Requisite(s)

College level math and college level English 

▲ BS 102 - Biology II

( 3 :3 :0 ) 4 credits

This course explores the basic study of representative organisms of the

five kingdoms, with an emphasis on classification, differential features,

and reproduction. For the plant and animal kingdoms, it covers

fundamentals of development, physiological control systems, organ

systems, nutrition, movement, ecology, and selected biological problems

of representative organisms. The laboratory sessions include dissections

and experimental studies of selected representative organisms for all

kingdoms. 

Pre-Requisite(s)

College level math and college level English

▲ BS 103 - Anatomy and Physiology I

( 3 :3 :0 ) 4 credits

This course is an introduction to the basic structural and functional

relationships of the human body at the cellular, organ, and system levels,

including the major histological and gross anatomical structures of the

skeletal, muscular, and nervous systems. Anatomy is emphasized in the

laboratory. Knowledge of chemistry required.

Pre-Requisite(s)

College level math and college level English

▲ BS 104 - Anatomy and Physiology II

( 3 :3 :0 ) 4 credits

This course studies the major anatomical and functional aspects of the 

endocrine, circulatory, respiratory, digestive, urinary, and reproductive
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systems, as well as nutrition, metabolism, and acid-base balance, and

homeostatic mechanisms. Laboratory exercises include anatomical

dissections, microscopic study, and physiology activities

Pre-Requisite(s)

BS 103 - Anatomy and Physiology I

BS 201 - Fundamentals of Exercise Physiology

( 3 :3 :0 ) 4 credits

This course studies the impact of exercise upon fitness and health. The

effects of exercise on various body systems are discussed. Methods

available to quantify exercise intensity and measurement of energy

expenditure during exercise are demonstrated. Laboratory sessions

provide experience in measurement and testing of cardio respiratory

response to exercise. Fitness testing and data collection during lab

sessions will provide practical experience for the workplace.

Pre-Requisite(s)

BS 100 - Human Biology

OR

BS 103 - Anatomy and Physiology I

▲ BS 203 - Microbiology

( 3 :3 :0 ) 4 credits

This course studies the characteristics of microorganisms including

morphology, metabolism, genetics, cultivation, effects on human life, and

the environment. Clinical aspects as well as emerging topics such as

food poisoning outbreaks, antimicrobial resistance, genetic engineering,

and bioterrorism are included. Laboratory sessions cover basic

procedures culminating in the identification of unknown bacterial

samples.

Pre-Requisite(s)

CH 103 or CH 111, and either BS 101 and BS 102 or BS 103 and BS

104

BS 204 - Introduction to Ecology

( 3 :3 :0 ) 4 credits

This course explores the fundamental processes by which organisms

interact with the living and nonliving components of their environment.

Topics include evolution and adaptation to the environment, types of

species interactions, threats to ecological systems, population and

community dynamics, and the influence of human activity in ecological

processes. The laboratory component includes the scientific method,

collection, and analysis of data, field study methods, computer

simulation, and field trips designed to explore the variety of habitats in

New Jersey.

Pre-Requisite(s)

BS 101 - Biology I

OR

SC 104 - Introduction to Environmental Science

BS 205 - Physiology of Disease

( 3 :0 :0 ) 3 credits

This course introduces the study of disease pathology. Included in this 

course are the description, etiology, sign and symptoms, diagnostic 

procedures, and current medical treatment, including pharmacology,

progress, and prevention of diseases, of the major body system, with

emphasis on basic concepts and the terminology of pathology.

Pre-Requisite(s)

BS 104 - Anatomy and Physiology II

BS 207 - Cell Biology

( 3 :3 :0 ) 4 credits

This course provides a survey of principles of cell biology structure and

function and hands-on instruction of common techniques. Topics such as

subcellular compartmentalization, sorting, trafficking, membrane function

& dynamics, cell cycle & control, signal transduction, cytoskeleton

function, cell-cell interactions are presented. The laboratory component

will include the scientific method as a means of investigating cell

staining, cell fractionation, protein isolation and separation, microscopy

techniques.

Pre-Requisite(s)

BS 101 - Biology I

BS 212 - Biology of Aging

( 3 :0 :0 ) 3 credits

This course will explore scientific discoveries that have informed the

understanding of the biology of aging. Nutritional impacts of calorie

restriction, nutritional intervention in age related diseases and the effects

of commonly consumed chemicals on aging processes will be discussed.

Why older people are more likely to experience specific diseases, and

whether or not aging is an intrinsically progressive decline in function or

itself a disease, will serve as central themes for the course’s

investigation.

Pre-Requisite(s)

BS 100 - Human Biology

OR

BS 101 - Biology I

BS 213 - Microbiology of Food

( 3 :0 :0 ) 3 credits

This courser provides an overview of how mircrorganisms impact food

and explores processing, preservation, spoilage and foodborne illnesses.

Discussions will include properties of macronutrients and how these may

be manipulated chemically, physically and biologically.

Pre-Requisite(s)

CH 211 - Organic Chemistry I

BS 300 - Neuroscience

( 4 :0 :0 ) 4 credits

This course is an introduction to neuroscience.  Topics will include:

structure and function of the brain and spinal cord; evolution and animal

behavior; the brain and central nervous systems; visual and auditory

perception; and brain behavior relationships (neural regulations of

hunger, sleep, consciousness, aggression, sex, and drug action).

Pre-Requisite(s) 

BS 102 - Biology II 

OR 

BS 104 - Anatomy and Physiology II 
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BS 301 - Molecular Genetics 

( 4 :0 :0 ) 4 credits

This course will provide students with semester long lectures on

molecular mechanisms of basic genetic processes in organisms. 

Students will also be familiarized with selected current issues and

advancements in this field.  Some of the topics to be covered in this

course are: strucutre and study of macromolecules, genomics and

protemics techniques, molecular structures and organization of the

genetic material, DNA replication, DNA repair and recombination,

molecular mechanisms of transportational initiation and regulation, RNA

processing, translation and post-transcriptional control mechanisms. 

Some lectures may be augmented by hands-on activities using

classroom computers.  This course is designed to serve as an elective

course for Biology majors.

Pre-Requisite(s)

BS 101 - Biology I

BS 102 - Biology II

BUSINESS ADMINISTRATION

BU 100 - Personal Finance and Money Management

( 3 :0 :0 ) 3 credits

This course introduces students to the complexities of modern personal

money management and helps them avoid some problems in everyday

living. The topics covered include the development of a needs analysis

and budgeting, basic investment options, the intricacies of home

ownership, consumer credit, the need for insurances, and retirement

planning. Students must be college-level.

Pre-Requisite(s)

Students must be college-level. 

BU 101 - Introduction to Business

( 3 :0 :0 ) 3 credits

This course introduces the various fields of business study. Topics

include economic systems, small business development, forms of U.S.

businesses, management, marketing, accounting, finance, banking, and

ethics. It prepares for higher-level business studies and is excellent for

non-business majors who wish to gain an introduction to financial and

economic survival leading to successful financial planning.

 BU 102 - Business Mathematics

( 3 :0 :0 ) 3 credits

This course explores the basic skills in arithmetic computation necessary

for business operations. It also reviews fundamentals of arithmetic

processes, fractions, decimals, percentages, problem solving, trade and

cash discounts, borrowing and lending money, and determining markup.

The material covered offers a basis for subsequent courses in

accounting, merchandising, and related business subjects.

Pre-Requisite(s)

MA 025A - Algebra A

BU 117 - Introduction to the Hospitality Industry

( 3 :0 :0 ) 3 credits

This course will provide students with an overview of the hospitality

industry. It will provide insight into Hotel and Restaurant

terminologies, operations, and business practices. Travel tourism and

service concepts. Offered once per year. 

Pre/Co-Requisite(s)

BU 101 - Introduction to Business

BU 121 - Sanitation and Safety in Food Service Operations

( 3 :0 :0 ) 3 credits

Participants develop an understanding of sanitation and safety concepts

in the operation of a food service establishment. Areas of Concentration

include current laws, food-borne illnesses, storage for food, protecting

food in preparation and serving. HACCP and updated food codes.

Pre/Co-Requisite(s)

BU 101 - Introduction to Business

BU 122 - Lodging Essentials

( 3 :0 :0 ) 3 credits
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This course provides a comprehensive overview of the real-world

knowledge and skills needed for a long-term career in the lodging

industry. Emphasis is placed on all areas of the hotel including food &

beverage, front desk, guest services, reservations, housekeeping,

restaurant service, banquet set-up, security and more. 

Pre-Requisite(s)

BU 117 - Introduction to the Hospitality Industry

BU 123 - Bar and Beverage Essentials

( 3 :0 :0 ) 3 credits

This course provides the information necessary to successfully manage

an alcoholic beverage operation. An overview is provided in the areas of

bar design and equipment, inventory management, purchasing,

controlling costs, and sanitation procedures. Legal and social

responsibilities of an alcohol beverage operation are discussed.

Pre-Requisite(s)

BU 117 - Introduction to the Hospitality Industry

BU 201 - Business Law

( 3 :0 :0 ) 3 credits

This course covers the fundamental nature, structure, and processes of

our legal system. The course emphasis is on contract law. Concepts

such as offers, acceptance, consideration, capacity, third-party contracts,

and breaches & remedies are emphasized. Preparing briefs and analysis

are required. This course uses a lecture and case study approach.

Pre-Requisite(s)

BU 101 - Introduction to Business

Pre/Co-Requisite(s)

ENS 106 - Public Speaking

BU 203 - Principles of Marketing

( 3 :0 :0 ) 3 credits

This course covers a managerial approach to all the decision variables

facing marketing managers in an increasingly diverse environment.

Product, price, promotion, and distribution strategies are emphasized.

Actual marketing situation/or real-life decisions are reviewed and

discussed.  A detailed marketing plan is developed and presented.  

Pre-Requisite(s)

BU 101 - Introduction to Business

Pre/Co-Requisite(s)

ENS 106 - Public Speaking

BU 206 - Business Statistics I

( 4 :0 :0 ) 4 credits

This course teaches a business, problem-solving approach using

statistics to solve business-related problems. Topics include

summarizing qualitative and quantitative data, preparation and analysis

of cross tabulation tables, scatter diagram, and correlation coefficient.

Measures of central tendency, dispersion, probability, estimation, and

hypothesis testing are discussed in detail.

Pre/Co-Requisite(s) 

MA 025 - Accelerated Algebra

OR 

MA 025B - Algebra B 

 

BU 207 - Business Statistics II 

( 3 :0 :0 ) 3 credits

Using a problem-solving approach, topics covered include one-sample

hypothesis tests, Analysis of Variance (ANOVA), simple and multiple

linear regression, and non-parametric methods such as Chi-square

applications and analysis of ranked data. Additional topics include index

numbers, time series and forecasting, quality control, and decision

theory.

Pre/Co-Requisite(s)

BU 206 - Business Statistics I

BU 208 - Business Ethics

( 3 :0 :0 ) 3 credits

This course provides students with an understanding of the relationship

between business and society and the ethical and moral dilemmas that

may arise for managers when making business decisions. Topics

explored include: Corporate social responsibility; business ethics

fundamentals; personal and organizational ethics; and ethical

management of stakeholders including government, consumers,

employees, and the environment. A focus of this course is to understand

how business can contribute to society through actions that promote

sustainability.

Pre-Requisite(s)

BU 101 - Introduction to Business

Pre/Co-Requisite(s)

ENS 106 - Public Speaking

BU 209 - Professional Selling

( 3 :0 :0 ) 3 credits

This course provides an introduction to the basic concepts and skills

associated with effective selling principles. Organized around building

value-added relationships, this course examines the role of building an

organizational strategy and bridges the gap between Sales and

Marketing by addressing customer analysis, communication skills,

effective openings and closings, and reaching win-win decisions

servicing customers. Students develop selling skills through extensive

use of presentations and simulations. 

Pre-Requisite(s)

BU 101 - Introduction to Business

ENS 106 - Public Speaking

BU 213 - Legal Environment of Business, Government, and Society

( 3 :0 :0 ) 3 credits

This course provides an understanding of the legal system, regulatory

process and the rapidly changing business-legal environment. Students

will explore the impact of law on business decisions, and on social and

increasingly diverse business environment. A particular emphasis will be

placed on the legislation that governs sole proprietorships, franchises,

partnerships, and corporations.
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Pre-Requisite(s)

BU 101 - Introduction to Business

Pre/Co-Requisite(s)

ENS 106 - Public Speaking

BU 214 - Small Business Management

( 3 :0 :0 ) 3 credits

A hands-on practical approach for those interested in small business

operations is used in this course. It covers all aspects of operating an

existing business, including problems and solutions and includes

preparation of a business plan, methods of raising capital, buying, and

financial evaluation methods.

Pre-Requisite(s)

BU 101 - Introduction to Business

BU 216 - International Business

( 3 :0 :0 ) 3 credits

This course provides an understanding of the cultural, political, and

economic environments of international business. The role and

responsibilities of international organizations are reviewed and

discussed. A particular emphasis will be placed on the structure of

international business and business operations.

Pre-Requisite(s)

BU 101 - Introduction to Business

Pre/Co-Requisite(s)

ENS 106 - Public Speaking

BU 222 - Principles of Management

( 3 :0 :0 ) 3 credits

This course covers techniques and practical approaches to the

managerial functions of planning, organizing, staffing, directing, and

controlling. In addition, concepts like the SWOT Analysis, the

understanding of the Manager’s environment; motivational techniques,

executive leadership, decision making, team management, and conflict

are discussed. Managerial problems are analyzed and discussed by use

of case studies of actual business situations. A capstone project that

includes the development of a comprehensive Business Plan is required.

The students will present their Business Plan to the class. 

 

 

Pre-Requisite(s)

AC 102 - Financial Accounting II

BU 203 - Principles of Marketing

BU 223 - Behavior in Organizations

( 3 :0 :0 ) 3 credits

This course focuses on the means to resolve conflicts and produce

harmony between individual goals and organizational goals. Major topics

include determinants of human behavior, group dynamics, and morale

within organizational structures, stress, communications, and leadership.

Pre-Requisite(s)

BU 101 - Introduction to Business

BU 224 - Principles of Finance

( 3 :0 :0 ) 3 credits

This course presents a survey of the interaction of business and finance.

Topics include business organizations, capital markets, the analysis of

financial statements, the time value of money, interest rates, and an

introduction to working capital management.

 

 

Pre/Co-Requisite(s)

AC 102 - Financial Accounting II

BU 101 - Introduction to Business

EC 101 - Economics I

BU 227 - Introduction to Supply Chain Management

( 3 :0 :0 ) 3 credits

This course provides an understanding of the Supply Chain

Management: Purchasing, Operations, Distribution, and Integration

issues. Ethics and Social Responsibility, as well as a review and

discussion of the relationships between suppliers and customers, are

also included. A particular emphasis is placed on the integration of

activities that include procurement of materials, the management of

inventories, the delivery of products and services to customers, customer

service activities, and other functions important to the relationship with

suppliers and distributors.

Pre-Requisite(s)

BU 101 - Introduction to Business

Pre/Co-Requisite(s)

ENS 106 - Public Speaking

BU 228 - Introduction to Nonprofit Administration

( 3 :0 :0 ) 3 credits

Semesters Offered: Fall

This course is designed to provide a clear understanding of nonprofit

organizations and the distinct challenges often faced by nonprofit leaders

and managers. The course will benefit students who are interested in the

role of nonprofit organization in citizen engagement, delivery of public

services, and the interconnection of government and the nonprofit sector.

Provides students with an understanding of the uniqueness of the

nonprofit organization, management practices like board governance,

volunteer management and fundraising from an economic and social

impact perspective.

Pre-Requisite(s)

AC 101 - Financial Accounting I

BU 101 - Introduction to Business

BU 235 - Job Seeking Techniques

( 1 :0 :0 ) 1 credits

The proper techniques and strategies necessary for employment in the 

business sector are explored. Proper mental preparation and job seeking 

opportunities are discussed. In addition, emphasis is on resume
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preparation, interviewing techniques, and pre- and post-interview letters.

Students participate in videotaped mock interviews.

Pre-Requisite(s)

15 college credits completed

BU 251 - Hospitality Industry Internship

( 0 :0 :9 ) 3 credits

This course provides students with an opportunity to intern in a

hospitality setting, providing firsthand experience in some major areas of

a restaurant and hotel. The Business Administration Department will

secure the internships, which can be a paid or unpaid position.

Supervision is provided by the College through on-the-job visits and

individual progress reports. The individuals must be recommended by

the Business Administration Department and selected by the cooperating

employer.

Pre-Requisite(s)

BU 117 - Introduction to the Hospitality Industry

BU 121 - Sanitation and Safety in Food Service Operations

CHEMISTRY

▲ CH 103 - Introduction to Organic and Inorganic Chemistry

( 3 :3 :0 ) 4 credits

This course covers an introduction to chemical principles including

atomic structure, stoichiometry, solution chemistry, pH, organic and

inorganic nomenclature, basic reaction chemistry, physical properties of

organic and inorganic compounds, and an introduction to nuclear

chemistry. Laboratory exercises reinforce chemical principles. Medical

applications of chemical principles and solutions to numerical problems

are stressed. This course is intended for non-science and allied health

science majors.

Pre-Requisite(s)

College level math and college level English 

▲ CH 111 - General Chemistry I

( 3 :3 :0 ) 4 credits

This course is for science, pre-professional, and engineering majors. It

covers basic concepts and introductory inorganic chemistry. Topics

include: stoichiometry, solubility, atomic and molecular structure, gases,

solid structure, quantum mechanics, chemical formulas, reactions,

solutions, enthalpy, and bonding theory. Solutions to numerical problems

are stressed throughout. Laboratory experiments reinforce theoretical

principles.

Pre-Requisite(s)

College level math and college level English 

▲ CH 112 - General Chemistry II

( 3 :3 :0 ) 4 credits

This course covers thermodynamics, chemical equilibrium,

oxidation-reduction reactions, electrochemistry, reaction rates and

mechanisms, coordination complexes, main group chemistry, and

nuclear chemistry. Laboratory experiments reinforce theoretical

principles. This course is a continuation of CH 111.

Pre-Requisite(s)

CH 111 - General Chemistry I

MA 108 - College Algebra

CH 211 - Organic Chemistry I

( 3 :3 :0 ) 4 credits

This course covers the alkanes, alkenes, alkynes, and alkyl halides.

Major classes of reactions covered include: nucleophilic substitution,

elimination, addition, free radical and polar mechanisms. Reaction

intermediates and chemical synthesis are stressed. Laboratory

experiments include an introduction to purification and identification

techniques as well as an introduction to chemical synthesis. This course

is a laboratory science course intended for science, preprofessional, and

chemical engineering majors.

Pre-Requisite(s)

CH 112 - General Chemistry II

CH 212 - Organic Chemistry II

( 3 :3 :0 ) 4 credits
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This course covers Infra-red, UV-Vis and Mass Spectroscopy and

Nuclear Magnetic Resonance. Major functional groups covered include

aromatic compounds, aryl halides, alcohols and ethers, organometallics,

aldehydes, ketones, carboxylic acids and derivatives, amines,

dicarbonyls, and an introduction to biochemistry. Major classes of

reaction covered include oxidation and reduction, electrophilic aromatic

substitution, nucleophilic addition and substitution to carbonyl and

nucleophilic substitutions to acyl carbon reactions. Laboratory

experiments stress organic synthesis and product identification with

formal lab reports written to ACS specifications. This course is a

continuation of CH 211.

Pre-Requisite(s)

CH 211 - Organic Chemistry I

COLLEGE SUCCESS

COL 103 - College Success

( 2 :0 :0 ) 2 credits

The College Success Course (COL103) is a required college-level

course that all students should take during the first semester they enroll

at the college.  The course prepares students for college life by offering

crucial information and skills necessary for success in college, including

time management, note taking, critical thinking, financial literacy and

information literacy.  Students also explore academic and career goals. 

Finally, students become familiar with the full range of academic

programs offered at the College as well as the institution’s regulations,

policies and procedures.

 

COMMUNICATIONS

COM 101 - Introduction to Mass Media

( 3 :0 :0 ) 3 credits

This course focuses on the study of print and electronic media systems,

including the history of the mass media and their impact on society and

individuals. Discussion includes contemporary issues, policies and

ethics, and basic techniques of media analysis. The course also explores

current career options in the various media.

Pre-Requisite(s)

College level English

COM 102 - Legal and Ethical Issues in Mass Communication

( 3 :0 :0 ) 3 credits

This course focuses on the study of legal restraints and ethical issues

faced by the media of mass communication and their practitioners,

including an analysis of the development of American journalistic

standards.

Pre-Requisite(s)

College level English

COM 103 - Foundations of Communication Theory and Media

Design

( 3 :0 :0 ) 3 credits

This course focuses on the study of the forms, principles, and processes

of mass media messages, including analysis of aesthetics and methods

of persuasion. Practice in planning and implementing visual and textual

messages in various media.

 COM 104 - Video Production

( 3 :0 :0 ) 3 credits

This course covers the use of portable video equipment to plan, record,

edit, and produce short information and entertainment programming.

Students use video camcorders and an editing system to learn the basic

skills of electronic news gathering (ENG) and electronic field production

(EFP). Class assignments may include assisting other classes or

departments in producing videotaped material. 

Pre-Requisite(s)

College level English

COM 106 - Digital Video Editing

( 3 :0 :0 ) 3 credits

This course is designed to teach students postproduction techniques

utilizing non-linear computer based editing systems and software. Audio

sweetening, computer graphics, and animation will also be discussed. 

Students will understand the editing process through practical

videography and editing projects.

Pre-Requisite(s) 

COM 101 - Introduction to Mass Media 

COM 103 - Foundations of Communication Theory and Media Design 

COM 104 - Video Production 

COM 109 - Video Production II, Studio Production 
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COM 107 - Script Writing 

( 3 :0 :0 ) 3 credits

This course is an introduction to the methods of creating scripts across

many common media genres, including commercial spot, news,

documentary, infomercial, animated, game, dramatic and internet

productions.  Students will learn the script writing process, including

developing objectives, designing content outlines and writing a

treatments. During the course of the semester, students write their own

scripts in a number of genres.

Pre/Co-Requisite(s)

EN 101 - Composition I

COM 108 - Video Content Distribution

( 3 :0 :0 ) 3 credits

This course addresses the end phase of media production, delivery and

distribution. Students will be introduced to the theory and platforms

related to the delivery of video content through various distribution

channels, including: streaming video websites, internet-enabled set-top

boxes, mobile devices, cable, over-the-air TV and self-publishing

platforms. Students will also learn how to monetize video content utilizing

various marketing methods, including affiliate marketing. They will also

learn about the ancillary revenues available for content including,

Merchandising, Video Games, Hotels, Airlines and other markets.

Pre/Co-Requisite(s)

EN 101 - Composition I

COM 109 - Video Production II, Studio Production

( 3 :0 :0 ) 3 credits

This course is designed for students to utilize the skills they learned in

COM 104 to produce field segments which will then be integrated into a

studio produced program. Students will learn all aspects of producing an

in-studio program including: operating the video switcher, audio board,

cameras, teleprompter and character generator and learn techniques in

studio lighting. Students will gain an understanding of the jobs of

Director, Technical Director and Floor Manager. 

Pre/Co-Requisite(s)

COM 101 - Introduction to Mass Media

COM 104 - Video Production

COM 294 - Capstone in Digital Media Production

( 2 :2 :0 ) 3 credits

This course is to be taken in the final semester of study.

This course enables students to utilize all the skills, techniques and 

information they have gathered during their studies in the Video 

Production Applied Science degree program. Students in their final 

semester, under the guidance of a faculty adviser, are required to use 

the full scope of their academic training to conceive, write, produce and 

edit a final video project. Students will create a distribution channel for 

their completed project on an agreed upon video social media platform to 

market and gain exposure of their video project to a mass audience. 

Students will utilize this channel to make a final presentation to the 

faculty, who will critique the project’s content, approach, production 

quality and degree of professionalism on the basis of program outcomes 

and scoring rubric.
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COMMUNITY HEALTHCARE NAVIGATOR

HN 101 - Introduction to Community Healthcare Navigation

( 4 :0 :0 ) 4 credits

This course introduces students to the role and responsibilities of the

community healthcare navigator. It addresses workplace protocols,

strategies for dealing with community agencies and clients, the health

care delivery system, and legal and ethical issues related to the field.

Healthy living, along with chronic diseases and their consequences are

presented.  

 HN 115 - Communication Skills and Cultural Competence

( 2 :0 :0 ) 2 credits

This course provides the content and skills in communication to assist

the community healthcare navigator in effectively interacting with a

variety of clients, their families, and a range of healthcare providers.

Included are verbal/nonverbal communication, listening, networking,

building trust and working in teams. These skills are grounded within the

context of the community's culture and the cultural implications that can

affect client healthcare. 

 HN 120 - Community Healthcare Navigation Internship I

( 1 :0 :3 ) 2 credits

This course provides students with the opportunity to work with agencies

and learn the process of integrating classroom knowledge, skills, and

techniques with real life navigation practices. Forty five (45) hours in the

field are required. In addition, students meet one hour a week with the

instructor to reflect on and share their experiences.  

 HN 201 - Advanced Community Healthcare Navigation

( 4 :0 :0 ) 4 credits

This course builds on the introductory course through further exploration

and clarification of the roles and ethical responsibilities of the navigator.

It focuses on the navigator's role as advocate in assisting clients with

navigating the healthcare system and insurance reimbursement. it

emphasizes the importance of wellness and how the navigator can assist

clients in living a healthy life. 

 HN 218 - Documentation and Reporting for the Community

Healthcare Navigator

( 2 :0 :0 ) 2 credits

This course focuses on the importance and ability of the Navigator to

gather, document, and report on client visits and other activities.

Emphasis is on appropriate, accurate, and clear documentation with

consideration of legal and agency requirements.

 HN 220 - Community Healthcare Navigation Externship II

( 1 :0 :3 ) 2 credits

This course continues the objectives of CWN Externship I with the

addition of writing a resume and practicing job interviewing techniques. 

Pre-Requisite(s) 

HN 101 - Introduction to Community Healthcare Navigation 

HN 115 - Communication Skills and Cultural Competence 

HN 120 - Community Healthcare Navigation Internship I 

 

Co-Requisite(s) 

CIS 218 - Technical Communications 

HN 201 - Advanced Community Healthcare Navigation

 

Passaic County Community College Catalog 2021-2022 291



Passaic County Community College

COMPUTER AND INFORMATION SCIENCES

▲ CIS 101 - Computer Concepts and Applications

( 3 :0 :0 ) 3 credits

This course provides the knowledge necessary to function as a fluent

computer user in today’s technological society. Topics include computer

terminology, computer hardware and software capabilities, what makes a

computer powerful, the societal impact of computers, ergonomics, ethical

computing behavior, information privacy, and computer security.

Students complete projects encompassing Microsoft Windows, Microsoft

Office (Word, Excel, and PowerPoint), as well as an information literacy

project focusing on effective use of the Web. Students with no computing

experience are encouraged to complete a computing keyboarding course

(CIS 103) before taking this course

 CIS 103 - Computer Keyboarding

( 1 :0.5 :0 ) 1 credits

This course provides students with enhanced computer keyboarding

(typing) skills. Students will learn to type without looking at the keyboard

(the touch method), and improve their basic keyboarding techniques to

develop speed and accuracy. Focus is on using the touch method to

enter the alphanumeric and symbol keys. The course will also discuss

keyboarding terminology as well as ergonomic issues such as comfort,

posture, and workstation setup.

 CIS 106 - Linux Fundamentals

( 1 :0.5 :0 ) 1 credits

This course introduces students to a current Linux operating system

distribution. Topics include customization, managing user accounts,

using operating system utilities, managing files, multitasking, installing

and running applications, installing device drivers and new hardware,

setting up a network, installing Linux, security, and performing basic

system maintenance and troubleshooting.

 ▲ CIS 107 - Information Technology Fundamentals and

Applications

( 3 :0 :0 ) 3 credits

This course provides IT students with an introduction to information

technology fundamentals encompassing both hardware and software. An

emphasis is placed on the system unit components, peripheral devices,

and systems and applications software. Topics include: CPU, RAM,

machine cycle, data representations, number systems, operating system

characteristics, utility programs, language translators, communication

devices, media, and networks. Students learn how to: effectively search

the Internet for information, use Microsoft Windows, and use Microsoft

productivity software (Word, Excel, and PowerPoint). Required for

majors.

 CIS 108 - Programming Fundamentals

( 3 :0 :0 ) 3 credits

This course introduces the students to the core of programming basics.

Topics include data types, control structures, algorithm development,

and program design with functions via the Python programming

language. It discusses the fundamental principles of Object-Oriented

Programming, as well as in-depth data and information-processing

techniques. Students will analyze, design, and solve problems. They will

explore real-world software development challenges and create practical

and contemporary applications.

Pre-Requisite(s)

MA 025 - Accelerated Algebra

OR

MA 025B - Algebra B

CIS 116 - Software/Hardware Maintenance and Diagnostics

( 2 :2 :0 ) 3 credits

This course provides students with the knowledge and skills necessary

to install, troubleshoot, and upgrade software and hardware components,

and to maintain and replace parts for PCs. Students learn how to handle

system components properly, use hardware and software diagnostics

tools to troubleshoot problems, and fix or replace the failed components.

Proper techniques to assemble and disassemble a microcomputer

system are also covered. Successful completion of this course prepares

students to take the CompTIA (Computing Technology Industry

Association’s) A+ certification exam and Microsoft Technology Associate

(MTA) exam.Offered days only in Fall; offered nights only in Spring. 

Pre-Requisite(s)

CIS 101 - Computer Concepts and Applications

OR

CIS 107 - Information Technology Fundamentals and Applications

▲ CIS 125 - Microcomputer Software I

( 3 :0 :0 ) 3 credits

This course trains students in a current version of the Windows-based

Microsoft Office suite of tools. Students will learn to apply Microsoft

Excel, Access, PowerPoint and Word to business problems. Students

will use Excel to format, chart, and manipulate data, including data

analysis using formulas, built-in functions, tables, and PivotTables. In

Access, students will be taught what a database is, create and modify

tables, query and filter data, and create basic reports and forms.

Students will develop and design effective presentations using

PowerPoint, including using slide masters and infographics, and use

Word features including formatting multiple-page documents, tables and

mail merge.

Pre-Requisite(s)

CIS 101 - Computer Concepts and Applications

OR

CIS 107 - Information Technology Fundamentals and Applications

CIS 126 - Microcomputer Software II

( 3 :0 :0 ) 3 credits

Provides students with experience with two productivity tools used

extensively in business: Microsoft Excel and Microsoft Access.  Students

will learn advanced spreadsheet features available in Microsoft Excel,

and will learn advanced database concepts in Microsoft Access. 

Students will develop the skills needed to pass the Microsoft Office

Specialist examination for Microsoft Access and the Microsoft Office

Specialist Expert examination for Microsoft Excel. Offered nights only

in Fall.

Pre-Requisite(s) 

CIS 125 - Microcomputer Software I 

 

▲ CIS 160 - Fundamentals of Computer Science I
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( 4 :0 :0 ) 4 credits

This course provides students with an introduction to fundamental

computer science concepts, including the process of developing

algorithms to solve problems, and the corresponding process of

developing C++ programs to express those algorithms. Modern

programming paradigms and techniques are stressed in the design and

implementation of problems solution. Extensive programming activities

emphasize the following topics: data types, operators, selection,

repetition, data files, functions, overloading, structures, and object

abstraction. Offered days only in Fall;offered nights only in Spring.

 

Note: Students without prior knowledge of a programming language

must complete CIS 108 before taking CIS 160. Students with prior

knowledge of a programming language should see the department chair.

 

Pre-Requisite(s)

CIS 108 - Programming Fundamentals

(In addition to CIS 108, CIS 107 is recommended for students with no

computer background) 

CIS 161 - Fundamentals of Computer Science II

( 4 :0 :0 ) 4 credits

This course extends the knowledge gained in CIS 160. An emphasis is

placed on utilizing an object-oriented paradigm to design and implement

software solutions. Extensive programming activities utilizing structures,

arrays, classes, files, and pointers are covered. Efficient searching and

sorting techniques, effective use of dynamic memory allocation, pointer

arithmetic, and recursive functions are also covered. In addition, stacks,

queue, and linked list structures are briefly introduced. By the end of the

course, students are able to construct system and application

programs. Offered nights only in Fall; offered days only in Spring.

Pre/Co-Requisite(s)

CIS 160 - Fundamentals of Computer Science I

CIS 165 - Fundamentals of C++ Programming

( 4 :0 :0 ) 4 credits

This course introduces the C++ programming language. Emphasis is

placed on the logical analysis of a well-structured program in the

language, which is capable of handling low-level language features. The

run-time libraries, program correctness, portability, and maintainability

are thoroughly discussed. Systems and application programs are

constructed during open lab hours.

Pre-Requisite(s)

CIS 108 - Programming Fundamentals

CIS 166 - Java Programming

( 3 :0 :0 ) 3 credits

This course introduces students to the Java programming language. 

Emphasis is placed on developing platform-independent software 

utilizing language features such as abstraction, encapsulation, 

inheritance, and polymorphism. Students learn OOP and Java applets, 

which provide flexibility and modularity in project construction, and 

techniques for writing reusable code. Students construct systems and

application programs during the open lab hours.

Pre-Requisite(s)

CIS 160 - Fundamentals of Computer Science I

OR

CIS 165 - Fundamentals of C++ Programming

CIS 170 - Website Design and Tools

( 3 :0 :0 ) 3 credits

Cross listed as GD 170.

This course provides a hands-on experience for students interested in

learning how to develop websites. Students gain an understanding of

terminology, web design, and web operation functions, and they explore

a variety of methods available for building a website. Both HTML5 and

CSS3 will be introduced. Students use a high-level, web-authoring tool to

build web pages for a website that can utilize a database and is

published onto a network server. Offered days only in Fall;offered

nights only in Spring.

Pre-Requisite(s)

CIS 101 - Computer Concepts and Applications

OR

CIS 107 - Information Technology Fundamentals and Applications

OR

CIS 108 - Programming Fundamentals

CIS 180 - Networking Essentials

( 3 :0 :0 ) 3 credits

This course provides students with the background necessary to master

vendor-independent networking concepts. It introduces the conceptual

building blocks that form modern-day networks, such as protocols,

topologies, hardware, and network operating systems. It also provides a

foundation in current networking technologies for local area networks

(LANs), wide area networks (WANs), wireless transmission, and security.

Successful completion of this course prepares students to take the

CompTIA (Computing Technology Industry Association’s) Network+

certification exam and Microsoft Technology Associate (MTA) exam.

Pre-Requisite(s)

CIS 101 - Computer Concepts and Applications

OR

CIS 107 - Information Technology Fundamentals and Applications

OR

CIS 160 - Fundamentals of Computer Science I

CIS 202 - Systems Analysis and Design

( 3 :0 :0 ) 3 credits

This course details the study of the five phases of the System 

Development Life Cycle (SDLC), and the systems analysis toolkit, which 

shows the importance of communications, economic analysis, and 

project-planning skills with current technologies across all phases of the 

SDLC. An in-depth understanding of how information systems support 

business requirements in today’s intensely competitive environment is 

also studied. Several real-world projects are assigned to students on an 

individual basis and as a member of a systems development team, which 

allows students to apply their knowledge and skills to act as systems 

analysts and develop an information system for various realistic
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problems in a typical business organization. Offered days only in

Fall;offered nights only in Spring.

Pre-Requisite(s)

CIS 125 - Microcomputer Software I

OR

CIS 160 - Fundamentals of Computer Science I

CIS 210 - Advanced Topics in Computers and Information Sciences

( 3 :0 :0 ) 3 credits

This course introduces contemporary developments in computer-related

fields. Students will research selected topics and prepare reports and

demonstrations for the class. Topics include new developments in

memory technology, data communications, networks, information

security, web technologies, language development, and Artificial

Intelligence.

Pre-Requisite(s)

CIS 160 - Fundamentals of Computer Science I

OR

CIS 180 - Networking Essentials

CIS 212 - Emerging Technology

( 2 :0 :0 ) 2 credits

This course presents and analyzes particular emerging technologies and

their potential applications, including the opportunities and challenges of

managing these technologies and their impact on business and society,

ensuring that productivity and technical risks are appropriately managed,

and preparing them for the challenges of leadership.

Pre-Requisite(s)

CIS 125 - Microcomputer Software I

OR

CIS 160 - Fundamentals of Computer Science I

OR

CIS 180 - Networking Essentials

CIS 218 - Technical Communications

( 3 :0 :0 ) 3 credits

This course introduces communication skills required to be a successful

technical support specialist.  Students will learn how to conduct

in-person, phone and virtual technical support, while also learning how to

write technical documentation, conduct user training, create training

videos and use helpdesk ticketing software effectively.

Pre-Requisite(s)

ENS 106 - Public Speaking

CIS 116 - Software/Hardware Maintenance and Diagnostics

OR

CIS 180 - Networking Essentials

CIS 236 - Computer Organization and Architecture

( 3 :0 :0 ) 3 credits

This course provides the students with a clear, comprehensive 

presentation of the organization and architecture of modern-day 

computers, emphasizing both fundamental principles and the critical role 

of performance in driving computer design. The course highlights the

system of three major components: processor, memory, and I/O.

Furthermore, each major component is decomposed into its major

sub-components. Included topics are data representation, digital logic

design, control unit, registers, ALU, instructions, data paths, memory

hierarchy, I/O devices, instruction set architecture, and addressing

modes. Throughout the course, aspects of the system are viewed from

the points of view of both architecture and organization. Offered days

only in Fall and nights only in Spring.

Pre-Requisite(s)

CIS 160 - Fundamentals of Computer Science I

OR

CIS 165 - Fundamentals of C++ Programming

MA 101 - College Mathematics I

CIS 240 - Mobile Apps Development

( 3 :0 :0 ) 3 credits

Students will learn to develop platform-independent applications for

mobile devices by integrating software and Web skills with cross-platform

open source tools. Students will use Swift and open course development

software to create and layout mobile applications. Students will apply

CSS, JavaScript, native phone functionality, and AJAX (Asynchronous

JavaScript and XML) to an app developed in the course.Offered nights

only in Fall.

Pre-Requisite(s)

CIS 160 or CIS 165

OR

CIS 108 and CIS 170 or GD 170

CIS 250 - Discrete Structures

( 3 :0 :0 ) 3 credits

Cross listed as MA 150.

This course introduces students to the theoretical foundations of

Computer Science. It exposes them to reasoning in a systematic way

when describing algorithms and other Computer Science applications.

The students will also be introduced to a variety of topics including: sets,

relations, logic proofs, functions, permutations, recursion, trees, graphs,

groups, languages, finite-state machines, and computability. Offered

nights only in Fall and days only in Spring.

Pre-Requisite(s)

MA 101 

OR

MA 109

AND

either CIS 160 

OR

CIS 165

CIS 260 - Data Structures

( 3 :0 :0 ) 3 credits

This course introduces the knowledge required to create efficient, 

complex, and reliable software in the area of systems, applications, and 

games. Students will be introduced to implementation of Abstract Data 

Types (ADT’s) and techniques of object-oriented analysis and design.
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Recursive methods and solutions for data structures including linked

lists, stacks, queues, graphs, and trees are covered. In addition, various

searching methods, sorting methods, and memory management

techniques are covered. Students will design and implement

programming assignments using an object-oriented programming

language.Offered days only in Fall; Offered nights only in Spring.

Pre-Requisite(s)

CIS 161 - Fundamentals of Computer Science II

CIS 271 - Web Client Development

( 3 :0 :0 ) 3 credits

This course introduces students to client-side, web-application

development. The emphasis is on using a variety of web technologies. A

fully functional client-side application will be developed using XHTML,

XML, and scripting (e.g., JavaScript). The web application also requires

the student to utilize publicly available web resources and

services. Offered nights only in Fall.

Pre-Requisite(s)

CIS 108 - Programming Fundamentals

GD 170 - Website Design and Tools

CIS 273 - Web Graphics

( 3 :0 :0 ) 3 credits

Cross listed as GD 273.

This course introduces students to creating and applying effective

graphics, text, video, animation, and sound to a website. Students use

authorizing tools to create and edit multimedia components, and apply

these to enhance and publish a website. Students will focus on

responsive web design for desktop, tablet, and mobile devices. Software

used is Adobe Dreamweaver and Animate (formerly Flash). Offered

nights only in Fall.

Pre-Requisite(s)

CIS 170 - Website Design and Tools

OR

GD 170 - Website Design and Tools

CIS 275 - Web Server Development

( 3 :0 :0 ) 3 credits

This course introduces students to server-side, web-application

development. The emphasis is on developing platform solutions utilizing

XHTML, a scripting programming language (e.g., PHP) and SQL.

Students are required to complete multiple scripting modules that

perform specific processes. These process modules will be either used

intact or modified to implement a functional web application. The

server-side web application will include forms for data entry, which will

update and retrieve data from MySQL or another DBMS. Offered nights

only in Spring.

Pre-Requisite(s)

CIS 108 - Programming Fundamentals

GD 170 - Website Design and Tools

CIS 281 - Network Administration I

( 3 :0 :0 ) 3 credits

This course provides students with the knowledge and skills necessary

to plan, install, and configure a Client Operating System (Windows 10). 

Students learn to perform day-to-day administration tasks such as

managing user accounts, groups, and policies, as well as printing

services.  Students also learn how to use the desktop interface and tools

necessary for implementing and configuring an industrial-strength Client

OS, which administers small or large networks.  Successful completion of

this course prepares students to take the appropriate Industry

Certification exam. Offered days only in Fall; offered nights only in

Spring.

Pre-Requisite(s)

CIS 180 - Networking Essentials

CIS 282 - Network Administration II

( 3 :0 :0 ) 3 credits

This course provides students with the knowledge and skills necessary

to plan, install, and configure a server operating system (Windows 2016

and 2019 Server). It enhances students’ ability to implement, administer,

and troubleshoot server-based networks. The server environment may

include multiple servers in one or more domains, and may have

file-sharing or print-sharing capabilities. Students gain knowledge to

perform day-to-day administrative tasks in a server-based environment,

using a server operating system. Successful completion of this course

prepares students to take the appropriate industry certification exam.

Offered nights only in Fall; offered days only in Spring.

Pre-Requisite(s)

CIS 180 - Networking Essentials

CIS 283 - Networking Infrastructure

( 3 :0 :0 ) 3 credits

This course provides students with the knowledge and skills needed to

configure TCP/IP network infrastructures and their related services.

Students learn how to implement, administer, and troubleshoot Dynamic

Host Configuration Protocol, Name Resolution Services, Remote Access,

Distributed Files System, Windows Deployment Services, Windows

Server Update Services, Group Policies and Network Policy. Students

learn how to use network monitoring tools in an enterprise operating

system (Windows Server 2012/R2). Successful completion of this course

prepares students to take the appropriate industry certification exam.

Offered nights only in Fall and Spring.

Pre-Requisite(s)

CIS 282 - Network Administration II

CIS 286 - Networking Security Fundamentals

( 3 :0 :0 ) 3 credits

This course introduces students to the basics of network security

principles, including authentication methods, malicious code, and

network and wireless security techniques to safeguard against intrusions

on file transfer services, email, and web applications. Students will also

learn how this field relates to other areas of information technology.

Students will gain network security practice using hands-on lab

exercises. This course prepares students for CompTIA’s Security+

certification exam and an entry-level information security position in the

IT field. Offered nights only in Fall and Spring. 
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Pre-Requisite(s)

CIS 180 - Networking Essentials

CIS 289 - Computer Forensics and Investigations

( 4 :0 :0 ) 4 credits

This course introduces the field of Computer Forensics with a

comprehensive study of computer forensics and investigative tools and

techniques. It also introduces students to computer forensics and

investigations and how they relate to corporate, civil, and criminal

investigations. Students are introduced to the overall investigative

process, digital evidence preservation, image recovery; email

investigations, network defense, and countermeasures techniques.

Students will use several computer forensic tools. This course provides a

range of laboratory and hands-on assignments that teach students about

theory as well as the practical application of computer forensic

investigation. The course is mapped to the objectives of the International

Association of Computer Investigative Specialists (ACIS) certification. 

Pre-Requisite(s)

CIS 286 - Networking Security Fundamentals

CJ 105 - Investigative Function

CIS 290 - Database Fundamentals

( 3 :0 :0 ) 3 credits

This course studies relational database design concepts using the

entity-relationship model and database management using MySQL.

Students are exposed to the major objects such as tables, indexes,

views and database design topics such as data normalization. Students

will learn how to create and maintain a database as well as perform

simple queries using Structured Query Language (SQL). Students will

use a database management software package to complete several

database projects.

Pre-Requisite(s)

CIS 125 - Microcomputer Software I

OR

CIS 160 - Fundamentals of Computer Science I

CIS 294 - Internship Program

( 0 :0 :2 ) 2 credits

Cross listed as GD 294.

This course gives students the opportunity to work as an intern in an

approved position in their chosen major and specialization. Students will

work at a job site for 90 hours over the course of the semester, spread

out over 8-10 weeks. Acceptance is not guaranteed; students must show

a strong academic history (both in the major and outside), strong

interpersonal skills, and have a history of reliability and integrity in the

classroom. Students will be required to attend a pre-semester workshop,

so early registration is critical to placement. Coursework will include a

resume, weekly reports, a LinkedIn profile, and a post-internship

presentation. Supervision is provided by the College through on-the-job

visits and individual progress review sessions. Prerequisite: 30 College

credits (with 12 credits in CIS/GD courses).

Pre-Requisite(s)

30 College credits

(with 12 credits in CIS/GD courses)

CIS 295 - Capstone Project

( 0 :0 :2 ) 2 credits

Under the guidance of a faculty advisor, students in their final semester

will be required to use the full scope of their academic training to design

and develop an individual project appropriate for their option. The project

must entail system documentation, design, writing, user manuals, and

other support materials. Each student is required to present the results of

the project at various stages and make a final presentation to the faculty,

who will critique the project’s content, approach, and degree of

professionalism on the basis of program outcomes and scoring rubric.

Pre-Requisite(s)

Medical Informatics: CIS 290 and BS 104

Network Administration Option: CIS 282

Technical Support Option: CIS 126 and CIS 116

Web Technology Option: CIS 271 or CIS 275
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CRIMINAL JUSTICE

CJ 101 - Introduction to Criminal Justice

( 3 :0 :0 ) 3 credits

This course focuses on the study of law enforcement agencies, their role,

function, history, and development within the field of criminal justice. This

course is a prerequisite/co-requisite for all other criminal justice courses.

Pre/Co-Requisite(s)

College level English or DE 020, DE 025, ENW 040

CJ 102 - Police Organization and Administration

( 3 :0 :0 ) 3 credits

This course studies the organization and function of law enforcement

agencies of various sizes, communication within the agencies and with

other agencies, police morals, public relations, and current trends in law

enforcement ethics administration.

Pre/Co-Requisite(s)

CJ 101 - Introduction to Criminal Justice

CJ 103 - Juvenile Delinquency and Youth Crime

( 3 :0 :0 ) 3 credits

This course studies the major factors contributing to offenses committed

by juveniles and younger offenders, society’s response to the problem of

delinquency, and how youth crime is treated. Family Court provisions

and criminal procedure laws relating to youthful offenders are also

addressed.

Pre/Co-Requisite(s)

CJ 101 - Introduction to Criminal Justice

CJ 105 - Investigative Function

( 3 :0 :0 ) 3 credits

Cross listed as HLS 105 Criminal Investigation.

This course studies the techniques and procedures of criminal

investigation, the methods of crime prevention, and the use and

acceptance of informants and electronic surveillance. Topics include

information retrieval, recognition, development, and preservation of

material evidence, and interview and interrogation techniques.

Pre/Co-Requisite(s)

CJ 101 - Introduction to Criminal Justice

OR

FS 101 - Principles of Emergency Services

OR

HLS 104 - Introduction to Homeland Security

CJ 106 - Criminal Law of New Jersey

( 3 :0 :0 ) 3 credits

This course helps students develop the ability to read, interpret, and

apply New Jersey state and county statutes. 

Pre/Co-Requisite(s)

CJ 101 - Introduction to Criminal Justice

CJ 109 - Police Community Relations

( 3 :0 :0 ) 3 credits

This course studies the numerous and complex factors in human

relations and how they affect policing and police management. It also

examines the effects of prejudices and discrimination and the

implications for police in a changing and interacting society. Emphasis is

also placed on attitudes and impartiality as tools necessary in gaining

public support and confidence.

Pre/Co-Requisite(s)

CJ 101 - Introduction to Criminal Justice

CJ 114 - Public Safety Telecommunications

( 3 :0 :0 ) 3 credits

This course focuses on the student acquiring the skills necessary to staff

facilities that receive emergency telephone and radio requests for police,

fire, emergency medical, and other public safety services. After

successful completion of this course the student will receive a nationally

recognized certificate from the Association of Public Safety

Communications Officials (APCO) entitled Public Safety

Tele-Communicator.

 CJ 115 - Emergency Medical Dispatch

( 3 :0 :0 ) 3 credits

Cross listed as FS 115.

This course provides training for dispatchers and call-takers in order to

effectively direct and manage emergency medical resources. Course

focuses on the Emergency Medical Dispatcher (EMD) as the first

responder in obtaining information from callers, selecting the proper

response protocol, dispatching resources, and providing medical

instructions by telephone.

Pre/Co-Requisite(s)

CJ 114 - Public Safety Telecommunications

OR

FS 114 - Public Safety Telecommunications

CJ 202 - Crisis Intervention

( 3 :0 :0 ) 3 credits

This course is a study of the techniques used for effectively handling

social and psychological crisis, family disputes, social disorders, hostage

negotiations, and suicide attempts. In addition, a detailed analysis of

actual situations requiring police intervention is explored.

Pre-Requisite(s)

CJ 101 - Introduction to Criminal Justice

CJ 203 - Drug and Alcohol Use, Misuse, and Abuse

( 3 :0 :0 ) 3 credits

This course studies the problems of alcohol, alcoholism, and drugs such

as narcotics, barbiturates stimulants, tranquilizers, hallucinogens, and

their effects on the behavior of the individual as well as current methods

of treatment.

 CJ 204 - Constitutional Law for Public Safety

( 3 :0 :0 ) 3 credits

This course explores the ways in which judicial interpretation of the U.S. 

Constitution has created and allocated power to government actors. 

Using a case study approach, students will build their understanding of 

judicial perspectives on the operation of public safety agencies by 

studying major decisions of the Supreme Court and examining basic
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Constitutional principles controlling the exercise of governmental power.

Topics covered will include the Bill of Rights, search and seizure, use of

force, confessions and admissions, bail and punishment, and an

introduction to the Fourteenth Amendment's equal protection and due

process guarantees.

Pre-Requisite(s)

CJ 101 - Introduction to Criminal Justice

CJ 205 - Criminal Justice Internship I

( 1 :0 :6 ) 3 credits

This course allows students to gain actual job experience in criminal

justice organizations in which they will have the opportunity to test their

own attitudes and abilities to work with people, put classroom learning

into practice, grow in selfawareness, and learn and develop helping

skills. 90 hours clinical/field experience

 

Pre-Requisite(s)

A minimum of nine (9) credits in Criminal Justice including CJ-101 or

HLS 104. 

CJ 206 - Criminal Justice Internship II

( 1 :0 :6 ) 3 credits

This course allows students to gain actual job experience in criminal

justice organizations in which they will have the opportunity to test their

own attitudes and abilities to work with people, put classroom learning

into practice, grow in self-awareness, and learn and develop helping

skills. 

Pre-Requisite(s)

CJ 205 - Criminal Justice Internship I

CJ 207 - Juvenile Justice

( 3 :0 :0 ) 3 credits

This course will explore the jurisprudence, law and practice of juvenile

justice in the United States. The culpability of children for criminal acts,

unique criminal laws and procedures that govern the legal responses to

children who break the law, and the societal responses of punishment

and protection of adolescent offenders will be analyzed. Recent and

significant changes in juvenile justice policy will be examined and

analyzed, and located in the context of patterns and explanations of

juvenile crime and the social construction of adolescence. In addition to

analyses of jurisprudence, case law, and practice, the course also will

examine contemporary controversies in juvenile justice and recent

Supreme Court cases.  

Pre-Requisite(s)

CJ 101 - Introduction to Criminal Justice

CJ 208 - Criminology

( 3 :0 :0 ) 3 credits

This course is a study of the nature of crime, current social problems and

their relevance to crime, and society’s approach to the rehabilitation of

the criminal offender and crime prevention, along with theories on the

causes of crime and delinquency.

Pre/Co-Requisite(s)

CJ 101 - Introduction to Criminal Justice

CJ 209 - Terrorism and Political Violence

( 3 :0 :0 ) 3 credits

Cross listed as PL 209 Terrorism and Political Violence

This is an introductory course in terrorism. It focuses on studying terrorist

groups and individuals, terrorist origins, goals, dynamics, ideologies,

counter-terrorism, and homeland security. Work in this course involves

the examination of the structure and dynamics of terrorism in America,

Europe, the Middle East, Latin America, Asia, and Africa. Terrorist

weapons, strategies, and tactics, hot spots from which they evolve, ways

they operate and receive funding, use of the media, and theories of

counter-terrorism are all covered. The history, present, and future

of terrorism are equally emphasized.

Pre/Co-Requisite(s)

CJ 101 - Introduction to Criminal Justice

OR

FS 101 - Principles of Emergency Services

OR

HLS 104 - Introduction to Homeland Security

OR

PL 101 - Introduction to Political Science

CJ 210 - Current Issues in Criminal Justice / Capstone Experience

( 3 :0 :0 ) 3 credits

This course provides the opportunity for students to explore significant

and controversial topics in Criminal Justice and the Law and to engage in

in-depth analysis of current events and important legal trends. It presents

an opportunity for students to focus on special issues in criminal justice

and to complete a research project on a topic of interest.

Pre-Requisite(s)

A minimum of nine (9) credits in Criminal Justice including CJ 101

CJ 214 - Emergency Management and Response

( 3 :0 :0 ) 3 credits

Cross listed as HLS 214.

This course examines the theories, principles, and practices of

emergency management. The philosophy of comprehensive Emergency

Management is discussed with the four attendant steps: mitigation,

preparedness, response, and recovery. In addition, legal issues involving

state and federal laws affecting emergency operations are studied.

Pre/Co-Requisite(s)

CJ 101 - Introduction to Criminal Justice

OR

FS 101 - Principles of Emergency Services

OR

HLS 104 - Introduction to Homeland Security

CJ 301 - Criminal Court Process

( 3 :0 :0 ) 3 credits

This course is designed to give the student a broad overview and 

introduction to the criminal courts system. In this course we will examine
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the criminal court system and processes utilized in the United States.

Specifically, we will cover the different types of courts, the various actors

that are involved in the court process, and the court process itself. By the

conclusion of the course, students should have a basic yet expansive

understanding of this system and the reasoning and processes involved.

 

Pre-Requisite(s)

CJ 101 - Introduction to Criminal Justice

CJ 302 - Race, Crime and Justice

( 3 :0 :0 ) 3 credits

This course involves an in-depth, comprehensive look at the relationship

between race and crime in the United States. In disentangling the

complex relationship between race and crime, this course examines both

racialized ideological constructions and perceptions of crime, as well as

institutional policies and practices, including seemingly race-neutral

ones, which contribute to racially disparate outcomes both within and

outside of the criminal justice system. In investigating criminal justice

outcomes, this course takes a critical look at a number of

taken-for-granted assumptions in both conventional and scholarly

explanations of race and crime.

Pre-Requisite(s)

CJ 101 - Introduction to Criminal Justice

FS 101 - Principles of Emergency Services

HLS 104 - Introduction to Homeland Security

SO 102 - Institutional Racism I

CRITICAL THINKING

▲ CT 101 - Critical Thinking in a Diverse World

( 3 :0 :0 ) 3 credits

This course develops critical thinking skills, with emphasis on practical

reasoning, problem solving and the expression of diverse viewpoints on

social, political and ethical issues.

Pre/Co-Requisite(s)

College Level or with applicable co-requisite

CULINARY ARTS

CU 102 - Introduction to Culinary Arts

( 2 :0 :0 ) 2 credits

This course introduces the student on how to achieve his or her goal in

the Culinary Arts Program. A brief history of key figures and

developments in culinary arts is also covered. Students will learn

studying techniques, ethics, professionalism and image making.

Students will develop marketability skills while learning what the industry

requires of them and will begin to assemble their career portfolio, their

certificates, and to build their resume. 

Co-Requisite(s)

DE 020 - Academic English II

DE 025 - Advanced Studies in Academic English

ENR 040 - Advanced ELS Reading and Speaking I

MA 025 - Accelerated Algebra

MA 025A - Algebra A

CU 105 - Culinary Fundamentals

( 0 :4 :0 ) 2 credits

This course covers the essentials for entering the food industry as a

working professional chef’s assistant doing prep work. It covers culinary

terminology, techniques, and theories. This culinary lab offers hands on

techniques in proper knife skills that will be practiced and mastered.

Students will learn to scale and weigh ingredients, produce stocks and

sauces, and the identification and fabrication of meat, poultry and fish.

Students will practice using herbs and spices, cooking eggs and

vegetables, and how to handle food safely. Production, organization, and

timing skills will be stressed. 

Pre-Requisite(s)

DE 020 - Academic English II

DE 025 - Advanced Studies in Academic English

ENR 040 - Advanced ELS Reading and Speaking I

MA 025 - Accelerated Algebra

MA 025A - Algebra A

CU 107 - Garde Manger

( 0 :4 :0 ) 2 credits

This course expands on the techniques introduced in Culinary

Fundamentals, and prepares the student for an introductory level

position in the food service industry in Garde Manger. Intermediate knife

skills, food fabrication, kitchen sanitation, and classic techniques in

making soups, salads, charcuterie items, sandwiches, hors d’oeuvres,

and breakfast cookery are accomplished. Recipe comprehension,

cooking methods, and techniques will be stressed. 

Pre-Requisite(s) 

CU 102 - Introduction to Culinary Arts 

CU 105 - Culinary Fundamentals 

PA 114 - Baking Fundamentals 

RM 101 - Sanitation and Safety in Food and Beverage Service 

RM 105 - Dining Room Service 

 

Co-Requisite(s) 

CU 109 - Culinary Cooking Methods
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PA 116 - Restaurant Bakeshop 

RM 107 - Cost Control in Foodservice 

 

CU 109 - Culinary Cooking Methods 

( 0 :4 :0 ) 2 credits

This course expands on the fundamentals introduced in CU 104 Culinary

Fundamentals and prepares the student for an introductory level position

in the food service industry. Intermediate knife skills, food fabrication,

kitchen sanitation, and classic essential cooking methods such as

sautéing, grilling, stewing, braising, frying and poaching are

accomplished. Modern cooking techniques such as sous vide, will be

introduced. Recipe comprehension and technique will be stressed. 

Pre-Requisite(s)

CU 102 - Introduction to Culinary Arts

CU 105 - Culinary Fundamentals

PA 114 - Baking Fundamentals

RM 101 - Sanitation and Safety in Food and Beverage Service

RM 105 - Dining Room Service

Co-Requisite(s)

CU 107 - Garde Manger

PA 116 - Restaurant Bakeshop

RM 107 - Cost Control in Foodservice

CU 202 - Culinary Internship

( 1 :0 :9 ) 4 credits

This course is designed to provide the student with an opportunity to

practice culinary skills and knowledge learned in the culinary lab. Under

the supervision of experienced chefs, students will assist with

preparation, cooking and service of food. Continued development of

paper and photographic portfolios is required for this course. 135-hour

practicum plus weekly 50-minute seminar (supervision) must be

completed.

Pre-Requisite(s)

For Certificate of Achievement in Culinary Arts students, the pre-requisite

is CU 107.

For Career Certificate in Culinary Arts students, the pre-requisite is CU

109.

For A.A.S. in Culinary Arts students, the pre-requisite is CU 208.

Co-Requisite(s)

CU 107 - Garde Manger

CU 109 - Culinary Cooking Methods

CU 208 - International Cuisine

CU 206 - Contemporary Fusion Cuisine

( 0 :8 :0 ) 4 credits

This course expands on the cooking techniques introduced in Culinary

Cooking Methods and prepares the students for working a station in the

food service industry. Students rotate stations. Speed, timing, and

coordination are developed while the student practices his/her skills and

combines a variety of ingredients from different cultures to assemble

plate presentations for dining room service. 

Pre-Requisite(s)

CU 107 - Garde Manger

CU 109 - Culinary Cooking Methods

CU 208 - International Cuisine

( 0 :8 :0 ) 4 credits

This course utilizes the basic and intermediate cooking techniques

learned in the previous culinary classes. Applying the skills learned in

these classes, students will be introduced to American Regional and

International Cuisines. Flavor profiles will be emphasized. All course

work will emphasize proper sanitation and knife work. Students will work

independently and in teams to prepare food, plate, and serve the dining

room. 

Pre-Requisite(s)

CU 206 - Contemporary Fusion Cuisine

PA 116 - Restaurant Bakeshop
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DEVELOPMENTAL ENGLISH

DE 010 - Academic English I

( 6 :2 :0 ) 7 credits

This course is designed to assist students in developing the critical

reading and process writing skills necessary for success in college-level

courses. Students must demonstrate active reading, comprehension,

and textual analysis skills as a point of reference for composing

paragraph, essay, and research assignments.

A grade of “C” or higher is required for completion of a Developmental

course requirement.

Pre-Requisite(s)

Test Placement / Accuplacer Placement

DE 020 - Academic English II

( 6 :2 :0 ) 7 credits

This course is designed to assist students in developing the critical

reading and process writing skills necessary for success in college-level

courses. Students must demonstrate active reading, comprehension,

and textual analysis skills as a point of reference for written analyses that

integrate textual support, using appropriate MLA formatting and citation

in essay assignments and research projects.

A grade of “C” or higher is required for moving to college level and for

completion of the developmental requirement.

Pre-Requisite(s)

A grade of "C" or higher in DE 010 or test placement

DE 025 - Advanced Studies in Academic English

( 3 :0 :0 ) 3 credits

This course is designed to assist students in developing academic

reading and writing skills, which include composing multi-paragraph

essays through the use of the writing process, analyzing and responding

to college level texts, planning and writing in-class essays, and revising

and editing all written products to minimize high order and medium order

grammar and usage errors. Emphasis will be placed in students’ ability to

integrate complex ideas from multiple sources into their own writing.

Research skills will be introduced.  

Pre-Requisite(s)

DE 010 - Academic English I or

Test Placement / Accuplacer Placement

Co-Requisite(s)

EN 101 - Composition I

EARLY CHILDHOOD EDUCATION

ECE 102 - Creative Expression--Art, Music, and Movement for

Children

( 3 :0 :0 ) 3 credits

Students explore the connection between children’s intellectual growth

and creative development via art, music, and movement. Using artistic

materials, students take an in depth look at the methods and techniques

used in developing creativity in the young child.

 

Pre/Co-Requisite(s)

EN 101 - Composition I

ECE 105 - Health Safety, and Nutrition for the Young Child

( 3 :0 :0 ) 3 credits

This course includes a study of the laws, regulations, standards, policies,

and procedures of safety, health, and nutrition as they relate to the early

childhood setting, home, and community for children ages birth through

eight. Topics include hygiene, safe learning environments, childhood

diseases, immunizations, universal precautions, first-aid and CPR,

nutritional guidelines and meal-planning, state and local regulations

concerning abuse and neglect, emergencies, disease/poison prevention,

and referral procedures to utilize school and community resources to

meet the needs of the young child. The course also addresses methods,

materials, and developmentally appropriate activities for children and

parent education as it relates to these areas.

Pre-Requisite(s)

EN 101 - Composition I

ECE 106 - Practical Mathematics and Science for Young Children

( 3 :0 :0 ) 3 credits

Students learn to apply simple math concepts and the scientific method

to develop children’s natural curiosity of the world around them.

Pre-Requisite(s)

MA 025A - Algebra A

EN 101 - Composition I

ECE 107 - Nurturing Mental Health in Early Childhood

( 3 :0 :0 ) 3 credits

This course explores essential elements involved in setting the

foundation for the mental health and development of infants and

toddlers. It examines the importance of identifying and meeting their

social/emotional needs and how these needs relate to the caregiver’s

interactive process. The course integrates the implementation of

developmental brain research with the interactive process of caregiving

with a special focus on developmentally appropriate practices and

techniques in the childcare setting.

 ECE 108 - Infant Toddler Care and Curriculum

( 3 :0 :0 ) 3 credits

This course covers the development of quality daycare for infants and 

toddlers, the development levels of infancy, and how to design 

experiences that stimulate their cognitive, social, and creative ability and
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meet their physical and emotional needs.

Pre-Requisite(s)

EN 101 - Composition I

PS 101 - Introduction to Psychology

ECE 110 - Child Development Associate (CDA) I

( 4 :0 :0 ) 4 credits

This course includes a study of the requirements for the Child

Development Associate National Credential (CDA). Students will acquire

a working knowledge of child growth and development principles. Skills

and strategies for managing an effective program and planning a safe,

healthful learning environment are emphasized. Students will practice via

class discussion role play and other process oriented techniques the

knowledge attitudes and skills for supporting and advancing child growth

in physical, intellectual, social and emotional development.  

 ECE 111 - Child Development Associate (CDA) II

( 4 :0 :0 ) 4 credits

This course expands on the student’s knowledge of child growth and

development principles acquired during ECE 110, and focuses on the

practical skills needed to become a Child Development Associate. They

will complete the professional portfolio which is part of the CDA

application process.   

Pre-Requisite(s)

ECE 110 - Child Development Associate (CDA) I

ECE 200 - Early Childhood Education in Contemporary America

( 3 :0 :0 ) 3 credits

This course provides an overview of the history, theories, principles, and

developmentally appropriate practices relevant to early childhood

education in infant, toddler, and preschool through primary settings with

site visits to infant care centers, nursery school, pre K, Head Start and

kindergartens, where students observe real-life practices and then

discuss and evaluate them. It emphasizes material selection and

curriculum development, as well as issues such as bilingual and

multicultural education in the context of social policy and legislation.

Pre-Requisite(s)

EN 101 - Composition I

PS 101 - Introduction to Psychology

ECE 201 - Observation and Assessment of Young Children

( 3 :0 :0 ) 3 credits

This course examines the basic principles of observation and

assessment of children in early childhood settings. It focuses on the

appropriate use of observation tools such as anecdotal records, rating

scales and checklists, in order to observe and document children’s

growth, use of a variety of observational techniques, and

standards-based performance assessments to inform instructional

practice and ensure developmentally appropriate curriculum. Five (5)

hours of unsupervised field observation are required outside of the three

(3) credit lecture.

Pre-Requisite(s) 

ECE 200 - Early Childhood Education in Contemporary America 

OR 

PS 102 - Human Growth and Development

 

ECE 202 - Supervised Field Experience I 

( 1 :0 :6 ) 3 credits

This course includes six (6) hours a week of field experience in early

childhood settings to allow students to apply knowledge and skills under

the supervision of an early care and education professional. Emphasis is

placed on designing, implementing and evaluating developmentally

appropriate activities and environments for all children and

demonstrating reflective and professional practices. Includes weekly

seminar meetings. 90 fieldwork hours.

Pre-Requisite(s)

ECE 107 - Nurturing Mental Health in Early Childhood

OR

ECE 210 - Child Development Associate (CDA) Field Experience

ECE 203 - Supervised Field Experience II

( 1 :0 :6 ) 3 credits

This course includes six (6) hours a week of field experience in early

childhood settings to allow students to apply knowledge and skills at an

advanced level under the supervision of an early care and educational

professional. It is a capstone experience for the Associate in Applied

Science in Early Childhood Education degree. Emphasis is placed on

designing, implementing and evaluating developmentally appropriate

activities and environments for all children and demonstrating reflective

and professional practices. Includes weekly seminar meetings. 90

fieldwork hours.

Pre-Requisite(s)

ECE 202 - Supervised Field Experience I

ECE 205 - Professionalism in Infant-Toddler Settings

( 3 :0 :0 ) 3 credits

This course provides the Infant/Toddler caregiver with the tools to

enhance their skills as professionals. The fundamentals of the course are

embedded in National Association of the Education of Young Children

(NAEYC) Standards for Early Childhood Professional Preparation. This

course examines 5 key components of professionalism: core knowledge

and competencies, program quality standards, ethical conduct and

reflective practice, advocacy and leadership, and professional

collaborations and development. Students will be prepared to integrate

these components into the delivery of high quality professional

caregiving.

Pre-Requisite(s)

ECE 107 - Nurturing Mental Health in Early Childhood

ECE 210 - Child Development Associate (CDA) Field Experience

( 0 :0 :9 ) 3 credits

This course requires nine (9) hours a week of field experience via

employment or volunteer service early childhood settings serving

children from birth through five years of age. Students develop and

demonstrate professional competencies and practical skills, as outlined

by the Child Development Associate (CDA) National Credentialing

Program. This course provides firsthand experience in integrating

knowledge, skills, and techniques with teaching practice needed for the

CDA Credential. 135 fieldwork hours.
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Pre/Co-Requisite(s)

ECE 111 - Child Development Associate (CDA) II

ECE 220 - Early Language and Literacy Development

( 3 :0 :0 ) 3 credits

This course examines language and early literacy development in

children from preschool through third grade. It covers theories, materials,

and approaches of early literacy learning with a strong focus on diverse

learners, inclusive practices, appropriate assessments, and family

literacy partnerships. In addition, the course includes the study of

strategies to build competency in research-based components of early

reading and writing such as oral language, print awareness, alphabetic

principle, phonemic awareness, phonics, vocabulary, and

comprehension. Students learn how to plan and use developmentally

appropriate experiences and environments to address learning

standards.

Pre-Requisite(s)

ECE 200 - Early Childhood Education in Contemporary America

OR

ECE 210 - Child Development Associate (CDA) Field Experience

ECONOMICS

▲ EC 101 - Economics I

( 3 :0 :0 ) 3 credits

This course covers such basic economic concepts as the elements of

national income, inflation, and unemployment, the economic roles of

government, determination of national income, business cycles, the

global economy, and monetary and fiscal policies. EC 101 emphasizes

macroeconomics.

 ▲ EC 102 - Economics II

( 3 :0 :0 ) 3 credits

This course further explores economic principles emphasizing

composition and pricing of national output, distribution of income, trade

unions, cost analysis, women at work, income inequality, the pricing

factors of production, international trade and finance, and an evaluation

of alternative economic systems. EC 102 emphasizes microeconomics.

Pre-Requisite(s)

EC 101 - Economics I

EC 105 - Introduction to Labor Studies

( 3 :0 :0 ) 3 credits

This course covers the historical foundations of the American labor

movement, the legal framework of labor and management relations, the

structure and functions of the labor movement, and collective bargaining.

 

EDUCATION

EDU 200 - Historical and Philosophical Foundations of American

Education

( 3 :0 :0 ) 3 credits

This course presents the historical and philosophical foundations of

American education and how they relate to contemporary issues facing

teachers today. It also emphasizes theoretical and practical learning

experiences in K-12 classrooms and includes twenty (20) hours of

unsupervised field observation outside the three (3) credit lecture.

Pre-Requisite(s)

EN 101 - Composition I

PS 101 - Introduction to Psychology

EDU 293 - Including the Exceptional Child

( 3 :0 :0 ) 3 credits

This course surveys the field of special education: etiology, societal

attitudes, and federal and state laws including the I.D.E.A. and Section

504. It also covers the responsibility of the school and workplace to

accommodate the exceptional student’s learning modalities and the

needs of an individual with a disability. The identification and special

needs of gifted/talented students are also covered. Current theories,

programs, and services for educating exceptional children in the State of

New Jersey and nationally are discussed.

 

Pre-Requisite(s)

ECE 200 - Early Childhood Education in Contemporary America

OR

ECE 202 - Supervised Field Experience I

OR

EDU 200 - Historical and Philosophical Foundations of American

Education
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ENGINEERING SCIENCE

ES 101 - Introduction to Engineering

( 2 :0 :0 ) 2 credits

This course introduces the various disciplines of engineering, with

emphasis on learning concepts and practicing skills that are used in the

engineering and engineering technology fields. It is designed to develop

students’ ability to identify and practice the different types of engineering

problem solving, make effective written communications and oral

presentations, and understand the professional, ethical, and social

responsibilities of an engineer. Feasibility and project management

concepts are also introduced.

 ES 102 - Introduction to Engineering and Avionics Technology

( 2 :0 :0 ) 2 credits

This course explores the various disciplines of engineering, and expands

student awareness of Avionics technology; by introducing several types

of flight instruments, navigation, communication and electronic systems

mounted in aircraft. The project-based learning activities are designed to

develop leadership and essential workplace skills: teamwork,

communication, problem solving, decision making. The career

workshops and seminars will reinforce professional, ethical, and social

responsibilities of an engineer.

 ES 206 - Engineering Mechanics I (Statics)

( 3 :0 :0 ) 3 credits

This course covers basic concepts of engineering mechanics, specifically

statics and the equilibrium of particles and rigid bodies subject to

concentrated and distributed forces, and analysis of structures, beams,

and cables. Offered only in the Fall.

Pre-Requisite(s)

MA 120 - Calculus I

PY 120 - Physics I

ES 207 - Engineering Mechanics II (Dynamics)

( 3 :0 :0 ) 3 credits

This course covers the formulation of the motion of particles and rigid

bodies and the relationship of the forces and motion of the particles, the

study of work and energy, principles of conservation of energy, impulse

and momentum, the principle of conservation of momentum, and the

vibrations in parts and machines. Offered only in Spring. 

Pre-Requisite(s)

ES 206 - Engineering Mechanics I (Statics)

MA 121 - Calculus II

PY 120 - Physics I

ES 231 - Circuits and Systems I

( 3 :0 :0 ) 3 credits

This course covers the first level of electric circuit theory and system

analysis. Topics include basic concepts of electricity, methods of circuit

analysis, the natural and step response of passive networks, power, and

ideal transformers.

Pre-Requisite(s) 

MA 120 - Calculus I 

PY 120 - Physics I
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ENGINEERING TECHNOLOGY

ET 101 - Fundamentals of CAD

( 3 :0 :0 ) 3 credits

This course covers the basic principles of Computer-Aided Design (CAD)

and drafting. Using the CAD system allows hands-on experience in

learning how to create, prepare, store, and retrieve technical drawings

and related information.

 ET 111 - DC-System

( 3 :3 :0 ) 4 credits

This course introduces the theory and application of passive direct

current circuits. Topics include Ohm’s law, series and parallel resistor

networks, Kirchhoff’s circuit laws, network theorems, and methods of

analyzing circuits. The lab provides practical experience with electrical

components, instruments, and circuitry. A computer-aided circuit

simulation package is introduced.

Pre-Requisite(s)

MA 108 - College Algebra

OR

Test placement

OR

Permission of the Department Chairperson.

ET 112 - AC Circuits

( 3 :3 :0 ) 4 credits

This course introduces the characteristics of alternating current circuits.

Series, parallel, and series and parallel circuits involving resistors,

inductors, and capacitors are studied.

Pre-Requisite(s)

ET 111 - DC-System

MA 109 - Pre-Calculus Mathematics

ET 121 - Basic Electronics I

( 3 :3 :0 ) 4 credits

This course introduces diodes, bipolar junction transistors, other

solid-state devices, and their use in analog and digital circuits. Topics

include the fundamentals of semiconductor theory, diode theory and

applications, and transistor amplification and biasing. The lab provides

practical experience in characterizing electronic devices and analyzing

circuits that contain these devices.

Pre-Requisite(s)

ET 111 - DC-System

ET 204 - AutoCAD Mechanical 3D Modeling and Rapid Prototyping

( 1 :2 :0 ) 2 credits

This course provides students with hands-on training using the

AutoDesk’s AutoCAD/Inventor software tools in combination with a 3D

Printer to generate working prototypes. Students will utilize conventional

3D modeling and parametric design techniques to build their AutoCAD

projects. Students will work individually and in a team to experience

taking a project from design to prototyping.

Pre-Requisite(s) 

ET 101 - Fundamentals of CAD

OR

Permission of Department chairperson

ET 225 - Electronics II

( 3 :3 :0 ) 4 credits

This course focuses on the study of the characteristics and applications

of linear integrated circuits, large and small signal amplifiers, feedback

amplifiers, oscillator circuits, operational amplifiers, power amplifiers,

active filters, and wave-shaping circuits.

Pre-Requisite(s)

ET 121 - Basic Electronics I

ET 226 - Digital Circuits

( 3 :3 :0 ) 4 credits

This course introduces the theory, applications, and design of digital

circuits. Topics include digital numbering systems and codes, Boolean

algebra, combinational logic circuits, flip-flops and their applications, the

fundamentals of synchronous logic design, and digital arithmetic. The lab

provides practical experience with TTL logic devices and circuits.

Pre-Requisite(s)

MA 108 - College Algebra

OR

Test placement

OR

Permission of the Department Chairperson.

ET 227 - Introduction to Microprocessors

( 3 :3 :0 ) 4 credits

This course covers the basic structure and operation of the

microprocessor, the basic types of memory circuits, control-signal, and

assembly language. A variety of software and hardware is used to

perform various troubleshooting concepts.

Pre-Requisite(s)

ET 226 - Digital Circuits

ET 228 - Programming the Microcontroller for Applications

( 3 :1 :0 ) 4 credits

This course provides students with the knowledge and skills necessary

to understand and program 8-bit microcontrollers used for a variety of

applications. Hands- on training includes coding for microcontroller

applications in graphical, assembly and C programming languages.

Integrated laboratory work provides practical experience with industrial

hardware for testing and troubleshooting.

 ET 230 - Introduction to Programmable Logic Controller

( 2 :2 :0 ) 4 credits

This course is designed to provide students with skills and knowledge

associated with programmable logic controllers-PLC's. It includes

mastery of introductory/advanced instructions, operations and languages

that are defined in the IEC61131-3 programmable logic controller

standard; thus preparing students to write and troubleshoot control

programs for a variety of engineering applications.
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Pre-Requisite(s)

ET 111 - DC-System

OR

Permission of Department chairperson

ET 235 - Advanced Programmable Logic Controller

( 3 :1 :0 ) 4 credits

This course provides a practical introduction to industrial networks and

addresses advanced PLC instructions, operations, languages set by the

International Electrotechnical commission standard (3); IEC 61131-3. It

includes all three of Allen-Bradley processors; PLC5, SLC500 and

Controllogix.

Pre-Requisite(s)

ET 230 - Introduction to Programmable Logic Controller

OR

Permission of Department chairperson

ET 290 - Applied Capstone Project Lab

( 2 :2 :0 ) 2 credits

This course covers design, construction, testing and troubleshooting of

hardware and software electronic circuits. A functioning prototype must

be demonstrated by the end of the term. Student team select a

pre-designed solution from a given list of practical engineering problems,

implements the solution, and evaluates performance against expected

results. A written report and an oral presentation are required.

Pre-Requisite(s)

ET 112 - AC Circuits

ET 225 - Electronics II

ET 226 - Digital Circuits

ENGLISH

▲ EN 101 - Composition I

( 3 :0 :0 ) 3 credits

This course focuses on the stages of the writing process and includes a

formal research paper. A variety of writing and reading assignments are

designed to develop analytical and critical-thinking skills.

Pre/Co-Requisite(s)

College Level or with applicable co-requisite

▲ EN 102 - Composition II

( 3 :0 :0 ) 3 credits

This course develops student prose by utilizing the writing process

(drafting, revising and editing). Students are required to complete a

process portfolio that includes 3-5 typed, revised, and edited MLA

papers, reflective and low-stakes writing assignments, and at least one

paper that demonstrates proper research techniques. All writing

assignments must demonstrate and develop the writing process, critical

thinking, and writing skills. Throughout the term, a variety of reading

assignments and topics are introduced to develop interpretive and

argumentative skills, while developing a critical understanding of

well-crafted, professional prose.

Pre-Requisite(s)

EN 101 - Composition I

EN 103 - Business Writing

( 1 :0 :0 ) 1 credits

This course teaches students how to write effective letters, memos,

proposals, and other professional documents. It also emphasizes

audience analysis, effective organization and presentation of information,

clarity, simplicity, and coherence. Finally, it explores the principles of

effective communication and the planning process.

Pre/Co-Requisite(s)

College Level or with applicable co-requisite

EN 104 - Business Communication

( 3 :0 :0 ) 3 credits

This course focuses on understanding the foundations of business

communication in a global workforce, with emphasis on planning, writing,

and completing letters, memos, emails, resumes, reports, and proposals.

Conducting business research, communicating information, interviewing,

designing, and delivering oral presentations with slides and

transparencies are also included in this course.

 

None

Pre-requisite:  EN 101

EN 105 - Journalism

( 3 :0 :0 ) 3 credits

This course focuses on the basic practices and procedures in journalistic

writing and editing, gathering information, and newspaper publication.
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Pre-Requisite(s)

EN 101 - Composition I

EN 108 - Creative Writing

( 3 :0 :0 ) 3 credits

This course is a creative writing workshop with emphasis placed on

developing creative potential through exercises and experiments in

appropriate literary forms.

Pre/Co-Requisite(s)

College Level or with applicable co-requisite

EN 111 - Information Literacy and Research Skills

( 1 :0 :0 ) 1 credits

This course teaches library research skills applicable to all disciplines.

 EN 200 - Creative Non-fiction

( 3 :0 :0 ) 3 credits

This course explores selected forms of creative nonfiction: the personal

essay, reportage, biography, travel, food, profile, memoir, and linked

fragments. The use of dialogue, setting, characterization, plot, and

narrative voice is emphasized. The discipline of writing regularly is

encouraged and supported through the assignment of short weekly

exercises. Students are also assigned longer pieces that are

workshopped in class. Discussion about the forms, techniques, and

history of nonfiction are supplemented by readings from work by various

authors.

Pre-Requisite(s)

EN 102 - Composition II

EN 201 - Professional Writing and Presentation

( 3 :0 :0 ) 3 credits

This course is designed to teach advanced research skills and content

integration for professional papers and proposals, in conjunction with

public speaking fundamentals required for presentations.

Co-Requisite(s)

EN 102 - Composition II

▲ EN 204 - African-American Literature

( 3 :0 :0 ) 3 credits

This course surveys the writings of African-Americans from the

eighteenth century to the present, with emphasis placed on literary,

cultural, and historical significance.

Co-Requisite(s)

EN 102 - Composition II

▲ EN 205 - Introduction to Literature

( 3 :0 :0 ) 3 credits

This course explores the major literary genres with emphasis on the

techniques of understanding and interpreting poetry, drama, short

stories, and novels. It also focuses on modern literature and writers of

current interest.

Co-Requisite(s) 

EN 102 - Composition II 

EN 206 - Modern Drama 

( 3 :0 :0 ) 3 credits

This course focuses on playwriting art in the modern world as it reflects

the tensions and chaos of 20th and 21st century life. Beginning with

Ibsen, the course traces the movement from realism and naturalism to

the theater of the absurd. Political themes are emphasized. Selections

include plays by Ibsen, Shaw, O’Neill, Williams, Miller, Mamet, Ionesco,

and Beckett. Reading lists may vary from year to year.

Co-Requisite(s)

EN 102 - Composition II

EN 207 - Modern Novel and Short Story

( 3 :0 :0 ) 3 credits

This course studies 20th century prose fiction with emphasis on recurrent

themes in the modern novel and short story. Selections include works by

Joyce, Hemingway, Fitzgerald, Conrad, Woolf, Camus, Wright, and

Bellow. Reading lists may vary from year to year.

Co-Requisite(s)

EN 102 - Composition II

EN 208 - Film Appreciation

( 3 :0 :0 ) 3 credits

This course examines cinematic techniques, genres and the narrative

structure of film through a study of movies from Chaplin to Inarritu.

Particular attention is given to how movies reflect social and cultural

trends such as violence in American society and the tension between the

individual and the community.

Co-Requisite(s)

EN 102 - Composition II

EN 209 - Children's Literature

( 3 :0 :0 ) 3 credits

This course surveys cross-cultural literature written for children and

adolescents ranging from Aesop’s Fables to present-day poetry, prose,

and drama, with emphasis on the timeless and enduring themes

appearing in a diverse selection of readings.

Co-Requisite(s)

EN 102 - Composition II

EN 211 - Modern Poetry

( 3 :0 :0 ) 3 credits

This course covers the development of American and British poetry from

the end of the 19th century to World War II. Poems are selected to

illustrate several important themes, from the alienation of the individual in

industrialized society, to the influence of dreams, myth, and the

unconscious.

Co-Requisite(s)

EN 102 - Composition II

▲ EN 212 - Hispanic-American Literature

( 3 :0 :0 ) 3 credits

This course studies Hispanic-American literature using selected 

examples of prose, poetry, and drama written in English by Americans of 

Spanish descent, including writers of Mexican, Cuban, Puerto Rican,
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South American, Caribbean, and Afro-Hispanic origins. This literature

reflects the historic, linguistic, and cultural diversity of the United States.

Co-Requisite(s)

EN 102 - Composition II

EN 214 - Shakespeare

( 3 :0 :0 ) 3 credits

This course provides an overview of the Shakespearean dramatic corpus

including plays from several of the genres: comedy, tragedy, history,

romance, problem plays. Emphasis is placed on close reading of the

texts supplemented by film versions to highlight the theatrical qualities of

the plays and their continuing life. Selection of plays varies from

semester to semester.

Co-Requisite(s)

EN 102 - Composition II

▲ EN 215 - World Literature I

( 3 :0 :0 ) 3 credits

This course surveys the masterpieces of world literature from “the

beginnings” to 1650. A variety of cultural, intellectual, historical, and

literary perspectives are explored in selections from Europe, India, the

Middle East, and Asia. Works studied include The Epic of Gilgamesh,

The Ramayana, The Thousand and One Nights, and the T’ao Ch’ien. In

addition to listed readings, other literary works and sacred texts from

around the world may be discussed.

Co-Requisite(s)

EN 102 - Composition II

▲ EN 216 - World Literature II

( 3 :0 :0 ) 3 credits

This course surveys the masterpieces of world literature from 1650 to

present. A variety of cultural, intellectual, historical, and literary

perspectives are explored in selections from around the world. Authors

studied include Matsuo Basho, Fyodor Dostoevsky, Emily Dickinson,

Gabriel Garcia Marquez, and Chinua Achebe. In addition to listed

authors, other literary works from around the world may be discussed.

Co-Requisite(s)

EN 102 - Composition II

EN 217 - Advanced Creative Writing

( 3 :0 :0 ) 3 credits

This course builds on the skills acquired in previous writing courses; it is

designed to help students further develop their poetry, short fiction,

plays, or other genres of creative writing in order to arrive at crafted

pieces of work. The course functions as a writing workshop providing

students with constructive critiques of their work in a supportive

environment.

Pre-Requisite(s)

EN 105 - Journalism

OR

EN 108 - Creative Writing

EN 290 - Topics in Literature

( 3 :0 :0 ) 3 credits

This course studies selected topics each semester either of a period,

genre, theme, or author, in English, American or World literature, with

emphasis on discussion of historical context, critical analysis, and

thematic interpretation. Although enrollment is not limited, this is a

required capstone course for all students intending to graduate with the

English Option.

Pre-Requisite(s)

EN 205 - Introduction to Literature

▲ ENS 104 - Speech Fundamentals

( 3 :0 :0 ) 3 credits

This course focuses on the development of basic voice and speech skills

and techniques. Special attention is given to diction, pronunciation, voice

articulation, and communication in Standard English. The course

integrates theory, exercises, and readings in order to provide a thorough

introduction to the basic principles and skills of oral communication.

Pre/Co-Requisite(s)

College Level or with applicable co-requisite

▲ ENS 106 - Public Speaking

( 3 :0 :0 ) 3 credits

This course prepares students for effective public speaking

presentations. Students research, organize, write, and deliver a variety of

speeches designed to inform, persuade, motivate, and entertain in

diverse public settings.

Pre/Co-Requisite(s)

College Level or with applicable co-requisite
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ENGLISH LANGUAGE STUDIES

ENR 020 - Intermediate ELS Reading and Speaking I

( 6 :2 :0 ) 6 credits

This course is designed for non-native low-intermediate level speakers of

English and aims at developing reading fluency as well as the oral and

aural skills needed for academic success. The course focuses on the

development of vocabulary, reading comprehension, speaking, listening,

and pronunciation accuracy. Students are required to read and analyze

one short, unabridged American novel, conduct simple research on

topics related to the novel, and deliver formal and informal presentations

in English.

“C” is the minimum passing grade. 

Pre-Requisite(s)

ELS PREP-Course

OR

Test placement

Co-Requisite(s)

ENR-020L 

ENR 030 - Intermediate ELS Reading and Speaking II

( 3 :1 :0 ) 3 credits

This course is for non-native speakers of English. It develops reading

and speaking skills by having students read, discuss, and respond in

writing to unabridged novels and book-length nonfiction.

“C” is the minimum passing grade. 

Pre-Requisite(s)

ENR 020 - Intermediate ELS Reading and Speaking I

OR

Test placement

ENR 040 - Advanced ELS Reading and Speaking I

( 3 :1 :0 ) 3 credits

This course is for non-native speakers of English. It develops academic

reading skills and awareness of American culture by reading and

analyzing materials related to American society.

“C” is the minimum passing grade

Pre-Requisite(s)

ENR 030 - Intermediate ELS Reading and Speaking II

OR

Test placement

ENR 107 - Advanced ELS Reading and Speaking II

( 3 :1 :0 ) 3 credits

This course is designed to familiarize students who were not born in the

United States with some major cultural trends. The course surveys both

current and historic influences on American values and how these values

are represented in its institutions and policies related to such areas as

education, business, religion, media, race relations, immigration,

government, and family.

“C” is the minimum passing grade. 

Pre-Requisite(s)

ENR 040 - Advanced ELS Reading and Speaking I

OR

Test placement

ENW 020 - Intermediate Academic ELS Writing I

( 6 :0 :0 ) 6 credits

In this course, low-intermediate level non-native speakers of English are

introduced to the process of academic writing including planning,

organizing, writing, revising, and editing. The course focuses on the

application of correct grammar, vocabulary, sentence structure, and

punctuation at the three-paragraph essay level. Reading and speaking

activities are also used to foster the development of basic writing skills.

“C” is the minimum passing grade.  

Pre-Requisite(s)

ELS PREP-Course

OR

Test placement

ENW 030 - Intermediate Academic ELS Writing II

( 6 :0 :0 ) 6 credits

In this course, high-intermediate level non-native speakers of English

continue to develop the academic writing skills of composing, editing,

and revising in order to write a well-organized four-paragraph essay with

attention to a fully developed introduction and conclusion. The course

also focuses on the application of correct grammar, vocabulary,

sentence structure, and punctuation at the four-paragraph essay level.

Reading and speaking activities are included to foster the development

of writing skills.

“C” is the minimum passing grade. 

Pre-Requisite(s)

ENW 020 - Intermediate Academic ELS Writing I

OR

Test placement

ENW 040 - Advanced Academic ELS Writing I

( 6 :0 :0 ) 6 credits

In this course, advanced-level non-native speakers of English develop

their skills in academic writing by focusing on the composing, editing,

and revision process in order to write clear, well-organized, and well

supported four-paragraph essays. The course also focuses on the

application of correct grammar, collocations, sentence structure, and

punctuation at the four-paragraph essay level. Reading and speaking

activities are included to foster the development of writing skills.

“C” is the minimum passing grade. 

Pre-Requisite(s)

ENW 030 - Intermediate Academic ELS Writing II

OR

Test placement

ENW 107 - Advanced Academic ELS Writing II

( 3 :1 :0 ) 3 credits

Passaic County Community College Catalog 2021-2022 309



Passaic County Community College

This course will prepare advanced-level, non-native speakers of English

for Composition I. The course emphasizes persuasive writing on topics

of current interest in American society. Critical analysis and discussion of

source material, including newspaper and magazine articles, as well as

information from the Internet form an integral part of the course.

“C” is the minimum passing grade.

Pre-Requisite(s)

ENW 040 - Advanced Academic ELS Writing I

OR

Test placement

FIRE SCIENCE

EMT 207 - Emergency Medical Technician

( 5 :6 :0 ) 8 credits

This course is designed to prepare the Emergency Medical Technician in

accordance with the National Emergency Medical Services Education

Standard and the New Jersey Department of Health regulations. This

course covers an introductory survey of emergency medical services

including medical, legal/ethical aspects, role of the Emergency Medical

Technician, patient assessment, care of wounds and fractures, airway

maintenance, medical and environmental emergencies, patient

transportation, emergency childbirth, and basic extrication are practiced

and mastered in the College laboratory. After completion of this course,

the student will be eligible to take the National Registry Examination for

certification as an Emergency Medical Technician.

 

 FS 101 - Principles of Emergency Services

( 3 :0 :0 ) 3 credits

This course provides an overview to fire protection and emergency

services; career opportunities in fire protection and related fields; culture

and history of emergency services; fire loss analysis; organization and

function of public and private fire protection services; fire departments as

part of local government; laws and regulations affecting the fire service;

fire service nomenclature; specific fire protection functions; basic fire

chemistry and physics; introduction to fire protection systems;

introduction to fire strategy and tactics; and life safety initiatives.

Pre/Co-Requisite(s)

DE 020 - Academic English II

DE 025 - Advanced Studies in Academic English

OR

ENW 040 - Advanced Academic ELS Writing I

FS 102 - Fire Prevention

( 3 :0 :0 ) 3 credits

This course provides fundamental knowledge relating to the field of fire

prevention. Topics include: history and philosophy of fire prevention,

organization and operation of a fire prevention bureau, use and

application of fire codes and standards, plans review, fire inspections,

fire and life safety education, and fire investigation.

Pre-Requisite(s)

FS 101 - Principles of Emergency Services

FS 103 - Strategy and Tactics

( 3 :0 :0 ) 3 credits

This course provides the principles of fire ground control through

utilization of personnel, equipment, and extinguishing agents.

Pre-Requisite(s)

FS 101 - Principles of Emergency Services

FS 106 - Fire Protection Systems

( 3 :0 :0 ) 3 credits
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This course studies the nature of public and private fire protection with

emphasis placed on analysis of systems of fire detection, fire alarm, fire

communications, water distribution networks, fire service, hydraulics, and

fire suppression.

Pre-Requisite(s)

FS 101 - Principles of Emergency Services

FS 107 - Fire Apparatus Specifications, Inspections, and

Maintenance

( 3 :0 :0 ) 3 credits

This course covers the principles of care, maintenance, and operation of

fire apparatus and pumps. These principles include pump construction

and accessories, pumping techniques, power development, and

transmission. Also included are driving, troubleshooting, and producing

effective fire streams.

Pre-Requisite(s)

FS 101 - Principles of Emergency Services

FS 114 - Public Safety Telecommunications

( 3 :0 :0 ) 3 credits

This course focuses on students acquiring the skills necessary to staff

facilities that receive emergency telephone and radio requests for police,

fire, emergency medical, and other public safety services. After

successful completion of this course, the student will receive a nationally

recognized certificate from the Association of Public Safety

Communications Officials (APCO) entitled Public Safety

TeleCommunicator.

 FS 115 - Emergency Medical Dispatch

( 3 :0 :0 ) 3 credits

Trains dispatchers and call-takers to effectively direct and manage

emergency medical resources. Course focuses on the Emergency

Meducak Dispatcher (EMD) as the first responder in obtaining

information from callers, selecting the proper response protocol,

dispatching resources, and providing medical instructions by telephone.

Cross-listed as CJ 115 Emergency Medical Dispatch.

Pre-Requisite(s)

CJ 114 - Public Safety Telecommunications

OR

FS 114 - Public Safety Telecommunications

FS 118 - Fire Behavior and Combustion

( 3 :0 :0 ) 3 credits

This course explores the theories and fundamentals of how and why fires

start, spread, and are controlled.

 FS 201 - Principles of Fire and Emergency Services Administration

( 3 :0 :0 ) 3 credits

This course introduces the student to the organization and management

of a fire and emergency services department and the relationship of

government agencies to the fire service. Emphasis is placed on fire and

emergency services, ethics, and leadership from the perspective of the

company officer.

Pre-Requisite(s) 

FS 101 - Principles of Emergency Services

 

FS 202 - Hazardous Materials 

( 3 :0 :0 ) 3 credits

This course comprehensively studies the physical, chemical, and

toxicological characteristics of hazardous materials. It includes the basic

methods of recognition and identification based upon the chemical and

physical properties of hazardous materials; basic safety procedures

when utilizing specific types of protective clothing and equipment; and

basic tactical information relating to scene management.

Cross-listed as HLS 202 Hazardous Materials.  

Pre-Requisite(s)

CJ 101 - Introduction to Criminal Justice

OR

FS 101 - Principles of Emergency Services

OR

HLS 104 - Introduction to Homeland Security

FS 204 - Building Construction for Fire Prevention

( 3 :0 :0 ) 3 credits

This course provides the components of building construction related to

firefighter and life safety. The elements of construction and design of

structures are shown to be key factors when inspecting buildings,

pre-planning fire operations, and operating at emergencies.

Pre-Requisite(s)

FS 101 - Principles of Emergency Services

FS 205 - Fire Investigation

( 3 :0 :0 ) 3 credits

This in-depth course defines successful methods for conducting fire

investigations. Specific topics include basic chemistry of fire, point of

origin, fire cause (both accidental and incendiary), motivation of the fire

setter, fire scene investigations, evidence collection, photography,

follow-up investigation, and court testimony.

Pre-Requisite(s)

FS 101 - Principles of Emergency Services

FS 206 - Fire Protection Hydraulics and Water Supply

( 3 :0 :0 ) 3 credits

This course provides a foundation of theoretical knowledge in order to

understand the principles of the use of water in fire protection and to

apply hydraulic principles to analyze and to solve water supply

problems. 

Pre-Requisite(s)

MA 101 - College Mathematics I

FS 101 - Principles of Emergency Services

FS 210 - Current Issues in Fire Science/Capstone Experience

( 3 :0 :0 ) 3 credits

This course is a comprehensive review of the current problems affecting

the fire service with particular emphasis placed on resource allocation,

planning, and fiscal constraints. The Capstone Experience requires the

student to author and present a scholarly research paper on a topic

covered in this course.
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Pre-Requisite(s)

A minimum of 40 credit hours must be successfully completed from the

Fire Science Technology Program prior to enrolling in this course.

FS 213 - Principles of Fire and Emergency Services Safety Survival

( 3 :0 :0 ) 3 credits

This courses introduces the basic principles and history related to the

national firefighter life safety initiatives, focusing on the need for cultural

and behavioral change throughout the emergency services.

 

FRENCH

▲ FR 101 - Elementary French I

( 3 :1 :0 ) 3 credits

This course is a foundation in the basics of French. Grammar,

pronunciation, and vocabulary are introduced within a natural context.

Emphasis is on speaking, reading, and writing simple ideas, in addition

to recognizing and responding to culturally appropriate behaviors in

everyday situations.

 ▲ FR 102 - Elementary French II

( 3 :1 :0 ) 3 credits

This course is a continuation of FR 101 with greater emphasis on

listening, speaking, reading, and writing. Instruction includes grammar

drills, conversation, reading, and guided composition. Reading selections

focus on different aspects of French civilization and culture.

Pre-Requisite(s)

FR 101 - Elementary French I

▲ FR 201 - Intermediate French I

( 3 :1 :0 ) 3 credits

This course offers a systematic study of the language with particular

attention to grammar review, vocabulary growth, conversation, and

reading comprehension. Student participation in the language laboratory

is required.

Pre-Requisite(s)

FR 101 - Elementary French I

FR 102 - Elementary French II

OR

at least two years of high school French

GEOGRAPHIC INFORMATION SYSTEMS

GIS 101 - Fundamentals of GIS

( 3 :3 :0 ) 4 credits

Cross listed as SC 108

This course covers basic topics in storing, retrieving, mapping and

analyzing different types of data (scientific, political, cultural economic,

etc.) with ESRI & ArcGIS software.  Students will learn the basic use of

GIS and be exposed to how applications are used in various disciplines

and employment settings.  Labs include class use of the software and

Web CT facilitated projects.
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GRAPHIC DESIGN & DIGITAL MEDIA

GD 101 - Introduction to Digital Arts

( 2 :0 :0 ) 2 credits

This course is an introductory course that provides students with the

basic knowledge, vocabulary and skills needed to enter into the studies

of design, photography, videography, illustration, animation and web

design.  Students will explore many facets of creating art using computer

software and the art creation process using Adobe software.  Topics

include digital painting, 2D design, photo manipulation, image

compositing, animation, 3D design and human-computer interface

design.

Pre-Requisite(s)

 DE 010 or ENR 040 (if needed) 

GD 101L - Introduction to Digital Arts Studio

( 0 :2 :0 ) 1 credits

This course is an extension of GD 101 (Introduction to Digital Arts)

course.  The goal of this course is to provide students additional studio

time to apply the concepts learned in the GD 101 to art and design

projects.  Studio projects in this course include digital painting, 2D

design, photo manipulation, image compositing, animation, 3D design

and human-computer interface design.

Co-Requisite(s)

GD 101 - Introduction to Digital Arts

GD 110 - Introduction to Graphic Design

( 3 :0 :0 ) 3 credits

Cross listed as AR 110.  

This course trains students to apply the principles and elements of

design to create original work in advertising, editorial, and promotional

print materials and presentations. Students will explore typography and

how it relates to the layout and design of information, as well as portfolio

presentation and preparing work for print. Students will use graphic

design programs in the Adobe suite, including Photoshop, InDesign, and

Illustrator.

Pre-Requisite(s)

DE 010 - Academic English I

OR

ENR 107 - Advanced ELS Reading and Speaking II

GD 170 - Website Design and Tools

( 3 :0 :0 ) 3 credits

Cross listed as CIS 170.

This course provides a hands-on experience for students interested in

learning how to develop websites. Students gain an understanding of

terminology, web design, and web operation functions, and they explore

a variety of methods available for building a website. Both HTML5 and

CSS3 will be introduced. Students use a high-level, web-authoring tool to

build web pages for a website that can utilize a database and is

published onto a network server.

 

Pre-Requisite(s)

CIS 101 - Computer Concepts and Applications

OR

CIS 107 - Information Technology Fundamentals and Applications

GD 205 - Typography

( 3 :0 :0 ) 3 credits

This course provides an essential foundation for graphic design students

to understand how to use type effectively to communicate information

and ideas. Students are introduced to the history of written

communication: from the earliest cave pictographs and the invention of

movable type, to today’s digital creation of typefaces, logos, icons, and

symbols that are part of the continued human desire to express ideas

and describe the world. Typographic terms, classifications, and styles, as

well as measurement systems, are discussed in order to explore the

differences between legibility and readability. Creating a visual hierarchy

with text formatting and basic layout is covered in lectures as well as lab

assignments.

 

Pre-Requisite(s)

AR 110 - Introduction to Graphic Design

OR

GD 110 - Introduction to Graphic Design

GD 210 - Layout and Publication Design

( 3 :0 :0 ) 3 credits

Cross listed as AR 210.

This course trains the student to apply the principles and elements of

design to create original work in digital media, advertising and

promotional print materials. Students will explore how information flows

through multi-page layouts to build original pages. The student will

further explore software used by graphic designers including programs in

the Adobe Suite, InDesign, Photoshop, and Illustrator.

 

Pre-Requisite(s)

AR 110 - Introduction to Graphic Design

OR

GD 110 - Introduction to Graphic Design

GD 211 - Advanced Design and Motion Graphics

( 3 :0 :0 ) 3 credits

Cross listed as AR 211.

This course trains the student to apply the principles and elements of

design along with typographic skills to create a variety of original print

and media projects using Adobe Software.  Topics on Branding,

Advertising Campaign, Editorial Design and Motion graphics will be

explored.  Advanced software techniques will be used to help students

create original portfolio artwork.

Pre-Requisite(s) 

GD 205 - Typography 

 

AR 210 - Layout and Publication Design 

OR 

GD 210 - Layout and Publication Design
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GD 236 - Introduction to 3D Graphics and Animation 

( 2 :2 :0 ) 3 credits

This course explores the basic principles of the three-dimensional form

and animation in computer graphics.  Emphasis is on 3D design and

animation principles to design solutions, visualizations and animated

movies.  Studio projects in this class include 3D modeling, photo realistic

texturing and lighting, scene construction, animation and rendering.

Pre-Requisite(s)

AR 110 - Introduction to Graphic Design

OR

GD 110 - Introduction to Graphic Design

GD 101 - Introduction to Digital Arts

GD 273 - Web Graphics

( 3 :0 :0 ) 3 credits

Cross listed as CIS 273.

This course introduces students to creating and applying effective

graphics, text, video, animation, and sound to a website. Students use

authorizing tools to create and edit multimedia components, and apply

these to enhance and publish a website. Students will focus on

responsive web design for desktop, tablet, and mobile devices. Software

used is Adobe Dreamweaver and Animate (formerly Flash). Offered

nights only in Fall.

Pre-Requisite(s)

CIS 170 - Website Design and Tools

OR

GD 170 - Website Design and Tools

GD 294 - Internship Program

( 0 :0 :2 ) 2 credits

Cross listed as CIS 294. 

This course gives students the opportunity to work as an intern in an

approved position in their chosen major and specialization. Students will

work at a job site for 90 hours over the course of the semester, spread

out over 8-10 weeks. Acceptance is not guaranteed; students must show

a strong academic history (both in the major and outside), strong

interpersonal skills, and have a history of reliability and integrity in the

classroom. Students will be required to attend a pre-semester workshop,

so early registration is critical to placement. Coursework will include a

resume, weekly reports, a LinkedIn profile, and a post-internship

presentation. Supervision is provided by the College through on-the-job

visits and individual progress review sessions.

 

Pre-Requisite(s)

30 College credits

(with 12 credits in CIS/GD courses)

GD 299 - Graphic Design Portfolio

( 2 :2 :0 ) 3 credits

This course is essential in the preparation of a portfolio for Graphic 

Design.  This course serves as a building block in the transition from

student to working designer.  A strong portfolio provides an important

foundation for the development of a successful career.  The course

assignment will give students guidance for improving their current

portfolio pieces as well as developing new portfolio pieces.  In addition to

representing their artwork in print and web design, the portfolio must

include a resume and self-promotion piece containing contact

information as well as work samples.  Students will make final

presentations to the faculty who will critique the project's content,

approach and degree of professionalism.

Pre-Requisite(s)

GD 170/CIS 170 and choose 3 classes from GD 110/AR110, GD 205,

GD 210/AR210, GD 211, GD 236 
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HEALTH INFORMATION MANAGEMENT

HIM 101 - Health Care Organization

( 2 :0 :0 ) 2 credits

This course is a study of the historical development and current

characteristics of health care in the United States. It provides an

understanding of the health-care environment and the multiple factors

that define the system and the roles of health-care professionals within

the system.

 HIM 104 - Medical Terminology

( 3 :0 :0 ) 3 credits

In this course, students will study the basic structure of medical

vocabulary, including prefixes, suffixes, roots, combining forms,

pronunciation, spelling, and definitions of medical terms. Emphasis is

placed on building a professional lexicon required for working in the

medical field using vocabulary related to body systems, anatomical

structure, medical processes and procedures, and a variety of diseases.

 HIM 105 - Professional Practice Experience I

( 0 :0 :8 ) 2 credits

This course places students in an acute care health facility for practical

applications of clerical duties in a medical record department. Students

are introduced to the daily operations of a health information

management department and practice clerical skills learned in the

classroom. Students also practice interacting with professional and

clerical personnel in an office setting. 120 hours directed

practice. Offered in Spring & Summer only.

 HIM 106 - Legal Aspects of Health Information Management

( 3 :0 :0 ) 3 credits

In this course, students will study the importance of medical records as

legal documents. It includes the legal aspects of hospitals and medical

staff organizations, release of information, and legal actions requiring

evidence from medical records. Offered in Spring only.

 HIM 108 - Health Record Content and Structure

( 1 :0 :0 ) 1 credits

This course introduces health record content and documentation

requirements for health records across the continuum of care. It includes

structure and format of the health record, introduction to the health

information management profession, confidentiality/privacy, and

professional ethics.

 HIM 109 - Introduction to Health Information Management

( 2 :2 :0 ) 3 credits

This course introduces the work processes of the health information

department and the management of health data and the health record.

Topics include qualitative and quantitative analysis, storage and retrieval

systems, retention, abstracting, indexes and registries, regulatory and

accreditation standards, and forms and screen design. Health

information management (HIM) skills are practiced in laboratory activities

using electronic health record systems and HIM software utilized in the

workplace. Offered in Spring only.

 

Pre-Requisites:

EN 101 - Composition I

HIM 101 - Health Care Organization

Prerequisites/Co-Requisites:

HIM 108 - Health Record Content and Structure

 HIM 112 - Introduction to Medical Terminology

( 1 :0 :0 ) 1 credits

This course provides an introduction to the medical and healthcare

terminology used in health-care settings. Emphasis is placed on building

medical terms using prefixes, suffixes, and combining forms.

 HIM 120 - Electronic Health Records

( 2 :2 :0 ) 3 credits

This course introduces basic concepts for the use and maintenance of

an Electronic Health Records (EHR) system in an ambulatory healthcare

setting. Clinical and administrative workflow processes of an EHR are

examined and the student performs basic navigation as well as

administrative and medical documentation. Issues around quality,

privacy, security, government regulations, ethics and legal aspects of

technology in healthcare are explored. Offered only in Fall semester.

 HIM 130 - Introduction to Health Insurance

( 3 :0 :0 ) 3 credits

This course focuses on the major insurance programs and

reimbursement methodologies in ambulatory care. Basic diagnostic and

procedural coding concepts are introduced. Managed care, claim

submission, legal, regulatory and ethical issues are explored. Offered

only in Spring semester.

 HIM 201 - ICD Coding I

( 3 :3 :0 ) 4 credits

This course focuses on disease and procedural coding with major

emphasis on the International Classification of Diseases (ICD). It

includes practical application of coding inpatient and outpatient records

and practice in prospective payment and computerized encoding. Coding

skills are practiced and assessed in laboratory activities using tutorials,

case studies and actual records.

Offered in Fall only.

Pre-Requisites:

HIM 104 - Medical Terminology

HIM 108 - Health Record Content and Structure

 HIM 205 - Professional Practice Experience II

( 0 :0 :8 ) 2 credits

This course provides supervised practice in Health Information

Management that includes coding, health information systems, quality

improvement studies, and managerial functions. 120 hours directed

practice. Offered in Spring and Summer only.

Pre-Requisites:

HIM 105 - Professional Practice Experience I

HIM 106 - Legal Aspects of Health Information Management

Prerequisites/Co-Requisites:

HIM 221 - ICD Coding II

 HIM 208 - Supervision and Management in Healthcare

( 3 :0 :0 ) 3 credits

This course introduces managements functions, human resource 

management and financial management in healthcare. Topics include 

planning, change management, communication, motivation, recruitment, 

discipline, teamwork and legal aspects of personnel management. 

Quality management and performance improvement processes are also
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introduced.

Pre-Requisites:

HIM 105 - Professional Practice Experience I

 HIM 210 - Health Statistics and Data Analytics

( 3 :0 :0 ) 3 credits

This course is a comprehensive study of the principles of statistics

applied to health data, including vital and other health statistics. Topics

also include common research methodologies in healthcare, as well as

an introduction to healthcare data analytics and basic skills for

performance data analyses and data presentation using Excel and other

tools.

Pre-Requisites:

CIS 101 - Computer Concepts and Applications

MA 103 - Basic Statistics

 HIM 211 - Health Information Management Seminar

( 2 :0 :0 ) 2 credits

This course provides students will the opportunity to synthesize

knowledge and skills acquired throughout their academic education to

complete a team project. Students will also complete a series of

self-assessments related to competency domains for health information

technicians and develop a study plan to prepare for the Registered

Health Information Technician (RHIT) certification exam. Topics relevant

to job-seeking will be introduced and students will develop a resume and

cover letter. 

 HIM 212 - Healthcare Information Systems and Technologies

( 2 :3 :0 ) 3 credits

This course focuses on healthcare electronic information systems and

electronic health record (EHR) systems. Topics include the technologies

used, system selection, implementation and application, standards,

interoperability, data integrity, data storage and retrieval, security and

privacy. In laboratory activities, students apply theory to application in an

electronic health record system.

Pre-Requisite(s)

CIS 101 - Computer Concepts and Applications

OR

CIS 107 - Information Technology Fundamentals and Applications

HIM 216 - Coding Professional Practice Experience

( 0 :0 :8 ) 2 credits

This course provides supervised practice in ICD and CPT coding

systems, billing, and reimbursement. 120 hours directed practice.

Offered in Spring and Summer only.

 HIM 221 - ICD Coding II

( 2 :2 :0 ) 3 credits

This course focuses on continued studies of ICD coding guidelines.

Development of advanced coding techniques using inpatient and

outpatient health records with an emphasis on computerized encoding

and coding for regulatory compliance and prospective payment system is

further explored. Coding skills are practiced and assessed in laboratory

activities using tutorials, case studies and actual records. Offered in

Spring only.

 HIM 231 - CPT Coding

( 2 :2 :0 ) 3 credits

This course introduces coding in ambulatory settings with emphasis on

coding healthcare procedures and services using CPT/HCPCS.

Diagnostic coding for outpatient services, the relationship between

coding and reimbursement, and ethical issues are also introduced.

Coding skills are practiced and assessed in laboratory activities using

tutorials, case studies and actual records. Offered in Spring only.

 HIM 240 - Principles of Healthcare Reimbursement

( 3 :0 :0 ) 3 credits

This course introduces reimbursement methodologies in acute and

non-acute care settings. Topics include prospective payment

methodologies, hospital revenue cycle, case mix analysis, charge master

maintenance, regulatory guidelines, reimbursement monitoring, and

compliance strategies. 

Prerequisites/Co-Requisites:

HIM 231 - CPT Coding
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HEMODIALYSIS

HD 100 - Professionalism in Healthcare

( 3 :0 :0 ) 3 credits

Semesters Offered: Fall

This course introduces the student to the qualities and attributes of

professional character and its importance in the role of a healthcare

provider.  The attributes and behaviors of professionalism and their

impact on the patient-caregiver relationship are discussed in depth.  The

role of the healthcare provider, interpersonal communication skills,  and

protecting patient dignity are the foundational topics discussed.  In

addition, teamwork, time management and patient centered care are

emphasized throughout the course.  

 HD 101 - Introduction to Hemodialysis

( 2 :2 :0 ) 3 credits

Semesters Offered: Fall

This course introduces the student to the role of the hemodialysis

technician in the hemodialysis unit. Renal pathology and the history and

evolution of dialysis along with federal and state regulations will be

presented. The role and responsibilities of the Hemodialysis Technician

are introduced and discussed with emphasis on the role of provider of

care. In the laboratory, the student will perform vital signs, weight

measurement and patient monitoring as they relate to maintaining a

hemodynamic state for patients receiving hemodialysis. The principles of

infection control and providing a safe environment for patients and staff

are emphasized. Additional topics and concepts are chronic kidney

failure, professionalism, patient education and helping patients adjust to

dialysis. Students are encouraged to think critically as they prepare

themselves for the practice of hemodialysis in the role of Hemodialysis

Technician.

Co-Requisite(s)

BS 100 - Human Biology

EN 101 - Composition I

HD 100 - Professionalism in Healthcare

HIM 104 - Medical Terminology

HD 201 - Principles of Dialysis

( 3 :2 :0 ) 4 credits

Semesters Offered: Spring

This course continues the preparation of the student for the role of

Hemodialysis Technician in the Hemodialysis unit. Within the simulation

lab, the student will practice the set up of the dialysis machine including

programming ordered parameters, testing alarms and preparing the

dialysate and water delivery to ensure a safe dialysis treatment.

Responsibilites with predialysis, intradialysis, and post dialysis patient

and process monitoring is emphasized along with water quality, dialysate

testing and machine testing parameters.

Pre-Requisite(s) 

BS 100 - Human Biology 

EN 101 - Composition I 

HD 100 - Professionalism in Healthcare 

HIM 104 - Medical Terminology 

 

Co-Requisite(s)

HD 202 - Clinical Principles and Practice of Dialysis 

MAE 115 - Phlebotomy 

SC 201 - Basic Pharmacology 

 

HD 202 - Clinical Principles and Practice of Dialysis 

( 3 :6 :0 ) 6 credits 

Semesters Offered: Spring

This course focuses on application of the clinical principles and skills

required of the Hemodialysis Technician in the care of the patient

receiving dialysis. Within the simulation lab, the student will work to

develop competency in the skills of dialysis administration. Additional

content includes dialyzer reprocessing, measuring the effectiveness of

dialysis, and care of the dialysis patient with diabetes. The importance of

administration of medications and heparinization during dialysis is

covered. Regulatory requirements and emergency preparedness in the

hemodialysis unit are discussed.

Pre-Requisite(s)

BS 100 - Human Biology

EN 101 - Composition I

HD 100 - Professionalism in Healthcare

HD 101 - Introduction to Hemodialysis

HIM 104 - Medical Terminology

Co-Requisite(s)

HD 201 - Principles of Dialysis

MAE 115 - Phlebotomy

SC 201 - Basic Pharmacology
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HISTORY

▲ HI 101 - History of Western Civilization I

( 3 :0 :0 ) 3 credits

This course surveys Europe to 1600 with a major emphasis on concepts

and movements vital to understanding the modern world. It stresses

economic and cultural forces. Major topics include ancient civilizations,

Greece and Rome, the Middle Ages, Renaissance, Enlightenment and

the beginnings of the Scientific and Industrial revolutions, Reformation,

and voyages of discovery.

 ▲ HI 102 - History of Western Civilization II

( 3 :0 :0 ) 3 credits

This course surveys the evolution of western civilization from 1600 to the

present and how we fit into this complex process. Major topics include

the Scientific Revolution, the Enlightenment, the French Revolution and

the Napoleonic era, the impact of Liberalism, Nationalism, and Socialism,

the Industrial Revolution, Imperialism and colonial conflicts of the 19th

century, Russian and Chinese Revolutions, World Wars I and II, the Cold

War and its aftermath, and the relationship of the United States to the

rest of the world.

 ▲ HI 103 - History of Puerto Rico and the Caribbean

( 3 :0 :0 ) 3 credits

This course focuses on the study of the basic characteristics of Puerto

Rican and Caribbean cultures and their role within contemporary U.S.

civilization. The consequences of European conquest, Indian

explorations, the slave trade, the Spanish-American War, patterns of

land ownership, demography, politics, unemployment, and

industrialization are examined in relation to a multi-ethnic world. A

research paper is required.

 ▲ HI 104 - History of Latin America

( 3 :0 :0 ) 3 credits

This course surveys Latin-American history from pre-colonial times to the

present. It includes an examination of the heritage of pre-Columbian

indigenous cultures, Spanish colonialism, and the various patterns of

national independence. The present condition of Latin America in the

modern-world system is analyzed in relation to imperialism and

dependency that is blocking further development, as well as the various

efforts of Latin-American countries to free themselves from this

dependency. A research paper is required.

 ▲ HI 106 - History of the Middle East

( 3 :0 :0 ) 3 credits

This course examines the cultural, economic, geographic, historical,

political, and sociological development of the contemporary Middle East.

Emphasis is placed on the relationship of these factors to the continuing

Arab-Israeli situation. A research paper is required.

 

 ▲ HI 190 - African-American History

( 3 :0 :0 ) 3 credits

This course focuses on African-American history from its African origins 

to the present. Emphasis is placed on the historical importance of the 

slavery experience, the outstanding contributions made by Blacks during 

the Civil War and Reconstruction, and the development of White 

Supremacy. Special attention is given to 20th-century Black contributions

to American life and thought and to the legacies of Martin Luther King,

Jr., and Malcolm X.

 ▲ HI 201 - U.S. History I

( 3 :0 :0 ) 3 credits

This course surveys the development of the United States from the

founding of Jamestown, Virginia, in 1607, to the War of Independence, to

the Civil War and the end of Reconstruction (1877). Topics include the

Federalist Period, American and Southern Nationalisms, and westward

expansion. Special attention is given to slavery and the free Black

community before the Civil War.

 ▲ HI 202 - U.S. History II

( 3 :0 :0 ) 3 credits

This course surveys the development of the United States from

Reconstruction to the present. Topics include the rise of industrial

corporations, Populism, Jim Crow, Progressivism, the Jazz Age, World

War I, the Depression, the New Deal, World War II, the Civil Rights

Movement, the Cold War, Vietnam, and recent political and diplomatic

crises.

 

Passaic County Community College Catalog 2021-2022 318



Passaic County Community College

HOMELAND SECURITY

HLS 104 - Introduction to Homeland Security

( 3 :0 :0 ) 3 credits

This course is an introduction to the public and private sector dimensions

of the theory and practice of Home Security at the national, regional,

state, and local level. An overview of the administrative, legislative, and

operational elements of homeland security programs and processes

(including a review of homeland security history, policies, and programs)

is provided. Topics include the threat of terrorism and countermeasures,

including intelligence, investigation, and policy that support U.S.

homeland security objectives.

Pre/Co-Requisite(s)

College Level

HLS 105 - Criminal Investigation

( 3 :0 :0 ) 3 credits

This course studies the techniques and procedures of criminal

investigation, the methods of crime prevention, and the use and

acceptance of informants and electronic surveillance. Topics include

information retrieval, recognition, development, and preservation of

material evidence, and interview and interrogation techniques.

Pre/Co-Requisite(s)

CJ 101 - Introduction to Criminal Justice

OR

HLS 104 - Introduction to Homeland Security

HLS 202 - Hazardous Materials

( 3 :0 :0 ) 3 credits

This course comprehensively studies the physical, chemical, and

toxicological characteristics of hazardous materials. It includes the basic

methods of recognition and identification based upon the chemical and

physical properties of hazardous materials; basic safety procedures

when utilizing specific types of protective clothing and equipment; and

basic tactical information relating to scene management.

Pre-Requisite(s)

CJ 101 - Introduction to Criminal Justice

OR

FS 101 - Principles of Emergency Services

OR

HLS 104 - Introduction to Homeland Security

HLS 210 - Current Issues in Homeland Security/Capstone

Experience

( 3 :0 :0 ) 3 credits

This course provides the opportunity for students to explore significant

and controversial topics regarding terrorism and homeland security and

to engage in in-depth analyses of current events and important trends in

terrorism and Homeland Security. It presents an opportunity for students

to focus on special issues such as terrorism and the internet, homeland

security, interrogating the CIA, and prosecuting the terrorist. Students will

be required to complete a research project on a topic of interest.

Pre-Requisite(s)

A minimum of forty (40) credits must be successfully completed from the

Homeland Security Program

HLS 214 - Emergency Management and Response

( 3 :0 :0 ) 3 credits

This course examines the theories, principles, and practices of

emergency management. The philosophy of comprehensive emergency

management is discussed with the four attendant steps: mitigation,

preparedness, response, and recovery. In addition, legal issues involving

state and federal laws affecting emergency operations are studied.

Pre-Requisite(s)

CJ 101 - Introduction to Criminal Justice

AND

FS 101 - Principles of Emergency Services

OR

CJ 105 Investigative Function

HONORS

HP 200 - Honors Program Capstone

( 2 :0 :0 ) 2 credits

This course is designed to provide students with academic, personal,

and career development focusing on leadership acquired in the Honors

Program. Students will be provided opportunities to integrate and apply

what they have learned in their in and out-of-class academic

experiences, with emphasis on demonstrating breadth and depth in

critical analysis, synthesis, integration, communication, and creativity.

This course is an intensive product of both group and individual research

and is designed for interdisciplinary learning.

Note: For every 140 minutes of weekly instructional time, students are

expected to complete 280 minutes of assigned work outside of class.

This will be facilitated through homework assignments.

Pre-Requisite(s)

Student must complete nine (9) Honors course credits
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HUMANITIES

GE 101 - Cultural Geography

( 3 :0 :0 ) 3 credits

Emphasis is placed on the general concepts of human geography,

including theories, maps, and vocabulary of the discipline. Topics include

technology, race, language, religion, the nation, cultural realms,

economics, urbanism, migration, population, and ecology.

 GE 103 - Urban Geography

( 3 :0 :0 ) 3 credits

This course studies the historical development of urbanism as well as the

present distribution and structure of major urban areas of the world.

Emphasis is placed on the present state of the New York metropolitan

area.

 

HUMAN SERVICES

HS 101 - Introduction to Human Services

( 3 :0 :0 ) 3 credits

This course is an introduction to human services as a profession. It

provides the student with a global perspective of the customs and

cultures of ethnic groups including, but not limited to, African-American,

Asian, Caucasian, Hispanic / Latino American, and Middle Eastern.

Special Populations, including persons with disabilities, sexual minorities,

women, and youth, are examined. This course reviews the historical

development of social services and explores the societal values that

served as the catalyst for the implementation of social services policies.

Community services with an emphasis on cultural awareness are

identified and explored. Legal and ethical issues are examined not only

for information about ethical standards but also for internalizing how to

define and process a variety of ethical dilemmas.

 HS 111 - Introduction to Mental Health

( 3 :0 :0 ) 3 credits

This course provides students with the skills and knowledge necessary

to work in the field of Mental Health. Using the current Diagnostic and

Statistical Manual of Mental Disorders (DSM), students will identify the

diagnostic criteria for specific mental health disorders. The historical

development of psychiatric rehabilitation will be discussed. The eight

main areas to assist individuals with psychiatric disabilities to obtain their

maximum level of functioning—Psychiatric, Social, Vocational and/or

Educational, Basic Living Skills, Financial, Community and/or Legal,

Health and/or Medical, and Housing—will be discussed. Students will

acquire knowledge in the processes necessary for clients to receive

services from different social agencies.

 HS 203 - Counseling Techniques

( 3 :0 :0 ) 3 credits

In this course, students will acquire communication skills as functions of

counseling individuals and groups including, but not limited to, active

listening, paraphrasing, self-disclosure, and confrontation. The major

psychological therapies will be discussed. Students will acquire the skills

needed to personalize their counseling style; and, through lecture,

individual and group role play, and case material, the skill to incorporate

their personal style into counseling sessions. 

Pre-Requisite(s)

HS 101 - Introduction to Human Services

HS 204 - Group Dynamics

( 3 :0 :0 ) 3 credits

This course focuses primarily on acquiring the skills to facilitate a group,

understanding the group process and factors involved in group

cohesions and conflicts, communication styles, and role identities within

the group. Screening, Intake, Orientation, Assessment, Treatment Plan,

Case Management, Intervention, and other core functions of the

counseling process are reviewed.

 

Pre-Requisite(s)

HS 101 - Introduction to Human Services

HS 203 - Counseling Techniques
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College Level English

Co-Requisite(s)

HS 207 - Human Services Program Field Experience I

HS-204 Group Dynamics/HS-207 Human Services Program Fieldwork I

(can be taken together or HS-204 Group Dynamics may be taken prior to

Fieldwork, but Fieldwork may not be taken prior to HS-204) 

 

HS 207 - Human Services Program Field Experience I

( 2 :0 :6 ) 4 credits

This course places students in an agency to gain experience with the

needs and behavioral responses of clients, as well as a working

knowledge of social service activities, responsibilities, and resources.

Field experience is designed to provide the student with an opportunity to

practice the skills and knowledge learned in the classroom in an agency /

institution environment. By working with professionals, clients, and

patients, students will learn to function effectively as a member of a

social services team. Students are required to attend a weekly

supervision class. 90 field experience hours

Note:  Students interested in gerontology should have field placement in

a geriatric facility. Students interested in mental health should have field

placement in a mental health facility. Students interested in CACD

should have field placement in a substance abuse facility.  All other

students should have field placement in social service agencies.

Co-Requisite(s)

HS 204 - Group Dynamics

40 college credits and approval of Instructor

HS 208 - Human Services Program Field Experience II

( 2 :0 :6 ) 4 credits

This course places students in a second social service agency to expand

their knowledge and experience in client contact and the responsibilities

and activities essential to the delivery of social services. Field experience

is designed to provide the student with an opportunity to practice skills

learned in an agency / institution environment. Working with

professionals, clients, and patients will assist students to function

effectively as members of a social services team. Students are required

to attend a weekly supervision class. This course is the Capstone

Experience. 90 field experience hours

Note:  Students interested in gerontology should have field placement in

a geriatric facility. Students interested in mental health should have field

placement in a mental health facility. Students interested in CACD

should have field placement in a substance abuse facility.  All other

students should have field placement in social service agencies.

Pre-Requisite(s)

HS 207 - Human Services Program Field Experience I

Approval of Instructor

HS 209 - Drugs, Society, and Human Behavior

( 3 :0 :0 ) 3 credits

This course focuses on the drug and alcohol use in modern society; the 

type of drugs (both licit and illicit); the effects on the mind and body of the

individual user; the repercussions felt by family, friends, and society; and

current methods of intervention and treatment.

 

 

 HS 210 - Counseling and Treatment of Addictions

( 3 :0 :0 ) 3 credits

This course focuses on the student acquiring the clinical knowledge

necessary to work in the field of addictions. The diagnostic criteria set

forth in the current Diagnostic and Statistical Manual of Mental Disorders

(DSM) will be discussed. The causes of addiction and methods of

treatment will be explored. Defense mechanisms will be reviewed. The

student will develop the counseling skills necessary to treat the addicted

population.

Pre-Requisite(s)

HS 101 - Introduction to Human Services

HS 212 - Mental Health Counseling

( 3 :0 :0 ) 3 credits

This course instructs students in the basic diagnostic categories for

mental illness as listed and described in the current Diagnostic and

Statistical Manual of Mental Disorders (DSM) and how to apply specific

evidenced-based counseling techniques used throughout the mental

health agency system. Students will conduct multi-axial assessments

using basic clinical terminology and examine mental disorders in the

context of biopsychosocial assessment. The significance of labeling,

stigma, and bias with regard to the diagnostic process will be critiqued

throughout the course in keeping with the values and ethics of the mental

health profession. Students will be introduced to clinical documentation,

research, literature, oral presentation, and APA writing format. 

Pre-Requisite(s)

HS 111 - Introduction to Mental Health

HS 213 - Contemporary Issues of Aging

( 3 :0 :0 ) 3 credits

This course provides students with an overview of the concepts,

characteristics, skills, and clinical issues of case management in a

variety of settings that service the geriatric population. The coursework

introduces the student to controversial issues in aging. Students will

learn skills, approaches, and issues involved in implementing programs.

Students will examine key legislation, policies, practice, and outcomes of

managed care. Family roles, group planning, recreation, independent

living, and aging in place will be discussed. Students will acquire skills

necessary to counsel the geriatric population.

Pre-Requisite(s)

HS 101 - Introduction to Human Services

HS 222 - History and Philosophy of Social Welfare

( 3 :0 :0 ) 3 credits

This course will examine the historical development of social welfare 

institutions and the social work profession in modern industrial societies. 

Attention will be focused on changes in the labor market, the relationship 

between social welfare programs and the growth of capitalism, the 

philosophical arguments surrounding the provision of welfare services, 

the social demography of poverty, and issues facing today's social
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workers.

Pre-Requisite(s)

HS 101 - Introduction to Human Services

MATHEMATICS

MA 010 - Basic Mathematics

( 4 :1 :0 ) 4.5 credits

This course reviews basic computational operations in arithmetic and

their applications. Topics include proportions, geometry applications,

graphs and introductions to algebraic concepts. 

A grade of “C” or higher is required  for movement to a higher level

and for completion of a requirement.

Pre-Requisite(s)

Test placement

MA 010A - Basic Mathematics A

( 3 :0.5 :0 ) 3.5 credits

This course covers the study of basic computational operations

arithmetic. Topics include arithmetic operations, fractions, decimals,

percents, and numbers. Fifteen hours of supervised lab required. 

A grade of “C” or higher is required for movement to a higher level

and for completion of a requirement.

Pre-Requisite(s)

Test placement

MA 010B - Basic Mathematics B

( 3 :0.5 :0 ) 3.5 credits

This course covers the application of basic computational skills

necessary to solve problems encountered in life and work situations.

Topics include proportions, geometry applications, graphs, and

introduction to algebraic concepts. Fifteen hours of supervised lab is

required. 

A grade of “C” or higher is required for movement to a higher level

and for completion of a requirement.

Pre-Requisite(s)

 MA 010A or Test placement 

MA 022 - Mathematics Fundamentals for Liberal Arts

( 4 :1 :0 ) 4.5 credits

This course introduces topics to prepare students for liberal arts

mathematics. Topics include arithmetic operations of real numbers,

proportions, measurements, geometry, graphs, algebraic expressions,

linear equations, and graphing of linear equations. Fifteen hours of

supervised lab is required. 

Pre-Requisite(s)

Test placement

MA 025 - Accelerated Algebra

( 4 :0 :0 ) 4 credits

This course is an introduction to the fundamental concepts and 

processes of elementary algebra. Topics include algebraic expressions, 

linear equations, polynomials, radicals, solving quadratic equations, 

linear system and graphing. A grade of "C" of higher is required for 

movement to a higher level and for completion of a requirement. This 

course is recommended for students who are in STEM, Nursing, Rad
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Tech or Business. It is the accelerated version of the 2 semester algebra

sequence (MA 025A/MA 025B).

A grade of “C” or higher is required for movement to a higher level

and for completion of a requirement.

Pre-Requisite(s)

 MA 010 or MA010 B with a minimum grade of B or higher, Test

placement or permission of department chairperson. 

MA 025A - Algebra A

( 3 :0.5 :0 ) 3.5 credits

This course is an introduction to the fundamental concepts and

processes of elementary algebra. Topics include the properties of real

numbers, algebraic expression, linear equations, polynomials, graphing

of linear equations and methods of solving linear systems. Fifteen hours

of supervised lab is required. A grade of “C” or better is required for

movement to a higher level for completion of a requirement. This course

is the 1st part of the 2 semester algebra sequence and is the

pre-requisite for college level math for students requiring MA 101, MA

102 or MA 103.

A “C” is the minimum grade for movement to a higher level and for

completion of a requirement 

Pre-Requisite(s)

MA 010 - Basic Mathematics

OR

MA 010B - Basic Mathematics B

OR

Test placement

MA 025B - Algebra B

( 3 :0.5 :0 ) 3.5 credits

Topics in this course include factoring, radicals, and solving quadratic

equations. This course is a continuation of MA 025A. Fifteen hours of

supervised lab is required. A grade of “C” or better is required for

movement to a higher lever and for completion of a requirement. This

course is the 2nd part of the 2 semester algebra sequence and is the

prerequisite for MA 108. All nursing students who opt for the 2 semester

sequence are required to complete MA 025B.

A “C” is the minimum grade for movement to a higher level and for

completion of a requirement 

 

 

Pre-Requisite(s)

MA 025A - Algebra A

MA 080 - College Algebra Support

( 3 :0 :0 ) 3 credits

This course introduces the fundamental concepts and processes of

elementary algebra. Topics include Algebraic Expressions, Linear

Equations, Polynomials, Radicals, Rationals, solving Quadratic

Equations, Linear Systems and Graphing.

Pre-Requisite(s)

Test placement or MA 010 B with a minimum grade of B+

Co-Requisite(s)

MA 108 - College Algebra

▲ MA 101 - College Mathematics I

( 3 :0 :0 ) 3 credits

This course covers the study and application of the concepts of symbolic

logic, sets, and finite and infinite mathematical systems. 

Pre-Requisite(s)

MA 022 - Mathematics Fundamentals for Liberal Arts

OR

MA 025 - Accelerated Algebra

OR

MA 025A - Algebra A

OR

MA 025B - Algebra B

OR

Test Placement

▲ MA 102 - College Mathematics II

( 3 :0 :0 ) 3 credits

This course provides an introduction to a variety of mathematical

concepts found in the real world, including counting methods, probability,

statistics, personal finance, and voting methods.

Pre-Requisite(s)

MA 022 - Mathematics Fundamentals for Liberal Arts

OR

MA 025 - Accelerated Algebra

OR

MA 025A - Algebra A

OR

MA 025B - Algebra B

OR

Test Placement

▲ MA 103 - Basic Statistics

( 3 :0 :0 ) 3 credits

This course covers the development and application of statistical

concepts including descriptive statistics, probability, normal distribution,

tests of hypothesis testing differences, sampling theory, and correlation.

Pre-Requisite(s)

MA 022 - Mathematics Fundamentals for Liberal Arts

OR

MA 025 - Accelerated Algebra

OR

MA 025A - Algebra A

OR

MA 025B - Algebra B

OR

Test Placement

 

▲ MA 108 - College Algebra
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( 3 :0 :0 ) 3 credits

This course covers the study and application of the concept of sets,

relations, functions, and the real number system. Topics include

polynomials, rational expressions, and radicals. Emphasis is placed on

solving polynomial and rational equations as well as linear systems, and

graphing linear, quadratic, exponential, logarithmic, and rational

functions.

Pre-Requisite(s)

MA 025 - Accelerated Algebra

OR

MA 025B - Algebra

OR

Test Placement

Co-Requisite(s)

MA 080 - College Algebra Support

▲ MA 109 - Pre-Calculus Mathematics

( 4 :0 :0 ) 4 credits

This course prepares students for calculus. Topics include the study of

functions, and emphasis is placed on the properties of inverse,

trigonometric, logarithmic, and exponential functions and analytic

geometry.

Pre-Requisite(s)

MA 108 - College Algebra

OR

Test placement

OR

Permission of the Department Chairperson.

▲ MA 110 - Mathematics for Management

( 3 :0 :0 ) 3 credits

This course is an introduction to linear programming and the

mathematics of finance. Topics include equations, inequalities, functions,

graphs, matrix algebra, and linear programming applications.

Pre-Requisite(s)

MA 108 - College Algebra

OR

Test placement

OR

Permission of the Department Chairperson.

▲ MA 111 - Business Calculus

( 4 :0 :0 ) 4 credits

This course is an introduction to calculus with applications to business.

Topics include functions; curve sketching; differentiation and integration

of algebraic, exponential, and logarithmic functions; applications of the

derivative; optimization; modeling; and integration.

Pre-Requisite(s)

MA 108 - College Algebra

OR 

Test placement

OR 

Permission of the Department Chairperson.

MA 115 - Applied Calculus

( 4 :0 :0 ) 4 credits

This course covers the study of the concept of limits, differentiation, and

integration of algebraic, trigonometric, exponential, and logarithmic

functions. Emphasis is placed on the use of calculus as a tool to solve

application problems.

Pre-Requisite(s)

MA 109 - Pre-Calculus Mathematics

or Test placement or permission of the Department chairperson.

Recommended for students enrolled in the Electronics Engineering

Technology Program. 

▲ MA 120 - Calculus I

( 4 :0 :0 ) 4 credits

This course covers the study of the concepts of limits, continuity,

derivatives, and differentiation of algebraic and trigonometric functions. It

also includes applications of the derivative, maxima, and minima and

introductions to anti-derivatives, Riemann Sum, and the Fundamental

Theorems.

Pre-Requisite(s)

MA 109 - Pre-Calculus Mathematics

OR

Test placement

OR

Permission of the Department Chairperson.

▲ MA 121 - Calculus II

( 4 :0 :0 ) 4 credits

This course is a continuation of MA 120. It further explores the study and

application of the concepts of antiderivatives, definite integrals, and

techniques of integration. Topics include transcendental functions,

improper integrals, and infinite series.

Pre-Requisite(s)

MA 120 - Calculus I

MA 150 - Discrete Structures

( 3 :0 :0 ) 3 credits

This course introduces students to the theoretical foundations of

Computer Science. It exposes them to reasoning in a systematic way

when describing algorithms and other Computer Science applications.

The students will also be introduced to a variety of topics including: sets,

relations, logic proofs, functions, permutations, recursion, trees, graphs,

groups, languages, finite-state machines, and computability. See CIS

250. 

Pre-Requisite(s)

MA 101  

OR 

MA 109 

AND 

either CIS 160 
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OR 

CIS 165

MA 200 - Elementary Linear Algebra

( 3 :0 :0 ) 3 credits

This course covers the study of finite dimensional vector spaces. Topics

include vectors and vector spaces, matrices, determinants, systems of

linear equations, kernels, linear transformations, quadratic forms,

eigenvalues and eigen-vectors, and applications. 

Pre-Requisite(s)

MA 120 - Calculus I

MA 201 - Calculus III

( 4 :0 :0 ) 4 credits

This course is a continuation of MA 121. Emphasis is placed on the

study and application of power series, polar coordinates, multivariable

functions, vector valued functions, partial derivatives, multiple integration,

and vector calculus.

Pre-Requisite(s)

MA 121 - Calculus II

MA 202 - Differential Equations

( 4 :0 :0 ) 4 credits

This course covers the application of differential equations and their

standard methods of solution. Topics include linear differential equations

of the first and higher orders, linear equations of the second order,

numerical approximations, and series solution.

Pre-Requisite(s)

MA 121 - Calculus II

MEDICAL ASSISTING

MAE 101 - Administrative Principles and Practices for Medical

Assistants

( 2 :4 :0 ) 4 credits

This course introduces students to the administrative procedures and

business practices commonly performed in medical practices. In addition

to basic administrative skills, the course provides an overview of the

healthcare industry and the role and responsibilities of the Medical

Assistant. Concepts related to professional behavior, interpersonal

relationships, communication skills, legal and ethical issues, patient

education, and emergency preparedness and procedures are covered.

Pre-Requisite(s)

BS 100 - Human Biology

OR

BS 103 - Anatomy and Physiology I

EN 101 - Composition I

HIM 104 - Medical Terminology

HIM 120 - Electronic Health Records

MAE 115 - Phlebotomy

( 2 :2 :0 ) 3 credits

This course demonstrates the proper venipuncture and finger-stick

techniques of obtaining human blood specimens in accordance with

OSHA Standards. Basic POC blood chemistry and hematologic tests,

including glucose, HCT/Hgb are performed and results are properly

recorded.  Anatomy and physiology and medical terminology relating to

the blood body system and topics such as blood formation, testing and

grouping, and individual blood type identification are also covered. This

course meets the curriculum and educational requirements of the

Medical Assistant Program and Certification Exam eligibility.  It also

meets requirements for eligibility to sit for the National Health-Career

Association (NHA) examination.

 MAE 200 - Clinical Principles and Procedures for Medical

Assistants

( 2 :6 :0 ) 5 credits

This course is designed to offer the student the necessary clinical theory

and lab practice to become a competent medical assistant in an

entry-level position. Clinical concepts and skills covered in this course

include vital signs and patient interview; nutrition; infection control and

medical asepsis; surgical asepsis; surgical supplies, instruments and

assisting with surgical procedures; assisting with a primary physical

exam and other specialty exams; assisting in the clinical laboratory and

with the analysis of urine, blood, and other body specimens; and

medication administration.

Pre-Requisite(s) 

EN 101 - Composition I 

HIM 104 - Medical Terminology 

HIM 120 - Electronic Health Records 

 

BS 100 - Human Biology 

OR 

BS 103 - Anatomy and Physiology I
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MAE 250 - Medical Assistant Internship 

( 0 :0 :4 ) 4 credits

This course is a supervised, non-paid 180 hour work experience in a

medical office or clinic. The course is designed to provide the medical

assistant student with administrative and clinical experience in the

medical assisting field. The site will provide the student with a broad

base of "hands-on" experiences. Emphasis is placed on preparing the

student to perform safely and competently in an administrative and

clinical environment. Students are to maintain a consistent level of

professionalism, appearance, and attendance throughout the entire

internship. Students must provide their own transportation to the

internship site.

Pre-Requisite(s)

BS 100 - Human Biology

EN 101 - Composition I

HIM 104 - Medical Terminology

HIM 108 - Health Record Content and Structure

HIM 120 - Electronic Health Records

HIM 130 - Introduction to Health Insurance

MAE 115 - Phlebotomy

SC 201 - Basic Pharmacology

Co-Requisite(s)

MAE 255 - Medical Assistant Seminar

MAE 255 - Medical Assistant Seminar

( 1 :0 :0 ) 1 credits

This course is designed to prepare students for the CMA certification

exam. Key concepts of role, responsibilities, and skills of the Medical

Assistant are reviewed and practice certificate exams provided. Job

opportunities are explored and interview skills practiced.

Pre-Requisite(s)

BS 100 - Human Biology

OR

BS 103 - Anatomy and Physiology I

EN 101 - Composition I

HIM 104 - Medical Terminology

HIM 108 - Health Record Content and Structure

HIM 120 - Electronic Health Records

HIM 130 - Introduction to Health Insurance

MAE 101 - Administrative Principles and Practices for Medical Assistants

MAE 115 - Phlebotomy

MAE 200 - Clinical Principles and Procedures for Medical Assistants

SC 201 - Basic Pharmacology

Co-Requisite(s)

MAE 250 - Medical Assistant Internship

MUSIC

MU 101 - Music Fundamentals

( 3 :0 :0 ) 3 credits

Introduction to the mechanics of music. Links theory and the actual craft

of music. Students acquire the foundations of musicianship in a

step-by-step format.

 MU 102 - College Ensemble

( 0 :2 :0 ) 1 credits

This course is open to all students and is a workshop in the performance

of traditional and American popular music for singers and

instrumentalists. Students will also study the elements of basic

musicianship and performance, including concert recitals of repertory.

Attendance and participation at

all performances are required.

 ▲ MU 106 - Appreciation of Music

( 3 :0 :0 ) 3 credits

This course is for those students seeking to fulfill the humanities

requirement. Emphasis is placed on listening skills. The basic elements

of music are covered along with notation of pitch and rhythm, as well as

musical periods from medieval to today’s hip-hop.

 MU 112 - Music Business

( 3 :0 :0 ) 3 credits

This course examines how the music business operates, delving into a

wide range of issues and areas, such as publishing, record labels, retail,

distribution, market research, agents and managers, and current issues

in the industry. 

 MU 115 - Introduction to Music Technology

( 3 :0 :0 ) 3 credits

This course is an introduction to music recording through the use of

studio recording hardware and software, analog and digital recording,

MIDI, computer application, synthesizers, micing, and recording and

mixing techniques. 

NOTE: In order for the student to register for Audio Engineering I (MU

190) a productive grade of “C” or higher must be made in this course.

 MU 135 - Applied Music I

( 1 :0 :0 ) 1 credits

This course is the first in a five part sequence of one-on-one,

instrumental or vocal instruction for novice students in “classical” styles; it

canvases American music styles, such as blues, gospel, country, folk,

jazz, rock, and pop, as well as music from other cultures. Emphasis is

placed on expression, technique, and basic musicianship. Students meet

one-on-one with the instructor each week.

NOTE: Private instruction is listed each semester in the schedule as TBA

(to be arranged). Weekly lesson times are arranged among instructors

and students after registration. The study of all musical instruments,

which includes voice, guitar, keyboard, bass, percussion, strings,

woodwinds, and bass is recursive in nature; therefore, students are

encouraged to complete multiple courses in the sequence.

 MU 136 - Applied Music II

( 1 :0 :0 ) 1 credits

This course is the second in a five part sequence of one-on-one, 

instrumental or vocal instruction for novice students in “classical” styles; it
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canvases American music styles, such as blues, gospel, country, folk,

jazz, rock, and pop, as well as music from other cultures. Emphasis is

placed on building on the expression, technique, and basic musicianship.

Students meet one-on-one with the instructor each week.

NOTE: Private instruction is listed each semester in the schedule as TBA

(to be arranged). Weekly lesson times are arranged among instructors

and students after registration. The study of musical instruments, which

includes voice, guitar, keyboard, bass, percussion, strings, woodwinds,

and brass is recursive in nature; therefore, students are encouraged to

complete multiple courses in the sequence. 

Pre-Requisite(s)

MU 135 - Applied Music I

Minimum grade C, E, or T

MU 137 - Applied Music III

( 1 :0 :0 ) 1 credits

This course is the third in a five part sequence of one-on-one,

instrumental or vocal instruction for novice students in "classical" styles;

 it canvases American music styles, such as blues, gospel, country, folk,

jazz, rock, and pop, as well as music from other cultures. Emphasis is

placed on expression, technique and basic musicianship.  Students meet

one-on-one with the instructor each week.  

NOTE: Private instruction is listed each semester in the schedule as TBA

(to be arranged). Weekly lesson times are arranged among instructors

and students after registration. The study of musical instruments, which

includes voice, guitar, keyboard, bass, percussion, strings, woodwinds,

and brass is recursive in nature; therefore, students are encouraged to

complete multiple courses in the sequence. 

Pre-Requisite(s)

MU 136 - Applied Music II

Minimum grade C, E, or T

MU 138 - Applied Music IV

( 1 :0 :0 ) 1 credits

This course is the fourth in a five-part sequence of one-on-one,

instrumental or vocal instruction for novice students in” classical” styles ;

it canvases American music styles, such as blues, gospel, country, folk,

jazz, rock, and pop as well as music from other cultures. Emphasis is

placed on expression, technique, and basic musicianship. Students meet

one-on-one with the instructor each week.

NOTE: Private instruction is listed each semester in the schedule as TBA

(to be arranged). Weekly lesson times are arranged among instructors

and students after registration. The study of all musical instruments,

which includes voice, guitar, keyboard, bass, percussion, strings,

woodwinds, and bass is recursive in nature; therefore, students are

encouraged to complete multiple courses in the sequence.

Pre-Requisite(s)

MU 137 - Applied Music III

Minimum grade C, E, or T

MU 139 - Applied Music V

( 1 :0 :0 ) 1 credits

This course is the five  in a five-part sequence of one-on-one,

instrumental or vocal instruction for novice students in” classical” styles; it

canvases American music styles, such as blues, gospel, country, folk,

jazz, rock, and pop as well as music from other cultures. Emphasis is

placed on expression, technique, and basic musicianship. Students meet

one-on-one with the instructor each week.

NOTE: Private instruction is listed each semester in the schedule as TBA

(to be arranged). Weekly lesson times are arranged among instructors

and students after registration. The study of all musical instruments,

which includes voice, guitar, keyboard, bass, percussion, strings,

woodwinds, and bass is recursive in nature; therefore, students are

encouraged to complete multiple courses in the sequence.

Pre-Requisite(s)

MU 138 - Applied Music IV

Minimum grade C, E, or T

MU 160 - Music Theory I

( 3 :0 :0 ) 3 credits

This beginner course introduces diatonic harmony for all music majors,

including the elements of pitch and rhythm, major and minor scales,

major and minor key signatures, functional harmony of all diatonic chords

in major and minor keys, voice leading, and root position part writing. 

Note: In order for students to register for the next level of Music Theory

(MU 161), a productive grade of “C” or higher must be made in this

course and in the companion courses (MU 170/MU 180). 

Pre-Requisite(s)

MU 101 - Music Fundamentals

Co-Requisite(s)

MU 170 - Functional Class Piano I

MU 180 - Ear Training I

MU 161 - Music Theory II

( 3 :0 :0 ) 3 credits

This course is a continuation of Music Theory I. The course will cover

harmonic progression including cadences, period forms, non-chord

tones, diatonic seventh chords, modulation to closely related keys, and

an introduction to chromaticism. 

Note: In order for students to register for the next level of Music Theory

(MU 260), a productive grade of “C” or higher must be made in this

course and in the companion courses (MU 171/MU 181).

 

Pre-Requisite(s)

MU 101 - Music Fundamentals

MU 160 - Music Theory I

MU 170 - Functional Class Piano I

MU 180 - Ear Training I

Co-Requisite(s)

MU 171 - Functional Class Piano II

MU 181 - Ear Training II

MU 170 - Functional Class Piano I

( 1 :0 :0 ) 1 credits

Passaic County Community College Catalog 2021-2022 327



Passaic County Community College

Functional Class Piano I, first semester keyboard, is a course for the

development of functional keyboard skills required for a student in MU

160 (Music Theory I) and MU 180 (Ear Training I). Topics include major

and minor scales, intervals, diatonic triads and seventh chords, simple

chord progressions, major and minor plagal and authentic cadences, and

melodic harmonization. 

Note: In order for students to register for the next level of Functional

Class Piano (MU 171), a productive grade of “C” or higher must be made

in this course and in the companion courses (MU 160 and MU 180). 

Pre-Requisite(s)

MU 101 - Music Fundamentals

Co-Requisite(s)

MU 160 - Music Theory I

MU 180 - Ear Training I

MU 171 - Functional Class Piano II

( 1 :0 :0 ) 1 credits

Functional Class Piano II, second semester keyboard, is a course for the

development of functional keyboard skills required for a student in MU

161 (Music Theory II) and MU 181 (Ear Training II). Topics include

review of concepts learned in MU 160, diatonic chord progressions in all

major and parallel minor keys, harmonization of the major and melodic

minor scales, resolution of the dominant seventh chord, and

harmonization of a melody using all diatonic triads and the dominant

seventh chords.

Note: In order for students to register for the next level of Functional

Class Piano (MU 270), a productive grade of “C” or higher must be made

in this course and in the companion courses (MU 161 and MU 181).

 

Pre-Requisite(s)

MU 101 - Music Fundamentals

MU 160 - Music Theory I

MU 170 - Functional Class Piano I

MU 180 - Ear Training I

Co-Requisite(s)

MU 161 - Music Theory II

MU 181 - Ear Training II

MU 180 - Ear Training I

( 1 :0 :0 ) 1 credits

This beginner lecture course is designed to develop aural skills required

for a student in MU 160 (Music Theory I) and MU 170 (Functional Class

Piano I). Topics include sight-singing, dictation, keyboard exercises, and

related skills, all designed to develop the student’s musical ear to the

highest degree possible.

Note: In order for students to register for the next level of Ear Training

(MU 181), a productive grade of “C” or higher must be made in this

course and in the companion courses(MU 160/MU170).

Pre-Requisite(s) 

MU 101 - Music Fundamentals 

 

Co-Requisite(s)

MU 160 - Music Theory I 

MU 170 - Functional Class Piano I 

 

MU 181 - Ear Training II 

( 1 :0 :0 ) 1 credits

This intermediate course is designed to develop aural skills required for a

student in MU 161 (Music Theory II) and MU 171 (Functional Class

Piano II). Topics include sight-singing, dictation, keyboard exercises, and

related skills, all designed to develop the student’s musical ear to the

highest degree possible.

Note: In order for students to register for the next level of Ear Training

(MU 280), a productive grade of “C” or higher must be made in this

course and in the companion courses (MU 161/MU 171).

 

Pre-Requisite(s)

MU 101 - Music Fundamentals

MU 160 - Music Theory I

MU 170 - Functional Class Piano I

MU 180 - Ear Training I

Co-Requisite(s)

MU 161 - Music Theory II

MU 171 - Functional Class Piano II

MU 190 - Audio Engineering I

( 3 :4 :0 ) 5 credits

This course provides an overview of the recording studio. Topics include

basic studio electronics and acoustic principles, waveform properties,

microphone concepts and micing techniques, studio set up and signal

flow, recording console theory, signal processing concepts, recording

principles and operations, and an overview of mixing and editing.

NOTE: In order for the student to register for the next level of Audio

Engineering (MU 191), a productive grade of “C” or higher must be made

in this course.

Pre-Requisite(s)

MU 101 - Music Fundamentals

MU 115 - Introduction to Music Technology

MU 191 - Audio Engineering II

( 3 :4 :0 ) 5 credits

This course provides a broader view of the recording studio and live

recording. Topics include implementation of the recording process,

microphones, audio console, multitrack recorder, and signal processing

devices.

NOTE: In order for the student to register for the next level of Audio

Engineering (MU 290), a productive grade of “C” or higher must be made

in this course.

Pre-Requisite(s)

MU 115 - Introduction to Music Technology

MU 190 - Audio Engineering I

MU 242 - Topics in Music

( 3 :0 :0 ) 3 credits
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This course focuses on selected specialized topics, either of a period,

genre, or particular artists, in traditional or American music and will be

announced. Students may repeat this course up to four times.

Pre-Requisite(s)

MU 106 - Appreciation of Music

OR

Permission of the instructor

MU 260 - Music Theory III

( 3 :0 :0 ) 3 credits

This course is a continuation of Music Theory II and includes analytical

and compositional techniques from the eighteenth thru the twentieth

century. Topics will include modulation, chromaticism, modes, and

modern structures.

Pre-Requisite(s)

MU 101 - Music Fundamentals

MU 161 - Music Theory II

MU 171 - Functional Class Piano II

MU 181 - Ear Training II

Co-Requisite(s)

Concurrent enrollment in the companion course to Functional Class

Piano III, MU 260 and MU 280 are required.

MU 270 - Functional Class Piano III

( 1 :0 :0 ) 1 credits

This advanced lecture course is a continuation of Functional Class Piano

II and includes common chord modulation, secondary dominants,

borrowed chords, other techniques of modulation, and melody

harmonization using secondary functions.

Pre-Requisite(s)

MU 101 - Music Fundamentals

MU 161 - Music Theory II

MU 171 - Functional Class Piano II

MU 181 - Ear Training II

Co-Requisite(s)

Concurrent enrollment in the companion course to Functional Class

Piano III, MU 260 and MU 280 are required.

MU 280 - Ear Training III

( 1 :0 :0 ) 1 credits

This advanced lecture course permits students to develop aural skills

required for a student in MU 260 (Music Theory III) and MU 270

(Functional Class Piano III). Topics include ear training, sight singing,

and keyboard exercises utilizing music materials from the eighteenth thru

the twentieth century.

Pre-Requisite(s) 

MU 101 - Music Fundamentals 

MU 161 - Music Theory II 

MU 171 - Functional Class Piano II 

MU 181 - Ear Training II 

Co-Requisite(s)

Concurrent enrollment in the companion course to Ear Training III, MU

260 and MU 270 are required.

MU 290 - Audio Engineering III

( 3 :4 :0 ) 5 credits

This course introduces advanced practice of procedures and techniques

in recording and manipulating audio. The course includes digital audio

editing, advanced recording techniques, and advanced engineering

projects. In addition, the course introduces the role of the producer

including recording, mixing arranging, analyzing projects, session

planning, communication, budgeting, business aspects, technical

considerations, and music markets.

Pre-Requisite(s)

MU 115 - Introduction to Music Technology

MU 190 - Audio Engineering I

MU 191 - Audio Engineering II

MU 295 - Music Technology Internship

( 0 :0 :9 ) 3 credits

This course is a 15-week internship in the music industry intended as a

capstone experience for the Associate in Applied Science in Music

Technology. Internships may take place in the fields of music products

retail and wholesale, arts management, marketing, promotions,

recording, live sound, venue operations, sound design, and/or audio

production. Students are encouraged to make contact with potential

internship programs well before their internship semester.

Pre-Requisite(s)

MU 115 - Introduction to Music Technology

MU 161 - Music Theory II

MU 171 - Functional Class Piano II

MU 181 - Ear Training II

MU 191 - Audio Engineering II
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NURSE EDUCATION

NUR 101 - Nursing I

( 4 :3 :6 ) 7 credits

This course introduces students to the nursing process with special

emphasis on the assessment of basic human needs of the adult client.

Cultural and ethnic beliefs and economic patterns are discussed as they

relate to nursing care. Nursing concepts with integration of principles

from science and liberal arts comprise the theory portion of the course.

Basic nursing skills are demonstrated and practiced in the College

laboratory before the student is expected to utilize these skills with adult

clients. The roles of the associate degree nurse are introduced with

emphasis on the role of provider of care. Students are encouraged to

think critically as they prepare themselves for the practice of nursing.

Ethical-legal aspects of nursing practice are introduced.

Pre-Requisite(s)

CH 103 - Introduction to Organic and Inorganic Chemistry

Co-Requisite(s)

BS 103 - Anatomy and Physiology I

EN 101 - Composition I

PS 101 - Introduction to Psychology

NUR 102 - Nursing II

( 4 :2 :11 ) 8 credits

This course focuses on utilization of the nursing process with special

emphasis on planning and implementation when caring for adults with

commonly occurring health-care needs. Emphasis is placed on meeting

the physiological and psycho-social needs of adults in today’s changing

health-care system. Concepts and principles from nursing, the sciences,

and liberal arts provide the rationale for nursing interventions. The role of

care provider is refined with special emphasis on communication skills.

The influence of illness on the client’s ability to meet normal

developmental tasks is considered. Students assess the impact of

cultural and ethnic beliefs and economic patterns on the client’s

response to health and illness. Ethical and legal issues are explored. 

 

Pre-Requisite(s)

BS 103 - Anatomy and Physiology I

EN 101 - Composition I

PS 101 - Introduction to Psychology

NUR 101 - Nursing

OR

NUR 195 Nursing Mobility

Note: NUR 195 replaces NUR 101 for LPN Mobility Program Students.  

Co-Requisite(s)

BS 104 - Anatomy and Physiology II

EN 102 - Composition II

PS 102 - Human Growth and Development

NUR 195 - Nursing Mobility

( 1 :1 :0 ) 2 credits

This course facilitates the transition of licensed practical nurses into the

Nurse Education Program and introduces students to the application of

the nursing process within the framework of Maslow’s Hierarchy of

Needs and Erikson’s Developmental Stages. Additional content

emphasizes cultural, ethnic, economic, and legal issues, and transition to

the role of the associate degree nurse is discussed. For LPNs only.

15 hours lecture, 30 hours college laboratory (in 5 days)

Pre-Requisite(s)

BS 103 - Anatomy and Physiology I

CH 103 - Introduction to Organic and Inorganic Chemistry

EN 101 - Composition I

PS 101 - Introduction to Psychology

NUR 201 - Nursing III

( 4 :2 :12 ) 9 credits

This course focuses on utilization of the nursing process with emphasis

on evaluation when caring for children and childbearing families.

Principles from nursing, the sciences, and the liberal arts provide a basis

for family-centered nursing. The concept of continuity of care is

expanded to include community-based experiences. Normal growth and

development, as well as developmental crises in the family unit, are also

considered. The impact of cultural and ethnic beliefs and economic

patterns on child-rearing and child-bearing practices are explored.

Ethical and legal issues relevant to the family are discussed. The role of

care provider is practiced with special emphasis on teaching health

promotion and illness prevention.

 

Pre-Requisite(s)

BS 104 - Anatomy and Physiology II

EN 102 - Composition II

NUR 102 - Nursing II

PS 102 - Human Growth and Development

Co-Requisite(s)

BS 203 - Microbiology

Humanities or History Elective

NUR 202 - Nursing IV

( 4 :1 :14 ) 9 credits

This course focuses on the integration of all phases of the nursing

process in caring for adults with complex health care needs. Evaluation

of care and analysis of the developmental needs of the adult are an

integral part of the course. Students are expected to integrate previous

knowledge and skills from lower-level courses in the critical analysis of

nursing care. The role of manager of care is practiced through the

assignment of small numbers of clients with complex health care needs.

In the role of care manager, students focus on restorative and

rehabilitative measures. The impact of cultural and ethnic beliefs and

economic patterns on long-term illness is explored. Longevity, advanced

technology, and death with dignity are discussed in relation to ethical and

legal considerations.

Pre-Requisite(s)

NUR 201 - Nursing III

Humanities or History Elective
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Co-Requisite(s)

NUR 203 - Nursing Transition

Sociology Elective

NUR 203 - Nursing Transition

( 1 :0 :0 ) 1 credits

This course is designed to provide an opportunity for students to

transition to the professional nurse role. It assists students in developing

a broad perspective on nursing through an analysis of current health

issues and trends, emphasizing those which affect the associate degree

graduate. Health care delivery systems, economic issues, informatics,

nursing leadership, and continued professional development are

discussed. Standardized testing is incorporated to provide feedback to

facilitate analysis, synthesis, refinement and integration of nursing

concepts. Testing competency will be enhanced through presentation of

test-taking strategies and NCLEX-RN practice questions.

Co-Requisite(s)

NUR 202 - Nursing IV

Sociology Elective

OCCUPATIONAL THERAPY ASSISTANT

OCTH 1010 - Occupational Therapy Foundations- no longer

admitting students

( 0 :0 :0 ) 3 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1019, 1020, and 1031; PSRT 1102.

This course teaches the history, philosophy, and values of the

occupational therapy profession, and the domain of OT practice

identified by the AOTA Practice Framework – III (2014).  The concepts of

occupation and activity are explored through the completion of an

occupational profile and a comprehensive activity analysis.  The roles

and responsibilities of the OTA, the nature of the OTA/OT supervisory

relationship, and regulatory requirements that impact OT practice are

topics central to this course. 

 OCTH 1019 - Level One Fieldwork A: Intergration and Practice

Applications- no longer admitting students

( 0 :0 :0 ) 1 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1010, 1020, and 1031; PSRT 1102. 

The first of three Level I Fieldwork courses in the OTA curriculum.

Students are assigned to a healthcare, educational, or other community

setting where they observe and interact with clients across the lifespan

under the supervision of an occupational therapist or an occupational

therapy assistant and his or her OT supervisor. This first fieldwork

experience develops understanding of how various bio-psychosocial

conditions can impact an individual’s occupational performance and

participation.  Students gather information about client’s occupational

history, observe and describe factors that support or hinder occupational

performance, and may assist the occupational therapy professional in

providing occupation based interventions. Students have the opportunity

to practice professional communication and interpersonal skills through

interactions with clients, supervisors, and team members. A classroom

based pre and post fieldwork seminar clarifies assignments, guides

professional skill development, and is used to assess the competencies

developed during the combined semester coursework.

 OCTH 1020 - Occupational Performace and Participation: Skills and

Client Factors- no longer admitting students

( 0 :0 :0 ) 3 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1010, 1019, and 1031; PSRT 1102.

Using the structure and terminology of the Occupational Therapy 

Practice Framework –III, this course focuses on the person factors that 

contribute to occupational performance, expanding upon foundational 

coursework in the structure and function of the human body, and human 

development across the lifespan.  Students learn to recognize 

sensory-perceptual and motor skills used in daily activities, and to 

understand how underlying body functions and structures in part support 

abilities and skills. An emphasis is placed on the subjective sense of 

doing and the unity of mind and body when observing, discussing, 

analyzing, and participating in activities and occupations. Laboratory 

sessions concentrate on developing therapeutic touch and handling 

while gathering information on person factors including joint range of 

motion, gross muscle strength, postural control, sensation, and sensory
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processing. 

 OCTH 1029 - Level 1 Fieldwork B: Integration and Practice

Applications- no longer admitting students

( 0 :0 :0 ) 1 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1040, 1051, and 1052; PSRT 1103.

The second of three Level I Fieldwork courses in the OTA curriculum.

Students are assigned to a healthcare, educational, or other community

setting where they observe and assist with the occupational therapy

process for adult or older adult clients under the supervision of an

occupational therapist, or an occupational therapy assistant and his or

her OT supervisor.Level I FW – B will provide students the opportunity to

assist in planning and providing occupational therapy services following

the OT process as described in the OT Practice Framework III.The

fieldwork experience provides the opportunity to practice skills developed

during the combined semester coursework including documentation in

accordance with the requirements of the practice setting. It is expected

that students demonstrate professional skills and adhere to all safety

procedures as appropriate to the setting. A pre and post fieldwork

seminar clarifies assignments, guides professional development, and is

used to assess the competencies developed during the combined

semester coursework. 

 OCTH 1031 - Conditions Impacting Occupation, Participation, and

Health I: Adult/Older Adult- no longer admitting students

( 0 :0 :0 ) 2 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1010, 1019, and 1020; PSRT 1102.

This is the first in a series of two courses in which students study

bio-psychosocial conditions and learn how to analyze their potential

effect on body functions and structures, skills, occupational performance

and participation. Case examples guide an understanding of the natural

course of aging and the impact of health conditions on the adult and

older adult.  The language of the OT Practice Framework and medical

terminology are taught and practiced. The course lays the foundation for

safe practice with adult populations by instructing students on medication

side effects, monitoring vital signs, and following precautions and

contraindications

 OCTH 1032 - Conditions Impacting Occupation, Participation, and

Health II: Children/Adolescence- no longer admitting students

( 0 :0 :0 ) 2 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1039, 1053, and 1071.

This is the second in a series of two courses in which students study

bio-psychosocial conditions and learn how to analyze the potential effect

on body functions and structures, the development of skills, occupational

performance and participation. Case examples guide an understanding

of conditions common to children including heritable diseases, genetic

conditions, disability, trauma, and injury. The course furthers mastery of

medical terminology, and an understanding of the precautions,

contraindications, medication side effects, and safety issues necessary

for practice with infants, toddlers, children, and adolescents. Contextual

factors that support health and wellness throughout child/adolescent

development are discussed. 

 OCTH 1039 - Level I Fieldwork C: Integration and Practice

Applications- no longer admitting students

( 0 :0 :0 ) 1 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1032, 1053, and 1071.

The third of three Level I Fieldwork courses in the OTA curriculum.

Students are assigned to a healthcare, educational, or other community

setting where they observe and assist with the occupational therapy

process for children and youth under the supervision of an occupational

therapist, or an occupational therapy assistant and his or her OT

supervisor.Level I FW – C will provide students the opportunity to assist

in planning and providing occupational therapy services following the OT

process as described in the OT Practice Framework II (2008).The

fieldwork experience provides the opportunity to practice skills developed

during the combined semester coursework including documentation in

accordance with the requirements of the practice setting. It is expected

that students demonstrate professional skills and adhere to all safety

procedures as appropriate to the setting. A pre and post fieldwork

seminar clarifies assignments, guides professional development, and is

used to assess the competencies developed during the combined

semester coursework. 

 OCTH 1040 - Occupational Performance and Participation:

Therapeutic Applications- no longer admitting students

( 0 :0 :0 ) 3 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1029, 1051, and 1052; PSRT 1103.

This course fosters the student’s ability to provide therapeutic

intervention through practice in analyzing, grading, and adapting

activities and environments for individuals with varied abilities across the

lifespan.  Students explore ways to teach and train clients and significant

others as part of the OT intervention process.  Preparatory modalities are

taught and practiced as a support to occupation based intervention. 

Students learn to follow standard precautions and monitor vital signs and

this is reinforced throughout the course to ensure safe practice 

 OCTH 1051 - Principles and Practices I: Wellness and Mental

Health- no longer admitting students

( 0 :0 :0 ) 2 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1029, 1040, and 1052; PSRT 1103.

Building from the Occupational Therapy Practice Framework: Domain 

and Process(3rd ed.), this course focuses on  Wellness and Mental 

Health and the importance of evaluating Occupation, Client Factors and 

Performance Patterns for effective outcomes in a variety of practice 

settings. This course enables students to understand how mental health 

and substance use challenges impact Occupation, Client Factors, 

Performance Skills (sensory, perceptual, coping and communication and 

social) and Performance Patterns (roles, habits, routines and rituals). 

Students gain an understanding of OT process including the evaluations 

and observational approaches necessary to select interventions and 

modalities offered by OT practitioners and other healthcare 

professionals. Students participate in classroom lectures and 

discussions, lab activities, as well as complete assignments. This course 

will prepare students to engage and involve persons with mental, 

emotional and social challenges in the OT process as a means for 
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improved occupational performance, quality of life, health and wellness,

social participation,  self advocacy and role competence.  

 OCTH 1052 - Principles and Practices II: Rehabilitation, Disability,

Aging, and Participation- no longer admitting students

( 0 :0 :0 ) 3 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1029, 1040, and 1051; PSRT 1103.

This course focuses on the practice areas of Rehabilitation, Disability

and Participation, and Productive Aging. Through class instruction,

simulation, practice, and reflection on case scenarios, students learn the

OT process (OT Practice Framework-III, AOTA 2014), as they assist in

identifying the intervention approach and developing a plan that is guided

by a practice model(s) and evidence.  Students practice implementing

interventions and completing documentation based on case study

scenarios representative of adult practice settings.  Psychosocial,

cognitive, and contextual factors that affect participation for adults and

older adults are emphasized throughout the course.  .

 OCTH 1053 - Principles and Practices III: Children and Youth- no

longer admitting students

( 0 :0 :0 ) 2 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1032, 1039, and 1071.

This course focuses on the Occupational Therapy practice area of

Children and Youth. Through class instruction, simulation, practice, and

reflection on case scenarios, students learn the OT process (OT Practice

Framework-III), as they assist in identifying an intervention approach and

developing an intervention plan that is guided by a practice model(s) and

evidence. Students practice implementing interventions and completing

documentation based on case scenarios from practice settings inclusive

of children and youth. Psychosocial, cognitive, and contextual factors

that affect participation for children and youth are emphasized

throughout the course. 

 OCTH 1071 - Professional Seminar I- no longer admitting students

( 0 :0 :0 ) 1 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 1032, 1039, and 1053.

Professional Seminar I is the first of two that support the student’s

transition to Level II Fieldwork and OT Practice. This seminar highlights

the roles, professional conduct and responsibilities of the OTA including

working within a team and supervisory relationship. The course focuses

on the knowledge necessary to assist with the management of OT

including understanding legislation, regulations and ethics,

reimbursement systems and documentation requirements, quality

improvement, program development, and marketing. Students complete

the NBCOT OTA Knowledge Exam before the start of the fall semester

as a first step in preparing for the NBCOT Certification Exam for the

OTA. 

 OCTH 2019 - OTA Practice: Fieldwork II: Adult/Older Adult- no

longer admitting students

( 0 :0 :0 ) 5 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 2029, and 2072.

An in-depth, 8-week fieldwork education experience with the adult or

older adult population, requiring the student to gather information, assist

in planning, and deliver occupational therapy services under the direct

supervision of an occupational therapist or an occupational therapy

assistant. The student must exhibit professionalism include safe and

ethical practices and clinical reasoning appropriate to the occupational

therapy assistant role. The student must demonstrate entry level

competence for an OTA as measured by the American Occupational

Therapy Association Fieldwork Performance Evaluation for the

Occupational Therapy Assistant Student. 

 OCTH 2029 - OTA Practice: Fieldwork II: Children/ Adolescence- no

longer admitting students

( 0 :0 :0 ) 5 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 2019, and 2072.

An in-depth, 8-week fieldwork education experience with children and

youth requiring the student to gather information, assist in planning, and

deliver occupational therapy services under the direct supervision of an

occupational therapist or an occupational therapy assistant.  The student

must exhibit professionalism include safe and ethical practices and

clinical reasoning appropriate to the occupational therapy assistant role. 

The student must demonstrate entry level competence for an OTA as

measured by the American Occupational Therapy Association Fieldwork

Performance Evaluation for the Occupational Therapy Assistant

Student.   

 OCTH 2072 - Professional Seminar II- no longer admitting students

( 0 :0 :0 ) 2 credits

All pre-professional General Education credits Co-requisites or

prerequisites: OCTH 2019, and 2029.

This seminar is concurrent with OTA Practice Level II Fieldwork A and B

and is the second in a series of two courses that support the student’s

transition to Level II fieldwork, practice and employment. Selected topics

are considered each week including the contextual influences on the

practice settings where students are completing fieldwork, professional

development and continuing competence, supervision, becoming a

fieldwork educator, and professional advocacy.   Students create an

electronic portfolio as they progress through fieldwork that can be used

when seeking employment. Attendance at the New Jersey OT

Association annual conference and participation in the Rutgers School of

Biomedical and Health Science’s Inter-professional Education Day are

seminar highlights.  The processes for preparing for and taking the

NBCOT Certification Exam and obtaining State Licensure are reviewed

as part of this seminar.   
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PASTRY

PA 114 - Baking Fundamentals

( 0 :4 :0 ) 2 credits

This course covers the essentials for entering the food service industry

as a working professional baker’s assistant. It covers baking terminology,

techniques and theories, proper knife handling, cooking and baking

methods, safe food handling, seasoning and tasting, production,

organization and timing skills.  Students are introduced to and produce

quick breads, yeast breads, cookies, pies and tarts, custards, creams,

chocolates, tarts and do beginning pastry work.  

Pre-Requisite(s)

DE 020 - Academic English II

DE 025 - Advanced Studies in Academic English

ENR 040 - Advanced ELS Reading and Speaking I

MA 025A - Algebra A

Co-Requisite(s)

CU 102 - Introduction to Culinary Arts

CU 105 - Culinary Fundamentals

RM 101 - Sanitation and Safety in Food and Beverage Service

RM 105 - Dining Room Service

PA 116 - Restaurant Bakeshop

( 0 :4 :0 ) 2 credits

This course covers some intermediate methods and techniques for

entering the food service industry as a working professional baker or

pastry chef in a restaurant or food service facility.  Students expand their

knowledge and skills obtained in PA 114 to create a variety of bakeshop

items that are ready to serve or can be plated and served.  Breads, pies

and tarts, cakes, custards, puddings, pastry items, sauces, frozen

desserts, healthful and gluten free desserts are created.  Students learn

menu development, costing, and plating techniques.

Pre-Requisite(s)

CU 102 - Introduction to Culinary Arts

CU 105 - Culinary Fundamentals

PA 114 - Baking Fundamentals

RM 101 - Sanitation and Safety in Food and Beverage Service

RM 105 - Dining Room Service

Co-Requisite(s)

RM 107 - Cost Control in Foodservice

For A.A.S. in Culinary Arts students , the co-requisite is PA 118 and

Career Certificate in Baking

PA 118 - Intermediate Baking

( 0 :8 :0 ) 4 credits

This course, lecture and lab, is designed for Pastry Arts majors and 

covers the essentials for entering the food industry as a working 

professional baker's assistant. This course serves as an intermediate 

exposure to the baking theory, terminology, food handling standards, 

kitchen operations, production organization and timing skills through 

extensive hands-on experience of classical and modern baking

techniques.

Pre-Requisite(s)

CU 102 - Introduction to Culinary Arts

CU 105 - Culinary Fundamentals

PA 114 - Baking Fundamentals

RM 101 - Sanitation and Safety in Food and Beverage Service

RM 105 - Dining Room Service

Co-Requisite(s)

PA 116 - Restaurant Bakeshop

RM 107 - Cost Control in Foodservice

PA 212 - Baking Internship

( 1 :0 :9 ) 4 credits

Semesters Offered: Fall 15 wk semester , Spring 15 wk semester

This course, lecture, and lab is designed for Pastry Arts majors and

covers the essentials for entering the food industry as a working

professional baker's assistant. This course serves as an intermediate

exposure to baking theory, terminology, food handling standards, kitchen

operations, production organization and timing skills through extensive

hands-on experience of classical and modern baking techniques. A

135-hour practicum plus weekly 50-minute seminar (supervision) must

be completed.

Pre-Requisite(s)

For students in the Certificate of Achievement in Baking, the

pre-requisite is PA 116.

For the students in the Career Certificate in Baking, the pre-requisite is

PA 118.

For students in the A.A.S. in Pastry and Baking Arts, the pre-requisite is

PA 218.

PA 216 - Advanced Pastry and Baking I

( 0 :8 :0 ) 4 credits

This course is designed for Baking and Pastry Arts majors and covers

the essentials for entering the food industry as a beginning working

professional Baker or Pastry Chef. Advanced exposure to baking theory,

terminology, and food handling standards, kitchen operations, production

organization and timing skills through extensive hands-on experience of

classical and modern baking techniques are taught. The course covers

batter-based desserts, health-conscious desserts, gluten-free baking,

lollipops, frozen desserts, and savory desserts.

Pre-Requisite(s)

PA 116 - Restaurant Bakeshop

PA 118 - Intermediate Baking

RM 107 - Cost Control in Foodservice

Co-Requisite(s)

RM 201 - Catering

RM 205 - Foodservice Human Resources Management and Supervision

PA 218 - Advanced Pastry and Baking II

( 0 :8 :0 ) 4 credits

This course is designed for Baking and Pastry Arts majors and covers 

the essentials for entering the food industry as an entry level working
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professional Baker or Pastry Chef. Advanced exposure to baking theory,

terminology, and food handling standards, kitchen operations, production

organization and timing skills through extensive hands-on experience of

classical and modern baking techniques are taught. The course covers

petit fours, frais and mignardises; caramels, bonbons, and

marshmallows; tortes, gateaux and international cakes; special occasion

cakes, and in-store retail pastry. Students participate in a final dessert

buffet presentation.

Pre-Requisite(s)

PA 216 - Advanced Pastry and Baking I

RM 201 - Catering

RM 205 - Foodservice Human Resources Management and Supervision

Co-Requisite(s)

PA 212 - Baking Internship

RM 207 - Foodservice Purchasing

RM 209 - Restaurant Management

PHILOSOPHY

▲ PH 101 - Introduction to Philosophy

( 3 :0 :0 ) 3 credits

The student will study the historical development of Philosophy,

and will demonstrate a written and verbal understanding of the major

issues, ideas, and contributors to the development of Philosophy in

Western Civilization. The course is designed to give the student an

historical and thematic introduction to the major thinkers and the

fundamental problems of the Western Philosophical tradition. Emphasis

shall be given to the epistemological (problem of knowledge)

and metaphysical (problem of reality) problems in the history of

Philosophy.  

 PH 103 - Basic Logic

( 3 :0 :0 ) 3 credits

This course introduces the techniques of proof and persuasion, covering

the basics of deductive and inductive reasoning. Emphasis is placed on

formal arguments and the detection of invalid reasoning.

 ▲ PH 106 - Introduction to Ethics

( 3 :0 :0 ) 3 credits

The student will study the major Ethical theories and will demonstrate a

written and verbal understanding of the major issues and problems in the

development of Ethical theory and its application to contemporary moral

issues. The course is designed to give the student an historical and

thematic introduction to the traditional ethical thinkers and the major

controversies of the contemporary world.

 ▲ PH 108 - Modern Philosophy: From Descartes to Nietzsche

( 3 :0 :0 ) 3 credits

Students will study modern philosophy and will demonstrate a written

and verbal understanding of the major issues and problems in the

development of modern epistemology and ontology. The course is

designed to give the student an historical and thematic introduction to the

traditional modern thinkers: the debate between the Rationalists and the

Empiricists, Kant’s Transcendental Idealism, Hegel’s critique of Kant,

and Nietzsche’s overcoming of metaphysics. The major controversies of

the Enlightenment period are a central concern in this course.

 ▲ RL 101 - Comparative Religion

( 3 :0 :0 ) 3 credits

This course surveys our attempt to understand ourselves, nature as a

whole, and our social role in the cosmos. All major religions, both

Eastern and Western, are examined: Hinduism, Buddhism, Taoism,

Christianity, Judaism, and Islam. Topics are discussed as they relate to

the religious world view, including the ethical dimension of religion, the

philosophical attempt to prove God’s existence by reason alone, and

three contemporary challenges to the Religious Weltanschauung from

Freud, Marx, and Einstein. Note: This course does not promote religion

nor proselytize any religious belief in particular.
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PHOTOGRAPHY

PT 101 - Introduction to Photography

( 2 :2 :0 ) 3 credits

This course covers the basics of camera work and composition and

familiarizes students with lighting techniques for indoor and outdoor

shooting and photo editing techniques. Students must have access to a

Digital SLR camera and provide their own photo printing. Field trips are

included.

 

PHYSICAL EDUCATION

PE 110 - Strength and Conditioning

( 2 :0 :0 ) 1 credits

This course introduces students to strength and muscle endurance

conditioning. Students will learn a variety of weight-training systems.

 PE 114 - First Aid, CPR, and Safety Education

( 3 :0 :0 ) 3 credits

This course is intended for those students interested in the theory and

practice of basic life-saving skills and accident prevention. Topics

covered include basic first aid skills, rescue breathing, and

cardiopulmonary resuscitation (CPR). The ability to recognize serious

medical emergencies and the recommended course of action are the

basic elements of this course.

Pre-Requisite(s)

College Level  

PE 116 - Concepts of Fitness and Wellness

( 3 :0 :0 ) 3 credits

This course aids students in assessing their level of fitness for achieving

their goals of overall fitness. It emphasizes maintaining total wellness

and physical fitness in daily life, and it promotes proper nutrition, stress

management, and a healthful lifestyle. Students will develop an exercise

program to meet their individual needs.

Pre-Requisite(s)

College Level  

PE 119 - Care and Prevention of Athletic Injuries

( 3 :0 :0 ) 3 credits

This course provides students with the skills to assess athletic injuries to

all areas of the body. A review of functional anatomy is followed by

discussions of the mechanisms of athletic injury, associated signs and

symptoms, and the exercises and protocols for rehabilitation.

Pre-Requisite(s)

College Level  

PE 120 - Lifestyle Fitness

( 1 :0 :0 ) 1 credits

This course is designed to help students develop a commitment to a

lifetime of fitness. Lifestyle Fitness will provide students with the

opportunity to participate in a class related to their personal physical

fitness. There are no athletic skills involved, as this course will educate

students to pursue health-related fitness activities and follow a healthy

diet.

 

 PE 140 - Yoga

( 0 :0.2 :0 ) 1 credits

This course provides instruction in the practical knowledge to assure a

foundation in basic yoga skills. Students will learn yoga postures and

philosophy, gentle breathing exercises, relaxation, and meditation

techniques in each class session.
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PHYSICS

▲ PY 101 - College Physics I

( 3 :3 :0 ) 4 credits

This is the first in a two-semester sequence of algebra and

trigonometry-based physics. It is recommended for majors in natural

science, liberal arts, or technology, and it covers vectors, kinematics,

dynamics, Newton’s laws, energy, momentum, rotational motion, solid

and fluid mechanics, heat, thermodynamics, and sound.

Pre-Requisite(s)

MA 109 - Pre-Calculus Mathematics

▲ PY 102 - College Physics II

( 3 :3 :0 ) 4 credits

This is the second in a two-semester sequence of algebra and

trigonometry-based physics. It covers waves, electrostatics, electric

fields, direct current electricity, magnetic fields, induction, alternating

current electricity, light, relativity, quantum mechanics, and atomic and

nuclear physics.

Pre-Requisite(s)

PY 101 - College Physics I

▲ PY 120 - Physics I

( 3 :3 :0 ) 4 credits

This is the first in a two-semester, calculus-based physics sequence. It is

recommended for majors in engineering, pure science, or mathematics,

and it covers vectors, kinematics, dynamics, Newton’s laws, energy,

momentum, circular and rotational motion, gravitational forces, solid and

fluid mechanics, and heat and thermodynamics.

Pre-Requisite(s)

MA 120 - Calculus I

▲ PY 121 - Physics II

( 3 :3 :0 ) 4 credits

This is the second in a two-semester, calculus-based physics sequence.

It covers waves, sound, electrostatics, electric fields, Gauss’s law,

electrical potential, capacitors, circuits, magnetic fields, Ampere’s law,

Lenz’s law, induction, and alternating currents.

Pre-Requisite(s)

PY 120 - Physics I

PLUMBING

PLB 110 - Plumbing I

( 2 :4 :0 ) 4 credits

This course is designed to provide students with information regarding

general plumbing safety with an emphasis on the safe use of power and

hand tools. Students receive basic instruction in measuring, cutting and

threading pipes. In addition, students learn installation procedures for

steel/copper, PEX tubing and PVC drain/waste/vent (DWV) piping.

 PLB 115 - Plumbing II

( 2 :4 :0 ) 4 credits

This course builds upon the basic plumbing skills acquired in Plumbing I.

Students will be introduced to the different types of valves, fittings and

piping materials. Students will also be introduced to water heater

installations for both kitchen and lavatory sinks. Isometric drawings and

blueprint readings will be introduced.

Pre-Requisite(s)

PLB 110 - Plumbing I

PLB 120 - Plumbing III

( 2 :4 :0 ) 4 credits

This courser includes advanced plumbing theory, including boiler and

heating design installations in residential and light commercial

establishments. Trouble shooting, repairs, and codes (as stated in the

State and National Plumbing Code books) related to all fields of

plumbing will be covered. Students will learn to install dishwashers,

washing machines, and dryers.

Pre-Requisite(s)

PLB 110 - Plumbing I

PLB 115 - Plumbing II

PLB 250 - Plumbing Capstone

( 0 :2 :0 ) 1 credits

This course prepares students for the plumbing industry as an apprentice

by utilizing the full scope of their training to sketch, apply codes, and

install a residential and light commercial plumbing systems as their final

project in the lab. Job requirements, opportunities, and interview skills

are explored and practiced.

Pre-Requisite(s)

PLB 110 - Plumbing I

PLB 115 - Plumbing II

Co-Requisite(s)

PLB 120 - Plumbing III
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POLITICAL SCIENCE

▲ PL 101 - Introduction to Political Science

( 3 :0 :0 ) 3 credits

This course explores the rudiments of political science, the branches of

government, political theory, ideologies, behavior, socialization, and

totalitarianism. It also covers the nature of law, sovereignty, international

politics, bureaucracy, race relations, and contemporary political issues.

 ▲ PL 102 - American National Government

( 3 :0 :0 ) 3 credits

This course is a study of the principles and processes of American

government, civil rights and liberties, political parties, the presidency,

Congress, the Supreme Court, and judicial review.

 PL 103 - State and Local Government

( 3 :0 :0 ) 3 credits

This course is a study of the policy-making process in the American

states, with emphasis on the role of the states in the federal system,

constitutionalism, state governors, state legislative systems, state courts,

functions and organizations of county and local governments,

intergovernmental relations, and relations among urban governments.

 PL 104 - Introduction to Law

( 3 :0 :0 ) 3 credits

This course is a study of common-law heritage; constitutional, civil, and

criminal law; law of evidence; courts; and civil and criminal law

procedures.

 PL 180 - Introduction to International Studies

( 3 :0 :0 ) 3 credits

This course is an introduction to the study of the international arena.

People around the world live and relate to each other in countless ways,

however some systems of interaction are more visible and powerful than

others. By understanding these systems and how people function within

them or resist them, students will gain a better understanding of how

international processes work, the issues they influence, and how they

may affect the lives of individuals. The course will draw from sources and

theories in Anthropology, Communications, Economics, Geography,

Law, Literature, Political Science and Sociology. It will introduce theories,

concepts, history, and methods as well as provide evidence of different

cultural understandings of human organization.

 PL 201 - American Constitutional Law

( 3 :0 :0 ) 3 credits

This course is a study of the development of the American Constitution

including the powers and growth of the national government. It focuses

on the U.S. Supreme Court decisions in the areas of civil rights, race

relations, reapportionment, and basic First Amendment freedom.

Pre-Requisite(s)

PL 101 - Introduction to Political Science

OR

PL 102 - American National Government

PL 202 - Public Administration

( 3 :0 :0 ) 3 credits

This course is a study of the functions of the executive branch of 

government including the politics of the legislative branch and its

relationship to the courts. Emphasis is placed on the art of managing

public affairs. Finance, organization, and personnel are also explored.

Pre-Requisite(s)

PL 101 - Introduction to Political Science

OR

PL 102 - American National Government

PL 203 - Comparative Government and Politics

( 3 :0 :0 ) 3 credits

This course is a study of the political institutions of Germany, the United

Kingdom, France, the former USSR, Israel, and Canada, with emphasis

on differences and similarities.

 PL 204 - International Politics

( 3 :0 :0 ) 3 credits

This course introduces politics among nations, including various

approaches to the study of international relations and questions of

nuclear disarmament, war and peace, underdevelopment, international

law, international organization, and foreign policy. Emphasis is placed on

controversial issues, current affairs, and problem areas throughout the

world.

 PL 209 - Terrorism and Political Violence

( 3 :0 :0 ) 3 credits

Cross listed as CJ 209 Terrorism and Political Violence

This is an introductory course in terrorism. Students study terrorist

groups and individuals, terrorist origins, goals, dynamics, ideologies,

counter-terrorism, and homeland security. Work in this course involves

the examination of the structure and dynamics of terrorism in America,

Europe, the Middle East, Latin America, Asia, and Africa. Terrorist

weapons, strategies and tactics, the hot spots from which they evolve,

the ways they operate and receive funding, their use of the media, and

theories of counter-terrorism are covered. The history, present, and

future of terrorism are equally emphasized.

Pre-Requisite(s)

CJ 101 - Introduction to Criminal Justice

OR

FS 101 - Principles of Emergency Services

OR

PL 101 - Introduction to Political Science
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PSYCHOLOGY

▲ PS 101 - Introduction to Psychology

( 3 :0 :0 ) 3 credits

This course explores the general principles and theories of psychology,

history and methodology, sensation, perception, learning, memory,

motivation, emotion, intelligence, personality, and the physiological basis

of behavior. 

 ▲ PS 102 - Human Growth and Development

( 3 :0 :0 ) 3 credits

This course explores human development from prenatal life through late

adulthood with an emphasis on the biological, cognitive, social, and

emotional patterns of development.  

Pre-Requisite(s)

PS 101 - Introduction to Psychology

▲ PS 201 - Child Psychology

Pending Approval as a General Education Course by the NJ Statewide

General Education Committee ( 3 :0 :0 ) 3 credits

This course explores child development from prenatal life through

adolescence with an emphasis on biological, motor, cognitive, emotional,

moral, and social development.

Pre-Requisite(s)

PS 101 - Introduction to Psychology

PS 202 - Theories of Personality

( 3 :0 :0 ) 3 credits

This course explores personality development through the examination

of the major psychoanalytical, behavioral, social-psychological,

humanistic, trait, and existential theories of personality. This course

concentrates on the following theories of Freud, Jung, Adler, Horney,

Erickson, Rogers, May, Allport, Cattell, Eysenck, Skinner, Bandura &

other theorists and how to apply these theories in understanding

personality. 

Pre-Requisite(s)

PS 101 - Introduction to Psychology

PS 203 - Abnormal Psychology

( 3 :0 :0 ) 3 credits

This course explores the history and basic concepts of the psychology of

abnormal behavior with an emphasis on the causes, classification, and

treatment of psychological disorders such as depression, anxiety,

schizophrenia, personality disorders, and other maladaptive behaviors.

Pre-Requisite(s)

PS 101 - Introduction to Psychology

PS 204 - Psychology of Aging

( 3 :0 :0 ) 3 credits

This course explores the psychological aspects of late adulthood and

aging with emphasis on biological, physiological, cognitive, social, and

emotional changes.

Pre-Requisite(s) 

PS 101 - Introduction to Psychology

 

PS 205 - Social Psychology 

( 3 :0 :0 ) 3 credits

This course explores the social human behavior among individuals,

groups, and cultures with an emphasis on relationships, attitudes,

values, prejudice, conformity, interpersonal attraction, aggression, and

other social issues.

Pre-Requisite(s)

PS 101 - Introduction to Psychology

One other PS course and forty-five (45) college credits or with

instructor's permission

PS 206 - Behavior Modification

( 3 :0 :0 ) 3 credits

This course explores behavior modification principles and application

with an emphasis on reinforcement, punishment, stimulus control, token

economy, desensitization, extinction, and shaping and how to apply

these techniques in a realistic setting. 

Pre-Requisite(s)

PS 101 - Introduction to Psychology

PS 207 - Educational Psychology

( 3 :0 :0 ) 3 credits

This course explores the psychological concepts related to the teaching

and learning process with an emphasis on contemporary educational

research and actual classroom practices. It is recommended for students

interested in teaching or working in schools.

Pre-Requisite(s)

PS 101 - Introduction to Psychology

PS 208 - Human Sexuality

( 3 :0 :0 ) 3 credits

This course explores the biological, psychological, cultural, and

behavioral aspects of human sexuality. Topics include attraction, love,

sexual anatomy, sexual response cycle, sexual differentiation and

orientation, sexual reproduction, contraception, sexual behaviors, sexual

dysfunctions, and sexually transmitted illnesses.

Crosslisted as SO 208; no credit is given if the students have taken SO

208.

Pre-Requisite(s)

PS 101 - Introduction to Psychology

OR

SO 101 - Introduction to Sociology

PS 209 - Adult Development and Aging

( 3 :0 :0 ) 3 credits

This course explores the biological, cognitive, psychological, and social

development from early adulthood to late adulthood. Topics include

mental health issues, personality, and life transitions such as

parenthood, employment, retirement, widowhood, and death.

Pre-Requisite(s) 

PS 101 - Introduction to Psychology
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PS 305 - Introduction to Cognitive Psychology 

( 4 :0 :0 ) 4 credits

This course will provide an overview of the theories and methods used in

the study of human cognitive processes. Some of the topics covered will

be perception, attention, memory, and problem solving. 

Pre-Requisite(s)

PS 101 - Introduction to Psychology

PS 306 - Childhood Disorders

( 4 :0 :0 ) 4 credits

This course deals with childhood psychopathology. It examines the

meaning of "abnormal behavior" within the developmental context, the

nature of research in child disorders, psychological assessment, the

causes and treatment of these disorders, and in some cases prevention.

Pre-Requisite(s)

PS 101 - Introduction to Psychology

PS 203 - Abnormal Psychology

PS 390 - Research Methods for Behavioral and Social Sciences

( 3 :0 :0 ) 3 credits

This course introduces students to the philosophy and methods of

research in the behavioral and social sciences. Topics include but are

not limited to: ethical issues, descriptive and inferential statistics, use of

library sources, use of psychological tests, designing experiments,

conducting field work and surveys, the collection and analysis of data,

and the reporting of research. 

Pre-Requisite(s)

SO 101 - Introduction to Sociology 

And/Or

PS 101 - Introduction to Psychology

PS 394 - Statistics for the Behavioral Sciences

( 4 :0 :0 ) 4 credits

This course is an introduction to statistics with examples from the

behavioral sciences, especially psychology. It will cover techniques for

describing observations, including frequency distributions, stem plots,

graphs, averages, measures of variability, and coefficients of correlation;

and techniques for drawing inferences from observations, including

correlation, hypothesis testing, and confidence intervals. 

Pre-Requisite(s)

MA 103 - Basic Statistics

PS 395 - Data Analysis

( 3 :0 :0 ) 3 credits

This course is designed to introduce students to the elements of

statistical analysis and experimentation used in psychological research.

Pre-Requisite(s) 

PS 101 - Introduction to Psychology 

 

Co-Requisite(s) 

PS 390 - Research Methods for Behavioral and Social Sciences 
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PSYCHOSOCIAL REHABILITATION & TREATMENT

PSRT 1019 - Clinical Practicum in Psychiatric Rehabilitation I B

( 3 :16 :0 ) 6 credits

This course builds on the knowledge that students obtained in previous

courses, including basic information about severe mental illness,

program models, communication techniques, and group skills. The

course enables students to identify and begin to practice common

interventions used in psychiatric rehabilitation settings. Classroom

lectures and discussions provide students with the opportunity to

integrate theory with the practical experience gained at their field

placements. The 240-hour clinical practicum experience emphasizes

participation, under supervision, in skills training and other group and

individual rehabilitative activities.This is a clinical course.

 PSRT 1101 - Introduction to the Principles of Psychosocial

Rehabilitation

( 3 :0 :0 ) 3 credits

This course enables students to identify the methods by which

individuals with severe mental illness are helped in psychiatric

rehabilitation and treatment settings. Classroom lectures and discussions

provide students with opportunities to explore concepts unique to

psychiatric rehabilitation, including its history, philosophy, and values.

Students begin to conceptualize psychiatric rehabilitation as a set of

innovative modalities designed to restore the individual to his/her

maximal level of functioning.

 PSRT 1102 - Communication Techniques for Interviewing and

Counseling

( 2 :2 :0 ) 3 credits

This course teaches students the principles and skills necessary for

effective communication. Students learn to apply these skills to

therapeutic/rehabilitative interactions and clinical interviews. Students

also explore how personal values, believes, and attitudes, as well as

professional ethics, impact helping relationships. Learning is enhanced

through active participation in faculty supervised clinical lab exercises

and audio-taped interactions.   

 PSRT 1103 - Group Intervention for People with Disabilities

( 2 :2 :0 ) 3 credits

Groups are an integral part of psychiatric rehabilitation and occupational

therapy service delivery.  This course provides students with an

understanding of the basic elements of group dynamics and prepares

students with the skills needed to become an effective group facilitator. 

Classroom lectures provide students with information about types of

groups and an overview of group dynamics including the stages of group

development, group member roles, group norms, and group leadership.

Laboratory experiences equip students with skills needed to plan and

implement group interventions that address the needs of clients with

various disabilities and use a collaborative team approach.Students learn

to provide feedback to group members and evaluate the group

process.There is an emphasis on teaching students to facilitate skills

training groups for people with psychiatric disabilities.

 

 PSRT 1204 - Clinical Principles in Psychosocial Rehabilitation and

Treatment

( 3 :0 :0 ) 3 credits

This course introduces students to current clinical, diagnostic, and

treatment paradigms and examines their relationship to current

psychiatric rehabilitation practice. Students are introduced to the

language of DSM-V and its translation into behaviors, the role of

research in the etiology and treatment of mental illness, the relationship

between clinical practitioners, and psychiatric psychotropic drugs and

their side effects

 PSRT 2019 - Clinical Practicum in Psychiatric Rehabilitation II

( 3 :16 :0 ) 6 credits

This course builds upon the knowledge obtained in prerequisite courses,

and enables students to continue to develop and apply rehabilitative and

clinical skills in a 240 supervised clinical practicum experience. In

addition, students begin to participate in the assessment and service

planning process and learn how to document consumers’ progress

toward their rehabilitation goals. Lectures and discussions assist

students in evaluating their field experiences, as well as foster

consolidation of classroom learning with applied clinical and rehabilitation

practice standards and professional ethics.

This is a clinical course.

 PSRT 2121 - Community Resource Management

( 3 :0 :0 ) 3 credits

This course builds upon students’ prior knowledge of the principles and

practices of psychiatric rehabilitation. The focus of the course is on the

community support system and case management functions. Emphasis

is on linkage to, and coordination of, various community resources

utilized by people who have psychiatric disabilities. Students learn that in

addition to psychiatric rehabilitation and mental health treatment,

consumers need access to many other supports and services in the

community, such as entitlements, protection, and advocacy services and

peer support.This is a web-based (online) course.

 PSRT 2231 - Emerging Topics in Psychosocial Rehabilitation and

Treatment

( 3 :0 :0 ) 3 credits

This course acquaints students with emerging developments in the field

of psychiatric rehabilitation, focusing on current issues and trends.

Students are introduced to research methods and the concept of

evidence-based practice. The purpose of the course is to help the

student conceptualize psychiatric rehabilitation as a diverse and evolving

field that adapts to an emerging knowledge base, as well as

demographic, public policy, and cultural changes. This is a web-based

(online) course.
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PUBLIC HEALTH

PHE 100 - Healthy You

( 3 :0 :0 ) 3 credits

This course is about the care and maintenance of you. How healthy we

are throughout our lives depends in large part on our health behaviors.

This course will help you make healthier decisions in key areas including,

mental health and stress management, sexuality, addiction, diet, weight

management, and fitness. Through critical evaluation of information and

its application to your personal wellness, it aims to support a lifelong

healthier you.

 PHE 101 - Introduction to Public Health

( 3 :0 :0 ) 3 credits

This course provides a broad overview of the many facets of public

health, including, but not limited to historical perspectives, communicable

disease, epidemiology, health policy, environmental health, emergency

preparedness, and social and behavioral aspects of health across the life

span. It will describe public health infrastructure, delivery of services at

the local, state, and national levels, and the core competencies for public

health professionals.

Pre-Requisite(s)

College level math and college level English 

PHE 212 - Observations of Public Health Agencies

( 1 :0 :3 ) 3 credits

This course is designed to provide the student with an opportunity to

practice skills and knowledge learned in the classroom in a field

experience setting. Under the supervision of experienced Public Health

Professionals, students will learn to assist clients in a variety of settings.

By working with professionals and their clients, the student will learn to

effectively function as a member of a public health team. The experience

will also expose the student to current health issues, such as disease

prevention and wellness education.

I hour lecture, 135 hours of field experience

NOTE: For Health Science majors, PHE 212 is not a pre-requisite nor

co-requisite for PHE 250. 

Pre/Co-Requisite(s)

PHE 101 - Introduction to Public Health

PHE 250 - Issues in Modern Healthcare

( 1 :0 :0 ) 1 credits

This course introduces the elements of the American Healthcare System

including financing, structures of the Healthcare Systems and

legal/regulatory framework within which the system functions.  This

course will serve as the required capstone course for the Public Health

and Health Science Programs.

For both Public Health and Health Science majors.

Co-Requisite(s)

PHE 212 - Observations of Public Health Agencies

RADIOGRAPHY

RA 101 - Introduction to Radiologic Science

( 2 :2 :0 ) 3 credits

Semesters Offered: Fall

This course is an introduction to radiography through orientation, the

history of radiology, professional ethics and medical law, elementary

radiation protection, nursing procedures, image processing, and medical

terminology. This course includes 3 hours of lab each week where skills

related to radiation safety and protection, body mechanics, patient care

and procedures are demonstrated, practiced, and tested.

Co-Requisite(s)

RA 102 - Principles of Radiologic Science I

RA 103 - Radiologic Practicum and Film Critique Seminar I

RA 102 - Principles of Radiologic Science I

( 3 :3 :0 ) 3 credits

Semesters Offered: Fall

This course is the study of radiographic examinations of the thorax,

abdomen, upper extremity, lower extremity, shoulder girdle and pelvic

girdle. The course includes 3 hours of lab each week where skills related

to performing these examinations/ procedures are demonstrated,

practiced and tested.

 

Co-Requisite(s)

RA 101 - Introduction to Radiologic Science

RA 103 - Radiologic Practicum and Film Critique Seminar I

RA 103 - Radiologic Practicum and Film Critique Seminar I

( 0 :0 :8 ) 1 credits

Semesters Offered: Fall

This course is an introduction to the physical layout and operation of a

radiology department. The application of RA 102 under the supervision

of a Registered Technologist is a component of this course.

Co-Requisite(s)

RA 101 - Introduction to Radiologic Science

RA 102 - Principles of Radiologic Science I

RA 105 - Radiographic Imaging Equipment

( 2 :2 :0 ) 3 credits

Semesters Offered: Spring

This course is a study of X-ray technology through the analysis of the

production of X-rays, including X-ray circuitry, high-voltage devices,

X-ray tubes, image intensifiers, and mobile equipment.

Pre-Requisite(s) 

RA 103 - Radiologic Practicum and Film Critique Seminar I 

 

Co-Requisite(s) 

RA 106 - Principles of Radiologic Science II 

RA 107 - Radiologic Pharmacology and Pediatric and Geriatric 

Radiography 

RA 108 - Radiologic Practicum II and Critique Seminar 

 

RA 106 - Principles of Radiologic Science II
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( 3 :2 :0 ) 4 credits 

Semesters Offered: Spring

This course is a study of radiographic positioning of the vertebral column

and application of the principles of radiographic exposure and technique.

Pre-Requisite(s)

RA 103 - Radiologic Practicum and Film Critique Seminar I

Co-Requisite(s)

RA 105 - Radiographic Imaging Equipment

RA 107 - Radiologic Pharmacology and Pediatric and Geriatric

Radiography

RA 108 - Radiologic Practicum II and Critique Seminar

RA 107 - Radiologic Pharmacology and Pediatric and Geriatric

Radiography

( 2 :0 :0 ) 2 credits

Semesters Offered: Spring

This course is a study of medications including contrast agents relevant

to Radiology. The radiographic techniques for pediatric and geriatric

patients will be introduced.

Pre-Requisite(s)

BS 103 - Anatomy and Physiology I

Co-Requisite(s)

RA 105 - Radiographic Imaging Equipment

RA 106 - Principles of Radiologic Science II

RA 108 - Radiologic Practicum II and Critique Seminar

RA 108 - Radiologic Practicum II and Critique Seminar

( 1 :0 :16 ) 1 credits

Semesters Offered: Spring

This course is an apprenticeship with a radiologic technologist. Film

critique seminars are conducted at the clinical site.

Pre-Requisite(s)

RA 103 - Radiologic Practicum and Film Critique Seminar I

Co-Requisite(s)

RA 105 - Radiographic Imaging Equipment

RA 106 - Principles of Radiologic Science II

RA 107 - Radiologic Pharmacology and Pediatric and Geriatric

Radiography

RA 110 - Radiologic Practicum III

( 0 :0 :2 ) 2 credits

This course is a summer apprenticeship at clinical sites under the

supervision of a Registered Technologist for practical experience in

handling patients and routine examinations. It includes scheduled

seminars and film critique classes.

Pre-Requisite(s)

RA 108 - Radiologic Practicum II and Critique Seminar

RA 200 - Radiation Biology

( 4 :0 :0 ) 4 credits

Semesters Offered: Fall

This course is a study of the effects of ionizing radiation on cells, organs,

and the whole body, and it stresses the importance of radiation

protection for patients and personnel.

Pre-Requisite(s)

BS 104 - Anatomy and Physiology II

RA 110 - Radiologic Practicum III

Co-Requisite(s)

RA 202 - Principles of Radiologic Science III

RA 203 - Radiologic Practicum IV Film Critique Semiar

RA 202 - Principles of Radiologic Science III

( 3 :2 :0 ) 4 credits

Semesters Offered: Fall

This course is the study of radiographic examinations of the cranium,

mammography, and venipuncture. This course includes 3 hours of lab

each week where skills related to performing these procedures are

demonstrated, practiced and tested. In addition, the course covers an

introduction to other imaging modalities including, ultrasonography,

radiation therapy, nuclear medicine, computed tomography, magnetic

resonance and the use of computers in radiology.

 

Pre-Requisite(s)

RA 106 - Principles of Radiologic Science II

RA 110 - Radiologic Practicum III

Co-Requisite(s)

RA 200 - Radiation Biology

RA 203 - Radiologic Practicum IV Film Critique Semiar

RA 203 - Radiologic Practicum IV Film Critique Semiar

( 1 :0 :0 ) 1 credits

Semesters Offered: Fall

This course applies theory to clinical application of radiographic

techniques for experience in the areas of routine and complex

radiographic examinations.

Pre-Requisite(s)

RA 110 - Radiologic Practicum III

Co-Requisite(s)

RA 200 - Radiation Biology

RA 202 - Principles of Radiologic Science III

RA 205 - Medical and Surgical Diseases

( 2 :0 :0 ) 2 credits

Semesters Offered: Spring

This course is a study of the causes of disease, illustrated

radiographically, and of trauma and infection.

Pre-Requisite(s) 

BS 104 - Anatomy and Physiology II 

RA 203 - Radiologic Practicum IV Film Critique Semiar 

 

Co-Requisite(s) 

RA 206 - Vascular Anatomy and Sectional Anatomy
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RA 207 - Radiologic Practicum V Film Critique Seminar 

 

RA 206 - Vascular Anatomy and Sectional Anatomy 

( 4 :0 :0 ) 4 credits 

Semesters Offered: Spring

This course is a study of special procedures and cardiac catheterization

to include equipment, anatomy and radiographic procedures, and an

in-depth coverage of human anatomy in a sectional format.

Pre-Requisite(s)

BS 104 - Anatomy and Physiology II

RA 203 - Radiologic Practicum IV Film Critique Semiar

Co-Requisite(s)

RA 205 - Medical and Surgical Diseases

RA 207 - Radiologic Practicum V Film Critique Seminar

RA 207 - Radiologic Practicum V Film Critique Seminar

( 1 :0 :0 ) 1 credits

In this course, students will perform complex and advanced radiographic

procedures under the supervision of a Registered Technologist. Students

rotate through C.T., ultrasound, nuclear medicine, and radiation therapy.

Pre-Requisite(s)

BS 104 - Anatomy and Physiology II

RA 203 - Radiologic Practicum IV Film Critique Semiar

Co-Requisite(s)

RA 205 - Medical and Surgical Diseases

RA 206 - Vascular Anatomy and Sectional Anatomy

RA 208 - Ethics and the Law in Radiologic Sciences

( 2 :0 :0 ) 2 credits

Semesters Offered: Spring

This course is designed to provide a fundamental background in ethics.

The historical and philosophical basis of ethics, as well as the elements

of ethical behavior, is discussed. This course also introduces legal

terminology, concepts, and principles.

Pre-Requisite(s)

RA 200 - Radiation Biology

RA 202 - Principles of Radiologic Science III

RA 203 - Radiologic Practicum IV Film Critique Semiar

Co-Requisite(s)

RA 205 - Medical and Surgical Diseases

RA 206 - Vascular Anatomy and Sectional Anatomy

RA 207 - Radiologic Practicum V Film Critique Seminar

RA 209 - Advanced Radiographic Practicum

( 0 :0 :6 ) 2 credits

This course is an advanced radiography clinical course. It is the final

clinical course for the Radiography Program. Students are assigned to

clinical education sites 28 hours per week for 10 weeks to practice,

perform and be tested on advanced level radiographic examinations and

procedures. This course includes 3 hours of lecture each week where

students are prepared for the national certification examination.

 

Pre-Requisite(s)

RA 207 - Radiologic Practicum V Film Critique Seminar
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RESTAURANT MANAGEMENT

RM 101 - Sanitation and Safety in Food and Beverage Service

( 2 :0 :0 ) 2 credits

This course is designed to teach students sanitation and safety concepts

in the operation of a food and beverage service establishment. Focus is

on current laws, food-borne illnesses, safe storage of food, food

protection in receiving, preparation and serving, pest control, accident

prevention and crisis management. Students also learn about alcohol

law, the prevention of intoxication, and handling issues that may arise in

an establishment serving alcohol.

 

Co-Requisite(s)

DE 020 - Academic English II

DE 025 - Advanced Studies in Academic English

ENR 040 - Advanced ELS Reading and Speaking I

MA 025A - Algebra A

RM 105 - Dining Room Service

( 0 :4 :0 ) 2 credits

Semesters Offered: Fall 15 wk semester , Spring 15 wk semester

This course is designed to teach students Customer Service. Students

will understand the importance of customer-centric as they learn dining

room maintenance, how to greet and seat customers, and provide

customer service in a dining room setting. They will learn what it takes to

exceed guest expectations and how to handle guest payments and

recovery.

Co-Requisite(s)

DE 020 - Academic English II

DE 025 - Advanced Studies in Academic English

ENR 040 - Advanced ELS Reading and Speaking I

MA 025A - Algebra A

RM 107 - Cost Control in Foodservice

( 2 :0 :0 ) 2 credits

Semesters Offered: Spring 15 wk semester

This course is designed to teach students how to control foodservice

costs by doing forecasting and budgeting, determining menu prices,

controlling food costs in purchasing, receiving, storage, and issuing.

Students will learn to project restaurant revenue and how to manage

buffets and banquets.

 

Pre-Requisite(s)

CU 102 - Introduction to Culinary Arts

RM 101 - Sanitation and Safety in Food and Beverage Service

RM 105 - Dining Room Service

RM 201 - Catering

( 2 :0 :0 ) 2 credits

Semesters Offered: Fall 15 wk semester

This course is designed to introduce students to all the information that 

they need to set up and run a successful on or off premise catering 

business from restaurants and tented events to food trucks. This course 

covers launching the business, establishing pricing, setting up a kitchen,

staffing, and marketing. Students will understand how to plan events,

organize service, develop menus, prepare food, and how to manage the

dining room and beverages service. 

Pre-Requisite(s)

RM 107 - Cost Control in Foodservice

Co-Requisite(s)

RM 205 - Foodservice Human Resources Management and Supervision

RM 205 - Foodservice Human Resources Management and

Supervision

( 2 :0 :0 ) 2 credits

Semesters Offered: Fall 15 wk semester

This course focuses on Human Resources and Supervision topics as

they relate to the restaurant industry. Students will learn how to recruit

employees, understand the process of employee orientation, training,

and how to evaluate performance. They will learn how to install

professional development programs and work-shift standards while

ensuring a lawful workplace. Employee compensation and benefits as

well as managing a safe healthy workplace will also be covered.

 

Pre-Requisite(s)

RM 107 - Cost Control in Foodservice

Co-Requisite(s)

RM 201 - Catering

RM 207 - Foodservice Purchasing

( 2 :0 :0 ) 2 credits

Semesters Offered: Spring 15 wk semester

This course is designed to teach students inventory and purchasing and

provides students with marketable skills for a career with the Restaurant

and Foodservice industry. Students will learn purchase quality and

quantity requirements, how to select vendors, how to make pricing

decisions and how to establish effective procedures for ordering

products. Purchasing ethics and establishing vendor relationships, and

purchasing follow-up will also be covered.

 

Pre-Requisite(s)

RM 201 - Catering

RM 205 - Foodservice Human Resources Management and Supervision

Co-Requisite(s)

RM 209 - Restaurant Management

RM 209 - Restaurant Management

( 2 :0 :0 ) 2 credits

Semesters Offered: Spring 15 wk semester

This course focuses on Hospitality and Restaurant Management topics.

Students will learn restaurant leadership skills and how to effectively

communicate with employees to facilitate employee performance and

teamwork. They will learn to manage employee work schedules, daily

operations, meetings and compensation programs. Employee retention

and termination will also be discussed.
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Pre-Requisite(s)

RM 201 - Catering

RM 205 - Foodservice Human Resources Management and Supervision

Co-Requisite(s)

RM 207 - Foodservice Purchasing

SCIENCE

▲ SC 103 - Nutrition

( 3 :3 :0 ) 4 credits

This course introduces students to the biochemical basis of nutrient

action. Topics include the structure, function and metabolism of the three

primary nutrients—carbohydrates, lipids, and proteins, as well as the

interaction of various enzymes, vitamins, and hormones on food

metabolism. Physiology of nutrient deficiencies and study in methods of

research in nutrition are also covered. Laboratory experiments include

chemical analysis of major nutrients, measurement of kilocalories, metric

units, and percentages of nutrients.

Pre-Requisite(s)

MA 022 - Mathematics Fundamentals for Liberal Arts

MA 025 - Accelerated Algebra

MA 025A - Algebra A

MA 025B - Algebra B

Or Test Placement

▲ SC 104 - Introduction to Environmental Science

( 3 :3 :0 ) 4 credits

This course explores the fundamental science principles associated with

environmental studies and the causes of environmental problems. Topics

include land, air, and water resources, energy, ecology, sustainability,

systems analysis, impacts of laws, policies, and economics, and the

human role in the environment. The laboratory reinforces course topics

through the application of scientific methods, introduction of field study

techniques, computer simulations, field trips, and collection and analysis

of data.

Pre-Requisite(s)

MA 022 - Mathematics Fundamentals for Liberal Arts

MA 025 - Accelerated Algebra

MA 025A - Algebra A

MA 025B - Algebra B

Or Test Placement

▲ SC 105 - Astronomy

( 3 :3 :0 ) 4 credits

This course provides an introduction to astronomy covering the laws of

physics and chemistry that govern the movements and composition of

the physical universe. It includes discussions on motion, composition,

and evolution of planets, stars and interstellar matter. It also examines

the structure and evolution of the universe.

Pre-Requisite(s)

MA 022 - Mathematics Fundamentals for Liberal Arts

MA 025 - Accelerated Algebra

MA 025A - Algebra A

MA 025B - Algebra B

Or Test Placement

▲ SC 109 - Introduction to Forensic Science

( 3 :3 :0 ) 4 credits
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This is an introductory course for students to learn how basic principles

of biology, chemistry, and physics are applied in criminal investigations.

Fundamentals of identification, collection and preservation of physical

evidence are discussed. In the laboratory, scientific techniques are

applied to analyze and compare physical analysis of materials,

chromatography, forensic anthropology, DNA fingerprinting, fingerprint

analysis, drug identification and toxicology.

Pre-Requisite(s)

MA 022 - Mathematics Fundamentals for Liberal Arts

MA 025 - Accelerated Algebra

MA 025A - Algebra A

MA 025B - Algebra B

Or Test Placement

SC 111 - Introduction to Sustainability

( 3 :0 :0 ) 3 credits

This course is designed to provide the fundamentals of sustainability

principles and practices relative to population issues, climate change,

renewable energy, consumption, ecosystem threats, transportation,

green design and construction, biodiversity, human labor management,

and environmental justice.

Pre-Requisite(s)

College level math and college level English

SC 112 - Sport Nutrition

( 3 :0 :0 ) 3 credits

This course will explore the latest sports nutrition research on hydration

and fluid intake, supplements, energy drinks and the role of carbohydrate

and protein loading during exercise. Macronutrients, Bioenergetics and

measurement of energy will be covered as regards to diets that provide

optimal nutrition for both athletes and fitness participants.

Pre-Requisite(s)

College level math and college level English 

SC 201 - Basic Pharmacology

( 1 :0 :0 ) 1 credits

This course covers the basic categories of drugs and their effects on

human physiological systems. Pharmacological actions, effects, and

typical uses, and the associated terminology are also emphasized.

Pre-Requisite(s)

BS 100 - Human Biology

OR

BS 103 - Anatomy and Physiology I

SC 202 - Introduction to Geology

( 3 :3 :0 ) 4 credits

This course is a study of the origin and evolution of the Earth, the rocks 

and minerals which compose it, the processes which are constantly 

changing it, the risks associated with geologic hazards, and the role of 

geology in shaping the human environment. The course presents the 

tools, methods, and approach employed by practicing geologists. 

Laboratory exercises and field trips introduce rocks, minerals, fossils, 

maps, and landscape features. The laboratory component will include

the scientific method, collection and analysis of data, field study

methods, computer simulations, and field trips designed to explore the

geology of New Jersey.

Pre-Requisite(s)

MA 103 Basic Statistics and MA 109 Pre-Calculus

OR

MA 120 Calculus I

SC 206 - Environmental Ethics

( 3 :0 :0 ) 3 credits

This course will explore introductory concepts in environmental science

and ecology through the lens of environmental ethics. Questions

surrounding the impact of differing world views upon environmental

behavior, the bases for environmental decision making, societal

responsibilities to future generations, and the moral accounting of human

and nonhuman species will be evaluated from varied perspectives of

utilitarianism, holism, social ecology, deep ecology, and ecofeminism.

Applications to local environmental issues will be considered.

Pre-Requisite(s)

BS 101 - Biology I

OR

BS 103 - Anatomy and Physiology I

OR

CH 111 - General Chemistry I

OR

SC 104 - Introduction to Environmental Science

OR

SC 111 - Introduction to Sustainability

SC 290 - Select Topics in Science

( 3 :0 :0 ) 3 credits

This course is designed to develop a student’s ability to apply scientific

knowledge and laboratory skills to solving literature and/or research

problems. Course projects are tailored to the individual student based on

his/her academic history.

Pre-Requisite(s)

BS 101 - Biology I

OR

BS 102 - Biology II

OR

CH 112 - General Chemistry II

OR

PY 101 - College Physics I

OR

PY 120 - Physics I
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SOCIOLOGY

▲ SO 101 - Introduction to Sociology

( 3 :0 :0 ) 3 credits

This course is a study of the basic concepts in social interaction,

analyzing aspects of the immediate culture, defining and evaluating the

individual behavior in inter-group relations, social organization and

processes, and elements of social control and deviance in a changing

society.

 ▲ SO 102 - Institutional Racism I

( 3 :0 :0 ) 3 credits

This course follows an historical approach to the evolution of racism, the

identification of racism, and a study of power and control in America’s

major institutions.

Pre-Requisite(s)

SO 101 - Introduction to Sociology

▲ SO 105 - Social Problems

( 3 :0 :0 ) 3 credits

This course explores major global social problems from three theoretical

perspectives (structural functionalist, conflict, and symbolic interactionist

theory) with an emphasis on problems occurring in the United States

such as health care, substance abuse, crime, poverty, unemployment,

and racial, ethnic, and gender inequalities. Solutions to these problems

are also discussed and analyzed.

Note: This course was formerly SO 201.

 SO 107 - Sociology of Aging

( 3 :0 :0 ) 3 credits

This course deals with the cultural and sociological factors of aging.

Emphasis is placed on adult socialization groups, social institutions and

the elderly, social problems of the elderly, and programs and prospects

for the elderly.

Pre-Requisite(s)

SO 101 - Introduction to Sociology

▲ SO 202 - Cultural Anthropology

( 3 :0 :0 ) 3 credits

This course explores the basic concepts of anthropology through a

comparative approach to human society and culture focusing on various

cultural institutions such as religion, economics, family, kinship, art, and

politics.

 SO 203 - Marriage and Family

( 3 :0 :0 ) 3 credits

This course explores the universal social institution of marriage and

family from a sociological perspective by examining the crises and

challenges facing families today and the process of family development,

which includes mate selection, dating, engagement, marriage,

parenthood, divorce, and blended families.

 SO 204 - Cultural Comparisons

( 3 :0 :0 ) 3 credits

This course explores the customs, values, attitudes, world views, and 

behavior of ethnic groups in Passaic County. Students gain an increased 

understanding, appreciation, and tolerance of the behavior of people

from various cultural and social groups. This course is especially useful

for those who work with people from various ethnic groups.

 SO 205 - Death and Dying

( 3 :0 :0 ) 3 credits

This course explores the biological, sociological, and psychological

perspectives of death, dying, and bereavement in our society and around

the world. Topics include euthanasia, suicide, terminal illness, funeral

and burial rituals, and cultural and ethical values and problems related to

death and terminal illness in contemporary society.

Pre-Requisite(s)

PS 101 - Introduction to Psychology

OR

SO 101 - Introduction to Sociology

SO 208 - Human Sexuality

( 3 :0 :0 ) 3 credits

This course explores the biological, psychological, cultural, and

behavioral aspects of human sexuality. Topics include attraction, love,

sexual anatomy, sexual response cycle, sexual differentiation and

orientation, sexual reproduction, contraception, sexual behaviors, sexual

dysfunctions, and sexually transmitted illnesses.

See PS 208. This course is also called PS 208; no credit is given if

students have taken PS 208. 

Pre-Requisite(s)

PS 101 - Introduction to Psychology

OR

SO 101 - Introduction to Sociology

SO 210 - Deviance and Social Control

( 3 :0 :0 ) 3 credits

This course introduces theoretical and methodological perspectives on

deviance and social control. It also discusses social organization of

deviance and informal and formal means of social control.

Pre-Requisite(s)

SO 101 - Introduction to Sociology

SO 212 - Sociology of Education

( 3 :0 :0 ) 3 credits

This course uses sociological perspectives and theories to understand

the relationships between schools and society. The functions and roles

of schools in modern societies and their impact on people’s outcomes in

life are examined. Topics include stratification, diversity, and the

dynamics of social class, race, ethnicity, and gender in education,

inequality, social mobility, the organizational characteristics of schooling,

schools/classrooms as social systems, education policies, and practices

and prospects for school reform.

Pre/Co-Requisite(s)

SO 101 - Introduction to Sociology

SO 213 - Social Theory

( 3 :0 :0 ) 3 credits

This course, through readings and discussions, introduces students to 

significant thinkers in the history of sociological theory and how their 

theories shaped life, culture, and thought through the ages. Topics will
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include: Transcendence, Rationalism Reason and Faith, Economics and

Political Rights, Democracy and Revolution, Rights of Women,

Capitalism, the Illusions of Democracy, the Rights of People of Color and

Globalization and Nationalism.

 SO 390 - Research Methods for Behavioral and Social Sciences

( 3 :0 :0 ) 3 credits

This course introduces students to the philosophy and methods of

research in the behavioral and social sciences. Topics include but are

not limited to: ethical issues, descriptive and inferential statistics, use of

library sources, use of psychological tests, designing experiments,

conducting field work and surveys, the collection and analysis of data,

and the reporting of research. 

Pre-Requisite(s)

SO 101 and/or PS 101 

SO 395 - Data Analysis

( 3 :0 :0 ) 3 credits

This course is designed to introduce students to the elements of

statistical analysis and experimentation used in psychological research.  

Pre-Requisite(s)

PS 101 - Introduction to Psychology

Co-Requisite(s)

PS 390 - Research Methods for Behavioral and Social Sciences

SPANISH

▲ SP 101 - Elementary Spanish I

( 3 :0 :0 ) 3 credits

This course uses a comprehension-based proficiency approach to the

acquisition of Spanish. Pronunciation, vocabulary, and grammar are

presented audiovisually in a natural, culture-based context through the

continuous story line of Destinos, a Spanish soap opera. Students

practice speaking, writing, and reading skills while developing a high

level of listening comprehension. In addition to language skills, students

develop cultural knowledge and awareness of the Spanish-speaking

world. This course is for those students whose native language is not

Spanish.

1 hour laboratory

 ▲ SP 102 - Elementary Spanish II

( 3 :0 :0 ) 3 credits

This course is a continuation of Spanish 101 with greater emphasis

placed on developing oral communication. Through the Destinos soap

opera format, students increase their Spanish language skills and

knowledge of Hispanic cultures. This course is for those students whose

native language is not Spanish and have had two years of High School

Spanish or SP 101.

Pre-Requisite(s)

SP 101 - Elementary Spanish I

The prerequisite may be waived for students with 2 years of High School

Spanish or permission of the Department.

SP 108 - Spanish I for Native Speakers

( 3 :0 :0 ) 3 credits

This course is intended for students who speak Spanish at home and

want to improve their formal grammatical knowledge of the language.

Emphasis is placed on strengthening students’ reading, writing, and

vocabulary skills. Problematic points due to English interference receive

special attention.

 SP 109 - Spanish II for Native Speakers

( 3 :0 :0 ) 3 credits

This course is a continuation of SP 108, intended for Hispanic students

who speak Spanish and want to improve their formal knowledge of the

language. Reading, writing, and vocabulary skills continue to be

developed through selected readings in Spanish and Latin American

literature

Pre-Requisite(s)

SP 108 - Spanish I for Native Speakers

▲ SP 201 - Intermediate Spanish I

( 3 :3 :0 ) 3 credits

This course is intended for those students who have completed Spanish

102 and wish to continue improving their listening, speaking, reading,

and writing skills in Spanish. Pronunciation, grammar, and vocabulary

are presented audiovisually in a natural, culture-based context. Special

emphasis is placed on developing more advanced conversational skills

through continued exposure to the Destinos soap opera, diverse

classroom activities, and authentic realia.
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Pre-Requisite(s)

SP 102 - Elementary Spanish II

The prerequisite may be waived with 3 years of High School Spanish or

permission of the Department.

▲ SP 202 - Intermediate Spanish II

( 3 :0 :0 ) 3 credits

This course is a continuation of SP 201 with emphasis on developing

more advanced listening, speaking, reading, and writing skills in Spanish.

The materials used include the Destinos soap opera, films, authentic

realia, and relevant field trips.

Pre-Requisite(s)

SP 201 - Intermediate Spanish I

The prerequisite may be waived with 3 years of High School Spanish or

permission of the Department.

▲ SP 205 - Latin American Literature

( 3 :0 :0 ) 3 credits

This course introduces major genres of literature with special emphasis

on the techniques of reading and interpreting novels, short stories,

essays, and poetry. It analyzes the relationship between each literary

piece and the historic period in which it was written. This course is

intended for those students who have completed SP 202 or are native

Spanish speakers.

 

THEATER

ST 110 - Acting I

( 3 :0 :0 ) 3 credits

This course uses extensive physical and vocal exercises, techniques for

freeing spontaneous personal feeling, and the process of bringing all

these elements together through detailed work on text material.

Emphasis is placed on developing the ability to sustain strong focus of

attention and highly concentrated energy. Scene study is used to apply

concentration principles.

 ST 111 - Acting II

( 3 :0 :0 ) 3 credits

This course is designed for the student with basic acting

experience. Additional extensive work beyond Acting I will be done on

exercising the vocal and physical capacity of each student actor, more

specifically for work in front of the film camera. In addition, emphasis is

placed on text analysis of a script, on developing character, making

strong choices that create a connection with other actors in a scene for

the camera, and awareness of the physical environment and placement

of the actor for the camera. Advanced scene study is used to apply

concentration, focus, and correct volume for work in front of the camera. 

 ▲ ST 112 - Introduction to Theater

( 3 :0 :0 ) 3 credits

This course addresses the role of theater as an art form and means of

communicating ideas regarding cultural value and human understanding.

Contributions of the audience, playwright, actor, director, designer, and

technician to theatrical production are covered. Elements of historical

genres, the importance of audience, and the total experience of theater

are discussed as supplemental to the foundation material mentioned

above.

Pre/Co-Requisite(s)

College Level 
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WELDING

WLD 105 - Interpreting Blueprints and Layout

( 2 :0 :0 ) 2 credits

This course introduces the basic fundamentals of blueprint  reading

specifically for students in the welding field. Through interpretation and

sketching, students learn to visualize the part, section, or assembly. An

emphasis is placed on identifying the types of welds, and the associated

abbreviations and symbols pertinent to the trade. 

 WLD 110 - Introduction to Welding Fundamentals

( 2 :4 :0 ) 4 credits

This course introduces a basic understanding of the equipment and

processes used in the field of welding. It includes the key variables that

affect the quality of welds. Students will acquire the skills to perform

manual cutting, welding and brazing, techniques, operation and proper

handling of oxyfuel equipment. Fundamentals of plasma arc cutting, gas

metal arc, and flux cored welding procedures are introduced. The

importance of safety procedures and practices is incorporated

throughout the course.

Pre/Co-Requisite(s)

WLD 105 - Interpreting Blueprints and Layout

WLD 115 - Intermediate Welding

( 2 :4 :0 ) 4 credits

This course offers a basic understanding of the shielded metal arc

process and equipment along with key variables that affect the quality of

welds. It includes an understanding of welding distortion and how to

control it and the guidelines for electrode selection through the use of ER

6010 fast freeze and ER 7018 low hydrogen electrodes on plate.

Students are introduced to gas tungsten welding and the skills of correct

fabrication procedures. The importance of safety procedures and

practices is incorporated throughout the course.

Pre-Requisite(s)

WLD 105 - Interpreting Blueprints and Layout

WLD 110 - Introduction to Welding Fundamentals

WLD 120 - Advanced Welding

( 2 :4 :0 ) 4 credits

This course addresses more advanced topics in shielded metal arc and

gas tungsten arc welding. Students will acquire the knowledge and skills

to fabricate and perform welding procedures in the horizontal, vertical

and overhead positions on plate and pipe with open root and backing.

Skills to properly prepare, and accurately assemble weldments on

ferrous and non-ferrous metals are also addressed. The importance of

safety procedures and practices is incorporated throughout the course.

Pre-Requisite(s)

WLD 105 - Interpreting Blueprints and Layout

WLD 110 - Introduction to Welding Fundamentals

WLD 115 - Intermediate Welding

WLD 150 - Welding Capstone

( 0 :2 :0 ) 1 credits

Students will demonstrate readiness for welding employment through the 

development and performance of a comprehensive hands-on welding

project, and the successful completion of an industry based written

assessment. A written resume and interview skills and procedures are

emphasized.

Pre-Requisite(s)

WLD 105 - Interpreting Blueprints and Layout

WLD 110 - Introduction to Welding Fundamentals

WLD 115 - Intermediate Welding

WLD 120 - Advanced Welding

Passaic County Community College Catalog 2021-2022 351



Passaic County Community College

BOARD OF TRUSTEES, FACULTY AND STAFF

To be added...

Passaic County Community College Board of Trustees

Dennis F. Marco, Chair
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Faculty

The Passaic County Community College faculty has both full-time and adjunct faculty members. All are expected to meet the same standards of academic

preparation, course content, and service to students. In addition to a greater teaching load, full-time faculty have additional responsibilities, notably curriculum

development and student advisement.

The following is a list of full-time faculty members, together with their credentials, departmental assignment, and year appointed to faculty. A current listing

of adjunct faculty may be obtained from each of the academic departments.

The PCCC directory is available on the College website. 

PROFESSORS

Adnan Atshan, Professor, CIS, 1990

  B.S., New Jersey City University

  M.S., New Jersey Institute of Technology

Adeleye C. Bamkole, Professor, CIS, 2001

  B.S., Mercy College

  M.S., Central Missouri State University

Palma Benko, Professor, Mathematics, 1997

  B.S., Eotvos Lorand University at Budapest

  M.A., New Jersey City University

  Ed.D. Rutgers University   

Martin Bookbinder, Professor, Political Science and Economics, 1972

   B.A., The American University

   M.A., The Catholic University of America

   Ph.D., University of Maryland

Elliott Collins, Professor, History, 1991

   B.A., University of Delaware

   M.P.A., Ph.D., New York University

   M.A., Drew University

Thomas Cox, Professor, Business, 1988

   B.S., Ph.D., Seton Hall University

   M.B.A., Fairleigh Dickinson University

Michael D’Arcangelo, Professor, Human Services. 2000

  A.A., Bergen County Community College

  B.A., Montclair State College

  M.S.W., Rutgers University

Lucia Georghiu, Professor, Business, 2004

  M.B.A., Ph.D., Academy of Economic Studies

Parsha Hobson, Professor, Radiography, 1992

   A.A.S., Passaic County Community College

   B.S., Montclair State University

   M.P.A., New York University

Kala Mayur, Professor, Science, 2005

  B.S., Delhi University

  M.S., Ph.D., University of Tokyo 

Edward R. Mosley, Professor, Sociology and Psychology, 1979

   B.A., William Paterson University

   M.A., Seton Hall University

   M.S., Fordham University

Karen J. Ramsden, Professor, Nurse Education, 1982

  B.S.N., M.S.N., Seton Hall University

Christine Redman-Waldeyer, Professor, English, 2006

  B.A., Georgian Court University        

  M.A., Monmouth University

  D.Litt., Drew University

  Certificate of Graduate Studies, Rowan University
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Fred J. Safarowic, Professor, Chemistry, 1997

   B.S., M.A., Montclair State University

   Ph.D., State University of New York at Buffalo

Merille Siegel, Professor, Computer Information Sciences, 1982

   B.A., Cornell University

   M.A., Teachers College, Columbia University

   M.S., Montclair State University

Michael C. Walker, Professor, Criminal Justice, 2001

   B.A., William Paterson University

   M.P.A., John Jay College of Criminal Justice

   M.B.A., Pace University

 ASSOCIATE PROFESSORS

Nina-Louise Alsbrook-Jackson, Associate Professor, English, 2005 

 B.A., M.A., St. John’s University

Marcin Baranowski, Associate Professor, Science, 2007

 B.S., M.S., M.A.T., Montclair State University

Kelly Bender, Associate Professor, English, 2007

  A.A., Union County College

  B.A., M.A., Rutgers University 

  M.A., William Paterson University

Theresa Borovskis, Associate Professor, Nurse Education, 2005

   B.S.N., Rutgers University

  M.S.N., University of Phoenix

  D.N.P., Grand Canyon University

Christina Burkart Rojas, Associate Professor, Psychology, 2007

  B.S., University of Maryland

  M.A., Bowie State University

Janet Delaney, Associate Professor, Mathematics, 1985

   B.A., Rutgers University 

   M.A., Montclair State University

Alexandra Lucignani Della Fera, Associate Professor, English, 2008

   B.A., University of Massachusetts

   M.A., Rutgers University

Petar Drakulich, Associate Professor, History, 2005

  B.A., James Madison University

  M.A., Rutgers University

Lisa Egle, Associate Professor, ESL, 2004

   B.A., New York University

   M.A., Fairleigh Dickinson University

Kristina Fleming, Associate Professor, Mathematics, 2009

  B.S., M.S., Montclair State University

Heather Griffiths, Associate Professor, Nurse Education, 2006

  B.S.N., Rutgers University 

  M.S.N., William Paterson University

Majid Hannoucene, Associate Professor, ESL, 1990

  B.A., University of Algiers

  M.A., Teacher College, Colombia University

Kathleen Kelly, Associate Professor, ESL, 1998

  B.A., Fairleigh Dickinson University

  M.A., Teachers College, Columbia University

Yon Kim, Associate Professor, Mathematics, 2004

   A.S., Passaic County Community College

   B.S., M.S., Montclair State University
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Alan Mitnick, Associate Professor, English, 1999

  B.A., M.A., William Paterson University

Lonna Murphy, Associate Professor, Psychology, 2006

   B.S., University of Illinois at Urbana-Champaign

   M.S., Illinois State University

   M.S., Ph.D., Purdue University

Edwin Pagan, Associate Professor, Business, 2006

  B.S., City University of New York 

  M.B.A., Fairleigh Dickinson University

Randy G. Rader, Associate Professor, English, 2004

  B.A., Montclair State University

  M.Div., Drew University

  M.F.A., Goddard College

Myriam Rinkerman, Associate Professor, ESL, 1988

   A.A., Passaic County Community College

   B.A., Montclair State University

   M.A., Teachers College, Columbia University

ASSISTANT PROFESSORS

Sam Ayala, Assistant Professor, Music, 2002

  B.A., M.A., Montclair State University

Joyet Belcher, Assistant Professor, Nurse Education, 2013

  A.A.S., Passaic County Community College

  B.S.N., Kean University

  M.S.N., University of Phoenix

Walter Behr, Assistant Professor, Communications/New Media, 2014

  A.A., Rockland Community College

  B.A., M.B.A., Pace University

Diana Blauvelt, Assistant Professor, English, 2001

   B.A., Rutgers University 

   M.A., Jersey City State College

Martha A. Brozyna, Assistant Professor, History, 2012

   B.A., Rutgers University

   Ph.D., University of Southern California

David Burger, Assistant Professor, Math, 2010

  B.S., M.S., Montclair State University   

Linda Carter, Assistant Professor, Early Childhood Education, 2013

  B.A., New Jersey City University

  M.A., University of Phoenix

Fillmore Corpus, Assistant Professor, Math, 2009

  B.S., M.S., New Jersey Institute of Technology

Marissa Cruise, Assistant Professor, Nurse Education, 2016

  B.A., Seton Hall University

  M.S.N., William Paterson University

  D.N.P., Grand Canyon University

Hisam Dada, Assistant Professor, Engineering, 1999

  B.S.E.E., M.S.E.E., New Jersey Institute of Technology

Mary Dajnak, Assistant Professor, Studio Arts, 2015

  B.F.A., Temple University

  M.F.A., University of Pennsylvania

Ann Deblinger, Assistant Professor, Exercise Science, 2000

   B.F.A., University of Mexico

   M.S., Queens College of the City University of New York
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Agnes Drath, Assistant Professor, ESL, 2000

  M.A., Jagiellonian University

Erica Foote, Assistant Professor, Science, 2015

  B.A., M.S., Rutgers University

John Fruncillo, Assistant Professor, Philosophy, 2007

   B.A., Ramapo College of New Jersey

   M.A., Ph.D., The New School for Social Research

Jennifer Gasparino, Assistant Professor, Human Services, 2013

  A.S., Passaic County Community College

  B.A., Fairleigh Dickinson University

  M.S.W., New York University

Michael Grinberg, Assistant Professor, Engineering, 2015

  B.S., M.S.E.E., New York Institute of Technology

  M.B.A., State University of New York at Binghamton

Daniela Kitanska, Assistant Professor, Mathematics, 2016

  B.S., M.S., Montclair State University

Glenn D. Klopfenstein, Assistant Professor, English, 1994

  B.A., Ph.D., State University of New York at Stony Brook

Khloud Kourani, Assistant Professor, Business, 2016

  B.S., M.B.A., William Paterson University

Jennifer Lucas-Uygun, Assistant Professor, ELS, 1993

  B.A., M.A., West Virginia University

  Ed.D., Rutgers University

Richard Marranca, Assistant Professor, English, 2001

   B.A., Montclair State University

   M.A., D.A., New York University

Cheryl Morgan-Duncan, Assistant Professor, Radiography, 2016

  A.A.S., Passaic County Community College

  B.A., M.A.S., Fairleigh Dickinson University

Henriette Mozsolits, Assistant Professor, Chemistry, 2015

  B.S., Juhasz Gyula Teacher Training College

  B.S., Ph.D., Monash University

Catherine Nelms, Assistant Professor, Nurse Education, 2013

  B.S.N., Seton Hall University

  M.S.N., Yale University

Janice Rama, Assistant Professor, Nurse Education, 2015

  B.S., Rutgers University

  M.S.N., William Paterson University

  D.N.P., Grand Canyon University

Caffie Jeanette Risher, Assistant Professor, English, 2005

  B.A., Fairleigh Dickinson University

  M.A., Seton Hall University

  M.Div., New Brunswick Theological Seminary

Joao Paolo Rodrigues, Assistant Professor, Computer and Information Science, 2015

  B.E., M.S., Stevens Institute of Technology

Ali Saleh, Assistant Professor, Biological Science, 2014

  A.S., Tulkarm Community College

  B.S., M.S., Montclair State University

  M.D., Iberoamerican University

Mark Tambone, Assistant Professor, English, 2008 

 B.A., M.A., M.F.A., William Paterson University            

Wendy Watson, Assistant Professor, Nurse Education, 2010 

  B.S.N., New Jersey City University 

  M.S.N., Ramapo College

Passaic County Community College Catalog 2021-2022 356



  Ed.D., Walden University

Marc Yeung, Assistant Professor, Mathematics, 2013

  B.S., Montclair State University

  M.A., Teacher College, Columbia University 

INSTRUCTORS

Patricia Aprile, Instructor, Nurse Education, 2018

  A.A.S, Passaic County Community College

  M.S., Walden University

Rosalee Cain-Francis, Instructor, Nurse Education, 2018

  A.A.S, Passaic County Community College

  B.S.N., Felician University 

  M.S.N., William Paterson University

Andrea Gloetzer, Instructor, Mathematics, 2018

  B.A., Juhasz Gyula University

  M.A., New Jersey City University

Stony Pak, Instructor, Early Childhood/Teacher Education, 2020

  B.A., Rutgers University

  M.A., Ed.D., New York University

John Robb III, Instructor, Criminal Justice, 2017

  A.A.S., Passaic County Community College

  B.A., M.A.S., M.S., Fairleigh Dickinson University

Joshua J. Sabatini, Instructor, Chemistry, 2018

  B.S., M.S., State University of New York at Buffalo

Amy Sailer, Instructor, Nurse Education, 2018

  B.S.N., Ramapo College

  M.S.N., Jacksonville University

Jill Sluka, Instructor, Graphic Design, 2021

  B.F.A., William Paterson University

  M.F.A., The University of the Arts

Katherine A. Thurman, Instructor, Humanities/Social Sciences, 2018

  B.A., Michigan State University

  M.A., Ph.D., Rutgers University

Wayne Warrick, Instructor, Physics, 2018

  B.S., M.S., Rutgers University

  M.S., Rowan University

Marina Wassef, Instructor, Economics, 2021

  B.S., City University of New York, College of Staten Island

  M.S., Rutgers University

EMERITUS FACULTY

Alison H. Chase, Professor Emeritus of English, 1983

  B.A., Wellesley College

  M.A., Antioch University

Ida Greidanus, Professor Emeritus of Science, 1972

  B.A., Calvin College

  M.S., Wayne State University

  Ed.D. Teachers College, Colombia University

Elaine Harrington, Professor Emeritus of English and Mathematics, 1972

  B.S., Tuskegee Institute

  M.A., University of Connecticut

Rosalie K. Hojegian, Professor Emeritus of Mathematics, 1978 (d. 2004)

  B.A., M.S., Queens College of the City University of New York

  M.S., Hunter College of the City University of New York
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Daniel Lyons, Professor Emeritus of Sociology, 1971

  B.A., M.A., University of Notre Dame

Eileen Maloney, Professor Emeritus of Radiography, 1974

   B.S., State University of New York at Buffalo

   M.Ed., Rutgers University

Philip Metz, Professor Emeritus of Mathematics, 1978 (d.1997)

  B.A., St. Francis University

  M.A., William Paterson University

D. Laurie Moody, Professor Emeritus of English as a Second Language, 1978

  B.A., Muhlenberg College

  M.A., Ph.D., New York University

Angelo Tritini, Professor Emeritus of Criminal Justice, 1978

  A.A.S., Brooklyn College of the City University of New York

  B.A., Richmond College

  M.S., College of Staten Island of the City University of New York

 

Staff

The following is a listing of full-time administrators and staff.  The PCCC directory is available on the College website.

OFFICE OF THE PRESIDENT

Steven M. Rose, President

   B.A., Muhlenberg College

   M.Ed., University of Vermont

   Ed.D., Rutgers University

Evelyn DeFeis, Director of Board Affairs/ Assistant to the President

   A.S., Passaic County Community College

   B.A., M.S Thomas Edison State College

Geoffrey Gordon, Director of Special Projects

 B.A., University of Virginia

 M.A., Ed.D., Rutgers University

Patricia Depsee, Staff Assistant/Campus Scheduler

Michael Cerone, General Counsel

   B.A., Drew University

   J.D., George Washington University Law School

CONTINUING EDUCATION and WORKFORCE DEVELOPMENT

Janet Albrecht, Dean

  B.A., William Paterson University

  M.A., Columbia University

Winster Ceballos, Director- Adult Education

  A.S., Passaic County Community College

  B.S., Rutgers University

  M.A.S., Fairleigh Dickinson University

Darrilyn DiNardo, Associate Director, Continuing Education and Workforce Development

 B.A.,  Florida State University

 M.Ed., University of Georgia

Renee Griggs, Assistant Director of Contract and Customized Training

  A.S., Passaic County Community College

  B.S., Berkeley College

  M.B.A., Rutgers University

Tammy Hunter, Assistant Director, Youth Education Program

  B.S.W., Florida Agricultural & Mechanical University

  M.B.A., Post University
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Deniese K. Hicks, Coordinator

   B.A., M.A., Queens College of the City University of New York

Dennis Hill, Lead Instructor, Youth Education Program

  B.A., The College at the University of Chicago

Isabella Polanco, Adult Education ESL Program Staff Assistant

  A.A., Passaic County Community College

Douglas Ramirez, ESL Program Coordinator

  B.A., Ramapo College

Loribelle Lapaix, Program Coordinator, Youth Rise

  A.A.S., Passaic County Community College

  B.A., William Paterson University

Arlette Sarnouk, Finance and Data Coordinator

  Lebanese University

  M.B.A., William Paterson University

Rukshana Subhan, Success Coach, HealthWorks

  B.S., William Paterson University

Shona Wright, Lead Instructor, Youth Education Program

  B.A., Binghampton University

  M.A., Brooklyn College

Linda Vega, Secretary II

  A.A., Passaic County Community College

Aura Uribe, Administrative Specialist

  B.A., William Paterson University 

INSTITUTIONAL ADVANCEMENT

Todd Sorber, Vice President of Institutional Advancement

  B.A., East Stroudsburg University

  M.S., Towson State University

Meredith Behrens, Director, Foundation, Marketing and Communications

  B.A., Randolph-Macon Woman's College

  M.A., Montclair State University

Michelle McQuaid, Associate Director of Grants and Projects

  B.A., Clark University

  M.S. Ed., Hunter College of the City University of New York

Ozlem Rozanitis, Associate Director of Grants and Projects

  B.A., Istanbul University

  M.B.A., California State University

Page Saunders, Graphic Artist

  B.A., Felician College

Mayra Cruz, Secretary II

  A.A.S., Passaic County Community College

INSTITUTIONAL RESEARCH

Justin Hull, Executive Director

  B.S., Ithaca College

  M.A., Teachers College, Columbia University 

  Ed.D., Rowan University

Felicia Crockett, Institutional Effectiveness Coordinator

  B.S., Ramapo College of New Jersey

  M.S., Rowan University

PUBLIC SAFETY ACADEMY

Carl Padula, Director of Operations for Public Safety Academy

 B.S., William Paterson University
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OFFICE of ACADEMIC and STUDENTS AFFAIRS

Jacqueline Kineavy, Senior Vice President for Academic and Student Affairs

   A.A., M.A., Fairleigh Dickinson University

   B.S.N., University of Pennsylvania

   M.S.N., Seton Hall University

   Ed.D., Teachers College, Columbia University

Julie McCourt, Assistant to the Senior Vice President

   B.A., J.D., Seton Hall University

   M.A., William Paterson University

CULINARY ARTS PROGRAM

Louis Hernandez, Director of Culinary Arts Program

  A.A., The Art Institute of New York

  B.A., M.A., City College of the City University of New York

Philippe Kaemmerle, Pastry and Baking Arts Operations Manager

  Brevet De Compagnon, Nationale

  Certificat D'Aptitude Professionnelle, Nationale

PATHWAYS to TEACHER CERTIFICATION and CENTER for TEACHING & LEARNING

Nancy Silvestro, Executive Director of the Center for Teaching & Learning

  B.A., Fairleigh Dickinson University

  M.A., Teachers College, Columbia University

David Petriello, Program Coordinator, Pathways to Teacher Education

  Ph.D., St. Johns University

  M.A., Montclair State University

  B.A., Seton Hall University  

Lloyd Cutkelvin, Educational Specialist, Pathways to Teacher Certification

  B.A., New York Institute of Technology

  M.A., American Military University

Karen Ector, Service Learning Specialist,/Pathways to Teacher Education

 B.A., Point Park University

 M.A., Kean University

EDUCATION OPPORTUNITY FUND 

Enrique Noguera, Director

  B.A., Ed.M., Rutgers University

Gayatri Nehrusingh-Pajerowski, Assistant Director

  A.A., Passaic County Community College

  B.A., Bloomfield College

  M.S., Drexel University

  Ed.D., The Johns Hopkins University                                             

Daiela Gomez, Coordinator- EOF Academic Resource Center

  B.A., New Jersey City University

  M.A., Montclair State University 

Alexandra Devaris Morgulis, Counselor/Retention Specialist

 B.A., Marymount Manhattan College

 M.A., Montclair State University

Kristopher Robinson, Counselor/Retention Specialist

 B.A., Boston College

 M.S., City University of New York, Hunter College

 M.S., City University of New York, Baruch College

Yanely Maldonado, Enrichment Specialist

 B.A., Rutgers University

Moses Parker, Jr., Coordinator of New EOF Student Experience

  A.A.S., Essex County College

  B.A., Montclair State University
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Natasha N. Piñeiros, Coordinator of Returning EOF Student Experience

  B.A., The College of New Jersey

  M.Ed., University of Maryland, College Park

OFFICE of the SENIOR DEAN for ACADEMIC AFFAIRS

Bassel Stassis, Senior Dean

   B.A., Damascus University

   M.A., The American University

   Ed. D., Rutgers University

Cheryl James, Secretary II

   A.A.S., Passaic County Community College

Irene Simpson, Secretary II  

ADJUNCT OFFICE

Ruggiero Manente, Director of Adjunct Faculty and ELS Tutorial Services

  A.A., Passaic County Community College

  B.A., Faculadelbero-Americana

  M.A.T., Fairleigh Dickinson University

DEVELOPMENTAL EDUCATION and ENGLISH LANGUAGE STUDIES

Tonisha Taylor, Assistant Dean for Developmental English and English Language Studies

  B.A., Medgar Evers College of the City University of New York

  M.S.W., Hunter College of the City University of New York

  M.A., City College of the City University of New York

Michael Hunt, Coordinator, Developmental English/ESL Student Retention and Completion

  B.A., William Paterson University

  M.Ed., William Paterson

  Ph.D., Capella University

Amanda Kibler, Academic Specialist

  B.A., Bloomfield College 

  MFA, Fairleigh Dickinson University 

Phillip Martin Williamson, Coordinator of ESL Student Support

  B.A., M.A., Clark Atlanta University

  M.A., New Jersey City University

  M.A.T., Farleigh Dickinson University

  Ph.D., New York University

OFFICE of  STUDENT AFFAIRS 

Sharon Goldstein, Associate Vice President/Dean of Student Affairs 

   B.A., St. Peter’s College

   M.A., Montclair State University

   Ph.D., Capella University

Lia Travers, Coordinator of Student Advocacy

  B.A., Caldwell University

  M.S.W., Rutgers University

 Yarmeka McCurtis, Coordinator of Wellness/Basic Needs - Student Affairs

  B.S.W., Delaware State University

 M.S.W., Rutgers University

Janice Zelikoff, Staff Assistant

 A.A.S., Passaic County Community College

OFFICE of DISABILITY SERVICES

Darleen McGrath-Florance, Director of Student Disability Services and Special Populations

   B.S., Towson University

   M.A., Bowling Green State University

CAREER and TRANSFER SERVICES
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Elizabeth Harrison, Director, Career & Transfer Services

  B.A., Syracuse University

  M.A., Montclair State University       

CHILD DEVELOPMENT CENTER

Karen Humphris, Executive Director

  B.A., Rider College

  M.Ed., Kean University

Daniel Charles, Assistant Director

  B.S, Bloomfield College

  M.A., Montclair State University

Maram Al-Atshan, Teacher

  A.A., Passaic County Community College

  B.A., William Paterson University  

Shervahn Williamson, Teacher

  B.S., Penn State Altoona

  M.A., Walden University

Patricia Cordova, Family Worker, Child Development Center

 A.A.S., Passaic County Community College

 B.S., Kean University

Elizabeth Diago, Staff Assistant

  A.A.S., Passaic County Community College

Gina Santiago, Kitchen Aide

STUDENT ACTIVITIES

Maria Luisa Marte, Director

  B.A., Ramapo College of New Jersey

  M.A., Montclair State University

Rafaela Ramirez, Student Activities Specialist

  B.A., M.A., William Paterson University

Iris Miolan, Staff Assistant

  A.A., Passaic County Community College 

  B.A., William Paterson University

ATHLETICS 

Wayne Martin, Director

  A.A., Hudson Valley Community College

  B.S., University of Nevada

  M.S., Long Island University

STUDENT SUPPORT SERVICES/TRiO

Cassandra Davis, Director

  B.A., Seton Hall University

  M.A., Seton Hall University

Tasia Weir, Academic Counselor

 A.S., Bergen Community College

 B.A., M.A., Montclair State University

Maria Tejada, Senior Counselor/Tutor Coordinator, Student Support Services/TRIO

 A.A., Passaic County Community College

 B.A., M.A., Montclair State University

STUDENT SUPPORT SERVICES/TRiO - English Language Studies

Stephanie Velasquez, Director

  B.A., Boston University

  M.A., Felician University
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Farhat Khan, Success Coach

 A.A., Passaic County Community College

 B.A., William Paterson University

STUDENT SUPPORT SERVICES/TRiO - STEM

Jihan Ahmed, Director
  B.A., M.A., Rutgers University

Ruth Ann Roberts, Success Coach
 B.A. Simpson College
 M.A. Iowa State University
OFFICE of LIBERAL ARTS 

Greg Fallon, Dean 

   B.A., Grinnell College

   M.A., University of Iowa

Lisa DeLiberto, Faculty Coach, Teacher Excellence Project

   B.S., University of Bridgeport

   M.S., Rochester Institute of Technology

Tonya DaSilva, Program Coordinator, Teacher Excellence Project

  B.A., M.A., Montclair State University

Andy Perales, Education Specialist, Teacher Excellence Project

  A.S., Passaic County Community College

  B.A.S.W., Rutgers University

OFFICE of MATHEMATICS and TECHNOLOGY

Javier Rabelo, Dean

 M.S., B.S., City University of New York at City College

 M.Ed., William Paterson University

Francisco De La Cruz, Coordinator of Computer Labs

  A.A.S., Passaic County Community College

  B.A., M.S., New Jersey Institute of Technology

OFFICE of DISTANCE LEARNING and the LEARNING RESOURCE CENTER

Sabrina Johnson-Taylor, Associate Dean

 B.A., Long Island University

 M.A., City College of the City University of New York

 Ph.D., University at Albany, State of University of New York

Mibong La, Head Librarian

   B.A., M.A., Seoul National University

   M.A., Rutgers University

Yaro Furtak, Electronic Resource Librarian

  B.A., Institute of Printing Technology

  M.L.S., Pratt Institute

Kenneth Karol, Librarian/Senior Learning Management System Administrator and Technical Resource Specialist

   B.A., M.L.S., Rutgers University

Elizabeth Pachella, Senior Instructional Designer

  B.S., Montclair State University

Jason Moore, Reference/Instructional Design Librarian

  B.M.S., University of Texas at El Paso

  M.S., University of North Texas

  

Ramon L. Ruiz, Staff Assistant

   A.A., A.A.S., Passaic County Community College

ACADEMIC SUPPORT SERVICES

Peter Hynes, Dean  

  B.A., Fairleigh Dickinson University
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  M.B.A., Duke University

Dawn Norman, Associate Dean for Advisement and Retention

  B.A., Rutgers University

  M.A., Ph.D., Montclair State University

Thomas Moore, Assistant Dean of Career, Professional Readiness and Experiential Learning

  B.A., St. Bonaventure University

  M.A., William Paterson University

Jesus Arrieta, Senior Success Coach

 A.S., Passaic County Community College

 B.A., Ramapo College of New Jersey

John Hatala, Testing and Digitization Technical Operations Manager

  B.S., New Jersey Institute of Technology

Shavita Perry, Student Development Specialist

   A.A., Passaic County Community College

   B.A., M.A.S., Fairleigh Dickinson University

Ibtisam Masri, Education Specialist – Math

  B.S., Fairleigh Dickinson University

Maricela Shrager, Student Development Specialist (Bilingual)

  B.S., The National University of Colombia

  M.A., M.A., New Jersey City University

Mechelle Du’Monde, Student Development Specialist/Advisement Services

  B.A., M.S., National University

Georgina Mencher, Pathway Coordinator - Student Success Center

 B.A., State University of New York at Geneseo

 M.Ed., Hunter College of the City University of New York

Deirdre Nance, Coordinator of Tutoring Services and Pathway/Project Director, Fund to Improve Post-Secondary Education (FIPSE)

  B.A., Rutgers University

  M.A., Montclair State University

Simranjit Pannu, Program Coordinator/Success Coach

 B.A., M.A., Montclair State University

Jessica Polledri, Program Coordinator, VOICES

 B.A., University of Mary Washington

 M.Ed., Lewis and Clark College

Alan Blackburn, Staff Assistant

 B.A., Hunter College of the City of New York

Rosemarie Weinmann, Secretary II

   A.A.S., A.S., Passaic County Community College

Mariah Rivera, Staff Assistant

 A.S., Berkeley College

Lulzim Idrizi, Clerk - Records Management

OFFICE OF THE REGISTRAR

Kathleen Nelson, Registrar

 B.S., M.B.A., St. Peter's University

Sarah Khouzam, Assistant Register

 A.A., Hudson County Community College

 B.A., Rutgers University

 M.S., John Jay College

OFFICE of the DEAN for NURSE EDUCATION and SCIENCES

Donna Stankiewicz, Dean 

  B.S.N., William Paterson College 

  M.S.N., Hunter College of the City University of New York
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  Ed.D., Benedictine University

M. Patricia Corcoran, Nurse Resource Center Coordinator

  B.S.N., Rutgers University

Esther Eisenmenger, Nursing Laboratory/Simulation Coordinator

  B.S.N., NIMS

  M.S.N., Fairleigh Dickinson University

Eduardo Areche, Science Lab Coordinator

  A.S., Passaic County Community College

  B.S., M.S., M.A., Montclair State University

Nakita Stephen, Radiography Laboratory Coordinator

  A.A.S., Passaic County Community College

Thomas Van Aken, Project Coordinator, Bridge to Baccalaureate Program

  B.S., Eastern Michigan University

  M.A., City College of the City University of New York

Rosemarie Rocchio, Coordinator of Health Care Certificate Programs

  A.A.S., B.S.N., College of Staten Island

  M.S., Wagner College

Jodi Hirsh, Academic Specialist, Nursing Education

 A.S., County College of Morris

 B.A., William Paterson University

 M.S.N., Capella University

Paola Pawlak, Medical Assistant Instructor

 M.D., Universidad Mayor de San Andres, La Paz, Bolivia

Deborah Bernard, Secretary I

  A.A., Passaic County Community College

Lydia Soto, Staff Assistant 

 A.A., Passaic County Community College

 B.A., Montclair State University

STEM INITIATIVE

Dennis Reer, Coordinator of STEM III

  B.S., M.B.A., Fairleigh Dickinson University

Russell Gambino, STEM Success Coach

  B.A., Rutgers University

  M.A., Boston University

Ruth Ann Roberts, STEM Success Coach

 B.A., Simpson College

 M.A., Iowa State University

Kathleen Vancheri, STEM Success Coach

  B.S., M.A., Montclair State University

David Hernandez, STEM Associate 

  A.S., Passaic County Community College

  B.S., Fairleigh Dickinson University

  M.S., New Jersey Institute of Technology

OFFICE of ENROLLMENT MANAGEMENT

Rebecca Royal, Associate Vice President/Dean

  B.A., Colgate University

  M.A., St. Peters University

Stephanie M. Decker, Director of Enrollment Management Communication and Technology

   B.A., University of Delaware

   M.A., St. Peter’s College

John Lopez, Coordinator of Dual Enrollment 

  A.A., Marjorie Webster Jr. College
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  B.A., Rutgers University 

  B.A., Ramapo College 

  M.A, William Paterson University 

ADMISSIONS

Ashley Castiglia, Director

  A.A., Middlesex County College

  B.A. Kean University

  M.A., Rider University

Gustave Dominique, Assistant Director

 B.A., Saint John's University

Yosmari Salcedo, Admissions Counselor

 A.A. Passaic County Community College

 B.A. Montclair State University

Angel Camacho, Staff Assistant

  A.A., Passaic County Community College

  B.A., Bloomfield College

Kyara Castaño, Staff Assistant 

  A.A., Passaic County Community 

  B.A., Kean University

Julie Martinez, Staff Assistant 

  A.S., Passaic County Community College

FINANCIAL AID

Linda Gayton, Director

  B.A., Baruch College of the City University of New York

  M.B.A., DeVry University

 Shakere Banks, Staff Assistant, Enrollment Management

  A.A., Passaic County Community College

  B.A., Kean University

Andrea Garzon, Financial Aid Officer

 B.S., Berkeley College

 M.P.A., Seton Hall University

Zuley Rigo, Financial Aid Officer

 B.A., Montclair State University

Anthony Rodriguez, Financial Aid Officer

 A.S., B.S., DeVry University

Leonor Melendez, Enrollment Assistant

  A.A., Passaic County Community College

Carmen Ramos, Staff Assistant

   A.A., Passaic County Community College

  B.A., Ramapo College

OFFICE of STRATEGIC INITIATIVES and POLICY MANAGEMENT &

PROSPER PROJECT (Passaic-Ramapo Onramp to Student Persistence and Employment Readiness)

Elizabeth A. Marinace, Dean

 B.A., State University of New York at Oswego

 M.Ed.,  Rutgers University 

Sabrina Avila, Program Coordinator, PROSPER Project

 B.A., Barnard College

 M.Ed., Columbia University

URBAN CONSORTIUM

Tonya Anderson, Dean

  B.A., M.A., Columbia University
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Dawn Brunson, Director, Pre-College Programs 

  B.A., The College of New Jersey

  M.P.A., Rutgers University

Thomas Askew, Assistant Director, College Bound/Gear-Up

  A.A., Passaic County Community College

  B.A., Rutgers University

  M.P.A., Rutgers University

Rafael Diaz, Counselor/Coordinator, College Bound/Gear-Up

 B.A., Temple University

Jacqueline Ghee, Upward Bound Assistant Director

  A.S., Passaic County Community College

  B.A., New Jersey City University

  M.S.W., Kean University

Victoria Gray, Coordinator, Gear-Up Program

 B.A., New College at the University of Alabama

 M.S., Mercy College

 M.S.W., Rutgers University

Marjorie Thompson-Bachus, Secretary I 

Deja WIlson, Secretary II - College Bound/Gear-Up

 B.S., South Carolina State University

OFFICE of CULTURAL AFFAIRS and POETRY CENTER

Maria Mazziotti Gillan, Executive Director

   B.A., Seton Hall University

   M.A., New York University

Susan Balik, Director of Cultural Affairs and Poetry Center

   B.A., Montclair State University

   M.A., New York University

Smita Desai, Secretary II

OFFICE of FINANCE and ADMINISTRATIVE SERVICES

Steven Hardy, Vice President for Finance & Administrative Services

  B.S., M.B.A., Eastern Michigan University

Gladys Farias, Grants Accountant

  B.A., Montclair State University

Michelle Baldino, Budget Manager

  A.A., County College of Morris

  B.A., Ramapo College      

Anna Maria Keegan, Assistant to the Vice President for Finance and Administration

  B.S., St. Peter’s College

ACCOUNTING

Daksha Gandhi, Accounts Payable Clerk

BURSAR

Danielle Nepola-DeFelice, Bursar

   B.A., San Diego State University

   M.P.A., University of North Carolina

Henry Cabrera, Coordinator of Student Accounts

  B.S., Berkeley College

  M.P.A., Fairleigh Dickinson University

Manal Jabr, Student Accounts Specialist

  A.A.S., Metropolitan Community College

  B.A., Montclair State University
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COLLEGE SUPPORT SERVICES

George Myers, Manager

  A.A., B.S., St. Francis College

  M.B.A., Marist College

John Orozco, Copy Center Technician

  A.A.S., Passaic County Community College

  B.A., William Paterson University

  M.A., New Mexico State University

FOOD SERVICES PREPARATION PROGRAM

Michael Grossi, Director of Cafeteria and Food Operations

   A.O.S., Culinary Institute of America

   B.S., Seton Hall University

  M.B.A., Kaplan University

FACILITIES MANAGEMENT and PLANNING 

Brian Egan, Associate Vice President of Facilities Management & Planning

   B.S., New Jersey Institute of Technology

   M.B.A., Marist College

Thomas Lyons, Manager of Plant Operations

  A.A.S., Passaic County Community College

Carmen Yeats, Assistant to Associate Vice President

  A.A., Hudson County Community College

  B.F.A., M.P.A., Rutgers University

BUILDINGS and GROUNDS

Frankie Rivera, Assistant Manager of Custodial Services

Ryan Almanza, Custodian/Handyperson

  A.A.S., Passaic County Community College

Kenyatta Elliot, Custodian/Handyperson

Wayne Geigges, Custodian/Handyperson

Wilfred L. James, Custodian/Handyperson

Robert Juhrden, Custodian/Handyperson

Mark Meachum, Custodian/Handyperson

Pedro Pachas, Custodian

John Santelli, Custodian/Handyperson

Nakia Shelton, Custodian/Handyperson

James Smith, Custodian/Handyperson

Oscar Suarez, Custodian/Handyperson

Jeffrey Thornley, Custodian/Handyperson

Charles Moncrief, Custodian

Hector Velazquez, Custodian

Edwin Villanueva, Custodian

MECHANICAL SERVICES

Luigi Nucci, Assistant Manager

James Diamond, Mechanical Services Person

Rafael Medina, Mechanical Services Person
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Stephen Ernst, Mechanical Services HVAC Technician

OFFICE of HUMAN RESOURCES

José Fernández, Associate Vice President for Human Resources

  B.S., State University of New York College at Buffalo

  M.B.A., Northern Arizona University

  J.D., University at Buffalo School of Law

Gilbert Rivera, Director

 B.S.W., Rutgers University

 M.P.A., Baruch College of the City University of New York

Debra Hannibal, Associate Director

 B.A., M.A., Eastern University

Judith Santiago, Human Resources System Administrator/Business Analyst

 A.S., Passaic County Community College

 B.S., William Paterson University

 M.S.H.R.M., Thomas Edison State University

Rasheena Williams, Human Resources Technical Specialist

  A.S., Passaic County Community College

  B.A., Montclair State University

PAYROLL

Yanirys Rodriguez, Director 

   B.A., Technologic University of Santiago

  M.B.A., William Paterson University

Svetlana Lider, Payroll Administrator 

  A.A.S., Suffolk County Community College 

  B.A., Kyiv, Ukraine

PURCHASING

Michael D’Agati, Director of Purchasing

 A.S., Burlington County College

 B.A., California State University

 M.S., Rutgers University

Edwin Figueroa, Purchasing Clerk

Ha'Shiah Brown, Staff Assistant

  A.A., Passaic County Community College

SECURITY

Glenn Brown, Director of Security

Ada Gonzalez, Staff Assistant

  B.S., Montclair State University

Natasha Valentine, Security Officer

James Torres, Security Officer

OFFICE of INFORMATION TECHNOLOGY

Bradley Morton, Vice President

  M.S., Southern New Hampshire University

  B.E., James Cook University

James Wallace, Director, Enterprise Applications

  B.A., Virginia Wesleyan College

  M.S., Pace University

Andrew Sayegh, Director of IT Infrastructure 

 B.S., William Paterson University
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Christopher Mueller, Manager, Information Technology Support Services

   B.A., Rowan University

Lilian Saldua, Senior Programmer/Analyst

  B.S., St. Peter’s College

Hanumant Borate, Colleague Database Administrator

   B.A., Poona University

Fatmir Fanda, Web Applications Developer

   A.S., Passaic County Community College

   B.S.E.E., University of Prishtina

   B.A., Rutgers University

Alex De La Vega, Media Services Technician

   A.A., Passaic County Community College

   B.A., William Paterson University

  Jennifer Medrano, Systems Administrator

  A.A.S., Passaic County Community College

  B.S., New Jersey Institute of Technology

Vishal Rana, Desktop System Administrator

 B.S., New Jersey Institute of Technology

Giovanna Rendon Rodriguez, Application Support Analyst

  A.S., Passaic County Community College

  B.S., William Paterson University

PASSAIC ACADEMIC CENTER

Patricia Medeiros, Director

  B.A., Nichols College

  M.A.S., Fairleigh Dickinson University

Maritza Davila-Baez, Coordinator, Admissions and Financial Aid Services

   B.A., Monmouth University

   M.A.S., Fairleigh Dickinson University

Fabian Armilla, Program Assistant/Evening Administrator

 B.S., M.A., Rutgers University

 

Nicole Palmer, Student Development Specialist

  B.A., St. Peter’s College

  M.A., University of Vermont

Jose Gonzalez, Student Development Specialist

 B.A., Montclair State University

 M.A., Seton Hall University

Raquel Sanchez, Program Assistant/Enrollment Services & Testing

 A.S., Passaic County Community College

 B.A., Rutgers University

WANAQUE ACADEMIC CENTER

Lisa Jones, Director 

  B.A., M.A.S., Fairleigh Dickinson University

Adora Nonas, Program Assistant, Evening Administrator

  B.S., Polytechnic Institute of New York University

  M.A., Antioch University

  M.S., American Institute    

Teya Eaton, Coordinator, Admissions and Financial Aid Services

   B.S., University of New Hampshire

  M.A.S., Farleigh Dickinson University

  M.A., Liberty University

Janet Varvara, Student Development Specialist 

   B.S., Bloomsburg University
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   M.S., Long Island University

Barbara Rath, Office Technician
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